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Article I —AGREEMENT & RECOGNITION

1.1 This Agreement is made and entered into by and between the Board of Education of the
Bayshore School District, which together with its administrative staff and representatives shall
be referred to in this Agreement as the "District" and the Bayshore Teachers Association,
CTA/NEA, the certificated employees' exclusive representative, which together with its officers
and representatives shall be referred to in this Agreement as the "Association."

1.2 This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the
Government Code which shall be referred to as the "EERA."

1.3 Use of Titles. Titles are included for the convenience of the readers. They are not
integral to the agreement.

1.4  The District recognizes the Association as the exclusive representative of all certificated
employees excluding the following employees: substitute teachers, management, and summer
school teachers who are not full-time employees of the district.
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Article 2—ASSOCIATION RIGHTS

2.1  Use of Equipment/Facilities

The Association and its members shall have the right to make use of school equipment,
buildings and facilities at all reasonable hours. Any costs arising from use of such equipment
shall be prorated to the Association. Use of such equipment is subject to reasonable regulation
by school administrations.

2.2 Posting Notices

The Association shall have the right to post notices of activities and matters of the
Association concern on bulletin boards at least one of which shall be provided in each school
building in areas frequented by unit members; a copy of any posted material shall be forwarded
to the building supervisor at the time of posting. The Association may use the District mail
service and unit member mailboxes for communications to unit members.

23 Transaction of Association Business

Authorized representatives of the Association shall be permitted to transact official
Association business on school property at all reasonable times, including faculty and/or staff
meetings; in the case of faculty/staff meetings, Association business shall be the last item on the
agenda. Use of such school property is subject to reasonable regulation by school
administrations.
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Article 3—NEGOTIATIONS PROCEDURES

3.1 Timing of Negotiations
Not later than 30 days following the public hearing on the Association’s proposals,
negotiations shall begin at a mutually agreed date and time.

3.2 Use of Consultants
Either party may utilize the services of outside consultants to assist in the negotiations.

33 Designation of Representatives
The Board and BTA may discharge their respective duties by means of authorized
officers, individual representatives, or committees.

34 BTA Representation in Bargaining
BTA shall designate not more than four (4) representatives who shall receive sufficient
release time without loss of compensation for negotiations and impasse proceedings.

3.5 Furnishing Information

The Board shall furnish BTA, upon request, with budgetary and other information which
is pertinent to negotiations and which enables BTA to fulfill its role as the exclusive bargaining
representative.

3.6 Salary Information, October 15th

Not later than October 15, the Board shall furnish BTA with placement of personnel on
the respective salary schedules as of October 1. The placement will be done as a frequency
count; no names will be listed.

3.7 New Legislation
Bargaining will occur over the impact of legislation which affects working conditions
and/or is negotiable under the EERA.
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Article 4—PROFESSIONAL DUES/AGENCY FEES AND PAYROLL DEDUCTIONS

4.1 Deduction of Dues

Any unit member who is a member of the Association, or who has applied for
membership, may sign and deliver to the Board an assignment authorizing deduction of unified
membership dues, initiation fees, and general assessments in the Association. Such authorization
shall continue in effect from year to year unless revoked in writing. Pursuant to such
authorization, the Board shall deduct one-tenth of such dues from the regular salary check of the
unit member each month for ten months. Deductions for unit members who sign such
authorization after the commencement of the school year shall be appropriately prorated to the
end of the school year.

4.2 Other Deductions

Upon appropriate written authorization from the unit member, the Board shall deduct
from the salary of any unit member and make appropriate remittance for annuities, credit union,
savings bonds, charitable donations, or any other plans or programs approved by the Board.

4.3  Membership

The Parties agree that membership - adding new members, maintaining current members
or dropping members who complete the process with the Association to do so - is entirely a
function of the association and no part of this Agreement may interfere with the Association
membership process.

4.4  Remittance of Dues/Fees

The District agrees to remit membership dues and agency fees promptly to the
Association, accompanied by a list of unit members for whom such deductions have been made,
categorizing them as to membership or non-membership in the Association.

4.5 Needed Information
The Association and the District agree to furnish each other any information needed to
fulfill the provisions of this article.

4.6 Hold Harmless Agreement

The Association agrees to pay to the District all reasonable legal fees and legal costs
incurred in defending any court action and/or administrative action challenging the legality or
constitutionality of the agency fee provisions of this agreement or their implementation. The
Association shall have the exclusive right to decide and determine whether any such action or
proceeding referred to above shall or shall not be compromised, resisted, defended, tried, or
appealed.
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Article 5 - NON-DISCRIMINATION

5.1 The District is aware of and acknowledges the following state and federal statutes
prohibiting discrimination: Titles VI and VII of the Civil Rights Act of 1964, Title IX of the
Education Amendments of 1972, the Rehabilitation Act of 1973, the Age Discrimination in
Employment Act of 1967, the California Fair Employment and Housing Act, the Education Code
Sections 44100, 44105, and 44830, Public Law No. 101-336, Education Code Sections 212.5,
212.6, and Government Code Section 3543.5. Further, the District is aware and acknowledges
that it is unlawful to discriminate because of race, color, national origin, religion, sex, sexual
orientation, gender identity, age, physical disability, marital status, economic status, political
affiliation, domicile, membership in an employee organization, participation in the activities of
an employee organization, union affiliation, or exercise of the rights contained in this
Agreement. Nothing in this Article shall constitute a waiver of a unit member's rights to process
a discrimination claim through an appropriate government agency, or a court of competent
jurisdiction.

Page 7 of 87
March 22, 2026 / sg



Article 6 — GRIEVANCE PROCEDURE
6.1 Definitions

6.1.1 Grievance
A “grievance” is a formal written allegation that there has been a violation,
misinterpretation or misapplication of specific provision(s) of this Agreement.

6.1.2 Day
A “day” for this Article shall be any day in which the grievant is required to
render service to the District. If a grievance arises during the last two weeks of the school year, a
“day” shall include any of the ten working days following the last day of school.

6.1.3 District Representative
The appropriate designated District representative shall be the management
person having immediate jurisdiction over the grievant and who has been designated by the
District to adjust grievances. A member shall be so notified if the immediate administrator is
someone other that the management person having immediate jurisdiction over the member.

6.1.4 Grievant
A “grievant” is a member of the bargaining unit, or the Association, asserting a
grievance. Any unit member may be accompanied at the informal level or step one by an
association rep of their choosing.

6.1.5 Group Grievance
If two or more members of the bargaining unit have the same grievance in issue
and fact, then the grievance shall be consolidated for purposes of hearing and decision, provided
further, that the rights of the parties not thereby be prejudiced.

6.1.6 Association Grievance
A grievance initiated by the Association shall be filed at Level Two subject to
complying with the timelines set forth in Section 6.2.2.1.

6.2 Procedures
6.2.1 Informal Resolution

6.2.1.1 Conference
Before filing a formal written grievance, the grievant must attempt to

resolve the matter by an informal conference with the appropriate designated District

representative. This informal conference shall be requested within ten (10) days of the act or

omission which gave rise to the grievance, or within ten (10) days of when the act or omission

first came to the attention of, or in the exercise of reasonable diligence should have come to the

attention of, the grievant. The parties to the grievance may be represented at this conference. The

grievant may request an additional five (5) days extension in writing from the Personnel Office.
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The extension will be granted if the written request is received by the Personnel Office prior to
the expiration of the above time.

6.2.1.2 Right to Proceed
If the matter is not resolved at the informal conference, the grievant may
proceed to the formal level.

6.2.2 Formal Written Grievance

6.2.2.1 Submission/Timeline
If the grievance has not been resolved informally, the grievant may present
a formal written grievance on the appropriate form to the superintendent with a copy to her/his
immediate supervisor within twenty (20) days of the acts or omissions which gave rise to the
grievance, or within twenty (20) days of when the acts or omissions first came to the attention of,
or in the exercise of reasonable diligence should have come to the attention of, the grievant.

6.2.2.2 Format of Grievance
The written statement of the grievance shall make specific reference to the
contractual section allegedly violated, the circumstances involved, the decision at the informal
conference, and the specific remedy(ies) sought. (Referred on previous page).

6.2.2.3 District Response Timeline/Representation
The Superintendent or designee shall communicate a written decision and
the reasons therefore to the grievant within fifteen (15) days after receiving the grievance. If the
District’s representative does not respond within the time limits, the grievant may proceed to the
next level. Both parties shall be entitled to be represented at such conference.

6.2.2.4 Right to a Conference
The Superintendent or designee shall conduct an investigation and, upon
request, hold a conference with the grievant. The parties to the grievance may be represented at
said conference. Within fifteen (15) days of the receipt of the appeal or any amendment thereof,
the superintendent or designee shall deliver to the grievant a written decision with the reasons
therefore.

6.2.3 Arbitration

6.2.3.1 Demand
If not satisfied with the decision at the formal level the Association may

submit a written demand for arbitration to the Superintendent. Only issues which were processed
and handled in accordance with the grievance procedure of this Article are subject to arbitration.
The grievance is resolved if a written request for arbitration is not submitted within ten (10) days
after receipt by the grievant of the superintendent’s decision, or if there has been no response at
the formal grievance level, within ten (10) days of the deadline for receipt of the grievance
response.
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6.2.3.2 Selection from Panel
Either party may request that the American Arbitration Association supply
a panel of seven (7) names of arbitrators experienced in public sector grievances. The selection
of an arbitrator shall be made in accordance with the Voluntary Labor Arbitration Rules of the
American Arbitration Association (AAA), and the parties shall be bound by the Voluntary Labor
Arbitration Rules of the AAA.

6.2.3.3 Identification of Issues
Within ten (10) days of the selection of the arbitrator, the superintendent
and the grievant or designees shall attempt to agree in writing upon the issue or issues to be
submitted to the arbitrator. If they are unable to agree upon a submission statement, the arbitrator
shall determine the issues by referring to the written grievances and answer thereto each level.

6.2.3.4 Arbitrability
In the event there is a dispute between the District and the grievant as to
arbitrability of any issue(s), the question of arbitrability shall be ruled upon by the arbitrator prior
to hearing the issue(s) of the grievance.

6.2.3.5 Limit of Arbitrator’s Authority/Evidence
The arbitrator shall have no authority to make a decision based upon
arguments not disclosed in the Informal and Formal Levels. The arbitrator shall render a written
decision on the submitted issue(s) in accordance with AAA rules after the close of the hearing, or
if an oral hearing has been waived, after the final submission of written evidence and final
arguments.

6.2.3.6 Limit of Arbitrator’s Authority/Scope
The District and the Association agree that the jurisdiction and authority
of the arbitrator so selected in opinions they express, will be confined exclusively to the
interpretation of the expressed provision or provisions of this Agreement at issue between the
parties. The arbitrator shall have no authority to add to or subtract from, alter, amend, or modify
the provisions of this Agreement. The decision of the arbitrator within the limits prescribed, shall
be final and binding upon the parties to the dispute.

6.2.3.7 Cost Sharing
The fees and expenses of the arbitrator and the hearing shall be borne

equally by the District and the grievant. All other expenses shall be borne by the parties incurring
them. Unless the parties mutually agree to share the expenses, the cost of the services and
expenses of the court reporter shall be paid by the party requesting same. If, however, one of the
parties declines to share the expenses of the court reporter and subsequently requests a transcript
of the arbitration proceedings or a copy thereof, that party shall be required to reimburse the
other party one-half of the cost of the court reporter’s services and expenses. The cost of any
transcript or any copy thereof requested by either shall be borne by the party requesting same.
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6.2.3.8 Exclusive Forum
The Association and unit members agree that the grievance/arbitration
procedures herein shall be the exclusive forum, in lieu of any other legal process or procedure for
resolution, for resolving issues arising out of or in connection with a violation, misinterpretation,
or misapplication by the District of any provisions in this Agreement.

6.3 Miscellaneous Provisions

6.3.1 Witnesses
Relevant employee witnesses, the grievant and the grievant representative shall be

provided release time without loss of pay for the purpose of participating at grievance
conferences with appropriate District representatives and testifying at the grievance arbitration
hearing. Witnesses may be placed on on-call status and required to attend the arbitration hearing
for only so long as their testimony is taken. By mutual agreement, relevant employee witnesses,
the grievant and the grievant’s representative shall be provided release time without loss of pay
for the purpose of preparing for the arbitration hearing.

6.3.2 File Maintenance
All documents, communications, and records dealing with the processing of a
grievance will be filed separately from the personnel file of the participant and maintained in the
office of the superintendent.

6.3.3 No Reprisals
No party to a grievance shall take any reprisals against the other party to the
grievance because they participated in an orderly manner in the grievance procedure.

6.3.4 Timelines, Waivers and Requirements
Time limits contained in this Article may only be waived by mutual agreement.
Failure by the grievant to meet any time limit as specified herein for each level of the grievance
procedure shall result in automatic settlement according to the last decision rendered for the
particular grievance. Upon the District’s failure to meet any time limit herein for each level of
the grievance procedure, the grievant may appeal to the next level.

6.3.5 Consent of Association for Arbitration
No grievance shall be arbitrated without the consent of the Association.

Page 11 of 87
March 22, 2026 / sg



Article 7- EVALUATION PROCEDURES

7.1 This Article does not apply to unit members when rendering service in the summer
school program.

7.2 Evaluation and assessment of the performance of each unit member shall be on a
continuing basis, every school year for probationary employees, and at least every other year for
employees with permanent status following an evaluation that does not include more than one
score of 2 or lower. For those permanent unit members, evaluation shall occur every other year
(beginning with a Formal evaluation in the second year of permanency), with the evaluation year
alternating between Formal and Informal evaluation procedures (the latter being subject to
mutual agreement as stated below). Members who receive a score that includes a 2 in any 2 areas
or a | in any one area may be re-evaluated the following year. Permanent employees evaluated in
2020-2021 may next be formally evaluated in 2024-2025.

With agreement of both parties, from which either party may withdraw, permanent
teachers who have been employed at least ten years in the district and whose previous evaluation
does not include any score of 2 or lower in any section of the Rating Form will be Formally
evaluated once every five years, as permitted by Education Code section 44664.

Permanent unit members who receive an Overall Rating of at least 3 in all areas on their
most recent Formal evaluation may, upon mutual agreement of the evaluator, be evaluated
according to the Informal Evaluation Procedure set forth in Section 7.9 below for their next
scheduled evaluation.

7.3 Purpose: The purpose of an evaluation system is to ensure high quality professionals in
the school setting. Evaluations are meant to support growth. The system used shall be based on
the following elements:
- Clear expectations, based on the National Standards for the Teaching Profession, the
California Standards for the Teaching Profession, and the Components for Teaching and
Learning Methods that reflect these principles:
- Teachers are committed to students and their learning
- Teachers know the subjects they teach and how to teach those subjects to
students
- Teachers are responsible for managing and monitoring student learning
- Teachers think systematically about their practice and learn from experience
- Teachers are members of learning communities
- A broad context of evaluation in which multiple and diverse measures are used to assess
teacher effectiveness.
- Use of data for the sole purpose of enabling teachers and evaluators to assess areas of
strength and development.

7.3.1 Unit members who are not considered general education classroom teachers,
including but not limited to counselors, education specialists, speech-language pathologists and
psychologists whose responsibilities cannot be evaluated under the above standards shall be
evaluated according to the established standards for their profession.
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7.3.1.1 The Parties will meet to develop an evaluation framework and rubric for
unit members not considered classroom teachers during the 2024-2025 school year. The Parties
will meet by May 30, 2025 to review the framework and rubric for a pilot implementation in the
2025-2026 school year. If further work is necessary to reach an agreement about a pilot
implementation in 2025-2026, an MOU will need to be negotiated in order for these unit
members to be able to complete the evaluation cycle as listed in Section 7.2.

7.3.1.2 During 2024-2025, for unit members who are not considered general
education classroom teachers, the following frameworks and rubrics will be developed and
piloted based on the unit member’s position:

Education Specialist Unit members considered to be Education
specialists, and not general education classroom teachers, will be evaluated based on the
California Teaching Performance Expectations for students with Mild to Moderate Support
Needs and/or Moderate to Severe Support Needs, depending on the credential the Education
Specialist holds and the identified needs of the students in the classroom.

School Counselor Unit members considered to be School Counselors, and
not general education classroom teachers or Education Specialists, will be evaluated based on the
California Standards for the Counseling Profession.

7.3.1.3 Appendix B includes frameworks and rubrics specific to the Education
Specialist and School Counselor.

7.4 All unit members being evaluated shall follow the evaluation process set forth below:

7.4.1 Probationary/Temporary Teachers
7.4.1.1 The Formal Evaluation Procedure is for unit members in
probationary/temporary status who require more intensive analysis of teaching as it relates to the
standards. This level of review involves maximum administrative attention, and where helpful,
assistance from experience tenured unit members. Unit members remain in
Probationary/Temporary until permanent status is achieved.

7.4.2 Permanent Teachers
7.4.2.1 Depending on a permanent unit member’s Overall Ratings on the
summative evaluation, either the Formal or Informal Evaluation Procedure is for unit members
with permanent status. Professional growth and continuous improvement are emphasized,
relative to the California Standards for the Teaching Profession as set forth in the standards and
rubrics attached as Appendix B to this Agreement.

7.4.3 Formal Evaluation Procedure

7.4.3.1 By September 15, there will be an evaluation orientation meeting for all
unit members to be evaluated during the year. The meeting will be held during the scheduled
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Wednesday professional growth time. The meeting will include reviewing the evaluation packet
(Appendix B).

7.4.3.2 By October 15, there will be a conference between the evaluator and the
unit member in which the evaluation process is explained and plan(s) for the evaluation are
discussed. The unit member may complete the Pre-Conference Form and the Pre-Test on the
Teacher Summary Rating form prior to the meeting, or during the meeting with the evaluator.
(See Appendix B)

7.4.3.3 Permanent certificated unit members shall receive one (1) formal
observation, completed by February 28. The unit member may request further formal observation
by the evaluator. Such requests must be made by March 30.

7.4.3.3.1 The unit member and evaluator shall find mutual agreement
for the date and time of the formal observation.

7.4.3.4 Probationary, temporary, and intern certificated unit members shall
receive two (2) formal observations, completed by February 28. The unit member may request
further formal observation by the evaluator. Such requests must be made by March 30.

7.4.3.4.1 The unit member and evaluator shall find mutual agreement
for the date and time of the formal observation.

7.4.3.5 A conference for the purpose of providing feedback regarding the formal
observation will be held. Conferences for the purpose of this section shall be held within seven
(7) working days following the observation. Conferences will be held at the convenience of the
unit member whenever possible.

7.4.5.5.1 A copy of the written Observation Summary (See
Appendix B) by the evaluator will be given to the unit member. A copy of the Observation
Summary will be placed in the unit member’s personnel file. The unit member being evaluated
is to sign the Observation Summary. This signature does not indicate approval of the content, but
rather that the summary has been received by the unit member. Written comments may be made
by the unit member and be submitted to the Evaluator within ten (10) working days. Such
comments will be attached to the Observation Summary.

7.4.3.6 The evaluator and the unit member shall meet no later than May 1 to
review the Summative Report (Appendix B) that indicates the degree to which the unit member
has met the established standards for their profession.

7.4.3.6.1 At or before the final conference, the unit member shall provide
their evaluator with a copy of the final post-assessment rubric, and the evaluator shall provide the
unit member with a copy of the overall summative report. If there are discrepancies, dialogue
shall occur during this formal conference to determine final overall scores for each standard and
section. If the unit member and evaluator do not agree on any of the final scores, the
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superintendent will meet separately with the unit member and the evaluator. The unit member
and evaluator may present artifacts and other evidence to the superintendent for the specific
standards that are in disagreement. The superintendent will determine the final scores on the
standards where agreement was not reached. If the superintendent is the evaluator, another
district administrator will mediate in their stead.

7.4.3.6.2 All certificated unit members shall receive a copy of their
Summative Report. A copy of the Summative Report will be placed in the unit member’s
personnel file.

7.4.3.6.3 The unit member shall attach their signature to the Summative
Report (Appendix B), indicating it has been received. The unit member may append, within ten
(10) working days, comments and responses if the unit member desires.

7.4.3.7 For the purpose of this section, the evaluator shall be the unit member's
immediate Supervisor or Superintendent/designee.

7.4.3.8 Informal observations may be made by the evaluator on a random basis.
Additional informal observations may be made where necessary in the judgment of the evaluator.
The unit member may request further informal observation by the evaluator.

