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INTRODUCTION          
This Agreement (MOU) is entered into on (date), by and between McMurry University (“McMurry”) 
and (“Participant”) in relation to the characteristic and administration of the 
McMurry Dual Credit Academy (DCA) whereby McMurry seeks to provide college-level courses as described herein to 
high school students. Participant agrees to comply with the requirements of the DCA program.

OVERVIEW

to-face dual credit courses. Online courses in the DCA are offered via the TEL Education learning management system 
(LMS) platform to provide a robust offering of asynchronous courses to high school students and homeschool students. 
DCA courses are affordable at $200 for a three-credit course and $300 for a four-credit course. Additionally, DCA 

curriculum to students.

1. Purpose of Memorandum of Understanding (MOU)

The purpose of this MOU is to establish the roles and responsibilities of McMurry in providing dual credit courses to
students and responsibility in participating in the DCA program.

2. Courses and Course Delivery

Online Courses
McMurry partners and contracts with TEL Education to deliver dual credit courses. TEL Education courses have been
vetted and reviewed for quality and alignment with McMurry’s curriculum, learning outcomes, and course design best
practices. Courses offered for dual credit meet the highest standards of McMurry’s faculty review.

Online Course Delivery
All TEL Education courses offered through the DCA are delivered in an online medium. The TEL LMS is a web-based
solution that is accessible with any operating system and browser. Online courses are accessible through the univer-
sity student portal: MyMcM. Upon admission, students will receive initial credentials and instructions for login.

Face-to-Face Courses
High school DCA partners may deliver face-to-face dual credit instruction with consent and approval of faculty and

section 3.

Online Course Schedules
Online DCA course offerings are posted to the McMurry DCA webpages. As a service to DCA partner schools, all online
courses in the DCA catalog are offered every fall, spring, and summer semesters. Online courses are designed to
be delivered over 15 weeks in the fall and spring and 10 weeks in the summer semester. The DCA course catalog is
continually growing and future courses may be added to the DCA course schedule at the discretion of McMurry. The
high school may allow eligible students approved for admission to enroll in any course offered through the DCA.
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3. Face-to-Face Courses

The McMurry DCA provides partner schools with face-to-face  dual credit instruction by credentialing high school 

Request to Offer Face-to-Face Dual Credit
Partner schools must notify the director of the DCA of their intent to offer face-to-face dual credit. 

graduate hours in the discipline of instruction. Eligible individuals must submit a complete application for employment 

submission of college and university transcripts. Once a completed application for employment has been received by 
McMurry, the individual’s transcripts will be evaluated by McMurry faculty for approval to teach dual credit. McMurry’s 
approval process may take up to four weeks, and it is highly recommended that all application materials be 

with fewer than 15 students. Pay for any sections below the 15 student enrollment is prorated on a per-student basis. 

All university policies articulated in McMurry catalog and faculty handbook apply to approved DCA faculty. All 

training session may not be permitted to deliver dual credit courses. 

4. Academic Policies and Procedures

DCA courses will follow McMurry’s academic calendar. Course start dates, end dates, drop dates, withdraw dates, and 
grade reporting dates are posted in the university academic calendar. 

in the course fee for online courses. McMurry University reserves the right to change the books and supplemental 
materials for online dual credit courses. 

responsible for course resources. The DCA tuition only covers course resources for online courses. The faculty member 
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Partner DCA schools are required to submit a pre-semester form prior to every semester (fall, spring, and summer). 
The pre-semester form is available to partner schools in the counselor and administrator portal. 

admitted to McMurry as a DCA student. The DCA student application consists of an undergraduate application, high 
school transcript, and an endorsement from a high school counselor or dual credit administrator. McMurry relies upon 

school GPA for admission, the high school or district may wish to impose additional standards to qualify students for 
DCA courses.

a.  Students must complete a free undergraduate application at apply.mcm.edu/apply prior to their intended 
start term. On the application, students must select Dual Credit/Concurrent Enrollment as their intended 
student type. 

b.  A current high school transcript is required. Students may upload their transcript to their application portal. 
However, the preferred method to receive transcripts is through the counselor portal. High school counselors 
or other dual credit administrators can upload student transcripts electronically using the document upload 

by the start of the semester in which a student begins courses.
c.  All DCA students must be endorsed for admission by their high school counselor or dual credit administrator. 

Counselors can endorse students individually using a simple online electronic form found in the counselor 
portal. 

Students are responsible for completing the DCA application process in a timely manner prior to the start of the 

be permitted to enroll in courses. 

