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I. Assessment of Current Status 

 
School Description and Profile:  
At Ruhkala Elementary School, we are in the sixteenth year of implementation of the plan.  We will continue to focus on 
articulating, training, and implementing emergency procedures.  We conducted a survey regarding school safety in 2025. 
We will continue to use the results of this survey to better implement school safety.  We have a process of enlisting 
neighborhood assistance to watch our school during non-school hours and we have had security cameras installed in 
multiple areas of the campus. 
 
Summary of School Crime Data: 
 
Suspensions 

Year Cumulative 
Enrollment 

Total 
Suspensions 

Unduplicated 
Count of 
Students 

Suspended 

Suspension 
Rate 

Percent of Students 
Suspended with One 

Suspension 

Percent of Students 
Suspended with 

Multiple Suspensions 

2024-25 371 0 0 0.0% 0.0% 0.0% 

2023-24 370 1 1 0.3% 100.0% 0.0% 

2022-23 389 9 3 0.8% 33.3% 66.7% 

 
Suspensions by Offense Code 

Name Cumulative 
Enrollment 

Total 
Suspensions 

Violent 
Incident 
(Injury) 

Violent 
Incident 

(No Injury) 

Weapons 
Possession 

Illicit Drug 
Related 

Defiance 
Only* 

Other 
Reasons 

2024-25 371 0 0 0 0 0 0 0 
*Only allowable in circumstances identified in Education Code 48911. 

 
Expulsions 

Year Cumulative 
Enrollment 

Total 
Expulsions 

Unduplicated 
Count of Students 

Expelled 

Expulsion 
Rate 

2024-25 371 0 0 0.0% 

2023-24 370 0 0 0.0% 

2022-23 389 0 0 0.0% 
 
 
Other Data: 
 
Enrollment 

Year Census Day Enrollment Cumulative Enrollment 

2024-25 334 371 

2023-24 329 370 

2022-23 334 389 

 
California Healthy Kids Survey (CHKS) Key Indicators* 
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Key Indicator 2023-24 2024-25 2025-26 

School Connectedness 86% / 80% 85% / 86% 91% / 89% 

Caring Adult Relationships (Gr. 7-12)/Caring 
Adults in School (Gr. 5-6) 

93% / 83% 87% / 79% 88% / 85% 

School perceived as very safe or safe (Gr. 
7-12)/Feel safe at school (Gr. 5-6) 

96% / 88% 79% / 86% 96% / 92% 

Experienced any harassment or bullying 
(Gr. 7-12)/Called bad names or target of 
mean jokes (Gr. 5-6) 

48% / 26% 40% / 54% 56% / 38% 

Cyberbullying 12% / 22% 26% / 25% 32% / 27% 

Social emotional distress (Gr. 7-12) n/a n/a n/a 

Experienced chronic sadness/hopelessness 
(Gr. 7-12)/Frequent sadness (Gr. 5-6) 

12% / 6% 17% / 7% 12% / 8% 

Considered suicide (Gr. 7-12) n/a n/a n/a 

Optimism (Gr. 7-12)/Wellness (Gr. 5-6) 96% / 84% 89% / 86% 92% / 92% 

*Complete CHKS data is available via CalSCHLS (https://calschls.org/reports-data/public-dashboards/) 
 
Additional Information 
 

 
 
Summary of Data 
All schools in the Rocklin Unified School District have a Comprehensive School Safety Plan approved by the School Site 
Council and the RUSD Board of Trustees.  It includes an assessment of the current status of school crime, procedures to 
notify teachers of dangerous pupils, disaster procedures, child abuse reporting procedures, rules and procedures on 
school discipline, school-wide dress code, policies regarding actions that would lead to suspension/expulsion, sexual 
harassment policy, procedures for the safe ingress and egress of pupils, and other safe school strategies and programs. It 
takes into account the feedback data from the student survey and includes an action plan for implementation. (Ed. Code 
32280 – 32289) 

https://calschls.org/reports-data/public-dashboards/
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II. Component 1 Action Plan: People and Programs 

 
 
How will you create a caring and connected school climate? 
Ruhkala Elementary School's objective this year is to make students feel safe and connected to our campus through a 
variety of established strategies and programs. 

 
 
Goal Statement 
Ruhkala Elementary School is a place where students are encouraged to excel academically, behaviorally, and socially.  
It is our belief that when students feel safe they show greater academic success. 
 
Objective #1 
Ruhkala will continue the implementation of  PBIS/Positive Behavior Intervention and Support (Tier One, Tier Two, Tier 
Three). Ruhkala will embed social-emotional learning and traits within the framework of PBIS. 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Embed Social Emotional Learning in Tier I, 
Tier II, and Tier III PBIS Practices 
 
 

Social Emotional 
District Adopted 
Curriculum, 
School-based 
counseling 
services 

Principal and 
staff 
 
 

August - June 
 
 

Social Emotional, 
"Purposeful 
People/Character 
Matters", 
curriculum used 
in grades K-6. 
Provide Tier II 
supports to 
students based 
on SWIS data, 
teacher 
screeners, and 
Request for 
Assistance 
procedures in 
order to identify 
students who are 
in need of SEL 
support. 
Work 
collaboratively 
with the PBIS 
Tier ll team, 
including the 
school-based 
counselor and 
school 
psychologist, to 
support identified 
students in a 
small group 
setting. 
Expand the focus 
on reinforcing 
SEL traits within 
the structures of 
the PBIS 
recognition 
system. 
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Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Extend 
counseling 
services to 
include an 
increased 
number of 
students 
receiving 
individualized 
sessions as well 
as whole-class 
presentations on 
tools for 
emotional 
regulation, social-
emotional traits, 
and respecting 
others. 
 

Staff focuses on PBIS Tier One 
implementation and development. 

Tier One Team 
meetings 

Principal, Team 
Lead, and Tier 
One Staff Team 

August to June Tier One 
expectations are 
deliberately and 
explicitly taught in 
the classroom 
and around 
campus multiple 
times throughout 
the school year. 
Data can be used 
to identify 
problem locations 
around campus 
and problem 
behaviors. 
Implement 
prevention, 
teaching/recogniti
on, and 
corrective 
consequences 
strategies. 
Reteach 
expectations as 
needed. 
 

Staff focuses on PBIS Tier Two 
implementation and development. 

Tier Two Team 
meetings 

Principal, Team 
Lead, and Tier 
Two Staff Team 

August to June Check In Check 
Out as well as 
other Tier Two 
interventions are 
implemented and 
monitored by the 
Tier Two PBIS 
team. 
Use data to 
identify if 
supports are 
benefiting certain 
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Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

students and 
make 
adjustments as 
needed. 
 

Staff focuses on PBIS Tier Three 
implementation and development. 

Tier Three Team 
meetings 

Principal and Tier 
Two/Three Team 

August to June Tier Three 
supports are 
implemented, 
and their success 
is monitored, 
based on SWIS 
data. 
Continue the 
development and 
use of Prevent, 
Teach, Reinforce 
(PTR) 
intervention for 
those identified 
with the highest 
need of support. 
PBIS team 
attended Placer 
County training 
on trauma and 
continues to 
conduct 
professional 
development on 
incorporating 
strategies and 
supports for 
specific students. 
Key staff 
members (office, 
counselor, 
psychologist, 
case manager, 
etc.) organized 
into the Ruhkala 
Crisis Response 
Team. The 
purpose of the 
team is to provide 
immediate 
support, 
intervention, and 
coordination of 
resources to 
ensure student 
and staff safety, 
address 
emotional and 
behavioral needs, 
and restore a 
sense of stability 
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Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

during or after a 
crisis or concern. 
 

 
 
Objective #2 (optional) 
 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  
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III. Component 2 Action Plan: Place 

 
 
How will you create a physical environment that communicates respect for learning and for individuals? 
Ruhkala School will continue to use the design of the facilities to respect the learning environment and continue to try to 
provide a safe environment for all students, staff and visitors on a daily basis. 

 
 
Goal Statement 
Ruhkala Elementary School maintains a clean and safe physical environment where children are protected from harm. 
The facility's design in addition to the current emphasis on safety protocols is aimed at providing safe arrival and dismissal 
on a daily basis as well as safety throughout the school day. 
 
Objective #1 
Throughout the school year, staff will focus on keeping responsive actions in order to keep students safe in the parking 
lot, classrooms, and shared spaces. 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

Continue to post school employees at 
crosswalks, parking lot entrance/exits, and 
the drop off lane to monitor traffic and 
students. Provide supervision when 
students are out of their classrooms and on 
the blacktop or in the Multipurpose Room. 
 
 

Use of crosswalk 
reflective signs at 
each of the two 
main entrances, 
as well as 
signs/cones for 
posting when 
traffic needs to 
be controlled in 
the parking lots. 
Use of safety 
vests and walkie 
talkies by 
supervision staff. 

Principal and 
staff members 

Entire school 
year 

Feedback from 
staff, students, 
and families. 

Clarify safety procedures and continue to 
communicate these procedures to families 
concerning drop-off and pick up of students. 

Email through 
School 
Messenger and 
use of school 
newsletter. 

Principal and 
staff members 

As necessary 
throughout the 
school year. 

Feedback from 
staff, students, 
and families. 

Reference videos from cameras that are 
installed throughout campus as needed. 

Video cameras Principal and 
staff members 

As necessary 
throughout the 
school year. 

Feedback from 
staff, students, 
and families. 

Safety team to conduct frequent safety 
walks of campus to document and then 
address concerns. This includes monthly 
meetings between the school site and 
District Office to plan for and implement 
solutions to concerns. 

Work order 
process. 

Principal, lead 
custodian, and 
site secretary. 

Four times during 
the school year. 

Feedback from 
safety team as 
well as other 
staff, students, 
and families. 

Running of monthly safety drills with staff 
reflection and adjustment afterwards. 

Use of safety 
vests and walkie 
talkies. 

Principal and 
staff members. 

Monthly 
throughout the 
school year. 

Feedback from 
staff. 

Collaborative effort between Rocklin Police 
and Fire services and Rocklin Unified 
School District. Review and follow the 
guidance and training provided in the Run, 
Hide, Fight strategies to responding to an 
emergency situation. 

Rocklin police 
department along 
with the Rocklin 
Unified School 
district will train 
staff on the best 
procedures for 

Principal and 
staff members 

Entire school 
year 

Feedback from 
staff 
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Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  

different types of 
emergency 
situations. We 
will then take this 
information in to 
account when 
conducting fire 
and lock down 
drills. 

 
 
Objective #2 (optional) 
 
 
 

Related Activities Resources  Person(s) 
Responsible Timeline  Evaluation  
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IV. Procedures for Complying With Existing School Safety Laws 

 
Child Abuse Reporting 
Purpose 
The Rocklin Unified School District (RUSD) is committed to maintaining a safe, secure, and nurturing educational 
environment that is free from child abuse, neglect, sexual misconduct, grooming behaviors, and boundary violations. This 
section establishes preventative practices, supervision expectations, reporting procedures, and professional conduct 
standards consistent with Senate Bill 848 and applicable law.  
 
A. Professional Boundaries and Conduct 
District employees, volunteers, and contractors are required to always maintain clear and appropriate professional 
boundaries with pupils. Prohibited conduct includes, but is not limited to: 

• Private or isolated interactions with pupils that are not observable or interruptible 
• One-on-one communications with pupils through personal social media accounts, text messaging, or digital 

platforms outside approved District systems, unless a parent or guardian is included 
• Sharing personal contact information, gifts, or favors not authorized by RUSD 
• Any behavior that could reasonably be perceived as grooming, favoritism, or inappropriate familiarity 

 
B. Supervision and Environmental Safeguards 
To reduce risk and promote visibility: 

• Pupils shall be supervised and monitored in classrooms, hallways, restrooms (as appropriate), locker rooms, 
playgrounds, and during extracurricular activities 

• Staff shall position themselves to maximize visibility and minimize isolated interactions 
• Use of classrooms and non-classroom spaces shall follow District supervision and access protocols 
• Staff are prohibited from meeting alone with pupils in locations that are not easily observable. 

 
C. Electronic Communication and Digital Safety 
District-approved communication platforms shall be used for instructional and school-related communications. 
Communication guidelines include: 

• Age-appropriate limitations on electronic communications between pupils and adults 
• Prohibition on private messaging outside approved systems unless authorized and documented 
• Expectations that communications remain professional, transparent, and school-related 
• Monitoring and documentation of digital communications when required 

 
D. Training and Awareness 
RUSD provides annual training to employees, volunteers, and contractors on: 

• Identification and prevention of child abuse, neglect, sexual misconduct, and grooming behaviors 
• Mandated reporter responsibilities and timelines 
• Professional boundaries and appropriate conduct 
• District reporting procedures and protections for reporters 

 
Proof of training completion shall be maintained in accordance with District procedures. 
 
E. Reporting and Response Procedures 
All District employees, volunteers, and contractors who are mandated reporters shall: 

• Immediately report known or reasonably suspected child abuse or neglect to the appropriate authorities as 
required by law 

• Follow District internal reporting protocols without delay 
• Cooperate fully with investigations conducted by law enforcement or Child Protective Services 

RUSD strictly prohibits retaliation against any individual who makes a report in good faith. 
 
F. Coordination with Risk Management and Safety Partners 
RUSD works in collaboration with: 

• Local law enforcement and first responder agencies 
• Rocklin Unified’s public entity risk pool joint powers authority – School’s Insurance Group (SIG). This 

collaboration supports the identification of best practices for preventing abuse, misconduct, injury, and violence 
and informs ongoing safety planning efforts. 
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This section is adopted pursuant to Education Code §§ 32280–32282, as amended by SB 848, and is intended to 
strengthen prevention, early detection, and response to child abuse, sexual misconduct, and boundary violations. 
 
 
 
See also RUSD Board Policies in Appendix 1: BP/AR 5141.4, E 5141.4, BP 0410 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Disaster Procedures 
Rocklin Unified School District schools and staff follow the School Emergency Response Guide protocols to support 
disaster preparedness and ensure effective planning for, and response to, emergencies and disasters. 
 
See also RUSD Board Policies Appendix 1: BP/AR 3516, AR 3516.1, AR 3516.2, AR 3516.3, BP/AR 3516.5,  AR 3543 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Suspension, Expulsion, or Mandatory Expulsion Procedures 
Rocklin Unified School District schools and staff adhere to Board Policy and California Education Code regarding 
suspension, expulsion, and mandatory expulsion. These policies and procedures are included in each school's student 
handbook, which is distributed electronically at the beginning of each school year. 
 
See also RUSD Board Policies in Appendix 1: BP 5131.7, BP/AR 5144.1, BP/AR 5144.2, E 5144.2 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures to Notify Teachers of Dangerous Students 
In compliance with Board Policy and Education Code, when the school becomes aware of a student who may pose a 
danger to the staff and other students (through a cumulative file review or other means of notification), the principal or 
designee will provide this notification to the assigned teacher(s) in a timely and confidential manner, ensuring that only 
relevant information is shared to support student safety and classroom management. Teachers are expected to maintain 
the confidentiality of such information and use it solely for the purpose of ensuring a safe and secure learning 
environment. 
 
See also RUSD Board Policies in Appendix 1: BP/AR 4158, BP/AR 4258, BP/AR 4358 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Sexual Harassment Policy 
In alignment with Board Policy, sexual harassment or discrimination (or retaliatory behavior) on the school campus or 
related to any school function are prohibited. The Principal will take all actions necessary to ensure the prevention, 
investigation, and correction of sexual harassment.  All reports of sexual harassment are immediately reported to the 
District Office. 
 
See also RUSD Board Policies in Appendix 1: BP/AR 1312.3, BP/AR 4119.11, BP/AR 4219.11, BP/AR 4319.11, BP 5145.3, BP/AR 
5145.7 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Schoolwide Dress Code 
The following elementary guidelines are in accordance with Board Policy 5132. 
 
The following guidelines shall apply to all regular school activities: 
 
In our dress code, we believe: 

• Dress code policies will maximize educational opportunities and time spent learning. Clothing should not create 
barriers to learning. 

• Reasons for conflict and inconsistent and/or inequitable discipline should be minimized whenever possible. 
• School staff will be trained and be able to use student/body positive language to explain the dress code to 

address code violations. 
• All students will be valued in their full identity and treated equitably; will be able to dress comfortably for school 

without fear of body shaming and unnecessary discipline; will understand student dress code expectations and 
that they are responsible for managing their own personal distractions while also honoring individual’s 
clothing/self expression. 

 
Students Must Wear: 

• Secured clothing that protects and covers personal body parts. 
• Shirt - Must have strap(s) that connect over at least one shoulder or around the neck with fabric in the front, 

back and on the sides under the arms. The torso must be covered. Shirts must be able to stay up on their own. 
• Bottoms - (pants or the equivalent) that completely covers the buttocks. 
• Footwear - Must have soles and heel straps. 
• Clothing that maintains a safe learning environment in classes where protective or supportive clothing is 

needed, such as PE (athletic attire/close-toed shoes with heel strap). 
 
Students May Wear: 

• Hats/hoods - Hats/hoods are allowed on campus; Hats/hoods that do not interfere with learning are permitted in 
the classroom. 

 
Students Cannot Wear: 

• Visible underwear. (Visible waistbands, straps, or compression shorts worn under other clothing are not a 
violation.) 

• Images or language depicting/suggesting drugs, alcohol, tobacco, vaping, or paraphernalia use (or any illegal 
item or activity). 

• Images or language representing or implying hate speech, profanity, or prejudice. 
• Images, language, or articles of clothing that depict weapons or violence or gang affiliation. 
• Images depicted on clothing must be within RUSD dress code. 
• Clothing, jewelry, and personal items with lewd, obscene, or sexually explicit or implied messages or pictures 

are prohibited. 
• Any object that obscures the face (except as religious observance or for health purposes). 

 
The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health 
condition, or other circumstance deemed necessary by the principal or designee. In addition, the principal or designee 
may impose dress requirements to accommodate the needs of special school activities, physical education classes, 
athletic activities and other extracurricular or cocurricular activities. 
 
 
See also RUSD Board Policies in Appendix 1:  BP/AR 5132, E 5132 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Procedures for Safe Ingress and Egress 
Adult crossing guards assist the students at the crosswalks, student loading/unloading area in the parking lot, and bus 
loading area (field trips).  All TK/Kindergarten students have supervision until they are released to the specified adult who 
will transport the student home. Upon arrival at school, the students wait behind the red line for the first bell. After the first 
bell rings the students report directly to their classrooms before the final bell rings. Students who are tardy check into the 
office before reporting to class. Students who leave early are checked out through the office and released to the parent or 
someone from their emergency contact list. Identification is requested when needed.  Teachers also follow Board Policy 
5005 which describes a buddy system for the safety of the students. 
 
See also RUSD Board Policies in Appendix 1: BP/AR 5142 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
A Safe and Orderly Environment 
Our students understand that they play a vital role in maintaining a safe and successful school environment. The school 
provides targeted intervention during the day to support students who need additional academic or behavioral assistance. 
Throughout the school year, Ruhkala Elementary students and staff consistently implement PBIS strategies at the Tier I, 
Tier II, and Tier III levels to promote a positive and structured learning atmosphere. Additionally, the city of Rocklin 
operates a before and after-school facility on campus, providing a safe and supervised space for students beyond school 
hours. Ruhkala benefits from strong parent involvement, fostering a supportive and engaged school community focused 
on student well-being. 
 
See also RUSD Board Policies in Appendix 1: BP/AR 5137 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
School Discipline 
Ruhkala Elementary School students are expected to show respect for staff members, the rights of other students, and for 
the properties furnished for their use.  To ensure high standards of conduct, certain rules have been established.  Some of 
these rules are mandated by the State of California, others have been developed for general safety and welfare and to 
create an atmosphere in which all students can be proud of their school and fellow students. 
 
Every student shall: 
 
1. Regard school as his/her place of work.  Students’ clothing and behavior should reflect this fact. 
2. Take responsibility for creating and maintaining a kind, safe, productive, and clean campus. 
3. Have the right to learn.  No student shall interfere with or interrupt the educational process. 
4. Follow the direction of school personnel the first time given. 
 
A program for behavior and citizenship has been established to help students in their positive efforts.  If repeated attempts 
by the teacher to help a student change his/her behavior are unsuccessful, a referral is made to the school administration.  
For all discipline problems that occur at the school level, the Ruhkala discipline program will be followed.  The discipline 
program is a consistent guide to consequences, which includes detention, on campus suspension, suspension, reports to 
authorities, independent study, and/or expulsion.  Our discipline policy will be in effect while on school grounds, while 
going to and from school, and during all extracurricular school functions on and off campus.  Everyone has the right to 
learn.  Behavior that interferes or interrupts the educational process is not acceptable. Our mission statement reads: 
Inspired to Learn. Committed to Lead. 
 
1. Gum and sunflower seeds are not to be brought to school. 
2. Students are expected to move through the school campus in a safe and orderly manner. 
3. Respect for other people’s feelings, rights, property, health, and safety is expected of everyone. 
4. Students are expected to respond to adults in a courteous manner.  Disrespect or defiance to school personnel 
(teachers, substitutes, adult aides, secretaries, custodians, bus drivers, or volunteers) will not be tolerated. 
5. A pass is required of any student out of class. 
6. Any public display of affection (PDA) is not appropriate in an educational environment. 
7. Obscene/profane/vulgar language or behavior will not be permitted. 
8. Fighting, teasing, bullying, hazing, threatening, or verbal/physical abuse of another person will not be tolerated. 
9. No gambling of any kind will be permitted. 
10. Only items from school-sponsored activities are allowed to be sold on campus. 
 
Students are not allowed to leave the school grounds unless authorized by the office.  Only adults designated on the 
emergency card may sign students in/out through the office. 
See also RUSD Board Policies in Appendix 1: 
 
 
See also RUSD Board Policies in Appendix 1: BP/AR 5144, BP 5145.9 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Hate Crimes 
Rocklin Unified School District and its staff comply with all state laws, federal laws and local board policy 5145.9 regarding 
hate crimes. 
 
See also RUSD Board Policy 5245.9 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Students with Special Needs  
 
RUSD Site Emergency Procedures for Students with Special Needs  
 
1.  Procedures for students with special needs* may need to be implemented in emergency situations such as fire, 

earthquake, bomb threats, etc.  
 
2.  At the beginning of each school year, an Individual Emergency Procedures Plan must be completed to accommodate 

each student who requires additional assistance due to a disability. This includes students with physical impairments 
who may require:  
• a wheelchair on a daily basis  
• specialized equipment  
• physical assistance to evacuate in a timely manner  

 
3.  Each plan requires that support staff be designated as specialized assistants during times of emergency.  
 
4.  The Site Safety Specialist is responsible for:  

• identifying all students who will require additional assistance  
• working with the designated certificated staff (classroom teachers) and the principal to ensure that coverage and 

a plan is completed for each student  
 
* Since new students may arrive at any time during the school year, this assignment will be continuous throughout the 

year.  
 
5.  Use the format below to complete an Individual Emergency Procedures Plan for each student with special needs. 

Place a copy of the plans in the Site Emergency Operations Plan and with the individual classroom teacher’s 
emergency materials (class roster, etc.) 

 
Individual Student Emergency Procedures Plan 

 
Student:  Room #:  Teacher:  

Designated Specialized Assistants:  
(identify two staff in this area) 
 
Required Equipment or Physical Assistance Needed to Evacuate in a Timely Manner (complete 

below) For example: Monitor blood sugar level and provide glucose sources as needed 
 
 
 
 
 
 

* This plan only for students needing extra assistance during an emergency/evacuation. Once form is completed, each 
form needs to be kept on file at school site (in classroom & office). 

 



Comprehensive School Safety Plan 23 of 112 4/17/26 
 

 
IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Injury and Illness Prevention Plan 
The Rocklin Unified School District is firmly committed to maintaining a safe and healthful working environment. Injuries 
and illnesses create personal loss to employees, students, and their families, and reduce the District’s ability to provide 
quality education. Every employee is expected to work safely, adhere to safety requirements, and immediately report 
accidents and potential workplace hazards to their supervisors.  
 
To achieve this goal, the Rocklin Unified School District has implemented the comprehensive Injury and Illness Prevention 
Program. The program is designed to prevent workplace accidents, injuries, and illnesses. A complete copy is available 
on the District website - www.rocklinusd.org/Departments/Business-Services/Facilities-Maintenance--
Operations/index.html 
 
The Site Administrator has overall responsibility for ensuring that site conditions and operations are in strict compliance 
with applicable health and safety requirements. Specifically, the Site Administrator is responsible for: 

• Implementing an Injury and Illness Prevention Program 
• Taking action to mitigate identified safety hazards, including any temporary measures, as appropriate; 
• Informing employees on procedures for reporting workplace hazards and safety concerns; 
• Instructing employees on procedures for reporting accidents, injuries, and workers’ compensation claims; 
• Immediately reporting serious workplace injuries to Cal/OSHA; and 
• Coordinating quarterly Site safety meetings to include but not limited to; Lead custodian and Site Safety Team. 

 
In order to comply with the IIPP, the following actions will take place: 
1. The Principal will review the IIPP yearly. 
2. The Principal (or designee) will meet three times a year with a sub-committee of the safety committee, inclusive of the 
Principal (or designee), Principal’s Secretary (note-taker), and Lead Custodian. During these meetings the following will 
take place: 

• Safety issues on campus will be discussed and documented (p. 21 of IIPP) 
• Walkthrough the campus a minimum of two times per year and complete the “Safety Inspection Report” (pp. 

16-19 of IIPP). Safety concerns and actions/resolutions should be additionally documented on p. 20 and a 
work-order should be completed by the lead custodian. 

3. The Principal will meet 1 time per year with the safety committee (School Site Council) to review and approve the 
Comprehensive School Safety Plan.  
4. All notes and forms will be kept in the IIPP binder within the provided tabs. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Opioid Prevention and Life-Saving Response Procedures 
All Rocklin Unified campuses serving students in grades 7-12 have naloxone hydrochloride (Narcan) or another opioid 
antagonist on campus and available for emergency medical aid to any person suffering, or reasonably believed to be 
suffering, from an opioid overdose, in accordance with Education Code 49414.3 and Board Policy 5141.21.  Health 
services staff are trained to recognize signs of opioid overdose and respond. These measures aim to enhance school 
safety and support the health and well-being of our school community. 
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IV. Procedures for Complying With Existing School Safety Laws (continued) 
 
Response Procedures for Dangerous, Violent, or Unlawful Activity 
Rocklin Unified schools follow the School Emergency Response Guide and Behavior Threat Assessment and 
Management Resources for addressing situations involving dangerous, violent, or unlawful activities on or near school 
grounds. These procedures outline steps to ensure the safety of students, staff, and visitors, including: 

• Immediate notification of law enforcement and district administration. 
• Activation of campus emergency protocols, such as lockdowns or shelter-in-place orders. 
• Clear communication guidelines for staff, students, and families during and after the incident. 
• Post-incident support and resources for those impacted. 

 
Staff receive annual training on these protocols to ensure readiness and effective response to any potential threats.  
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V. Verification of Public Meeting 
 

 
Method for Communicating Plan and Notifying Public: Ed Code 32288 
The School site council or school safety planning committee shall notify, in writing, the following persons and entities, if available, of the 
public meeting: 

• Local Mayor 
• Representative of the local school employee organization 
• A representative of each parent organization at the school site, including the parent teacher association and parent teacher 

clubs 
• A representative of each teacher organization at the school site 
• A representative of the student body government 
• All persons who have indicated they want to be notified 

 
The School site council or school safety planning committee is encouraged to notify, in writing, the following persons and entities, if 
available, of the public meeting: 

• A representative of the local churches 
• Local civic leaders 
• Local business organizations 
• In order to ensure compliance with this article, each School District or County Office of Education shall annually notify the 

State Department of Education by October 15 of any schools that have not complied with Ed Code 32281 
 

 
 
Date of Board Meeting/Public Hearing: April 22, 2026 

 
Site of Board Meeting/Public Hearing 
RUSD Board Meeting 
 
Review of Progress for Last Year 
Each School year the Safety Plan is reviewed by the School Safety Team and presented to its SSC to be approved annually. Community 
members are invite to the annual SSC meeting to review the Safety plan including the City, Police and Fire departments, representatives 
from parent  and teacher groups, and RTPA and CSEA Presidents. The Safety Plan is also taken to the school board  each year for 
approval and public review. 
 
Law Enforcement Review Date: February 3, 2026 

Site Council Approval Date: February 3, 2026 
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VI. Appendix 1:Board Policies and Administration Regulations 
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Board Policy and Administration Regulations: 
 
Policy 5141.4: Child Abuse Prevention And Reporting Status: ADOPTED 
 
Original Adopted Date: 01/19/2005 | Last Revised Date: 12/15/2021 | Last Reviewed Date: 12/15/2021 
 
The Board of Trustees recognizes the district's responsibility to educate students about the danger of child abuse so that they will 
acquire the skills and techniques needed to identify unsafe situations and to react appropriately and promptly. 
 
The district's instructional program shall include age-appropriate and culturally sensitive child abuse prevention curriculum. This 
curriculum shall explain students' right to live free of abuse, inform them of available support resources, and teach them how to obtain 
help and disclose incidents of abuse. The curriculum also shall include training in self-protection techniques. 
The Superintendent or designee shall seek to incorporate community resources into the district's child abuse prevention programs. To 
the extent feasible, the Superintendent or designee shall use these community resources to provide parents/guardians with instruction 
in parenting skills and child abuse prevention. 
 
Child Abuse Reporting 
The Board recognizes that child abuse has severe consequences and that the district has a responsibility to protect students by 
facilitating the prompt reporting of known and suspected incidents of child abuse. The Superintendent or designee shall establish 
procedures for the identification and reporting of such incidents in accordance with law. 
 
Employees who are mandated reporters, as defined by law and district administrative regulation, are obligated to report all known or 
suspected incidents of child abuse and neglect. Mandated reporters shall not investigate any suspected incidents but rather shall 
cooperate with agencies responsible for investigating and prosecuting cases of child abuse and neglect. 
 
The Superintendent or designee shall provide training regarding the reporting duties of mandated reporters. 
In the event that training is not provided to mandated reporters, the Superintendent or designee shall report to the California 
Department of Education the reasons that such training is not provided. (Penal Code 11165.7) 
 
 
Regulation 5141.4: Child Abuse Prevention And Reporting  Status: ADOPTED 
Original Adopted Date: 07/21/2010 | Last Reviewed Date: 07/21/2010 
 
Definitions 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 

1. A physical injury or death inflicted by other than accidental means on a child by another person 
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1 
3. Neglect of a child as defined in Penal Code 11165.2 
4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 Child abuse or neglect does not include: 

 
1. A mutual affray between minors (Penal Code 11165.6) 
2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her 

employment (Penal Code 11165.6) 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same 

degree of physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the 
amount of physical control reasonably necessary to maintain order, protect property, protect the health and safety of 
students, or maintain proper and appropriate conditions conducive to learning (Education Code 44807) 

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening 
physical injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous 
objects within the control of the student (Education Code 49001) 

5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by the 
student (Education Code 49001) 

 
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified employees; 
certificated pupil personnel employees; administrative officers or supervisors of child attendance; administrators and employees of a 
licensed day care facility; Head Start teachers; district police or security officers; licensed nurse or health care provider; and 
administrators, presenters, and counselors of a child abuse prevention program. (Penal Code 11165.7) 
 
Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause a 
reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or neglect. 
(Penal Code 11166) 
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Reportable Offenses 
A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within the 
scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably suspects 
has been the victim of child abuse or neglect. (Penal Code 11166) 
 
Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at a 
substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency. (Penal Code 11166.05, 11167) 
 
Any person shall notify a peace officer if he/she reasonably believes that he/she has observed the commission of a murder, rape, or 
lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury, where the victim is a 
child under age 14. (Penal Code 152.3, 288) 
 
Responsibility for Reporting 
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166) 
 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the report 
may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the selected 
member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so shall 
thereafter make the report. (Penal Code 11166) 
 
No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166) 
 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably 
suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the 
appropriate agency. (Penal Code 11166) 
 
 
Reporting Procedures 
1. Initial Telephone Report 
 
Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter shall make an 
initial report by telephone to any police department (excluding a school district police/security department), sheriff's department, county 
probation department if designated by the county to receive such reports, or the county welfare department. (Penal Code 11166) 
 
Placer County Protective Services 101  
Cirby Hills Drive Roseville, CA 95678  
(916) 787-8860 (24 hours) 
When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time 
contacted, and any instructions or advice received. 
 
2. Written Report 
Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall prepare and either send, 
fax, or electronically submit to the appropriate agency a written follow-up report, which includes a completed Department of Justice form 
(SS 8572). (Penal Code 11166, 11168) 
 
Mandated reporters may obtain copies of the Department of Justice form from either the district or the appropriate agency. 
Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 

a. The name, business address, and telephone number of the person making the report and the capacity that makes the 
person a mandated reporter 

b. The child's name and address, present location and, where applicable, school, grade, and class 
c. The names, addresses, and telephone numbers of the child's parents/guardians 
d. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that 

information 
e. The name, address, telephone number, and other relevant personal information about the person(s) who might have 

abused or neglected the child 
 
The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal Code 11167) 
Information relevant to the incident of child abuse or neglect may also be given to an investigator from an agency that is investigating 
the case. (Penal Code 11167) 
 
3. Internal Reporting 
The mandated reporter shall not be required to disclose his/her identity to the principal. (Penal Code 11166) 
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However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the principal 
or designee as soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal shall inform 
the Superintendent or designee. 
 
The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are 
carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal may 
assist in completing and filing these forms. 
 
Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a substitute 
for making a mandated report to the appropriate agency. (Penal Code 11166) 
 
Training 
Training of mandated reporters shall include child abuse and neglect identification and mandated reporting. (Penal Code 11165.7) 
 
Training shall also include guidance in the appropriate discipline of students, physical contact with students, and maintenance of ethical 
relationships with students to avoid actions that may be misinterpreted as child abuse. 
 
Victim Interviews by Social Services 
Whenever a representative Department of Social Services investigating suspected child abuse or neglect deems it necessary, a 
suspected victim may be interviewed during school hours, on school premises, concerning a report of suspected child abuse or neglect 
that occurred within the child's home or out-of-home care facility. The child shall be given the choice of being interviewed in private or in 
the presence of any adult school employee or volunteer aide selected by the child. (Penal Code 11174.3) 
 
A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the 

principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3) 
1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as 

comfortable as possible. 
2. The selected person shall not participate in the interview. 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of 

which is punishable as specified in Penal Code 11167.5. 
 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense to 
the school. (Penal Code 11174.3) 
 
Release of Child to Peace Officer 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the Superintendent 
or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the address and 
telephone number of the child's parent/guardian. It is the responsibility of the peace officer or agent to notify the parent/guardian of the 
situation. (Education Code 48906) 
 
Parent/Guardian Complaints 
Upon request, the Superintendent or designee shall provide parents/guardians with a copy of this administrative regulation which 
contains procedures for reporting suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians 
whose primary language is other than English, such procedures shall be in their primary language and, when communicating orally 
regarding those procedures, an interpreter shall be provided. 
 
To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians 
may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures." If a 
parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall notify the 
parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is obligated pursuant to Penal 
Code 11166 to file a report himself/herself using the procedures described above for mandated reporters. 
 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of Education 
under 5 CCR 4650. 
 
Notifications 
The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of their 
status as mandated reporters, of their reporting obligations under Penal Code 11166, and of their confidentiality rights under Penal 
Code 11167. The district shall also provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 
11165.7, 11166.5) 
 
Before beginning employment, employees shall sign a statement indicating that they have knowledge of the reporting obligations under 
Penal Code 11166 and that they will comply with those provisions. The signed statements shall be retained by the Superintendent or 
designee. (Penal Code 11166.5) 
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Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare and 
Institutions Code 15630-15637. 
 
The Superintendent or designee shall also notify all employees that: 

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held civilly or criminally 
liable for making a report and this immunity shall apply even if the mandated reporter acquired the knowledge or reasonable 
suspicion of child abuse or neglect outside of his/her professional capacity or outside the scope of his/her employment. Any 
other person making a report shall not incur civil or criminal liability unless it can be proven that he/she knowingly made a false 
report or made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11172) 

2. If a mandated reporter fails to report an incident of known or reasonably suspected child abuse or neglect, he/she may be 
guilty of a crime punishable by a fine and/or imprisonment. (Penal Code 11166) 

3. No employee shall be subject to any sanction by the district for making a report. (Penal Code 11166) 
 
E 5141.4 
Penal Code 11166.5 requires that the written statement include the following provisions: 
 
Section 11166 of the Penal Code requires any child care custodian, medical practitioner, nonmedical practitioner, or employee of a 
child protective agency who has knowledge of, or observes, a child in his/her professional capacity or within the scope of his/her 
employment whom he/she knows or reasonably suspects has been the victim of a child abuse to report the known or suspected 
instance of child abuse to a child protective agency immediately or as soon as practically possible by telephone and to prepare and 
send a written report thereof within 36 hours of receiving the information concerning the incident. 
 