7.5  If the formal observation does not take place in accordance with 7.4, unit members will
be evaluated on available data, informal observation reports, artifacts, etc. as determined
collaboratively by the unit member and their evaluator. Using the data collected, the evaluator
and unit member will then complete the evaluation process as outlined in the Summative Report
(Appendix B). The Evaluation form will be clearly marked with the note: “Formal evaluation
completed without formal observation.”

7.5.1 The unit member will not be expected to alter their evaluations schedule as
prescribed by Article 7.2 due to a violation of 7.4.

7.6  Any evaluation performance pursuant to this procedure which contains an overall rating
of Beginning (1) or below in Teach, Plan, or Student Learning may include the requirement that
the unit member participate in a program designed to improve appropriate areas of the unit
member's performance and to further pupil achievement and instructional objectives of the
District. A unit member shall not be required to participate in such a program unless an attempt
is made to reach agreement on the nature of the program with the unit member. Should the unit
member and the evaluator not reach agreement on the nature of the program, the superintendent
shall determine the nature of the program; such program shall relate to the overall rating.

7.6.1 Release time shall be provided when required by the nature of the program;
7.6.2 The unit member shall be reimbursed for costs incurred;
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7.6.3 If the program includes peer participation, the relationship between the unit
member and their peer shall be confidential.

7.6.4 Should a permanent employee receive an Overall Rating of Beginning (1) or
below, they will be subject to the Formal Evaluation Procedure the following year.

7.7  Evaluation and assessment made pursuant to this article shall be reduced to writing and a
copy thereof shall be transmitted to the certificated employee not later than thirty (30) days
before the last school day scheduled on the school calendar adopted by the governing board for
the school year in which the evaluation takes place.

7.8  The substance of the evaluator's classroom observation reports and annual evaluation
appraisals shall not be subject to the grievance procedure. Violations of evaluation procedures
specified above may be grieved.

7.9 Informal Evaluation Procedure

7.9.1 By September 15, there will be an evaluation orientation meeting for all unit
members to be evaluated during the year. The meeting will be held during the scheduled
Wednesday professional growth time. The meeting will include reviewing the evaluation packet.

7.9.2 By October 8, the unit member scheduled to receive an Informal Evaluation shall
select one standard from the Teacher Summary Rating form for development during the school
year and the unit member shall self-assess using the same rubric used for formal evaluations,
with the evaluation form clearly marked “Informal.”

7.9.3 By October 15, the supervisor shall meet individually with the unit member to 1)
discuss the unit member’s self-assessment of chosen standard, 2) discuss areas of growth the unit
member wants to address in the chosen standard, 3) collaborate to determine success indicators
that will support the unit member to develop their practice in the chosen standard. The unit
member will provide the supervisor with a plan for development, in writing, that includes the
agreed upon success indicators to the supervisor within 7 days of the meeting.

7.9.4 By March 30, the unit member shall self-assess again (using the Informal Teacher
Summary Rating Form used at the beginning of the year), and write a written reflection about
their progress with the success indicators.

7.9.5 By April 15, the unit member and supervisor will meet to review the written
reflection. A copy of the unit member’s reflection will be signed by the unit member and
supervisor as recognition of completion and placed in their personnel file.

7.9.6 Annual scheduling shall be based on when the unit member received their most

recent evaluation results, including those resulting from Article 7.5.
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7.9.7 This procedure shall be provided, with the consent of the evaluator, for any
permanent unit member whose most recent Formal Evaluation does not include any score of 2 or
lower in any section of the Rating Form. Unit members who participate in this procedure shall
continue to be held accountable for meeting the CSTP. Nothing in this procedure precludes or
impedes the evaluator from conducting informal observations. Such notification must be made
by May 1.

7.9.8 By May 30, if the informal evaluation does not take place in accordance with 7.9,
the unit member will provide and sign a written reflection based on the following information:
- Their self assessment of their chosen standard area
- The success indicators they chose to support their growth
- The data they looked at to inform their reflection
- Their progress with their success indicators
The supervisor will sign the unit member’s reflection in confirmation of receipt and the
reflection will be placed in the personnel file. The Informal Evaluation form will be clearly
marked with the note: “Informal evaluation completed.” If the unit member’s written summary is
not submitted by May 30, the unit member will be returned to the informal evaluation procedure
the following year. No informal evaluation cycle shall replace the time that a formal evaluation is
required.
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Article S—HOURS OF EMPLOYMENT

8.1 The length of the workday, including preparation time, relief periods, lunch, and time
required before and after school shall not exceed seven hours. Unit members are expected to be
on campus, except for duty-free lunch, from 8:15 a.m. until 3:15 p.m., except as noted in this
article.

8.1.1 Alternatively, unit members may choose to start the workday at 8 a.m. and leave 7
hours later at 3 p.m. Adjusted times cannot be used on Wednesdays when there is school wide-
staff development, nor on days with staff meetings. The district will make reasonable
accommodations for persons with disabilities.

8.2 The length of the school year will be 185 work days, as follows:
8.2.1 180 days of instruction

8.2.2 One (1) teacher preparation work day scheduled for the week day before the first
day of instruction. The day is set aside for teacher set-up/preparation for the school year.

8.2.3 Two (2) days of district-provided staff development prior to the start of the
instructional year, scheduled for the two week days before the teacher preparation work day (see
8.2.2).

8.2.4 Two (2) days of district-provided staff development throughout the school year, but
not to be held within 30 days of the end of the school year.

8.3 The work year calendar shall be annually negotiated and included in this agreement as
APPENDIX D.

84  Work Year for New Hires

The work year for new unit members in their first, full year will be 187 days. Of the two
extra days for new employees, no more than 1.5 will be used for formal orientation. One-half
will be available for teachers to acquire materials and work in their classrooms.

8.5  Each Wednesday shall be a minimum instructional day for the purposes of professional
growth time. “Professional growth time” is defined as professional learning related to
district/school goals, staff meetings, curriculum development, student services collaboration,
assessment analysis and planning, member selected professional growth as approved by the
Principal, and grade level and/or department collaboration.

8.5.1 All Wednesdays will be 1.5 hours in length for professional growth time. This
will run from 1:45pm to 3:15pm, as long as dismissing students at 1:00 p.m. meets the state
instructional minutes requirement.
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8.5.2 The Leadership Team, one of whom shall be a Bayshore Teachers Association
designated representative, shall meet with District leadership by June 30th to collaboratively
develop the content based on District and/or site goals, and calendar of Wednesday professional
growth time for the following academic school year.

8.5.2.1 The calendar of Wednesday professional growth time shall be negotiated
by the Parties at least once per trimester per Section 8.5.2.

8.5.3 The calendar of Wednesday professional growth time shall be developed and
distributed in hard copy by the first day of school. The agreed-upon topics for professional
growth time shall remain aligned with District and/or site goals regardless of unforeseen changes
in the planned presentation (i.e. speaker cancellations). In such circumstances, the time may be
used for professional growth activities aligned with District and/or site goals as approved by the
principal. The district will be provided no more than 20 minutes at the end of these meetings to
share District updates and new or critical information. The principal may opt to provide prep
time instead of the aligned topic.

8.6  Minimum days (i.e. 1pm dismissal unless otherwise stated) shall be granted unit members
for the following reasons:

8.6.1 Preparation for whole school events taking place after 3:15PM when unit
members are required to participate. Unit members will meet with their site administrator(s) to
mutually design and implement programs that invite and encourage parent participation. No unit
member will be required to participate for more than one (1) hour during any given mandatory
whole school event after 3:15PM.

8.6.2 Professional Growth Wednesdays (per 8.5.1).

8.6.3 Parent conferencing.

8.6.4 School day preceding a break with 3 or more consecutive weekdays off.
8.6.5 Halloween

8.6.6 On the last day of school the work day shall end at Noon.

8.6.7 On all minimum days established in Section 8.6 (except for 8.6.2), unit members
may leave campus ten (10) minutes after the dismissal of students.

8.7  Unit members shall have a daily, duty-free, uninterrupted lunch period of not less than 30
minutes.

8.8  Each K-5 unit member shall have at least (3) guaranteed prep periods of thirty-five (35)
minutes per week and each 6-8 unit member shall have at least two (2) guaranteed forty-five (45)
minutes per week. Unit members who are considered “specialists” shall have at least three (3)
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guaranteed thirty-five (35) minutes per week. Whenever possible, the district will provide and
equally distribute extra prep time.

8.9  The scheduled preparation period is defined as paid working time for the specific

purposes of preparing materials; evaluating student work; and conferring with students, parents,
support staff, and administrators.
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Article 9—WAGES

9.1 Unit members shall receive their salary pursuant to Appendix A, which contains certain
rules and regulations.

2024-2025 School Year: The 2023-2024 salary schedule shall be increased by two percent (2%)
retroactive to July 1, 2024.

2025-2026 School Year: The 2024-2025 salary schedule shall be increased by two percent (2%)
effective January 1, 2026.

These increases will be calculated based on the most recently signed salary schedule.
9.1.1 Column A requires a Bachelor’s Degree;
9.1.2 Column B requires a Bachelor’s Degree, plus a regular credential;

9.1.3 Column C requires a regular credential and a BACHELOR’S Degree plus 45
semester units, of postgraduate work, taken after the issuance of degree:

9.1.4 Column D requires a regular credential, a BACHELOR’S Degree, plus 60 units of
postgraduate work taken after the issuance of degree;

9.1.5 Column E requires a regular credential, a BACHELOR’S Degree, plus 75
semester units of postgraduate work taken after the issuance of degree.

9.2 The maximum experience credit which shall be allowed towards initial step placement on
the salary schedule shall be eight (8) steps with year-for-year credit so long as the unit member
taught on a full time basis at least 75% of the teaching days of a school year. This maximum
may be exceeded with the mutual agreement of the Association president, or designee.

9.2.1 A unit member who is in paid status (excluding extended illness leave, as
established in Article 11.1.9) for 50% or more of the school year (0.5 Full-time equivalents)
shall earn credit for one year's experience for step advancement on the salary schedule. A unit
member who is in paid status (excluding extended illness leave, as established in Article 11.1.9)
for less than 50% of the school year shall earn credit for one year’s experience for step
advancement on the salary schedule once every two (2) years.

9.3  Unit members who have separated from the District and are thereafter re-employed by
the District shall receive credit for their prior years of experience in the District for placement on
the salary schedule.

9.4 Column Advancement
Employees shall be advanced on the salary schedule on the basis of approved educational
units they take beyond the requirements of the bachelor’s degree. Columns shall be identified
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and established on the annually adopted District salary schedule indicating educational unit
requirements for each column.

The basis for the approval of units requested by certificated personnel for advancement
on the salary schedule shall include the following guidelines:

9.4.1 Maximum Units Taken
Teachers shall take no more than nine units of work for salary credit during any
one semester or nine quarter-units per quarter.

9.4.1.1 Non-Degree/Credential Units
Units not leading to a California credential or higher degree must be of
direct benefit to the District or the instructional program and may not be approved if for personal
or avocational enrichment.

9.4.2 Only Graduate and Upper Division Units
Only upper division units taken at an accredited university or college will be
accepted. “Accredited university or college” shall be defined as an accredited agency listed in
the U.S. Office of Education publication, Accredited Higher Institutions. Exceptions to the
upper division requirement may be made if the Credit Evaluation Committee recommends that a
specific lower division course would be beneficial to the District.

9.4.3 No Auditing
Auditing of university or college courses will not be approved for any salary
credit.

9.4.4 Successful Completion
Units must be successfully completed with a grade of “C” or above, or a “pass”
grade in the case of a “pass/fail” course, to be approved for salary credit.

9.4.5 Credit For Inservice and Student Teaching

The District shall credit unit members with units for supervising student teachers
and in-service workshops as recommended by the Credit Evaluation Committee and approved by
the Board of Trustees. One local unit of credit shall be given for each fifteen (15) clock hours of
approved training in the District during non-work and non-paid time.

A unit member shall receive one semester unit of credit on the salary schedule for
each semester of student teaching completed under the unit member’s direction. A cash payment
of the amount received from the university or college will be made by the supervising teacher for
instructional materials.

9.4.6 Credit For Special Assignments
When a stipend is not offered, teachers may apply in advance to the Credit
Evaluation Committee for up to one district unit of credit for a special, curriculum-related project
which will exceed twenty (20) hours of work beyond the usual hours and teacher responsibilities.
(Work on state/federal requirements, such as PQR’s, are considered normal teacher
responsibilities.)
Page 22 of 87
March 22, 2026 / sg



9.4.7 Deadline for Evidence, First Instructional Day
Certificated personnel advancement on the salary schedule occurs only at the
beginning of a given school year. All interpretations of the placement on the salary schedule
shall be based on verifiable information and documentation which must be filed with the District
Office no later than the first instructional day of any school year.

9.5  Advanced Degree Stipends
The District shall provide in the adopted schedule an additional stipend beyond those
described above for unit members who have earned additional accreditation as described below:

9.5.1 For a Master’s Degree from an accredited institution of higher learning, unit
members will receive $2,000.

9.5.2 For a Doctorate Degree from an accredited institution of higher learning, unit
members will receive $1,500.

9.5.3 For National Board Certification, unit members will receive $1,500.

9.5.4 Unit members shall receive the Advanced Degree Stipend for the first
accreditation earned in each category above. For example, two (2) Master’s Degrees and one (1)
Doctorate will earn $2,000 for the first Master’s Degree plus $1,500 for the Doctorate.

9.6  Longevity Stipends

Unit members are recognized for their years of experience and loyalty to the District. The
unit member must have eight (8) consecutive years of service in the district. The unit member
shall receive 3% of salary at the beginning of their 14th year of service, 4% at the beginning of
their 17th year, 5% at the beginning of their 20th year, and 6% at the beginning of their 23rd
year, 7% at the beginning of their 26th year, and 10% at the beginning of their 29th year of
service. Longevity Stipends are added each year after the Annual Step Increase for the 14th year
and on. Longevity Stipends are a one time stipend paid during the school year unit member
becomes eligible and each year thereafter. Longevity Stipends are not added to base salary for
salary raise calculations. This does not preclude a unit member at these longevity stages from
any wage increases that result from raises in base salary via the bargaining process.

9.7 Travel Reimbursement Rate

Effective each July 1, the travel reimbursement rate shall be increased to reflect the then
effective rate established by the Internal Revenue Service for mileage deduction. Unit members
shall receive this rate of reimbursement for authorized district travel.

9.8 Certificated Stipend Schedule

Stipends paid for pre-approved activities. If a member’s service in a position begins after
the first day of school or ends before the last day of school, the stipend will be prorated to reflect
the time served in that position. These stipends are awarded for work/participation that is
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required after contract hours. If work is assigned or completed during contract work hours, then
no stipend will be awarded.

- Leadership team (up to 6 certificated members): $900/member

- School Site Council (up to 3 certificated members): $450/member

- Student Council Advisor (1 certificated member): $900

- Yearbook Lead (1 certificated member): $900

- Board Meeting Technical Support (1 certificated member): $900

- Induction Mentor: $2000 per beginning teacher supported by mentor

9.10 Rate of Compensation

The standard rate of compensation for unit members performing regular instructional
duties beyond the regular day shall be $50.00 per hour. This is not intended to be for after-hours
supervision, tutoring, or classroom preparation.

9.10.1 The standard rate of compensation for unit members substituting for another
teacher for any part of the day, including taking another teacher’s students, when a regular
substitute is not available will be equal to $50 per hour in addition to the member’s regular salary
(see Appendix A - Salary Schedule).

9.10.2 If a unit member is less than 1.0 FTE and agrees to substitute teach on a day
outside of his/her percentage of employment, the unit member shall be compensated the rate for
a long-term substitute (See Appendix A — Salary Schedule).

9.10.3 Unit members who agree to participate in an IEP meeting past 3:15 pm, for a
student that is not enrolled in his/her class, will receive the hourly rate for extra duty
compensation (See Appendix A — Salary Schedule).

9.11 Overnight Field Trips/ Outdoor Education Programs

9.11.1 Unit members will be encouraged but not required to attend Overnight Field
Trips/Outdoor Education with their participating classes. If there are personal circumstances that
prevent a unit member from fulfilling the assignment, the District and BTA will cooperate in
finding a replacement by allowing unit members to switch assignments for the week.

9.11.2 Unit members attending Overnight Field Trips/Outdoor Education with
participating classes will attend for the entire time during which their respective classes are
participating and for such hours during the day and evening as the District may assign. In
recognition of the extra time and responsibility involved for unit members accompanying
students to Overnight Field Trips/Outdoor Education Camp, the unit members will be provided
with a stipend of $175 for each night.

9.11.3 Should a personal emergency affect a unit member who does not have her/his
own vehicle, the District will reimburse the unit member for any cost of transportation
necessitated by the emergency.
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Article 10 - HEALTH AND WELFARE BENEFITS

10.1 The District shall provide unit members and their eligible dependents, including domestic
partners and their dependents, with a health services insurance plan, a dental services insurance
plan and a vision services insurance plan.

10.1.1 The District shall participate in the San Mateo JPA (SMJPA) for the health
services and the San Mateo County Schools Insurance Group (SMCSIG) for the dental and
vision services plans.

10.1.2 The District shall pay premiums for the Employee Only - High Plan of the lowest
cost provider offered through the District’s health benefit carrier. The District shall additionally
pay the amount equivalent to the rate of dental coverage — Employee Only and vision coverage —
Employee Only. Any costs of health benefits for unit members electing other plans including
plus one or family plans plus dental and vision in excess of this amount shall be deducted from
the unit member’s monthly paycheck.

10.1.3 Unit members employed at least 0.50 full time equivalents (FTE) and less than
1.00 FTE shall receive a pro-rated contribution toward these plans in the same proportion as their
Full Time Equivalency. For example, a unit member employed as a 60% FTE shall receive a
district contribution equal to 60% of the district maximum contribution.

10.1.4 Unit members that are employed for 100% of the regular work year shall receive
twelve months of benefit coverage beginning on September 1 of the preceding year ending on
August 31 of the following year.

10.1.5 Unit members who separate from their employment prior to the close of the
school year shall be provided benefits through Sept. 30 or six (6) months, whichever occurs first.

10.1.6 The District shall inform in writing all qualified unit members and/or
beneficiaries of their right to continue benefit coverage under provisions of the Consolidated
Omnibus Budget Reconciliation Act of 1985 (COBRA).

10.1.6.1 The District shall inform in writing all qualified members and/or
beneficiaries of changes in insurance groups.

10.2  Disability
The district shall provide disability/salary protection insurance through the CTA-
sponsored plan for all unit members.
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Article 11—LEAVES
11.1  Illness or Injury Leave

11.1.1 Sick Leave, Definition
Sick leave may be used for absences arising out of illness, mental health,
disability, injury, maternity or quarantine.

11.1.2 Sick Leave Days Per Year
A unit member working five (5) days per week for a full contract year of ten (10)
months shall be annually entitled to ten (10) days paid sick leave. A unit member working less
than full-time shall be entitled to sick leave in the same ratio that their employment bears to full-
time employment.

11.1.3 Leave Advance
Credit for leave of absence need not be accrued prior to taking such leave by the
unit member, and such leave of absence may be taken at any time during the school year. If a
unit member does not complete an entire year of service, but has used all paid sick leave, the
amount of compensation received for sick leave taken but unearned shall be repaid the District,
and the District shall have the right to make any necessary adjustments on the last warrant.

11.1.4 Regular Pay
Pay for any such day of absence shall be the same as the pay which would have
been received had the unit member served during the day. A unit member who is absent because
of illness or injury for less than a school day shall have a prorated amount of sick leave deducted.

11.1.5 Accrued Sick Leave

11.1.5.1 Accrual of Unused Sick Leave
Unused sick leave shall be accumulated from year to year. If a unit
member obtains employment in another California public school district, the unit member’s
accumulated sick leave record shall be sent to that district, upon written request.

11.1.5.2 Annual Status Report
No later than November st of each school year, every unit
member shall receive a sick leave credit statement showing the number of days in the
accumulated account and the number of days allocated for the current school year. Should a unit
member retire, the accumulated sick leave shall be credited to the unit member’s retirement
account to the extent permitted by STRS rules and regulations.

11.1.6 Notice to District School
Unit members must contact the Personnel Office as soon as the need to be absent
is known, but in no event less than one-half hour prior to the start of the workday. Notification
shall include the expected date of return.
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11.1.7 Verification
If the District has reason to believe that a unit member is or has been abusing sick
leave, the unit member may be required to present a medical doctor’s certificate or other
verification substantiating the illness or injury.

