
ENTERING
COURSE
REQUESTS



STEP 1- LOGIN TO
SKYWARD



STEP 2- CLICK ON THE COURSE REQUEST TILE



STEP 3- ENTER THE COURSE REQUEST NUMBER
FROM YOUR COURSE CARD



STEP 4- HIGHLIGHT THE CORRECT COURSE - CLICK
GREEN PLUS SIGN



STEP 5- ADD ALL
REQUIRED COURSES
INCLUDING P.E. OR
ATHLETICS

STEP 6- ENTER YOUR
TOP THREE CHOICES
FOR ELECTIVES



STEP 7-CLICK ON THE ALTERNATES TAB AND
ENTER TWO



Make sure you click on Save
Course Requests



YAY
YOU’RE
DONE!


