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Article 1—AGREEMENT & RECOGNITION

1.1 This Agreement is made and entered into by and between the Board of Education of the
Bayshore School District, which together with its administrative staff and representatives shall be
referred to in this Agreement as the "District" and the Bayshore Education Support Professional
Association, CTA/NEA, the certificated employees' exclusive representative, which together with
its officers and representatives shall be referred to in this Agreement as the "Association."

1.2 This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the
Government Code which shall be referred to as the "EERA."

1.3 Use of Titles. Titles are included for the convenience of the readers. They are not integral
to the agreement.

14 The District recognizes the Association as the exclusive representative of all Instructional
Aides, Cafeteria Staff, Parent/Liaison Community Liaison, School Secretary, School
Custodian, School Nurse and employees, and excluding the following employees: certificated
(substitute summer school inclusive), confidential, managerial and executive employees.

Article 2—ASSOCIATION RIGHTS

2.1 Use of Equipment/Facilities

The Association and its members shall have the right to make use of school equipment, buildings
and facilities at all reasonable hours. Any costs arising from use of such equipment shall be
prorated to the Association. Use of such equipment is subject to reasonable regulation by school
administrations.

2.2 Posting Notices

The Association shall have the right to post notices of activities and matters of the Association
concern on bulletin boards at least one of which shall be provided in each school building in areas
frequented by unit members; a copy of any posted material shall be forwarded to the building
supervisor at the time of posting. The Association may use the District mail service and unit
member mailboxes for communications to unit members.

2.3 Transaction of Association Business

Authorized representatives of the Association shall be permitted to transact official Association
business on school property at all reasonable times, including faculty and/or staff meetings; in the
case of faculty/staff meetings, Association business shall be the last item on the agenda. Use of
such school property is subject to reasonable regulation by school administrations.



Article 3—NEGOTIATIONS PROCEDURES

3.1 Timing of Negotiations
Not later than 30 days following the public hearing on the Association’s proposals,
negotiations shall begin at a mutually agreed date and time.

3.2 Use of Consultants
Either party may utilize the services of outside consultants to assist in the negotiations.

33 Designation of Representatives
The Board and BESPA may discharge their respective duties by means of authorized
officers, individual representatives, or committees.

34 BESPA Representation in Bargaining
BESPA shall designate not more than four (4) representatives who shall receive sufficient
release time without loss of compensation for negotiations and impasse proceedings.

3.5 Furnishing Information

The Board shall furnish BESPA, upon request, with budgetary and other information
which is pertinent to negotiations and which enables BTA to fulfill its role as the exclusive
bargaining representative.

3.6 Salary Information, October 15th

Not later than October 15, the Board shall furnish BESPA with placement of personnel on
the respective salary schedules as of October 1. The placement will be done as a frequency count;
no names will be listed.

3.7  New Legislation
Bargaining will occur over the impact of legislation which affects working conditions
and/or is negotiable under the EERA.

Article 4—PROFESSIONAL DUES/AGENCY FEES AND PAYROLL DEDUCTIONS

4.1 Deduction of Dues

Any unit member who is a member of the Association, or who has applied for membership,
may sign and deliver to the Board an assignment authorizing deduction of unified membership
dues, initiation fees, and general assessments in the Association. Such authorization shall continue
in effect from year to year unless revoked in writing. Pursuant to such authorization, the Board
shall deduct one-tenth of such dues from the regular salary check of the unit member each month
for ten months. Deductions for unit members who sign such authorization after the
commencement of the school year shall be appropriately prorated to the end of the school year.



4.2 Other Deductions

Upon appropriate written authorization from the unit member, the Board shall deduct from
the salary of any unit member and make appropriate remittance for annuities, credit union, savings
bonds, charitable donations, or any other plans or programs approved by the Board.

4.3 Membership

The Parties agree that membership - adding new members, maintaining current members or
dropping members who complete the process with the Association to do so - is entirely a function
of the association and no part of this Agreement may interfere with the Association membership
process.

4.4 Remittance of Dues/Fees

The District agrees to remit membership dues and agency fees promptly to the
Association, accompanied by a list of unit members for whom such deductions have been made,
categorizing them as to membership or non-membership in the Association.

4.5 Needed Information
The Association and the District agree to furnish each other any information needed to
fulfill the provisions of this article.

4.6 Hold Harmless Agreement

The Association agrees to pay to the District all reasonable legal fees and legal costs
incurred in defending any court action and/or administrative action challenging the legality or
constitutionality of the agency fee provisions of this agreement or their implementation. The
Association shall have the exclusive right to decide and determine whether any such action or
proceeding referred to above shall or shall not be compromised, resisted, defended, tried, or
appealed.

Article 5 - NON-DISCRIMINATION

51 The District is aware of and acknowledges the following state and federal statutes
prohibiting discrimination: Titles VI and VII of the Civil Rights Act of 1964, Title IX of the
Education Amendments of 1972, the Rehabilitation Act of 1973, the Age Discrimination in
Employment Act of 1967, the California Fair Employment and Housing Act, the Education Code
Sections 44100, 44105, and 44830, Public Law No. 101-336, Education Code Sections 212.5,
212.6, and Government Code Section 3543.5. Further, the District is aware and acknowledges that
it is unlawful to discriminate because of race, color, national origin, religion, sex, sexual
orientation, gender identity, age, physical disability, marital status, economic status, political
affiliation, domicile, membership in an employee organization, participation in the activities of an
employee organization, union affiliation, or exercise of the rights contained in this

Agreement. Nothing in this Article shall constitute a waiver of a unit member's rights to process a
discrimination claim through an appropriate governmert agency, or a court of competent
jurisdiction.



Article 6 —- GRIEVANCE PROCEDURE
6.1 Definitions

6.1.1 Grievance
A “grievance” is a formal written allegation that there has been a violation,
misinterpretation or misapplication of specific provision(s) of this Agreement.

6.1.2 Day
A “day” for this Article shall be any day in which the grievant is required to render
service to the District. If a grievance arises during the last two weeks of the school year, a “day”
shall include any of the ten working days following the last day of school.

6.1.3 District Representative
The appropriate designated District representative shall be the management person
having immediate jurisdiction over the grievant and who has been designated by the District to
adjust grievances. A member shall be so notified if the immediate administrator is someone other
that the management person having immediate jurisdiction over the member.