11.1.8 Notice of Return Date
When a unit member is on sick leave, they shall notify the site administrator of
the expected date of return no later than the end of the teaching day preceding the date of return.

11.1.9 Extended Illness Leave

If a unit member has used all accumulated sick leave and is still too ill to return to
work, upon request to the District and with illness verification, the unit member shall be entitled
to extended illness leave benefits pursuant to EC 44977. For a period of up to five, cumulative
months, the employee shall receive regular salary, except that an amount shall be deducted which
shall be equal to the sum actually paid to a substitute or which would have been paid to a
substitute were a substitute to be employed, under the rules and procedures of the personnel
department of the district, except that in no event would the amount deducted exceed the then
current salary for a long-term substitute. Extended sick leave calculations begin at the expiration
of the tenth day of advanced sick leave for the current year, or at the expiration of accumulated
leave (whichever is later). When requested, and when related to employee illness, family leave
begins at the expiration of extended sick leave.

11.2  Pregnancy Disability Leave

11.2.1 Granting of Leave
Upon written request, pregnancy disability leave shall be granted to any unit
member required to be absent from duties because of disability caused or contributed to by
pregnancy, miscarriage, childbirth or recovery there from. Such leave shall be subject to the
following provisions:

11.2.2 Chargeable to Sick Leave
This leave shall be chargeable to the sick leave and/or extended illness leave
pursuant to Sections 11.1.

11.2.3 Continue to Teach Until Doctor Certifies
A unit member is expected to continue the performance of their duties until their
physician certifies that they are physically incapable of such performance.

11.2.4 Early Work Stoppage
If a unit member wishes to cease performing their duties at an earlier date, they
may request a personal leave without pay.
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11.2.5 Physician Verification
A unit member requesting pregnancy disability leave shall specify in writing the
date on which they plan to begin the leave. The leave shall be granted for the period of time the
unit member’s physician verifies that they are not physically able to perform their duties.

11.2.6 Return to Work Clearance
A unit member who has been on pregnancy disability leave and chooses to return
to employment on a specified date shall provide a written statement from their physician stating
that they are physically capable of resuming their duties.

11.2.7 Leave Extension
If a unit member does not choose to return to employment until sometime after
their physician certifies they are capable of resuming their duties, they may request family leave
and a leave without pay. Such leave shall end either at semester break or at the end of the school
year.

11.3  Child Adoption/Paternity/Maternity (non-disability) Leave

No leave provided in this section shall result in a deduction from either accrued sick
leave or extended sick leave and the unit member shall continue to receive health, dental and
vision benefits as if the unit member were taking sick leave.

11.3.1 Ten Days Paid for Adoption
A unit member who is adopting a child shall be entitled to ten (10) paid days of
leave.

11.3.2 Ten Days Differential Pay, Childbirth, Adoption, Paternity
Notwithstanding any other leave provision of this agreement, the District shall
provide 10 additional days at differential pay for adoption, paternity and childbirth (beyond
pregnancy/maternity disability) leave.

11.4 Personal Necessity Leave

11.4.1 Personal Necessity, Definition
“Personal Necessity” is defined as a situation that requires an employee to be
absent from work to attend to matters that can't be accomplished during the work day. When a
member takes Personal Necessity Leave, the hours used are deducted from their sick leave
balance. Personal Necessity Leave may not be used for recreational activities or for seeking or
engaging in other paid or unpaid employment.

11.4.2 A unit member may elect to use up to seven (7) days of the unit member’s
accumulated sick leave in any school year for purposes of personal necessity including:
a. Death or serious illness of a member of the unit member’s immediate family.
(This is in addition to Bereavement Leave under Section 11.6 Bereavement
Leave.)
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b. Accident involving the unit member’s person or property, or the person or
property of the unit member’s immediate family.

c. Appearance in court as a litigant, or as a witness under official order.

d. Adoption of a child.

e. The birth of a child.

f. Religious holidays or family events which are not planned by the member, as
mutually agreed upon by the unit member and immediate supervisor.

g. Other emergencies, which are not planned by the member and which cannot
reasonably be deferred to another day or time.

11.4.3 Notification of Leave
With the exception of (a), (b), (¢) and (g) above, the unit member shall notify, at
least 5 days in advance, their immediate supervisor of their intent to take a Personal Necessity
Leave (See Appendix C).

11.4.4 Reason for Absence
All unit members are required to indicate which of the above
circumstances is the reason for the absence in order for the absence to qualify for Personal
Necessity Leave.

11.5 No-Tell Leave

11.5.1 No-Tell Leave, Definition
A No-Tell Leave is defined as a leave taken at the discretion of the unit member
for personal business and does not require explanation. When a member takes No-Tell Leave, the
hours used are deducted from their sick leave balance.

11.5.2 A unit member may elect to use sick leave, not to exceed five (5) days, for No-Tell
Leave.

11.5.3 Notification of No-Tell Leave
The unit member shall notify, at least 5 days in advance, their immediate
supervisor of their intent to take a No-Tell Leave (See Appendix C).

11.5.4 No-Tell Leave and Holidays and Professional Development Days
No-Tell Leave may not be used by a unit member on the workday after a holiday,
or the workday after spring or winter break; or on a professional development day; or during the
last week of school.

11.6 Bereavement Leave

11.6.1 Without loss of salary, unit members shall be entitled to a leave on account of
death of any member of the immediate family. Unit members shall receive five (5) days of leave.
An additional two (2) days shall be provided if the death is a spouse, domestic partner, or child
of the unit member.
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11.6.2 Immediate family shall be defined as mother, father, mother-in-law. father-in-law,
grandmother, grandfather, grandparent-in-law, spouse, son, son-in-law, daughter, daughter-in-
law, brother, sister, grandchild, stepmother, stepfather, stepchild, or domestic partner living in
the immediate household of the unit member.

11.7 Jury Duty
Unit members will be provided paid leave for jury duty service.
11.8 Industrial Accident or Illness Leave

11.8.1 Eligibility

A unit member who has sustained a job-related injury or illness shall report the
injury or illness on the appropriate District form within 24 hours or as soon as physically
practical.

To be eligible for industrial accident or illness leave a unit member claiming such
leave shall be examined by a physician approved by the District industrial accident insurance
carrier, or by their personal physician previously designated on a District form. The District’s
determination of eligibility for industrial accident or illness leave shall be subject to review by
the Worker’s Compensation Appeal Board, if challenged.

11.8.2 Sixty (60) Day Limit
Allowable leave shall be for sixty (60) days during which school is in session, or
when the unit member would otherwise be performing duties, in any one fiscal year for the same
accident/illness.

11.8.3 Not Cumulative
Allowable leave shall not be accumulated from year to year. Leave shall
commence on the first day of absence.

11.8.4 Endorsement of Payment to District
During the paid leave of absence, the unit member shall endorse to the District the
temporary disability indemnity checks received. The District shall issue the unit member
appropriate salary warrants.

11.8.5 Reduce for Worker’s Compensation
Industrial accident/illness leave shall be reduced by one day for each day of
authorized absence regardless of any compensation award made under Worker’s Compensation.

11.9 Conference Leave
Employees may be granted by the superintendent paid leave to represent the District by
attending professional meetings or conferences when such meetings will result in direct benefit
to the District and the instructional program. Request for leave for the purpose of attending
professional meetings and conferences shall be submitted to the District Office.
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Expenses incurred by the unit members for attendance at such meetings or conferences
shall be reimbursed subject to the superintendent’s approval.

11.10 Other Leave Without Pay

11.10.1 Personal Leave
Unit members may request a personal leave without pay. The request
shall be made in writing and specify the time of the leave and reason and if possible, submitted
no later than December 15 for the second semester or May 15 for the next year. Approval or
denial of leave shall be made within two (2) days after the next Board Meeting. Leaves not to
exceed one year may be granted for:
a. Armed Service
Service in the Armed Forces (including the National Guard) in fulfillment
of obligations incurred under Federal or State laws
b. Academic Study
c. Peace Corps/Military Base Teachers
Service in the Peace Corps, foreign military teaching program or federally
sponsored civil service related to teaching
d. Personal Reasons
e. Other
Request for leave not listed herein may be approved if the needs of the
District can be met.

11.10.2 Benefits While on Leave
A unit member on leave may participate in the group benefits for the
duration of leave provided they pay the full cost on a monthly basis in advance of the month
provided.

11.10.3 Salary Credit
A unit member on leave without pay who provides service for a semester
or more shall receive credit for salary schedule advancement effective midyear.

11.104 Intent to Return
A unit member on leave shall notify the superintendent in writing no later
than April 1 of their intent to return the ensuing school year.

11.10.5 Salary Deduction
Deductions for leaves without pay shall be made at the daily rate of the
annual contractual salary.

11.10.6 Probationary/Temporary Teachers
The board of trustees will not normally approve unpaid leaves of absence
for probationary or temporary teachers.
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11.11 Leave for District Business
When it is necessary for a unit member to give testimony for District business, the unit
member shall be granted such paid release time as necessary.

11.12 Family Care Leave

11.12.1 Definition

A unit member shall be provided unpaid leave for up to 12 weeks within a
12 month period. Such leave shall be allowed for: birth or adoption of a child; to provide foster
care to a child; serious health condition suffered by the unit member or by their spouse, parent or
children or “designated person” as defined by law.

“Designated person” means any individual related by blood or whose
association with the employee is the equivalent of a family relationship. Employees may select
one designated person per 12-month period, such designation to be made at the time the leave is
taken.

11.12.1.1 Types
Leaves can be continuous, intermittent or accomplished through a
reduced schedule.

11.12.1.2 Notice
Where possible, the unit member shall give the District at least
thirty (30) days notice of a pending leave.

11.12.1.3 Schedule
The unit member shall make a reasonable effort to schedule any
treatment at a time that does not unduly disrupt the District’s operation.

11.12.2 Benefits
The District shall continue to provide fully paid health and welfare
benefits during the period of leave.

11.12.3 Restoration
Upon return from leave, the unit member shall be restored to the same or
similar position they held prior to the leave.

11.13 Sabbatical Leaves

The Board of Trustees, upon recommendation of the Superintendent, may permit
members of the professional staff to take sabbatical leaves of absence for the purpose of self-
improvement and which shall be of benefit to the school system through study, research, or
travel.

11.13.1 It shall be the responsibility of the Superintendent to develop criteria by
which application for such leave may be evaluated in terms of whether such leave may be of
benefit to the school system. Salary for a staff member on sabbatical leave shall be the difference
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between their regular salary, had they not taken the leave, and the salary paid on Column A, step
1.

11.13.2 The Board of Education shall require each employee on such leave to post
suitable bond indemnifying the District against loss in the event the employee fails to render at
least two year's service to the District following the leave. Any time that requires or is allotted
for exchange teaching can be counted for 7 years necessary for sabbatical leave.

11.14 Reproductive Loss Leave (effective January 1, 2024)

11.14.1 Pursuant to California law (Gov. Code section 12945.6), eligible
employees may take up to five days of reproductive loss leave following a miscarriage,
unsuccessful assisted reproduction, failed adoption, failed surrogacy, or stillbirth.

11.14.2 If an employee experiences more than one reproductive loss leave event
within a 12-month period, the total amount of time taken shall not exceed 20 days within a 12-
month period.

11.14.2.1 Leave taken for reproductive loss may be taken nonconsecutively.

11.14.2.2 Reproductive loss leave shall be completed within three months of
the event entitling the employee to that leave under Section 11.14.1.

11.14.3 Reproductive loss leave shall be unpaid except that an employee may use
personal leave, accrued and available sick leave that is otherwise available to the employee.

11.14.4 For purposes of this section “eligible employee” means a person employed
by the District for at least 30 days prior to the commencement of the leave.
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Article 12 — TRANSFERS AND REASSIGNMENT PROCEDURES
12.1 Definitions

12.1.1 Assignment
The grade level or levels and subjects taught or services performed by a unit
member at the particular site.

12.1.2 Reassignment
A change in assignment.

12.1.3 Voluntary Reassignment
A reassignment initiated by the unit member.

12.1.4 Involuntary Reassignment
A reassignment initiated by the District.

12.1.5 Vacancy
Any position which will require service for seventy-five percent (75%) or more of
the school year, and will be filled by initial assignment or reassignment.

12.1.6 Seniority
The length of service in the bargaining unit.

12.2 Vacancy Posting, Next year

A notice of all positions which are declared vacant shall be posted in the staff lounge. A
copy of such notice shall be sent to the Association at the time of posting. The Association shall
then inform unit members of said openings within twenty-four (24) hours of notification. All
notices of vacancies shall be posted for not less than five (5) days. Vacant positions shall be
posted regardless of reassignments resulting from 12.3.

12.2.1 Qualifications
All qualifications for a vacant position shall be stated in the notice of vacancy.
The District retains the right to establish the relevant qualifications on a case-by-case basis. Such
notice shall specify the final date for unit applications and the initial date of posting.

12.2.2 The criteria for selecting unit members for reassignments shall be: certification of
unit member, special requirements for a vacancy as shown on the job announcement, unit
member’s documented strengths or weaknesses, affirmative action requirements, seniority,
current teaching experience.

12.2.3 Posting, Next Year
The District shall post anticipated vacancies for the succeeding school year
beginning March 16.
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12.3  Voluntary Reassignment Procedures

12.3.1 Intent to Return

Unit members shall turn in their Intent to Return Form to Human Resources by March 15.
The Form shall indicate their preference, in order of priority, of grade level and/or department
assignment. All preferences will be taken into consideration when filling vacant positions should
a domino effect in positions occur.

12.3.2 Right to an Interview
Unit members who have applied for vacancies shall be interviewed provided they
meet the qualifications specified on the notice of vacancy and have submitted their Intent to
Return Form by March 15.

12.3.3 Preference by Qualification
Unit members who qualify under the criteria set forth in Article 12.2.1 above

shall be interviewed and considered for a posted position prior to the interview and consideration
of qualified non-unit applicants. The criteria for selecting unit members for reassignment shall
be: certification of unit member, special requirements for a vacancy as shown on the job
announcement, unit member’s teaching experience in a subject matter, grade level, major/minor
field of study, documented strengths or weaknesses, seniority, current teaching experience at the
site.

12.3.4 Seniority, Tie Breaker
In the event candidates for a position are substantially equal based on the criteria
specified in Section 12.2.2 and 12.3.3, the candidate with the greater seniority shall be selected.

12.3.5 Notice of Result
When application is made for a voluntary reassignment to take effect during the
school year, the unit member shall be notified whether their application for voluntary
reassignment was accepted within ten (10) work days of the filing for the vacancy.

12.3.6 Notice, Next Year
When application is made for a voluntary reassignment to take effect at the
beginning of the next school year, the unit member shall be notified whether their application for
voluntary reassignment was accepted by the last day of the school year or as soon thereafter as
possible.

12.3.7 Reasons for Denial
If a voluntary reassignment is denied and the unit member requests reasons for the
denial, the site administrator shall meet with the unit member to discuss the specific reasons.

Page 35 of 87
March 22, 2026 / sg



12.4 Involuntary Reassignment

12.4.1 Notice Requirement
Written notice of an involuntary reassignment, and specific reasons when
requested by the unit member, shall be given to a unit member during a conference with the
originator of said change prior to the involuntary reassignment.

12.4.2 Unit members being involuntarily reassigned, other than those being
reassigned to improve their as documented by evaluation(s) shall have the right to indicate
preferences in writing from a list of known vacancies. The site administrator shall honor such
preference, unless extenuating circumstances exist, in accordance with the criteria in 12.3.3.

12.4.3 Reasons
A reassignment may be initiated by the District due to: changes in enrollment;
school closure and openings; staffing shortages or surpluses within a school and/or department;
specified instructional needs; to improve performance as documented by evaluation(s). In a non-
evaluation year other substantive documentation may be used to justify an involuntary
reassignment to improve performance.

12.4.4 Creation of Vacancy
No unit member shall be involuntarily reassigned to create a vacancy for a unit
member who will be reassigned to improve performance.

12.4.5 Comparable Position
Unit members being involuntarily reassigned shall be placed in open positions as
comparable as possible to the previously held position, unless extenuating circumstances exist, in
accordance with the criteria in 12.3.3. Comparable positions are within two (2) grade levels of
the unit member’s most recent assignment. Comparable positions will not require the unit
member to obtain additional certification unless the unit member agrees in writing and is
compensated for obtaining the additional certification.

12.5 Moving Assistance

12.5.1 Moving Assistance
Upon request, the unit member shall receive moving assistance from the District.

12.5.2 Preparation Time for Move
Upon request, the unit member shall receive reasonable preparation time
equivalent to up to two (2) days for reassignment taking place after the first day of the school
year.

12.5.3 Relocation to Different Classroom in the Event of an Emergency
For unit members required to relocate classrooms during the academic school
year due to an emergency (i.e. natural disaster, fire, vandalism, leaking roof, etc.) the unit
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members shall be compensated at $50/hr, not to exceed $500, for time spent outside contract
hours preparing for the relocation.

12.6 Combination Grade Classes

12.6.1 Two Consecutive Year Rule
When possible, no teacher will be required to teach a combination grade class
more than two years in a row if a single-grade class exists at either of the grades contained in the
teacher’s combination class. Teachers who taught a combination class for the previous two
academic years must request such a change in assignment in writing to the site administrator
within ten (10) work days of being notified in writing by the administrator. In such a situation, a
single-grade teacher may be assigned to the combination class.

12.6.2 Priority of Assignment
If after a year in which no teacher at a grade level has had a combination class,
but a combination class is scheduled for the next year, the principal will assign the teacher who
has most recently taught a combination class to a straight-grade class.

12.6.3 Dispute Resolution
Disputes about the interpretation of this provision, including special
circumstances, will be resolved by a majority vote of a committee composed of the principal, one
BTA member from the grade span taught (i.e. K-5, 6-8) and one BTA member from the other
grade span (i.e. K-5, 6-8), selected by the BTA president.

12.7 CERTIFICATED VACANCIES

Bargaining Unit Positions — External applicants for positions within the BTA bargaining
unit shall be interviewed by a committee that includes at least one (1) bargaining-unit member.
The interview committee shall have the authority to provide the District with its
recommendation(s).

Administrative Positions — The Board of Trustees shall establish a procedure for filling
administrative vacancies that provides BTA bargaining-unit members an opportunity to provide
meaningful input into any Board decision to fill an administrative vacancy.

12.8 YEAR LONG ASSIGNMENT

12.8.1 All members will be notified in writing of their teaching assignment for the
upcoming year no later than ten (10) work days before the last day of school for the students.

12.8.2 Any member who is involuntarily reassigned after the last student attendance
day is entitled to a per diem compensation equal to one day of substitute pay (see Appendix A)
for up to three (3) days. Members must request this per diem compensation if applicable.
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Article 13—RETIREE HEALTH BENEFITS

Upon retirement, the district shall provide the insurance plans established in Section 10.1 to unit
members providing:

13.1 Individual Only
The amount paid by the District shall be for the health coverage of the individual
retiree and shall not exceed that total amount allocated to current unit members under the current
plan.

13.2 At Least Fifty-five (55) Years of Age
The unit member is at least 55 years of age.

13.3 Fifteen or More Years
The unit member has 15 or more years of service in the District prior to
retirement.

13.4 Does Not Re-enter Teaching Profession
The unit member does not reenter the teaching profession on a full-time basis.

13.5 Duration
The district shall provide paid health care for retirees in the same manner as active
unit members until end of the 24th month prior to the retiree becoming eligible for Medicare
coverage. Beginning with the 23rd month prior to Medicare eligibility, the district shall provide
50% of the then maximum district contribution toward retiree health care. Upon Medicare
eligibility, the district paid coverage will cease.
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Article 14—FULL-TIME RETIREMENT CREDIT FOR REDUCED SERVICES

14.1 Unit members shall be allowed to reduce their workload from full-time to part-time
duties, with full-time retirement credit, under the following conditions:

14.1.1 The reduction of the unit member's workload shall be voluntary on the part of the
unit member and the district.

14.1.2 The unit member must have rendered ten (10) years or more of full-time service
in the district in a position requiring certification, and must have been employed full-time in such
a position for each of the five (5) years immediately preceding entrance into part-time service.

14.1.3 The unit member must have been employed in a position with a salary range no
higher than that of a school principal for each of the three (3) years immediately preceding
entrance into part-time employment.

14.1.4 The unit member must be at least 55 years of age at the beginning of the school
year or term in which part-time employment begins, and may not continue in either part-time or
full-time employment beyond the year in which they reach age 65.

