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Palermo Union Elementary 

7390 Bulldog Way 
Palermo, CA 95968-9700 

SITE PURCHASE REQUISITION FORM 

 
 

 
VENDOR NAME:_____________________________________________________________________________________________ 
 
VENDOR ADDRESS:__________________________________________________________________________________________ 
 
VENDOR CITY:________________________________________VENDOR STATE:__________VENDOR ZIP CODE:______________ 

 

Resource Object 

Goal 

(DO Use 
Only) 

Function 

(DO Use 
Only) 

Site Manager 
Cost 

Center 
ITEMIZED DESCRIPTION 

(IF ORDER FORM, SAY SEE ATTACHED) 
 

Quantity 
Unit 
Price 

Total 
Price 

 
 

          

 
 

          

 
 

          

 
 

          

 
 

          

 
 

          

 
 

          

 
 

          

 
 

          

 
 

          

 
 

          

 
 

          

TOTAL   

Discount  

8.25% tax 
on all 
orders!!! 

 

SHIPPING  

GRAND 
TOTAL 

 

 
 
___________________________________________________________ _________________________________________ 
Employee Signature       Date 
 
___________________________________________________________ _________________________________________ 
Supervisor Signature      Date 
 
___________________________________________________________ _________________________________________ 
Chief Business Officer Signature     Date 