6.1.4 Grievant
A “grievant” is a member of the bargaining unit, or the Association, asserting a
grievance. Any unit member may be accompanied at the informal level or step one by an
association rep of his/her choosing.

6.1.5 Group Grievance
If two or more members of the bargaining unit have the same grievance in issue and
fact, then the grievance shall be consolidated for purposes of hearing and decision, provided
further, that the rights of the parties not thereby be prejudiced.

6.1.6 Association Grievance
A grievance initiated by the Association shall be filed at Level Two subject to
complying with the timelines set forth in Section 6.2.2.1.

6.2 Procedures
6.2.1 Informal Resolution

6.2.1.1 Conference

Before filing a formal written grievance, the grievant must attempt to resolve the
matter by an informal conference with the appropriate designated District representative. This
informal conference shall be requested within ten (10) days of the act or omission which gave rise
to the grievance, or within ten (10) days of when the act or omission first came to the attention of,
or in the exercise of reasonable diligence should have come to the attention of, the grievant. The
parties to the grievance may be represented at this conference. The grievant may request and
additional five (5) days extension in writing from the Personnel Office. The extension will be
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granted if the written request is received by the Personnel Office prior to the expiration of the
above time.

6.2.1.2 Right to Proceed

If the matter is not resolved at the informal conference, the grievant may proceed to
the formal level.

6.2.2 Formal Written Grievance

6.2.2.1 Submission/timeline

If the grievance has not been resolved informally, the grievant may present a
formal written grievance on the appropriate form to the superintendent with a copy to her/his
immediate supervisor within twenty (20) days of the acts or omissions which gave rise to the
grievance, or within twenty (20) days of when the acts or omissions first came to the attention of,
or in the exercise of reasonable diligence should have come to the attention of, the grievant.

6.2.2.2 Format of Grievance

The written statement of the grievance shall make specific reference to the
contractual section allegedly violated, the circumstances involved, the decision at the informal
conference, and the specific remedy(ies) sought. (Referred on previous page).

6.2.2.3 District Response Timeline/Representation

The Superintendent or designee shall communicate a written decision and the
reasons therefore to the grievant within fifteen (15) days after receiving the grievance. If the
District’s representative does not respond within the time limits, the grievant may proceed to the
next level. Both parties shall be entitled to be represented at such conference.

6.2.2.4 Right to a Conference

The Superintendent or designee shall conduct an investigation and, upon request,
hold a conference with the grievant. The parties to the grievance may be represented at said
conference. Within fifteen (15) days of the receipt of the appeal or any amendment thereof, the
superintendent or designee shall deliver to the grievant a written decision with the reasons
therefore.

6.2.3 Arbitration

6.2.3.1 Demand

If not satisfied with the decision at the formal level the Association may submit a
written demand for arbitration to the Superintendent. Only issues which were processed and
handled in accordance with the grievance procedure of this Article are subject to arbitration. The
grievance is resolved if a written request for arbitration is not submitted within ten (10) days after
receipt by the grievant of the superintendent’s decision, or if there has been no response at the
formal grievance level, within ten (10) days of the deadline for receipt of the grievance response.



6.2.3.2 Selection from Panel

Either party may request that the American Arbitration Association supply a panel
of seven (7) names of arbitrators experienced in public sector grievances. The selection of an
arbitrator shall be made in accordance with the Voluntary Labor Arbitration Rules of the American
Arbitration Association (AAA), and the parties shall be bound by the Voluntary Labor Arbitration
Rules of the AAA.

6.2.3.3 Identification of Issues

Within ten (10) days of the selection of the arbitrator, the
superintendent and the grievant or designees shall attempt to agree in writing upon the issue or
issues to be submitted to the arbitrator. If they are unable to agree upon a submission statement,
the arbitrator shall determine the issues by referring to the written grievances and answer thereto
each level.

6.2.3.4 Arbitrability

In the event there is a dispute between the District and the grievant as to
arbitrability of any issue(s), the question of arbitrability shall be ruled upon by the arbitrator prior
to hearing the issue(s) of the grievance.

6.2.3.5 Limit of Arbitrator’s Authority/Evidence

The arbitrator shall have no authority to make a decision based
upon arguments not disclosed in the Informal and Formal Levels. The arbitrator shall render a
written decision on the submitted issue(s) in accordance with AAA rules after the close of the
hearing, or if an oral hearing has been waived, after the final submission of written evidence and
final arguments.

6.2.3.6 Limit of Arbitrator’s Authority/Scope

The District and the Association agree that the jurisdiction and
authority of the arbitrator so selected in opinions he/she expresses, will be confined exclusively to
the interpretation of the expressed provision or provisions of this Agreement at issue between the
parties. The arbitrator shall have no authority to add to or subtract from, alter, amend, or modify
the provisions of this Agreement. The decision of the arbitrator within the limits prescribed, shall
be final and binding upon the parties to the dispute.

6.2.3.7 Cost Sharing

The fees and expenses of the arbitrator and the hearing shall be
borne equally by the District and the grievant. All other expenses shall be borne by the parties
incurring them. Unless the parties mutually agree to share the expenses, the cost of the services
and expenses of the court reporter shall be paid by the party requesting same. If, however, one of
the parties declines to share the expenses of the court reporter and subsequently requests a
transcript of the arbitration proceedings or a copy thereof, that party shall be required to reimburse
the other party one-half of the cost of the court reporter’s services and expenses. The cost of any
transcript or any copy thereof requested by either shall be borne by the party requesting same.



6.2.3.8 Exclusive Forum

The Association and unit members agree that the
grievance/arbitration procedures herein shall be the exclusive forum, in lieu of any other legal
process or procedure for resolution, for resolving issues arising out of or in connection with a
violation, misinterpretation, or misapplication by the District of any provisions in this Agreement.

6.3 Miscellaneous Provisions

6.3.1 Witnesses

Relevant employee witnesses, the grievant and the grievant representative shall be
provided release time without loss of pay for the purpose of participating at grievance conferences
with appropriate District representatives and testifying at the grievance arbitration hearing.
Witnesses may be placed on on-call status and required to attend the arbitration hearing for only so
long as their testimony is taken. By mutual agreement, relevant employee witnesses, the grievant
and the grievant’s representative shall be provided release time without loss of pay for the purpose
of preparing for the arbitration hearing.