Completed applications will be reviewed on a rolling basis for admission. Admission criteria for DCA students is 

GPA on a 4.0 scale and an endorsement from their high school administrator or counselor to enroll in DCA courses. 

Registration 
Students approved for admission must submit a registration request form in their application portal each semester. 
Any student who does not complete this form prior to the start of the semester will not be enrolled in courses. McMurry 
will not register students on their behalf.

selected by the student on the registration request form will be the courses in which he or she is enrolled. A list of 
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students and their classes will be sent to a school administrator prior to the start of each semester.
High school course rosters may be uploaded to the counselor portal to assist with registration. Supplying the DCA 

processes. 

To drop a course, students must submit an electronic dual credit course drop form. The form is posted to the
student’s application portal and MyMcM portal. School counselors and administrators may also access the form 
in the counselor and administrator portal. Drop requests via email or phone will not be accepted. The student is 
responsible for monitoring drop and refund dates. 

Students are responsible for timely payment of tuition that is not covered by their respective high school or school 

deadline for each semester. Students may submit payment electronically through their MyMcM portal. 

A course reinstatement fee of $50 will be assessed to any students who are withdrawn by McMurry due to 
nonpayment and are re-enrolled in courses. McMurry reserves the right to decline reinstatement after the 

Course refunds for DCA courses will follow McMurry’s refund schedule. 

Course Load
Students may enroll in up to 12 hours per long semester and 12 hours in total for all summer semesters. Students may 
enroll in additional courses over the 12-hour limit with approval from high school personnel.

The McMurry catalog articulates academic policies regarding academic probation and suspension, grade appeals, 
adding and dropping courses, and withdrawal processes. These academic policies apply to and inform DCA students.

5. Tuition, Fees, and Billing

Tuition
Tuition for DCA courses are $200 per three-credit hour course and $300 per four-credit hour course. Course materials 
are included in the course fee for online DCA courses. The university reserves the right to change tuition rates.

Fees
No additional fees are assessed for DCA students. The university reserves the right to change fees prior to the 
commencement of the academic year. 

Billing
Students will be billed for DCA tuition unless alternate arrangements have been made by the school district and 
McMurry University. All student bills must be paid prior to the non-payment drop date published each semester. 

standing with the university. 



to amend the transcript policy and change the transcript cost. 

6. Communication and Data Sharing

McMurry and                                                         for students who are dually enrolled without the consent of either the 

inspect and review any education records maintained by the school district, including records that McMurry disclosed. 

student data. All communication regarding dual credit should be directed to dualcredit@mcm.edu. 

7. MOU

The MOU remains in effect until any changes are deemed necessary. McMurry or                                                   may 
request changes to the MOU at any point by submitting a written amendment request to the appropriate 
organization representative.    

Neither party may assign its rights or duties under this Agreement without the prior written consent of the other 
parties.

Notice: Any notice, demand, or communication required, permitted, or desired to be given under this Agreement shall 
be deemed effectively given when delivered by email, or to the party at the following addresses:

Should any provision of this Agreement be held invalid or unconstitutional by a government body or court of 
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Grant Greenwood

Vice President for Enrollment

McMurry University

Abilene, TX 79697

greenwood.grant@mcm.edu

Name

Title

District/School

Address

City, State

Phone

Email
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The parties will comply with all applicable federal, state, and local laws, rules, and regulations in performing their 
obligations hereunder, including, but not limited to, complying with all applicable requirements of any accreditation 
authority. All activities relating to this Agreement shall be conducted in a manner that does not discriminate against 
any person on a basis prohibited by applicable law, including, but not limited to, race, color, national origin, religion, 

representatives, successors, assigns, estates, and legatees of each of the parties.

Multiple Copies

copies. Each multiple copy, if any shall be deemed an original, but all multiple copies together 
shall constitute one and the same instrument.

The waiver by either party of a breach or violation of any provision of this Agreement shall not operate as, or be 
construed to be, a waiver of any subsequent breach of the same or other provision.

regulation, war, strike, act of God, or other similar circumstance normally deemed outside the control of well-
managed businesses.

and supersedes all previous or contemporaneous agreements, understandings, or negotiations between the parties.

9. Provisions for Agreement Implementation, Maintenance, and Revision

The Vice President for Enrollment at McMurry and the Dual Credit designee at 
will designate a contact person at each institution to oversee implementation of this Agreement.

10. Provisions for Agreement  Initiation Renewal and Termination:

provisions for individual students participating in the program at the time of termination.
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McMurry University
Grant Greenwood, Vice President of Enrollment Management

Signature       Date

School/District:

Name and Title of Dual Credit Designee 

Signature Date