"Child care custodian" includes teachers, administrative officers, supervisors of child welfare and attendance, or certificated student 
personnel employees of any public or private school; administrators of a public or private day camp; administrators or employees of 
community care facility licensed to care for children; headstart teachers; licensing workers or licensing evaluators; public assistance 
workers; employees of a child care institution including, but not limited to, foster parents, group home personnel, and personnel of 
residential care facilities; and social workers or probation officers. 
 
"Medical practitioner" includes physicians and surgeons, psychiatrists, psychologists, dentists, residents, interns, podiatrists, 
chiropractors, licensed nurses, dental hygienists, any other persons who are licensed under Division 2 (commencing with Section 500) 
of the Business and Professional Code, or psychological assistants registered pursuant to Section 92913 of the Business and 
Professions Code. 
 
"Nonmedical practitioner" includes state or county public health employees who treat minors for venereal disease or any other 
condition; coroners; practitioners who diagnose, examine or treat children. 
 
I have been informed of the above law and will comply with its provisions. 
 
 
Employee's Signature 
 
 
Date 
 
 
Policy 0410: Nondiscrimination In District Programs And Activities   Status: ADOPTED 
Original Adopted Date: 09/03/2003 | Last Revised Date: 09/18/2019 | Last Reviewed Date: 09/18/2019 
 
The Board of Trustees is committed to providing equal opportunity for all individuals in district programs and activities. District 
programs, activities and practices shall be free from unlawful discrimination, including discrimination against an individual or group 
based on race, color, ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, age, religion, marital 
status, pregnancy, parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, gender expression, or 
genetic information; a perception of one or more of such characteristics; or association with a person or group with one or more of these 
actual or perceived characteristics. 
 
All individuals shall be treated equitably in the receipt of district and school services. Personally identifiable information collected in the 
implementation of any district program, including, but not limited to, student and family information for the free and reduced-price lunch 
program, transportation, or any other educational program, shall be used only for the purposes of the program, except when the 
Superintendent or designee authorizes its use for another purpose in accordance with law. Resources and data collected by the district 
shall not be used, directly or by others, to compile a list, registry, or database of individuals based on race, gender, sexual orientation, 
religion, ethnicity, national origin, or immigration status or any other category identified above. 
 
District programs and activities shall be free of any racially derogatory or discriminatory school or athletic team names, mascots, or 
nicknames. 
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The Superintendent or designee shall annually review district programs and activities to ensure the removal of any derogatory or 
discriminatory name, image, practice, or other barrier that may unlawfully prevent an individual or group in any of the protected 
categories stated above from accessing district programs and activities. He/she shall take prompt, reasonable actions to remove any 
identified barrier. The Superintendent or designee shall report his/her findings and recommendations to the Board after each review. 
 
All allegations of unlawful discrimination in district programs and activities shall be investigated and resolved in accordance with the 
procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
 
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify students, parents/guardians, employees, 
employee organizations, applicants for admission and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in the annual parental notification distributed 
pursuant to Education Code 48980 and, as applicable, in announcements, bulletins, catalogs, handbooks, application forms, or other 
materials distributed by the district. The notification shall also be posted on the district's web site and social media and in district 
schools and offices, including staff lounges, student government meeting rooms, and other prominent locations as appropriate. 
 
In addition, the annual parental notification shall inform parents/guardians of their children's right to a free public education regardless 
of immigration status or religious beliefs, including information on educational rights issued by the California Attorney General. 
Alternatively, such information may be provided through any other cost-effective means determined by the Superintendent or designee. 
(Education Code 234.7) 
 
The district's nondiscrimination policy and related informational materials shall be published in a format that parents/guardians can 
understand. In addition, when 15 percent or more of a school's students speak a single primary language other than English, those 
materials shall be translated into that other language. 
 
Access for Individuals with Disabilities 
District programs and facilities, viewed in their entirety, shall be in compliance with the Americans Disability Act. Act (ADA) and any 
implementing standards and/or regulations. When structural changes to existing district facilities are needed to provide individuals with 
disabilities access to programs, services, activities, or facilities, the Superintendent or designee shall develop a transition plan that sets 
forth the steps for completing the changes. 
 
The Superintendent or designee shall ensure that the district provides appropriate auxiliary aids and services where necessary to afford 
individuals with disabilities equal opportunity to participate in or enjoy the benefits of a service, program or activity. These aids and 
services may include, but are not limited to, qualified interpreters or readers, assistive listening devices, assistive technologies or other 
modifications to increase accessibility to district and school  web sites, notetakers, written materials, taped text, and Braille or large print 
materials. Individuals with disabilities shall notify the Superintendent or principal if they have a disability that requires special assistance 
or services. Reasonable notification should be given prior to a school-sponsored function, program, or meeting. 
 
The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee responsible for coordinating the district's 
response to complaints and for complying with state federal civil rights laws is hereby designated as the district's ADA coordinator. 
He/she shall receive and address requests for accommodation submitted by individuals with disabilities, and shall investigate and 
resolve complaints regarding their access to district programs, services, activities, or facilities. 
 
Superintendent  
2615 Sierra Meadows  
Dr Rocklin, CA 95677  
(916) 624-2428 
 
Policy 3516: Emergencies And Disaster Preparedness Plan  Status: ADOPTED 
Original Adopted Date: 05/16/2007 | Last Reviewed Date: 05/16/2007 
 
The Board of Trustees recognizes that all district staff and students must be prepared to respond quickly and responsibly to 
emergencies, disasters, and threats of disaster. 
 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which details provisions for handling all 
emergencies and disasters and which shall be included in the district's comprehensive school safety plan. (Education Code 32282) 
 
The Superintendent or designee shall also develop and maintain emergency plans for each school site. 
 
In developing the district and school emergency plans, the Superintendent or designee shall collaborate with city and county 
emergency responders, including local public health administrators. 
 
The Superintendent or designee shall use state-approved Standardized Emergency Management System guidelines and the National 
Incident Command System when updating district and site-level emergency and disaster preparedness plans. 
 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The Board shall 
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cooperate with such agencies in furnishing and maintaining whatever services they deem necessary to meet the community's needs. 
(Education Code 32282) 
 
School employees are considered disaster service workers and are subject to disaster service activities assigned to them. (Government 
Code 3100) 
 
 
EMERGENCIES AND DISASTER PREPAREDNESS PLAN                                      AR 3516  
 
Components of the Plan  
 
The Superintendent or designee shall ensure that district and school site plans address, at a minimum, the following types of emergencies 
and disasters:  
 
1. Fire on or off school grounds which endangers students and staff  

(cf. 3516.1 - Fire Drills and Fires)  
 
2. Earthquake or other natural disasters  

(cf. 3516.3 - Earthquake Emergency Procedure System)  
 
3. Environmental hazards  

(cf. 3514 - Environmental Safety)  
(cf. 3514.2 - Integrated Pest Management)  

 
4. Attack or disturbance, or threat of attack or disturbance, by an individual or group  

(cf. 3515 - Campus Security)  
(cf. 3515.2 - Disruptions)  
(cf. 5131.4 - Student Disturbances)  

 
5.  Bomb threat or actual detonation  

(cf. 3516.2 - Bomb Threats)  
 
6. Biological, radiological, chemical, and other activities, or heightened warning of such activities  
 
7. Medical emergencies and quarantines, such as a pandemic influenza outbreak  

(cf. 5141.22 - Infectious Diseases)  
 
The Superintendent or designee shall ensure that the district's procedures include strategies and actions for prevention/mitigation, 
preparedness, response, and recovery, including, but not limited to, the following:  
 
1. Regular inspection of school facilities and equipment and identification of risks  

(cf. 3530 - Risk Management/Insurance)  
 
2. Instruction and practice for students and employees regarding emergency plans, including:  

a. Training of staff in first aid and cardiopulmonary resuscitation  
b. Regular practice of emergency procedures by students and staff  

(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  

 
3. Specific determination of roles and responsibilities of staff during a disaster or other emergency, including determination of:  

a. The appropriate chain of command at the district and, if communication between the district and site is not possible, at each site  
b. Individuals responsible for specific duties  
c. Designation of the principal for the overall control and supervision of activities at each school during the emergency, including 

authorization to use his/her discretion in situations which do not permit execution of prearranged plans  
d. Identification of at least one person at each site who holds a valid certificate in first aid and cardiopulmonary resuscitation  
e. Assignment of responsibility for identification of injured persons and administration of first aid  
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4. Personal safety and security, including:  
a. Identification of areas of responsibility for supervision of students  
b. Procedures for evacuation of students and staff, including posting of evacuation routes  
c. Procedures for release of students, including a procedure to release students when reference to the emergency card is not 

feasible  
(cf. 5141 - Health Care and Emergencies)  
(cf. 5142 - Safety)  

d. Identification of transportation needs, including a plan which allows bus seating capacity limits to be exceeded when a disaster 
or hazard requires students to be moved immediately to ensure their safety  
(cf. 3543 - Transportation Safety and Emergencies)  

e. Provision of a first aid kit to each classroom  
f. Arrangements for students and staff with special needs  

(cf. 4032 - Reasonable Accommodation)  
(cf. 6159 - Individualized Education Program)  

g. Upon notification that a pandemic situation exists, adjustment of attendance policies for students and sick leave policies for staff 
with known or suspected pandemic influenza or other infectious disease  
(cf. 4161.1/4361.1 - Personal Illness/ Injury Leave)  
(cf. 4261.1 - Personal Illness/Injury Leave)  
(cf. 5113 - Absences and Excuses)  
(cf. 6183 - Home and Hospital Instruction)  

 
5. Closure of schools, including an analysis of:  

a. The impact on student learning and methods to ensure continuity of instruction  
b. How to provide for continuity of operations for essential central office functions, such as payroll and ongoing communication with 

students and parents/guardians  
(cf. 3516.5 - Emergency Schedules)  

 
6. Communications among staff, parents/guardians, the Board of Trustees , other governmental agencies, and the media during an 

emergency, including:  
a. Identification of spokesperson(s)  

(cf. 1112 - Media Relations)  
b. Development and testing of communication platforms, such as hotlines, telephone trees, and web sites  

(cf. 1113 - District and School Web Sites)  
c. Development of methods to ensure that communications are, to the extent practicable, in a language and format that is easy 

for parents/guardians to understand  
d. Distribution of information about district and school site emergency procedures to staff, students, and parents/guardians  

 
7. Cooperation with other state and local agencies, including:  

a. Development of guidelines for law enforcement involvement and intervention  
b. Collaboration with the local health department, including development of a tracking system to alert the local health department 

to a substantial increase of student or staff absenteeism as indicative of a potential outbreak of an infectious disease  
(cf. 1400 - Relations between Other Governmental Agencies and the Schools)  

 
8. Steps to be taken after the disaster or emergency, including:  

a. Inspection of school facilities  
b. Provision of mental health services for students and staff, as needed  

(cf. 6164.2 - Guidance/Counseling Staff)  
 
Regulation ROCKLIN UNIFIED SCHOOL DISTRICT  
approved: May 16, 2007 Rocklin, California  
 
Regulation 3516.1: Fire Drills And Fires Status: ADOPTED 
Original Adopted Date: 03/06/2002 | Last Reviewed Date: 03/06/2002 
 
The principal shall cause the fire alarm signal to be sounded at least once every month. (Education Code 32001) 
 
The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the intermediate level, 
and not less than twice every school year at the secondary level. (Education Code 32001) 
 

1. The principal shall notify staff as to the schedule for fire drills. 
2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the building. (5 CCR 550) 
3. Teachers shall ascertain that no student remains in the building. 
4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the designated escape 

route is blocked. 
5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the office of the 

Superintendent or designee. 
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Fires 
When a fire is discovered in any part of the school, the following actions shall be taken: 

1. The principal or designee shall sound fire signals, unless the school and/or building is equipped with an automatic fire detection 
and alarm system. (Education Code 32001) 

2. The principal or designee shall call 911. 
3. All persons shall be directed to leave the building and shall proceed outside to designated assembly areas. 
4. Staff shall give students clear direction and supervision and help maintain a calm and orderly response. 
5. In outside assembly areas, teachers shall take roll, report missing students, and provide assistance to any injured students. 
6. In outside assembly areas, the principal, designee and/or each department head shall account for their staff, report missing staff, 

and provide assistance to any injured staff. 
7. If the fire is extensive, students shall be taken to an alternate location for protective custody until parents/guardians can pick 

them up or until they can be safely transported to their homes. 
 
Regulation 3516.2: Bomb Threats  Status: ADOPTED 
Original Adopted Date: 09/07/2011 | Last Reviewed Date: 09/07/2011 
 
To maintain a safe and secure environment for district students and staff, the Superintendent or designee shall ensure that the district's 
emergency and disaster preparedness plan and/or each school's comprehensive safety plan includes procedures for dealing with bomb 
threats. He/she also shall provide training regarding the procedures to site administrators, safety personnel, and staff members who 
customarily handle mail, telephone calls, or email. 
 
Receiving Threats 
Any staff member receiving a telephoned bomb threat shall try to keep the caller on the line in order to gather information about the 
location and timing of the bomb and the person(s) responsible. To the extent possible, the staff member should also take note of the 
caller's gender, age, any distinctive features of voice or speech, and any background noises such as music, traffic, machinery, or 
voices. 
 
If the bomb threat is received through the mail or in writing, the staff member who receives it should handle the letter, note, or package 
as minimally as possible. If the threat is received through electronic means, such as email or text messaging, the staff member should 
not delete the message. 
 
Response Procedures 
The following procedure shall be followed when a bomb threat is received: 

1. Any employee who receives a bomb threat shall immediately report the threat to the Superintendent or designee. If the threat 
is in writing, the employee shall place the message in an envelope and take note of where and by whom it was found. In turn, 
the principal or designee will call 911to report the threat to law enforcement. 

2. Any student or employee who sees a suspicious package shall promptly notify the Superintendent or designee and follow the 
procedures outlined in the Incident Management Plan. 

3. The Superintendent or designee shall immediately use fire drill signals and initiate standard evacuation procedures as 
specified in the Incident Management Plan. 

4. The Superintendent or designee shall turn off any two-way radio equipment which is located in a threatened building. 
 
Law enforcement and/or fire department staff shall conduct the bomb search. No school staff shall search for or handle any explosive or 
incendiary device. 
 
Law enforcement and/or fire department shall conduct the bomb search. No school staff shall search for or handle any explosive or 
incendiary device. 
 
No one shall reenter the threatened building(s) until the Superintendent or designee declares that reentry is safe based on law 
enforcement and/or fire department clearance. 
 
To the extent possible, the Superintendent or designee shall maintain communications with staff, parents/guardians, the Board of 
Trustees, other governmental agencies, and the media during the period of the incident. 
 
Following the incident, the Superintendent or designee shall provide crisis counseling for students and/or staff as needed. 
 
Any employee or student found to have made a bomb threat shall be subject to disciplinary procedures and/or criminal prosecution. 
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Regulation 3516.3: Earthquake Emergency Procedure System  Status: ADOPTED 
Original Adopted Date: 10/17/2007 | Last Reviewed Date: 10/17/2007 
 
Earthquake Preparedness 
Earthquake emergency procedures shall be established in every school building having an occupant capacity of 50 or more students, or 
more than one classroom, and shall be incorporated into the comprehensive school safety plan. (Education Code 32282) 
 
Earthquake emergency procedures shall be aligned with the Standardized Emergency Management System and the National Incident 
Management System. (Government Code 8607; 19 CCR 2400-2450) 
 
Earthquake emergency procedures shall include, but not be limited to, all of the following: (Education Code 32282) 

1. A school building disaster plan, ready for implementation at any time, for maintaining the safety and care of students and staff 
2. A drop procedure whereby each student and staff member takes cover under a table or desk, dropping to his/her knees, with 

the head protected by the arms and the back to the windows 
 

Drop procedures shall be practiced at least once each school quarter in elementary schools and at least once each semester 
in secondary schools. 

 
3. Protective measures to be taken before, during, and following an earthquake 
4. A program to ensure that students and staff are aware of and properly trained in the earthquake emergency procedure system 

 
The Superintendent or designee may work with the California Office of Emergency Services (renamed the California Emergency 
Management Agency) and the Seismic Safety Commission to develop and establish the earthquake emergency procedures. (Education 
Code 32282) 
 
Earthquake emergency procedures shall outline the roles and responsibilities of students and staff during and after an earthquake. 
 
Staff and students shall be informed of the dangers to expect in an earthquake and procedures to be followed. Students shall be 
instructed to remain silent and follow directions given by staff in such an emergency. Staff and students also shall be taught safety 
precautions to take if they are in the open or on the way to or from school when an earthquake occurs. 
 
Earthquake emergency procedures shall designate outside areas and alternative areas, which may include areas off campus if 
necessary, in which students will assemble following evacuation. In designating such areas, the Superintendent or designee shall 
consider potential post-earthquake hazards outside school buildings including, but not limited to, power lines, trees, covered walkways, 
chain link fences that may be an electric shock hazard, and areas near buildings that may have debris. 
 
Earthquake emergency procedures shall designate evacuation routes and alternative routes that avoid areas with potential hazards to 
the extent possible. The needs of students with disabilities shall be considered when planning evacuation routes. 
 
The Superintendent or designee shall identify potential earthquake hazards in classrooms and other district facilities. Potential hazards 
may include, but are not limited to, areas where the main gas supply or electric current enters the building, suspended ceilings, pendant 
light fixtures, large windows, stairwells, science laboratories, storage areas for hazardous materials, shop areas, and unsecured 
furniture and equipment. To the extent possible, such shall be minimized by securing equipment and furnishings and removing heavy 
objects from high shelves. 
 
Earthquake While Indoors at School 
When an earthquake occurs, the following actions shall be taken inside buildings and classrooms: 

1. Staff shall have students perform the drop procedure. Students should stay in the drop position until the emergency is over or 
until further instructions are given. 

2. In laboratories, burners should be extinguished if possible before taking cover. 
3. As soon as possible, staff shall move students away from windows, shelves, and heavy objects and furniture that may fall. 
4. After the earthquake, the principal or designee shall determine whether planned evacuation routes and assembly areas are 

safe and shall communicate with teachers and other staff. 
5. When directed by the principal or designee to evacuate, or if classrooms or other facilities present dangerous hazards that 

require immediate evacuation, staff shall account for all students under their supervision and have the students evacuate the 
building in an orderly manner. 

 
Earthquake While Outdoors on School Grounds 
When an earthquake occurs, the following actions shall be taken by staff or other persons in authority who are outdoors on school 
grounds: 
 

1. Staff shall direct students to walk away from buildings, trees, overhead power lines, power poles, or exposed wires. 
2. Staff shall have students perform the drop procedure. 
3. Staff shall have students stay in the open until the earthquake is over or until further directions are given. 
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Earthquake While on the Bus 
If students are on the school bus when an earthquake occurs, the bus driver shall take proper precautions to ensure student safety. The 
driver shall pull to the side of the road, away from any outside hazards if possible, and turn off the ignition. As soon as possible, the 
driver shall contact the Superintendent or designee for instructions before proceeding on the route. 
 
Subsequent Emergency Procedures 
After the earthquake as subsided, the following actions shall be taken: 

1. Staff shall extinguish small fires if possible. 
2. Staff shall provide assistance to any injured students, take roll, and report missing students to the principal or designee. 
3. Staff and students shall not light any stoves or burners until the area is declared safe. 
4. All buildings shall be inspected for water and gas leaks, electrical breakages, and large cracks or earth slippage affecting 

buildings. The Principal shall notify utility companies of any break or suspected break in lines which may present an additional 
hazard. If damage has occurred, the custodian shall shut off all utilities. 

5. The principal or designee shall post staff at a safe distance from all building entrances and instruct staff and students to not 
reenter until the buildings are declared safe. 

6. The principal or designee shall request assistance as needed from the county or city civil defense office, fire and police 
departments, city and county building inspectors, and utility companies and shall confer with them regarding the advisability of 
closing the school. 

7. The principal or designee shall contact the Superintendent or designee and request further instructions after assessing the 
earthquake damage. If the Principal or designee believes the school is damaged sufficiently to be a hazard, he/she shall notify 
the Superintendent or designee and ask that the county or city building inspector check for structural failure and equipment 
adequacy. Until this is done, the building shall not be occupied. 

 
 
EMERGENCY SCHEDULES BP  3516.5 
 
The Board of Trustees places a high priority on safety and the prevention of injury. The Board realizes that fog and weather conditions 
are sometimes so severe that it is dangerous for students and employees to come to school, whether they arrive by vehicle or on foot.  
 
The Superintendent or designee may close school or change the regular schoolday schedule when dangerous conditions occur. When 
the schoolday schedule is changed, the schools shall remain open during regular school hours for students who arrive on foot or whose 
parents/ guardians bring them in private vehicles.  
 
The Superintendent or designee shall establish a system for informing students and parents/guardians when school buses are not 
operating and when the schoolday schedule is changed or school closed because of adverse weather conditions.  
 
If necessary, the Superintendent or designee may provide a means to compensate for lost instruction time later during the year. Students 
and parents/guardians shall receive timely advance notice of any resulting changes in the school calendar or schoolday schedule.  
 
(cf. 3542 - School Bus Drivers)  
(cf. 3543 - Transportation Safety and Emergencies)  
(cf. 4157/4257/4357 - Employee Safety)  
(cf. 5142 - Safety)  
(cf. 6112 - School Day)  
 
Policy ROCKLIN UNIFIED SCHOOL DISTRICT  
adopted: November 1, 2000 Rocklin, California 
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EMERGENCY SCHEDULES                                                                                         AR 3516.5 
 
During the course of the school year, occasions may arise when a decision must be made regarding the emergency closing of the school 
plant. Various causes would include snow storms, floods, lack of essential services such as electrical power, heating facilities, failing 
water supply, etc.  
 
Procedure to follow:  
 
1. The principal should contact the Superintendent or designee as soon as he/she is aware and has made a complete assessment of 

the problem.  
2. If another source is aware of the problem prior to the Principal's being aware, such as the Director of Maintenance, Operations, and 

Grounds, a utility company, etc., that source should contact the Superintendent or designee.  
3. The Superintendent or designee will immediately contact the Principal (in the case of #2.) and alert him/her to the problem. The 

Superintendent or designee will contact the Director of Maintenance, Operations, and Grounds or the Director of Transportation (in 
the case of #1.) according to the problem that has been reported. After receiving recommendations from the Principal and/or the 
appropriate supervisors, a decision will be made by the Superintendent or designee and relayed to the appropriate personnel who, 
in turn, will alert other affected members of the staff.  

4. The Superintendent or designee will contact all of the available news media and provide them with the necessary information. The 
local radio station will be asked to broadcast the news to the general public on a regular basis (preferably every 15 minutes).  

5. Throughout this process, external agencies that might be involved, such as utility companies, highway patrol, etc., will be asked to 
provide whatever services are necessary to alleviate the situation as soon as possible. The Superintendent or designee will maintain 
this type of communication throughout the emergency period.  

6. If the students are already at school when the emergency occurs (other than civil defense concerns), the Principal shall immediately 
contact the Superintendent or designee, and he/she will set in motion the necessary machinery that will return the students to their 
homes as soon as possible. If that is impossible, arrangements will be made that will be complementary to the civil defense 
procedures related to housing, supervision, etc.  

7. Every effort should be made to keep school in session at least for the minimum day if at all possible, allowing for health and safety 
factors.  

 
Policy ROCKLIN UNIFIED SCHOOL DISTRICT  
adopted: November 1, 2000 Rocklin, California 
 
TRANSPORTATION SAFETY AND EMERGENCIES                                                     AR 3543  
 
Safety Equipment 
 
Each school bus shall be equipped with at least one fire extinguisher located in the driver's compartment which meets the standards 
specified in law. (Education Code 39838; 13 CCR 1242) 
 
The Superintendent or designee shall ensure that any school bus which is purchased or leased by the district is equipped with a 
combination pelvic and upper torso passenger restraint system at all designated seating positions if that bus:  (Vehicle Code 27316, 
27316.5; 13 CCR 1201) 
 
1. Is a Type 1 school bus designed for carrying more than 16 passengers and the driver and is manufactured on or after July 1, 2005 
2. Is a Type 2 school bus or student activity bus designed for carrying 16 or fewer passengers and the driver, or designed for carrying 

20 or fewer passengers and the driver and having a manufacturer's vehicle weight rating of 10,000 pounds or less, and is 
manufactured on or after July 1, 2004 

 
When a school bus or student activity bus is equipped with a passenger restraint system, all passengers shall use the passenger restraint 
system. (5 CCR 14105) 
 
Bus drivers shall be informed of procedures to be followed to reasonably enforce proper use of the passenger restraint system. 
 
Safe Bus Operations 
School buses and student activity buses shall not be operated whenever the number of passengers exceeds bus seating capacity, except 
when necessary in emergency situations which require that individuals be moved immediately to ensure their safety. 
 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
School bus operations shall be limited when atmospheric conditions reduce visibility on the roadway to 200 feet or less during regular 
home-to-school transportation service.  Bus drivers for school activity trips shall have the authority to discontinue bus operation whenever 
they determine that it is unsafe to continue operation because of reduced visibility.  (Vehicle Code 34501.6) 
 
(cf. 3516.5 - Emergency Schedules) 
(cf. 3540 - Transportation) 
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(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 3542 - School Bus Drivers) 
 
A person shall not drive a motor vehicle while using a wireless telephone, except under the following conditions:  (Vehicle Code 23123, 
23125) 
1. When he/she uses a wireless telephone that is specifically designed and configured to allow hands-free listening and talking, provided 

it is used in that manner while driving 
2. For emergency purposes, including, but not limited to, an emergency call to a law enforcement agency, health care provider, fire 

department, or other emergency service agency or entity 
3. In the case of a school bus driver, for work-related purposes 
 
(cf. 3513.1 - Cellular Phone Reimbursement) 
(cf. 4040 - Employee Use of Technology) 
 
A person shall not drive a motor vehicle while using an electronic wireless communications device to write, send, or read a text-based 
communication, including, but not limited to, text messages, instant messages, and email. This prohibition does not include reading, 
selecting, or entering a telephone number or name in an electronic wireless communications device for the purpose of making or receiving 
a telephone call.  (Vehicle Code 23123.5) 
 
The Superintendent or designee shall review all investigations of bus incidents and accidents to develop preventative measures. 
 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 
 
The Superintendent or designee may place a notice at bus entrances that warns against unauthorized entry.  The driver or another school 
official may order any person to disembark if that person enters a bus without prior authorization. (Education Code 39842; 13 CCR 1256.5) 
 
(cf. 3515.2 – Disruptions) 
 
Transportation Safety Plan for Boarding and Exiting Buses 
 
The Superintendent or designee shall develop a transportation safety plan containing procedures for school personnel to follow to ensure 
the safe transport of students.  The plan shall include all of the following:  (Education Code 39831.3) 
1. Procedures for determining if students in grades prekindergarten through 8 require an escort to cross a private road or highway at 

a bus stop pursuant to Vehicle Code 22112 
2. Procedures for all students in grades prekindergarten through 8 to follow as they board and exit the bus at their bus stops 
3. Procedures for boarding and exiting a school bus at a school or other trip destination 
 
A copy of the plan shall be kept at each school site and made available upon request to the California Highway Patrol.  (Education Code 
39831.3) 
 
Notifications 
The Superintendent or designee shall provide written safety information to the parents/guardians of all students in grades prekindergarten 
through 6 who have not previously been transported in a school bus or student activity bus.  This information shall be provided upon 
registration and shall contain:  (Education Code 39831.5) 
1. A list of school bus stops near each student's home 
2. General rules of conduct at school bus loading zones 
3. Red light crossing instructions 
4. A description of the school bus danger zone 
5. Instructions for safety while walking to and from school bus stops 
 
(cf. 5145.6 - Parental Notifications) 
 
Student Instruction 
All students who are transported in a school bus or student activity bus shall receive instruction in school bus emergency procedures and 
passenger safety.  (Education Code 39831.5) 
 
The Superintendent or designee shall ensure that instruction is provided to students as follows: 
1. The Superintendent or designee shall annually provide appropriate instruction in safe riding practices and emergency evacuation 

drills to each student who receives home-to-school transportation in a school bus.  (5 CCR 14102) 
2. At least once each school year, all students in grades prekindergarten through 8 who receive home-to-school transportation shall 

receive safety instruction which includes, but is not limited to:  (Education Code 39831.5) 
a. Proper loading and unloading procedures, including escorting by the driver 
b. How to safely cross the street, highway, or private road 
c. In school buses with passenger restraint systems, instruction in the use of such systems as specified in 5 CCR 14105, including, but 

not limited to, the proper fastening and release of the passenger restraint system, acceptable placement of passenger restraint 
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systems on students, times at which the passenger restraint systems should be fastened and released, and acceptable placement 
of the passenger restraint systems when not in use 

d. Proper passenger conduct 
(cf. 5131.1 - Bus Conduct) 

e. Bus evacuation procedures 
f. Location of emergency equipment 
 
As part of this instruction, students shall evacuate the school bus through emergency exit doors.  Instruction also may include 
responsibilities of passengers seated next to an emergency exit.  (Education Code 39831.5) 
 
Each time the above instruction is given, the following information shall be documented:  (Education Code 39831.5) 
a. District name 
b. School name and location 
c. Date of instruction 
d. Names of supervising adults 
e. Number of students participating 
f. Grade levels of students 
g. Subjects covered in instruction 
h. Amount of time taken for instruction 
i. Bus driver's name 
j. Bus number 
k. Additional remarks 
 
This documentation shall be kept on file at the district office or the school for one year and shall be available for inspection by the California 
Highway Patrol.  (Education Code 39831.5) 
 
3. Before departing on a school activity trip, all students riding on a school bus or student activity bus shall receive safety instruction 

which includes, but is not limited to:  (Education Code 39831.5) 
a. Location of emergency exits 
b. Location and use of emergency equipment 

 
This instruction also may include responsibilities of passengers seated next to an emergency exit.  (Education Code 39831.5) 
 
Regulation ROCKLIN UNIFIED SCHOOL DISTRICT  
approved: June 18, 2008 Rocklin, California   
 
INDIVIDUALIZED EDUCATION PROGRAM                                                     BP 6159  
 
The Board of Trustees desires to provide educational alternatives that afford students with disabilities full educational opportunities. 
Students with disabilities shall receive a free, appropriate public education and be placed in the least restrictive environment which meets 
their needs to the extent provided by law.  
 
(cf. 0430 - Comprehensive Local Plan for Special Education)  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 3541.2 - Transportation for Students with Disabilities)  
(cf. 4112.23 - Special Education Staff)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities)  
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education)  
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education)  
(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students)  
(cf. 6164.4 - Identification of Individuals for Special Education)  
(cf. 6164.6 - Identification and Education under Section 504)  
 
The Superintendent or designee shall develop administrative regulations regarding the appointment of the individualized education 
program (IEP) team, the contents of the IEP and the development, review, and revision of the IEP.  
 
To the extent permitted by federal law, a foster parent shall have the same rights relative to his/her foster child's IEP as a parent/guardian. 
(Education Code 56055)  
 
Policy ROCKLIN UNIFIED SCHOOL DISTRICT  
adopted: October 4, 2006 Rocklin, California  
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Policy 5131.7: Weapons And Dangerous Instruments    Status: Adopted 
Original Adopted Date: 10/17/2012 | Last Reviewed Date: 10/17/2012 
 
The Board of Trustees recognizes that students and staff have the right to a safe and secure campus free from psychological and physical 
harm and desires to protect them from the dangers presented by firearms and other weapons. 
 
Possession of Weapons 
The Board prohibits any student from possessing weapons, imitation firearms, or dangerous instruments, as defined in law and 
administrative regulation, in school buildings, on school grounds or buses, at school-related or school- sponsored activities away from 
school, or while going to or coming from school. 
 
Unless the power granted to the Board to protect the safety of students, staff, and others on district property and to maintain order and 
discipline in the schools, any school employee is authorized to confiscate any prohibited weapon, imitation firearm, or dangerous 
instrument from any student on school grounds. 
 
Unless he/she has obtained prior written permission as specified below, a student possessing or threatening others with any weapon, 
dangerous instrument, or imitation firearm shall be subject to suspension and/or expulsion in accordance with law, Board policy, and 
administrative regulations. 
 
The principal or designee shall notify law enforcement authorities when any student possesses a firearm, explosive, or other dangerous 
weapon or instrument without permission, sells or furnishes a firearm, or commits any act of assault with a firearm or other weapon. 
(Education Code 48902; Penal Code 245, 626.9, 626.10; 20 USC 7151) 
 
Advance Permission for Possession of a Weapon for Educational Purposes 
The parent/guardian of a student who desires to possess a firearm, imitation firearm, or other prohibited weapon on school grounds for 
an educational purpose shall, at least five school days in advance of the planned possession, submit a written request to the principal 
which explains the planned use of the weapon and the duration. The student shall also submit a written explanation from the staff person 
responsible for the school-sponsored activity or class. 
 
The principal may grant permission for such possession when he/she determines that it is necessary for a school- sponsored activity or 
class or as part of the educational program. Factors that shall be considered include, but are not limited to, the planned use of the weapon, 
the duration and location of the planned use, whether an audience is expected, and any perceived adverse effects to the safety and well-
being of students or staff. If the principal grants such permission, he/she shall provide the student and staff person with a written 
explanation regarding any limitations and the permissible duration of the student's possession. 
 
When the principal or designee grants permission, he/she shall take all necessary precautions to ensure the safety of all persons on 
school grounds, including, but not limited to, inspecting a firearm to verify that no live ammunition is present. Any weapon allowed shall 
be stored in a locked vehicle or in an appropriate, locked container before and after its authorized use. 
 
A student granted permission to possess a weapon may be suspended and/or expelled if he/she possesses or uses the weapon 
inappropriately. 
 
Possession of Pepper Spray 
To prevent potential misuse that may harm students or staff, students are prohibited from carrying tear gas or tear gas weapons such as 
pepper spray on campus or at school activities. 
 
Reporting of Dangerous Objects 
The Board encourages students to promptly report the presence of weapons, injurious objects, or other suspicious activity to school 
authorities. The identity of a student who reports such activity shall remain confidential to the extent permitted by law. 
 
The Superintendent or designee shall develop strategies designed to facilitate student reporting of the presence of injurious objects on 
school grounds, such as tip hotlines, electronic transmissions, or other methods that preserve the student's anonymity. Incident reports 
and records shall not identify the student who reported the possession. The Superintendent or designee also shall inform staff, students, 
and parents/guardians that students who report the presence of injurious objects on school campuses are to be protected and their 
identity shielded. 
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Policy 5144.1: Suspension And Expulsion/Due Process   Status: ADOPTED 
Original Adopted Date: 05/20/2015 | Last Reviewed Date: 11/19/2025 
 
The Board of Trustees desires to provide district students access to educational opportunities in an orderly school environment that 
protects their safety and security, ensures their welfare and well- being, and promotes their learning and development. The Board shall 
develop rules and regulations setting the standards of behavior expected of district students and the disciplinary processes and 
procedures for addressing violations of those standards, including suspension and/or expulsion. 
 
The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing suspension and 
expulsion shall be only those specified in law, in this policy, and in the accompanying administrative regulation. 
 
Except when otherwise permitted by law, a student may be suspended or expelled only when the behavior is related to a school activity 
or school attendance occurring within any district school or another school district, regardless of when it occurs, including, but not 
limited to, the following: (Education Code 48900(s)) 
 

1. While on school grounds 
2. While going to or coming from school 
3. During the lunch period, whether on or off the school campus 
4. During, going to, or coming from a school-sponsored activity 

 
District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, and in accordance 
with the district's nondiscrimination policies. 
 
Appropriate Use of Suspension Authority 
 
Except when a student's act violates Education Code 48900(a)-(e), as listed in Items #1-5 under "Grounds for Suspension and 
Expulsion: Grades K-12" of the accompanying administrative regulation, or when the student's presence causes a danger to others, 
suspension shall be used only when other means of correction have failed to bring about proper conduct. (Education Code 48900.5, 
48900.6) 
 
A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior that could lead to 
on-campus or off-campus suspension. 
 