6.3.2 File Maintenance
All documents, communications, and records dealing with the processing of a
grievance will be filed separately from the personnel file of the participant and maintained in the
office of the superintendent.

6.3.3 No Reprisals
No party to a grievance shall take any reprisals against the other party to the
grievance because he/she participated in an orderly manner in the grievance procedure.

6.3.4 Timelines, Waivers and Requirements
Time limits contained in this Article may only be waived by mutual agreement.
Failure by the grievant to meet any time limit as specified herein for each level of the grievance
procedure shall result in automatic settlement according to the last decision rendered for the
particular grievance. Upon the District’s failure to meet any time limit herein for each level of the
grievance procedure, the grievant may appeal to the next level.

6.3.5 Consent of Association for Arbitration
No grievance shall be arbitrated without the consent of the Association.



Article 7- EVALUATION PROCEDURES

7.1  Evaluation and assessment of the performance of each unit member shall be on a
continuing basis, according to the following schedule:

Probationary Employees
- After Month 1
- After Month 5

- Annually
- one month

7.2 Purpose: The purpose of an evaluation is to ensure high quality professionals in the school

setting. Evaluations are meant to support growth. The system shall based on the following

elements.

- Clear expectations;

- A broad context of evaluation in which multiple and diverse measure are used to assess
effectiveness.

- Use of data for the sole purpose of enabling unit members and evaluators to assess areas of
strength and development.

7.3  All unit members being evaluated shall follow the evaluation process set forth below:

7.3.1 By September 15, there will be an evaluation orientation for all unit members.
The meeting will be held during the scheduled Wednesday professional growth time. The
meeting will include the following:

7.3.1.1 Review of the Job Description

7.3.1.2 Review of Performance Evaluation Form
Reviewing the evaluation process and the evaluation form

7.3.1.3 A conference for the purpose of providing feedback regarding the
evaluation will be held by May 15.

7.3.2.1 A copy of the Performance Evaluation Form (see Appendix B) will
be given to the unit member. A copy of the Performance Evaluation Form will be placed in
the unit member’s personnel file. The unit member being evaluated is to sign the
Performance Evaluation Form. This signature does not indicate approval of the contract,
but rather that the performance evaluation form has been received by the member. Written
comments may be made by the unit member and be submitted to the Evaluator within ten
(10) working days. Such comments will be attached to the Performance Evaluation Form.

7.4  Any evaluation performance pursuant to this procedure which contains a rating of
“Standard Not Met” (1) of a unit member’s performance may include the requirement
That the unit member participate in a program designed to improve appropriate areas of
the unit member’s performance.



7.5 The substance of the evaluator’s performance evaluation report shall not be subject to the
grievance procedure. Violations of evaluation procedures specified may be grieved.

Article S—HOURS OF EMPLOYMENT

8.1 Unit members are expected to be on campus, except for duty-free lunch, at their designated
reporting times, except as noted in this article.

8.2 The length of the school year will be 185 work days, as follows:
8.2.1 180 days of student days

8.2.2 Three (3) days of district-provided staff development and school preparation prior to
the start of the instructional year, scheduled for the three week days before the first student
day.

8.2.4 Two (2) days of district-provided staff development throughout the school year, but
not to be held within 30 days of the end of the school year.

8.3  The work year calendar shall be annually negotiated and included in this agreement
as APPENDIX D.

8.4 Each Wednesday shall be a minimum instructional day for the purposes of professional
growth time. “Professional growth time” is defined as professional learning, staff meetings,
curriculum development, student services collaboration, and grade level or department
collaboration.

Those Wednesdays of non-mandatory staff meetings shall be collaborating with partner teachers
and/or preparation training for unit members.

8.4.1 All Wednesdays will be one and one half (1.5) hours in length for professional
growth time. This will run from 1:00 pm to 2:35 pm, as long as dismissing students
at 1:00 pm meets the state instructional minutes requirement.

8.5 Minimum days shall be granted unit members for the following reasons:

The programs affected at a site will include the participation of unit members at that site
and will be held at a time that maximizes parent attendance.

8.5.1 Staff development programs.

8.5.2 Parent conferencing.



8.5.3 School day preceding a break with 3 or more consecutive weekdays off.

8.5.4 Halloween

8.5.5 On the last day of school the work day shall end at Noon.

8.6  Unit members shall have a daily, duty-free, uninterrupted lunch period of not less than 30
minutes

Article 9—WAGES

9.1 Unit members shall receive their salary pursuant to Appendix A, which contains certain

rules and regulations.
July 1, 20220- June 30, 2023
Salary schedule increased by 3% on salary schedule and, additionally;

If the final approved State Budget shows an increase in Unrestricted Funds as compared to the
Bayshore adopted budget’s Unrestricted Funds, then the District will agree to the additional raise
retroactive to July 1, 2022 for members receiving the 3% raise according to the following:

- Unrestricted Funds increase between $50,000 and $74,000 results in a raise of .5%

- Unrestricted Funds increase between $75,000 and $99,999 results in a raise of 1.0%

- Unrestricted Funds increase between $100,000 and $149,000 results in a raise of 1.5%

- Unrestricted Funds increase is greater than $150,000 then the Parties will meet to
negotiate the raise percentage.

Article 10 - HEALTH AND WELFARE BENEFITS

10.1 The District shall provide unit members and their eligible dependents, including domestic
partners and their dependents, with a health services insurance plan, a dental services
insurance plan and a vision services insurance plan.

10.1.1 The District shall participate in the San Mateo JPA (SMJPA) for the health services
and the San Mateo County Schools Insurance Group (SMCSIG) for the dental and vision services
plans.

10.1.2 The District shall pay premiums for the Employee Only - High Plan of the lowest
cost provider offered through the District’s health benefit carrier. The District shall additionally
pay the amount equivalent to the rate of dental coverage — Employee Only and vision coverage —
Employee Only. Any costs of health benefits for unit members electing other plans including plus
one or family plans plus dental and vision in excess of this amount shall be deducted from the unit
member’s monthly paycheck.
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10.1.3 Unit members employed at least 0.50 full time equivalents (FTE) and less than
1.00 FTE shall receive a pro-rated contribution toward these plans in the same proportion as their
Full Time Equivalency. For example, a unit member employed as a 60% FTE shall receive a
district contribution equal to 60% of the district maximum contribution.