14.1.5 The reduced workload must be based on a full year or term, and the minimum
compensation paid or time worked must be equal to no less than one-half time. The minimum
part-time employment shall be the equivalent of one-half of the number of days of service
required by the member's contract of employment during their final year of service in a full-time
position.

14.1.6 The days of sick leave allowed for full-time employment shall be reduced in the
same proportion as employment is reduced. District contributions for health, vision and dental
plans shall also be reduced proportionally.

14.1.7 The unit member and the district shall contribute to the State Unit members'
Retirement System the amount that would be required if employment had continued to be full-
time. Such contributions shall be made on a monthly basis regardless of the time during the year
when part-time services are actually rendered.

14.1.8 The reduction of each unit member's workload must be approved by the
Superintendent on an individual basis, after a determination has been made that the reduction is
in the best interests of the district and can be accomplished without significant disruption of
ongoing programs or services.

14.1.9 The part-time duties shall be rendered in such assignments and at such times
during each year as are mutually agreed to by the unit member and the district. When mutual
agreement cannot be reached prior to the start of a school year (July 1), the employee shall
continue in or return to full-time employment.
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14.1.10 Prior to the start of each school year (July 1), the unit member shall sign a
contract of agreement setting forth these conditions and such other details as may be necessary to
insure a mutually satisfactory understanding on the part of the unit member and the district of the
services to be rendered and the times at which they are to be performed.
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Article 15—PERSONAL AND ACADEMIC FREEDOM

15.1 Fair and Accurate Instruction, Unfettered by District

All instruction shall be fair, accurate, objective, appropriate to the age and maturity of the
student(s), and sensitive to the community needs and the needs and values of our diverse cultures
and heritages. Academic freedom is essential to the fulfillment of this Article, and the District
acknowledges the fundamental need to protect unit members from any censorship or restraint
which might interfere with the unit members’ obligation to pursue truth in performance of their
teaching functions. Accordingly:

15.1.1 Relevant Material
Unit members shall have reasonable freedom in the classroom presentations and
discussions and may introduce political, religious or otherwise controversial material, provided
that said material is relevant to the course content and within the scope of the law.

15.1.2 No Indoctrination
In performing teaching functions, unit members shall have reasonable freedom to
express their opinions, on all matters relevant to the course content, in an objective manner. A
unit member shall not use their position to indoctrinate students with their own personal, political
and/or religious views.

15.2  Privacy in Personal Lives

The personal life of a unit member is not an appropriate concern of the District for
purposes of evaluation or disciplinary action unless it interferes with the unit member’s
effectiveness in performing their assigned duties.
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Article 16—PERSONNEL FILE PROCEDURES

16.1 Only One File
There shall be a single personnel file for each unit member. Personnel files shall be kept
in the central administrative office of the District.

16.2  Available for Review by Member

Materials in the personnel file of a unit member, except as noted below, shall be made
available for inspection by the unit member involved. Upon authorization by the unit member, an
Association representative may review the unit member’s file or accompany the unit member in
their review of the file. Material which may be excluded from inspection shall be limited to
ratings, reports or records which were obtained prior to the employment of the unit member
involved; were prepared by identifiable examination committee members, or; were obtained in
connection with a promotional examination.

Unit members shall have the right to inspect and obtain a copy of personnel file materials,
upon request.

16.3 Derogatory Material, Final Disposition

Information of a derogatory nature shall not be entered or filed and shall not become final
until the time line for filing a grievance has lapsed, or; the material has been sustained by the
grievance process.

16.4 Derogatory Material, Right to Attach Response

Information of a derogatory nature, except material excluded in accordance with Article
15.2, shall not be entered or filed unless and until the unit member is given notice and an
opportunity to review and comment thereon. A unit member shall have the right to enter, and
have attached to any such derogatory statement, their own comments thereon. Such review, and
any preparation of comments in response to the material and/or statement, shall take place during
normal business hours, and if necessary the unit member shall be released from duty for this
purpose without salary reduction.

16.5 Placement of Materials, Procedure
All material placed in a unit member’s personnel file shall be dated and signed by the
person who caused the material to be prepared.

16.6  Access to Files, Log

Access to a unit member’s personnel file shall be limited to a “need to know” basis.
Access authorization must be obtained from either the superintendent or personnel officer. The
contents of all personnel files shall be kept in strictest confidence. The District shall keep a log
indicating the persons who have made a request to examine a personnel file, as well as the dates
such requests were made. Such log shall be available for examination by the unit member or
their authorized Association representative.
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Article 17—JUST CAUSE/DUE PROCESS RIGHTS

17.1 District’s Right to Discipline
The District may discipline a unit member only for just cause.

17.2  Progressive Discipline

The following progressive discipline procedures shall be applied except where the serious
nature of the offense may require the District to directly impose a written reprimand, or
suspension without pay. Whether or not the serious nature of the offense required bypassing
progressive discipline steps may be submitted to arbitration under Article 6 of the Agreement.

17.2.1 Verbal Counseling/Warning
Verbal counseling/warning may result in a post-conference summary
memorandum. Post-conference summary memorandum shall not be placed in the unit member’s
personnel file.

17.2.2 Written Warning
Subject to Article 17.2.1 above, written warnings shall not be used unless the unit
member has been verbally warned about similar actions within the last twelve (12) months.
Written warnings shall not be placed in the unit member’s file.

17.2.3 Written Reprimand
Subject to Article 17.2.1 above, written reprimands shall not be used unless the
unit member has received a written warning about similar actions within the last twelve (12)
months. The unit member shall sign the reprimand to acknowledge receipt and a copy may be
placed in the unit member’s personnel file.

17.2.4 Suspension Without Pay
Subject to Article 17.2.1 above, suspension shall not be used unless the unit
member has received a written reprimand about similar actions within the last twelve (12)
months. No unit member shall be suspended more than fifteen (15) working days during a school
year. In all instances, however, the length of a suspension shall relate to the severity of the action
and/or suspension history of the unit member.

17.3 Notice

Notice of suspension shall be made in writing and served in person or by certified mail
upon the unit member by the superintendent or designee. A copy shall be provided to the
Association president. The notice of suspension shall contain:

17.3.1 Specific Acts/Omissions
A statement of the specific acts or omissions upon which the action is based;

17.3.2 Cause
A statement of the cause(s) for which action is recommended;
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17.3.3 Ed Code/Policy
Where applicable, the Education Code section, policy, rule, regulation, or
directive violated;

17.3.4 Proposed Penalty
Penalty proposed and effective date;

17.3.5 Copies of Documentary Evidence
Copies of the documentary evidence upon which the recommendation is based;

17.3.6 Notice of Right to Challenge
A statement of the unit member’s right to challenge the proposed action by
requesting a hearing pursuant to the arbitration procedures of Article 6 of this Agreement subject
to Article 17.5 below.

17.4 Notice After Action Has Been Taken

In the event a unit member is removed from their position without advance notice a
notice conforming to the specifications set forth above shall be sent to the unit member by
certified mail addressed to the unit member’s last known address, within five (5) days of the unit
member’s removal from the position.

17.5 Arbitration

17.5.1 Right to Appeal
Only suspension without pay may be appealed to arbitration under the grievance
procedure in Article 6 of the Agreement commencing with Section 6.2.3. If timely appealed, the
penalty shall not be applied until the arbitrator’s decision is rendered, except for just cause
necessitating the immediate removal of the unit member from the worksite. At the arbitration,
documentation supporting the suspension, including written reprimands, may be subject to
review by the arbitrator.

17.5.2 Request for Arbitration
The unit member must request arbitration by delivering written notice of appeal to
the superintendent within ten (10) working days after receipt of the notice of suspension or
written reprimand. If the unit member does not demand arbitration within the above timeline, the
suspension without pay may be imposed immediately by the superintendent or designee.

17.6  Confidentiality
All information or proceedings regarding any actions or proposed actions pursuant to this
Article shall be kept confidential by the parties to the extent permitted by law.

17.7 Supersedes Ed Code 44944
This Article is intended, for the purpose of suspension, to replace the provisions of
Education Code Section 44944, but shall not apply to suspension pursuant to Education Code
Sections 44939, 44940 or 44942.
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17.8 Restriction on Use of Complaints

No negative and/or unsatisfactory evaluation shall be predicated upon information or
material of a derogatory or critical nature which has been received by the evaluator from
students, parents and/or citizens unless the following procedures have been followed:

17.8.1 Report to Unit Member
Any student, parent or citizen complaint about a unit member shall be reported to
the unit member by the administrator receiving the complaint, within five (5) days of receipt, if
the complaint may be used against the unit member.

17.8.2 Meeting
Should the involved unit member or the immediate supervisor believe the
allegations in the complaint warrant a meeting, the immediate supervisor shall attempt to
schedule a meeting between the unit member and the complainant. At the request of the unit
member, a BTA representative may be present at the meeting. If the complainant refuses to
attend the meeting, the complaint shall not be used by the District in any evaluation or
disciplinary action against the unit member.

17.8.3 Reduce to Writing

If the matter is not resolved at the meeting to the satisfaction of the complainant,
they shall put the complaint in writing and submit the original to the unit member, with a copy to
the unit member’s immediate supervisor. The unit member shall be given time during the non-
student contact time, without salary deduction, to review the complaint. If a unit member
believes the complaint is false and/or based on hearsay, and the District decides a record should
be maintained, a grievance may be initiated to determine the validity of such complaint. If no
written complaint is received, the matter shall be dropped.

17.9 Unsubstantiated Complaints

Complaints which are withdrawn, shown to be false, or are not sustained by the grievance
procedure, shall neither be placed in the unit member’s personnel file nor used in any evaluation
or disciplinary action against the unit member.
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Article 18 - PEER ASSISTANCE AND REVIEW (PAR) PROGRAM
The PAR program shall be implemented by July 1, 2000.
18.1 DEFINITIONS
18.1.1 Joint Panel serves as the governing body of the PAR program.
18.1.2 Consulting Teacher is a teacher who provides assistance to a Referred

Participating Teacher (RPT) or a Voluntary Participating Teacher (VPT) pursuant to the PAR
program.

18.1.3 Referred Participating Teacher (RPT) is a teacher with permanent Status who
receives assistance to improve his/her instructional skills, classroom management, knowledge of
subject, and/or related aspects of the teaching performance as a result of an unsatisfactory
evaluation.

18.1.4 Voluntary Participating Teacher (VPT) is a teacher who volunteers to participate
in the PAR program.

18.2 JOINT PANEL

18.2.1 A peer review panel shall be established and comprised of one teacher from each
school and one administrator.

18.2.2 Selection

18.2.2.1 The Association shall choose the teachers by secret ballot.
18.2.2.2 The panel members shall be chosen no later than Sept. 30.
18.2.2.3 All terms shall be for two years. Initially one teacher member shall

serve 3 years and one teacher member serves 2 years. All subsequent terms shall be two years.

18.2.2.4 Panel members may be reelected, but may not serve consecutive
terms.

18.2.3 Responsibilities
18.2.3.1 The panel shall meet at least two times per year and as necessary.
18.2.3.2 The panel shall adopt rules and procedures to effect the provisions

of the agreement.
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18.2.3.3 The panel shall select from the applicants by a majority vote, the
consulting teacher(s), as determined by need.

18.2.3.4 The panel shall review reports submitted by the consulting teacher,
and make any necessary recommendations to the Govermning Board.

18.2.3.5 The panel shall annually evaluate the program and submit to the
Association and the District any suggestions for improvements of the PAR program.

18.2.3.6 The panel shall ensure that all proceedings and materials related to
evaluation reports and other personnel matters shall be strictly confidential.

18.2.4 Training

18.2.4.1 The panel shall provide the necessary training for the PAR
program.

18.2.4.2 Panel members and consulting teacher shall, be provided release
time for training regarding respective duties, if necessary, and any, classroom observations
required.
18.2.5 Compensation panel members shall be paid a stipend of $30 per hour.
18.3 CONSULTING TEACHER
18.3.1 Selection

18.3.1.1 The consulting teacher must be a permanent classroom teacher.

18.3.1.2 The consulting teacher must possess substantial recent classroom
instruction experience.

18.3.1.3 The consulting teacher will have a current satisfactory evaluation,
indicating strong performance.

18.3.1.4 A candidate for the consulting teacher must submit an application
to the Joint Panel no later than October 31.

18.3.2 Responsibilities

18.3.2.1 The consulting teacher provides assistance to a participating
teacher pursuant to the PAR program.

18.3.2.2 The consulting teacher shall prepare at least two peer review
reports and a final summary report on any RPT.
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18.3.2.3 The consulting teacher shall be provided release time to observe
any RPT.

18.3.2.4 The consulting teacher will:

- Meet at least monthly with the RPT for observation/discussions;

- Maintain a written log of contacts and specific support give to each RPT;

- Document all observations, visitations and meetings with RPT;

- Provide written summary of assistance for each RPT to the Joint Panel by May
15

- Meet at least monthly with the VPT for observation/discussion but only maintain
a written log of contacts.

18.3.3 Training

18.3.3.1 The consulting teacher shall be provided release time for training,
if needed.

18.3.4 Compensation:

18.3.4.1 The consulting teacher shall be paid a stipend of $4500 for work
with RPT and $3500 for work with VPT, subject to level of funding of the PAR Program.

18.3.4.2 The consulting teacher shall be provided with a budget of $300 per
VPT or $500 per RPT.

18.4 REFERRED PARTICIPATING TEACHER (RPT)
18.4.1 A referred participating teacher shall be provided

18.4.1.1 Clearly written performance goals by the evaluator which are
aligned with the Stull Act and the California Teaching Standards;

18.4.1.2 The names of consulting teachers and may state a preference or
seek a consulting teacher from outside the district if approved by the joint panel.

18.4.1.3 Multiple observations by a consulting teacher;
18.4.1.4 Reasonable training and other support as needed; and
18.4.1.5 The right to have representation at all conferences and meetings

submit a written response to any report within ten days and have it attached to any written report
by the consulting teacher, and to request a meeting with the joint panel.
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18.5 VOLUNTARY PARTICIPATING TEACHER (VPT)
18.5.1 Any teacher may volunteer to participate in the PAR program.

18.5.2 All communication between a consulting teacher and a voluntary participating
teacher shall be confidential, and without the consent of the VPT shall not be shared with others,
including administrators, evaluators, or the joint panel.

18.6 MISCELLANEOUS

18.6.1 The Association and the District shall jointly monitor the development and the
implementation of this program and review the program at the final yearly meeting of the joint
panel.

18.6.2 If there are no referred or voluntary participating teachers, the joint panel will
solicit applications for projects that will directly benefit classroom instruction.

18.6.3 This article shall be in compliance with the Education Code requirement covering
Peer Assistance and Review programs based upon legislative modification or deletion of the
PAR program, the Association and the District agree to negotiate the effects' of these actions.
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Article 19 — SAFETY
19.1 Distance Learning

19.1.1 In the event that in-person learning is not possible due to an environmental or
public health emergency (except in which the physical structure of the school site building is
unsafe, i.e. earthquakes), both parties agree to meet within 3 hours of the decision to close the
school site for in-person learning to negotiate the manner of distance learning. This shall be done
in compliance with applicable requirements from OSHA, State and County Department of
Health, and all other applicable State and Federal standards concerning safety and health matters.

19.1.2 The District will notify all unit members in person if possible, via email, and/or
phone and/or text of the in-person school closure at least 2 hours prior to notifying the student
body and parent/guardians. If circumstances prevent a 2 hour notice, notice shall be given as
soon as possible. If notification occurs during the workday, the District will contact members in
person, by campus phone, or personal phone and/or text message.

19.2 Air Ventilation and Filtration

19.2.1 When public health officials indicate that proper ventilation is necessary to
minimize the transmission and infection from contagious illnesses, especially for individuals in a
closed space for extended periods of time by reducing the airborne concentration of the
contagion and thus the risk of transmission and infection through the air:

19.2.1.1 The District shall ensure all HVAC systems operate on the mode
which delivers the most fresh air changes per hour, including disabling demand-controlled
ventilation, and open outdoor air dampers to 100% as indoor and outdoor conditions safely
permit.

19.2.1.2 HVAC air filters shall be equipped with MERV-13 filters and
changed at the recommended intervals.

19.2.1.3 Classroom spaces or workspaces without a functioning central
HVAC system or non-opening windows shall be equipped with well-maintained, low-noise
portable MERV-13 air filters with a large enough capacity and flow rate for the square footage of
the room until functionality of the main system is restored.

19.3  Safety

19.3.1 The District is committed to providing a safe working environment for all unit
members. The District shall adhere to state and federal workplace and school site safety
requirements, including those regarding ventilation and air filtration.

Page 50 of 87
March 22, 2026 / sg



19.3.1.1 District and/or school safety plans and emergency procedures shall be
communicated and provided in written form (including digitally) to unit members. The District
will annually conduct training with staff on safety procedures.

19.3.1.2 Fire code, OSHA and other safety regulations: The District will comply
with applicable fire codes, OSHA regulations, and other mandated safety regulations. The
District will provide training when such safety is not practiced.

19.4 Unsafe Conditions

19.4.1 The District is committed to providing a safe working environment for all unit
members. Teachers shall not be required to work under unsafe conditions or to perform tasks
which endanger their health, safety, or well-being.

19.4.2 All complaints alleging an unsafe environment will be acknowledged and a
response shall be provided to the unit member and the Association with seven (7) working days
of receipt of the written complaint. The District will investigate any complaint which alleges
immediate danger to unit members, and take immediate action to remedy the danger, if
warranted by the investigation.

19.4.3 A unit member shall take responsible action within their discretion to remedy
unsafe conditions and shall utilize appropriate District procedures.

19.4.4 Matters that impact the unit members’ safe working environment shall be brought
to the attention of unit members.

19.4.5 When insecticides or other toxic chemicals are used, regardless of the purpose of
the usage, the district shall notify unit members in advance, including the name of the chemical
to be used. Such chemicals shall not be used when unit members, pupils, or others are present or
expected to re-enter the area before it is safe to do so.

19.4.6 Reporting Unsafe Conditions
The safety and health of pupils and unit members are important concerns of the
District. To ensure that exposure to unsafe conditions is minimized, certificated unit members
will be encouraged to be safety conscious in their own actions and to report any unsafe
conditions to their immediate supervisor.

19.5 Physical Control

Unit members, acting within the scope of their duties and responsibilities, may, in
accordance with legal standards, exercise the amount of physical control reasonably necessary to
protect themselves, maintain order, or protect the health and safety of pupils.

Page 51 of 87
March 22, 2026 / sg



19.6  Assaults
Unit members shall report any physical or verbal assault against the unit member made as
a consequence of the unit members’ performance of their assigned duties.

19.6.1 Report to Administrator
The unit member shall report the incident to the site administrator verbally and in
writing as soon as possible when contacting an outside agency. The administrator shall promptly
report the incident to the appropriate law enforcement agency, in accordance with legal
requirements.

19.7 At the beginning of each school year, the District shall provide each unit member a copy
of the Student Handbook.

19.8 When known to the District, the District shall notify unit members as required regarding
students described in Education Code section 49079.

19.9 Lockable Facilities

The District, to ensure the safety of a unit members’ possessions, shall provide classroom
unit members with lockable facilities within the classroom or school building to provide
safekeeping for coats and other personal items.
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Article 20 - MISCELLEANOUS

20.1 Effect of Agreement - Conflicts

If provisions of this agreement conflict with District policy or practices, the provisions
contained in this agreement shall prevail over District policies and practices unless found to be in
conflict with the law, in which case the law will prevail.

20.2 Savings

20.2.1 Ifany provision of this Agreement or any application of this Agreement to any
unit member or group of unit members is held to be contrary to law by a court of competent
jurisdiction, then such provision or application shall not be deemed valid and subsisting, except
to the extent permitted by law; but all other provisions or applications shall continue in full force
and effect.

It is further agreed that within ten (10) days of receipt of notification of the court's
decision, negotiations shall commence regarding matters related to such provision.
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Article 21 - DURATION OF AGREEMENT

21.1 Expiration and Continuation
This agreement expires on June 30, 2027. In the event that a new agreement is not made
by that expiration date, the current agreement shall continue to be honored.