No student may be suspended for disruption or willful defiance, except by a teacher pursuant to Education Code 48910. (Education 
Code 48900) 
 
Students shall not be suspended or expelled based solely on a student's truancy, tardiness, or absenteeism from assigned school 
activities. (Education Code 48900) 
 
On-Campus Suspension 
 
To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons enumerated in Education 
Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school and for whom expulsion proceedings have 
not been initiated, the Superintendent or designee shall establish a supervised suspension classroom program which meets the 
requirements of law. 
 
Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension shall be imposed only 
when other means of correction have failed to bring about proper conduct. (Education Code 48900.5) 
 
Authority to Expel 
 
A student may be expelled only by the Board. (Education Code 48918(j)) 
 
As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any student found to have 
committed any of the following "mandatory recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 48915) 
 

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the student had obtained 
prior written permission to possess the item from a certificated school employee, with the principal or designee's concurrence 

2. Selling or otherwise furnishing a firearm 
3. Brandishing a knife at another person 
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 287, 288, or 289, or former 288a, 

or committing a sexual battery as defined in Penal Code 243.4 
6. Possessing an explosive as defined in 18 USC 921 



Comprehensive School Safety Plan 43 of 112 4/17/26 
 
 

 
For all other violations listed in the accompanying administrative regulation, the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the student expelled only if it makes a finding of 
either or both of the following: (Education Code 48915(b) and (e)) 
 

1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 
2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the 

student or others 
 
A vote to expel a student shall be taken in an open session of a Board meeting. (Education Code 48918(j)) 
 
The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the accompanying 
administrative regulation. (Education Code 48917) 
 
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
 
No child enrolled in a preschool program shall be expelled or unenrolled except under limited circumstances in accordance with 
Education Code 8489.1 and as specified in Administrative Regulation 5148.3 - Preschool/Early Childhood Education. 
 
Due Process 
 
The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by affording the students 
due process rights under the law. The Superintendent or designee shall comply with procedures for notices, hearings, and appeals as 
specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5, 48918) 
 
Maintenance and Monitoring of Outcome Data 
 
The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in accordance with 
Education Code 48900.8 and 48916.1, including, but not limited to, the number of students recommended for expulsion, the grounds for 
each recommended expulsion, the actions taken by the Board, the types of referral made after each expulsion, and the disposition of 
the students after the expulsion period. 
 
For any expulsion that involves the possession of a firearm, such data shall include the name of the school and the type of firearm 
involved, as required pursuant to 20 USC 7961. Suspension and expulsion data shall be reported to the Board annually and to the 
California Department of Education when so required. 
 
The report shall be disaggregated by school and by numerically significant student subgroups, including, but not limited to, ethnic 
subgroups, socioeconomically disadvantaged students, English learners, long-term English learners, foster youth, homeless students, 
and students with disabilities. The report also shall include information about whether and how the district is meeting its goals for 
improving school climate as specified in its local control and accountability plan. 
 
 
Regulation 5144.1: Suspension And Expulsion/Due Process   Status: ADOPTED 
Original Adopted Date: 05/20/2015 | Last Reviewed Date: 11/19/2025 
 
Definitions 
 
Suspension means removal of a student from ongoing instruction for adjustment purposes. However, suspension does not mean any of 
the following: (Education Code 48925) 
 

1. Reassignment to another education program or class at the same school where the student will receive continuing instruction 
for the length of day prescribed by the Board of Trustees for students of the same grade level 

2. Referral to a certificated employee designated by the principal to advise students 
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without 

sending the student to the principal or designee as provided in Education Code 48910, so long as removal from a particular 
class does not occur more than once every five school days 

 
Expulsion means removal of a student from the immediate supervision and control or the general supervision of school personnel. 
(Education Code 48925) 
 
Notice of Regulations 
 
At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 
writing of all school rules related to discipline, including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
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Grounds for Suspension and Expulsion: Grades K-12 
 
Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified as follows and 
in "Additional Grounds for Suspension and Expulsion: Grades 4-12," below: 
 

1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or violence upon 
another person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime of 
physical violence in which the victim suffered great or serious bodily injury (Education Code 48900(a) and (t)) 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of 
possession of any object of this type, the student had obtained written permission to possess the item from a certificated 
school employee, with the principal or designee's concurrence (Education Code 48900(b)) 

3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as defined 
in Health and Safety Code 11053-11059, alcoholic beverage, or intoxicant of any kind (Education Code 48900(c)) 

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-
11059, alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another 
liquid, substance, or material and represented the same as a controlled substance, alcoholic beverage, or intoxicant 
(Education Code 48900(d)) 

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 
6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f)) 
7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to, cigars, 

cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this restriction 
shall not prohibit a student from using or possessing prescription products (Education Code 48900(h)) 

9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i)) 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 

11014.5 (Education Code 48900(j)) 
11. Knowingly received stolen school property or private property (Education Code 48900(l)) 
12. Possessed an imitation firearm (Education Code 48900(m)) 

 
Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as 
to lead a reasonable person to conclude that the replica is a firearm. (Education Code 48900(m)) 

 
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 287, 288, 289, or former 

288a, or committed a sexual battery as defined in Penal Code 243.4 (Education Code 48900(n)) 
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding 

for the purpose of preventing that student from being a witness and/or retaliating against that student for being a witness 
(Education Code 48900(o)) 

15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education Code 48900(p)) 
16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 

 
Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or 
body is officially recognized by an educational institution, which is likely to cause serious bodily injury or personal 
degradation or disgrace resulting in physical or mental harm to a former, current, or prospective student. Hazing does not 
include athletic events or school-sanctioned events. (Education Code 48900(q)) 

 
17. Engaged in an act of bullying (Education Code 48900(r)) 

 
Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by 
means of an electronic act, directed toward one or more students that has or can reasonably be predicted to have the effect 
of placing a reasonable student(s) in fear of harm to self or property; cause the student to experience a substantially 
detrimental effect on physical or mental health; or cause the student to experience substantial interferences with academic 
performance or ability to participate in or benefit from the services, activities, or privileges provided by a school. (Education 
Code 48900(r)) 

 
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in Education 
Code 48900.2, 48900.3, or 48900.4 and below in "Additional Grounds for Suspension and Expulsion: Grades 4-12," that 
has any of the effects described above on a reasonable student. 

 
Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the solicitation or 
incitement to disseminate, a photograph or other visual recording, including AI generated images, that depicts a nude, semi-
nude, or sexually explicit photograph or other visual recording of an identifiable minor, when such dissemination is to another 
student or to school personnel by means of an electronic act and has or can be reasonably predicted to have one or more 
of the effects of bullying described above. Cyber sexual bullying does not include a depiction, portrayal, or image that has 
any serious literary, artistic, educational, political, or scientific value or that involves athletic events or school- sanctioned 
activities. 
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Electronic act means the creation or transmission originated on or off the school site by means of an electronic device, 
including, but not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, 
of a communication including, but not limited to: (Education Code 48900(r)) 

 
a. A message, text, sound, video, or image 
b. A post on a social network Internet website, including, but not limited to, posting to or creating a burn page or creating 

a credible impersonation or false profile for the purpose of causing a reasonable student any of the effects of bullying 
described above 

 
Reasonable student means a student, including, but not limited to, a student who has been identified as a student 
with a disability, who exercises average care, skill, and judgment in conduct for a person of the student's age, or for 
a person of the student's age and disability. (Education Code 48900(r)) 

 
Burn page means an internet website created for the purpose of causing a reasonable student any of the effects of 
bullying described above. (Education Code 48900(r)) 
 
Credible impersonation means to knowingly and without consent impersonate a student for the purpose of bullying 
the student and such that the student would reasonably believe, or has reasonably believed, that the student was or 
is the student who was impersonated. (Education Code 48900(r)) 
 
False profile means a profile of a fictitious student or profile using the likeness or attributes of an actual student other 
than the student who created the false profile. (Education Code 48900(r)) 
 
An electronic act is not considered pervasive conduct solely on the basis that it has been transmitted to the internet 
or is currently posted on the internet. (Education Code 48900(r)) 

 
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31 

(Education Code 48900(t)) 
19. Made terrorist threats against school officials and/or school property (Education Code 48900.7) 

 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result 
in death or great bodily injury to another person or property damage in excess of $1,000, with the specific intent that the 
statement is to be taken as a threat, even if there is no intent of actually carrying out the crime. (Education Code 48900.7) 

 
A student may not be suspended or expelled for disruption or willful defiance. (Education Code 48900) 
 
Additional Grounds for Suspension and Expulsion: Grades 4-12 
 
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that the student: 
 

1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same 
gender as the victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance 
or to create an intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
 

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 
233 (Education Code 48900.3) 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or 
intimidating a victim, interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the 
victim's race, ethnicity, religion, nationality, disability, gender, gender identity, gender expression, or sexual orientation; a 
perception of the presence of any of those characteristics in the victim; or the victim's association with a person or group 
with one or more of those actual or perceived characteristics. (Education Code 233; Penal Code 422.55) 

 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe 

or pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial 
disorder, and invading the rights of school personnel or students by creating an intimidating or hostile educational 
environment (Education Code 48900.4) 
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Suspension from Class by a Teacher 
 
A teacher may suspend a student from class for the remainder of the day and the following day for any of the acts specified in Education 
Code 48900 and listed as Items #1-19 under "Grounds for Suspension and Expulsion: Grades K-12" above or for disruption or willful 
defiance at any grade level. (Education Code 48910) 
 
When suspending a student from class, the teacher shall immediately report this action to the principal or designee and send the student 
to the principal or designee for appropriate action. If that action requires the continuing presence of the student at school, the student 
shall be appropriately supervised during the class periods from which the student has been suspended. (Education Code 48910) 
 
As soon as possible after the teacher has suspended the student, the teacher shall ask the student's parent/guardian to attend a parent-
teacher conference regarding the suspension. A counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if requested by the parent/guardian or teacher. (Education Code 48910) 
 
A student suspended from class shall not be returned to class during the period of the suspension without the approval of the teacher of 
the class and the principal or designee. (Education Code 48910) 
 
A student suspended from class shall not be placed in another regular class during the period of suspension. However, a student assigned 
to more than one class per day may continue to attend other regular classes except those held at the same time as the class from which 
the student was suspended. (Education Code 48910) 
 
A teacher may also refer a student, for any of the acts specified above in Education Code 48900, to the principal or designee for 
consideration of a suspension from school. (Education Code 48910) 
 
The teacher of any class from which a student is suspended may require the student to complete any assignments and tests missed 
during the removal. (Education Code 48913) 
 
Suspension by Superintendent, Principal or Principal's Designee 
 
To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's designee another 
administrator or, if the principal is the only administrator at the school site, a certificated employee. As necessary, the principal may, in 
writing, also designate another administrator or certificated employee as the secondary designee to assist with disciplinary procedures 
when the principal and the principal's primary designee are absent from the school site. 
 
The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity away from school 
to have committed any of the acts listed in the Board policy under "Authority to Expel" for which a recommendation of expulsion is required. 
(Education Code 48915(c)) 
 
The Superintendent, principal, or designee may impose a suspension for a first offense if it is determined that the student violated any of 
Items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12" above or if the student's presence causes a danger to 
persons. (Education Code 48900.5) 
 
For all other offenses, a student may be suspended only when the Superintendent or principal has determined that other means of 
correction have failed to bring about proper conduct. (Education Code 48900.5) 
 
When other means of correction are implemented prior to imposing suspension upon a student, including supervised suspension, the 
Superintendent, principal, or designee shall document the other means of correction used and retain the documentation in the student's 
record. (Education Code 48900.5) 
 
Length of Suspension 
 
The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days. (Education 
Code 48911) 
 
A student may be suspended from school for not more than 20 school days in any school year. However, if a student enrolls in or is 
transferred to another regular school, an opportunity school or class, or continuation school or class for the purpose of adjustment, the 
student may be suspended for not more than 30 school days in a school year. The district may count suspensions that occur while a 
student is enrolled in another school district toward the maximum number of days for which the student may be suspended in any school 
year. (Education Code 48903, 48911, 48912) 
 
These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion. (Education 
Code 48911) 
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Due Process Procedures for Suspension 
 
Suspensions shall be imposed in accordance with the following procedures: 
 

1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, 
or designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the 
student to the principal. At the conference, the student shall be informed of the reason for the disciplinary action, including 
the other means of correction that were attempted before the suspension as required pursuant to Education Code 48900.5, 
and the evidence against the student, and shall be given the opportunity to present the student's version and evidence in 
the student's defense. (Education Code 48911) 

 
This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists 
involving a clear and present danger to the lives, safety, or health of students or school personnel. If a student is suspended 
without this conference, the student, the student's parent/guardian, or if the student is a foster youth, the foster youth's 
educational rights holder, attorney, and county social worker, or if the student is an Indian child, the Indian child's tribal 
social worker and, if applicable, county social worker, shall be notified of the student's right to a conference and the right to 
return to school for the purpose of the conference. The conference shall be held within two school days, unless the student 
waives the right to it or is physically unable to attend for any reason. In such a case, the conference shall be held as soon 
as the student is physically able to return to school for the conference. (Education Code 48911) 

 
2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school 

employee shall report the suspension, including the name of the student and the cause for the suspension, to the 
Superintendent or designee. (Education Code 48911) 

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to contact 
the parent/guardian, or if the student is a foster youth, the foster youth's educational rights holder, attorney, and county 
social worker, or if the student is an Indian child, the Indian child's tribal social worker, and, if applicable, the county social 
worker, in person, by email, or by telephone. Whenever a student is suspended, the parent/guardian, or, if applicable, the 
foster youth's educational rights holder, attorney, and county social worker, or the Indian child's tribal social worker and, if 
applicable, the county social worker, shall also be notified in writing of the suspension. (Education Code 48911) 

 
This notice shall state the specific offense committed by the student. (Education Code 48900.8) 
In addition, the notice shall state the date and time when the student may return to school. 

 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may conduct a meeting with the 

parent/guardian to discuss the cause(s) and duration of the suspension, the school policy involved, and any other pertinent 
matter. (Education Code 48914) 

 
If school officials request to meet with the parent/guardian, a foster youth's educational rights holder, attorney, and county 
social worker, or an Indian child's tribal social worker, and, if applicable, the county social worker, the notice may state that 
the law requires such individuals to respond to the request without delay. However, the student shall not be penalized for 
the failure of the parent/guardian, a foster youth's educational rights holder, attorney, and county social worker, or an Indian 
child's tribal social worker, and, if applicable, the county social worker, to attend such a conference. The student may not 
be denied reinstatement solely because such individuals failed to attend the conference. (Education Code 48911) 
 

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the 
suspension of a student for the balance of the semester from continuation school, the Superintendent or designee may, in 
writing, extend the suspension until such time as the Board has made a decision, provided the following requirements are 
followed: (Education Code 48911) 

 
a. The extension of the original period of suspension is preceded by notice of such extension with an offer to hold a 

conference concerning the extension, giving the student an opportunity to be heard 
 

This conference may be held in conjunction with a meeting requested by the student or parent/guardian to 
challenge the original suspension. 
 

b. The Superintendent or designee determines, following a meeting in which the student and the student's 
parent/guardian were invited to participate, that the student's presence at the school or at an alternative school 
would endanger persons or property or threaten to disrupt the instructional process 

c. If the student involved is a foster youth or Indian child, the Superintendent or designee shall notify the district's 
educational liaison of the need to invite the foster youth's educational rights holder, attorney and county social 
worker, or the Indian child's tribal social worker or, if applicable, the county social worker, to attend the meeting 
(Education Code 48853.5, 48911, 48918.1) 

d. If the student involved is a child or youth experiencing homelessness, the Superintendent or designee shall notify 
the district liaison for homeless students (Education Code 48918.1) 

 



Comprehensive School Safety Plan 48 of 112 4/17/26 
 
 

e. In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services 
or require the student to participate in an alternative disciplinary program designed to correct the behavior and 
keep the student in school 

 
Suspension by the Board 
 
The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12," and "Additional 
Grounds for Suspension and Expulsion: Grades 4-12," above and within the limits specified under "Suspension by Superintendent, 
Principal, or Designee," above. (Education Code 48912) 
 
The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the semester. 
The suspension shall meet the requirements of Education Code 48915. (Education Code 48912.5) 
 
When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall hold 
a closed session if a public hearing would lead to disclosure of information that would violate a student's right to privacy under Education 
Code 49073-49079. (Education Code 35146, 48912) 
 
The Board shall provide the student and parent/guardian with written notice of the closed session by registered or certified mail or personal 
service. Upon receiving this notice, the student or parent/guardian may request a public meeting, and this request shall be granted if 
made in writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with any other student's right to 
privacy still shall be held in closed session. (Education Code 35146, 48912) 
 
On-Campus Suspension 
 
A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the school, students, or 
staff may be assigned to on-campus suspension in a separate classroom, building, or site for the entire period of suspension. The following 
conditions shall 
apply: (Education Code 48911.1) 
 

1. The on-campus suspension classroom shall be staffed in accordance with law 
2. The student shall have access to appropriate counseling services 
3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student during the 

suspension 
4. The student shall be responsible for contacting the student's teacher(s) to receive assignments to be completed in the 

supervised suspension classroom and the teacher(s) shall provide all assignments and tests that the student will miss while 
suspended 

 
If no such work is assigned, the person supervising the suspension classroom shall assign schoolwork. 

 
At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the student's 
parent/guardian, or if the student is a foster youth, the foster youth's educational rights holder, attorney, and county social worker, or, if 
the student if an Indian child, the Indian child's tribal social worker and, if applicable, county social worker, in person, by email, or by 
telephone. When the assignment is for longer than one class period, this notification shall be made in writing. (Education Code 48911.1) 
 
 
Superintendent or Principal's Authority to Recommend Expulsion 
 
Unless the Superintendent or principal determines that expulsion should not be recommended under the circumstances or that an 
alternative means of correction would address the conduct, the Superintendent or principal shall recommend a student's expulsion for 
any of the following acts: (Education Code 48915) 
 

1. Causing serious physical injury to another person, except in self-defense 
2. Possession of any knife or other dangerous object of no reasonable use to the student 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053- 11059, except for: 

a. The first offense for the possession of not more than one ounce of marijuana, other than concentrated cannabis 
b. The student's possession of over-the-counter medication for use by the student for medical purposes 
c. Medication prescribed for the student by a physician 

4. Robbery or extortion 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 

 
In determining whether to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as quickly as 
possible to ensure that the student does not lose instructional time. (Education Code 48915) 
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Student's Right to Expulsion Hearing 
 
Any student recommended for expulsion shall be entitled to a hearing to determine whether the student should be expelled. The hearing 
shall be held within 30 school days after the Superintendent, principal, or designee determines that the student has committed the act(s) 
that form the basis for the expulsion recommendation. (Education Code 48918(a)) 
 
The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The request 
for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. (Education Code 48918(a)) 
 
If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion hearing, 
the Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons for the extension 
shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a)) 
 
If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board meetings 
of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during the recess may 
not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the expulsion hearing be 
postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school year. (Education Code 
48918(a)) 
 
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education 
Code 48918(a)) 
 
Stipulated Expulsion 
 
After a determination that a student has committed an offense for which the student may be expelled, the Superintendent, principal, or 
designee shall offer the student, the student's parent/guardian, or, when applicable, other person holding the right to make educational 
decisions for the student, the option to waive a hearing and stipulate to the expulsion or to a suspension of the expulsion under certain 
conditions. The offer shall be made only after written notice of the expulsion hearing pursuant to Education Code 48918 has been given. 
 
The stipulation agreement shall be in writing and shall be signed by the student, the student's parent/guardian, or, when applicable, the 
person holding the right to make educational decisions for the student. The stipulation agreement shall include notice of all the rights that 
the student is waiving, including the waiving of the right to have a full hearing, to appeal the expulsion to the County Board of Education, 
and to consult legal counsel. 
 
A stipulated expulsion agreed to by the student, the student's parent/guardian, or, when applicable, the person holding the right to make 
educational decisions for the student, shall be effective upon approval by the Board. 
 
 
Rights of Complaining Witness 
 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 
accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. (Education Code 48918.5) 
 
Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 
battery, the Superintendent or designee shall give the complaining witness a copy of the district's suspension and expulsion policy and 
regulation and shall advise the witness of the right to: (Education Code 48918.5) 
 

1. Receive five days' notice of the scheduled testimony at the hearing 
2. Have up to two adult support persons present at the hearing at the time the witness testifies 
3. Have a closed hearing during the time the witness testifies 

 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 
complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 
 
Written Notice of the Expulsion Hearing 
 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar days 
before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b)) 
 

1. The date and place of the hearing 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 
3. A copy of district disciplinary rules which relate to the alleged violation 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information 

about the student's status in the district to any other district in which the student seeks enrollment 
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This obligation applies when a student is expelled for acts other than those described in Education Code 48915(a) or (c). 
 

5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or 
by a nonattorney adviser 

 
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of 
the State Bar of California. 

 
Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case and 
has been selected by the student or student's parent/guardian to provide assistance at the hearing. 

 
6. The right to inspect and obtain copies of all documents to be used at the hearing 
7. The opportunity to confront and question all witnesses who testify at the hearing 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, 

including witnesses 
 
Additional Notice of Expulsion Hearing for Foster Youth, Homeless Students, and Indian Children 
 
If the student facing expulsion is a foster student or Indian child, the Superintendent or designee shall also send notice of the hearing to 
the foster youth's educational rights holder, attorney, and county social worker, or the Indian child's tribal social worker and, if applicable, 
county social worker, at least 10 calendar days prior to the hearing. (Education Code 48918.1) 
 
If the student facing expulsion is a student experiencing homelessness, the Superintendent or designee shall also send notice of the 
hearing to the district liaison for homeless students at least 10 calendar days prior to the hearing. (Education Code 48918.1) 
 
Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a telephone call. 
(Education Code 48918.1) 
 
Conduct of Expulsion Hearing 
 

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion of 
the student in a session closed to the public unless the student requests in writing at least five days prior to the hearing that 
the hearing be a public meeting. If such a request is made, the meeting shall be public to the extent that privacy rights of 
other students are not violated. (Education Code 48918) 

 
Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and 
determine whether the student should be expelled. If the Board admits any other person to this closed session, the 
parent/guardian, the student, and the counsel of the student also shall be allowed to attend the closed session. (Education 
Code 48918(c)) 

 
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness 
shall have the right to testify in closed session when testifying in public would threaten serious psychological harm to the 
witness and when there are no alternative procedures to avoid the threatened harm, including, but not limited to, a 
videotaped deposition or contemporaneous examination in another place communicated to the hearing room by closed-
circuit television. (Education Code 48918(c) 

 
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including electronic 

recording, as long as a reasonably accurate and complete written transcription of the proceedings can be made. (Education 
Code 48918(g)) 
 

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the 
student or the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed 
the action that gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or the hearing 
officer or administrative panel may issue such subpoenas at the request of the student or the County Superintendent of 
Schools or designee. All subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced 
in accordance with Government Code 11455.20. (Education Code 48918(i)) 

 
Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by 
the Board in closed session, or in open session if so requested by the student, before the meeting. The Board's decision in 
response to such an objection shall be final and binding. (Education Code 48918(i)) 
 
If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would 
be subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal 
attendance of that witness at the hearing. However, that witness may be compelled to testify by means of a sworn 
declaration as described in Item #6 below. (Education Code 48918(i)) 
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4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may 
be admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of 
serious affairs. The decision of the Board to expel shall be supported by substantial evidence that the student committed 
any of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-12," and 
"Additional Grounds for Suspension and Expulsion: Grades 4-12," above. (Education Code 48918(h)) 

 
Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on hearsay, 
sworn declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony at the 
hearing may subject them to an unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 
 
In cases where a search of a student's person or property has occurred, evidence describing the reasonableness of the 
search shall be included in the hearing record. 

 
5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves allegations of 

sexual assault or sexual battery by a student: (Education Code 48918, 48918.5) 
a. Any complaining witness shall be given five days' notice before being called to testify 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a 

parent/guardian or legal counsel, present during the testimony 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential 
d. The person presiding over the hearing may remove a support person who is disrupting the hearing 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 

868.5 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible 

and shall not be heard unless the person conducting the hearing determines that extraordinary circumstances 
require the evidence to be heard 
 
Before such a determination is made, the complaining witness shall be given notice and an opportunity to oppose 
the introduction of this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall 
be entitled to be represented by a parent/guardian, legal counsel, or other support person. Reputation or opinion 
evidence regarding the sexual behavior of a complaining witness shall not be admissible for any purpose. 

 
g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent 

discouragement of complaints, the district shall provide a nonthreatening environment 
i. The district shall provide a room separate from the hearing room for the use of the complaining witness 

before and during breaks in testimony 
ii. At the discretion of the person conducting the hearing, the complaining witness shall be allowed 

reasonable periods of relief from examination and cross-examination during which the complaining 
witness may leave the hearing room 

iii. The person conducting the hearing may: 
a. Arrange the seating within the hearing room so as to facilitate a less intimidating environment 

for the complaining witness 
b. Limit the time for taking the testimony of a complaining witness to normal school hours, if there 

is no good cause to take the testimony during other hours 
c. (Permit one of the support persons to accompany the complaining witness to the witness stand 

6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after the student is 
removed from school, unless the student requests in writing that the decision be postponed. (Education Code 48918(a)) 

 
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
 
Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of Administrative 
Hearings of the State of California for a hearing officer. The Board may also appoint an impartial administrative panel composed of three 
or more certificated personnel, none of whom shall be members of the Board or on the staff of the school in which the student is enrolled. 
(Education Code 48918) 
 
A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing conducted 
by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue a decision within 40 school days 
of the student's removal from school, unless the student requests that the decision be 
postponed. (Education Code 48918(a) and (d)) 
 
The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend expulsion 
of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the student shall be 
immediately reinstated and permitted to return to the classroom instructional program from which the referral was made, unless another 
placement is requested in writing by the student's parent/guardian. Before the student's placement decision is made by the student's 
parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff, including the student's teachers, 
regarding other placement options for the student in addition to the option to return to the classroom instructional program from which the 
student's expulsion referral was made. The decision to not recommend expulsion shall be final. (Education Code 48918(e)) 
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If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All findings 
of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon the results of any supplementary hearing the 
Board may order. (Education Code 48918(f)) 
 
In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the enforcement of 
the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but suspend the enforcement of 
the expulsion, the student shall not be reinstated and permitted to return to the classroom instructional program from which the referral 
was made until the Board has ruled on the recommendation. (Education Code 48917, 48918) 
 
Final Action by the Board 
 
Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an administrative panel or is 
waived through the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the Board in public. (Education 
Code 48918(j)) 
 
The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the decision is to suspend the 
enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended expulsion. 
 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the district. 
For a student expelled for any "mandatory recommendation and mandatory expulsion" act listed in "Authority to Expel" in the 
accompanying Board policy, this date shall be one year from the date the expulsion occurred, except that the Board may set an earlier 
date on a case-by-case basis. For a student expelled for other acts, this date shall be no later than the last day of the semester following 
the semester in which the expulsion occurred. If an expulsion is ordered during summer session or the intersession period of a year-
round program, the Board shall set a date when the student shall be reviewed for readmission not later than the last day of the semester 
following the summer session or intersession period in which the expulsion occurred. (Education Code 48916) 
 
At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education Code 
48916) 
 

1. Periodic review, as well as assessment at the time of review, for readmission 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 

employment, community service, or other rehabilitative programs 
 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be required 
to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 48916.5) 
 
Written Notice to Expel 
 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. This notice shall 
include the following: 
 

1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under "Grounds 
for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 4-12" 
(Education Code 48900.8) 

2. The fact that a description of readmission procedures will be made available to the student and parent/guardian (Education 
Code 48916) 

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 

48918) 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the 

student's status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918) 
 
Decision to Suspend Expulsion Order 
 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the Board shall take into 
account the following criteria: 
 

1. The student's pattern of behavior 
2. The seriousness of the misconduct 
3. The student's attitude toward the misconduct and willingness to follow a rehabilitation program 
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The suspension of the enforcement of an expulsion shall be governed by the following: 
 

1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program 
appropriate for the student's rehabilitation. 

 
This rehabilitation program may provide for the involvement of the student's parent/guardian in the student's education. 
However, a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the Board's 
determination as to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917) 

 
2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. 

(Education Code 48917) 
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the 

acts listed under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for Suspension and 
Expulsion: Grades 4-12" above, or violates any of the district's rules and regulations governing student conduct. (Education 
Code 48917) 

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the terms of the 
original expulsion order. (Education Code 48917) 

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school. 
 

Upon reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. (Education 
Code 48917) 

 
6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order 

during a period of probation to the student or parent/guardian 
 

The notice shall inform the parent/guardian of the right to appeal the expulsion to the County Board, the alternative 
educational placement to be provided to the student during the period of expulsion, and the student's or parent/guardian's 
obligation to inform any new district in which the student seeks to enroll of the student's status with the expelling district, 
pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 

 
7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an 

appeal of the expulsion order with the County Board (Education Code 48917) 
 
Appeal 
 
If a student is expelled from school, the student or parent/guardian is entitled to file an appeal of the Board's decision with the County 
Board. The appeal must be filed within 30 days of the Board's decision to expel, even if the expulsion order is suspended and the student 
is placed on 
probation. (Education Code 48919) 
 
If the student submits a written request for a copy of the written transcripts and supporting documents from the district simultaneously 
with the filing of the notice of appeal with the County Board, the district shall provide the student with these documents within 10 school 
days following the student's written request. (Education Code 48919) 
 
Notification to Law Enforcement Authorities 
 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 
authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902) 
 
The principal or designee shall notify appropriate city or county law enforcement authorities of any student acts which may involve the 
possession or sale of narcotics or of a controlled substance, or of any student acts involving the possession, sale, or furnishing of firearms, 
explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 
626.10. (Education Code 48902) 
 
Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate county or district law 
enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 48900(c) or 
(d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education Code 48902) 
 
Placement During Expulsion 
 
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 
 

1. Appropriately prepared to accommodate students who exhibit discipline problems 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is 

offered at a community day school established at any of these 
3. Not housed at the school site attended by the student at the time of suspension 
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When the placement described above is not available and when the County Superintendent so certifies, students expelled for only acts 
described in Items #6-12 under "Grounds for Suspension and Expulsion: Grades K-12" and Items #1-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is provided at another comprehensive middle, 
junior, or senior high school or at an elementary school. (Education Code 48915) 
 
The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in any of 
grades 7-12. (Education Code 48916.1) 
 
Readmission After Expulsion 
 
Prior to the date set by the Board for the student's readmission: 
 

1. The Superintendent or designee shall hold a conference with the student's parent/guardian, or other person holding the 
right to make educational decisions for the student, and the student 

 
At the conference, the student's rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that 
the provisions of this plan have been met. School regulations shall be reviewed and the student and the student's 
parent/guardian or other person holding the right to make educational decisions for the student shall be asked to indicate 
in writing their willingness to comply with these regulations. 

 
2. The Superintendent or designee shall transmit to the Board a recommendation regarding readmission 

 
The Board shall consider this recommendation in closed session. If a written request for open session is received from the 
student's parent/guardian or other person holding the right to make educational decisions for the student, or adult student, 
it shall be honored to the extent that privacy rights of other students are not violated. 

 
3. If the readmission is granted, the Superintendent or designee shall notify the student and the student's parent/guardian, or 

other person holding the right to make educational decisions for the student, by registered mail, of the Board's decision 
regarding readmission 

4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or 
that the student continues to pose a danger to campus safety or to other district students or employees (Education Code 
48916) 

5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in 
the alternative educational program initially selected or to place the student in another program that serves expelled 
students, including placement in a county community school 

6. The Board shall provide written notice to the expelled student and the student's parent/guardian, or other person holding 
the right to make educational decisions for the student, describing the reasons for denying readmittance into the regular 
program 

 
This notice shall indicate the Board's determination of the educational program which the Board has chosen. The student 
shall enroll in that program unless the parent/guardian chooses to enroll the student in another school district. 

 
No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a juvenile court, formal or 
informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court school, or other such contact with 
the juvenile justice system. (Education Code 48645.5) 
 
Maintenance of Records 
 
The district shall maintain a record of each suspension and expulsion, including its specific cause(s). (Education Code 48900.8) 
 
Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any school in which the student 
subsequently enrolls upon written request by that 
school. (Education Code 48918(k)) 
 
The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion from 
this district. (Education Code 48915.1) 
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Regulation 5144.2: Suspension And Expulsion/Due Process (Students With Disabilities)  Status: ADOPTED 
Original Adopted Date: 07/21/2010 | Last Reviewed Date: 11/19/2025 
 
A student identified as an individual with a disability pursuant to the Individuals with Disabilities Education Act (IDEA), 20 USC 1400-
1482, is subject to the same grounds and procedures for suspension and expulsion which apply to students without disabilities, except 
as otherwise specified in this administrative regulation. Suspension or expulsion of a student with disabilities shall be in accordance with 
Board Policy 5144.1 - Suspension And Expulsion/Due Process and this administrative regulation. 
 
When a student with disabilities exhibits behavior which impedes the student's own learning or that of others, the student's individualized 
education program (IEP) team shall consider positive behavioral interventions and supports, and other strategies, to address the behavior. 
(Education Code 56521.2; 20 USC 1414) 
 
Suspension 
 
The Superintendent, principal, or designee may suspend a student from school for up to five consecutive school days, unless the 
suspension has been extended following a recommendation for expulsion. (Education Code 48911) 
A student may usually be suspended from school for up to 20 cumulative school days, or 30 cumulative school days as permitted by 
Education Code 48903, in a school year as long as the pattern of suspension(s) does not constitute a change in placement pursuant to 
34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern of removals of a student from the student's 
current educational placement for disciplinary reasons constitutes a change of placement. 
 
A change of placement shall be deemed to have occurred under either of the following circumstances: (34 CFR 300.536) 
 

1. A decision has been made that would result in the removal of the student for more than 10 consecutive school days 
2. The student has been subjected to a series of removals that constitute a pattern because of all of the following: 

a. The series of removals total more than 10 school days in a school year 
b. The student's behavior is substantially similar to the student's behavior in previous incidents that resulted in the 

series of removals 
c. Additional factors, such as the length of each removal, the total amount of time the student has been removed, 

and the proximity of the removals to one another 
 
If a student's removal is determined to be a change of placement as specified in Items #1-2 above, the student's IEP team shall determine 
the appropriate educational services. Such services shall be designed to enable the student to continue to participate in the general 
education curriculum in another setting, to progress toward meeting the goals set out in the student's IEP, and to address the student's 
behavior violation so that it does not recur. (20 USC 1412(a)(1)(A); 34 CFR 300.530) 
 
If the IEP of a student with a disability requires the district to provide the student with transportation, the district shall provide the student 
with an alternative form of transportation at no cost to the student or the student's parent/guardian when, as a result of a suspension, the 
student is excluded from school bus transportation. (Education Code 48915.5) 
 
The principal or designee shall monitor the number of days, including portions of days, in which a student with an IEP has been suspended 
during the school year. 
 