10.1.4 Unit members that are employed for 100% of the regular work year shall receive
twelve months of benefit coverage beginning on October 1 of the preceding year ending on Sept.
30 of the following year.

10.1.5 Unit members who separate from their employment prior to the close of the school
year shall be provided benefits through Sept. 30 or six (6) months, whichever
occurs first.

10.1.6 The District shall inform in writing all qualified unit members and/or beneficiaries
of their right to continue benefit coverage under provisions of the Consolidated
Omnibus Budget Reconciliation Act of 1985 (COBRA).

10.1.6.1 The District shall inform in writing all qualified members and/or
beneficiaries of changes in insurance groups.

10.2 Retired Personnel Health Plan

Upon retirement, the district shall provide the insurance plans established in Section 10.1
to unit members providing:

10.2.1 Individual Only

The amount paid by the District shall be for the health coverage of the individual retiree
and shall not exceed that total amount allocated to current unit members under the current plan.

10.2.2 At Least Fifty-five (55) Years of Age
The unit member is at least 55 years of age.

10.2.3 Fifteen or More Years

The unit member has 15 or more consecutive years of service in the District prior to
retirement.

10.2.4 Does Not Re-enter Teaching Profession
The unit member does not reenter the teaching profession on a full-time basis.

10.2.5 Duration

The district shall provide paid health care for retirees in the same manner as active unit
members until end of the 24™ month prior to the retiree becoming eligible for Medicare coverage.
Beginning with the 23™ month prior to Medicare eligibility, the district shall provide 50% of the
then maximum district contribution toward retiree health care. Upon Medicare eligibility, the
district paid coverage will cease.
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10.3 Disability
The district shall provide disability/salary protection insurance through the CTA sponsored
plan for all unit members.

Article 11 - LEAVES
11.1  Iliness or Injury Leave

11.1.1 Sick Leave, Definition
Sick leave may be used for absences arising out of illness, mental health, disability,
injury, maternity or quarantine.

11.1.2 Sick Leave Days Per Year
A unit member working five (5) days per week for a full contract year of ten (10)
months shall be annually entitled to ten (10) days paid sick leave. A unit member working less
than full-time shall be entitled to sick leave in the same ratio that his/her employment bears to full-
time employment.

11.1.3 Leave Advance
Credit for leave of absence need not be accrued prior to taking such leave by the
unit member, and such leave of absence may be taken at any time during the school year. If a unit
member does not complete an entire year of service, but has used all paid sick leave, the amount of
compensation received for sick leave taken but unearned shall be repaid the District, and the
District shall have the right to make any necessary adjustments on the last warrant.

11.1.4 Regular Pay
Pay for any such day of absence shall be the same as the pay which would have
been received had the unit member served during the day. A unit member who is absent because
of illness or injury for less than a school day shall have a prorated amount of sick leave deducted.

11.1.5 Accrued Sick Leave

11.1.5.1 Accrual of Unused Sick Leave
Unused sick leave shall be accumulated from year to year. If a unit
member obtains employment in another California public school district, the unit member’s
accumulated sick leave record shall be sent to that district, upon written request.

11.1.5.2 Annual Status Report
No later than November 1st of each school year, every unit
member shall receive a sick leave credit statement showing the number of days in the accumulated
account and the number of days allocated for the current school year. Should a unit member retire,
the accumulated sick leave shall be credited to the unit member’s retirement account to the extent
permitted by STRS rules and regulations.
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11.1.6 Notice to District School
Unit members must contact the Personnel Office as soon as the need to be absent is
known, but in no event less than one-half hour prior to the start of the workday. Notification shall
include the expected date of return.

11.1.7 Verification
If the District has reason to believe that a unit member is or has been abusing sick
leave, the unit member may be required to present a medical doctor’s certificate or other
verification substantiating the illness or injury.

11.1.8 Notice of Return Date
When a unit member is on sick leave, he/she shall notify the site administrator of the expected date
of return no later than the end of the teaching day preceding the date of return.

11.1.9 Extended Illness Leave

If a unit member has used all accumulated sick leave and is still too ill to return to
work, upon request to the District and with illness verification, the unit member shall be entitled to
extended illness leave benefits pursuant to EC 44977. For a period of up to five, cumulative
months, the employee shall receive regular salary, except that an amount shall be deducted which
shall be equal to the sum actually paid to a substitute or which would have been paid to a substitute
were a substitute to be employed, under the rules and procedures of the personnel department of
the district, except that in no event would the amount deducted exceed the then current salary for a
long-term substitute. Extended sick leave calculations begin at the expiration of the tenth day of
advanced sick leave for the current year, or at the expiration of accumulated leave (whichever is
later). When requested, and when related to employee illness, family leave begins at the
expiration of extended sick leave.

11.2  Pregnancy Disability Leave

11.2.1 Granting of Leave
Upon written request, pregnancy disability leave shall be granted to any unit
member required to be absent from duties because of disability caused or contributed to by
pregnancy, miscarriage, childbirth or recovery there from. Such leave shall be subject to the
following provisions:

11.2.2 Chargeable to Sick Leave
This leave shall be chargeable to the sick leave and/or extended illness leave
pursuant to Sections 11.1.

11.2.3 Continue to Teach Until Doctor Certifies
A unit member is expected to continue the performance of his/her duties until
his/her physician certifies that he/she is physically incapable of such performance.

11.2.4 Early Work Stoppage
If a unit member wishes to cease performing their duties at an earlier date, they may
request a personal leave without pay.
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11.2.5 Physician Verification
A unit member requesting pregnancy disability leave shall specify in writing the
date on which they plan to begin the leave. The leave shall be granted for the period of time the
unit member’s physician verifies that they are not physically able to perform their duties.

11.2.6 Return to Work Clearance
A unit member who has been on pregnancy disability leave and chooses to return to
employment on a specified date shall provide a written statement from their physician stating that
they are physically capable of resuming their duties.

11.2.7 Leave Extension
If a unit member does not choose to return to employment until sometime after
their physician certifies they are capable of resuming their duties, they may request family leave
and a leave without pay. Such leave shall end either at semester break or at the end of the school
year.

11.3  Child Adoption/Paternity/Maternity (non-disability) Leave

No leave provided in this section shall result in a deduction from either accrued sick leave
or extended sick leave and the unit member shall continue to receive health, dental and vision
benefits as if the unit member were taking sick leave.