21.2  Openers
Openers on the following articles will be available for the 2026-2027 school year:
e Article 9 - Wages
e Up to two additional articles chosen by each party.
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\ Appendix A — Salary Schedule
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Steps A B

C

D

E

BA + Teaching BA + Teaching BA + Teaching BA + Teaching
Credential + 45 Credential + 60  Credential + 75

BA Credential
1 $67,017.97 $70,636.93
2 $67,020.96 $70,640.09
3 $68,404.44 $72,098.27
4 $71,845.49 $75,725.13
5 $79,359.84
6 $82,989.83
7 $86,624.52
8 $90,254.51
9 $93,887.63
10 $97,519.19
1 $101,149.19
12 $104,783.89
13 $108,539.27
14 $108,539.27
15 $108,539.27
16 $108,539.27
17 $112,294.65
18 $112,294.65
19 $112,294.65
20 $112,294.65
21 $116,050.02
22 $116,050.02
23 $116,050.02
24 $116,050.02
25 $119,805.41
26 $119,805.41
27 $119,805.41
28 $119,805.41
29 $119,805.41

Notes:

1. Minimum Salary:

$70,640.09

$72,909.89

$76,027.64

$79,659.20

$83,292.32

$86,922.32

$90,557.01

$94,186.99

$97,820.13
$101,451.69
$105,083.24
$108,716.36
$112,471.75
$112,471.75
$112,471.75
$112,471.75
$116,227.13
$116,227.13
$116,227.13
$116,227.13
$119,982.51
$119,982.51
$119,982.51
$119,982.51
$123,737.89
$123,737.89
$123,737.89
$123,737.89
$123,737.89

2. Workdays 185 (2nd year and beyond) or 187 (first year teachers)

$73,209.80

$76,870.21

$79,960.13

$83,593.25

$87,224.81

$90,856.37

$94,489.50

$98,121.05
$101,754.18
$105,384.18
$109,015.73
$112,648.85
$116,404.24
$116,404.24
$116,404.24
$116,404.24
$120,159.62
$120,159.62
$120,159.62
$120,159.62
$123,915.01
$123,915.01
$123,915.01
$123,915.01
$127,670.38
$127,670.38
$127,670.38
$127,670.38
$127,670.38

$77,170.11

$80,827.37

$83,832.33

$87,524.17

$91,155.74

$94,787.29

$98,420.42
$102,051.98
$105,683.55
$109,316.67
$112,948.23
$116,579.79
$120,335.16
$120,335.16
$120,335.16
$120,335.16
$124,090.55
$124,090.55
$124,090.55
$124,090.55
$127,845.92
$127,845.92
$127,845.92
$127,845.92
$131,601.31
$131,601.31
$131,601.31
$131,601.31
$131,601.31

$67,017.97

3. Longevity Stipends: After 8 consecutive years of service in Bayshore; 3% at step 14, 4% at step 17, 5% at step 20, 6% at
step 23, 7% at step 26, and 10% at step 29 and beyond. Longevity Stipend is added each year after Annual Step Increase for
the 14th step and beyond. Longevity Stipends are not added to the base salary for salary raise calculations.

4. CTA endorsed disability provided by district

5. Provide parental leave per Article 11 (Child Bonding Time)

6. HW of resigned/terminated employees at June 30 will be carried by the district to Sept. 30.

7. Substitutes are paid $250 for full-day service and $275 per full-day service after 20 continuous days for the same teacher
8. District employees at 0.5 FTE & over are entitled to a district contribution towards medical, dental, & vision insurance
premiums for themselves and dependents based on Article 10.1.2.

9. Masters Degree

10. National Board Certification

11. Doctorate

12. Leadership Team

13. Ancillary Work requests per article 9.10
14. Yearbook Production

BOARD APPROVED ON August 19, 2025
Effective 07/01/2024 with 2% increase

$2,000
$1,500
$1,500
$900
$50
$900



Steps A B

C

D

E

BA + Teaching BA + Teaching BA + Teaching BA + Teaching
Credential + 45 Credential + 60  Credential + 75

BA Credential
1 $68,358.33 $72,049.67
2 $68,361.38 $72,052.89
3 $69,772.53 $73,540.24
4 $73,282.40 $77,239.63
5 $80,947.04
6 $84,649.63
7 $88,357.01
8 $92,059.60
9 $95,765.38
10 $99,469.57
1 $103,172.17
12 $106,879.57
13 $110,710.06
14 $110,710.06
15 $110,710.06
16 $110,710.06
17 $114,540.54
18 $114,540.54
19 $114,540.54
20 $114,540.54
21 $118,371.02
22 $118,371.02
23 $118,371.02
24 $118,371.02
25 $122,201.52
26 $122,201.52
27 $122,201.52
28 $122,201.52
29 $122,201.52

Notes:

1. Minimum Salary:

$72,052.89
$74,368.09
$77,548.19
$81,252.38
$84,958.17
$88,660.77
$92,368.15
$96,070.73
$99,776.53
$103,480.72
$107,184.90
$110,890.69
$114,721.19
$114,721.19
$114,721.19
$114,721.19
$118,551.67
$118,551.67
$118,551.67
$118,551.67
$122,382.16
$122,382.16
$122,382.16
$122,382.16
$126,212.65
$126,212.65
$126,212.65
$126,212.65
$126,212.65

2. Workdays 185 (2nd year and beyond) or 187 (first year teachers)
3. Longevity Stipends: After 8 consecutive years of service in Bayshore; 3% at step 14, 4% at step 17, 5% at step 20, 6% at

step 23, 7% at step 26, and 10% at step 29 and beyond. Longevity Stipend is added each year after Annual Step Increase for
the 14th step and beyond. Longevity Stipends ate not added to the base salary for salaty raise calculations.

4. CTA endorsed disability provided by district

5. Provide parental leave per Article 11 (Child Bonding Time)

6. HW of resigned/terminated employees at June 30 will be carried by the district to Sept. 30.

$74,674.00

$78,407.61

$81,559.33

$85,265.12

$88,969.31

$92,673.50

$96,379.29
$100,083.47
$103,789.26
$107,491.86
$111,196.04
$114,901.83
$118,732.32
$118,732.32
$118,732.32
$118,732.32
$122,562.81
$122,562.81
$122,562.81
$122,562.81
$126,393.31
$126,393.31
$126,393.31
$126,393.31
$130,223.79
$130,223.79
$130,223.79
$130,223.79
$130,223.79

$78,713.51

$82,443.92

$85,508.98

$89,274.65

$92,978.85

$96,683.04
$100,388.83
$104,093.02
$107,797.22
$111,503.00
$115,207.19
$118,911.39
$122,741.86
$122,741.86
$122,741.86
$122,741.86
$126,572.36
$126,572.36
$126,572.36
$126,572.36
$130,402.84
$130,402.84
$130,402.84
$130,402.84
$134,233.34
$134,233.34
$134,233.34
$134,233.34
$134,233.34

$68,358.33

7. Substitutes are paid $250 for full-day service and $275 per full-day service after 20 continuous days for the same teacher
8. District employees at 0.5 FTE & over are entitled to a district contribution towards medical, dental, & vision insurance
premiums for themselves and dependents based on Article 10.1.2.

9. Masters Degree

10. National Board Certification

11. Doctorate

12. Leadership Team

13. Ancillary Work requests per article 9.10
14. Yearbook Production

BOARD APPROVED ON August 19, 2025
Effective 01/01/2026 with additional 2%

$2,000
$1,500
$1,500
$900
$50
$900



\ Appendix B — Evaluation Forms

OVERVIEW OF PACKET
For exact language and further details, refer to Article 7: Evaluations

Employee Categories (See 7.2):
e Probationary, OR any employee who earned two “2” scores, or one “1” score last year
» Every year: Formal evaluation
e Permanent
= Every other year: Alternate between Formal and Informal evaluation
e Ten years or more, with no “2” scores
= Once every 5 years, Formal evaluation

Formal Evaluation Process Deadlines (See 7.4):
e By September 15: Orientation Meeting
e By October 15: Pre-Conference with Evaluator, Pre-Conference form, Pre-Test Rating form
(done prior to meeting individually, or at meeting together)
e By February 28: Observation(s) Completed
* Probationary, Temporary, Intern: 2 Observations
=  Permanent: 1 Observation
= Post-Conference for feedback held within 7 working days
= Written Observation Summary provided by Evaluator
=  Member signs form that it was received
=  Member may send written comments within the next 10 days to attach to the form
e By March 30: Member may request additional evaluation(s)
e Evaluator may make additional informal observations on a random basis (see 7.4.3.8)
e By May 1: Final Conference - review Summative Report form by Evaluator, review Final Rating
form by Member
=  Member signs form that it was received
=  Member may send written comments within the next 10 days to attach to the form
o [fany of these requirements are not met, see Article 7.5 for alternate documentation.

Informal Evaluation Process Deadlines (See 7.9):
e By September 15: Orientation Meeting
e By October 8: Self-Assessment and choose 1 standard to develop
= Use regular form, and mark it as “Informal”
e By October 15: Pre-Conference with Evaluator
*  Member provides written plan within 7 days post-meeting
e By March 30: Self-Assess and Written Reflection by Member
e By April 15: Final Conference, Member and Evaluator sign Written Reflection
o [fany of these requirements are not met, see Article 7.9.8 for alternate documentation.
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Pre-Conference Form
Unit member: Grade:
Evaluator: Subject:

Date of Conference:

The unit member will:
Self reflect using the Teacher Summary Rating Form
Select one (1) standard from the standards listed on the Framework for Teaching
& Learning
e Complete all of sections 1 & 2 on this form

Evaluator will:
e Reflect on the unit member’s development and growth using the Teacher
Summary Rating Form
e Have the option to select one (1) standard from the standards listed on the
Framework for Teaching & Learning
e Attach this form to the Summative Report at the end of the evaluation cycle.

Section 1 : Standard

Focus Standard: (From Framework for Teaching and
Learning)

Section 2: SMART Goal

Specific: (What is the goal?)




Measureable: (Include the evidence to be collected):

Attainable: (What supports are already in place to reach
the goal? What supports are needed?)

Relevant: (How does it relate to the focus standard?)

Time-Based (How will you
check-in on progress towards the goal?)

Section 3 : Optional Standard

Optional Standard selected by evaluator: (From
Framework for Teaching and Learning)

Both parties acknowledge that the aforementioned standards are identified as the focus
for this evaluation cycle.

Unit Member’s Signature Date

Evaluator’s Signature Date




Lesson Observation Process

Prior to Observation:

The unit member may choose whether to meet with the evaluator prior to the
observation or to complete the observation form independently and provide a copy
to the evaluator prior to the observation.

Purpose:

e To establish the context for the lesson

e To define the specific focus of the observation

e To clarify the unit member’s lesson objective and the content standard (s)
addressed in the lesson

e To identify and describe the strategies and approaches the unit member will
use

e To identify evidence of success

e To determine what data/evidence will be collected for the post-conference

Observation:

Purpose:
e To gather the desired information/evidence/data

Post-Conference:

Purpose:
e To recall the lesson
e To consider how the lesson met, made progress toward, or did not meet the
standards
e To compare the observed lesson to the planned lesson
To reflect upon the evidence/data gathered
e To draw cause and effect relationships between unit member behaviors and
student learning
e To consider implications for teaching
To consider possible improvements or new strategies
e To discuss next steps




Formal Observation Summary
Unit member: Grade:

Evaluator: Subject:
Date of Observation:

Date of Post-Conference:

Lesson Objective:

Content Standards Addressed:

Evidence Collected:

Comments: Actions observed in lesson connected to SMART goal and chosen
standard



Evaluator’s Signature Date

Unit Member’s Signature Date

The unit member’s signature does not constitute an endorsement of the Evaluator’s statements;
only that this Observation Summary has been received by the Unit Member. Written comments
may be made by the Unit Member and submitted to the Evaluator within ten (10) working days.
(see Article 7.4.4.1)



Framework for Teaching and Learning

1. PLAN
1.1. Develops lessons based on students’ prior knowledge and understanding.
1.2. Differentiates and modifies lesson planning to meet students’ diverse needs.
1.3. Sets high expectations for all students.
1.4. Organizes and maintains a safe, responsible, and respectful learning environment.
1.5. Plans, develops, and presents lessons and assessments that are based on district
adopted curriculum and the California standards.
2. TEACH
2.1. Demonstrates knowledge of subject matter content, academic, standards, and
curriculum frameworks.
2.2. Uses a variety of resources and tools to emphasize the teaching of standards.
2.3. Engages students at all learning levels in rigorous work.
2.4. Using assessment in learning: collects, analyses, and uses data to plan and deliver
instruction.
2.5. Develops and implements effective classroom management procedures.
3. STUDENT LEARNING
3.1. Students are empowered to be self-reflective, set individual learning goals, and
articulate goals with others.
3.2. Students demonstrate growth and mastery on multiple measures across all curricular
and extra-curricular areas and make appropriate adjustments.
4. PROFESSIONAL LEARNING
4.1. Reflects on and refines teaching practice to support student learning.
4.2. Demonstrates commitment to continuous professional growth.
4.3. Is receptive to collaborating with colleagues by receiving and giving feedback to
promote high-level teaching and learning.
4.4. Communicates effectively with all students, families, staff, and/or volunteers.
4.5. Models personal and professional ethics including honesty, integrity, fair treatment,

and respect for others.



Plan

The Teacher:

Innovating

“)

Applying
3)

Developing
@)

Beginning
@)

Not Using
0)

1.1 Develops
lessons based on
students’  prior
knowledge and
understanding.

CSTP: 1.1,1.2,
1.4,1.5,2.3,3.2,
3.4,4.1,4.3,4.5

O Creates and designs
lessons such that each
part of the lesson
significantly moves
students towards
mastery of the
objective.

(0 Ensures that students
can authentically
explain what and why
they are learning,
beyond simply
repeating the teacher’s
explanation.

O Connects teaching to
student background,
prior knowledge,
interest, and real wotld
contexts.

O Creates and designs

lessons that ate
organized and
contain the following
components:

o specific

o measurable

o standards-based

Selects strategies,
resources and activities
that will effectively
help students achieve
the intended (stated)
objective.

O Plans lessons that are

minimally organized
and/or miss one or
more of the following
components:

o specific

o measurable

o standards—based

Selects strategies,
resources, and activities
that are inconsistently
effective in helping
students achieve the
intended (stated)
objective.

O Uses lessons that

lack organization
and/or miss

more than one of
the following
components:

O specific

(0 measurable

0 standards—based

Rarely selects
strategies, resources
and activities that will
effectively help
students achieve the
intended (stated)
objective.

1.2 Differentiates
and modifies
lesson planning
to meet students’
diverse needs.

CSTP:1.1,1.2,14,
1.5,2.1,3.2,3.3,
3.4,35,4.1,4.3,
44,45,

(0 Identifies and
incorporates multiple
strategies to fully
engage all students and
to differentiate daily
lessons according to
the learning needs of
all students.

O Consistently provides a
variety of
differentiated supports
and challenges to
promote higher level
thinking and learning.

O Incorporates higher
level thinking skills.

O Plans differentiated

instruction targeted
to meet individual
and group learning
needs.

O Provides

differentiated
supportts and
challenges to
promote higher-level
thinking and
learning.

Strategically uses
formal and informal
data to support
student learning and
language needs.

[0 Makes adjustments

and adaptations to
differentiate
instructional plans
according to the needs
of some students and
levels of mastery.

O Provides some

differentiation to
support
comprehensive
student learning,.

Attempts to use formal
and informal data to
support student
learning and language
needs.

O Implements

lessons without
regard for
students’ needs
and levels of
mastery.

O Rarely or

never
provides
differentiated
suppotts.

Ineffectively uses
formal and informal
data to support
student learning and
language needs.




1.3 Sets high
expectations for
all students.

O Guides and engages all

students in
internalizing and
setting personal goals

o Establishes and

maintains high
expectations for
students at all

Attempts to hold high
expectations for
students while striving
to address achievement

O Rarely or never
attempts to set high
expectations for
students nor

for their academic times while patterns found in addresses
CSTP: 1.2,3.4, achievement. addressing student work samples. achievement patterns
51,53 achievement found in student
patterns from work samples.
student work
samples.
1.4 Organizes and | [J Establishes a learning [0 Addresses causes of O Frequently [0 Does not adequately
maintains a safe, environment in disruptive, address causes of address causes of
responsible, and which the students irresponsible and/or disruptive, disruptive,
ZZS‘giggfrlﬁelsﬁmmg are invested in the disrespectable irresponsible irresponsible
’ success of their behavior and creates and/or and/or
CSTP: 12,13, peers. a culture of respect disrespectable disrespectable
1.5,22,2.3,2.4, to which most behavior. behavior.

2532,42,44,53

[l Establishes a learning
environment where
students independently
take risks in exploring
new learning,.

students respond.

[l Facilitates an
organized and rigorous
environment where
students consistently
have opportunities to
take risks in their
learning.

[ Creates an
environment where
students have
opportunities to take
risks in their learning.

O [ Provides minimal
or no opportunity for
academic risk taking.

1.5 Plans, develops,
and presents
lessons and
assessments that
are based on
district-adopted
curriculum and
California
standards.

CSTP: (3.5, 4.4)

Mentors and
collaborates with
colleagues in the
development of
sequential and aligned
to state and district
standards.

Stays current with
emerging research
areas and innovative
materials;
incorporates these
into lesson plans.

Mentors and
collaborates with peers.

O Plans and

implements lessons
that
o are well organization
o state clear objectives
o demonstrate
knowledge of
standards
o enables the
students to
articulate their
learning

O Uses lesson plans and

implements lessons

which

o are organized

o state cleatr objectives

o demonstrate
knowledge of
standards

O Uses lesson plans
and implements
lessons that need
improvement in at
least one of the
following:
© organization
O stating clear
objectives

o demonstrating
knowledge of
standards

Comments:




Teach

The Teacher:

Innovating

“)

Applying
3)

Developing
@)

Beginning
@)

Not Using
0)

2.1 Demonstrates
knowledge of
subject matter
content,
academic,
standards, and
curriculum
frameworks.

CSTP: 1.3,3.1,
3.3,34,3.5, 3.0,
4.3

O Routinely connects
multiple subject
and standards in a
lesson.

O

Refers and connects to
standards and district

curricular goals to enhance

learning.

O Demonstrates some
knowledge of subject
matter and pedagogy.

O While teaching, refers
to standards or district
curricular goals or
programs.

[0 Teaches without
demonstrating own
knowledge of
subject matter and

pedagogy.

[0 Teaches without
reference or
connection to state
standards or district
curricular goals or
programs.

students at all
learning levels in
rigorous work.

CSTP: 1.1,1.2,
1.4,1.6,3.5, 3.6,
4.1,4.2,4.3,4.5,
5.5,5.7

students in
rigorous tasks that
require high level
of thinking skills

lessons are accessible
and challenging to all
students.

Checks proactively for
student understanding
and makes ongoing
adjustments to
instruction.

Effectively balances
teacher- directed
instruction and rigorous
student centered work
to engage the majority
of the students.

that may not be
accessible and
challenging to some
students.

O Checks reactively
for student
understanding and
makes limited
adjustments to the
instruction.

O Balances teachet-
directed
instruction with

2.2 Uses of variety | O Ultilizes an O Incorporates the use of a [0 May use a variety of O Determines lessons
of resources extensive variety of resources to resources to support without the use of a
and tools to repertoire of supportt learning and learning and build Y"lﬁet}? of resoufrces
emphasize the strategies, build understanding. understanding. including available
teaching of resources, and data.
standards. technology that [0 Uses current instructional | [ Uses approptiate o

advance learning. resources and instructional resources - Uses hrmted

CSTP: 1.3,1.6, collaborates to decide in a variety of ways. lrré:;rsf;(:nal

2.4,2.7,3.3,34, best practice of their use. ’

3.5,4.4,4.5

2.3 Engages O Engages all O Instructs so that O Incorporates lessons [0 Does not

provide and
deliver lessons
that are
accessible and
challenging to
the majority of
students.

O Does not check

for student
understanding
of process and
completion of
tasks.




O Continuously works to

keep students actively
engaged.

limited student
centered work to
engage some
students.

O Engages students

some of the time

0 Demonstrates
inadequate
knowledge of
instructional
strategies to balance
teacher- directed
instruction and
rigorous student
work to engage
students.

2.4 Using
assessment in
learning:
collects,
analyses, and
uses data to
plan and
deliver
instruction.

CSTP: 5.2, 5.3,
5.4,55,5.6,5.7

[0 Uses embedded
formative
assessments and
data analysis to
drive instruction.

O Uses multiple
measures and
trajectoties to set
goals. Teacher
uses alternative
assessments to
reach all students.
Students begin to
provide input
toward their own
growth and
mastery.