Interim Alternative Educational Placement Due to Dangerous Behavior 
 
The district may unilaterally place a student with a disability in an appropriate interim alternative educational setting for up to 45 school 
days, without regard to whether the behavior is a manifestation of the student's disability, when the student commits one of the following 
acts while at school, going to or from school, or at a school-related function: (20 USC 1415(k)(1)(G); 34 CFR 300.530) 
 

1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 

 
The student's interim alternative educational setting shall be determined by the student's IEP team. (20 USC 1415(k)(1)(G); 34 CFR 
300.531) 
 
On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the decision and provided 
the procedural safeguards notice pursuant to 34 CFR 
300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
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A student who has been removed from the student's current placement because of dangerous behavior shall receive services, although 
in another setting, to the extent necessary to allow the student to participate in the general education curriculum and to progress toward 
meeting the goals set out in the IEP. As appropriate, the student shall also receive a functional behavioral assessment and behavioral 
intervention services and modifications that are designed to address the behavior violation, so that it does not recur. (20 USC 
1415(k)(1)(D); 34 CFR 300.530) 
 
Manifestation Determination 
 
The following procedural safeguards shall apply when a decision has been made to suspend a student with a disability for more than 10 
consecutive school days, when a series of removals of a 
student constitutes a pattern, or when a change of placement of a student is contemplated due to a violation of the district's code of 
conduct: 
 

1. Notice: On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the 
decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504 

 
If the student is a foster youth, the notice shall be given to the student's educational rights holder, attorney, and county social worker, 
and, if the student is an Indian child, the student's tribal social worker and, if applicable, county social worker. (Education Code 48853.5; 
20 USC 1415(k)(1)(H); 34 CFR 300.530) 
 

2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 school days after the date the 
decision to take disciplinary action is made, a manifestation determination review shall be made of the relationship between 
the student's disability and the behavior subject to the disciplinary action (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
 
If the student is a foster youth or Indian child, the foster youth's educational rights holder, attorney, or county social worker, 
or the Indian child's tribal social worker and, if applicable, county social worker, shall be invited to participate in the 
manifestation determination review. (Education Code 48915.5) 
 
At the manifestation determination review, the district, the student's parent/guardian, and relevant members of the IEP team 
(as determined by the district and parent/guardian) shall review all relevant information in the student's file, including the 
student's IEP, any teacher observations, and any relevant information provided by the parents/guardians, to determine 
whether the conduct in question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 300.530) 

 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the district shall take immediate 

steps to remedy those deficiencies 
 

If the manifestation review team determines that either of the above conditions applies, the student's conduct shall then be 
determined to be a manifestation of the student's disability. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 

 
3. Determination that Behavior is a Manifestation of the Student's Disability: When the student's conduct has been determined 

to be a manifestation of the student's disability, the IEP team shall conduct a functional behavioral assessment, unless one 
had been conducted before the occurrence of the behavior that resulted in the change of placement, and shall implement a 
behavioral intervention plan for the student 

 
If a behavioral intervention plan has already been developed, the IEP team shall review the behavioral intervention plan 
and modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
 
The student shall be returned to the placement from which the student was removed, unless the parent/guardian and 
Superintendent or designee agree to a change of placement as part of the modification of the behavioral intervention plan. 
(20 USC 1415(k)(1)(F); 34 CFR 300.530) 

 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has been determined that the student's 

conduct was not a manifestation of the disability, the student may be disciplined in accordance with the procedures for 
students without disabilities 

 
However, the student's IEP team shall determine services necessary to enable the student to participate in the general 
education Curriculum in another setting and to allow the student to progress toward meeting the goals set out in the IEP. 
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
 
As appropriate, the student also shall receive a functional behavioral assessment and behavioral intervention services and 
modifications that are designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
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Due Process Appeals 
 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 300.530 (suspension and removal for 
dangerous circumstances), 34 CFR 300.531 (interim alternative placement), or the manifestation determination under 34 CFR 300.530(e), 
the parent/guardian may appeal the decision by requesting a hearing. The district may request a hearing if the district believes that 
maintaining the student's current placement is substantially likely to result in injury to the student or others. In order to request a due 
process hearing, the requesting party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 1415(k)(3); 34 
CFR 300.532) 
 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall have an opportunity for an expedited due 
process hearing consistent with requirements specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
 
If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 300.532 as detailed above, the student 
shall remain in the interim alternative educational setting pending the decision of the hearing officer or until the expiration of the 45-day 
time period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 USC 1415(k)(4); 34 CFR 300.533) 
 
Readmission 
 
Readmission procedures for students with disabilities shall be the same as those adopted for students without disabilities. Upon 
readmission of a student with disabilities, an IEP team meeting shall be convened to review and, as necessary, modify the student's IEP. 
 
Decision Not to Enforce Expulsion Order 
 
The Board of Trustees' criteria for suspending the enforcement of an expulsion order shall be applied to students with disabilities in the 
same manner as they are applied to all other students. (Education Code 48917) 
 
Notification to Law Enforcement Authorities 
 
Law enforcement notification requirements involving students with disabilities shall be the same as those specified for all students in 
Administrative Regulation 5144.1 - Suspension And Expulsion/Due Process. 
 
When giving any required notification concerning a student with disabilities to any law enforcement official, the principal or designee shall 
require the law enforcement official to certify in writing that the student's information or records will not be disclosed to any other person 
without the prior written consent of the student's parent/guardian. (Education Code 49076) 
 
Report to County Superintendent of Schools 
 
The Superintendent or designee shall report to the County Superintendent of Schools when any special education student has been 
expelled or suspended for more than 10 school days. The report shall include the student's name, last known address, and the reason 
for the action. (Education Code 48203) 
 
Procedures for Students Not Yet Eligible for Special Education Services 
 
A student who has not been determined to be eligible for special education and related services and who has violated the district's code 
of student conduct may nevertheless assert any of the protections under IDEA, if the district had knowledge of the student's disability. 
(20 USC 1415(k)(5); 34 CFR 300.534) 
 
Knowledge means that, before the occurrence of the behavior that precipitated the disciplinary action, one of the following occurred: (20 
USC 1415(k)(5); 34 CFR 300.534) 
 

1. The parent/guardian, in writing, has expressed concern to district supervisory or administrative personnel, or to a teacher 
of the student, that the student is in need of special education or related services 

2. The parent/guardian has requested an evaluation of the student for special education pursuant to 20 USC 1414(a)(1)(B) or 
34 CFR 300.300-300.311 

3. The teacher of the student or other district personnel has expressed specific concerns directly to the district's director of 
special education or other supervisory district personnel about a pattern of behavior demonstrated by the student 

 
However, the district shall not be deemed to have knowledge of a student's disability if the student's parent/guardian has not allowed the 
student to be evaluated for special education services or has refused services or, after evaluating the student pursuant to 34 CFR 300.300- 
300.311, the district determined that the student was not an individual with a disability. (20 USC 1415(k)(5); 34 CFR 300.534) 
 
When the district is deemed to not have knowledge of a student's disability, the student shall be disciplined in accordance with procedures 
established for students without disabilities who engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 300.534) 
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If a request is made for an evaluation of a student during the time period in which the student is subject to disciplinary measures pursuant 
to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner. Until the evaluation is completed, the student shall remain 
in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 300.534) 
 
 
SUSPENSION AND EXPULSION DUE PROCESS (STUDENTS WITH DISABILITIES)            BP 5144.2  
 
The Board of Trustees believes that free inquiry and exchange of ideas are essential parts of a democratic education. The Board respects 
students' rights to express ideas and opinions, take stands on issues, and support causes, even when such speech is controversial or 
unpopular.  

(cf. 6144 - Controversial Issues)  
 
On-Campus Expression  
Students shall have the right to exercise freedom of speech and of the press including, but not limited to, the use of bulletin boards; the 
distribution of printed materials or petitions; the wearing of buttons, badges and other insignia; and the right of expression in official 
publications. (Education Code 48907)  
 
Student expression on district or school Internet web sites and on-line media shall generally be afforded the same protections as print 

media.  
(cf. 1113 - District and School Web Sites)  

 
Students' freedom of expression shall be limited only as allowed by law in order to maintain an orderly school environment and to protect 
the rights, health and safety of all members of the school community.  
 
Students are prohibited from making any expressions or distributing or posting any materials that are obscene, libelous or slanderous. 
Students also are prohibited from making any expressions that so incite students as to create a clear and present danger of the 
commission of unlawful acts on school premises, the violation of school rules, or substantial disruption of the school's orderly operation. 
(Education Code 48907)  

(cf. 5145.7 - Sexual Harassment)  
(cf. 5145.9 - Hate-Motivated Behavior)  

 
The use of "fighting words" or epithets is prohibited if the speech is abusive and insulting rather than a communication of ideas, and the 
speech is used in an abusive manner in a situation that presents an actual danger that it will cause a breach of the peace.  
 
School officials shall not engage in prior restraint of material prepared for official school publications except insofar as the content of the 
material violates the law. (Education Code 48907)  
 
The Superintendent or designee shall not discipline any high school student solely on the basis of speech or other communication that 
would be constitutionally protected when engaged in outside of school, but may impose discipline for harassment, threats or intimidation 
unless constitutionally protected. (Education Code 48950)  

(cf. 5137 - Positive School Climate)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process: Students with Disabilities)  

 
Off-Campus Expression  
Off-campus student expression, including but not limited to student expression on off-campus Internet web sites, is generally 
constitutionally protected but shall be subject to discipline when such expression poses a direct threat to the safety of students or school 
personnel.  
 
Conduct by a student outside of class which for any reason materially disrupts classwork or involves substantial disorder or invasion of 
the rights of others is not protected by the constitutional guarantee of free speech.  
 
Policy ROCKLIN UNIFIED SCHOOL DISTRICT  
adopted: March 6, 2002 Rocklin, California 
 
 
Exhibit (PDF) 5144.2-E PDF(1): Suspension And Expulsion/Due Process (Students With Disabilities)   Status: ADOPTED 
Original Adopted Date: 11/01/2000 
 
Addendum To SELPA Notice Of IEP Meeting  
 
Individuals with Exceptional Needs/Expulsion Recommended: 
 
You are hereby notified that your son/daughter, 

• has been recommended for expulsion.  
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• has previously been identified as a student with exceptional needs.  
• was suspended by the principal for  
• days, until .  

 
The reasons for the proposed expulsion are: 
 
(Use attachments if needed.)  
 
The principal considered other options as described below but has rejected those options. (Description of other options considered, if 
any, and reasons why they were rejected.)  
 
The principal used the following evaluations, assessments, tests and/or records in reaching his/her decision to propose expulsion:  
 
Other factors relevant to the principal's recommendation are:  
 
Please be aware that:  
1 A pre-expulsion assessment of will be conducted. should report to at (time) for this assessment. You are required by law to make  

available for this assessment. You may obtain an independent pre-expulsion assessment if you disagree with the district's pre-
expulsion assessment.  

2. An IEP meeting will be held on , at .  
If the time and place of the IEP meeting are not convenient, please advise immediately by calling the undersigned at (phone number) 
within 24 hours of receiving this letter.  

3. You may request that the meeting be postponed for up to three additional school days. If you make such a request, your child's 
suspension will be continued during the three-day postponement.  

4. You may ask a representative to appear at the hearing on your behalf.  
5. If you do not request a continuance immediately or appear at the IEP meeting in person or through a representative, the meeting will 

be held without you.  
6. You have the right to participate in the IEP team meeting concerning this proposal and to appeal any IEP team decisions or 

recommendations with which you disagree to the California Department of Education, which will schedule a due process hearing to 
resolve the issues.  

 
Such an appeal must be made in writing addressed to:  
Superintendent of Public Instruction  
California Department of Education  
721 Capitol Mall  
P.O. Box 944272  
Sacramento, California 94244-2720  
with a copy to the local school district Superintendent and the SELPA Director of County.  
 
The written appeal must be delivered or postmarked no later than 15 days following the date of the iep meeting.  
 
7. You also have the right to appeal any decision from the California Department of Education resulting from a fair hearing on the issues 

with which you disagree to state or federal court. If you are represented by counsel in these proceedings and prevail, you are entitled 
to be reimbursed for attorney's fees.  

 
District Administrator in Charge of Special Education or Principal  
 
EMPLOYEE SECURITY                                                                                                                   BP 4158  
 
The Board of Trustees desires to provide a safe, orderly working environment for all employees. As part of the district's comprehensive 
school safety plan, the Superintendent or designee shall develop strategies for protecting employees from potentially dangerous persons 
and situations and for assisting them in the event of an emergency situation.  
 

(cf. 0450 - Comprehensive Safety Plan)  
(cf. 3515 - Campus Security)  
(cf. 5131.4 - Campus Disturbances)  

 
The Superintendent or designee shall ensure that employees are informed, in accordance with law, regarding crimes and offenses by 
students who may pose a danger in the classroom.  
 
When violence is directed against an employee by any individual and the employee so notifies the Superintendent or designee, the 
Superintendent or designee shall take steps to ensure that appropriate legal measures are instituted. When the employee notifies the 
Superintendent or designee of a threat of bodily harm, the district shall take appropriate measures to enable the employee to request 
assistance if an attempt occurs on school grounds.  
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The Superintendent or designee shall ensure that employees are trained in crisis prevention and intervention techniques in order to 
protect themselves and students. Staff development may include training in classroom management, effective communication techniques 
and crisis resolution.  

(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  

 
The Board recognizes that access to two-way communications devices allows employees to call for assistance from their supervisor or 
law enforcement in the event of a threat of violence or medical emergency. The district shall provide such communications devices in 
classrooms to the extent possible.  

(cf. 5141 - Health Care and Emergencies)  
 
Employees may not carry or possess pepper spray on school property or at school activities. On a case-by-case basis, however, the 
Superintendent or designee may allow the possession of a pepper spray weapon that meets the requirements of Penal Code 12403.7 
when justified by unusual dangerous circumstances. Any employee who is negligent or careless in the possession or handling of pepper 
spray shall be subject to appropriate disciplinary measures.  

(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  

 
Reporting of Injurious Objects  
The Board requires school employees to take immediate action upon being made aware that any person is in possession of an injurious 
object on school grounds or at a school-related or school-sponsored activity. The employee shall use his/her own judgment as to the 
dangerousness of the situation and, based upon this analysis, shall do one of the following:  
 
1. Confiscate the object and deliver it to the principal immediately  
2. Immediately notify the principal, who shall take appropriate action  
3. Immediately notify the local law enforcement agency and the principal  

(cf. 5131.7 - Weapons and Dangerous Instruments) (cf. 5144. - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  

 
When informing the principal about the possession or seizure of a weapon or dangerous device, the employee shall report the name(s) 
of persons involved, witnesses, location, and the circumstances of any seizure.  
 
Policy ROCKLIN UNIFIED SCHOOL DISTRICT  
adopted: November 7, 2001 Rocklin, California 
 
EMPLOYEE SECURITY                                                                                                                    AR 4158  
 
An employee may use reasonable force when necessary to protect himself/herself from attack, to protect another person or property, to 
quell a disturbance threatening physical injury to others, or to obtain possession of weapons or other dangerous objects on or within the 
control of a student.  (Education Code 44807, 49331) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144 - Discipline) 

 
Employees shall promptly report to their principal or other immediate supervisor any attack, assault or physical threat made against them 
by a student.   
 
Both the employee and the principal or other immediate supervisor shall promptly report such instances to the appropriate local law 
enforcement agency.  (Education Code 44014) 
 
In addition, employees shall promptly report to their principal or supervisor, and may report to law enforcement, any attack, assault or 
threat made against them on school grounds by any other individual. 

(cf. 3515.2 - Disruptions) 
 
Reports of attack, assault or threat also shall be forwarded immediately to the Superintendent or designee. 
 
An employee whose person or property is injured or damaged by willful misconduct of a student may ask the district to pursue legal action 
against the student or the student's parent/guardian.  (Education Code 48905) 

(cf. 3515.4 - Recovery for Property Loss or Damage) 
 
Notice Regarding Student Offenses Committed While Under School Jurisdiction 
The Superintendent or designee shall inform the teacher of each student who has engaged in, or is reasonably suspected of, any act 
during the previous three years which could constitute grounds for suspension or expulsion under Education Code 48900, with the 
exception of the possession or use of tobacco products, or Education Code 48900.2, 48900.3, 48900.4 or 48900.7.  This information 
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shall be based upon written district records maintained in the ordinary course of business or  records received from a law enforcement 
agency.   

(cf. 5125 - Student Records) 
(cf. 5144.1 - Suspension and Expulsion/Due Process 

 
Upon receiving a transfer student's record regarding acts committed by the student that resulted in his/her suspension or expulsion, the 
Superintendent or designee shall inform any of the student's teacher(s) that the student was suspended from his/her former district and 
of the act that resulted in the suspension or expulsion.  (Education Code 48201) 
 
Information received by teacher(s) shall be received in confidence for the limited purpose for which it was provided and shall not be further 
disseminated by the teacher.  (Education Code 49079) 
 
Notice Regarding Student Offenses Committed While Outside School Jurisdiction 
hen informed by the court that a minor student has been found by a court to have committed any felony or any misdemeanor involving 
curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Penal Code 290, assault or battery, 
larceny, vandalism or graffiti, the Superintendent or designee shall so inform the school principal.  (Welfare and Institutions Code 827) 
 
The principal shall disseminate this information to the counselor(s) who directly supervises or reports on the student's behavior or 
progress.  The principal also may inform any teacher or administrator he/she thinks may need the information so as to work with the 
student appropriately, avoid being needlessly vulnerable, or protect others from vulnerability.  (Welfare and Institutions Code 827) 
 
Any court-initiated information that a teacher, counselor or administrator receives shall be kept confidential and used only to rehabilitate 
the student and protect other students and staff.  The information shall be further disseminated only when communication with the student, 
parent/guardian, law enforcement staff and probation officer is necessary to rehabilitate the student or to protect students and staff.  
(Welfare and Institutions Code 827)   
 
When a student is removed from school as a result of his/her offense, the Superintendent or designee shall hold the court's information 
in a separate confidential file until the student is returned to public school.  If the student is returned to a different district, the 
Superintendent or designee shall transmit the information provided by the student's parole or probation officer to the Superintendent of 
the new district of attendance.  (Welfare and Institutions Code 827) 
 
Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates from high school, or is released 
from juvenile court jurisdiction, whichever occurs first; it shall then be destroyed.  (Welfare and Institutions Code 827) 
 
Procedures to Maintain Confidentiality of Student Offenses 
 
In order to maintain confidentiality when providing information about student offenses to counselors and teachers of classes/programs to 
which a student is assigned, the Superintendent or designee shall send the staff member a written notification requesting him/her to 
review a student's file in the school office as soon as practicable.  This notification shall not name or otherwise identify the student.  The 
staff member shall be asked to initial the notification and return it to the principal or designee.  
 
The staff member shall also initial the student's file when reviewing it in the school office.  Once the district has made a good faith effort 
to comply with the notification requirement of Education Code 49079 and Welfare and Institutions Code 827, an employee's failure to 
review the file constitutes district compliance with the requirement to provide notice to the teacher. 
 

(cf. 5125 - Student Records) 
(cf. 5145.1 - Privacy) 

 
Use of Pepper Spray 
Employees who possess pepper spray on school property shall be notified of the following conditions: 
1. The pepper spray shall be used only in self-defense. 
2. An employee who uses pepper spray other than in self-defense shall be subject to disciplinary action by the district and, in accordance 

with law, a fine and/or imprisonment. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

3. The employee shall ensure that the pepper spray is stored in a secure place and not accessible to students or other individuals.  An 
employee who is negligent in the storage of pepper spray may be subject to disciplinary action.  
Employees wishing to carry pepper spray on school property or to a school-related activity shall submit to the Superintendent or 
designee a written request setting forth the need for the pepper spray.  Should the Superintendent or designee determine that the 
employee may not carry pepper spray, the employee shall receive a written statement of the reason for this determination. 

 
Regulation ROCKLIN UNIFIED SCHOOL DISTRICT 
approved:  May 16, 2001 Rocklin, California 
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EMPLOYEE SECURITY                                                                                                                   BP 4258  
 
The Board of Trustees desires to provide a safe, orderly working environment for all employees. As part of the district's comprehensive 
school safety plan, the Superintendent or designee shall develop strategies for protecting employees from potentially dangerous persons 
and situations and for assisting them in the event of an emergency situation.  
 

(cf. 0450 - Comprehensive Safety Plan)  
(cf. 3515 - Campus Security)  
(cf. 5131.4 - Campus Disturbances)  

 
The Superintendent or designee shall ensure that employees are informed, in accordance with law, regarding crimes and offenses by 
students who may pose a danger in the classroom.  
 
When violence is directed against an employee by any individual and the employee so notifies the Superintendent or designee, the 
Superintendent or designee shall take steps to ensure that appropriate legal measures are instituted. When the employee notifies the 
Superintendent or designee of a threat of bodily harm, the district shall take appropriate measures to enable the employee to request 
assistance if an attempt occurs on school grounds.  
 
The Superintendent or designee shall ensure that employees are trained in crisis prevention and intervention techniques in order to 
protect themselves and students. Staff development may include training in classroom management, effective communication techniques 
and crisis resolution.  

(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  

 
The Board recognizes that access to two-way communications devices allows employees to call for assistance from their supervisor or 
law enforcement in the event of a threat of violence or medical emergency. The district shall provide such communications devices in 
classrooms to the extent possible.  

(cf. 5141 - Health Care and Emergencies)  
 
Employees may not carry or possess pepper spray on school property or at school activities. On a case-by-case basis, however, the 
Superintendent or designee may allow the possession of a pepper spray weapon that meets the requirements of Penal Code 12403.7 
when justified by unusual dangerous circumstances. Any employee who is negligent or careless in the possession or handling of pepper 
spray shall be subject to appropriate disciplinary measures.  

(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  

 
Reporting of Injurious Objects  
The Board requires school employees to take immediate action upon being made aware that any person is in possession of an injurious 
object on school grounds or at a school-related or school-sponsored activity. The employee shall use his/her own judgment as to the 
dangerousness of the situation and, based upon this analysis, shall do one of the following:  
 
1. Confiscate the object and deliver it to the principal immediately  
2. Immediately notify the principal, who shall take appropriate action  
3. Immediately notify the local law enforcement agency and the principal  

(cf. 5131.7 - Weapons and Dangerous Instruments)  
(cf. 5144. - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  

 
When informing the principal about the possession or seizure of a weapon or dangerous device, the employee shall report the name(s) 
of persons involved, witnesses, location, and the circumstances of any seizure.  
 
Policy ROCKLIN UNIFIED SCHOOL DISTRICT  
adopted: November 7, 2001 Rocklin, California  
 
EMPLOYEE SECURITY                                                                                                                   AR 4258  
 
An employee may use reasonable force when necessary to protect himself/herself from attack, to protect another person or property, to 
quell a disturbance threatening physical injury to others, or to obtain possession of weapons or other dangerous objects on or within the 
control of a student. (Education Code 44807, 49331)  

(cf. 5131.7 - Weapons and Dangerous Instruments)  
(cf. 5144 - Discipline)  
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Employees shall promptly report to their principal or other immediate supervisor any attack, assault or physical threat made against them 
by a student.  
 
Both the employee and the principal or other immediate supervisor shall promptly report such instances to the appropriate local law 
enforcement agency. (Education Code 44014)  
 
In addition, employees shall promptly report to their principal or supervisor, and may report to law enforcement, any attack, assault or 
threat made against them on school grounds by any other individual.  

(cf. 3515.2 - Disruptions)  
 
Reports of attack, assault or threat also shall be forwarded immediately to the Superintendent or designee.  
 
An employee whose person or property is injured or damaged by willful misconduct of a student may ask the district to pursue legal action 
against the student or the student's parent/guardian. (Education Code 48905)  

(cf. 3515.4 - Recovery for Property Loss or Damage)  
 
Notice Regarding Student Offenses Committed While Under School Jurisdiction  
The Superintendent or designee shall inform the teacher of each student who has engaged in, or is reasonably suspected of, any act 
during the previous three years which could constitute grounds for suspension or expulsion under Education Code 48900, with the 
exception of the possession or use of tobacco products, or Education Code 48900.2, 48900.3, 48900.4 or 48900.7. This information shall 
be based upon written district records maintained in the ordinary course of business or records received from a law enforcement agency.  
 

(cf. 5125 - Student Records)  
(cf. 5144.1 - Suspension and Expulsion/Due Process  

 
Upon receiving a transfer student's record regarding acts committed by the student that resulted in his/her suspension or expulsion, the 
Superintendent or designee shall inform any of the student's teacher(s) that the student was suspended from his/her former district and 
of the act that resulted in the suspension or expulsion. (Education Code 48201)  
 
Information received by teacher(s) shall be received in confidence for the limited purpose for which it was provided and shall not be further 
disseminated by the teacher. (Education Code 49079)  
 
Notice Regarding Student Offenses Committed While Outside School Jurisdiction  
 
When informed by the court that a minor student has been found by a court to have committed any felony or any misdemeanor involving 
curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Penal Code 290, assault or battery, 
larceny, vandalism or graffiti, the Superintendent or designee shall so inform the school principal. (Welfare and Institutions Code 827)  
 
The principal shall disseminate this information to the counselor(s) who directly supervises or reports on the student's behavior or 
progress. The principal also may inform any teacher or administrator he/she thinks may need the information so as to work with the 
student appropriately, avoid being needlessly vulnerable, or protect others from vulnerability. (Welfare and Institutions Code 827)  
 
Any court-initiated information that a teacher, counselor or administrator receives shall be kept confidential and used only to rehabilitate 
the student and protect other students and staff. The information shall be further disseminated only when communication with the student, 
parent/guardian, law enforcement staff and probation officer is necessary to rehabilitate the student or to protect students and staff. 
(Welfare and Institutions Code 827)  
 
When a student is removed from school as a result of his/her offense, the Superintendent or designee shall hold the court's information 
in a separate confidential file until the student is returned to public school. If the student is returned to a different district, the Superintendent 
or designee shall transmit the information provided by the student's parole or probation officer to the Superintendent of the new district of 
attendance. (Welfare and Institutions Code 827)  
 
Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates from high school, or is released 
from juvenile court jurisdiction, whichever occurs first; it shall then be destroyed. (Welfare and Institutions Code 827)  
 
Procedures to Maintain Confidentiality of Student Offenses  
 
In order to maintain confidentiality when providing information about student offenses to counselors and teachers of classes/programs to 
which a student is assigned, the Superintendent or designee shall send the staff member a written notification requesting him/her to 
review a student's file in the school office as soon as practicable. This notification shall not name or otherwise identify the student. The 
staff member shall be asked to initial the notification and return it to the principal or designee.  
 
The staff member shall also initial the student's file when reviewing it in the school office. Once the district has made a good faith effort 
to comply with the notification requirement of Education Code 49079 and Welfare and Institutions Code 827, an employee's failure to 
review the file constitutes district compliance with the requirement to provide notice to the teacher.  

(cf. 5125 - Student Records)  
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(cf. 5145.1 - Privacy)  
 
Use of Pepper Spray  
Employees who possess pepper spray on school property shall be notified of the following conditions:  
1. The pepper spray shall be used only in self-defense.  
2. An employee who uses pepper spray other than in self-defense shall be subject to disciplinary action by the district and, in accordance 

with law, a fine and/or imprisonment.  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  

3. The employee shall ensure that the pepper spray is stored in a secure place and not accessible to students or other individuals. An 
employee who is negligent in the storage of pepper spray may be subject to disciplinary action.  
Employees wishing to carry pepper spray on school property or to a school-related activity shall submit to the Superintendent or 
designee a written request setting forth the need for the pepper spray. Should the Superintendent or designee determine that the 
employee may not carry pepper spray, the employee shall receive a written statement of the reason for this determination.  

 
Regulation ROCKLIN UNIFIED SCHOOL DISTRICT  
approved: May 16, 2001 Rocklin, California 
 
 
EMPLOYEE SECURITY                                                                                                            BP 4358  
 
The Board of Trustees desires to provide a safe, orderly working environment for all employees. As part of the district's comprehensive 
school safety plan, the Superintendent or designee shall develop strategies for protecting employees from potentially dangerous persons 
and situations and for assisting them in the event of an emergency situation.  
 

(cf. 0450 - Comprehensive Safety Plan)  
(cf. 3515 - Campus Security)  
(cf. 5131.4 - Campus Disturbances) 

 
The Superintendent or designee shall ensure that employees are informed, in accordance with law, regarding crimes and offenses by 
students who may pose a danger in the classroom.  
 
When violence is directed against an employee by any individual and the employee so notifies the Superintendent or designee, the 
Superintendent or designee shall take steps to ensure that appropriate legal measures are instituted. When the employee notifies the 
Superintendent or designee of a threat of bodily harm, the district shall take appropriate measures to enable the employee to request 
assistance if an attempt occurs on school grounds.  
 
The Superintendent or designee shall ensure that employees are trained in crisis prevention and intervention techniques in order to 
protect themselves and students. Staff development may include training in classroom management, effective communication techniques 
and crisis resolution.  
 

(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  

 
The Board recognizes that access to two-way communications devices allows employees to call for assistance from their supervisor or 
law enforcement in the event of a threat of violence or medical emergency. The district shall provide such communications devices in 
classrooms to the extent possible.  
 

(cf. 5141 - Health Care and Emergencies)  
 
Employees may not carry or possess pepper spray on school property or at school activities. On a case-by-case basis, however, the 
Superintendent or designee may allow the possession of a pepper spray weapon that meets the requirements of Penal Code 12403.7 
when justified by unusual dangerous circumstances. Any employee who is negligent or careless in the possession or handling of pepper 
spray shall be subject to appropriate disciplinary measures.  
 

(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  

 
Reporting of Injurious Objects  
 
The Board requires school employees to take immediate action upon being made aware that any person is in possession of an injurious 
object on school grounds or at a school-related or school-sponsored activity. The employee shall use his/her own judgment as to the 
dangerousness of the situation and, based upon this analysis, shall do one of the following:  
 
1 . Confiscate the object and deliver it to the principal immediately  
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2. Immediately notify the principal, who shall take appropriate action  
3. Immediately notify the local law enforcement agency and the principal  
 

(cf. 5131.7 - Weapons and Dangerous Instruments)  
(cf. 5144. - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  

 
When informing the principal about the possession or seizure of a weapon or dangerous device, the employee shall report the name(s) 
of persons involved, witnesses, location, and the circumstances of any seizure.  
 
 
Policy ROCKLIN UNIFIED SCHOOL DISTRICT  
adopted: November 7, 2001 Rocklin, California 
 
 
EMPLOYEE SECURITY                                                                                                            AR 4358  
 
An employee may use reasonable force when necessary to protect himself/herself from attack, to protect another person or property, to 
quell a disturbance threatening physical injury to others, or to obtain possession of weapons or other dangerous objects on or within the 
control of a student. (Education Code 44807, 49331)  
 

(cf. 5131.7 - Weapons and Dangerous Instruments)  
(cf. 5144 - Discipline)  

 
Employees shall promptly report to their principal or other immediate supervisor any attack, assault or physical threat made against them 
by a student.  
 
Both the employee and the principal or other immediate supervisor shall promptly report such instances to the appropriate local law 
enforcement agency. (Education Code 44014)  
 
In addition, employees shall promptly report to their principal or supervisor, and may report to law enforcement, any attack, assault or 
threat made against them on school grounds by any other individual.  
 

(cf. 3515.2 - Disruptions)  
 
Reports of attack, assault or threat also shall be forwarded immediately to the Superintendent or designee.  
 
An employee whose person or property is injured or damaged by willful misconduct of a student may ask the district to pursue legal action 
against the student or the student's parent/guardian. (Education Code 48905)  
 

(cf. 3515.4 - Recovery for Property Loss or Damage)  
 
Notice Regarding Student Offenses Committed While Under School Jurisdiction  
 
The Superintendent or designee shall inform the teacher of each student who has engaged in, or is reasonably suspected of, any act 
during the previous three years which could constitute grounds for suspension or expulsion under Education Code 48900, with the 
exception of the possession or use of tobacco products, or Education Code 48900.2, 48900.3, 48900.4 or 48900.7. This information shall 
be based upon written district records maintained in the ordinary course of business or records received from a law enforcement agency.  
 

(cf. 5125 - Student Records)  
(cf. 5144.1 - Suspension and Expulsion/Due Process  

 
Upon receiving a transfer student's record regarding acts committed by the student that resulted in his/her suspension or expulsion, the 
Superintendent or designee shall inform any of the student's teacher(s) that the student was suspended from his/her former district and 
of the act that resulted in the suspension or expulsion. (Education Code 48201)  
 
Information received by teacher(s) shall be received in confidence for the limited purpose for which it was provided and shall not be further 
disseminated by the teacher. (Education Code 49079)  
 
Notice Regarding Student Offenses Committed While Outside School Jurisdiction  
 
When informed by the court that a minor student has been found by a court to have committed any felony or any misdemeanor involving 
curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Penal Code 290, assault or battery, 
larceny, vandalism or graffiti, the Superintendent or designee shall so inform the school principal. (Welfare and Institutions Code 827)  
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The principal shall disseminate this information to the counselor(s) who directly supervises or reports on the student's behavior or 
progress. The principal also may inform any teacher or administrator he/she thinks may need the information so as to work with the 
student appropriately, avoid being needlessly vulnerable, or protect others from vulnerability. (Welfare and Institutions Code 827)  
 
Any court-initiated information that a teacher, counselor or administrator receives shall be kept confidential and used only to rehabilitate 
the student and protect other students and staff. The information shall be further disseminated only when communication with the student, 
parent/guardian, law enforcement staff and probation officer is necessary to rehabilitate the student or to protect students and staff. 
(Welfare and Institutions Code 827)  
 
When a student is removed from school as a result of his/her offense, the Superintendent or designee shall hold the court's information 
in a separate confidential file until the student is returned to public school. If the student is returned to a different district, the Superintendent 
or designee shall transmit the information provided by the student's parole or probation officer to the Superintendent of the new district of 
attendance. (Welfare and Institutions Code 827)  
 
Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates from high school, or is released 
from juvenile court jurisdiction, whichever occurs first; it shall then be destroyed. (Welfare and Institutions Code 827)  
 
Procedures to Maintain Confidentiality of Student Offenses  
 
In order to maintain confidentiality when providing information about student offenses to counselors and teachers of classes/programs to 
which a student is assigned, the Superintendent or designee shall send the staff member a written notification requesting him/her to 
review a student's file in the school office as soon as practicable. This notification shall not name or otherwise identify the student. The 
staff member shall be asked to initial the notification and return it to the principal or designee.  
 
The staff member shall also initial the student's file when reviewing it in the school office. Once the district has made a good faith effort 
to comply with the notification requirement of Education Code 49079 and Welfare and Institutions Code 827, an employee's failure to 
review the file constitutes district compliance with the requirement to provide notice to the teacher.  
 

(cf. 5125 - Student Records)  
(cf. 5145.1 - Privacy)  

 
Use of Pepper Spray  
 
Employees who possess pepper spray on school property shall be notified of the following conditions:  
1. The pepper spray shall be used only in self-defense.  
2 An employee who uses pepper spray other than in self-defense shall be subject to disciplinary action by the district and, in accordance 

with law, a fine and/or imprisonment.  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  

3. The employee shall ensure that the pepper spray is stored in a secure place and not accessible to students or other individuals. An 
employee who is negligent in the storage of pepper spray may be subject to disciplinary action.  
Employees wishing to carry pepper spray on school property or to a school-related activity shall submit to the Superintendent or 
designee a written request setting forth the need for the pepper spray. Should the Superintendent or designee determine that the 
employee may not carry pepper spray, the employee shall receive a written statement of the reason for this determination.  

 
Regulation ROCKLIN UNIFIED SCHOOL DISTRICT  
approved: May 16, 2001 Rocklin, California 
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Policy 1312.3: Uniform Complaint Procedures  Status: ADOPTED 
Original Adopted Date: 09/03/2014 | Last Revised Date: 11/19/2025 | Last Reviewed Date: 11/19/2025 
 
The Board of Trustees recognizes that the district has the primary responsibility to ensure compliance with applicable state and federal 
laws and regulations governing educational programs. The Board encourages the early resolution of complaints whenever possible. To 
resolve complaints which may require a more formal process, the Board adopts the uniform system of complaint processes specified in 
5 CCR 4600-4670. 
 