11.3.1 Ten Days Paid for Adoption
A unit member who is adopting a child shall be entitled to ten (10) paid days of
leave.

11.3.2 Ten Days Differential Pay, Childbirth, Adoption, Paternity
Notwithstanding any other leave provision of this agreement, the District shall
provide 10 additional days at differential pay for adoption, paternity and childbirth (beyond
pregnancy/maternity disability) leave.

11.4 Personal Necessity Leave

11.4.1 Personal Necessity, Definition
“Personal Necessity” is defined as a situation that requires an employee to be
absent from work to attend to matters that can't be accomplished during the work
day. When a member takes Personal Necessity Leave, the hours used are deducted
from their sick leave balance. Personal Necessity Leave may not be used for
recreational activities or for seeking or engaging in other paid or unpaid
employment.

11.4.2 A unit member may elect to use up to seven (7) days of the unit member’s
accumulated sick leave in any school year for purposes of personal necessity including:
a. Death or serious illness of a member of the unit member’s immediate family.
(This is in addition to Bereavement Leave under Section 11.6 Bereavement
Leave.)
b. Accident involving the unit member’s person or property, or the person or
property of the unit member’s immediate family.
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¢. Appearance in court as a litigant, or as a witness under official order.
d. Adoption of a child.
e. The birth of a child.

f. Religious holidays or family events which are not planned by the member, as
mutually agreed upon by the unit member and immediate supervisor.

g. Other emergencies, which are not planned by the member and which cannot
reasonably be deferred to another day or time.

11.4.3 Notification of Leave
With the exception of (a), (b), (¢) and (g) above, the unit member shall notify, at
least 5 days in advance, their immediate supervisor of their intent to take a Personal
Necessity Leave (See Appendix C).

11.4.4 Reason for Absence
All unit members are required to indicate which of the above circumstances is the
reason for the absence in order for the absence to qualify for Personal Necessity
Leave.

11.5 No-Tell Leave

11.5.1 No-Tell Leave, Definition
A No-Tell Leave is defined as a leave taken at the discretion of the unit member for
personal business and does not require explanation. When a member takes NoTell
Leave, the hours used are deducted from their sick leave balance.

11.5.2 A unit member may elect to use sick leave, not to exceed five (5) days, for No-Tell
Leave.

11.5.3 Notification of No-Tell Leave
The unit member shall notify, at least 5 days in advance, their immediate supervisor
of their intent to take a No-Tell Leave (See Appendix C).

11.5.4 No-Tell Leave and Holidays and Professional Development Days
No-Tell Leave may not be used by a unit member on the workday after a holiday,
or the workday after spring or winter break; or on a professional development day;
or during the last week of school.

11.6 Bereavement Leave

11.6.1 Without loss of salary, unit members shall be entitled to a leave on account of death
of any member of the immediate family. Unit members shall receive three (3) days leave; if out-of-
state or more than 300 miles of one way travel is required, two (2) additional days shall be
provided. An additional two (2) days shall be provided if the death is a spouse, domestic partner,
or child of the unit member.

11.6.2 Immediate family shall be defined as mother, father, mother-in-law. father-in-law,
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grandmother, grandfather, grandparent-in-law, spouse, son, son-in-law, daughter, daughter-inlaw,
brother, sister, grandchild, stepmother, stepfather, stepchild, or domestic partner living in the
immediate household of the unit member.

11.7  Jury Duty
Unit members will be provided paid leave for jury duty service.
11.8 Industrial Accident or Illness Leave

11.8.1 Eligibility

A unit member who has sustained a job-related injury or illness shall report the
injury or illness on the appropriate District form within 24 hours or as soon as physically practical.

To be eligible for industrial accident or illness leave a unit member claiming such
leave shall be examined by a physician approved by the District industrial accident insurance
carrier, or by his/her personal physician previously designated on a District form. The District’s
determination of eligibility for industrial accident or illness leave shall be subject to review by the
Worker’s Compensation Appeal Board, if challenged.

11.8.2 Sixty (60) Day Limit
Allowable leave shall be for sixty (60) days during which school is in session, or when the unit
member would otherwise be performing duties, in any one fiscal year for the same accident/illness.

11.8.3 Not Cumulative
Allowable leave shall not be accumulated from year to year. Leave shall
commence on the first day of absence.

11.8.4 Endorsement of Payment to District
During the paid leave of absence, the unit member shall endorse to the District the
temporary disability indemnity checks received. The District shall issue the unit member
appropriate salary warrants.

11.8.5 Reduce for Worker’s Compensation
Industrial accident/illness leave shall be reduced by one day for each day of
authorized absence regardless of any compensation award made under Worker’s Compensation.

11.8.6 Travel Outside of the State
Any unit member receiving benefits for industrial accident or illness may travel
outside of the State of California for a period not to exceed thirty (30) days if approved by the
superintendent or his/her designee. The unit member shall file his/her request to travel with the
superintendent stating the reasons for travel, departure date, location, mailing address and return
date.

11.8.7 Extended Travel
Travel outside of the state in excess of thirty (30) days may be approved by the superintendent if:
a. The unit member files with the superintendent a verification from a physician that travel
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outside of the state in excess of thirty (30) days is necessary for medical care or treatment, or

b. The unit member verifies that care can be provided more reasonably in the home of a relative or
friend. In such a case, the District may require periodic verification by a physician that the unit member is
still disabled and unable to work.

11.9 Conference Leave

Employees may be granted by the superintendent paid leave to represent the District by
attending professional meetings or conferences when such meetings will result in direct benefit to
the District and the instructional program. Request for leave for the purpose of attending
professional meetings and conferences shall be submitted to the District Office.

Expenses incurred by the unit members for attendance at such meetings or conferences
shall be reimbursed subject to the superintendent’s approval.

11.10 Other Leave Without Pay

11.10.1 Personal Leave
Unit members may request a personal leave without pay. The request shall be
made in writing and specify the time of the leave and reason and if possible, submitted no later
than December 15 for the second semester or May 15 for the next year. Approval or denial of
leave shall be made within two (2) days after the next Board Meeting. Leaves not to exceed one
year may be granted for:
a. Armed Service
Service in the Armed Forces (including the National Guard) in fulfillment of
obligations incurred under Federal or State laws
b. Academic Study
c. Peace Corps/Military Base Teachers
Service in the Peace Corps, foreign military teaching program or federally
sponsored civil service related to teaching
d. Personal Reasons
e. Other
Request for leave not listed herein may be approved if the needs of the District can be met.

