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PTC vs. School Event

• Who is supervising the children? If children require supervision from school staff during 
school hours, the event is considered a school event. If parents are expected to supervise 
their own children outside of school hours, it's a PTC event.

• Who is planning the event? Is the event planned and promoted by the PTC or the school 
directly? A school-hosted event will typically be advertised through official school channels.

• Who is responsible for fundraising? If the event involves a fundraiser for classroom 
supplies or a specific school project, it was likely organized by the PTC to supplement the 
school's budget.

• Is it during school hours? An event that occurs during the school day, like a field trip, is a 
school event. A fun fair held after school hours on school grounds is likely a PTC event.

• Is attendance mandatory? An event that students and families are required to attend for 
academic purposes is a school event. PTC events, such as family movie nights or bake 
sales, are optional for students and families. 



PTC vs. School Event 
Feature PTC Event School Event

Organizer A volunteer-run group of parents, teachers, and staff 
that operates independently of the school 
administration.

The school administration, its faculty, or 
district staff.

Purpose Primarily for fundraising, community building, or 
enrichment activities that fall outside the school's 
core curriculum.

To fulfill academic, educational, or 
administrative objectives mandated by the 
school or district.

Liability The independent PTC organization is responsible for 
its own liability. They often carry insurance to cover 
their events.

The school and the school district hold 
liability for any incidents that occur.

Funding Typically funded through donations, membership 
dues, and fundraising activities organized by the 
PTC.

Paid for by the school district's budget, which 
is funded by local, state, and federal taxes.

Regulation Governed by its own independent bylaws and is not 
subject to all the same rules and regulations as the 
school district.

Must follow the official rules and policies of 
the school, the district, and the state's 
education department.



Insurance
Effective July 1, 2025, SIG can no longer extend coverage to school connected organizations 
(PTCs/Boosters/PTAs)

They must obtain their own insurance coverage

They must provide District with a Certificate of Insurance and an Additional Insured Endorsement 
naming the District

Ask them to provide you with a copy of their insurance policy, or at a minimum a copy of their 
Declaration Page listing their coverages and exclusions

Please note: These insurance policies can be very limited in the coverages they provide 
and have many more exclusions and limitations than SIG’s Memorandum of Liability 
Coverage



Insurance – Examples of Exclusions



Tips for 
Insuranc

e

Event insurance can be very helpful and 
is economical; it is readily available on 
the internet

“Event Helper” now can provide $1 
million in SAM coverage
https://www.theeventhelper.com/

Review the SIG Event Matrix for a 
checklist by event type to help reduce 
risk exposure
https://schoolsinsurancegroup.com/                                               

https://www.theeventhelper.com/
https://schoolsinsurancegroup.com/


Annual 
Approval

Required Forms

• In order to operate, the following documents need to be 
submitted annually:

• Articles of Incorporation - Nonprofit Public Benefit 
(ARTS.PB.501(c)(3) Form)

• Budget Form
• Hold Harmless Agreement
• Request for Authorization Application
• School-Connected-Organization Acknowledgement
• Federal & State Tax Return
• Annual Financial Statement
• List of Proposed Fundraisers
• Meeting Schedule
• Certificate of Insurance and a 2nd-page endorsement 

naming Rocklin Unified School District, 2615 Sierra 
Meadows Drive, Rocklin, CA  95677 as the additional 
insured

• Proof of Active Registration with IRS & State of CA as a 
Charitable Organization

https://d16k74nzx9emoe.cloudfront.net/7b2f3b53-a3d5-454d-8ecd-37b54c9fa7f3/Articles-of-Incorporation-Nonprofit-Public-Benefit-ARTS.PB.501-c-3-Form.pdf
https://d16k74nzx9emoe.cloudfront.net/7b2f3b53-a3d5-454d-8ecd-37b54c9fa7f3/Articles-of-Incorporation-Nonprofit-Public-Benefit-ARTS.PB.501-c-3-Form.pdf
https://d16k74nzx9emoe.cloudfront.net/15a67dac-c9ab-4f53-a92d-f2e1ab638e80/Budget-Form.pdf
https://d16k74nzx9emoe.cloudfront.net/cca6a09b-143c-4206-86e2-e464fec42d03/Hold-Harmless-Agreement.pdf
https://d16k74nzx9emoe.cloudfront.net/8f4c50b3-e142-42ff-8cfa-e9d1c6e925df/Request-for-Authorization-Application.pdf
https://d16k74nzx9emoe.cloudfront.net/fa938955-3d46-452d-9064-74e4435c6f4c/SCO-Acknowledgement.pdf


Annual Approval

PTA packets submitted in their entirety will be submitted to the board for approval on a 
quarterly basis for 2025-26 school year.

• October 15, 2025

• January 14, 2026

• April 15,2026

• June  10, 2026



Purchases

When SCOs purchase items or provide funds intended for the school, specific procedures 
must be followed to maintain proper accountability.

Donations Required: Purchases of district supplies, equipment, transportation for field trips, and services should 
come to the district in the form of a donation. All purchases made by an SCO shall be donated to the school.

District Ownership: Once funds or equipment are donated and formally accepted by the district, they become the 
property of the district and cannot be returned to the SCO.

Stipulating Purpose: The SCO should state the specific purpose for which funds or equipment are being donated 
(restricted donation) on all applicable literature.

Purchasing Procedures: Major capital improvements, technology equipment, or purchases over a certain financial 
threshold (e.g., $15,000) may need to be processed through the district’s Fiscal, Facilities, and/or Technology 
departments to ensure compliance with statutory laws, architectural requirements (DSA), and technology 
integration.Reimbursements: If an SCO wishes to donate funds to cover staff expenses (e.g., classroom supplies), the SCO 
can make one donation to the district, specifying the purpose, and the district business services staff will track and 
reimburse the staff through the regular district accounts payable process.



Resources

• RUSD School-Connected Organizations webpage
• RUSD School-Connected Organization Manual
• April 1, 2025 Training PowerPoint
• FCMAT Associated Student Body Manual (ASB) (2024)
• FCMAT Booster & Parent Organizations Workshop PowerPoint
• Frequently Asked Questions
• Schools Insurance Group Event Matrix
• Best Practices - Handout provided

https://www.rocklinusd.org/Departments/Business-Services/School-Connected-Organizations/index.html
https://docs.google.com/document/d/1yjM_HF9acIe2KqDDGMcRLxX8WUk7UVrD/edit#heading=h.v3krk86hf8h4
https://d16k74nzx9emoe.cloudfront.net/eeb06ca4-b421-4e86-8861-ccb0c2d801f0/School-Connected-Organizations-Presentation.pptx.pdf
https://drive.google.com/file/d/16d_PFRFDY-uS2Em89l0T3KwZKzzxcIoy/view?usp=drive_link
https://drive.google.com/file/d/1ckvEVwjs6Jf7B_ARDR7CIElK9t-7jpGd/view?usp=sharing
https://docs.google.com/document/d/1pN6Rf60zBBABQ1-cbD_I7V4TT-hRMdFJEYHh1jRKi3Y/edit?usp=sharing
https://schoolsinsurancegroup.com/