Complaints Subject to UCP 
 
The district's uniform complaint procedures (UCP) shall be used to investigate and resolve complaints regarding the following: 
 

1. Accommodations for pregnant and parenting students (Education Code 46015) 
 

2. Adult education programs (Education Code 8500-8538, 52334.7, 52500, 52616.18) 
 

3. After School Education and Safety programs (Education Code 8482-8484.65) 
 

4. Agricultural career technical education (Education Code 52460-52462) 
 

5. Career technical and technical education and career technical and technical training programs (Education Code 52300-
52462) 

 
6. Child care and development programs (Education Code 8200-8488) 

 
7. Compensatory education (Education Code 54400) 

 
8. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-299.12) 

 
9. Course periods without educational content (Education Code 51228.1-51228.3) 

 
10. Discrimination, harassment, intimidation, or bullying in district programs and activities, including in those programs or 

activities funded directly by or that receive or benefit from any state financial assistance, based on one, or a combination of 
two or more, protected characteristics, which include, but may not be limited to, a person's actual or perceived race or 
ethnicity, color, ancestry, nationality, national origin, immigration status, ethnic group identification, religion, marital status, 
disability, medical condition; sexual orientation; gender; gender identity, gender expression; or any other characteristic 
identified in Education Code 200 or 220, Government Code 11135, or Penal Code 422.55; or based on the person's 
association with a person or group with one or more of these actual or perceived characteristics (Education Code 200, 
210.1, 210.2, 212, 212.1, 220, 221.51, 230, 260; Government Code 11135, 12926; 5 CCR 4610; 20 USC 1681-1688, 42 
USC 2000d-2000d-7) 

 
However, the UCP shall not be used to investigate and resolve employment discrimination complaints. (5 CCR 4611) 

 
11. Educational and graduation requirements for students in foster care, students experiencing homelessness, students from 

military families, students formerly in a juvenile court school, students who are migratory, and newcomer students (Education 
Code 48645.7, 48850, 48853, 48853.5, 48911, 48915.5, 49069.5, 51225.1, 51225.2) 

 
12. Every Student Succeeds Act (Education Code 12030, 52059.5, 64000; 20 USC 6301 et seq.) 

 
13. Instructional Materials and Curriculum: Diversity (Education Code 243) 

 
A complaint alleging such unlawful discrimination may, in addition to or in lieu of being filed with the district, be directly filed 
with the Superintendent of Public Instruction (SPI). (Education Code 243, 244) 

 
14. Local control and accountability plan (Education Code 52075) 

 
15. Migrant education (Education Code 54440-54445) 

 
16. Physical education instructional minutes (Education Code 51210, 51222, 51223) 

 
17. Student fees (Education Code 49010-49013) 

 
18. Reasonable accommodations to a lactating student (Education Code 222) 

 
19. Regional occupational centers and programs (Education Code 52300-52334.7) 
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20. School plans for student achievement as required for the consolidated application for specified federal and/or state 

categorical funding (Education Code 64001) 
 

21. School site councils as required for the consolidated application for specified federal and/or state categorical funding 
(Education Code 65000) 

 
22. State preschool programs (Education Code 8200-8488, 33315) 

 
23. State preschool health and safety issues in license-exempt programs (Education Code 8212 

 
24. School or athletic team names, mascots, or nicknames pursuant to Education Code 221.3 

 
25. Any complaint alleging retaliation against a complainant or other participant in the complaint process or anyone who has 

acted to uncover or report a violation subject to this policy 
 

26. Any other state or federal educational program the SPI or designee deems appropriate 
 
The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the allegations, offer a process for 
resolving a complaint in a manner that is acceptable to all parties. An ADR process such as mediation may be offered to resolve complaints 
that involve more than one student and no adult. However, mediation shall not be offered or used to resolve any complaint involving 
sexual assault or where there is a reasonable risk that a party to the mediation would feel compelled to participate. The Superintendent 
or designee shall ensure that the use of ADR is consistent with state and federal laws and regulations. 
 
The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality of the parties involved shall be 
protected as required by law. For any complaint alleging retaliation or unlawful discrimination, the Superintendent or designee shall keep 
the identity of the complainant, and/or the subject of the complaint if different from the complainant, confidential when appropriate and as 
long as the integrity of the complaint process is maintained. 
 
When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the non-UCP allegation to the 
appropriate staff or agency and shall investigate and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 
 
The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge of current law and requirements 
related to UCP, including the steps and timelines specified in this policy and the accompanying administrative regulation. 
 
The Superintendent or designee shall maintain a record of each complaint and subsequent related actions, including steps taken during 
the investigation and all information required for compliance with 5 CCR 4631 and 4633. 
 
Non-UCP Complaints 
 
The following complaints shall not be subject to the district's UCP but shall be investigated and resolved by the specified agency or 
through an alternative process: 
 

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social Services Protective 
Services Division or the appropriate law enforcement agency (5 CCR 4611) 

 
2. Any complaint alleging health and safety violations by a child development program shall, for licensed facilities, be referred 

to Department of Social Services (5 CCR 4611) 
 

3. Any complaint alleging that a student, while in an education program or activity, was subjected to sexual harassment, as 
defined in 34 CFR 106.30 

 
Such a complaint shall be addressed through the federal Title IX complaint procedures as specified in Administrative 
Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures. 

 
4. Any complaint alleging employment discrimination or harassment shall be investigated and resolved by the district in 

accordance with the procedures specified in Administrative Regulation 4030 - Nondiscrimination in Employment, including 
the right to file the complaint with the California Civil Rights Department 
 

5. Any complaint alleging a violation of a state or federal law or regulation related to special education, a settlement agreement 
related to the provision of a free appropriate public education (FAPE), failure or refusal to implement a due process hearing 
order to which the district is subject, or a physical safety concern that interferes with the district's provision of FAPE shall be 
submitted to the California Department of Education (CDE) in accordance with Administrative Regulation 6159.1 - 
Procedural Safeguards and Complaints for Special Education (5 CCR 3200-3205) 
 



Comprehensive School Safety Plan 69 of 112 4/17/26 
 
 

6. Any complaint alleging noncompliance of the district's food service program with laws regarding meal counting and claiming, 
reimbursable meals, eligibility of children or adults, or use of cafeteria funds and allowable expenses shall be filed with or 
referred to CDE in accordance with Board Policy 3555 - Nutrition Program Compliance (5 CCR 15580-15584) 
 

7. Any complaint alleging discrimination based on race, color, national origin, sex, age, or disability in the district's food service 
program shall be filed with or referred to the U.S. Department of Agriculture in accordance with Board Policy 3555 - Nutrition 
Program Compliance (5 CCR 15582) 
 

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent facilities conditions that 
pose a threat to the health or safety of students or staff, or teacher vacancies and misassignments shall be investigated and 
resolved in accordance with Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures (Education Code 
35186) 
 

 
 
  



Comprehensive School Safety Plan 70 of 112 4/17/26 
 
 

Regulation 1312.3: Uniform Complaint Procedures Status:    ADOPTED 
Original Adopted Date: 05/15/2013 | Last Revised Date: 11/19/2025 | Last Reviewed Date: 11/19/2025 
 
Except as the Board of Trustees may otherwise be specifically provided in other district policies, these uniform complaint procedures 
(UCP) shall be used to investigate and resolve only the complaints specified in the accompanying Board policy. 
 
Compliance Officers 
The Board of Trustees designates the individual(s), position(s), or unit(s) identified below as responsible for receiving, coordinating, and 
investigating complaints and for complying with state and federal civil rights laws. The individual(s), position(s), or unit(s) also serve as 
the compliance officer(s) specified in Administrative Regulation 5145.3 - Nondiscrimination/Harassment, who is responsible for handling 
complaints regarding unlawful discrimination, harassment, intimidation, or bullying, and in Administrative Regulation 5145.7 - Sexual 
Harassment, who is responsible for handling complaints regarding sexual harassment. 
 
The compliance officer(s) shall receive and coordinate the investigation of complaints and shall ensure district compliance with law. 
 

Associate Superintendents, Elementary/Secondary Education 
Educational Services or Director of Special Education and Special Programs 
2615 Sierra Meadows Drive 
Rocklin, CA 95677 
(916) 624-2428 

 
The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the complaint. The 
compliance officer shall promptly notify the complainant and respondent if another compliance officer is assigned to the complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or conflict of interest that 
would prohibit the fair investigation or resolution of the complaint. Any complaint against a compliance officer or that raises a concern 
about the compliance officer's ability to investigate the complaint fairly and without bias shall be filed with the Superintendent or designee 
who shall determine how the complaint will be investigated. 
 
The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive training and are 
knowledgeable about the laws and programs at issue in the complaints to which they are assigned. Training provided to such employees 
shall cover current state and federal laws and regulations governing the program; applicable processes for investigating and resolving 
complaints, including those alleging unlawful discrimination, harassment, intimidation, or bullying; applicable standards for reaching 
decisions on complaints; and appropriate corrective measures. Assigned employees may have access to legal counsel as determined by 
the Superintendent or designee. 
  
The compliance officer or, if necessary, an appropriate administrator shall determine whether interim measures are necessary during an 
investigation and while the result is pending. If interim measures are determined to be necessary, the compliance officer or the 
administrator shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to implement one 
or more interim measures. The interim measures shall remain in place until the compliance officer determines that they are no longer 
necessary or until the district issues its final written decision, whichever occurs first. 
 
Notifications 
The district's UCP policy and administrative regulation shall be posted in all schools and offices, including staff lounges and student 
government meeting rooms. (Education Code 234.1) 
 
In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to students, employees, 
parents/guardians of district students, district advisory committee members, school advisory committee members, appropriate private 
school officials or representatives, and other interested parties. (5 CCR 4622) 
 
The notice shall include, but need not be limited to, all of the following: 
 

1. A statement that the district is primarily responsible for compliance with federal and state laws and regulations, including those 
related to prohibition of unlawful discrimination, harassment, intimidation, or bullying against any protected group, and a list of 
all programs and activities that are subject to UCP as identified in "Complaints Subject to UCP" in the accompanying Board 
policy 

2. The title of the position responsible for processing complaints, the identity of the person(s) currently occupying that position if 
known, and a statement that such person(s) will be knowledgeable about the laws and programs that they are assigned to 
investigate 

3. A statement that a UCP complaint, except a complaint alleging unlawful discrimination, harassment, intimidation, or bullying, 
must be filed no later than one year from the date the alleged violation occurred 

4. A statement that a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying must be filed no later 
than six months from the date of the alleged conduct or the date the complainant first obtained knowledge of the facts of the 
alleged conduct 
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5. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an educational activity 
that constitutes an integral fundamental part of the district's educational program, including curricular and extracurricular 
activities 

6. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be filed anonymously 
if the complainant provides evidence or information leading to evidence to support the complaint 

7. A statement that the district will post a standardized notice of the educational and graduation requirements of foster youth, 
students experiencing homelessness, children of military families, former juvenile court school students now enrolled in the 
district, students who are migratory, and newcomer students as specified in Education Code 48645.7, 48853, 48853.5, 49069.5, 
51225.1, and 51225.2, and the complaint process 

8. A statement that complaints will be investigated in accordance with the district's UCP and a written decision will be sent to the 
complainant within 60 days from the receipt of the complaint, unless this time period is extended by written agreement of the 
complainant 

9. A statement that, for programs within the scope of the UCP as specified in the accompanying Board policy, the complainant has 
a right to appeal the district's investigation report to the California Department of Education (CDE) by filing a written appeal, 
including a copy of the original complaint and the district's decision, within 30 calendar days of receiving the district's decision 

10. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions, restraining orders, or 
other remedies or orders that may be available under state or federal laws prohibiting discrimination, harassment, intimidation, 
or bullying, if applicable 

11. A statement that copies of the district's UCP are available free of charge 
 
The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as required pursuant 
to Education Code 221.61 and 34 CFR 106.8 shall be posted on district and school websites, published in handbooks or catalogs, and 
may be provided through district-supported social media, if available. 
 
The Superintendent or designee shall ensure that all students and parents/guardians, including students and parents/guardians with 
limited English proficiency, have access to the relevant information provided in the district's policy, regulation, forms, and notices 
concerning the UCP. 
 
If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the district's 
UCP policy, regulation, forms, and notices shall be translated into that language, in accordance with Education Code 234.1 and 48985. 
In all other instances, the district shall ensure meaningful access to all relevant UCP information for parents/guardians with limited English 
proficiency. 
 
Filing of Complaints 
 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with a code 
number and a date stamp. If a site administrator not designated as a compliance officer receives a complaint, the site administrator shall 
notify the compliance officer. 
 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in writing due to 
conditions such as a disability or illiteracy, district staff shall assist in the filing of the complaint. (5 CCR 4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 
 

1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs specified in the 
accompanying Board policy may be filed by any individual, public agency, or organization (5 CCR 4600) 

 
2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and charges or any 

requirement related to the LCAP may be filed anonymously if the complaint provides evidence, or information leading to 
evidence, to support an allegation of noncompliance (Education Code 49013, 52075) 

 
A complaint about a violation of the prohibition against the charging of unlawful student fees may be filed with the principal of 
the school or with the Superintendent or designee. (Education Code 49013) 

 
3. A UCP complaint, except for a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying, shall be 

filed no later than one year from the date the alleged violation occurred (5 CCR 4630) 
 
For complaints related to the LCAP, the date of the alleged violation is the date when the County Superintendent of Schools 
approves the LCAP that was adopted by the Board. (5 CCR 4630) 

 
4. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying may be filed only by a person who alleges 

having personally suffered unlawful discrimination, a person who believes that any specific class of individuals has been 
subjected to unlawful discrimination, or a duly authorized representative who alleges that an individual student has been 
subjected to discrimination, harassment, intimidation, or bullying (5 CCR 4630) 
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5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying shall be initiated no later than six months from 
the date that the alleged unlawful discrimination occurred, or six months from the date that the complainant first obtained 
knowledge of the facts of the alleged unlawful discrimination (5 CCR 4630) 

 
The time for filing may be extended for up to 90 days by the Superintendent or designee for good cause upon written request 
by the complainant setting forth the reasons for the extension. (5 CCR 4630) 

 
6. When a complaint alleging unlawful discrimination, harassment, intimidation, or bullying is filed anonymously, the compliance 

officer shall pursue an investigation or other response as appropriate, depending on the specificity and reliability of the 
information provided and the seriousness of the allegation 

 
7. When a complainant of unlawful discrimination, harassment, intimidation, or bullying or the alleged victim, when not the 

complainant, requests confidentiality, the compliance officer shall inform the complainant or victim that the request may limit the 
district's ability to investigate the conduct or take other necessary action 

 
When honoring a request for confidentiality, the district shall nevertheless take all reasonable steps to investigate and 
resolve/respond to the complaint consistent with the request. 

 
Mediation 
 
Within three business days after receiving the complaint, the compliance officer may informally discuss with all the parties the possibility 
of using mediation to resolve the complaint. Mediation shall be offered to resolve complaints that involve more than one student and no 
adult. However, mediation shall not be offered or used to resolve any complaint involving an allegation of sexual assault or where there 
is a reasonable risk that a party to the mediation would feel compelled to participate. If the parties agree to mediation, the compliance 
officer shall make all arrangements for this process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, harassment, intimidation, or bullying, the 
compliance officer shall ensure that all parties agree to permit the mediator access to all relevant confidential information. The compliance 
officer shall also notify all parties of the right to end the informal process at any time. 
 
If the mediation process does not resolve the complaint within the parameters of law, the compliance officer shall proceed with an 
investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the complainant agrees 
in writing to such an extension of time. If mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed upon through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent steps specified 
in this administrative regulation. 
 
Investigation of Complaint 
 
The compliance officer shall begin an investigation into the complaint within 10 business days of receiving the complaint. 
 
Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or the complainant's 
representative with the opportunity to present the information contained in the complaint to the compliance officer and shall notify the 
complainant and/or representative of the opportunity to present the compliance officer with any evidence, or information leading to 
evidence, to support the allegations in the complaint. Such evidence or information may be presented at any time during the investigation. 
 
In conducting the investigation, the compliance officer shall collect all available documents and review all available records, notes, or 
statements related to the complaint, including any additional evidence or information received from the parties during the course of the 
investigation. The compliance officer shall individually interview all available witnesses with information pertinent to the complaint, and 
may visit any reasonably accessible location where the relevant actions are alleged to have taken place. At appropriate intervals, the 
compliance officer shall inform the parties of the status of the investigation. 
 
To investigate a complaint alleging retaliation or unlawful discrimination, harassment, intimidation, or bullying, the compliance officer shall 
interview the alleged victim(s), any alleged offender(s), and other relevant witnesses privately, separately, and in a confidential manner. 
As necessary, additional staff or legal counsel may conduct or support the investigation. 
 
A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the complaint, 
failure or refusal to cooperate in the investigation, or any other obstruction of the investigation may result in the dismissal of the complaint. 
Refusal by the district to provide the investigator with access to records and/or information related to the allegations in the complaint, 
failure or refusal to cooperate in the investigation, or any other obstruction of the investigation may result in a finding based on evidence 
collected that a violation has occurred and in the imposition of a remedy in favor of the complainant. (5 CCR 4631) 
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Timeline for Investigation Report 
 
Unless extended by written agreement with the complainant, the investigation report shall be sent to the complainant within 60 calendar 
days of the district's receipt of the complaint. 
 
Within 30 calendar days of receiving the complaint, the compliance officer shall prepare and send to the complainant a written report, as 
described in the section "Investigation Report" below. If the complainant is dissatisfied with the compliance officer's decision, the 
complainant may, within five business days, file the complaint in writing with the Board. 
 
If the Board decides not to hear the complaint, the compliance officer's decision shall be final. 
 
If the Board hears the complaint, the compliance officer shall send the Board's decision to the complainant within 60 calendar days of the 
district's initial receipt of the complaint or within the time period that has been specified in a written agreement with the complainant. (5 
CCR 4631) 
 
Investigation Report 
 
For all complaints, the district's investigation report shall include: (5 CCR 4631) 
 

1. The findings of fact based on the evidence gathered 
2. A conclusion providing a clear determination for each allegation as to whether the district is in compliance with the relevant law 
3. Corrective action(s) whenever the district finds merit in the complaint, including, when required by law, a remedy to all affected 

students and parents/guardians and, for a student fees complaint, a remedy that complies with Education Code 49013 and 5 
CCR 4600 

4. Notice of the complainant's right to appeal the district's investigation report to CDE, except when the district has used the UCP 
to address a complaint not specified in 5 CCR 4610 

5. Procedures to be followed for initiating an appeal to CDE 
 
The investigation report may also include follow-up procedures to prevent recurrence or retaliation and for reporting any subsequent 
problems. 
 
In consultation with district legal counsel, information about the relevant part of an investigation report may be communicated to a victim 
who is not the complainant and to other parties who may be involved in implementing the investigation report or are affected by the 
complaint. 
 
If the complaint involves a limited-English-proficient (LEP) student or parent/guardian, then the district's response, if requested by the 
complainant, and the investigation report shall be written in English and the primary language in which the complaint was filed. 
 
For complaints alleging unlawful discrimination, harassment, intimidation, or bullying based on state law, the investigation report shall 
also include a notice to the complainant that: 

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures, including, but not limited 
to, injunctions, restraining orders or other remedies or orders, 60 calendar days after the filing of an appeal with CDE (Education 
Code 262.3) 

2. The 60-day moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints 
based on federal law (Education Code 262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed with the 
U.S. Department of Education's Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination 

 
Corrective Actions 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law. Appropriate 
corrective actions that focus on the larger school or district environment may include, but are not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school practices or procedures; or school climate surveys. 
 
For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or bullying, appropriate remedies that may be 
offered to the victim but not communicated to the respondent may include, but are not limited to, the following: 
 

1. Counseling 
2. Academic support 
3. Health services 
4. Assignment of an escort to allow the victim to move safely about campus 
5. Information regarding available resources and how to report similar incidents or retaliation 
6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 
7. Restorative justice 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 

 

http://www.ed.gov/ocr
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For complaints of retaliation or unlawful discrimination, harassment, intimidation, or bullying involving a student as the respondent, 
appropriate corrective actions that may be provided to the student include, but are not limited to, the following: 
 

1. Transfer from a class or school as permitted by law 
2. Parent/guardian conference 
3. Education regarding the impact of the conduct on others 
4. Positive behavior support 
5. Referral to a student success team 
6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 

 
When an employee is found to have committed retaliation or unlawful discrimination, harassment, intimidation, or bullying, the district 
shall take appropriate disciplinary action, up to and including dismissal, in accordance with applicable law and collective bargaining 
agreement. 
 
The district may also consider training and other interventions for the larger school community to ensure that students, staff, and 
parents/guardians understand the types of behavior that constitute unlawful discrimination, harassment, intimidation, or bullying, that the 
district does not tolerate it, and how to report and respond to it. 
 
When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other affected person. 
 
However, if a complaint alleging noncompliance with the law regarding student fees, deposits, and other charges, physical education 
instructional minutes, courses without educational content, or any requirement related to the LCAP is found to have merit, the district 
shall provide a remedy to all affected students and parents/guardians subject to procedures established by regulation of the State Board 
of Education. (Education Code 49013, 51222, 51223, 51228.3, 52075) 
 
For complaints alleging noncompliance with the law regarding student fees, the district, by engaging in reasonable efforts, shall attempt 
in good faith to identify and fully reimburse all affected students and parents/guardians who paid the unlawful student fees within one year 
prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 
 
Appeals to the California Department of Education 
 
Any complainant who is dissatisfied with the district's investigation report on a complaint regarding any specified federal or state 
educational program subject to UCP may file an appeal in writing with CDE within 30 calendar days of receiving the district's investigation 
report. (5 CCR 4632) 
 
The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the district's investigation report for that 
complaint. The complainant shall specify and explain the basis for the appeal, including at least one of the following: (5 CCR 4632) 
 

1. The district failed to follow its complaint procedures 
2. Relative to the allegations of the complaint, the district's investigation report lacks material findings of fact necessary to reach a 

conclusion of law 
3. The material findings of fact in the district's investigation report are not supported by substantial evidence 
4. The legal conclusion in the district's investigation report is inconsistent with the law 

 
5. In a case in which the district found noncompliance, the corrective actions fail to provide a proper remedy 

 
Upon notification by CDE that the district's investigation report has been appealed, the Superintendent or designee shall forward the 
following documents to CDE within 10 days of the date of notification: (5 CCR 4633) 
 

1. A copy of the original complaint 
2. A copy of the district's investigation report 
3. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the parties and 

gathered by the investigator 
4. A report of any action taken to resolve the complaint 
5. A copy of the district's UCP 
6. Other relevant information requested by CDE 

 
If notified by CDE that the district's investigation report failed to address allegation(s) raised by the complaint, the district shall, within 20 
days of the notification, provide CDE and the appellant with an amended investigation report that addresses the allegation(s) that were 
not addressed in the original investigation report. The amended report shall also inform the appellant of the right to separately appeal the 
amended report with respect to the allegation(s) that were not addressed in the original report. (5 CCR 4632) 
 
 
  



Comprehensive School Safety Plan 75 of 112 4/17/26 
 
 

 
 
Policy 4119.11: Sex Discrimination and Sex-Based Harassment   Status: ADOPTED 
Original Adopted Date: 09/07/2005 | Last Revised Date: 09/02/2020 | Last Reviewed Date: 09/02/2020 
 
The following policy shall apply to all district employees, interns, volunteers, contractors, job applicants, and other persons with an 
employment relationship with the district. 
 
The Governing Board is committed to providing a safe work environment that is free of harassment and intimidation. The Board prohibits 
sexual harassment against district employees and retaliatory behavior or action against any person who complains, testifies, or otherwise 
participates in the complaint process established for the purpose of this policy. 
 
Sexual harassment includes, but is not limited to, harassment that is based on the sex, gender, gender identity, gender expression, or 
sexual orientation of the victim and harassment based on pregnancy, childbirth, or related medical conditions. 
 
The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and correction of sexual 
harassment, including but not limited to: 
 

1. Providing training to employees in accordance with law and administrative regulation 
2. Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the policy may apply 
3. Ensuring prompt, thorough, fair, and equitable investigation of complaints 
4. Taking timely and appropriate corrective/remedial action(s) which may require interim separation of the complainant and the 

alleged harasser and subsequent monitoring of developments 
 
The Superintendent or designee shall periodically evaluate the effectiveness of the district's strategies to prevent and address 
harassment. Such evaluation may involve conducting regular anonymous employee surveys to assess whether harassment is occurring 
or is perceived to be tolerated, partnering with researchers or other agencies with the needed expertise to evaluate the district's prevention 
strategies, and using any other effective tool for receiving feedback on systems and/or processes. As necessary, changes shall be made 
to the harassment policy, complaint procedures, or training. 
 
Sexual Harassment Reports and Complaints 
 
District employees who feel that they have been sexually harassed in the performance of their district responsibilities or who have 
knowledge of any incident of sexual harassment by or against another employee shall immediately report the incident to their direct 
supervisor, a district administrator, or the district's Title IX Coordinator. Employees may bypass their supervisor in filing a complaint if the 
supervisor is the subject of the complaint. A supervisor or administrator who receives a harassment complaint shall promptly notify the 
Title IX Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint is addressed through either AR 4119.12/4219.12/4319.12 - Title IX 
Sexual Harassment Complaint Procedures for complaints meeting the Title IX definition of sexual harassment or AR 4030 - 
Nondiscrimination in Employment for complaints meeting the state definition, as applicable, and shall offer supportive measures to the 
complainant. 
 
Upon investigation of a sexual harassment complaint, any district employee found to have engaged or participated in sexual harassment 
or to have aided, abetted, incited, compelled, or coerced another to commit sexual harassment in violation of this policy shall be subject 
to disciplinary action, up to and including dismissal, in accordance with law and the applicable collective bargaining agreement. 
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Regulation 4119.11: Sex Discrimination and Sex-Based Harassment   Status: ADOPTED 
Original Adopted Date: 08/06/2008 | Last Revised Date: 09/02/2020 | Last Reviewed Date: 09/02/2020 
 
This following administrative regulation shall apply to all allegations of sexual harassment involving employees, interns, volunteers, and 
job applicants, but shall not be used to resolve any complaint by or against a student. 
 
Title IX Coordinator 
The district designates the individual(s) as the responsible employee(s) to coordinate its efforts to comply with Title IX of the Education 
Amendments of 1972, as well as to investigate and resolve sexual harassment complaints under AR 4030 - Nondiscrimination in 
Employment. The Title IX Coordinator(s) can be located on the District's website: https://www.rocklinusd.org/Departments/Human-
Resources/FederalState-Benefits-/index.html 
 
The district shall notify employees, bargaining units, and applicants for employment of the name or title, office address, email address, 
and telephone number of the district's Title IX Coordinator. (34 CFR 106.8) 
 
Prohibited Conduct 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other 
unwanted verbal, visual, or physical conduct of a sexual nature, regardless of whether or not the conduct is motivated by sexual desire. 
Conduct is considered to be sexual harassment when made against another person of the same or opposite sex in the work or educational 
setting under any of the following conditions: (Education Code 212.5; Government Code 12940; 2 CCR 11034) 
 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 
2. Submission to or rejection of such conduct is used as the basis for an employment decision affecting the individual. 
3. The conduct has the purpose or effect of having a negative impact upon the individual's work performance or of creating an 

intimidating, hostile, or offensive work environment. 
4. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services, 

honors, programs, or activities available at or through the district. 
 
Examples of actions that might constitute sexual harassment in the work or educational setting, whether committed by a supervisor, a 
co-worker, or a non-employee, include, but are not limited to: 
 

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly 
personal conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, 
innuendoes, derogatory comments, sexually degrading descriptions, or the spreading of sexual rumors 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit e-mails; displaying sexually 
suggestive objects 

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's 
body or clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements 

 
Training 
 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours, and nonsupervisory 
employees receive at least one hour, of classroom or other effective interactive training and education regarding sexual harassment. All 
newly hired employees or employees promoted employees to a supervisory position shall receive training within six months of their 
assumption of the new position. (Government Code 12950.1) 
 
A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, promote, 
discharge, assign, reward, or discipline other employees, or the responsibility to direct them, adjust their grievances, or to effectively 
recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment. (Government Code 12926) 
 
Such training may be completed by employees individually or as part of a group presentation, may be completed in shorter segments as 
long as the applicable hourly requirement is met, and may be provided in conjunction with other training provided to the employees. The 
training shall be presented by trainers or educators with knowledge and expertise in the prevention of harassment, discrimination, and 
retaliation. (Government Code 12950.1) 
 
The district's sexual harassment training and education program shall include, but is not limited to, the following: (Government Code 
12950.1; 2 CCR 11024) 
 

1. Information and practical guidance regarding the federal and state laws concerning the prohibition, prevention, and correction 
of sexual harassment 

2. The types of conduct that constitute sexual harassment 
3. Remedies available for victims in civil actions, and potential employer/individual exposure/liability 
4. Strategies to prevent harassment in the workplace 

https://www.rocklinusd.org/Departments/Human-Resources/FederalState-Benefits-/index.html
https://www.rocklinusd.org/Departments/Human-Resources/FederalState-Benefits-/index.html
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5. Supervisor's obligation to report sexual harassment, discrimination, and retaliation of which they become aware 
6. Practical examples which illustrate sexual harassment, discrimination, and retaliation using training modalities such as role plays, 

case studies, and group discussions, based on factual scenarios taken from case law, news and media accounts, and 
hypotheticals based on workplace situations and other sources 

7. The limited confidentiality of the complaint process 
8. Resources for victims of unlawful harassment, such as to whom they should report any alleged harassment 
9. Steps necessary to take appropriate remedial measures to correct harassing behavior, which includes the district's obligation to 

conduct an effective workplace investigation of a harassment complaint 
10. What to do if the supervisor is personally accused of harassment 
11. The essential elements of the district's anti-harassment policy, and how to use the policy if a harassment complaint is filed 
 

Employees shall receive a copy of the district's sexual harassment policy and administrative regulations, which they shall read 
and acknowledge that they have received. 
 

12. Information, including practical examples, of harassment based on gender identity, gender expression, and sexual orientation 
13. Prevention of abusive conduct, including a review of the definition and elements of abusive conduct pursuant to Government 

Code 12950.1, the negative effects that abusive conduct has on the victim and other in the workplace, the detrimental 
consequences of this conduct on employee productivity and morale, and that a single act does not constitute abusive conduct 
unless the act is severe or egregious 

 
The Superintendent or designee shall retain for at least two years the records of any training provided to supervisory employees. Such 
records shall include the names of trained employees, date of the training, the type of training, and the name of the training provider. (2 
CCR 11024) 
 
Notifications 
 
The Superintendent or designee shall notify employees that the district does not discriminate on the basis of sex as required by Title IX, 
that the Title IX nondiscrimination requirement extends to employment, and that inquiries about the application of Title IX to the district 
may be referred to the district's Title IX Coordinator and/or to the Assistant Secretary for Civil Rights, U.S. Department of Education. (34 
CFR 106.8) 
 
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 
 

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices 
of district rules, regulations, procedures, and standards of conduct are posted 

2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new 
employee is hired 

3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, 
and standards of conduct 

 
All employees shall receive either a copy of information sheet prepared by the California Department of Fair Employment and Housing 
(DFEH) or the district that contains, at a minimum, components on: (Government Code 12950) 
 

1. The illegality of sexual harassment 
2. The definition of sexual harassment under applicable state and federal law 
3. A description of sexual harassment, with examples 
4. The district's complaint process available to the employee 
5. The legal remedies and complaint process available through the DFEH and the Equal Employment Opportunity Commission 

(EEOC) 
6. Directions on how to contact the DFEH and the EEOC 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint 

with or otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC 
 
In addition, the district shall post, in a prominent and accessible location, the DFEH poster on discrimination in employment and the 
illegality of sexual harassment and the DFEH poster regarding transgender rights. (Government Code 12950) 
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Policy 4219.11: Sex Discrimination and Sex-Based Harassment   Status: ADOPTED 
Original Adopted Date: 09/07/2005 | Last Revised Date: 09/02/2020 | Last Reviewed Date: 09/02/2020 
 
The following policy shall apply to all district employees, interns, volunteers, contractors, job applicants, and other persons with an 
employment relationship with the district. 
 
The Governing Board is committed to providing a safe work environment that is free of harassment and intimidation. The Board prohibits 
sexual harassment against district employees and retaliatory behavior or action against any person who complains, testifies, or otherwise 
participates in the complaint process established for the purpose of this policy. 
 
Sexual harassment includes, but is not limited to, harassment that is based on the sex, gender, gender identity, gender expression, or 
sexual orientation of the victim and harassment based on pregnancy, childbirth, or related medical conditions. 
 
The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and correction of sexual 
harassment, including but not limited to: 
 

1. Providing training to employees in accordance with law and administrative regulation 
2. Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the policy may apply 
3. Ensuring prompt, thorough, fair, and equitable investigation of complaints 
4. Taking timely and appropriate corrective/remedial action(s) which may require interim separation of the complainant and the 

alleged harasser and subsequent monitoring of developments 
 
The Superintendent or designee shall periodically evaluate the effectiveness of the district's strategies to prevent and address 
harassment. Such evaluation may involve conducting regular anonymous employee surveys to assess whether harassment is occurring 
or is perceived to be tolerated, partnering with researchers or other agencies with the needed expertise to evaluate the district's prevention 
strategies, and using any other effective tool for receiving feedback on systems and/or processes. As necessary, changes shall be made 
to the harassment policy, complaint procedures, or training. 
 
Sexual Harassment Reports and Complaints 
 
District employees who feel that they have been sexually harassed in the performance of their district responsibilities or who have 
knowledge of any incident of sexual harassment by or against another employee shall immediately report the incident to their direct 
supervisor, a district administrator, or the district's Title IX Coordinator. Employees may bypass their supervisor in filing a complaint if the 
supervisor is the subject of the complaint. A supervisor or administrator who receives a harassment complaint shall promptly notify the 
Title IX Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint is addressed through either AR 4119.12/4219.12/4319.12 - Title IX 
Sexual Harassment Complaint Procedures for complaints meeting the Title IX definition of sexual harassment or AR 4030 - 
Nondiscrimination in Employment for complaints meeting the state definition, as applicable, and shall offer supportive measures to the 
complainant. 
 
Upon investigation of a sexual harassment complaint, any district employee found to have engaged or participated in sexual harassment 
or to have aided, abetted, incited, compelled, or coerced another to commit sexual harassment in violation of this policy shall be subject 
to disciplinary action, up to and including dismissal, in accordance with law and the applicable collective bargaining agreement. 
 
 
Regulation 4219.11: Sex Discrimination and Sex-Based Harassment   Status: ADOPTED 
Original Adopted Date: 08/06/2008 | Last Revised Date: 09/02/2020 | Last Reviewed Date: 09/02/2020 
 
This following administrative regulation shall apply to all allegations of sexual harassment involving employees, interns, volunteers, and 
job applicants, but shall not be used to resolve any complaint by or against a student. 
 
Title IX Coordinator 
The district designates the individual(s) as the responsible employee(s) to coordinate its efforts to comply with Title IX of the Education 
Amendments of 1972, as well as to investigate and resolve sexual harassment complaints under AR 4030 - Nondiscrimination in 
Employment. The Title IX Coordinator(s) can be located on the District's website: https://www.rocklinusd.org/Departments/Human-
Resources/FederalState-Benefits-/index.html 
 
The district shall notify employees, bargaining units, and applicants for employment of the name or title, office address, email address, 
and telephone number of the district's Title IX Coordinator. (34 CFR 106.8) 
 
Prohibited Conduct 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other 
unwanted verbal, visual, or physical conduct of a sexual nature, regardless of whether or not the conduct is motivated by sexual desire. 
Conduct is considered to be sexual harassment when made against another person of the same or opposite sex in the work or educational 
setting under any of the following conditions: (Education Code 212.5; Government Code 12940; 2 CCR 11034) 

https://www.rocklinusd.org/Departments/Human-Resources/FederalState-Benefits-/index.html
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1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 
2. Submission to or rejection of such conduct is used as the basis for an employment decision affecting the individual. 
3. The conduct has the purpose or effect of having a negative impact upon the individual's work performance or of creating an 

intimidating, hostile, or offensive work environment. 
4. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services, 

honors, programs, or activities available at or through the district. 
 
Examples of actions that might constitute sexual harassment in the work or educational setting, whether committed by a supervisor, a 
co-worker, or a non-employee, include, but are not limited to: 
 

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly 
personal conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, 
innuendoes, derogatory comments, sexually degrading descriptions, or the spreading of sexual rumors 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit e-mails; displaying sexually 
suggestive objects 

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's 
body or clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements 

 
Training 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours, and nonsupervisory 
employees receive at least one hour, of classroom or other effective interactive training and education regarding sexual harassment. All 
newly hired employees or employees promoted employees to a supervisory position shall receive training within six months of their 
assumption of the new position. (Government Code 12950.1) 
 
A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, promote, 
discharge, assign, reward, or discipline other employees, or the responsibility to direct them, adjust their grievances, or to effectively 
recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment. (Government Code 12926) 
 
Such training may be completed by employees individually or as part of a group presentation, may be completed in shorter segments as 
long as the applicable hourly requirement is met, and may be provided in conjunction with other training provided to the employees. The 
training shall be presented by trainers or educators with knowledge and expertise in the prevention of harassment, discrimination, and 
retaliation. (Government Code 12950.1) 
 
The district's sexual harassment training and education program shall include, but is not limited to, the following: (Government Code 
12950.1; 2 CCR 11024) 
 

1. Information and practical guidance regarding the federal and state laws concerning the prohibition, prevention, and correction 
of sexual harassment 

2. The types of conduct that constitute sexual harassment 
3. Remedies available for victims in civil actions, and potential employer/individual exposure/liability 
4. Strategies to prevent harassment in the workplace 
5. Supervisor's obligation to report sexual harassment, discrimination, and retaliation of which they become aware 
6. Practical examples which illustrate sexual harassment, discrimination, and retaliation using training modalities such as role plays, 

case studies, and group discussions, based on factual scenarios taken from case law, news and media accounts, and 
hypotheticals based on workplace situations and other sources 

7. The limited confidentiality of the complaint process 
8. Resources for victims of unlawful harassment, such as to whom they should report any alleged harassment 
9. Steps necessary to take appropriate remedial measures to correct harassing behavior, which includes the district's obligation to 

conduct an effective workplace investigation of a harassment complaint 
10. What to do if the supervisor is personally accused of harassment 
11. The essential elements of the district's anti-harassment policy, and how to use the policy if a harassment complaint is filed 
 

Employees shall receive a copy of the district's sexual harassment policy and administrative regulations, which they shall read 
and acknowledge that they have received. 