11.10.2 Benefits While on Leave
A unit member on leave may participate in the group benefits for the duration of
leave provided he/she pays the full cost on a monthly basis in advance of the month provided.

11.10.3 Salary Credit
A unit member on leave without pay who provides service for a semester or more
shall receive credit for salary schedule advancement effective midyear.

11.104 Intent to Return
A unit member on leave shall notify the superintendent in writing no later than
April 1 of his/her intent to return the ensuing school year.

11.10.5 Salary Deduction
Deductions for leaves without pay shall be made at the daily rate of the annual contractual salary.

17



11.11 Leave for District Business
When it is necessary for a unit member to give testimony for District business, the unit
member shall be granted such paid release time as necessary.

11.12 Family Care Leave

11.12.1 Definition
A unit member shall be provided unpaid leave for up to 12 weeks within a 12
month period. Such leave shall be allowed for: birth or adoption of a child; to provide foster care
to a child; serious health condition suffered by the unit member or by his/her spouse, parent or
children.

11.12.1.1 Types
Leaves can be continuous, intermittent or accomplished through a
reduced schedule.

11.12.1.2 Notice
Where possible, the unit member shall give the District at least thirty (30) days notice of a
pending leave.

11.12.1.3 Schedule
The unit member shall make a reasonable effort to schedule any
treatment at a time that does not unduly disrupt the District’s operation.

11.12.2 Benefits
The District shall continue to provide fully paid health and welfare benefits
during the period of leave.
11.12.3 Restoration
Upon return from leave, the unit member shall be restored to the same or
similar position he/she held prior to the leave.
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Article 12 - EARLY RETIREMENT PLAN

12.1 A Unit member voluntarily retiring before age 65 and not before age 55 may be allowed to
contract with the District to render limited educational services as an independent contractor under
the following conditions:

12.1.1 Participant will submit a proposal outlining how the contracted services shall be of
benefit to the district. The Board shall make a determination as to the necessity of said services,
with input from the unit member, and reserves the right to deny the application for independent
contractors’ service.

12.1.2 Participant was a classified employee of the district for the equivalent of ten
(10) years immediately preceding resignation and retirement.

12.1.3 After retiring, the former classified employee, as an independent contractor, shall
render thirty (30), eight (8) hour days of service per contract year (240) hours total. The district
shall pay the contractor four (4) thousand dollars per contract year and pay for the same health and
welfare policies previously held by the early retiree as an employee of the district during the terms
of this agreement.

12.1.4 The contractor shall contract to provide such services for the period of one year. The
district reserves the right to renew the contract annually, at the discretion of the district, for the
period of five (5) consecutive years (the initial year plus 4) consecutive years of renewal).

However, no contract will be initiated or renewed after the contractor reaches the age of 65.

12.1.5 A former employee who contracts to provide services under this agreement may not
return to regular full-time employment in this district.

12.1.6 Any expenses incurred by the contractor during the course of work, which are
requested by the district, shall be paid by the district.

Article 13 - FULL-TIME RETIREMENT CREDIT FOR REDUCED SERVICES

13.1  Unit members shall be allowed to reduce their workload from full-time to part-time duties,
with full-time retirement credit, under the following conditions:

13.1.1 The reduction of the unit member's workload shall be voluntary on the part of the
unit member and the district.
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13.1.2 The unit member must have rendered ten (10) years or more of full-time service in
the district in a position requiring certification, and must have been employed full-time in such a
position for each of the five (5) years immediately preceding entrance into part-time service.

13.1.3 The unit member must have been employed in a position with a salary range no
higher than that of a school principal for each of the three (3) years immediately preceding
entrance into part-time employment.

13.1.4 The unit member must be at least 55 years of age at the beginning of the school year
or term in which part-time employment begins, and may not continue in either part-time or full-
time employment beyond the year in which they reach age 65.

13.1.5 The reduced workload must be based on a full year or term, and the minimum
compensation paid or time worked must be equal to no less than one-half time. The minimum
part-time employment shall be the equivalent of one-half of the number of days of service required
by the member's contract of employment during their final year of service in a full-time position.

13.1.6 The days of sick leave allowed for full-time employment shall be reduced in the
same proportion as employment is reduced. District contributions for health, vision and dental
plans shall also be reduced proportionally.

13.1.7 The unit member and the district shall contribute to the State Unit members'
Retirement System the amount that would be required if employment had continued to be fulltime.
Such contributions shall be made on a monthly basis regardless of the time during the year when
part-time services are actually rendered.

13.1.8 The reduction of each unit member's workload must be approved by the
Superintendent on an individual basis, after a determination has been made that the reduction is in
the best interests of the district and can be accomplished without significant disruption of ongoing
programs Or Services.

13.1.9 The part-time duties shall be rendered in such assignments and at such times during
each year as are mutually agreed to by the unit member and the district. When mutual agreement
cannot be reached prior to the start of a school year (July 1), the employee shall continue in or
return to full-time employment.

13.1.10 Prior to the start of each school year (July 1), the unit member shall sign a contract
of agreement setting forth these conditions and such other details as may be necessary to insure a
mutually satisfactory understanding on the part of the unit member and the district of the services
to be rendered and the times at which they are to be performed.
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Article 14 PERSONAL AND ACADEMIC FREEDOM

14.1 Fair and Accurate Instruction, Unfettered by District

All instruction shall be fair, accurate, objective, appropriate to the age and maturity of the
student(s), and sensitive to the community needs and the needs and values of our diverse cultures
and heritages. Academic freedom is essential to the fulfillment of this Article, and the District
acknowledges the fundamental need to protect unit members from any censorship or restraint
which might interfere with the unit members’ obligation to pursue truth in performance of their
teaching functions. Accordingly:

14.1.1 Relevant Material
Unit members shall have reasonable freedom in the classroom presentations and
discussions and may introduce political, religious or otherwise controversial material, provided
that said material is relevant to the course content and within the scope of the law.

14.1.2 No Indoctrination
In performing teaching functions, unit members shall have reasonable freedom to
express their opinions, on all matters relevant to the course content, in an objective manner. A unit
member shall not use his/her position to indoctrinate students with his/her own personal, political
and/or religious views.

