
Researching RFP Payments (3 Pages) 

 

Has an RFP been paid? To answer this question you would access the Employee Portal and select the 

Request for Payment application. Click on the Inquiry option  

The screen below will appear. Input the number of the RFP you are researching and click on the Search 

button 
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The RFP you are researching will appear below the Search Button. You can click on Payment Info to see 

if the RFP has been paid. If it has, a box will pop up indicating the payment date and payment number.  

If it does not, you can click on view detail to see where the RFP is sitting.   

 

 

                       

If there is payment info for that RFP, the box above will appear and includes the payment code. CHK is 

check, CBC is Commerce Bank Card (VISA), ACH is direct deposit, and APC is Accounts Payable 

Card(AMEX). The only payment transaction number that should be given to the vendor is for CHK 

(checks). 
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If the RFP has not been paid, you will get the box below: 
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