OO0 Uses daily ot near daily

formative assessments
and data analysis to
drive instruction.

Uses multiple
assessments as needed.
Almost all students
demonstrate growth
and/or master over time
based on multiple
measures.

(OUses formative
assessments but
incorporates little
data analysis. Uses
summative and
benchmarks
assessments only as
requited.

O Inappropriate use of
formative
assessments, lacking
summative
assessments and
does not keep or

analyze data.

2.5 Develops and
implements
effective
classroom
management
procedures.

CSTP: 2.1,2.2,
2.3,25,2.6,2.7

0 Collaborates with
peers regarding
their routines and
classroom
procedures.

Routines, classtoom and

discipline procedures are

consistently implemented
and effective.

[0 Routines, classtoom
and discipline
procedures are
consistently
implemented, but not
consistently effective.

[0 Routines,
classtoom and
discipline
procedures are
not consistently
implemented.

[0 Classtoom
organization is not
conducive to
learning.

Comments:




Student Learning

The Teacher: Innovating Applying Developing Beginning Not Using
“4) 3 @) Q) ©
3.1 Students are 0 Students assess 0 With teacher [0 With teacher O Students do not
empowered to be self- their own learning prompting, students assistance, students self-reflect on
reflective, set in relation to their demonstrate the ability demonstrate the learning and do
individual learning personal goals. to self-reflect on ability to self-reflect not create
goals, and articulate learning and create on their own personal
goals with others. (0 Students are able to personal learning learning and are able learning goals.
clearly articulate how goals. to create personal
CSTP:1.1,4.2,54,5.5 their learning applies learning goals.
to the real wotld. (0 Students are able to 0 Students are
articulate what they are | O Students are unable to
learning and why they sometimes able to articulate what
are learning the subject. articulate what they are learning.

they are learning.

3.2 Students demonstrate | O Students give input O Almost all students O Some students O Few or no
growth and mastery and choice on how demonstrate demonstrate growth students
on multiple measures they demonstrate their growth and/or and/or mastery demonstrat
across all curricular growth and mastery. mastery over time overtime based on e growth
and extra-curricular based on multiple multiple measures. and/or
areas and make measutes. mastery
appropriate O Students have overtime
adjustments. [0 Students have a variety opportunities to based on

of opportunities to demonstrate their multiple

CSTP: 1.6,4.5,5.3,5.4, demonstrate their learning. measures.

5.5 learning.

O Students have
limited or no
opportunities to
demonstrate their
learning.

Comments:




Professional Learning

The Teacher:

Innovating

“)

Applying
3)

Developing
@)

Beginning
@)

Not
Using
©)

4.1 Reflects on and
refines teaching
practice to
support student
learning.

CSTP: 6.1,6.3

O Always demonstrates
and models ethical
behavior including
honesty, fair
treatment, and
respect for others.

0 Mentors peers
concerning
professional conduct.

O Consistently secks, develops
and refines methods to ensure
and impact individual student
learning.

[0 Rarely adjusts
teaching practice.

O Does not reflect on
practice.

4.2 Demonstrates
commitment to
continuous
professional
growth.

CSTP: 6.2, 6.3, 6.7

0 Advocates for
participation in
professional
development with
colleagues; models life
long learning with
colleagues...

(0 Shares and models
knowledge from
professional
development.

O Secks out and applies
professional development
activities aligned with goals and
student needs and integrates
into practice.

O Keeps professional and time
commitments and actively
participates.

[0 Implements knowledge from
professional development to
refine teaching practice.

0 Commits to
professional goals,
but has limited
implementation.

O Keeps professional
and time
commitments.

(0 Lacks
commitment and
implementation of
professional goals.

O Does not keep
professional
and/or time
commitments.

O Attends required
professional
development,
programs and
activities, but does
not use provided
information.

4.3 Is receptive to
collaborating
with colleagues
by receiving and
giving feedback
to promote high-
level teaching
and learning.

O Continually mentors
other teachers to assist
in the improvement of
teaching and learning.

O Consistently seeks out and
incorporates feedback from
both colleagues and
supervisors so as improve
teaching practice.

O Collaborates and effectively
implements the agreed upon
decisions.

O Often collaborates
in formal and/or
informal settings

O Collaborates and
implements, with
some success, the
agreed upon
decisions.

0 Does not collaborate
in formal and/or
informal settings.
Resistant, unskilled,
and/or unwilling to
implement the agreed
upon decisions.




CSTP: 6.3

4.4 Communicates
effectively with
all students,
families, staff,
and/or
volunteers.

Provides a wide range
of opportunities for all
stakeholders to offer
suggestions and to
contribute to the
classtoom and school

[J Provides opportunities and

supportt for students, families,
staff and/or volunteers to
actively participate in the
student learning process.

O Occasionally
provides
opportunity and
support for
students, families,
staff and/or

O Rarely and/or
unsuccessfully
engages students,
families, staff, and/or
volunteers in the
student learning

community. Initiates two-way volunteers to process.
CSTP: 6.4, 6.5 communication with all participate in the
stakeholders; is an active student learning
listener. process.
4.5 Models personal This space Knows and upholds ethical [0 This space [0 Does not uphold
and professional intentionally left behavior standards including intentionally left ethical professional
ethics including blank honesty, integrity, fair blank standards including

honesty,
integrity, fair
treatment, and
respect for
others.

CSTP: 6.2, 6.6, 6.7

treatment, and respect for
others.

honesty, integrity, fair
treatment, and/or
respect for others

Comments:




Teacher Summary Rating Form

Teacher Name:
Evaluator Name:

LI Pre-test(Date: )L1 Post-test (Date: )L Final Evaluation (Date: )

Inno| Beg

ativ App|] Deve ani Not
o ying| opin ng Usin

3 2 0
@ | @ e@| )| eO@

PLAN

1.1 Develops lessons based on students’ prior knowledge and understanding.

1.2 Differentiates and modifies lesson planning to meet students’ diverse needs.

1.3 Sets high expectations for all students.

1.4 Organizes and maintains a safe, responsible, and respectful learning environment.

Oo|g|o|o|o
O|g|o|o|o
O|g|o|o|o
Oo|g|o|o|o
Oo|g|o|o|o

1.5 Plans, develops, and presents lessons and assessments that are based on district-adopted curriculum
and
California content standards

Overall Rating for this Teacher PLAN

|
|
|
|
|

TEACH
2.1 Demonstrates knowledge of subject matter content, academic standards, and curriculum frameworks. | O | O o lol o
2.2 Uses a variety of resources and tools to emphasize the teaching of standards. ol o o lol o
2.3 Engages students at all learning levels in rigorous work. 0Ol o 0 Ol O
2.4 Using assessment in learning: collects, analyzes, and uses data to plan and deliver instruction. Ol o o lol o
2.5 Develops and implements effective classroom management procedures. Ol o O lol| o
Overall Rating for this Teacher on TEACH | O O O O O
STUDENT LEARN
gﬂllesrs.ldems are empowered to be self-reflective, set individual learning goals, and articulate goals with Ol o 0 Ol O
32 Stu?ients demonstrate growth and mastery on multiple measures across all curricular and extra- ol o 0 ol o
curricular

areas and make appropriate adjustments

Overall Rating for this Teacher on LEARN

O
O
O
O
O

PROFESSIONAL LEARNING

4.1 Reflects on and refines teaching practice to support student learning. (6.1)

4.2 Demonstrates commitment to continuous professional growth. (6.2)

4.3 Is receptive to collaborating with colleagues by receiving and giving feedback to promote high level
teaching and learning

ao| Oo|o|o
ao| Oo|o|o
ao| Oo|o|o

4.4 Communicates effectively with all students, families, staff, and/or volunteers.

4.15'1 Models personal and professional ethics including honesty, integrity, fair treatment, and respect for
others.

o| ool o|jg|o
o| ool o|jg|o

Overall Rating for this Teacher on PROFESSIONAL PRACTICE |

Teacher Signature Date

Evaluator Signature Date
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Bayshore School District

Record of Absence
O Bayshore Elementary O Bayshore District Office
Employee name
Date absent O Full Day  OPartial (hours)

Reason for Absence

O Sick Leave

O Personal Necessity Leave Reason must be noted:

o Additional bereavement leave

o0 Accident involving the staff member’s person or property, or the person or property of the
staff membet’s immediate family

O Appearance in court as a litigant, or as a witness under official order (documentation must
be attached). (Must submit 5 days in advance.)

o Adoption of a child (Must submit 5 days in advance.)

O Birth of a child

O Religious holidays or family events which are not planned by the member, as mutually agreed
upon by the member and immediate supervisor. (Must submit 5 days in advance.)

0 Other emergencies, which are not planned by the member and which cannot reasonably be

deferred to another day or time.
O No-Tell Leave (Must submit 5 days in advance.)
O Wotker’s Comp
O Bereavement*
O Jury Duty (Attach copy of subpoena or cettificate of the clerk)
O Conference/Workshop (Please attach documentation if applicable)

O Vacation (12 month employees only)

*Staff members shall be entitled to a leave on account of death of any member of the immediate family.
Members shall receive three (3) days leave; if out of state or more than 300 miles of one way travel is
required, two (2) additional days shall be provided. An additional two (2) days shall be provided if the death is

a spouse, domestic partner, or child of the unit member.

Employee Signature Date

Supervisor Signature Date
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Bayshore Elementary School District

2025-2026 School Calendar

Option A (Aligned to JUHSD)

July ‘25 ‘
SU|M|[Tu|[W|Th|F |S

| Augusts
)

SU|M|Tu|W|[Th | F

September ‘25 \

SUIM|Tu|W|[Th | F | S

1

1 2

3 |4 5 6

- 2 3 4 5 6

6 7 8 9 (10|11 ]12

10 13 [ % [ 15 | 16

7 8 ? |10 (11|12 (13

13 |14 [ 15 | 16 [ 17 | 18 | 19

17 | 18 [ 19 [ 20 | 21 | 22 | 23

14 |15 |16 | 17 [ 18 | 19 | 20

20 | 21 (22 | 23 (24 | 25 | 26

24 | 25 | 26 | 27 | 28 | 29 | 30

21 | 22 | 23 | 24 | 25 | 26 | 27

27 |28 |29 (30 |31

31

28 |29 | 30

0 instructional days

12 instructional days

21 instructional days

October ‘25 \

SU{M|Tu | W |[Th | F |S

November ‘25

SUIM|Tu|W([Th | F S

December ‘25 \

SUIM|Tu|W|([Th | F |S

1

1 2 3 4 8 -2 3 4 5 6
5 6 7 8 9 (10|11 15 7 8 9 10 (11 (12 |13
12 - 14 | 15 | 16 [ 17 | 18 22 14 |15 (16 (17 |18 [ 19 | 20
19 | 20 | 21 | 22 | 23 | 24 | 25 29

26 |27 |28 |29 |30 |31

21 27
28

22 instructional days

14 instructional days

14 instructional days

January ‘26 \
SUu[M |Tu|W |Th|F |S

February ‘26
SU|M|[Tu|W|[Th]| F | S

SUIM|Tu|W|[Th | F [ S

1 2 3 4 5 7

4 5 6 7 8 9 10

8 9 |10 (11 |12 13 |14

11 (12 (13 [ 14 (15 [ 16 |17

15 | 16 [ 17 | 18 [ 19 | 20 | 21

22 (23 | 24 (25 | 26 | 27 | 28

18 20 |21 |22 |23 |24
25 [ 26 | 27 [ 28 | 29 [ 30 | 31

29 |30 | 31

19 instructional days

15 instructional days

22 instructional days

May ‘26
SUlM|Tu|[W|[Th|F S

SUlM|Tu | W |([Th|[F |S

3 4 5 6 7 8 9

1 2 3 4 || 6

5 11

10 (11 (12 (13 [ 14 [ 15 | 16

7 8 9 (1011 |12 (13

12 14 |15 [ 16 | 17 | 18

17 (18 [ 19 [ 20 | 21 | 22 | 23

14 | 15 | 16 | 17

19 | 20 | 21 | 22 | 23 | 24 | 25

21 (22 | 23 [ 24 | 25 | 26 | 27

26 |27 |28 |29 |30

24 26 (27 | 28 | 29 | 30
31

28 |29 | 30

16 instructional days

20 instructional days

5 instructional days




-

1st Day of school (1:00 Release)/Last Day of School (12:00 Release)

New Teacher

Orientation:

8.7.25
8.8.25

(no school for students)

8.13.25 8.1

8.1

Staff PD Day
Minimum Days

1.25 12.1.25 Parent/Teacher

2.25 4.13.26 Conference Week(s)
11.17-21
3.23-27

No School: Local & Legal Holidays Trimester periods

7.4.25
9.1.25
10.13.25
11.11.25
11.24-28
12.22.25-1.2.26
1.19.26
2.16-20
4.6-10
5.25.26
6.19.26

Independence Day
Labor Day
Indigenous Peoples Day
Veteran's Day
Thanksgiving Break
Winter Break
M.L. King Jr. Day
President’s Week
Spring Break
Memorial Day
Juneteenth

Fall: 60 instructional days
p/t conference week: 11.17-21

Winter: 62 instructional days
p/t conference week: 3.23-27

Spring: 58 instructional days
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STATE OF CALIFORNIA - DEPARTMENT OF INDUSTRIAL RELATIONS
hvision of Workers! Compensation

Motice to Employees--Injuries Caused By Work

oa may be ¢nigled o workes' compenisting besefing of vou se injered of beeoms (1 brosuie of your b Workers: compengaion
eovers mest work-eclsted plysical or menfal mjerey snd (lincsses. Aninjery or diness can ke caused by one event (fazh as hurtesg your
back w a full jos by repemed exposures (Such 33 uaang your wrist res daing S same malan aver and aver)

Beearfids, Workeey' compensation benelits inchade

= hlelical Care Dol vess, hospeiel seroces, physecal Lhempy, |ab besis, k-rays, medicines, medaal equipment and oravel costs thar
are rearonahly pecessary lo treal your injury. Yoi should sever see @ bill. Thers are Bmas on charopracte, physseal tharapy asd
ocfupaniona thempy vz

* Temporury Dissbifity (TD) Benefits: Paymenits of you bose wages wiile recovering. For masy wguries. TD Benedism imay nsd be
praid fior more than 104 veeeks withis (e yests [rom the dake ol mjury

= Permapent I]in.hﬂy (PE) Bemefits: Paymens of you do nol recover completely and your spry casses 1 e loss of phasacal or
menal function thai e docar san mesure

= Supplemental Job isplacement Benefit: A nonirsnsfemble yoecher, 1f you sre mjured on of alter 1702, $0UF impury causes
perrnanent desahility, snd your employe deed nol affier you tegaltar, modificd, o alsemative work

& [eath Benelits: Pasd to your dependenas sl vou die Trom o wark-relzted myury or ilness

Maming Your Own Physiclan Before Injury or [lses {Predesigeatben). You may be whie in cheone the dector whi will ireal you for s
o8 isgary or illness 1 elsgible, you must iell your employer, in weiting. the name and address of your persomal physscan or medical groog
bugfore you mre imjured ow must obdain their agreemaent i irest you for your work mjury, For sstiections. sen the avdien informalsn
abawt wokers cosypeeEilson tal your erployer o reguined 0 gve onow employees

I Yom Gel Hurk:

1 Gaen Madical Cage. 11 you need emengmey care, call 910 for help smmediately from Use kospial. ambulance, fire depariment or
polee departmond [1you need Frst md, comact your employer

1 Beport Your Isjary, Repom the onjury imsredinnely 1oy our sapohsar of 16 an employar repreentaive: Don't delay. There are
limse limils 1§ vou venil bod |omg, you may lode your fight 15 bemedfin. Your employer i required 1o provide you with o clasm form
withan ome wockeg doy ofier lesrming aboul your ingury. Within ane warking day afiss vou file 8 claim form, yoss employer o
tlzims gideminiunior sl Sutherieg the provissom af all freaiment. up Lo len thousand doflars. comsesient with the applicable

irmimvenl gusdelmmes, for your alleged spury wnbil the claim s aecepied ar rejecied

1 See Veor Primary Treddlag Physlelan (FTP3. Ths of the docior with cverall responsdil ey for trealieg y ot imury of iliress

* Il you predesgraed your personal physieian or 8 medscal group. youw may $e0 your personal physican or the svedical group
alller you ame impred '

o If your employer is usang n medical provider network | MPR) or @ kel core anganizaben (HED), 1n mist cases yoo will be
trealed withen the 8PN or OO unless you predesignated. & personal physican or medecal group A MPY 5 0 group of
physecans snd heahh care prowedens wio provede Weatment o workers inpared an 1he pb Yes should meceive sformalon
firom your emsployer il you ane coversd by an HCO or @ MPN. Coniact your employer foe more informatson

# I your employer s noteing an PN or HEC, dn msost cases ihe Clalms sdmeisiaion cin choase the dociss wive firdd ovai
i wiheml yom are inpered. enbess vou prodeisgnaied s persosal physician or medical groep

4 You may oosull 8 lwemsed attorney | adviss you of your nghts under workers” comperganion lews [ med) insEnces,
miineney "5 feas will be paad From v pecoveny

1 Medicsl Provider Networks. Yoso employer may be using an MPN, which 15 & group of healih care providers designaied 10
provide ireatment io veorkers ingured an dre jiib. 11 you have predesignated o persomil physssan of medical group priar o your
etk injsiny. then you may o thens 10 yeonmé trealment from vour predesignaled docior 1 you are lreating with 2 nos- M
docioe for s existeng mjury. you may ke required b3 change b8 dockar-within the MPN For mone information, et the MPH
confes frformmion below:

nePH wiebsize: INtErMEd Sefect MPN: hitpswww.intermedces.com/intermedselectMPN

MPN Effective Daee: 1112025 MEN [denilication mumber: 025
10 yous needd hitlp betatmeg an MIFA physician, call your MPN scoess ansestand 24! STT-740-157 MPNASScE M imermedcrs oo
1 you have questions aboul the MPN or wan o file a complaint agairst the MPK, call the MPN Comtact Perioa m M

Diseriminatban, i o i8egal for vour empboyver 1 gemish or Tine you Tor having a work snjury or ilieeii for filmg o clum, or testifring
= -anather person’s workers’ compensation case, IF praven, yoo may receive lost wages, job reinstalement, increased Benefin and
cosrs nl expenses up o bimng set by the sae

Jrwestions? Learn more sboul workcers’ comepensation by reading ihe informaieon thal your emglnyes o regeured 1o give you o jime of
fare If you have quesions, see yoor employer of the claims sdmindsirabor {who handles woskers compensation claims For your
empdoyer] '

Claims Adminissmior INMETCAre Holdings Insurance Services, Inc. Phone (BODIT71-5454

Wikkkieis™ conmpenaminn i San Mateo County Schools Ingurance GroupdSMCSET) {Enter “selfmsursd” if approgiaie)

Yo can oo get free sformation from a Sale Devision of Wotkers' Compensation tnformaton (IWC) & Assasarce Oifices. The nianest
Imfamaion & Assisiance Officer can be found i locarion. 455 CGolden Gale Ave . 2nid Floor San Franciscn, CA 84102 o
by caliing (o8- Free (B4 ) T36-7400. Leam more imformatson shoul workers' compensaiicn onlme - vosw dvee i gow and acoess & useful
bookie “Warkers' Compensaton in Califomin & Cuidebook Tor Inpared Workers ©

Falir chuimd anil fahe dendale. Any perion who makes or ciases 1o be made any knowingly Rl or (medalerd maiomal stalemenl or
malenal répreseniation far the purpos: of obsaming or denying workers' compensalion benelizs o pavmenis is pediy of & felony md may
b fined s (rpraaned

———

‘r'ntm,plu}w.ml}-l;ul b liabie for the paymen nrwntkzgm'mpen-mli.ﬂ Beneliis for amy inqury than orises from your valurtary
particypation i any off-duty, recrestional, sncial, o sthbeeic sciiviry thal is nol pan of ver woek-refased dulses

DT T 0



ESTADD DE CALIFORNIA - DEPARTAMENTO DE RELACIONES INDUSTRIALES
Drivision de Compensacién de Trabajadores