14.2  Privacy in Personal Lives

The personal life of a unit member is not an appropriate concern of the District for
purposes of evaluation or disciplinary action unless it interferes with the unit member’s
effectiveness in performing his/her assigned duties.

Article 15 PERSONNEL FILE PROCEDURES

15.1 Only One File
There shall be a single personnel file for each unit member. Personnel files shall be kept in
the central administrative office of the District.

15.2  Available for Review by Member

Materials in the personnel file of a unit member, except as noted below, shall be made
available for inspection by the unit member involved. Upon authorization by the unit member, an
Association representative may review the unit member’s file or accompany the unit member in
his/her review of the file. Material which may be excluded from inspection shall be limited to
ratings, reports or records which were obtained prior to the employment of the unit member
involved; were prepared by identifiable examination committee members, or; were obtained in
connection with a promotional examination.

Unit members shall have the right to inspect and obtain a copy of personnel file materials,
upon request.
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15.3 Derogatory Material, Final Disposition

Information of a derogatory nature shall not be entered or filed and shall not become final
until the time line for filing a grievance has lapsed, or; the material has been sustained by the
grievance process.

15.4 Derogatory Material, Right to Attach Response

Information of a derogatory nature, except material excluded in accordance with Article
15.2, shall not be entered or filed unless and until the unit member is given notice and an
opportunity to review and comment thereon. A unit member shall have the right to enter, and have
attached to any such derogatory statement, her/his own comments thereon. Such review, and any
preparation of comments in response to the material and/or statement, shall take place during
normal business hours, and if necessary the unit member shall be released from duty for this
purpose without salary reduction.

15.5 Placement of Materials, Procedure
All material placed in a unit member’s personnel file shall be dated and signed by the
person who caused the material to be prepared.

15.6  Access to Files, Log

Access to a unit member’s personnel file shall be limited to a “need to know” basis. Access
authorization must be obtained from either the superintendent or personnel officer. The contents of
all personnel files shall be kept in strictest confidence. The District shall keep a log indicating the
persons who have made a request to examine a personnel file, as well as the dates such requests
were made. Such log shall be available for examination by the unit member or his/her authorized
Association representative.

Article 16 JUST CAUSE/DUE PROCESS RIGHTS

16.1 District’s Right to Discipline
The District may discipline a unit member only for just cause.

16.2 Progressive Discipline

The following progressive discipline procedures shall be applied except where the serious
nature of the offense may require the District to directly impose a written reprimand, or suspension
without pay. Whether or not the serious nature of the offense required bypassing progressive
discipline steps may be submitted to arbitration under Article 6 of the Agreement.

16.2.1 Verbal Counseling/Warning
Verbal counseling/warning may result in a post-conference summary
memorandum. Post-conference summary memorandum shall not be placed in the unit member’s
personnel file.
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16.2.2 Written Warning
Subject to Article 17.2.1 above, written warnings shall not be used unless the unit
member has been verbally warned about similar actions within the last twelve (12) months.
Written warnings shall not be placed in the unit member’s file.

16.2.3 Written Reprimand
Subject to Article 17.2.1 above, written reprimands shall not be used unless the unit
member has received a written warning about similar actions within the last twelve (12) months.
The unit member shall sign the reprimand to acknowledge receipt and a copy may be placed in the
unit member’s personnel file.

16.2.4 Suspension Without Pay
Subject to Article 17.2.1 above, suspension shall not be used unless the unit
member has received a written reprimand about similar actions within the last twelve (12) months.
No unit member shall be suspended more than fifteen (15) working during a school year. In all
instances, however, the length of a suspension shall relate to the severity of the action and/or
suspension history of the unit member.

16.3 Notice

Notice of suspension shall be made in writing and served in person or by certified mail
upon the unit member by the superintendent or designee. A copy shall be provided to the
Association president. The notice of suspension shall contain:

16.3.1 Specific Acts/Omissions
A statement of the specific acts or omissions upon which the action is based;

16.3.2 Cause
A statement of the cause(s) for which action is recommended;

16.3.3 Ed Code/Policy
Where applicable, the Education Code section, policy, rule, regulation, or directive
violated;

16.3.4 Proposed Penalty
Penalty proposed and effective date;

16.3.5 Copies of Documentary Evidence
Copies of the documentary evidence upon which the recommendation is based;

16.3.6 Notice of Right to Challenge

A statement of the unit member’s right to challenge the proposed action by
requesting a hearing pursuant to the arbitration procedures of Article 6 of this Agreement
subject to Article 17.5 below.
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16.4 Notice After Action Has Been Taken

In the event a unit member is removed from his/her position without advance notice a
notice conforming to the specifications set forth above shall be sent to the unit member by certified
mail addressed to the unit member’s last known address, within five (5) days of the unit member’s
removal from the position.

16.5 Arbitration

16.5.1 Right to Appeal
Only suspension without pay may be appealed to arbitration under the grievance
procedure in Article 7 of the Agreement commencing with Section 7.2.4. If timely appealed, the
penalty shall not be applied until the arbitrator’s decision is rendered, except for just cause
necessitating the immediate removal of the unit member from the worksite. At the arbitration,
documentation supporting the suspension, including written reprimands, may be subject to review
by the arbitrator.

16.5.2 Request for Arbitration
The unit member must request arbitration by delivering written notice of appeal to
the superintendent within ten (10) working days after receipt of the notice of suspension or written
reprimand. If the unit member does not demand arbitration within the above timeline, the
suspension without pay may be imposed immediately by the superintendent or designee.

16.6  Confidentiality
All information or proceedings regarding any actions or proposed actions pursuant to this
Article shall be kept confidential by the parties to the extent permitted by law.

16.7 Supersedes Ed Code 44944

This Article is intended, for the purpose of suspension, to replace the provisions of
Education Code Section 44944, but shall not apply to suspension pursuant to Education Code
Sections 44939, 44940 or 44942,

16.8 Restriction on Use of Complaints

No negative and/or unsatisfactory evaluation shall be predicated upon information or
material of a derogatory or critical nature which has been received by the evaluator from students,
parents and/or citizens unless the following procedures have been followed:

16.8.1 Report to Unit Member
Any student, parent or citizen complaint about a unit member shall be reported to
the unit member by the administrator receiving the complaint, within five (5) days of receipt, if the
complaint may be used against the unit member.