 
12. Information, including practical examples, of harassment based on gender identity, gender expression, and sexual orientation 
13. Prevention of abusive conduct, including a review of the definition and elements of abusive conduct pursuant to Government 

Code 12950.1, the negative effects that abusive conduct has on the victim and other in the workplace, the detrimental 
consequences of this conduct on employee productivity and morale, and that a single act does not constitute abusive conduct 
unless the act is severe or egregious 

 
The Superintendent or designee shall retain for at least two years the records of any training provided to supervisory employees. Such 
records shall include the names of trained employees, date of the training, the type of training, and the name of the training provider. (2 
CCR 11024) 
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Notifications 
The Superintendent or designee shall notify employees that the district does not discriminate on the basis of sex as required by Title IX, 
that the Title IX nondiscrimination requirement extends to employment, and that inquiries about the application of Title IX to the district 
may be referred to the district's Title IX Coordinator and/or to the Assistant Secretary for Civil Rights, U.S. Department of Education. (34 
CFR 106.8) 
 
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 
 

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices 
of district rules, regulations, procedures, and standards of conduct are posted 

2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new 
employee is hired 

3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, 
and standards of conduct 

 
All employees shall receive either a copy of information sheet prepared by the California Department of Fair Employment and Housing 
(DFEH) or the district that contains, at a minimum, components on: (Government Code 12950) 
 

1. The illegality of sexual harassment 
2. The definition of sexual harassment under applicable state and federal law 
3. A description of sexual harassment, with examples 
4. The district's complaint process available to the employee 
5. The legal remedies and complaint process available through the DFEH and the Equal Employment Opportunity Commission 

(EEOC) 
6. Directions on how to contact the DFEH and the EEOC 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint 

with or otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC 
 
In addition, the district shall post, in a prominent and accessible location, the DFEH poster on discrimination in employment and the 
illegality of sexual harassment and the DFEH poster regarding transgender rights. (Government Code 12950) 
 
 
Policy 4319.11: Sex Discrimination and Sex-Based Harassment   Status: ADOPTED 
Original Adopted Date: 09/07/2005 | Last Revised Date: 09/02/2020 | Last Reviewed Date: 09/02/2020 
 
The following policy shall apply to all district employees, interns, volunteers, contractors, job applicants, and other persons with an 
employment relationship with the district. 
 
The Governing Board is committed to providing a safe work environment that is free of harassment and intimidation. The Board prohibits 
sexual harassment against district employees and retaliatory behavior or action against any person who complains, testifies, or otherwise 
participates in the complaint process established for the purpose of this policy. 
 
Sexual harassment includes, but is not limited to, harassment that is based on the sex, gender, gender identity, gender expression, or 
sexual orientation of the victim and harassment based on pregnancy, childbirth, or related medical conditions. 
 
The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and correction of sexual 
harassment, including but not limited to: 
 

1. Providing training to employees in accordance with law and administrative regulation 
2. Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the policy may apply 
3. Ensuring prompt, thorough, fair, and equitable investigation of complaints 
4. Taking timely and appropriate corrective/remedial action(s) which may require interim separation of the complainant and the 

alleged harasser and subsequent monitoring of developments 
 
The Superintendent or designee shall periodically evaluate the effectiveness of the district's strategies to prevent and address 
harassment. Such evaluation may involve conducting regular anonymous employee surveys to assess whether harassment is occurring 
or is perceived to be tolerated, partnering with researchers or other agencies with the needed expertise to evaluate the district's prevention 
strategies, and using any other effective tool for receiving feedback on systems and/or processes. As necessary, changes shall be made 
to the harassment policy, complaint procedures, or training. 
 
 
 
Sexual Harassment Reports and Complaints 
District employees who feel that they have been sexually harassed in the performance of their district responsibilities or who have 
knowledge of any incident of sexual harassment by or against another employee shall immediately report the incident to their direct 
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supervisor, a district administrator, or the district's Title IX Coordinator. Employees may bypass their supervisor in filing a complaint if the 
supervisor is the subject of the complaint. A supervisor or administrator who receives a harassment complaint shall promptly notify the 
Title IX Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint is addressed through either AR 4119.12/4219.12/4319.12 - Title IX 
Sexual Harassment Complaint Procedures for complaints meeting the Title IX definition of sexual harassment or AR 4030 - 
Nondiscrimination in Employment for complaints meeting the state definition, as applicable, and shall offer supportive measures to the 
complainant. 
 
Upon investigation of a sexual harassment complaint, any district employee found to have engaged or participated in sexual harassment 
or to have aided, abetted, incited, compelled, or coerced another to commit sexual harassment in violation of this policy shall be subject 
to disciplinary action, up to and including dismissal, in accordance with law and the applicable collective bargaining agreement. 
 
 
Regulation 4319.11: Sex Discrimination and Sex-Based Harassment  Status: Adopted 
Original Adopted Date: 08/06/2008 | Last Revised Date: 09/02/2020 | Last Reviewed Date: 09/02/2020 
 
This following administrative regulation shall apply to all allegations of sexual harassment involving employees, interns, volunteers, and 
job applicants, but shall not be used to resolve any complaint by or against a student. 
 
Title IX Coordinator 
The district designates the individual(s) as the responsible employee(s) to coordinate its efforts to comply with Title IX of the Education 
Amendments of 1972, as well as to investigate and resolve sexual harassment complaints under AR 4030 - Nondiscrimination in 
Employment. The Title IX Coordinator(s) can be located on the District's website: https://www.rocklinusd.org/Departments/Human-
Resources/FederalState-Benefits-/index.html 
 
 
The district shall notify employees, bargaining units, and applicants for employment of the name or title, office address, email address, 
and telephone number of the district's Title IX Coordinator. (34 CFR 106.8) 
 
Prohibited Conduct 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other 
unwanted verbal, visual, or physical conduct of a sexual nature, regardless of whether or not the conduct is motivated by sexual desire. 
Conduct is considered to be sexual harassment when made against another person of the same or opposite sex in the work or educational 
setting under any of the following conditions: (Education Code 212.5; Government Code 12940; 2 CCR 11034) 
 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 
2. Submission to or rejection of such conduct is used as the basis for an employment decision affecting the individual. 
3. The conduct has the purpose or effect of having a negative impact upon the individual's work performance or of creating an 

intimidating, hostile, or offensive work environment. 
4. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services, 

honors, programs, or activities available at or through the district. 
 
Examples of actions that might constitute sexual harassment in the work or educational setting, whether committed by a supervisor, a 
co-worker, or a non-employee, include, but are not limited to: 
 

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly 
personal conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, 
innuendoes, derogatory comments, sexually degrading descriptions, or the spreading of sexual rumors 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit e-mails; displaying sexually 
suggestive objects 

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's 
body or clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements 

 
Training 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours, and nonsupervisory 
employees receive at least one hour, of classroom or other effective interactive training and education regarding sexual harassment. All 
newly hired employees or employees promoted employees to a supervisory position shall receive training within six months of their 
assumption of the new position. (Government Code 12950.1) 
 
A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, promote, 
discharge, assign, reward, or discipline other employees, or the responsibility to direct them, adjust their grievances, or to effectively 
recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment. (Government Code 12926) 
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Such training may be completed by employees individually or as part of a group presentation, may be completed in shorter segments as 
long as the applicable hourly requirement is met, and may be provided in conjunction with other training provided to the employees. The 
training shall be presented by trainers or educators with knowledge and expertise in the prevention of harassment, discrimination, and 
retaliation. (Government Code 12950.1) 
 
The district's sexual harassment training and education program shall include, but is not limited to, the following: (Government Code 
12950.1; 2 CCR 11024) 
 

1. Information and practical guidance regarding the federal and state laws concerning the prohibition, prevention, and correction 
of sexual harassment 

2. The types of conduct that constitute sexual harassment 
3. Remedies available for victims in civil actions, and potential employer/individual exposure/liability 
4. Strategies to prevent harassment in the workplace 
5. Supervisor's obligation to report sexual harassment, discrimination, and retaliation of which they become aware 
6. Practical examples which illustrate sexual harassment, discrimination, and retaliation using training modalities such as role plays, 

case studies, and group discussions, based on factual scenarios taken from case law, news and media accounts, and 
hypotheticals based on workplace situations and other sources 

7. The limited confidentiality of the complaint process 
8. Resources for victims of unlawful harassment, such as to whom they should report any alleged harassment 
9. Steps necessary to take appropriate remedial measures to correct harassing behavior, which includes the district's obligation to 

conduct an effective workplace investigation of a harassment complaint 
10. What to do if the supervisor is personally accused of harassment 
11. The essential elements of the district's anti-harassment policy, and how to use the policy if a harassment complaint is filed 

 
Employees shall receive a copy of the district's sexual harassment policy and administrative regulations, which they shall read and 
acknowledge that they have received. 
 

12. Information, including practical examples, of harassment based on gender identity, gender expression, and sexual orientation 
13. Prevention of abusive conduct, including a review of the definition and elements of abusive conduct pursuant to Government 

Code 12950.1, the negative effects that abusive conduct has on the victim and other in the workplace, the detrimental 
consequences of this conduct on employee productivity and morale, and that a single act does not constitute abusive conduct 
unless the act is severe or egregious 

 
The Superintendent or designee shall retain for at least two years the records of any training provided to supervisory employees. Such 
records shall include the names of trained employees, date of the training, the type of training, and the name of the training provider. (2 
CCR 11024) 
 
Notifications 
The Superintendent or designee shall notify employees that the district does not discriminate on the basis of sex as required by Title IX, 
that the Title IX nondiscrimination requirement extends to employment, and that inquiries about the application of Title IX to the district 
may be referred to the district's Title IX Coordinator and/or to the Assistant Secretary for Civil Rights, U.S. Department of Education. (34 
CFR 106.8) 
 
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 
 

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices 
of district rules, regulations, procedures, and standards of conduct are posted 

2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new 
employee is hired 

3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, 
and standards of conduct 

 
All employees shall receive either a copy of information sheet prepared by the California Department of Fair Employment and Housing 
(DFEH) or the district that contains, at a minimum, components on: (Government Code 12950) 
 

1. The illegality of sexual harassment 
2. The definition of sexual harassment under applicable state and federal law 
3. A description of sexual harassment, with examples 
4. The district's complaint process available to the employee 
5. The legal remedies and complaint process available through the DFEH and the Equal Employment Opportunity Commission 

(EEOC) 
6. Directions on how to contact the DFEH and the EEOC 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint 

with or otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC 
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In addition, the district shall post, in a prominent and accessible location, the DFEH poster on discrimination in employment and the 
illegality of sexual harassment and the DFEH poster regarding transgender rights. (Government Code 12950) 
 
 
Policy 5131.2: Bullying    Status: ADOPTED 
Original Adopted Date: 04/05/2017 | Last Revised Date: 08/09/2023 | Last Reviewed Date: 08/09/2023 
 
The Board of Trustees recognizes the harmful effects of bullying, including cyberbullying and cyber sexual bullying, on student well-being, 
student learning and school attendance and desires to provide a safe school environment that protect students from physical and 
emotional harm. No individual or group shall, through physical, written, verbal, visual, electronic, or other means, harass, sexually harass, 
threaten, intimidate, cyberbully, cyber sexual bully, cause bodily injury to, or commit hate violence against any student or school personnel 
or retaliate against them for filing a complaint or participating in the complaint resolution process. 
 
The Superintendent or designee shall develop strategies for addressing bullying, including cyberbullying and cyber sexual bullying in 
district schools with the involvement of students, parents/guardians, and staff. As appropriate, the Superintendent or designee may also 
collaborate with social services, mental health services, law enforcement, courts, and other agencies and community organizations in the 
development and implementation of effective strategies to promote safety in schools and the community. 
 
Such strategies shall be incorporated into the comprehensive safety plan and, to the extent possible, into the local control and 
accountability plan and other applicable district and school plans. 
 
Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved in accordance with law and the district's 
uniform complaint procedures specified in AR 1312.3. If, during the investigation, it is determined that a complaint is about 
nondiscriminatory bullying, the principal or designee shall inform the complainant and shall take all necessary actions to resolve the 
complaint. 
 
If the Superintendent or designee believes it is in the best interest of a student who has been the victim of an act of bullying, as defined 
in Education Code 48900, the Superintendent or designee shall advise the student's parents/guardians that the student may transfer to 
another school. If the parents/guardians of a student who has been the victim of an act of bullying requests a transfer for the student 
pursuant to Education Code 46600, the Superintendent or designee shall allow the transfer in accordance with law and district policy on 
intradistrict or interdistrict transfer, as applicable. 
Any employee who permits or engages in bullying or retaliation related to bullying shall be subject to disciplinary action, up to and including 
dismissal. 
 
 
Regulation 5131.2: Bullying    Status: ADOPTED 
Original Adopted Date: 08/09/2023 | Last Reviewed Date: 08/09/2023 
 
Examples of Prohibited Conduct 
Bullying is an aggressive behavior that involves a real or perceived imbalance of power between individuals with the intent to cause 
emotional or physical harm. Bullying can be physical, verbal, or social/relational and may involve a single severe act or repetition or 
potential repetition of a deliberate act. Bullying includes, but is not limited to, any act described in Education Code 48900(r). 
 
Bullying includes any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of an 
electronic act, including one or more acts committed by a student or group of students directed toward one or more students that has or 
can be reasonably predicted to have the effect of one or more of the following (Education Code 48900(r)(1)(A)-(D)) : 
 

1. Placing a reasonable student or students in fear of harm to that student's or those students' person or property; 
2. Causing a reasonable student to experience substantially detrimental effect on the student's physical or mental health; 
3. Causing a reasonable student to experience substantial interference with the student's academic performance; and 
4. Causing a reasonable student to experience substantial interference with the student's ability to participate in or benefit from the 

services, activities, or privileges provided by a school. 
 
“Electronic act" means the creation or transmission originated on or off the schoolsite, by means of an electronic device, including, but 
not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, of a communication, 
including, but not limited to, any of the following (Education Code 48900(r) (2)(A)): 
 

1. A message, text, sound, video, or image. 
2. A post on a social network internet website, including, but not limited to: 

a. Posting to or creating a burn page. “Burn page" means an internet website created for the purpose of having one or 
more of the effects listed as 1 through 4 above. 

b. Creating a credible impersonation of another actual student for the purpose of having one or more of the effects listed 
as 1 through 4 above. “Credible impersonation" means to knowingly and without consent impersonate a student for the 
purpose of bullying the student and such that another student would reasonably believe, or has reasonably believed, 
that the student was or is the student who was impersonated. 
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c. Creating a false profile for the purpose of having one or more of the effects listed as 1 through 4 above. “False profile" 
means a profile of a fictitious student or a profile using the likeness or attributes of an actual student other than the 
student who created the false profile. 

3. An act of cyber sexual bullying. 
a. “Cyber sexual bullying" means the dissemination of, or the solicitation or incitement to disseminate, a photograph or 

other visual recording by a student to another student or to school personnel by means of an electronic act that has or 
can be reasonably predicted to have one or more of the effects listed as 1 through 4 above. A photograph or other 
visual recording shall include the depiction of a nude, seminude, or sexually explicit photograph or other visual recording 
of a minor where the minor is identifiable from the photograph, visual recording, or other electronic act. 

b. “Cyber sexual bullying" does not include a depiction, portrayal, or image that has any serious literary, artistic, 
educational, political, or scientific value or that involves athletic events or school-sanctioned activities. 

 
Cyberbullying includes the electronic creation or transmission of harassing communications, direct threats, or other harmful texts, sounds, 
or images on the internet, social media, or other technologies using a telephone, computer or any wireless communication device. 
Cyberbullying also includes breaking into another person's electronic account or assuming that person's online identity in order to damage 
that person's reputation. 
 
Examples of the types of conduct that may constitute bullying and are prohibited by the district include, but are not limited to: 
 

1. Physical bullying: An act that inflicts harm upon a person's body or possessions, such as hitting, kicking, pinching, spitting, 
tripping, pushing, taking or breaking someone's possessions, or making cruel or rude hand gestures 

2. Verbal bullying: An act that includes saying or writing hurtful things, such as teasing, name-calling, inappropriate sexual 
comments, taunting, or threats to cause harm 

3. Social/relational bullying: An act that harms a person's reputation or relationships, such as leaving a person out of an activity on 
purpose, influencing others not to be friends with someone, spreading rumors, or embarrassing someone in public 

4. Cyberbullying: An act such as sending demeaning or hateful text messages or emails, spreading rumors by email or by posting 
on social networking sites, or posting or sharing embarrassing photos, videos, web site, or fake profiles 

 
Measures to Prevent Bullying 
The Superintendent or designee shall implement measures to prevent bullying, including cyberbullying and cyber sexual bullying in district 
schools, including, but not limited to, the following: 
 

1. Ensuring that each school establishes clear rules for student conduct and implements strategies to promote a positive, 
collaborative school climate 

2. Providing information to students, through student handbooks, district and school web sites and social media, and other age-
appropriate means, about district and school rules related to bullying, mechanisms available for reporting incidents or threats, 
and the consequences for engaging in bullying 

3. Encouraging students to notify school staff when they are being bullied or when they suspect that another student is being 
bullied, and providing means by which students may report threats or incidents confidentially and anonymously 

4. Conducting an assessment of bullying incidents at each school and, if necessary, increasing supervision and security in areas 
where bullying most often occurs, such as playgrounds, hallways, restrooms, and cafeterias 

5. Annually notifying district employees that, pursuant to Education Code 234.1, any school staff who witnesses an act of bullying, 
including cyberbullying or cyber sexual bullying against a student has a responsibility to immediately intervene to stop the 
incident when it is safe to do so 

 
Staff Development 
The Superintendent or designee shall annually make available to all certificated staff and to other employees who have regular interaction 
with students the California Department of Education (CDE) online training module on the dynamics of bullying and cyberbullying, 
including the identification of bullying and cyberbullying and the implementation of strategies to address bullying. (Education Code 
32283.5) 
 
The Superintendent or designee shall provide training to teachers and other school staff to raise their awareness about the legal obligation 
of the district and its employees to prevent discrimination, harassment, intimidation, and bullying of district students. Such training shall 
be designed to provide staff with the skills to: 
 

1. Discuss bullying prevention strategies with students, and teach students to recognize the behavior and characteristics of bullying 
perpetrators and victims 

2. Identify the signs of bullying or harassing behavior 
3. Take immediate corrective action when bullying is observed 
4. Report incidents to the appropriate authorities, including law enforcement in instances of criminal behavior 

 
Information and Resources 
The Superintendent or designee shall post on the district's web site, in a prominent location and in a manner that is easily accessible to 
students and parents/guardians, information on bullying and harassment prevention which includes the following: (Education Code 234.6) 
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1. The district's policy on student suicide prevention, including a reference to the policy's age appropriateness for students in grades 
K-6 

2. The definition of sex discrimination and harassment as described in Education Code 230, including the rights set forth in 
Education Code 221.8 

3. Title IX information included on the district's web site pursuant to Education Code 221.61, and a link to the Title IX information 
included on CDE's web site pursuant to Education Code 221.6 

4. District policies on student sexual harassment, prevention and response to hate violence, discrimination, harassment, 
intimidation, bullying, and cyberbullying 

5. A section on social media bullying that includes all of the references described in Education Code 234.6 as possible forums for 
social media 

6. A link to statewide resources, including community-based organizations, compiled by CDE pursuant to Education Code 234.5. 
7. Any additional information the Superintendent or designee deems important for preventing bullying and harassment 

 
Student Instruction 
As appropriate, the district shall provide students with instruction, in the classroom or other educational settings, that promotes social-
emotional learning, effective communication and conflict resolution skills, character development, respect for cultural and individual 
differences, self-esteem development, assertiveness skills, and appropriate online behavior. 

 
The district shall also educate students about the negative impact of bullying, discrimination, intimidation, and harassment based on 
actual or perceived immigration status, religious beliefs and customs, or any other individual bias or prejudice. 
 
Students should be taught the difference between appropriate and inappropriate behaviors, how to advocate for themselves, how to help 
another student who is being bullied, and when to seek assistance from a trusted adult. As role models for students, staff shall be expected 
to demonstrate effective problem-solving and anger management skills. 

 
To discourage cyberbullying, teachers may advise students to be cautious about sharing passwords, personal data, or private photos 
online and to consider the consequences of making negative comments about others online. 
 
Reporting and Filing of Complaints 

 
Any student, parent/guardian, or other individual who believes that a student has been subjected to bullying including cyber bullying, or 
cyber sexual bullying, or who has witnessed bullying may report the incident to a teacher, the principal, a compliance officer, or any other 
available school employee. 

 
When a report of bullying is submitted, the principal or a district compliance officer shall inform the student or parent/guardian of the right 
to file a formal written complaint in accordance with AR 1312.3 - Uniform Complaint Procedures. The student who is the alleged victim of 
the bullying shall be given an opportunity to describe the incident, identify witnesses who may have relevant information, and provide 
other evidence of bullying. 

 
Within one business day of receiving such a report, a staff member shall notify the principal of the report, whether or not a uniform 
complaint is filed. In addition, any school employee who observes an incident of bullying involving a student shall, within one business 
day, report such observation to the principal or a district compliance officer, whether or not the alleged victim files a complaint. 
 
Within two business days of receiving a report of bullying, including cyberbullying or cyber sexual bullying, the principal shall notify the 
district compliance officer identified in AR 1312.3. 

 
When the circumstances involve cyberbullying, individuals with information about the activity shall be encouraged to save and print any 
electronic or digital messages that they feel constitute cyberbullying and to notify a teacher, the principal, or other employee so that the 
matter may be investigated. When the circumstances involve cyber sexual bullying, individuals with information about the activity shall 
notify a teacher, the principal, or other employee immediately so that the matter may be investigated. When a student uses a social 
networking site or service to bully, sexual bully, or harass another student, the Superintendent or designee may file a request with the 
networking site or service to suspend the privileges of the student and to have the material removed. When a student engages in cyber 
sexual bullying, the Superintendent or designee may contact law enforcement. 

 
Discipline/Corrective Actions 
Corrective actions and discipline for a student who commits an act of bullying of any type including cyberbullying and cyber sexual bullying 
may include counseling, behavioral intervention and education, suspension, or expulsion in accordance with district policies and 
regulations. 

 
When appropriate, the Superintendent or designee shall notify the parents/guardians of victims and perpetrators and may contact law 
enforcement. 

 
Support Services 
The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or other student affected by an act of 
bullying to a school counselor, school psychologist, social worker, child welfare attendance personnel, school nurse, or other school 
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support service personnel for case management, counseling, and/or participation in a restorative justice program as appropriate. 
(Education Code 48900.9) 

 
If any student involved in bullying exhibits warning signs of suicidal thought or intention or of intent to harm another person, the 
Superintendent or designee shall, as appropriate, implement district intervention protocols which may include, but are not limited to, 
referral to district or community mental health services, other health professionals, and/or law enforcement. 

 
 
Policy 5145.3: Nondiscrimination/Harassment  Status: Adopted 
Original Adopted Date: 07/21/2010 | Last Revised Date: 09/02/2020 | Last Reviewed Date: 09/02/2020 
 
This policy shall apply to all acts constituting unlawful discrimination or harassment related to school activity or to school attendance 
occurring within a district school, and to acts which occur off campus or outside of school-related or school-sponsored activities but which 
may have an impact or create a hostile environment at school. The Board of Trustees desires to provide a safe school environment that 
allows all students equal access to and opportunities in the district's academic, extracurricular, and other educational support programs, 
services, and activities. The Board prohibits, at any district school or school activity, unlawful discrimination, including discriminatory 
harassment, intimidation, and bullying, targeted at any student by anyone, with based on the student's actual or perceived race, color, 
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, 
parental status, physical or mental disability, medical condition, sex, sexual orientation, gender, gender identity, gender expression, or 
genetic information, or association with a person or group with one or more of these actual or perceived characteristics. 
 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, or 
written conduct based on any of the categories listed above. Unlawful discrimination also occurs when prohibited conduct that is so 
severe, persistent, or pervasive that it affects a student's ability to participate in or benefit from an educational program or activity; creates 
an intimidating, threatening, hostile, or offensive educational environment; has the effect of substantially or unreasonably interfering with 
a student's academic performance; or otherwise adversely affects a student's educational opportunities. 
 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the provision 
of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or services. 
The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful discrimination, 
files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or report alleging unlawful 
discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a discrimination complaint. 
 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's nondiscrimination 
policy and related complaint procedures to students, parents/guardians, and employees. In addition, the Superintendent or designee shall 
post the district's policies prohibiting discrimination, harassment, intimidation, and bullying and other required information on the district's 
web site in a manner that is easily accessible to parents/guardians and students, in accordance with law and the accompanying 
administrative regulation. 
 
The Superintendent or designee shall provide training and/or information on the scope and use of the policy and complaint procedures 
and take other measures designed to increase the school community's understanding of the requirements of law related to discrimination. 
The Superintendent or designee shall regularly review the implementation of the district's nondiscrimination policies and practices and, 
as necessary, shall take action to remove any identified barrier to student access to or participation in the district's educational program. 
The Superintendent or designee shall report the findings and recommendations to the Board after each review. 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints alleging 
unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt action taken to 
stop the discrimination, prevent recurrence, and address any continuing effect on students. 
 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in violation of 
law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may include suspension 
or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee who permits or engages in 
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary action, 
up to and including dismissal. 
 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
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Regulation 5145.3: Nondiscrimination/Harassment   Status: Adopted 
Original Adopted Date: 10/16/2019 | Last Revised Date: 09/06/2023 | Last Reviewed Date: 09/06/2023 
 
The district designates the individual(s) identified below as the employee(s) responsible for coordinating the district's efforts to comply 
with applicable state and federal civil rights laws and to answer inquiries regarding the district's nondiscrimination policies. The 
individual(s) shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures as the responsible 
employee to handle complaints alleging unlawful discrimination targeting a student, including discriminatory harassment, intimidation, or 
bullying, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group 
identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, medical condition, sex, 
sexual orientation, gender, gender identity, gender expression, genetic information, or any other legally protected status or association 
with a person or group with one or more of these actual or perceived characteristics. The coordinator/compliance officer(s) may be 
contacted at: (Education Code 234.1; 5 CCR 4621) 
 
Associate Superintendents, Elementary/Secondary Education 
Educational Services or Director of Special Education and Special Programs 
2615 Sierra Meadows Drive 
Rocklin, CA, 95677 
(916) 624-2428 
 
Measures to Prevent Discrimination 
To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and bullying, of students at district 
schools or in school activities and to ensure equal access of all students to the educational program, the Superintendent or designee 
shall implement the following measures: 
 

1. Publicize the district's nondiscrimination policy and related complaint procedures, including the coordinator/compliance officer's 
contact information, to students, parents/guardians, employees, volunteers, and the general public by posting the min prominent 
locations and providing easy access to them through district-supported communications 

2. Post the district's policies and procedures prohibiting discrimination, harassment, student sexual harassment, intimidation, 
bullying, and cyberbullying, including a section on social media bullying that includes all of the references described in Education 
Code 234.6 as possible forums for social media, in a prominent location on the district's web site in a manner that is easily 
accessible to parents/guardians and students (Education Code 234.6) 

3. Post the definition of sex discrimination and harassment as described in Education Code 230, including the rights set forth in 
Education Code 221.8, in a prominent location on the district's web site in a manner that is easily accessible to parents/guardians 
and students (Education Code 234.6) 

4. Post in a prominent location on the district web site in a manner that is easily accessible to parents/guardians and students 
information regarding Title IX prohibitions against discrimination based on a student's sex, gender, gender identity, pregnancy, 
and parental status, including the following: (Education Code 221.61) 

a. The name and contact information of the district's Title IX coordinator, including the phone number and email address 
b. The rights of students and the public and the responsibilities of the district under Title IX, including a list of rights as 

specified in Education Code 221.8 and web links to information about those rights and responsibilities located on the 
web sites of the Office for Equal Opportunity and the U.S. Department of Education's Office for Civil Rights (OCR) 

c. A description of how to file a complaint of noncompliance with Title IX which shall include: 
i. An explanation of the statute of limitations within which a complaint must be filed after an alleged incident of 

discrimination has occurred and how a complaint may be filed beyond the statute of limitations 
ii. An explanation of how the complaint will be investigated and how the complainant may further pursue the 

complaint, including web links to this information on the OCR's web site 
iii. A web link to the OCR complaints form and the contact information for the office, including the phone number 

and email address for the office 
d. A link to the Title IX information included on the California Department of Education's (CDE) web site 

5. Post a link to statewide CDE-compiled resources, including community-based organizations, that provide support to youth who 
have been subjected to school-based discrimination, harassment, intimidation, or bullying and to their families. Such resources 
shall be posted in a prominent location on the district's web site in a manner that is easily accessible to parents/guardians and 
students. (Education Code 234.5, 234.6) 

6. Provide to students a handbook that contains age-appropriate information that clearly describes the district's nondiscrimination 
policy, procedures for filing a complaint, and resources available to students who feel that they have been the victim of any such 
behavior. 

7. Annually notify all students and parents/guardians of the district's nondiscrimination policy, including its responsibility to provide 
a safe, nondiscriminatory school environment for all students, including transgender and gender-nonconforming students. The 
notice shall inform students and parents/guardians that they may request to meet with the compliance officer to determine how 
best to accommodate or resolve concerns that may arise from the district's implementation of its nondiscrimination policies. The 
notice shall also inform all students and parents/guardians that, to the extent possible, the district will address any individual 
student's interests and concerns in private. 

8. Ensure that students and parents/guardians, including those with limited English proficiency, are notified of how to access the 
relevant information provided in the district's nondiscrimination policy and related complaint procedures, notices, and forms in a 
language they can understand. 
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If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the 
district's policy, regulation, forms, and notices concerning nondiscrimination shall be translated into that language in accordance 
with Education Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all relevant 
information for parents/guardians with limited English proficiency. 

 
9. Provide to students, employees, volunteers, and parents/guardians age-appropriate training and/or information regarding the 

district's nondiscrimination policy; what constitutes prohibited discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying; how and to whom a report of an incident should be made; and how to guard against segregating or 
stereotyping students when providing instruction, guidance, supervision, or other services to them. Such training and information 
shall include details of guidelines the district may use to provide a discrimination-free environment for all district students, 
including transgender and gender-nonconforming students. 

10. At the beginning of each school year, inform school employees that any employee who witnesses any act of unlawful 
discrimination, including discriminatory harassment, intimidation, or bullying, against a student is required to intervene if it is safe 
to do so. (Education Code 234.1) 

11. At the beginning of each school year, inform each principal or designee of the district's responsibility to provide appropriate 
assistance or resources to protect students from threatened or potentially discriminatory behavior and ensure their privacy rights. 

 
Enforcement of District Policy 
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
 
Nondiscrimination/Harassment. As needed, these actions may include any of the following: 
 

1. Removing vulgar or offending graffiti 
2. Providing training to students, staff, and parents/guardians about how to recognize unlawful discrimination, how to report it or 

file a complaint, and how to respond 
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful discrimination 
4. Consistent with laws regarding the confidentiality of student and personnel records, communicating to students, 

parents/guardians, and the community the school's response plan to unlawful discrimination or harassment 
5. Taking appropriate disciplinary action against students, employees, and anyone determined to have engaged in wrongdoing in 

violation of district policy, including any student who is found to have filed a complaint of discrimination that the student knew 
was not true 

 
Process for Initiating and Responding to Complaints 
Students who feel that they have been subjected to unlawful discrimination described above or in district policy are strongly encouraged 
to immediately contact the compliance officer, principal, or any other staff member. In addition, students who observe any such incident 
are strongly encouraged to report the incident to the compliance officer or principal, whether or not the alleged victim files a complaint. 
 
Any school employee who observes an incident of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, 
or bullying, or to whom such an incident is reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint. 
 
Any school employee who witnesses an incident of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, 
or bullying, shall immediately intervene to stop the incident when it is safe to do so. (Education Code 234.1) 
 
When a report of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, is made to or received 
by the principal or compliance officer, the principal or compliance officer shall notify the student or parent/guardian of the right to file a 
formal complaint in accordance with AR 1312.3 - Uniform Complaint Procedures. or, for complaints of sexual harassment that meet the 
federal Title IX definition, AR 5145.71 - Title IX Sexual Harassment Complaint Procedures. Once notified verbally or in writing, the 
compliance officer shall begin the investigation and shall implement immediate measures necessary to stop the discrimination and ensure 
that all students have access to the educational program and a safe school environment. Any interim measures adopted to address 
unlawful discrimination shall, to the extent possible, not disadvantage the complainant or a student who is the victim of the alleged unlawful 
discrimination. 
 
Any report or complaint alleging unlawful discrimination by the principal, compliance officer, or any other person to whom a report would 
ordinarily be made or complaint filed shall instead be made to or filed with the Superintendent or designee who shall determine how the 
complaint will be investigated. 
 
Transgender and Gender-Nonconforming Students 
Gender identity of a student means the student's gender-related identity, appearance, or behavior as determined from the student's 
internal sense, whether or not that gender-related identity, appearance, or behavior is different from that traditionally associated with the 
student's physiology or assigned sex at birth. 
 
Gender expression means a student's gender-related appearance and behavior, whether stereotypically associated with the student's 
assigned sex at birth. (Education Code 210.7) 
 



Comprehensive School Safety Plan 89 of 112 4/17/26 
 
 

Gender transition refers to the process in which a student changes from living and identifying as the sex assigned to the student at birth 
to living and identifying as the sex that corresponds to the student's gender identity. 
 
Gender-nonconforming student means a student whose gender expression differs from stereotypical expectations. 
 
Transgender student means a student whose gender identity is different from the gender assigned at birth. 
 
The district prohibits acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on sex, gender identity, or 
gender expression, or that have the purpose or effect of producing a negative impact on the student's academic performance or of creating 
an intimidating, hostile, or offensive educational environment, regardless of whether the acts are sexual in nature. Examples of the types 
of conduct which are prohibited in the district and which may constitute gender-based harassment include, but are not limited to: 
 

1. Refusing to address a student by a name and the pronouns consistent with the student's gender identity 
2. Disciplining or disparaging a student or excluding the student from participating in activities, for behavior or appearance that is 

consistent with the student's gender identity or that does not conform to stereotypical notions of masculinity or femininity, as 
applicable 

3. Blocking a student's entry to the restroom that corresponds to the student's gender identity 
4. Taunting a student because the student participates in an athletic activity more typically favored by a student of the other sex 
5. Revealing a student's transgender status to individuals who do not have a legitimate need for the information, without the 

student's consent 
6. Using gender-specific slurs 
7. Physically assaulting a student motivated by hostility toward the student because of the student's gender, gender identity, or 

gender expression 
 
The district's uniform complaint procedures (AR 1312.3) or Title IX sexual harassment procedures (AR 5145.71), as applicable, shall be 
used to report and resolve complaints alleging discrimination against transgender and gender- nonconforming students. 
 
Examples of bases for complaints include, but are not limited to, the above list, as well as improper rejection by the district of a student's 
asserted gender identity, denial of access to facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of gender-based harassment. 
 
