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TRANSCRIPT REQUEST
Contra Costa Adult School
Contra Costa County Office of Education    77 Santa Barbara Rd, Pleasant Hill, CA  94523    (925) 942-5321

Attn:  Niki – Testing & Transcript Analyst
Ngrimshaw@cccoe.k12.ca.us

The below named student is enrolled in Contra Costa Adult School.  Since our school is located within a county detention facility, our students are incarcerated and many indigent.  We are unable to process and finance the normal routes of requesting transcripts, such as Parchment, or Scribbles.  We respectfully ask you to waive any fees associated with this request.  Please email his/her transcripts to the email address listed above.
Students:  
Please print as neatly as you can and press firmly with your pencil when filling out the information below.  List ALL high schools for which you were either enrolled and/or attended.  There is no need to list any elementary, middle schools, or colleges.  Please list JUST HIGH SCHOOLS.  Please fill it out as accurately as possible, to the best of your knowledge.

School #1: ______________________________________________________Last Year Attended: _____________________

City/State: ______________________________________________________________________________________________

School #2: ______________________________________________________Last Year Attended: _____________________

City/State: ______________________________________________________________________________________________

School #3: _______________________________________________________Last Year Attended: ____________________

City/State: ______________________________________________________________________________________________

School #4: _______________________________________________________Last Year Attended: ____________________

City/State: ______________________________________________________________________________________________

Do you have a high school diploma:  Yes     or      No (circle one)

Have you earned your GED or HiSET (High School Equivalency certificate)?  Yes     or     No (circle one)

I give permission for the CCAS staff to send for and receive my academic records including transcripts, GED/HiSET, diploma, attendance records, and IEP/SPED files:


Student Name: ____________________________________________________Date of Birth: _________________________

Student Signature: _________________________________________________Today’s Date: ________________________

Did you go by another name while you attended school?  If so, please list other names you have used:
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