Aviso a los Empleados—Lesiones Causadas por el Trabajo

Es posible que usted tenga derecha & benelicsos de compensaciin’ de fabajedones 51 wited se lesiora o s enlerma @ chusa de s
trakajo LE compensackin de rabajadores cubee ln mayoeks de las lessones y enfermedades flsicas o mentales relacionadas con el babajo
Uina Jessén o enfermedad pucde ser casmada por en evenlo (como por epemplo [aflenirse |n espalds e wna cadda) o por scceones
repetudes (comn por eemplo hstimarsa s muflecs por hacer &l neisn swwemienio ona ¥ olre wezk
Beneficins. Loz benoficoos da compesaacin de sbajadores incluyen:
= Alencidm Médics: Consulies medicas, servicios &t bospital, berapa fisica, bnilisis de |sboraloeso, rediografias,
medsciras, equipe midica y Cosios de viajar que son razeablemente neceiarias para rainr su besshn, Usted punca debers verun
cobro Hay limibes para vistas quirogedetice, de terapia fiica y'de terapia ocupacional
=  Benelitios por incopacidad Temparal {TD): Pagos 8 usiod piende qusida misnire se recupers. Fam . mayona de las lesiones,
beneficios de TE no s pagadn por més de 10 semanas dentro de cinco sfos despods de Bs fecha de la bemon
= Beneficios por Incapecided Permanenie (PO Pages 51 usied 5o se recupen complelamente ¥ gi 50 begion le comst urd péndida
permasarie de su ancidn {lvics o mentad goe un med oo puede medic
= Beneficin Suplemsalario por Deaplazsmbento de Trakbeje: Un vale no-transferible 5 5 lesion surge en o después del 1784, ¥ su
besitin e ecoseone wa incapacidad pemanenbe, v i empleadar no fe ofrece & wied un irabajo regular, modificade, & altemativa
= Denelicion par Meerte: Pagades & sus dependientes 4i usled mistre & cowsa 8¢ wna leidn o enfermeded relacionada con el
trabajo
Desigracién de su Proplo Miblicn Astes de uos Lesién o Enformednd {Desigmacion previa). Es posbis que usied pueda elegiral
médica gos je slendem en una lesion o enlenmedad relacksmda con ol mabao Sielegible, usied debe informarde. ol emplendor, por cstnibe,
&l nombee ¥ 5 direzcion de su medicn parsonal o grpa médico, anfer de gus usied s¢ ssiome. LUssed debe de ponerse de scuerda consy
mddico pare que aiends la bezidn coussda por ef irabage: Pan nstrucciones, vea | informacion cscrila soboe b compaiiecion de
wabajsdones qoe 5= le cige 0 50 empleador datle & los emplesdot magvos
S Uisbed se Lastima
L. Oblengs Atemebhn Médics. 51 usted necesita slencion de emengence, llame al 911 para ayeda inmediats de un hosgstal, una
smbulancin, «f departaments de homberos o deparmaments de policl. St usted necesita pnmienos. auxilion, commniquiis gon
cmqilesdor
1. Reporte su Leside. Reporic 1o lesshn iranedistemente a su sapervisoral & 3 un repressmtanie del emplesdor. Mo se demare, Hay
limiles de tiempo: S0 usted especn demasindn, ef posrble que uated pierda su devecho a beneficios. Su empleador csbi ohlzgsio
# proporeionarle wn formelano &2 reclama dentro do un dia Isboes] despits de swber de su hesidn, Dentro de un din despuds de que
wated prmsenie ue formslaens de reclamo, el emplesdor o adminisirdor de eclamos debe oubdeizer iodo rammienio
medico, hasin diez mil dolares, de scwerdo ©an 1as paules de cratamsiento aplicables a su presunts besidn, hasts que el reciemo
soa peeplidn o rechazado
5 Caomsulte sl Midico que ¢ sitd Ateadisada (PTPL Exie es el médico con |a respomsabifided folal de ireter 3w kom0
enfermedad
+ 5y umied demgnd prevmmenie & sa mebdsio personal o grupo meédeo, usied puede connaltar a s médico poriosal o gRips
midicn deipeds de lesimarse
* 5 su empleador esin ol izands una Red de Provesdores bbidicon (MPR) & une Oogasizaciin de Coddado bédico (HOO)
en lo mayeria do los cases omed serk traeado demana de fa MPN o la HCO & manes que usted designe praviamense en
méduce persanyd o gupo medeco. Uina MFN o2 on grupo de miskizos y grovesdores de atencidn rvédecn gue proporcionan
tratamisran & irabajadores lesionads en ol batago. Usbed dobe recibir informaciiin de su emplesdor si emd cubserto por una
HOD o upa MPN  Hable con su empleados para meds informacida
= Sisu empleador no sk uidizando una MPEH o HCOO, en iz mayoria de o cosos el administrador de reclames peede
escager el médico que bo abende primers, cundo waed s lesions, @ menos que usied designd previamende 8 on médioo
persomal 0 grupa meédico
Paeds commalar & un abogsds gos lsoheia pan que ke asesare sobre pes derechaos bajo las baye de compensacids pars tiabapadores. Bnfa
rarvaria e fos casos, los hoscaanos del sbogado s pagasia a parhn de su recupsidcion
& Hed de Proverdores Médecos (MPH) Es posihle que su emplendor u=e wna MPM, ko cual €2 un gropo de provesdores de
asemencia médica designados parn dar iralamienio a los irsbajadores lesionados en el irnbaje. 5i usted ba hecho uas designacida
previs de s médics persomal antes de besbonarse en el trabajo. entonces nsted puede recibic Irstamizate de sy midico
prevismente designado, 51 usicd estd recibiendo miamiznga de pans de un médico que no perenece a la MPN pam w=a lesdn
eumienle, puede reqeerrse gue uiied se cambdée @ un médica dentro de ls MPH, Pam mis informacion. vea la siguiente
infarmactn de copmo de o MPH -
Pipna web de la MPN - InletMed Select MPH_ bip Mevwe: inarmedocs com/iniamedssiorMP i

Fecha d¢ vigencin de la MPN  A1T2025 Mimern de ideniificasion de s M7, 3056
i untid pecesta avuds en localizer un midico 32 ona MPN, llame a su ssistenie de acosio de la kPH ol B”'““! af

Sluhdmiwhnaq-mpmm_qmmmﬂllﬂm.ﬂmlhﬁmﬁﬂﬂm*
la MPH al -} :

Discrimanseibn. Es il=gal que su empleador le casbipad o desplds pof sufny wea lesiin o enfermeded en el irabajo, por presendar un reclame o
po eitnficar en el caso de compersacion de sabajadoves 2 oirs persone. D ser probado, usied puede reciter pages por pindeda & sueldos,
reposicets dal irebao, aumento de beneficiod y gasto hast bas Hmies enablecidos por el estado

iPregunie? Aprends mis sobre fa compensacion de tbajadores leyenda 1 infonsaciin que = reqaiere que su emplesdor fe de cands
¢4 coniminda 51 usied dene pregunias, v a iw émpleador o @l adminisirador de Teclamos {que e emcaga de los roclamos de
compensacion de irabagadores de su empleador)

Administrador de Reckames 80are Holdings insirance Sorvious, inc Teléfono {BOO}TT1-5454
Asegarador dul Segure de Comgermsacion de imba)ador (At “aulgastgumds” 3 &5 apropmdo)

Lissed rambnés paede obiener infermacion gratwi e un Oficial de Informaciin ¥ Asgsencia de la Duviston Esteal & Compessacide de
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Workers’ Compensation Claim Form (DWC 1) & Notice of Potential Eligibility - /{a :
Formulario de Reclamo de Compensacion de Trabajadores (DWC 1) y Notificacion de Posible Elegibilidad R

If you are injured or become ill, either physically or mentally, because of your job,
including injuries resulting from a workplace crime, you may be entitled to
workers’ compensation benefits. Use the attached form to file a workers’
compensation claim with your employer. You should read all of the information
below. Keep this sheet and all other papers for your records. You may be eligible
for some or all of the benefits listed depending on the nature of your claim. If you
file a claim, the claims administrator, who is responsible for handling your claim,
must notify you within 14 days whether your claim is accepted or whether
additional investigation is needed.

To file a claim, complete the “Employee” section of the form, keep one copy and
give the rest to your employer. Do this right away to avoid problems with your
claim. In some cases, benefits will not start until you inform your employer about
your injury by filing a claim form. Describe your injury completely. Include every
part of your body affected by the injury. If you mail the form to your employer,
use first-class or certified mail. If you buy a return receipt, you will be able to
prove that the claim form was mailed and when it was delivered. Within one
working day after you file the claim form, your employer must complete the
“Employer” section, give you a dated copy, keep one copy, and send one to the
claims administrator.

Medical Care: Your claims administrator will pay for all reasonable and
necessary medical care for your work injury or illness. Medical benefits are
subject to approval and may include treatment by a doctor, hospital services,
physical therapy, lab tests, x-rays, medicines, equipment and travel costs. Your
claims administrator will pay the costs of approved medical services directly so
you should never see a bill. There are limits on chiropractic, physical therapy, and
other occupational therapy visits.

The Primary Treating Physician (PTP) is the doctor with the overall

responsibility for treatment of your injury or illness.

. If you previously designated your personal physician or a medical group,
you may see your personal physician or the medical group after you are
injured.

. If your employer is using a medical provider network (MPN) or Health Care
Organization (HCO), in most cases, you will be treated in the MPN or HCO
unless you predesignated your personal physician or a medical group. An
MPN is a group of health care providers who provide treatment to workers
injured on the job. You should receive information from your employer if
you are covered by an HCO or a MPN. Contact your employer for more
information.

. If your employer is not using an MPN or HCO, in most cases, the claims
administrator can choose the doctor who first treats you unless you
predesignated your personal physician or a medical group.

e  If your employer has not put up a poster describing your rights to workers’
compensation, you may be able to be treated by your personal physician
right after you are injured.

Within one working day after you file a claim form, your employer or the claims
administrator must authorize up to $10,000 in treatment for your injury, consistent
with the applicable treating guidelines until the claim is accepted or rejected. If
the employer or claims administrator does not authorize treatment right away, talk
to your supervisor, someone else in management, or the claims administrator. Ask
for treatment to be authorized right now, while waiting for a decision on your
claim. If the employer or claims administrator will not authorize treatment, use
your own health insurance to get medical care. Your health insurer will seek
reimbursement from the claims administrator. If you do not have health insurance,
there are doctors, clinics or hospitals that will treat you without immediate
payment. They will seek reimbursement from the claims administrator.

Switching to a Different Doctor as Your PTP:

. If you are being treated in a Medical Provider Network (MPN), you may
switch to other doctors within the MPN after the first visit.

. If you are being treated in a Health Care Organization (HCO), you may
switch at least one time to another doctor within the HCO. You may switch
to a doctor outside the HCO 90 or 180 days after your injury is reported to
your employer (depending on whether you are covered by employer-
provided health insurance).

e  If you are not being treated in an MPN or HCO and did not predesignate,
you may switch to a new doctor one time during the first 30 days after your
injury is reported to your employer. Contact the claims administrator to
switch doctors. After 30 days, you may switch to a doctor of your choice if
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Si Ud. se lesiona o se enferma, ya sea fisicamente o mentalmente, debido a su
trabajo, incluyendo lesiones que resulten de un crimen en el lugar de trabajo, es
posible que Ud. tenga derecho a beneficios de compensacion de trabajadores.
Utilice el formulario adjunto para presentar un reclamo de compensacion de
trabajadores con su empleador. Ud. debe leer toda la informacién a
continuacion. Guarde esta hoja y todos los demas documentos para sus archivos.
Es posible que usted reuna los requisitos para todos los beneficios, o parte de
éstos, que se enumeran dependiendo de la indole de su reclamo. Si usted presenta
un reclamo, 1 administrador de reclamos, quien es responsable por el manejo de su
reclamo, debe notificarle dentro de 14 dias si se acepta su reclamo o si se necesita
investigacion adicional.

Para presentar un reclamo, llene la seccién del formulario designada para el
“Empleado,” guarde una copia, y déle el resto a su empleador. Haga esto de
inmediato para evitar problemas con su reclamo. En algunos casos, los beneficios
no se iniciaran hasta que usted le informe a su empleador acerca de su lesion
mediante la presentacion de un formulario de reclamo. Describa su lesion por
completo. Incluya cada parte de su cuerpo afectada por la lesion. Si usted le envia
por correo el formulario a su empleador, utilice primera clase o correo certificado.
Si usted compra un acuse de recibo, usted podra demostrar que el formulario de
reclamo fue enviado por correo y cuando fue entregado. Dentro de un dia laboral
después de presentar el formulario de reclamo, su empleador debe completar la
seccion designada para el “Empleador,” le dara a Ud. una copia fechada, guardara
una copia, y enviara una al administrador de reclamos.

Atencion Médica: Su administrador de reclamos pagara por toda la atencion
médica razonable y necesaria para su lesion o enfermedad relacionada con el
trabajo. Los beneficios médicos estan sujetos a la aprobacién y pueden incluir
tratamiento por parte de un médico, los servicios de hospital, la terapia fisica, los
analisis de laboratorio, las medicinas, equipos y gastos de viaje. Su administrador
de reclamos pagara directamente los costos de los servicios médicos aprobados de
manera que usted nunca verd una factura. Hay limites en terapia quiropractica,
fisica y otras visitas de terapia ocupacional.
El Médico Primario que le Atiende (Primary Treating Physician- PTP) es el
médico con la responsabilidad total para tratar su lesion o enfermedad.
e Si usted designd previamente a su médico personal o a un grupo médico,
usted podra ver a su médico personal o grupo médico después de lesionarse.
e Si su empleador estd utilizando una red de proveedores médicos (Medical
Provider Network- MPN) o una Organizacion de Cuidado Médico (Health
Care Organization- HCO), en la mayoria de los casos, usted sera tratado en
la MPN o HCO a menos que usted hizo una designacion previa de su médico
personal o grupo médico. Una MPN es un grupo de proveedores de
asistencia médica quien da tratamiento a los trabajadores lesionados en el
trabajo. Usted debe recibir informacion de su empleador si su tratamiento es
cubierto por una HCO o una MPN. Hable con su empleador para mas
informacion.

e Si su empleador no esta utilizando una MPN o HCO, en la mayoria de los
casos, el administrador de reclamos puede elegir el médico que lo atiende
primero a menos de que usted hizo una designacion previa de su médico
personal o grupo médico.

e Si su empleador no ha colocado un cartel describiendo sus derechos para la
compensacion de trabajadores, Ud. puede ser tratado por su médico personal
inmediatamente después de lesionarse.

Dentro de un dia laboral después de que Ud. Presente un formulario de reclamo,
su empleador o el administrador de reclamos debe autorizar hasta $10000 en
tratamiento para su lesion, de acuerdo con las pautas de tratamiento aplicables,
hasta que el reclamo sea aceptado o rechazado. Si el empleador o administrador
de reclamos no autoriza el tratamiento de inmediato, hable con su supervisor,
alguien mas en la gerencia, o con el administrador de reclamos. Pida que el
tratamiento sea autorizado ya mismo, mientras espera una decision sobre su
reclamo. Si el empleador o administrador de reclamos no autoriza el tratamiento,
utilice su propio seguro médico para recibir atencion médica. Su compaiia de
seguro médico buscard reembolso del administrador de reclamos. Si usted no
tiene seguro médico, hay médicos, clinicas u hospitales que lo trataran sin pago
inmediato. Ellos buscaran reembolso del administrador de reclamos.

Cambiando a otro Médico Primario o PTP:

e Si usted estd recibiendo tratamiento en una Red de Proveedores Médicos
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your employer or the claims administrator has not created or selected an

MPN.
Disclosure of Medical Records: After you make a claim for workers'
compensation benefits, your medical records will not have the same level of
privacy that you usually expect. If you don’t agree to voluntarily release medical
records, a workers’ compensation judge may decide what records will be released.
If you request privacy, the judge may "seal" (keep private) certain medical
records.

Problems with Medical Care and Medical Reports: At some point during your
claim, you might disagree with your PTP about what treatment is necessary. If
this happens, you can switch to other doctors as described above. If you cannot
reach agreement with another doctor, the steps to take depend on whether you are
receiving care in an MPN, HCO, or neither. For more information, see “Learn
More About Workers’ Compensation,” below.

If the claims administrator denies treatment recommended by your PTP, you may
request independent medical review (IMR) using the request form included with
the claims administrator’s written decision to deny treatment. The IMR process is
similar to the group health IMR process, and takes approximately 40 (or fewer)
days to arrive at a determination so that appropriate treatment can be given. Your
attorney or your physician may assist you in the IMR process. IMR is not
available to resolve disputes over matters other than the medical necessity of a
particular treatment requested by your physician.

If you disagree with your PTP on matters other than treatment, such as the cause
of your injury or how severe the injury is, you can switch to other doctors as
described above. If you cannot reach agreement with another doctor, notify the
claims administrator in writing as soon as possible. In some cases, you risk losing
the right to challenge your PTP’s opinion unless you do this promptly. If you do
not have an attorney, the claims administrator must send you instructions on how
to be seen by a doctor called a qualified medical evaluator (QME) to help resolve
the dispute. If you have an attorney, the claims administrator may try to reach
agreement with your attorney on a doctor called an agreed medical evaluator
(AME). If the claims administrator disagrees with your PTP on matters other than
treatment, the claims administrator can require you to be seen by a QME or AME.

Payment for Temporary Disability (Lost Wages): If you can't work while you
are recovering from a job injury or illness, you may receive temporary disability
payments for a limited period. These payments may change or stop when your
doctor says you are able to return to work. These benefits are tax-free. Temporary
disability payments are two-thirds of your average weekly pay, within minimums
and maximums set by state law. Payments are not made for the first three days
you are off the job unless you are hospitalized overnight or cannot work for more
than 14 days.

Stay at Work or Return to Work: Being injured does not mean you must stop
working. If you can continue working, you should. If not, it is important to go
back to work with your current employer as soon as you are medically able.
Studies show that the longer you are off work, the harder it is to get back to your
original job and wages. While you are recovering, your PTP, your employer
(supervisors or others in management), the claims administrator, and your
attorney (if you have one) will work with you to decide how you will stay at work
or return to work and what work you will do. Actively communicate with your
PTP, your employer, and the claims administrator about the work you did before
you were injured, your medical condition and the kinds of work you can do now,
and the kinds of work that your employer could make available to you.

Payment for Permanent Disability: If a doctor says you have not recovered
completely from your injury and you will always be limited in the work you can
do, you may receive additional payments. The amount will depend on the type of
injury, extent of impairment, your age, occupation, date of injury, and your wages
before you were injured.

Supplemental Job Displacement Benefit (SJDB): If you were injured on or
after 1/1/04, and your injury results in a permanent disability and your employer
does not offer regular, modified, or alternative work, you may qualify for a
nontransferable voucher payable for retraining and/or skill enhancement. If you
qualify, the claims administrator will pay the costs up to the maximum set by state
law.

Death Benefits: If the injury or illness causes death, payments may be made to a
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(Medical Provider Network- MPN), usted puede cambiar a otros médicos
dentro de la MPN después de la primera visita.

e Siusted esta recibiendo tratamiento en un Organizacion de Cuidado Médico
(Healthcare Organization- HCO), es posible cambiar al menos una vez a otro
médico dentro de la HCO. Usted puede cambiar a un médico fuera de la
HCO 90 o 180 dias después de que su lesion es reportada a su empleador
(dependiendo de si usted esta cubierto por un seguro médico proporcionado
por su empleador).

e  Si usted no esta recibiendo tratamiento en una MPN o HCO y no hizo una
designacion previa, usted puede cambiar a un nuevo médico una vez durante
los primeros 30 dias después de que su lesion es reportada a su empleador.
Pongase en contacto con el administrador de reclamos para cambiar de
médico. Después de 30 dias, puede cambiar a un médico de su eleccion si su
empleador o el administrador de reclamos no ha creado o seleccionado una
MPN.

Divulgacién de Expedientes Médicos: Después de que Ud. presente un reclamo
para beneficios de compensacion de trabajadores, sus expedientes médicos no
tendran el mismo nivel de privacidad que usted normalmente espera. Si Ud. no
esta de acuerdo en divulgar voluntariamente los expedientes médicos, un juez de
compensacion de trabajadores posiblemente decida qué expedientes seran
revelados. Si usted solicita privacidad, es posible que el juez “selle” (mantenga
privados) ciertos expedientes médicos.

Problemas con la Atencion Médica vy los Informes Médicos: En algin
momento durante su reclamo, podria estar en desacuerdo con su PTP sobre qué
tratamiento es necesario. Si esto sucede, usted puede cambiar a otros médicos
como se describe anteriormente. Si no puede llegar a un acuerdo con otro médico,
los pasos a seguir dependen de si usted estd recibiendo atencion en una MPN,
HCO o ninguna de las dos. Para mas informacion, consulte la seccion “Aprenda
Mas Sobre la Compensacion de Trabajadores,” a continuacion.