To ensure that transgender and gender-nonconforming students are afforded the same rights, benefits, and protections provided to all 
students by law and Board policy, the district shall address each situation on a case-bycase basis, in accordance with the following 
guidelines: 
 

1. Right to privacy: A student's transgender or gender-nonconforming status is the student's private information with the exception 
of parental notification, and the district shall only disclose the information to others with the student's prior written consent, except 
when the disclosure is otherwise required by law or when the district has compelling evidence that disclosure is necessary to 
preserve the student's physical or mental wellbeing. In any case, the district shall only allow disclosure of a student's personally 
identifiable information to employees with a legitimate educational interest as determined by the district pursuant to 34 CFR 
99.31. Any district employee to whom a student's transgender or gender-nonconforming status is disclosed shall keep the 
student's information confidential to all other persons except the student and their parent(s). When disclosure of a student's 
gender identity is made to a district employee by a student, the employee shall seek the student's permission to notify the 
compliance officer. If the student refuses to give permission, the employee shall keep the student's information confidential, 
unless the employee is required to disclose or report the student's information pursuant to this administrative regulation, and 
shall inform the student that honoring the student's request may limit the district's ability to meet the student's needs related to 
the student's status as a transgender or gender-nonconforming student. If the student permits the employee to notify the 
compliance officer, the employee shall do so within three school days. 

 
As appropriate given the student's need for support, the compliance officer may discuss with the student any need to disclose 
the student's transgender or gender-nonconformity status or gender identity or gender expression to the student's 
parents/guardians and/or others, including other students, teacher(s), or other adults on campus. The district shall offer support 
services, such as counseling, to students who wish to inform their parents/guardians of their status and desire assistance in 
doing so. 

 
2. Determining a Student's Gender Identity: The compliance officer shall accept the student's assertion of gender identity and begin 

to treat the student consistent with that gender identity unless district personnel present a credible and supportable basis for 
believing that the student's assertion is for an improper purpose. 

3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting with the student and, if appropriate, 
the student's parents/guardians to identify and develop strategies for ensuring that the student's access to educational programs 
and activities is maintained. The meeting shall discuss the 

4. transgender or gender-nonconforming student's rights and how those rights may affect and be affected by the rights of other 
students and shall address specific subjects related to the student's access to facilities and to academic or educational support 
programs, services, or activities, including, but not limited to, sports and other competitive endeavors. In addition, the compliance 
officer shall identify specific school site employee(s) to whom the student may report any problem related to the student's status 
as a transgender or gender- nonconforming individual, so that prompt action can be taken to address it. Alternatively, if 
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appropriate and desired by the student, the school may form a support team for the student that will meet periodically to assess 
whether the arrangements for the student are meeting the student's educational needs and providing equal access to programs 
and activities, educate appropriate staff about the student's transition, and serve as a resource to the student to better protect 
the student from gender-based discrimination. 

5. Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the district maintains sex- segregated facilities, such 
as restrooms and locker rooms, or offers sex-segregated programs and activities, such as physical education classes, intermural 
sports, and interscholastic athletic programs, students shall be permitted to access facilities and participate in programs and 
activities consistent with their gender identity. To address any student's privacy concerns in using sex-segregated facilities, the 
district shall offer available options such as a gender-neutral or single-use restroom or changing area, a bathroom stall with a 
door, an area in the locker room separated by a curtain or screen, or use of the locker room before or after the other students. 
However, the district shall not require a student to utilize these options because the student is transgender or gender-
nonconforming. In addition, a student shall be permitted to participate in accordance with the student's gender identity in other 
circumstances where students are separated by gender, such as for class discussions, yearbook pictures, and field trips. A 
student's right to participate in a sex-segregated activity in accordance with the student's gender identity shall not render invalid 
or inapplicable any other eligibility rule established for participation in the activity. 

6. Student Records: A student's legal name or gender as entered on the mandatory student record required pursuant to 5 CCR 
432 shall only be changed with proper documentation. When a student presents government-issued documentation of a name 
and/or gender change or submits a request for a name and/or gender change through the process specified in Education Code 
49070, the district shall update the student's records. (Education Code 49062.5, 49070) 

7. Names and Pronouns: If a student so chooses, district personnel shall be required to address the student by a name and the 
pronoun(s) consistent with the student's gender identity, without the necessity of a court order or a change to the student's official 
district record. However, inadvertent slips or honest mistakes by district personnel in the use of the student's name and/or 
consistent pronouns will, in general, not constitute a violation of this administrative regulation or the accompanying district policy. 

8. Uniforms/Dress Code: A student has the right to dress in a manner consistent with the student's gender identity, subject to any 
dress code adopted on a school site. 

 
 
Policy 5145.7: Sexual Harassment  Status: Adopted 
Original Adopted Date: 05/06/2009 | Last Revised Date: 12/10/25 | Last Reviewed Date: 12/10/25 
 
The district does not discriminate on the basis of sex in any of its programs or activities and complies with Title IX of the Education 
Amendments of 1972 and its implementing regulations. 
 
The Board of Trustees is committed to maintaining a welcoming, safe, and supportive school environment that is free from discrimination 
and harassment. The Board prohibits at district or at district-sponsored or district-related activities, sexual harassment, as defined in the 
accompanying administrative regulation, targeted at any student The Board prohibits electronic acts, created or transmitted on or off the 
school site, that constitute cyber sexual bullying as defined in BP 5131.1 – Bullying. 
 
Additionally, the Board prohibits retaliatory behavior or action against any person who reports, files a complaint, testifies about, assists 
with, or otherwise supports a complainant in alleging sexual harassment, or otherwise participates or refuses to participate in the complaint 
process established for the purpose of this policy. (Education Code 220.1, 221.8; 34 CFR 106.71) 
 
The district strongly encourages students who feel that they are being or have experienced sexual harassment on district grounds or at 
a district-sponsored or district-related activity, or off-campus when the conduct has a continuing effect on campus, to immediately contact 
their teacher, the principal, the district's Title IX Coordinator, or any other available school employee. 
 
Any employee who receives a report or observes an incident of sexual harassment by or against a student in a district education program 
or activity shall report the incident to the Title IX Coordinator within one workday. 
 
Once notified, the Title IX Coordinator shall ensure that the complaint alleging sexual harassment is addressed through Administrative 
Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures or Board Policy/Administrative Regulation 1312.3 - Uniform 
Complaint Procedures, as applicable. Additionally, the Title IX Coordinator shall ensure that any implementation of Administrative 
Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures concurrently meets the requirements of Board 
Policy/Administrative Regulation 1312.3 - Uniform Complaint Procedures. 
 
The Title IX Coordinator shall offer and coordinate supportive measures to the complainant and respondent, as deemed appropriate 
under the circumstances. 
 
The Superintendent or designee shall inform students and parents/guardians of this policy in the manner specified in the accompanying 
administrative regulation. 
 
The Superintendent or designee shall ensure that all district staff are trained regarding this policy, and that employees required to receive 
training related to their duties under Title IX receive training as specified in Administrative Regulation 4119.11/4219.11/4319.11 - Sexual 
Harassment. (Government Code 12950.1; 2 CCR 11023, 11024; 34 CFR 106.45) 
 
 



Comprehensive School Safety Plan 91 of 112 4/17/26 
 
 

Instruction/Information 
The Superintendent or designee shall ensure that all district students receive age-appropriate information on sexual harassment. Such 
instruction and information shall include: 
 

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people 
of the same sex and could involve sexual violence or include cyber sexual bullying under BP 5131.2- Bullying 

2. A clear message that students do not have to endure sexual harassment under any circumstance 
3. Encouragement to report observed incidents of sexual harassment even when the alleged victim of the harassment has not 

complained 
4. A clear message that student safety is the district's primary concern, and that any separate rule violation involving an alleged 

victim or any other person reporting a sexual harassment incident will be addressed separately and will not affect the manner 
in which the sexual harassment complaint will be received, investigated, or resolved 

5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other formal filing 
requirements, every sexual harassment allegation that involves a student, whether as the complainant, respondent, or victim 
of the harassment, shall be investigated and action shall be taken to respond to the harassment, prevent recurrence, and 
address any continuing effect on students 

6. Information about the district's procedures for investigating complaints and the person(s) to whom a report of sexual 
harassment should be made 

7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as applicable, including 
the right to file a civil or criminal complaint while the district investigation of a sexual harassment complaint continues 

8. A clear message that, when needed, the district will implement supportive measures to ensure a safe school environment 
for a student who is the complainant or victim of sexual harassment and/or other students during an investigation 

 
Disciplinary Actions 
 
Upon completion of an investigation of sexual harassment, any student found to have engaged in sexual harassment or sexual violence 
in violation of this policy shall be subject to disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the incident(s) shall be taken into 
account. 
 
Upon completion of an investigation of sexual harassment, any employee found to have engaged in sexual harassment or sexual violence 
toward any student shall be subject to disciplinary action, up to and including dismissal, in accordance with law and the applicable 
collective bargaining agreement. 
 
Record-Keeping 
 
The Superintendent or designee shall maintain records in accordance with law, including in accordance with Administrative Regulation 
5145.71 - Title IX Sexual Harassment Complaint Procedures, and district policies and regulations, of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing behavior in district schools. 
 
 
Regulation 5145.7: Sexual Harassment   Status: Adopted 
Original Adopted Date: 05/06/2009 | Last Revised Date: 12/10/25 | Last Reviewed Date: 12/10/25 
 
Definitions 
 
Sexual harassment is a form of sex discrimination and means sexual harassment and other 
harassment on the basis of one, or a combination of two or more protected characteristics, which include, but may not be limited to, 
sex; gender; gender identity; gender expression; sexual orientation; sex stereotypes; pregnancy, false pregnancy, childbirth, termination 
of pregnancy, or related conditions or recovery; and parental, marital, and family status. (Education Code 200, 210.2, 220, 221.51, 230, 
260; Government Code 11135; 20 USC 1681-1688) 
 
Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other unwanted 
verbal, visual, electronic, or physical conduct of a sexual nature made against another person of the same or opposite sex in the 
educational setting, under any of the following conditions: (Education Code 212.5; 5 CCR 4916) 
 

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress 
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student 
3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating 

an intimidating, hostile, or offensive educational environment 
4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student 

regarding benefits and services, honors, programs, or activities available at or through any district program or activity 
 
Any prohibited conduct that occurs off campus or outside of district-related or district-sponsored programs or activities will be regarded 
as sexual harassment in violation of district policy if it has a continuing effect on or creates a hostile school environment for the 
complainant or victim of the conduct. 
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For purposes of applying the complaint procedures specified in Title IX, sexual harassment is defined as any of the following forms of 
conduct that occurs in an education program or activity in which a district school exercises substantial control over the context and 
respondent: (34 CFR 106.30, 106.44) 
 

1. A district employee conditioning the provision of a district aid, benefit, or service on the student's participation in 
unwelcome sexual conduct 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it 
effectively denies a student equal access to the district's education program or activity 

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291 
 
Examples of Sexual Harassment 
 
Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment under state and/or 
federal law, in accordance with the definitions above, include, but are not limited to: 

1. Unwelcome leering, sexual flirtations, or propositions 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading descriptions 
3. Graphic verbal comments about an individual's body, or overly personal conversation 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or computer-generated 

images of a sexual nature 
5. Spreading sexual rumors 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
8. Touching an individual's body or clothes in a sexual way 
9. Impeding or blocking movements or any physical interference with school activities when directed at an individual on the 

basis of sex 
10. Displaying sexually suggestive objects 
11. Sexual assault, sexual battery, or sexual coercion 
12. Electronic communications, including cyber sexual bullying as defined under BP 5131.2- Bullying, containing comments, 

words, or images described above 
 
 
Title IX Coordinator/Compliance Officer 
The district designates the following individual as the responsible employee to coordinate its efforts to comply with Title IX. The 
individual shall also serve as the Compliance Officer specified in Administrative Regulation 1312.3 - Uniform Complaint Procedures as 
the responsible employee to handle student complaints alleging unlawful discrimination, as permitted by law. The Title IX Coordinator 
may be contacted at: 
 
Associate Superintendent, Secondary Education and Educational Services or Director, Personnel Services 
2615 Sierra Meadows Drive Rocklin, CA 95677 
(916) 624-2428 
titleixcoordinator@rocklinusd.org 
 
Notifications 
 
The Superintendent or designee shall notify students and parents/guardians that the district does not discriminate on the basis of sex 
as required by Title IX and that inquiries about the application of Title IX to the district may be referred to the district's Title IX 
Coordinator and/or to the Assistant Secretary for Civil Rights, U.S. Department of Education. (34 CFR 106.8) 
 
The district shall notify students and parents/guardians of the name or title, office address, email address, and telephone number of the 
district's Title IX Coordinator. (34 CFR 106.8) 
 
The Superintendent or designee shall ensure that a copy of the district's sexual harassment policy and regulation: 
 

1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year (Education Code 
48980; 5 CCR 4917) 

2. Be displayed in a prominent location in the main administrative building or other area where notices of district rules, 
regulations, procedures, and standards of conduct are posted (Education Code 231.5) 

3. Be summarized on a poster, which shall be prominently and conspicuously displayed in each bathroom and locker room 
at each school 

 
The poster may be displayed in public areas that are accessible to and frequented by students, including, but not limited to, classrooms, 
hallways, gymnasiums, auditoriums, and cafeterias. The poster shall display the rules and procedures for reporting a charge of sexual 
harassment; the name, phone number, and email address of an appropriate school employee to contact to report sexual harassment; 
the rights of the reporting student, the complainant, and the respondent; and the responsibilities of the school. (Education Code 231.6) 

mailto:titleixcoordinator@rocklinusd.org
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4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a prominent location on the 
district's website in a manner that is easily accessible to parents/guardians and students (Education Code 234.6; 34 CFR 
106.8) 

5. Be provided as part of any orientation program conducted for new and continuing students at the time the student is 
enrolled or at the beginning of each quarter, semester, or summer session (Education Code 231.5) 

6. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, 
procedures, and standards of conduct (Education Code 231.5) 

 
Reports and Complaints 
 
A student or a student's parent(s)/guardian(s) who believes that the student has been subjected to sexual harassment in a district 
program or activity or who has witnessed sexual harassment is strongly encouraged to report the incident to the district's Title IX 
Coordinator, a teacher, the principal, or any other available school employee. Within one workday of receiving such a report, the 
principal or other school employee shall forward the report to the district's Title IX Coordinator. Any school employee who observes an 
incident of sexual harassment shall, within one workday, report the observation to the Title IX Coordinator as specified in the 
accompanying Board policy. The report shall be made regardless of whether the alleged victim files a formal complaint or requests 
confidentiality. 
 
When a report or complaint of sexual harassment involves off-campus conduct, the Title IX Coordinator shall assess whether the 
conduct may create or contribute to the creation of a hostile school environment. If the Title IX Coordinator determines that a hostile 
environment may be created, the complaint shall be investigated and resolved in the same manner as if the prohibited conduct 
occurred at school. 
 
When a verbal or informal report of sexual harassment is submitted, the Title IX Coordinator shall inform the student or parent/guardian 
of the right to file a formal written complaint in accordance with applicable district complaint procedures. 
 
All complaints alleging sexual harassment against students in the school setting shall be investigated and resolved in accordance with 
law and district procedures. The district's Title IX Coordinator shall review the allegations to determine the applicable procedure for 
responding to the complaint. All complaints that meet the definition of sexual harassment under Title IX shall be investigated and 
resolved in accordance with Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures. Other sexual 
harassment complaints shall be investigated and resolved pursuant to Board Policy and Administrative Regulation 1312.3 - Uniform 
Complaint Procedures. 
 
If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in consultation with the Title IX 
Coordinator, shall take prompt action to stop the sexual harassment, prevent recurrence, implement remedies, and address any 
continuing effects. 
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Policy 5132: Dress And Grooming    Status: Adopted 
Original Adopted Date: 11/01/2000 | Last Revised Date: 01/19/2022 | Last Reviewed Date: 01/19/2022 
 
The Board of Trustees believes that appropriate dress and grooming contribute to a productive learning environment. The Board 
expects students to wear clothing that is suitable for the school activities in which they participate. Students shall not wear that presents 
a health or safety hazard or causes a substantial disruption to the educational program. 
 
District and school rules pertaining to student attire shall be included in student handbooks, may be posted in school offices and 
classrooms, and may be periodically reviewed with all students as necessary. 
 
Students shall not be prohibited from dressing in a manner consistent with their gender identity or gender expression or with their 
religious or cultural observance. 
 
The principal or designee is authorized to enforce this policy and shall inform any student who does not reasonably conform to the 
dress code. The dress code shall not be enforced in a manner that discriminates against a particular viewpoint or results in a 
disproportionate application of the dress code based on students' gender, sexual orientation, race, ethnicity, household income, or body 
type or size. 
 
School administrators, teachers, and other staff shall be notified of appropriate and equitable enforcement of the dress code. 
 
When practical, students shall not be directed to correct a dress code violation during instructional time or in front of other students. 
Repeated violations or refusal to comply with the district's dress code may result in disciplinary action. 
 
Gang-Related Apparel 
The principal, staff, and parents/guardians at a school may establish a reasonable dress code that prohibits students from wearing 
gang-related apparel when there is evidence of a gang presence that disrupts or threatens to disrupt the school's activities. Such a 
proposed dress code shall be presented to the Board, which shall approve the plan upon determining that it is necessary to protect the 
health and safety of the school environment. The dress code policy may be included in the school's comprehensive safety plan. 
(Education Code 35183) 
 
When determining specific items of clothing that may be defined as gang apparel, the school shall ensure that the determination is free 
from bias based on race, ethnicity, national origin, immigration status, or other protected characteristics. 
 
Uniforms 
The Board may approve a school-initiated dress code policy requiring students at the school to wear a school uniform whenever the 
Board determines that such a dress code will promote student achievement, a positive school climate and/or student safety. 
 
The Superintendent or designee shall establish procedures whereby parents/ guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise discriminated against or denied attendance to 
school if their parents/guardians so decide. (Education Code 35183) 
 
The Superintendent or designee shall ensure that resources are identified to assist economically disadvantaged students in obtaining 
uniforms. (Education Code 35183) 
 
 
Regulation 5132: Dress And Grooming   Status: Adopted 
Original Adopted Date: 03/06/2002 | Last Revised Date: 01/19/2022 | Last Reviewed Date: 01/19/2022 
 
In cooperation with teachers, students and parents/ guardians, the principal or designee may establish school rules governing student 
dress and grooming which are consistent with law, Board Policy and administrative regulations. Parents/guardians shall have primary 
responsibility for determining appropriate standards of dress and grooming while responsibility for creating an appropriate 
classroom/campus environment for learning remains with the district. The school dress codes shall be regularly reviewed. 
 
Dress code policies will maximize educational opportunities and time spent learning as clothing should not create barriers to learning. 
 
Reasons for conflict and inconsistent and/or inequitable discipline should be minimized whenever possible. 
 
School staff will be trained and be able to use student/body positive language to explain the dress code to address code violations. 
 
All students will be valued in their full identity and treated equitably; will be able to dress comfortably for school without fear of body 
shaming and unnecessary discipline; will understand student dress code expectations and that they are responsible for managing their 
own personal distractions while also honoring individual's clothing/selfexpression. 
 
The following guidelines shall apply to all regular school activities: 
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Students must wear: 

1. Secured clothing that protects and covers personal body parts. 
2. Shirts must have strap(s) that connect over at least one shoulder or around the neck with fabric in the front, back and on the 

sides under the arts. Torso must be covered and shirts must be able to stay up on their own. 
3. Pants or the equivalent must completely cover the buttocks. 
4. Appropriate shoes must be worn at all times and must have soles. 
5. Clothing that maintains a safe learning environment in classes where protective or supportive clothing is needed. For example, 

chemistry/biology (eye/body protection), dance (tights/leotards), or PE (athletic attire/shoes). 
 
Students may wear: 

1. Hats, caps, hoods shall be allowed on campus; however, students will respect the request of staff regarding them being worn 
indoors. 

 
Students cannot wear: 

1. Visible underwear (visible waistbands, straps, compression shorts worn under other clothing are not a violation) 
2. Images or language depicting/suggesting drugs, alcohol, tobacco, vaping or paraphernalia use (or any other illegal item or 

activity) 
3. Images or language representing hate speech, profanity, or prejudice 
4. Images or language that depicts weapons, violence, or gang affiliation 
5. Images depicted on clothing must be within dress code 
6. Clothing, jewelry, and personal items with lewd, obscene, or sexually explicit/suggestive messages or pictures are prohibited. 
7. Any object that obscures the face (except as religious observance or for health purposes) 
8. Swimsuits except as required in class or athletic practice and only in area of campus necessary for class or practice. 

 
The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health condition, or other 
circumstance deemed necessary by the principal or designee. In addition, the principal or designee may impose dress requirements to 
accommodate the needs of special school activities, physical education classes, athletic activities and other extracurricular or cocurricular 
activities. 
 
No grade of a student participating in a physical education class shall be adversely affected if the student does not wear standardized 
physical education apparel because of circumstances beyond the student's control. (Education Code 49066) 
 
Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use during the school day. 
(Education Code 35183.5) 
 
Gang-Related Apparel 
At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the principal, staff, and 
parents/guardians participating in the development of the school safety plan shall define "gang- related apparel" and shall limit this 
definition to apparel that reasonably could be determined to threaten the health and safety of the school environment if it were worn or 
displayed on a school campus. (Education Code 32282) 
 
Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed at least once each semester 
and updated whenever related information is received. As necessary, the school shall collaborate with law enforcement agencies to 
update definitions of gang-related apparel. 
 
 
DRESS AND GROOMING/SCHOOL UNIFORMS                                                         E 5132  
 
Exhibit A  
Voluntary School Uniforms  
Checklist For Principals  
1. Participate in informal discussion to ascertain interest.  
2. Hold staff discussions to ascertain level of agreement.  
3. Survey students in Grades 7-12.  
4. Two-thirds vote of site council to pursue a voluntary School Uniform Policy.  
5. Conduct information meetings at the school.  
6. Notify 100% of the families.  
7. Ensure that 55% of the total number of families in the school have responded favorably.  
8. Establish a school uniform committee (administrators, faculty members, parents, staff, students, and PTC/advisory representatives).  
9. Display uniform samples in a central location (e.g., media center, cafeteria, etc.)  
10. Provide parents with information about obtaining school uniforms.  
11. Develop procedures necessary for site implementation.  
12. Forward to the Assistant Superintendent of Curriculum/Instruction the following documents:  

a. "Request to Participate" form  
b. Copy of survey sent to parents and staff  
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c. Announcements of open meetings  
d. Notes/minutes form open meetings (including concerns and how the school will address them)  
e. Procedure for providing uniforms to families in need  
f. Site procedures  

Exhibit ROCKLIN UNIFIED SCHOOL DISTRICT  
version: November 1, 2000 Rocklin, California  
 
Exhibit B  
Request To Participate In  
School Uniform Program  
 
Objective  
 
Open forums relative to the wearing of school uniforms have been completed. Uniforms have been determined to be important to our 
school for the following reasons:  
 
The following school community group(s) participated in planning the uniform program.  
 
Survey  
 
Parents and staff were given the opportunity to participate in the survey. As a result, we are requesting that school uniforms be worn by 
students beginning .  
 
( Voluntarily ( Mandatory  
 
A copy of the survey is attached. A procedure for obtaining a uniform for those in need has been established. The procedure is 
attached:  
 
Total enrollment ( includes ( does not include 6th, 8th, 12th grade  
Total number of families  
Number of respondents  
Percent (%) of total number of families in the school responding  
55% of total number of families voting YES  
Total staff members (certificated and classified)  
Number of staff members in support  
In grades 7-12 student survey results  
Principal's Signature/Date Planning Subcommittee Chair/Date  
School Site Council Chair/Date Asst. Superintendent, Curriculum/Date  
 
Exhibit ROCKLIN UNIFIED SCHOOL DISTRICT  
version: November 1, 2000 Rocklin, California  
Exhibit C  
Application For Exemption From The  
Student Uniform Requirement  
 
Name of person submitting this application:  
Name of Student:  
Address: Telephone:  
School: Grade: School Year:  
 
I certify that I am the parent or legal guardian of the student named above. I choose not to have my child comply with the student 
uniform policy adopted at my child's school during the current school year. I hereby request an exemption from the student uniform 
requirement on behalf of the above-named student for the current school year at the above-reference school, pursuant to Board Policy 
5132 and Education Code 35183(e). I understand that this exemption is for the current school year only.  
 
The reason for my application for this exemption is as follows: (optional)  
 
I understand that the exemption will be effective after I have submitted this signed form to the designated school site administrator as 
set forth in Board policy.  
 
Exhibit ROCKLIN UNIFIED SCHOOL DISTRICT  
version: November 1, 2000 Rocklin, California 
 
SAFETY BP 5142 
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The Board of Trustees recognizes the importance of providing a safe school environment that is conducive to learning and helps ensure 
student safety and the prevention of student injury. The Superintendent or designee shall implement appropriate practices to minimize 
the risk of harm to students, including, but not limited to, practices relative to school facilities and equipment, the outdoor environment, 
educational programs, and school-sponsored activities.  
 

(cf. 0450 - Comprehensive Safety Plan)  
(cf. 3320 - Claims and Actions Against the District)  
(cf. 3514 - Environmental Safety)  
(cf. 3514.1 - Hazardous Substances)  
(cf. 3514.2 - Integrated Pest Management)  
(cf. 3516 - Emergencies and Disaster Preparedness Plan)  
(cf. 3530 - Risk Management/Insurance)  
(cf. 3542 - School Bus Drivers)  
(cf. 3543 - Transportation Safety and Emergencies)  
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)  
(cf. 4119.43/4219.43/4319.43 - Universal Precautions)  
(cf. 5131 - Conduct)  
(cf. 5131.1 - Bus Conduct)  
(cf. 5141 - Health Care and Emergencies)  
(cf. 5141.22 - Infectious Diseases)  
(cf. 5142.1 - Identification and Reporting of Missing Children)  
(cf. 5143 - Insurance)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6161.3 - Toxic Art Supplies)  
(cf. 6163.2 - Animals at School)  
(cf. 7111- Evaluating Existing Buildings)  

 
Staff shall be responsible for the proper supervision of students during school hours, during school-sponsored activities, and while 
students are using district transportation to and from school.  
 
The Superintendent or designee shall ensure that students receive appropriate instruction on topics related to safety, as well as injury 
and disease prevention.  
 

(cf. 5141.7 - Sun Safety)  
(cf. 6142.8 - Comprehensive Health Education)  

 
Crossing Guards/Safety Patrol  
 
To assist students in safely crossing streets adjacent to or near school sites, the Board may employ crossing guards and/or establish a 
safety patrol at any district school. The Superintendent or designee shall periodically examine traffic patterns within school attendance 
areas in order to identify locations where crossing assistance may be needed.  
 
Policy ROCKLIN UNIFIED SCHOOL DISTRICT  
adopted: November 15, 2006 Rocklin, California  
 
SAFETY                                                                                                                              AR 5142  
 
Each principal or designee shall establish school rules for the safe and appropriate use of school equipment and materials and for 
student conduct consistent with law, Board policy, and administrative regulation. Copies of the rules shall be distributed to 
parents/guardians and be readily available at the school at all times.  
 

(cf. 0450 - Comprehensive Safety Plan)  
(cf. 5131 - Conduct)  
(cf. 5144 - Discipline)  

 
Release of Students  
 
Students shall be released during the school day only to the custody of an adult only if:  
 
1.  The adult is the student's custodial parent/guardian.  
(cf. 5021 - Noncustodial Parents)  
2.  The adult has been authorized on the student's emergency card as someone to whom the student may be released when the 

parent/guardian cannot be reached, and the principal or designee verifies the adult's identity.  
(cf. 3516 - Emergencies and Disaster Preparedness Plan)  
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3.  The adult is an authorized law enforcement officer acting in accordance with law.  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
(cf. 5145.11 - Questioning and Apprehension)  

4.  The adult is taking the student to emergency medical care at the request of the principal or designee.  
 (cf. 5141 - Health Care and Emergencies)  
 
Supervision of Students  
 
Teachers shall be present at their respective rooms and shall open them to admit students not less than 30 minutes before the time when 
school starts. (5 CCR 5570)  
 
Every teacher shall hold students accountable for their conduct on the way to and from school, on the playgrounds, and during recess. 
(Education Code 44807)  
 
The principal or designee shall require all individuals supervising students to remain alert in spotting dangerous conditions, promptly 
report any such conditions to the principal or designee, and file a written report on such conditions as appropriate.  

(cf. 3530 - Risk Management/Insurance)  
 
In arranging for appropriate supervision on playgrounds, the principal or designee shall:  
1.  Where playground supervision is not otherwise provided, provide for certificated employees to supervise the conduct and safety, and 

direct the play, of students who are on school grounds before and after school and during recess and other intermissions (5 CCR 
5552)  

2.  Clearly identify supervision zones on the playground and require all playground supervisors to remain outside at a location from 
which they can observe their entire zone of supervision  

3.  Consider the size of the playground area, the number of areas that are not immediately visible, and the age of the students to 
determine the ratio of playground supervisors to students  

 
The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, yard aides, and volunteers who 
supervise students receive training in safety practices and in supervisory techniques that will help them to forestall problems and resolve 
conflicts. Such training shall be documented and kept on file.  

(cf. 1240 - Volunteer Assistance)  
(cf. 3515.2 – Disruptions)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 5131.4 – Student Disturbances)  
(cf. 5138 - Conflict Resolution/Peer Mediation)  

 
Buddy System  
A "buddy system" will be in effect. K-3 students will have a companion when leaving the classroom. A 4th-6th grade "buddy system" is 
supportive and recommended but not mandatory unless upon parent's request.  
 
Playground Safety  
Any new playground or any replacement of equipment or modification of components inside an existing playground shall conform to 
standards set forth by the American Society for Testing and Materials and the guidelines set forth by the U.S. Consumer Product Safety 
Commission. (Health and Safety Code 115725)  
 
Any playground installed between January 1, 1994, and December 31, 1999, shall conform to these standards not later than 15 years 
after the date of installation. (Health and Safety Code 115725)  
 
Activities with Safety Risks  
Because of concerns about the risk to student safety, the principal or designee shall not permit the following activities on campus or 
during school-sponsored events unless the activity is properly supervised, students wear protective gear as appropriate, and each 
participant has insurance coverage:  
1.  Trampolining  
2.  Scuba diving  
3.  Skateboarding or use of scooters  
4.  In-line or roller skating or use of skate shoes  
5.  Sailing, boating, or water skiing  
6.  Snow trips  
7.  Motorcycling  
8.  Target shooting  
9.  Horseback riding  
10.  Rodeo  
11.  Other activities determined by the school principal to have a high risk to student safety  

(cf. 6143 – Insurance)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
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(cf. 6153 - School-Sponsored Trips)  
 
Students who operate or ride as a passenger on a bicycle, nonmotorized scooter, or skateboard upon a street, bikeway, or any other 
public bicycle path or trail shall wear a properly fitted and fastened bicycle helmet that meets the standards of law. Students also shall be 
required to wear such helmets while wearing in-line or roller skates. (Vehicle Code 21212)  
 
Laboratory Safety  
The principal of each school offering laboratory work shall develop procedures for laboratory safety and designate a trained certificated 
employee to implement and regularly review these procedures.  
 
Hearing Protection  
The Superintendent or designee shall monitor students' exposure to excessive noise in classrooms and provide protection as necessary. 
The Superintendent or designee also may provide hearing conservation education to teach students ways to protect their hearing.  
 
 
Eye Safety Devices  
The Superintendent or designee shall provide schools with eye safety devices for use whenever students, teachers, or visitors are 
engaged in or observing an activity or using hazardous substances likely to cause injury to the eyes. Eye safety devices may be sold to 
students for an amount not to exceed their actual cost to the district. (Education Code 32030, 32031, 32033)  

(cf. 3260 - Fees and Charges)  
 
Protection Against Insect Bites  
To help protect students against insect bites or stings that may spread disease or cause allergic reactions, students shall be allowed to 
apply insect repellent provided by their parents/guardians, under the supervision of school personnel, and in accordance with the 
manufacturer's directions, when engaging in outdoor activities.  
 
Regulation ROCKLIN UNIFIED SCHOOL DISTRICT  
Approved: May 21, 2008 Rocklin, California   
 
POSITIVE SCHOOL CLIMATE                                                                                     BP 5137  
 
The Board of Trustees desires to enhance learning by providing an orderly, caring, and nurturing educational and social environment in 
which all students can feel safe and take and take pride in their school and their achievements. The school environment should be 
characterized by positive interpersonal relationships among students and between students and staff.  

(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 3515 - Campus Security)  
(cf. 3515.2 - Disruptions)  
(cf. 5030 - Student Wellness)  
(cf. 5131.4 - Student Disturbances)  
(cf. 5142 - Safety)  
(cf. 5145.3 - Nondiscrimination/Harassment)  

 
All staff are expected to serve as role models for students by demonstrating positive, professional attitudes and respect toward each 
student and other staff members. Teachers shall use effective classroom management techniques based on clear expectations for student 
behavior.  

(cf. 4119.21/4219.21/4319.21 - Professional Standards)  
 
Staff shall consistently enforce Board policies and regulations which establish rules for appropriate student conduct, including prohibitions 
against bullying, cyberbullying, harassment of students, hazing, other violence or threats of violence against students and staff, and drug, 
alcohol, and tobacco use.  

(cf. 0450 - Comprehensive Safety Plan)  
(cf. 3513.3 - Tobacco-Free Schools)  
(cf. 4020 - Drug and Alcohol-Free Workplace)  
(cf. 5131 - Conduct)  
(cf. 5131.1 - Bus Conduct)  
(cf. 5131.6 - Alcohol and Drugs)  
(cf. 5131.7 - Weapons and Dangerous Instruments)  
(cf. 5136 - Gangs)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 5145.2 - Freedom of Speech/Expression)  
(cf. 5145.7 - Sexual Harassment)  
(cf. 5145.9 - Hate-Motivated Behavior)  
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The district's curriculum shall include age-appropriate character education which includes, but is not limited to, the principles of equality, 
human dignity, mutual respect, fairness, honesty, and citizenship.  
 
Teachers are encouraged to employ cooperative learning strategies that foster positive interactions in the classroom among students 
from diverse backgrounds.  

(cf. 5131.9 - Academic Honesty)  
(cf. 6141 - Curriculum Development and Evaluation)  
(cf. 6141.6 - Multicultural Education)  
(cf. 6142.3 - Civic Education)  
(cf. 6142.4 - Service Learning/Community Service Classes)  
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)  

 
 
The Superintendent or designee may develop other strategies to enhance students' feelings of connectedness with the schools, such as 
campus beautification projects, graffiti removal, development of extracurricular activities and after-school programs, pairing of adult 
mentors with individual students, recognition of student achievement, and encouragement of strong family and community involvement 
in the schools.  

(cf. 1240 - Volunteer Assistance)  
(cf. 5126 - Awards for Achievement)  
(cf. 5131.5 - Vandalism, Theft and Graffiti)  
(cf. 5148.2 - Before/After School Programs)  
(cf. 6020 - Parent Involvement)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.5 - Student Organizations and Equal Access)  

 
Students shall have opportunities to voice their concerns about school policies and practices and to share responsibility for solving 
problems that affect their school.  
 
The school shall promote nonviolent conflict resolution techniques in order to encourage attitudes and behaviors that foster harmonious 
relations. As part of this effort, students may be taught the skills necessary to reduce violence, including communication skills, anger 
management, bias reduction, and mediation skills.  
 

(cf. 5138 - Conflict Resolution/Peer Mediation)  
(cf. 6164.2 - Guidance/Counseling Services)  

 
Staff shall receive professional development designed to improve classroom management, conflict resolution techniques, and 
communications with students and parents/guardians including persons of diverse backgrounds.  
 

(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  

 
Policy ROCKLIN UNIFIED SCHOOL DISTRICT  
adopted: May 21, 2008 Rocklin, California   
 
Policy 5144: Discipline    Status: ADOPTED 
Original Adopted Date: 11/01/2000 | Last Reviewed Date: 11/19/2025 
 
The Board of Trustees desires to prepare students for responsible citizenship by fostering self- discipline and personal responsibility. 
The Board believes that high expectations for student behavior, effective classroom management and parent involvement can minimize 
the need for discipline. Staff shall use preventative measures and positive conflict resolution techniques whenever possible. 
 
Board policies and regulations shall delineate acceptable student conduct and provide the basis for sound disciplinary practices. Each 
school shall develop disciplinary rules in accordance with law to meet the school's individual needs. 
 
When misconduct occurs, staff shall implement appropriate discipline and attempt to identify and address the causes of the student's 
behavior. Continually disruptive students may be assigned to alternative programs or removed from school. At all times, the safety of 
students and staff and the maintenance of an orderly school environment shall be priorities in determining appropriate discipline. 
 
Staff shall enforce disciplinary rules fairly, consistently and without discrimination. 
 
The Superintendent or designee shall provide professional development as necessary to assist staff in developing classroom 
management skills and implementing effective disciplinary techniques. 
 
The Board of Trustees is committed to providing a safe, supportive, and positive school environment which is conducive to student 
learning and achievement and desires to prepare students for responsible citizenship by fostering self-discipline and personal 
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responsibility. The Board believes that high expectations for student behavior, use of effective school and classroom management 
strategies, provision of appropriate intervention and support, and parent/guardian involvement can minimize the need for disciplinary 
measures that exclude students from instruction as a means for correcting student misbehavior. 
 
Disciplinary measures that may result in loss of instructional time or cause students to be disengaged from school, such as detention, 
suspension, and expulsion, shall be imposed only when required or permitted by law or when other means of correction have been 
documented to have failed. (Education Code 48900.5) 
 
School personnel and volunteers shall not allow any disciplinary action taken against a student to 
result in the denial or delay of a school meal. (Education Code 49557.5) 
 
A student shall not be denied recess unless the student's participation poses an immediate threat to the physical safety of the student 
or to the physical safety of one or more of the student's peers. If, due to such immediate threat, a student is denied recess, staff shall 
make all reasonable efforts to resolve the threat and minimize the student's exclusion from recess, to the greatest extent practicable. 
(Education Code 49056) 
 
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be used to correct student behavior except as 
permitted pursuant to Education Code 49005.4 and in accordance with district regulations. (Education Code 49005.2) 
 
The principal or designee at each school may develop disciplinary rules to meet the school's particular needs consistent with law, Board 
policy, and administrative regulations. The Board, at an open meeting, may review the approved school discipline rules for consistency 
with Board policy and state law. Site-level disciplinary rules shall be included in the district's comprehensive safety plan. (Education 
Code 32282, 35291.5) 
 
At all times, the safety of students and staff, providing interventions and supports to students, as well as the maintenance of an orderly 
school environment, shall be priorities in determining appropriate discipline. When misconduct occurs, staff shall attempt to identify the 
causes of the student's behavior and implement appropriate support and/or discipline. When choosing between different disciplinary 
strategies, staff shall consider the effect of each option on the student's health, well-being, and opportunity to learn. 
 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
 
The Superintendent or designee shall provide professional development as necessary to assist staff in developing the skills needed to 
effectively and equitably implement the disciplinary strategies adopted for district schools, including, but not limited to, knowledge of 
school and classroom management skills and their consistent application, effective accountability and positive intervention techniques, 
and the tools to form strong, cooperative relationships with parents/guardians. 
 
District goals for improving school climate, based on suspension and expulsion rates, surveys of students, staff, and parents/guardians 
regarding their sense of school safety and connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
 
At the beginning of each school year, the Superintendent or designee may report to the Board regarding disciplinary strategies used in 
district schools in the immediately preceding school year and their effect on student learning. 
 
 
Regulation 5144: Discipline   Status: ADOPTED 
Original Adopted Date: 02/05/2003 | Last Reviewed Date: 11/19/2025 
 
Site-Level Rules 
 
Site-level rules shall be consistent with state law and Board policies and administrative regulations. In developing site-level disciplinary 
rules, the principal or designee shall solicit the participation, views, and advice of one representative selected by each of the following 
groups: (Education Code 35291.5) 
 

1. Parents/guardians 
2. Teachers 
3. School administrators 
4. School security personnel, if any 
5. Students in grades seven through twelve 

 
Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with any changes in state law, district discipline 
policies and regulations, and/or goals for school safety and climate as specified in the district's local control and accountability plan. A 
copy of the rules shall be filed with the Superintendent or designee for inclusion in the comprehensive safety plan. 
 
School rules shall be communicated to students clearly and in an age-appropriate manner. 
 
It shall be the duty of each employee of the school to enforce the school rules on student discipline. (Education Code 35291.5) 
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Strategies 
 
To the extent possible, staff shall use strategies that keep students in school and participating in the instructional program. Except when 
students' presence causes a danger to themselves or others or they commit a single act of a grave nature or an offense for which 
suspension or expulsion is required by law, suspension, supervised suspension, or expulsion shall be used only when other means of 
correction have failed to bring about proper conduct. Strategies may include, but are not limited to those included in Education Code 
48900.5(b), such as: 
 

1. Discussion or conference between school staff, the student, and the student's parents/guardians 
2. Referral of the student to the school counselor or other school support service personnel 
3. Convening of a study team, guidance team, resource panel, or other intervention-related team to assess the behavior and 

develop and implement an individual plan to address the behavior in partnership with the student and the student's 
parents/guardians 

4. When applicable, referral for a comprehensive psychosocial or psychoeducational assessment, including for purposes of 
creating an individualized education program (IEP) or a Section 504 plan 

5. Referral to a program for self-regulation or anger management 
6. A positive behavior support approach with tiered interventions that occur during the school day on campus 
7. Participation in a program that is sensitive to the traumas experienced by students, focuses on students' behavioral health 

needs, and addresses those needs in a proactive manner 
8. Detention after school hours as provided in the section below entitled "Detention After School" 
9. Community service as provided in the section below entitled "Community Service" 
10. In accordance with Board policy and administrative regulation, restriction or disqualification from participation in 

extracurricular activities 
11. Reassignment to an alternative educational environment 
12. Suspension and expulsion in accordance with law, Board policy, and administrative regulation 

 
When, by law or district policy, other means of correction are required to be implemented before a student could be suspended or expelled, 
any other means of correction implemented shall be documented and retained in the student's records. (Education Code 48900.5) 
 
When a student has been suspended, or other means of correction have been implemented against the student, for an incident of racist 
bullying, harassment, or intimidation, the principal or designee may engage both the victim and perpetrator in a restorative practice 
suitable to the needs of the students. 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's nondiscrimination policies. 
 
When disciplining a student who has been identified for special education and related services, the procedures specified in Administrative 
Regulation 5144.2 - Suspension And Expulsion/Due Process (Students With Disabilities) shall be applied. If a student has not been 
identified as a student with a disability and the district suspects the behavior that resulted in discipline may be based in an unidentified 
disability, the district shall conduct an evaluation to determine if the student has a disability which requires an IEP or 504 plan. (U.S.C. 
1412(a)(3)) 
 
Detention After School 
 
Students may be detained for disciplinary reasons for up to one hour after the close of the maximum school day, or until the departure of 
the school bus to which they have been assigned if applicable. (5 CCR 307, 353) 
 
The student shall not be detained unless the principal or designee notifies the parent/guardian. 
 
Students shall remain under the supervision of a certificated employee during the period of detention. 
 
Students may be offered the choice of serving their detention on Saturday rather than after school. 
 
Community Service 
 
As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's designee may require a student to perform 
community service during non-school hours on school grounds or, with written permission of the student's parent/guardian, off school 
grounds. Such service may include, but is not limited to, community or school outdoor beautification, community or campus betterment, 
and teacher, peer, or youth assistance programs. (Education Code 48900.6) 
 
This community service option is not available for a student who has been suspended, pending expulsion, pursuant to Education Code 
48915. However, if the recommended expulsion is not implemented or the expulsion itself is suspended, then the student may be required 
to perform community service for the resulting suspension. (Education Code 48900.6) 
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Notice to Parents/Guardians and Students 
 
At the beginning of the school year, the Superintendent or designee shall notify parents/guardians, in writing, about the availability of 
district rules related to discipline. (Education Code 35291, 48980) 
 
The Superintendent or designee shall also provide written notice of disciplinary rules to parents/guardians of transfer students at the time 
of their enrollment in the district. 
 
 
Policy 5145.9: Hate-Motivated Behavior    Status: Adopted 
Original Adopted Date: 09/16/2009 | Last Revised Date: 12/10/25 | Last Reviewed Date: 12/10/25 
 
The Board of Trustees is committed to providing a respectful, inclusive, and safe learning environment that protects students from 
discrimination, harassment, intimidation, bullying, or any other type of behavior that is motivated by hate. 
 
Hate-motivated behavior is any behavior intended to cause emotional suffering, physical injury, or property damage through intimidation, 
harassment, bigoted slurs or epithets, force or threat of force, or vandalism motivated in part or in whole by bias or hostility toward the 
victim's real or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, gender, 
age, religion, marital status, pregnancy, parental status, physical or mental disability, medical condition, sex, sexual orientation, , gender 
identity, gender expression, or genetic information, or any other characteristic identified in Education Code 200 or 220, Government Code 
11135, or Penal Code 422.55. 
 
The Superintendent or designee shall design strategies to promote harmonious relationships among students, prevent incidents of hate-
motivated behavior to the extent possible, and address such incidents in a timely manner when they occur. 
 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote an environment where 
diversity is celebrated and hate-motivated behavior is not tolerated. Such collaborative efforts shall focus on the development of effective 
prevention strategies and response plans, provision of assistance to students affected by hate- motivated behavior, and/or education of 
students who have perpetrated hate-motivated acts. 
 
The district shall provide students with age-appropriate instruction that: 
 

1. Includes the development of social-emotional learning 
2. Promotes an understanding, awareness, appreciation, and respect for human rights, human relations, diversity, and 

acceptance in a multicultural society 
3. Discourages discriminatory attitudes and practices 
4. Provides strategies to manage conflicts constructively 

 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior and to 
students who exhibit such behavior. 
 
When appropriate, students who engage in hate-motivated behavior shall be disciplined.  
 
The Superintendent or designee shall provide staff with training that: 
 

1. Supports the prevention, recognition, and response to hate-motivated behavior 
2. Includes effective enforcement of rules for appropriate student conduct 

 
Employees who engage in hate-motivated behavior shall be subject to disciplinary action, up to and including dismissal. 
Rules prohibiting hate-motivated behavior and procedures for reporting a hate-motivated incident shall be provided to students, staff, and 
parents/guardians. 
 
This policy shall be posted in a prominent location on the district's web site in a manner that is readily and easily accessible to 
parents/guardians and students. (Education Code 234.6) 
 
Complaints 
 
Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or otherwise becomes aware of 
an incident shall immediately contact the compliance officer responsible for coordinating the district's response to complaints and 
complying with state and federal civil rights laws. As appropriate, the staff member shall also contact law enforcement. 
 
A student or parent/guardian who believes the student is a victim of hate-motivated behavior is encouraged to report the incident to a 
teacher, the principal, the district's compliance officer, or other staff member. 
 
Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall be resolved in accordance 
with law and the district's uniform complaint 
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procedures specified in AR 1312.3 - Uniform Complaint Procedures or other applicable procedure. If, during the investigation, it is 
determined that a complaint is about nondiscriminatory behavior, the principal or designee shall inform the complainant and shall take 
all necessary actions to resolve the complaint. 
 
 
Policy 5141.21: Administering Medication And Monitoring Health Conditions Status: ADOPTED 
Original Adopted Date: 05/01/2015 | Last Revised Date: 11/16/2022 | Last Reviewed Date: 11/16/2022 
 
The Governing Board believes that regular school attendance is critical to student learning and that students who need to take 
medication prescribed or ordered for them by their authorized health care providers should be able to participate in the educational 
program. 
 
Any medication prescribed for a student with a disability who is qualified to receive services under the Individuals with Disabilities 
Education Act or Section 504 of the Rehabilitation Act of 1973 shall be administered in accordance with the student's individualized 
education program or Section 504 services plan, as applicable. 
 
For the administration of medication to other students during school or school-related activities, the Superintendent or designee shall 
develop protocols which shall include options for allowing parents/guardians to administer medication to their child at school, designate 
other individuals to do so on their behalf, and, with the student's authorized health care provider's approval, request the district's 
permission for the student to self-administer a medication or self-monitor and/or selftest for a medical condition. Such processes shall 
be implemented in a manner that preserves campus security, minimizes instructional interruptions, and promotes student safety and 
privacy. 
 
The Superintendent or designee shall make epinephrine auto-injectors available at each school for providing emergency medical aid to 
any person suffering, or reasonably believed to be suffering, from an anaphylactic reaction. (Education Code 49414) 
 
The Superintendent or designee shall make naloxone hydrochloride or another opioid antagonist available for emergency medical aid to 
any person suffering, or reasonably believed to be suffering, from an opioid overdose. (Education Code 49414.3) 
 
Administration of Medication by School Personnel 
When allowed by law, medication prescribed to a student by an authorized health care provider may be administered by a school nurse 
or, when a school nurse or other medically licensed person is unavailable and the physician has authorized administration of 
medication by unlicensed personnel for a particular student, by other designated school personnel with appropriate training. School 
nurses and other designated school personnel shall administer medications to students in accordance with law, Board policy, 
administrative regulation, and, as applicable, the written statement provided by the student's parent/guardian and authorized health 
care provider. Such personnel shall be afforded appropriate liability protection. 
 
The Superintendent or designee shall ensure that school personnel designated to administer any medication receive appropriate 
training and, as necessary, retraining from qualified medical personnel before any medication is administered. At a minimum, the 
training shall cover how and when such medication should be administered, the recognition of symptoms and treatment, emergency 
follow-up procedures, and the proper documentation and storage of medication. Such trained, unlicensed designated school personnel 
shall be supervised by, and provided with immediate communication access to, a school nurse, physician, or other appropriate 
individual. 
 
The Superintendent or designee shall maintain documentation of the training and ongoing supervision, as well as annual written 
verification of competency of other designated school personnel. 
 
The Superintendent or designee shall maintain documentation of the training, ongoing supervision, as well as annual written verification 
of competency of such other designated school personnel. 
 
 
Regulation 5141.21: Administering Medication And Monitoring Health Conditions Status: ADOPTED 
Original Adopted Date: 05/18/2011 | Last Revised Date: 11/16/2022 | Last Reviewed Date: 11/16/2022 
 
Definitions 
Authorized health care provider means an individual who is licensed by the State of California to prescribe or order medication, 
including, but not limited to, a physician or physician assistant. (Education Code 49423; 5 CCR 601) 
 
Other designated school personnel means any individual employed by the district, including a nonmedical school employee, who has 
volunteered or consented to administer medication or otherwise assist the student and who may legally administer the medication to the 
student or assist the student in the administration of the medication. (5 CCR 601, 621) 
 
Medication may include not only a substance dispensed in the United States by prescription, but also a substance that does not require 
a prescription, such as over-the-counter remedies, nutritional supplements, and herbal remedies. (5 CCR 601) 
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Epinephrine auto-injector means a disposable delivery device designed for the automatic injection of a premeasured dose of 
epinephrine into the human body to prevent or treat a life-threatening allergic reaction. (Education Code 49414) 
 
Anaphylaxis means a potentially life-threatening hypersensitivity to a substance, which may result from an insect sting, food allergy, 
drug reaction, exercise, or other cause. Symptoms may include shortness of breath, wheezing, difficulty breathing, difficulty talking or 
swallowing, hives, itching, swelling, shock, or asthma. (Education Code 49414) 
 
Opioid antagonist means naloxone hydrochloride or another drug approved by the federal Food and Drug Administration that, when 
administered, negates or neutralizes in whole or in part the pharmacological effects of an opioid in the body and that has been 
approved for the treatment of an opioid overdose. (Education Code 49414.3) 
 
Notifications to Parents/Guardians 
At the beginning of each school year, the Superintendent or designee shall notify parents/guardians of the options available to students 
who need to take prescribed medication during the school day and the rights and responsibilities of parents/guardians regarding those 
options. (Education Code 49480) 
 
In addition, the Superintendent or designee shall inform the parents/guardians of any student on a continuing medication regimen for a 
nonepisodic condition of the following requirements: (Education Code 49480) 
 

1. The parent/guardian is required to inform the school nurse or other designated employee of the medication being taken, the 
current dosage, and the name of the supervising physician. 

2. With the parent/guardian's consent, the school nurse or other designated employee may communicate with the student's 
physician regarding the medication and its effects and may counsel school personnel regarding the possible effects of the 
medication on the student's physical, intellectual, and social behavior, as well as possible behavioral signs and symptoms of 
adverse side effects, omission, or overdose. 

 
When a student requires medication during the school day in order to participate in the educational program, the Superintendent or 
designee shall, as appropriate, inform the student's parents/guardians that the student may qualify for services or accommodations 
pursuant to the Individuals with Disabilities Education Act (20 USC 1400-1482) or Section 504 of the federal Rehabilitation Act of 1973 
(29 USC 794). 
 
Parent/Guardian Responsibilities 
The responsibilities of the parent/guardian of any student who may need medication during the school day shall include, but are not 
limited to: 
 

1. Submitting the parent/guardian written statement and authorized health care provider's written statement each school year as 
described in the sections "Parent/Guardian Statement" and "Health Care Provider Statement" below. The parent/guardian 
shall provide a new authorized health care provider's statement if the medication, dosage, frequency of administration, or 
reason for administration changes. (Education Code 49414.5, 49423, 49423.1; 5 CCR 600, 626) 

2. If the student is on a continuing medication regimen for a nonepisodic condition, informing the school nurse or other 
designated certificated employee of the medication being taken, the current dosage, and the name of the supervising 
physician and updating the information when needed. (Education Code 49480) 

3. Providing medications in properly labeled, original containers along with the authorized health care provider's instructions. For 
prescribed or ordered medication, the container also shall bear the name and telephone number of the pharmacy, the 
student's identification, and the name and phone number of the authorized health care provider. (5 CCR 606) 

 
Parent/Guardian Statement 
When district employees are to administer medication to a student, the parent/guardian's written statement shall: 

1. Identify the student 
2. Grant permission for an authorized district representative to communicate directly with the student's authorized health care 

provider and pharmacist, as may be necessary, regarding the health care provider's written statement or any other questions 
that may arise with regard to the medication 

3. Contain an acknowledgment that the parent/guardian understands how district employees will administer the medication or 
otherwise assist the student in its administration 

4. Contain an acknowledgment that the parent/guardian understands his/her responsibilities to enable district employees to 
administer or otherwise assist the student in the administration of medication, including, but not limited to, the 
parent/guardian's responsibility to provide a written statement from the authorized health care provider, to ensure that the 
medication is delivered to the school in a proper container by an individual legally authorized to be in possession of the 
medication, and to provide all necessary supplies and equipment 

5. Contain an acknowledgment that the parent/guardian understands that he/she may terminate the consent for the 
administration of the medication or for otherwise assisting the student in the administration of medication at any time 

 
In addition to the requirements in items #1-5 above, if a parent/guardian has requested that his/her child be allowed to carry and self-
administer prescription auto-injectable epinephrine or prescription inhaled asthma medication, the parent/guardian's written statement 
shall: (Education Code 49423, 49423.1) 
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1. Consent to the self-administration 
2. Release the district and school personnel from civil liability if the student suffers an adverse reaction as a result of self-

administering the medication 
 
In addition to the requirements in items #1-5 above, if a parent/guardian wishes to designate an individual who is not an employee of 
the district to administer medication to his/her child, the parent/guardian's written statement shall clearly identify the individual and shall 
state: 
 

1. The individual's willingness to accept the designation 
2. That the individual is permitted to be on the school site 
3. Any limitations on the individual's authority 

 
Health Care Provider Statement 
When any district employee is to administer prescribed medication to a student, or when a student is to be allowed to carry and self-
administer prescribed medication during school hours, the authorized health care provider's written statement shall include: 

1. Clear identification of the student (Education Code 49423, 49423.1; 5 CCR 602) 
2. The name of the medication (Education Code 49423, 49423.1; 5 CCR 602) 
3. The method, amount, and time schedules by which the medication is to be taken (Education Code 49423, 49423.1; 5 CCR 

602) 
4. If a parent/guardian has requested that his/her child be allowed to self-administer medication, confirmation that the student is 

able to self-administer the medication (Education Code 49414.5, 49423, 49423.1; 5 CCR 602) 
5. For medication that is to be administered by unlicensed personnel, confirmation by the student's health care provider that the 

medication may safely and appropriately be administered by unlicensed personnel (Education Code 49423, 49423.1; 5 CCR 
602) 

6. For medication that is to be administered on an as-needed basis, the specific symptoms that would necessitate administration 
of the medication, allowable frequency for administration, and indications for referral for medical evaluation 

7. Possible side effects of the medication 
8. Name, address, telephone number, and signature of the student's authorized health care provider. For self-administration of 

inhaled asthma medication, the district shall accept a written statement from a physician or surgeon contracted with a health 
plan licensed pursuant to Health and Safety Code 1351.2. Such written statement shall be in English and 

 
Spanish, and shall include the name and contact information for the physician or surgeon. (Education Code 49423.1) 
 
District Responsibilities 
The Superintendent or designee shall ensure that any unlicensed school personnel authorized to administer medication to a student 
receives appropriate training from the school nurse or other qualified medical personnel. 
 
The school nurse or other designated school personnel shall: 

1. Administer or assist in administering medication in accordance with the authorized health care provider's written statement 
2. Accept delivery of medications from parents/guardians and count and record them upon receipt 
3. Maintain a list of students needing medication during the school day, including those authorized to self-administer medication, 

and note on the list the type of medication and the times and dosage to be administered 
4. Maintain for each student a medication log which may: 

a. Specify the student's name, medication, dose, method of administration, time of administration during the regular 
school day, date(s) on which the student is required to take the medication, and the authorized health care provider's 
name and contact information 

b. Contain space for daily recording of the date, time, and amount of medication administered, and the signature of the 
individual administering the medication 

5. Maintain for each student a medication record which may include the authorized health care provider's written statement, the 
parent/guardian's written statement, the medication log, and any other written documentation related to the administration of 
medication to the student 

6. Ensure that student confidentiality is appropriately maintained 
7. Coordinate and, as appropriate, ensure the administration of medication during field trips and other school-related activities 
8. Report to a student's parent/guardian and the site administrator any refusal by the student to take his/her medication 
9. Keep all medication to be administered by the district in a locked drawer or cabinet 
10. As needed, communicate with a student's authorized health care provider and/or pharmacist regarding the medication and its 

effects 
11. Counsel other designated school personnel regarding the possible effects of a medication on a student's physical, intellectual, 

and social behavior, as well as possible behavioral signs and symptoms of adverse side effects, omission, or overdose 
12. Ensure that any unused, discontinued, or outdated medication is returned to the student's parent/guardian at the end of the 

school year or, if the medication cannot be returned, dispose of it in accordance with state laws and local ordinances 
13. In the event of a medical emergency requiring administration of medication, provide immediate medical assistance, directly 

observe the student following the administration of medication, contact the student's parent/guardian, and determine whether 
the student should return to class, rest in the school office, or receive further medical assistance 
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14. Report to the site administrator, the student's parent/guardian, and, if necessary, the student's authorized health care provider 
any instance when a medication is not administered properly, including administration of the wrong medication or failure to 
administer the medication in accordance with authorized health care provider's written statement 

 
Emergency Epinephrine Auto-Injectors 
The Superintendent or designee shall provide epinephrine auto-injectors to school nurses or other employees who have volunteered to 
administer them in an emergency and have received training. The school nurse, or a volunteer employee when a school nurse or 
physician is unavailable, may administer an epinephrine auto-injector to provide emergency medical aid to any person suffering, or 
reasonably believed to be suffering, from potentially life-threatening symptoms of anaphylaxis at school or a school activity. (Education 
Code 49414) 
 
At least once per school year, the Superintendent or designee shall distribute to all staff a notice requesting volunteers to be trained to 
administer an epinephrine auto-injector and describing the training that the volunteer will receive. (Education Code 49414) 
 
The principal or designee at each school may designate one or more volunteers to receive initial and annual refresher training, which 
shall be provided by a school nurse or other qualified person designated by a physician and surgeon authorized pursuant to Education 
Code 49414 and shall be based on the standards developed by the Superintendent of Public Instruction (SPI). Written materials 
covering the required topics for training shall be retained by the school for reference. (Education Code 49414) 
 
A school nurse or other qualified supervisor of health, or a district administrator if the district does not have a qualified supervisor of 
health, shall obtain a prescription for epinephrine auto-injectors for each school from an authorized physician and surgeon. Such 
prescription may be filled by local or mail order pharmacies or epinephrine auto-injector manufacturers. Elementary schools shall, at a 
minimum, be provided one adult (regular) and one junior epinephrine auto-injector. Secondary schools shall be provided at least one 
adult (regular) epinephrine auto-injector, unless there are any students at the school who require a junior epinephrine auto-injector. 
(Education Code 49414) 
 
If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of health shall restock the epinephrine auto-
injector as soon as reasonably possible, but no later than two weeks after it is used. In addition, epinephrine auto-injectors shall be 
restocked before their expiration date. (Education Code 49414) 
 
Information regarding defense and indemnification provided by the district for any and all civil liability for volunteers administering 
epinephrine auto-injectors shall be provided to each volunteer and retained in his/her personnel file. (Education Code 49414) 
A school may accept gifts, grants, and donations from any source for the support of the school in carrying out the requirements of 
Education Code 49414, including, but not limited to, the acceptance of epinephrine auto-injectors from a manufacturer or wholesaler. 
(Education Code 49414) 
 
The Superintendent or designee shall maintain records regarding the acquisition and disposition of epinephrine auto-injectors for a 
period of three years from the date the records were created. (Business and Professions Code 4119.2) 
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VII. Appendix 2: School Emergency Response Guide 

 



Comprehensive School Safety Plan 109 of 112 4/17/26 
 

VIII. Appendix 3: Instructional Continuity Plan 
 

 
 
1. Summary of Plan 
 
The following Instructional Continuity Plan was developed by RUSD to meet the requirements ofSenate Bill 153, requiring 
school districts to develop an emergency response plan by July 1, 2025 and incorporate this plan into Comprehensive 
School Safety Plans. 
 
The Rocklin Unified School District (RUSD) Instructional Continuity Plan (ICP) is designed to ensure that high-quality 
teaching, learning, and student support services can continue seamlessly during times of emergency. An emergency may 
include national, state, or local declared emergencies and natural disasters such as earthquake, fire, or flood. The ICP will 
be activated and implemented when school closures due to an emergency exceed nine (9) instructional days. 
 
Grounded in our commitment to safety and student success, this plan outlines procedures and strategies to engage 
families, deliver instruction through multiple modalities, and maintain essential services such as nutrition, counseling, and 
special education. It also outlines conditions for a safe return to school and processes for ongoing improvement. 
 
2. Family Engagement & Communication Plan 
 
In the event of an emergency, RUSD will activate a comprehensive communication system to inform and engage families 
within five (5) calendar days. The district will use ParentSquare for email, text, and voice messaging, in addition to 
updates posted on the RUSD website and social media. Our goal is to ensure timely, two-way communication that 
addresses each family’s unique needs. 
 
Families will receive timely information about available support services, changes in instructional delivery, and how to 
access food, technology devices, and counseling resources that are specific to their school site. The communication will 
be regular, transparent, available in multiple formats, and be made accessible to non-English speaking families through 
translation services. 
 
Major updates to any school service will be communicated immediately, and a regularly updated timeline will be shared to 
keep families informed about upcoming changes to protocols. 
 
In the event of an emergency school closure, RUSD will work with students and families to gain access to technology 
and/or internet services as needed. Furthermore, copies of all critical digital district/site communications will be printed 
and available/posted at school site or district offices for families that require them. 
 
3. Instructional Access Plan 
 
RUSD will provide access to instruction within ten (10) instructional days of an emergency resulting in school closures. 
Instruction may take place through technology-enabled platforms such as Google Classroom, Schoology, and Google 
Meet (“go-tech” options), or via printed materials distributed to families without internet access (“no-tech” options). 
 
Depending on the nature of the emergency situation, RUSD, in collaboration with its educational partners, will determine 
which model of instruction will be implemented and communicate this information to families and students within five (5) 
calendar days. 
 
Following this decision, RUSD staff will engage in facilitated professional development, training, and instructional planning 
to ensure that an instructional shift to a new modality is made as efficiently as possible. 
 
While the requirement is to provide students with access to instruction within ten (10) days, RUSD will strive to have 
students reengaged in learning as soon as feasible so as to not adversely impact 
their learning. 
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Potential Instructional Models 
In a “go-tech” model, RUSD will ensure that all teachers have access to computers, the internet, and any other 
technological tools they need to conduct virtual learning. Teacher professional development will include the use of 
technology (virtual conferencing, learning management systems, online tools) to prepare teachers to engage and teach 
students online. Teachers will utilize Google Classroom or Schoology to provide students with regular access to 
assignments, assessments, and academic support via virtual instruction, tutoring and office hours. Google Meet will be 
utilized to provide synchronous instruction. 
 
In a “no-tech” model, RUSD will ensure that all teachers have adequate preparation time to prepare daily assignments for 
students for an extended period of time. Printed copies of daily/weekly assignments will be made available at a local 
district facility. For larger school sites, pick up times will be staggered to assure ready access. Students/families will also 
be able to pick up required textbooks, workbooks, and project materials. Direction will also be provided on when and how 
to turn in assignments. The “low-tech” model will align with state and district Independent Study guidelines and 
regulations. 
 
In the event that teachers can not provide daily assignments, RUSD has work prepared at each grade level TK-12 for 
distribution to students and families. 
 
Assessment 
Assessment of student learning will continue to be assessed in all grade levels via locally graded assignments and tests, 
Measurement of Academic Progress (MAP) Testing, DIBELS and BPST, local common assessments, and CAASPP 
interim assessments. 
 
Compulsory Attendance via Independent Study 
As part of the annual data confirmation process, RUSD will require all parents/guardians to sign a general Independent 
Study Master Agreement. This agreement will serve as a proactive measure to ensure instructional continuity in the event 
of a school closure, extended absence, or other circumstances that prevent in-person attendance. The Independent Study 
Contract will outline the expectations for access to instruction through both “go-tech” and “low-tech” models. This ensures 
that every student maintains access to core instruction and meets compulsory education requirements during any period 
of remote learning. This agreement will remain on file and may be activated as needed to ensure uninterrupted 
educational services in compliance with state requirements and district policy. 
 
Should RUSD be unable to implement both of these instructional models due to the nature of the emergency, the school 
district will work with other LEAs and/or the Placer County Office of Education to temporarily enroll students in courses of 
study. There is currently a MOU in place between Placer County LEAs and the Placer County Office of Education to 
mutually support each other in cases of emergency school closures. 
 
4. Equitable Access for All Students 
 
All RUSD students—regardless of socioeconomic status, ability, language, or housing situation—will be provided with 
access to instructional resources. The district will distribute devices and internet hotspots to students in need, and ensure 
that supports for English learners, foster youth, and students experiencing homelessness are in place. 
 
Students in grades 7-12 participate in a 1:1 laptop computer program, therefore this previously loaned device will be used 
should the instructional continuity plan need to be put in place. Should these students require a hot spot, access will be 
given following the priorities listed below. 
 
Should students require a technological device and/or internet hotspot, RUSD will make these available based on the 
following priority: 

• Students in special education 
• Foster youth and students experiencing homelessness 
• English learners 
• Socio-economically disadvantaged students 
• Any student attending a Title I school 
• Other students identifying a need 

 
District office personnel overseeing categorical programs and technology will work collaboratively to ensure these 
populations have full access to instruction, technology, and other resources required to support continued learning during 
a school emergency or closure. 
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Digital tutoring services will be utilized to support students and provide differentiated instruction and timely feedback. 
 
Special education services will be delivered according to each student’s IEP, including their specific Emergency 
Circumstances Plan (ECP). Modalites for service delivery may include a designated physical space, distance learning, 
including synchronous and asynchronous learning, and/or 
 
5. Staff Readiness & Professional Learning 
 
To ensure instructional continuity, RUSD provides ongoing professional development to prepare educators for remote 
teaching. Staff will receive training on digital platforms, virtual instructional strategies, the use of Artificial Intelligence (AI) 
to plan and differentiate instruction and provide feedback, and best practices for assessing student progress online. 
 
Teachers will participate in both asynchronous and live PD sessions and have access to instructional coaches and 
support teams. Clear expectations for instructional delivery, grading, and communication are established and aligned 
across grade levels. 
 
Examples of potential online learning environments and tools may include: Online platforms for district adopted curricula, 
Google Meet, AI tools, ST Math (TK-6), Google Classroom (TK-6), Schoology (7-12), and EdPuzzle (7-12). 
 
In the event of school closures due to an emergency, staff professional development will be held within five (5) calendar 
days if feasible to refresh and prepare students for distance learning (or “no-tech” instruction). 
 
6. Social-Emotional and Mental Health Supports 
 
Recognizing the critical importance of student well-being, RUSD’s ICP includes robust mental health and SEL supports. 
Teachers will implement SEL curricula and conduct regular emotional wellness check-ins. At all RUSD schools, students 
will have access to virtual counseling services and school psychologists as needed to address existing mental health 
needs or those that arise as a result of or during school closures. 
 
Teachers and other staff working with students online will have access to a “Request for Assistance” (RFA) form that can 
be submitted for review by a multi-disciplinary school site team. RFAs may result in referral to school mental health 
support services, including counseling and social skills classes. Should students be referred for counseling services, 
parents will be notified, provided with detailed information about the student's needs, and sign a consent form for their 
student before participating in mental health services. 
  
In collaboration with community agencies, including Placer County Office of Education, RUSD staff will provide referrals 
for more intensive services. Staff will be trained to recognize early signs of distress and refer students and families to 
appropriate resources. 
 
7. Student Nutrition and Food Access 
 
RUSD will ensure that students continue to have access to nutritious meals for breakfast and lunch during school 
closures. The district will operate grab-and-go meal services at designated sites, non-congregate meals, and explore 
delivery options for families lacking transportation. Meal availability and pickup instructions will be communicated regularly 
via ParentSquare and posted online. 
 
These services will be coordinated with community organizations where possible, and health and safety protocols will be 
strictly followed. 
 
RUSD Nutrition Services will routinely review all state and federal direction and guidelines during emergency situations to 
ensure compliance and alignment. 
 
8. Health and Wellness Services 
 
During school closures, students may still require access to health services. RUSD will ensure that nurses and health 
aides are available virtually or through community partners to consult virtually with parents and students regarding their 
school-based health care needs. This includes remote consultation with bilingual health professionals for non-English 
speaking families. 
 

https://drive.google.com/file/d/19NiOT-YMmbCAQofeyWsLJOTmf-TcE-h0/view?usp=sharing
https://drive.google.com/file/d/19NiOT-YMmbCAQofeyWsLJOTmf-TcE-h0/view?usp=sharing
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During school closures, districts must maintain close coordination with county and state public health agencies. RUSD 
Health Services staff will assist in monitoring and reporting communicable disease data, supporting public health 
messaging, and participating in activities such as contact tracing or vaccination efforts when applicable. Health care staff 
will ensure that schools are aware of the latest guidance on reopening, testing protocols, and safety measures to ensure 
student and community well-being. 
 
When services shift to remote formats, Health Services staff will ensure schools document all health-related supports 
provided to students. This includes maintaining records of virtual consultations, health screenings, and mental health 
services. All communication and services must comply with federal privacy laws, including FERPA and HIPAA, to protect 
sensitive student health information. 
 
9. Return to Site-Based Learning 
 
Returning to in-person instruction will occur when it is deemed safe by local public health authorities and all logistical and 
operational requirements are met. This includes ensuring facilities are safe, functional, and clean, staff are available, and 
transportation is ready. 
 
RUSD will phase in students as appropriate, with prioritization based on grade level or need. The return to in-person 
school will be prioritized for RUSD youngest learners including (in this order), Transitional Kindergarten, Kindergarten, 1st, 
and 2nd grade students. Research has determined that these students have the greatest challenges with virtual learning 
and are therefore at greatest risk for learning loss as compared to their older peers. Similarly, foster and homeless youth, 
English language learners, and students in special education will be prioritized for return to in-person instruction to their 
greater risks for adverse impacts due to remote learning. 
 
Re-engagement strategies will include social-emotional supports, academic assessments, and learning acceleration. The 
return process will also include collection and repair of borrowed technology. 
 
As soon as possible, but no later than three (3) days prior to a return to in-person instruction, RUSD will communicate a 
“return to school” plan to families and students. This notification will include all relevant information including schedule 
changes, requirements for health and safety, and clear expectations. 
 
10. Annual Plan Review and Update Process 
 
This plan will be reviewed annually as part of the Comprehensive School Safety Plan process. Feedback will be collected 
from staff, parents, students, and community partners via school site councils (SSC) and local control accountability plan 
(LCAP) meetings to ensure continuous improvement. Updates to the RUSD ICP will incorporate changes to law, local 
context, and new best practices and be incorporated into the approval of school safety plans in April of each school year. 
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