Si el administrador de reclamos niega el tratamiento recomendado por su P7P,
puede solicitar una revision médica independiente (Independent Medical Review-
IMR), utilizando el formulario de solicitud que se incluye con la decisién por
escrito del administrador de reclamos negando el tratamiento. El proceso de la
IMR es parecido al proceso de la /MR de un seguro médico colectivo, y tarda
aproximadamente 40 (o menos) dias para llegar a una determinacién de manera
que se pueda dar un tratamiento apropiado. Su abogado o su médico le pueden
ayudar en el proceso de la IMR. La IMR no esta disponible para resolver disputas
sobre cuestiones aparte de la necesidad médica de un tratamiento particular
solicitado por su médico.

Si no esta de acuerdo con su PTP en cuestiones aparte del tratamiento, como la
causa de su lesion o la gravedad de la lesion, usted puede cambiar a otros médicos
como se describe anteriormente. Si no puede llegar a un acuerdo con otro médico,
notifique al administrador de reclamos por escrito tan pronto como sea posible.
En algunos casos, usted arriesg perder el derecho a objetar a la opinion de su PTP
a menos que hace esto de inmediato. Si usted no tiene un abogado, el
administrador de reclamos debe enviarle instrucciones para ser evaluado por un
médico llamado un evaluador médico calificado (Qualified Medical Evaluator-
OME) para ayudar a resolver la disputa. Si usted tiene un abogado, el
administrador de reclamos puede tratar de llegar a un acuerdo con su abogado
sobre un médico llamado un evaluador médico acordado (Agreed Medical
Evaluator- AME). Si el administrador de reclamos no esta de acuerdo con su PTP
sobre asuntos aparte del tratamiento, el administrador de reclamos puede exigirle
que sea atendido por un QME o AME.

Pago por Incapacidad Temporal (Sueldos Perdidos): Si Ud. no puede trabajar,
mientras se estd recuperando de una lesion o enfermedad relacionada con el
trabajo, Ud. puede recibir pagos por incapacidad temporal por un periodo
limitado. Estos pagos pueden cambiar o parar cuando su médico diga que Ud. esta
en condiciones de regresar a trabajar. Estos beneficios son libres de impuestos.
Los pagos por incapacidad temporal son dos tercios de su pago semanal promedio,
con cantidades minimas y maximas establecidas por las leyes estales. Los pagos
no se hacen durante los primeros tres dias en que Ud. no trabaje, a menos que Ud.
sea hospitalizado una noche o no puede trabajar durante mas de 14 dias.

Permanezca en el Trabajo o Regreso al Trabajo: Estar lesionado no significa
que usted debe dejar de trabajar. Si usted puede seguir trabajando, usted debe
hacerlo. Sino es asi, es importante regresar a trabajar con su empleador actual tan
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spouse and other relatives or household members who were financially dependent
on the deceased worker.

It is illegal for your employer to punish or fire you for having a job injury or
illness, for filing a claim, or testifying in another person's workers' compensation
case (Labor Code 132a). If proven, you may receive lost wages, job reinstatement,
increased benefits, and costs and expenses up to limits set by the state.

Resolving Problems or Disputes: You have the right to disagree with decisions
affecting your claim. If you have a disagreement, contact your employer or claims
administrator first to see if you can resolve it. If you are not receiving benefits,
you may be able to get State Disability Insurance (SDI) or unemployment
insurance (UI) benefits. Call the state Employment Development Department at
(800) 480-3287 or (866) 333-4606, or go to their website at www.edd.ca.gov.

You Can Contact an Information & Assistance (I&A) Officer: State I&A
officers answer questions, help injured workers, provide forms, and help resolve
problems. Some I&A officers hold workshops for injured workers. To obtain
important information about the workers’ compensation claims process and your
rights and obligations, go to www.dwec.ca.gov or contact an I&A officer of the
state Division of Workers’ Compensation. You can also hear recorded information
and a list of local I&A offices by calling (800) 736-7401.

You can consult with an attorney. Most attorneys offer one free consultation. If
you decide to hire an attorney, his or her fee will be taken out of some of your
benefits. For names of workers' compensation attorneys, call the State Bar of
California at (415) 538-2120 or go to their website at
californiaspecialist.org.

WWW.

Learn More About Workers’ Compensation: For more information about the
workers’ compensation claims process, go to www.dwc.ca.gov. At the website,
you can access a useful booklet, “Workers’ Compensation in California: A
Guidebook for Injured Workers.” You can also contact an Information &
Assistance Officer (above), or hear recorded information by calling 1-800-736-
7401.
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pronto como usted pueda medicamente hacerlo. Los estudios demuestran que
entre mas tiempo esté fuera del trabajo, mas dificil es regresar a su trabajo original
y a sus salarios. Mientras se estd recuperando, su PTP, su empleador
(supervisores u otras personas en la gerencia), el administrador de reclamos, y su
abogado (si tiene uno) trabajaran con usted para decidir como va a permanecer en
el trabajo o regresar al trabajo y qué trabajo hard. Comuniquese de manera activa
con su PTP, su empleador y el administrador de reclamos sobre el trabajo que
hizo antes de lesionarse, su condicion médica y los tipos de trabajo que usted
puede hacer ahora y los tipos de trabajo que su empleador podria poner a su
disposicion.

Pago por Incapacidad Permanente: Si un médico dice que no se ha recuperado
completamente de su lesion y siempre serd limitado en el trabajo que puede hacer,
es posible que Ud. reciba pagos adicionales. La cantidad dependera de la clase de
lesion, grado de deterioro, su edad, ocupacion, fecha de la lesion y sus salarios
antes de lesionarse.

Beneficio Suplementario por Desplazamiento de Trabajo (Supplemental Job
Displacement Benefit- SJDB): Si Ud. se lesiond en o después del 1/1/04, y su
lesion resulta en una incapacidad permanente y su empleador no ofrece un trabajo
regular, modificado, o alternativo, usted podria cumplir los requisitos para recibir
un vale no-transferible pagadero a una escuela para recibir un nuevo un curso de
reentrenamiento y/o mejorar su habilidad.  Si Ud. cumple los requisios, el
administrador de reclamos pagara los gastos hasta un maximo establecido por las
leyes estatales.

Beneficios por Muerte: Si la lesion o enfermedad causa la muerte, es posible que
los pagos se hagan a un conyuge y otros parientes o a las personas que viven en el
hogar que dependian econémicamente del trabajador difunto.

Es ilegal que su empleador le castigue o despida por sufrir una lesion o
enfermedad laboral, por presentar un reclamo o por testificar en el caso de
compensacion de trabajadores de otra persona. (Codigo Laboral, seccion 132a.)
De ser probado, usted puede recibir pagos por pérdida de sueldos, reposicion del
trabajo, aumento de beneficios y gastos hasta los limites establecidos por el
estado.

Resolviendo problemas o disputas: Ud. tiene derecho a no estar de acuerdo con
las decisiones que afecten su reclamo. Si Ud. tiene un desacuerdo, primero
comuniquese con su empleador o administrador de reclamos para ver si usted
puede resolverlo. Si usted no esta recibiendo beneficios, es posible que Ud. pueda
obtener beneficios del Seguro Estatalde Incapacidad (State Disability Insurance-
SDI) o beneficios del desempleo (Unemployment Insurance- Ul). Llame al
Departamento del Desarrollo del Empleo estatal al (800) 480-3287 o (866) 333-
4606, o visite su pagina Web en www.edd.ca.gov.

Puede Contactar a un Oficial de Informacién y Asistencia (Information &
Assistance- 1&A): Los Oficiales de Informacion y Asistencia (I&4) estatal
contestan preguntas, ayudan a los trabajadores lesionados, proporcionan
formularios y ayudan a resolver problemas. Algunos oficiales de /&4 tienen
talleres para trabajadores lesionados. Para obtener informacion importante sobre
el proceso de la compensacion de trabajadores y sus derechos y obligaciones, vaya
a www.dwc.ca.gov o comuniquese con un oficial de informacién y asistencia de la
Division Estatal de Compensaciéon de Trabajadores. También puede escuchar
informacion grabada y una lista de las oficinas de /&4 locales llamando al (800)
736-7401.

Ud. puede consultar con un abogado. La mayoria de los abogados ofrecen una
consulta gratis. Si Ud. decide contratar a un abogado, los honorarios seran
tomados de algunos de sus beneficios. Para obtener nombres de abogados de
compensacion de trabajadores, llame a la Asociacién Estatal de Abogados de
California (State Bar) al (415) 538-2120, o consulte su pagina Web en
www.californiaspecialist.org.

Aprenda Mas Sobre la Compensacion de Trabajadores: Para obtener mas
informacion sobre el proceso de reclamos del programa de compensacion de

trabajadores, vaya a www.dwc.ca.gov. En la pagina Web, podra acceder a un
folleto util, “Compensacion del Trabajador de California: Una Guia para
Trabajadores Lesionados.” También puede contactar a un oficial de Informacion
y Asistencia (arriba), o escuchar informacion grabada llamando al 1-800-736-
7401.
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State of California
Department of Industrial Relations
DIVISION OF WORKERS’ COMPENSATION

WORKERS’ COMPENSATION CLAIM FORM (DWC 1)

Employee: Complete the “Employee” section and give the form to your
employer. Keep a copy and mark it “Employee’s Temporary Receipt” until
you receive the signed and dated copy from your employer. You may call the
Division of Workers” Compensation and hear recorded information at (800)
736-7401. An explanation of workers' compensation benefits is included in
the Notice of Potential Eligibility, which is the cover sheet of this form.
Detach and save this notice for future reference.

You should also have received a pamphlet from your employer describing
workers’ compensation benefits and the procedures to obtain them. You may
receive written notices from your employer or its claims administrator about
your claim. If your claims administrator offers to send you notices
electronically, and you agree to receive these notices only by email, please
provide your email address below and check the appropriate box. If you later
decide you want to receive the notices by mail, you must inform your
employer in writing.

Any person who makes or causes to be made any knowingly false or
fraudulent material statement or material representation for the

purpose of obtaining or denying workers’ compensation benefits or
payments is guilty of a felony.

Estado de California
Departamento de Relaciones Industriales
DIVISION DE COMPENSACION AL TRABAJADOR

PETITION DEL EMPLEADO PARA DE COMPENSACION DEL
TRABAJADOR (DWC 1)

Empleado: Complete la seccion “Empleado” y entregue la forma a su
empleador. Quédese con la copia designada “Recibo Temporal del
Empleado” hasta que Ud. reciba la copia firmada y fechada de su empleador.
Ud. puede llamar a la Division de Compensacion al Trabajador al (800) 736-
7401 para oir informacion gravada. Una explicacion de los beneficios de
compensacion de trabajadores estd incluido en la Notificacion de Posible
Elegibilidad, que es la hoja de portada de esta forma. Separe y guarde esta
notificacion como referencia para el futuro.

Ud. también deberia haber recibido de su empleador un folleto describiendo
los benficios de compensacion al trabajador lesionado y los procedimientos
para obtenerlos. Es posible que reciba notificaciones escritas de su
empleador o de su administrador de reclamos sobre su reclamo. Si su
administrador de reclamos ofrece enviarle notificaciones electronicamente, y
usted acepta recibir estas notificaciones solo por correo electrénico, por

favor proporcione su direccion de correo electronico abajo y marque la caja

apropiada. Si usted decide después que quiere recibir las notificaciones por
correo, usted debe de informar a su empleador por escrito.

Toda aquella persona que a propdsito haga o cause que se produzca
cualquier declaracion o representacion material falsa o fraudulenta con

el fin de obtener o negar beneficios o pagos de compensacion a
trabajadores lesionados es culpable de un crimen mayor “felonia”.

Employee—complete this section and see note above
1. Name. Nombre.

2. Home Address. Direccion Residencial.

Empleado—complete esta seccion y note la notacion arriba.
Today’s Date. Fecha de Hoy.

3. City. Ciudad.
4. Date of Injury. Fecha de la lesion (accidente).

State. Estado.

Zip. Cédigo Postal.

5. Address and description of where injury happened. Direccion/lugar donde occurié el accidente.

Time of Injury. Hora en que ocurrio. a.m. p.m.

6. Describe injury and part of body affected. Describa la lesion y parte del cuerpo afectada.

7. Social Security Number. Numero de Seguro Social del Empleado.

8. [ Check if you agree to receive notices about your claim by email only. Q Marque si usted acepta recibir notificaciones sobre su reclamo solo por correo

electronico. Employee’s e-mail.

Correo electronico del empleado.

You will receive benefit notices by regular mail if you do not choose, or your claims administrator does not offer, an electronic service option. Usted recibird
notificaciones de beneficios por correo ordinario si usted no escoge, o su administrador de reclamos no le ofrece, una opcion de servicio electronico.

9. Signature of employee. Firma del empleado.

Employer—complete this section and see note below. Empleador—complete esta seccion y note la notacion abajo.

10. Name of employer. Nombre del empleador.

11. Address. Direccion.

12. Date employer first knew of injury. Fecha en que el empleador supo por primera vez de la lesion o accidente.
13. Date claim form was provided to employee. Fecha en que se le entrego al empleado la peticion.

14. Date employer received claim form. Fecha en que el empleado devolvio la peticion al empleador.

15. Name and address of insurance carrier or adjusting agency. Nombre y direccion de la compaiiia de seguros o agencia adminstradora de seguros.

16. Insurance Policy Number. E! niimero de la poliza de Seguro.

17. Signature of employer representative. Firma del representante del empleador.
18. Title. Titulo. 19. Telephone. Teléfono.

Employer: You are required to date this form and provide copies to your insurer Empleador: Se requiere que Ud. feche esta forma y que provéa copias a su
or claims administrator and to the employee, dependent or representative who compaiiia de seguros, administrador de reclamos, o dependiente/representante de
filed the claim within one working day of receipt of the form from the employee. | reclamos y al empleado que hayan presentado esta peticién dentro del plazo de

un dia habil desde el momento de haber sido recibida la forma del empleado.
SIGNING THIS FORM IS NOT AN ADMISSION OF LIABILITY

EL FIRMAR ESTA FORMA NO SIGNIFICA ADMISION DE RESPONSABILIDAD

DEmployer copy/Copia del Empleador DEmployee copy/Copia del Empleado DClaims Administrator/Administrador de Reclamos DTemporary Receipt/Recibo del Empleado

Rev. 1/1/2016




State of California
EMPLOYER'S REPORT OF

OCCUPATIONAL INJURY OR ILLNESS

OSHA CASE NO.

]

FATALITY

Any person who makes or causes to

guilty of a felony.

be made any

knowingly false or fraudulent material statement or
material representation for the purpose of obtaining or
denying workers compensation benefits or payments is

California law requires employers to report within five days of knowledge every occupational injury or illness which results in lost time beyond the
date of the incident OR requires medical treatment beyond first aid. If an employee subsequently dies as a result of a previously reported injury or
illness, the employer must file within five days of knowledge an amended report indicating death. In addition, every serious injury, iliness, or death
must be reported immediately by telephone or telegraph to the nearest office of the California Division of Occupational Safety and Health.

_iJ_EIBM.NAME

| la. Policy Number

2. MAILING ADDRESS: (Number, Street, City, Zip)

2a. Phone Number

Please do not use
this column

3. LOCATION if different from Mailing Address (Number, Street, Ci

CASE NUMBER

aAm<QorTov=m

6. TYPE OF EMPLOYER:
Private

7. DATE OF INJURY / ONSET OF ILLNE:
(mm/ddlyy)

M

PM

]
and Zip) 3a. Location Code |
| OWNERSHIP
. State unemployment insurance acct.no
. . INDUSTRY
D State D County DClty D School District D(her Gov't, Specify: | |
8. TIME INJURY/ILLNESS OCCURRED 9. TIME EMPLOYEE BEGAN WORK 10. IF EMPLOYEE DIED, DATE OF DEATH (mm/dd}\
I |AM I IPM OCCUPATION

FULL DAY AFTER DATE OF INJURY?

Yes No

11. UNABLE TO WORK FOR AT LEAST ONE

12. DATE LAST WORKED (mm/ddlyy)

13. DATE RETURNED TO WORK (mm/ddlyy)

CHECK THIS BOX:

14. IF STILL OFF WORK,

15. PAID FULL DAYS WAGES FOR DATE Ol

NJURY OR LA
DAY WORKED? D Yes

17. DATE OF EMPLOYER'S K|

INJURY/ILLNESS (mm/dd/yy)|

NOWLEDGE /NOTICE OF

18. DATE EMPLOYEE WAS PROVIDED CLAIM FORM

Fl16.S Y BEING CONTINUED?
DN° Yes No

AGE

|
N —
J 20. LOCATION WHERE EVENT OR EXPOSURE OCCURRED (Number, Street, City. Zi 20a. COUNTY 21. ON EMPLOYER'S PREMISES? DAILY HOURS
u Yes No |
R
Y 22. DEPARTMENT WHERE EVENT OR EXPOSURE OCCURRED. e.q.. Shipping department. machine shop. 23. Other Workers injured or ill in this event?
Yes No DAYS PER WEEK
24. EQUIPMENT, MATERIALS AND CHEMICALS THE EMPLOYEE WAS USING WHEN EVENT OR EXPOSURE OCCURRED e.g.. Acetylene, welding torch, farm tractor, scaffold |
(o]
R
WEEKLY HOURS
25. SPECIFIC ACTIVITY THE EMPLOYEE WAS PERFORMING WHEN EVENT OR EXP RE RRED. .. Weldin f metal forms. | in X nto truck.
|
L WEEKLY WAGE
L 26. HOW INJURY/ILLNESS OCCURRED. DESCRIBE SEQUENCE OF EVENTS. SPECIFY OBJECT OR EXPOSURE WHICH DIRECTLY PRODUCED THE INJURYIILLNESS, e.g.. Worker stepped back to inspect work
N| and slipped on scrap material. As he fell, he brushed against fresh weld, and burned right hand. USE SEPARATE SHEET IF NECESSARY
E
S COUNTY
S

27. Name and address of physician (number, street, city. zip)

l |27a. Phone Number

|28. Hospitalized as an inpatient overnight? ID . -IYeSIIf yes then, name and address of hospital (number, street, city, zip) |
Il

NATURE OF INJURY

"29. Employee treated in emergency room?

" I "Yes I No

PART OF BODY

[ ]

Note: Shaded boxes i

ploy

IATTENTION This form contains information relating to employee health and must be used in a manner that protects the confidentiality of employees to the extent pc
while the information is belng used for occupational safety and health purposes. See CCR Title 8 14300.29 (b)(6)-(10) & 14300.35(b)(2)(E)2.
information as listed in CCR Title 8 14300.35(b)(2)(E)2*.

“hl

30. EMPLOYEE NAME

“31. SOCIAL SECURITY NUMBER

32. DATE OF BIRTH (mm/dd/yy)

SOURCE

[ ]

EVENT

34. SEX

33. HOME ADDRESS fNumberj Street. City.Zip)

35. OCCUPATION (Regular job title, NO initials, abbreviations or numbers)

33a. PHONE NUMBER

36. DATE OF HIRE (mm/dd/yy)

SECONDARY SOURCE

=

"Male [Ij IFemale

37_EMPLOYEE USUALLY WORKS

mm<Qorv=Em

hours per day,

:l days per week, I:l total weekly hours

regular, full-time

l[l temporary

37a. EMPLOYMENT STATUS

Dpart-time
D seasonal

37b. UNDER WHAT CLASS CODE OF YOUR
POLICY WHERE WAGES ASSIGNED

39. OTHER PAYMENTS NOT REPORTED AS WAGESISALARY (e.g. tips, meals, overtime, bonuses, etc.)51

EXTENT OF INJURY

[ ]

38. GROSS WAGES/SALARY | |
$ per | | Yes No
Completed By (type or print) Signature & Title Date (mm/ddlyy)
* Confidential information may be disclosed only to the , former employee, or their personal representative (CCR Title 8 14300.35), to others for the purpose of processing a workers' compensation or other insurance

claim; and under certain circumstances to a public health or law enforcement agency or to a consultant hired by the employer (CCR Title 8 14300.30). CCR Title 8 14300.40 requires provision upon request to certain state and
federal workplace safety agencies.

FORM 5020 (Rev7) June 2002

FILING OF THIS FORM IS NOT AN ADMISSION OF LIABILITY