16.8.2 Meeting
Should the involved unit member or the immediate supervisor believe the
allegations in the complaint warrant a meeting, the immediate supervisor shall attempt to schedule
a meeting between the unit member and the complainant. At the request of the unit member, a
BTA representative may be present at the meeting. If the complainant refuses to attend the
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meeting, the complaint shall not be used by the District in any evaluation or disciplinary action
against the unit member.

16.8.3 Reduce to Writing
If the matter is not resolved at the meeting to the satisfaction of the complainant,

he/she shall put the complaint in writing and submit the original to the unit member, with a copy to
the unit member’s immediate supervisor. The unit member shall be given time during the non-
student contact time, without salary deduction, to review the complaint. If a unit member believes
the complaint is false and/or based on hearsay, and the District decides a record should be
maintained, a grievance may be initiated to determine the validity of such complaint. If no written
complaint is received, the matter shall be dropped.

16.9 Unsubstantiated Complaints

Complaints which are withdrawn, shown to be false, or are not sustained by the grievance
procedure, shall neither be placed in the unit member’s personnel file nor used in any evaluation or
disciplinary action against the unit member.

Article 17 — SAFETY CONDITIONS OF EMPLOYMENT

17.1 Every effort shall be made to maintain healthful and safe conditions in all classrooms.
Unit members shall not be required to work under unsafe conditions or to perform tasks which
endanger their health, safety, or well-being.

17.2 It shall be the responsibility of unit members to report unsafe, hazardous or
unsanitary conditions as soon as possible to principal who shall report the condition to the
Superintendent as soon as possible. Unsafe, hazardous, or unsanitary

conditions shall be corrected as soon as possible.

17.3 Contagious Diseases

17.3.1 Unit members will report any suspected infection or contagious disease which the
unit member believes endangers health or safety. Applicable state and local protocols will
be followed when students, staff or other individuals present on school property are
suspected of having a contagious disease.

17.3.2. Licensed and or Trained Unit members will not be expected or required to provide
medical assistance to students with chronic conditions requiring such assistance. In no way
is this section meant to prevent unit member response to emergency situations. The
District shall provide each classroom with emergency supplies which shall include, but not
be limited to, equipment and/or supplies designed to prevent transmission of
communicable diseases when administering first aid.
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The District will meet OSHA, State and County Departments of Public Health and all
other State and Federal standards with respect to safety and health matters. Enforcementof
these standards will be through the responsible agencies.

17.4  Natural Disasters

17.4.1 Air Quality: Due to the potential for poor air quality and the conditions neededto
be safe for instruction, students and staff may be impacted by air quality. The District shall
regularly monitor the Air Quality Index (AQI) for BRSSD zip codes according to standards
established by airnow.gov.

17.4.1.1 All classrooms will be provided with air filtration devices.

17.4.1.2 When the AQI reaches 101, unit members will be alerted to close
doors and windows. Students are to remain inside the school building.

17.4.1.3 When the AQI is predicted to be 150 or above for the next school
day, the District will consult with local health agencies to determine whether
to close schools. The District will promptly notify staff, students, and families
of a decision to close schools.

17.5 Safe Working Conditions

Bargaining unit members shall not be required to work in unsafe conditions or to perform
tasks that endanger their health, safety, or physical well-being.

At each bargaining unit member’s work site, there shall be designated restrooms for the
sole use of school staff and other adults. All unit members shall have unrestricted access to
keys for staff restrooms.

The District shall provide each classroom with a first aid kit.

Under ordinary circumstances no bargaining unit member shall be required to transport
pupils in private vehicles.

In the event the District requests or requires that a unit member transport a pupil or pupils,
the District shall provide primary liability coverage for any incident that occurs during
such assignment.

School sites are non-smoking environments.
At each school site, there shall be at least one (1) lunchroom and/or faculty room.

Disaster Service Worker: Pursuant to Government Code 3100, all public employees are
declared to be disaster service workers and subject to such disaster service activities as
may be assigned to them by a supervisor(s) or by law. When unit members are assigned
disaster service activities by the District, they are working within the scope of employment.
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Article 18 - MISCELLEANOUS

18.1  Effect of Agreement - Conflicts

If provisions of this agreement conflict with District policy or practices, the provisions
contained in this agreement shall prevail over District policies and practices.

18.2 Savings

18.2.1 If any provision of this Agreement or any application of this Agreement to any unit
member or group of unit members is held to be contrary to law by a court of competent
jurisdiction, then such provision or application shall not be deemed valid and subsisting, except to
the extent permitted by law; but all other provisions or applications shall continue in full force and
effect.

It is further agreed that within ten (10) days of receipt of notification of the court's
decision, negotiations shall commence regarding matters related to such provision.

Article 19 -DURATION OF AGREEMENT

19.1  This agreement expires on June 30, 2025. Openers on the following articles will be
available on a yearly basis:

Article 9 Wages

From July 1, 2022 - June 30, 2023, each party reserves the right to elect reopening of two (2)
additional articles.

From July 1, 2023 — June 30, 2024, each party reserves the right to reopen one (1) additional
article.
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APPENDICES

Appendix A — Salary Schedule

Appendix B — Evaluation Forms

Appendix C — Absence Form

Appendix D — Work Year Calendar

Appendix E — Workman’s Compensation Forms
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155 ORIENTE ST. BOARD OF TRUSTEES

DALY CITY, CA 94014 RODERICK J. ABELLANA

] - MARION BROWN

o =

' Bl O DAVID RUDOLPH
www thebayshoreschool.org

SUPERINTENDENT

ELIZABETH VEAL

September 29, 2022
To Whom It May Concern,
This letter is to verify that the BESPA contract language for article 8.4.1 should read as follows:
All Wedesdays will be 90 min in length for professional growth time. This will run fromi:00

pmto 2:35 pm, as long as dismissing students at 1:00 pm meets the state instructional minutes
requirement.

This change in contract language is a result of a recalculation of the workday hours made by
school administration to account for the work day now sta rting at 8:25 versus 8:30, as had
previously been scheduled.

Sincerely,

Elizabeth Yeal |
Superintensent

Engage. Educate. Empower.

Mrs. Maya Baker, Principal






APPENDIX A

Salary Schedules

. Classified Sub, Instructional/SPED Paraprofessional, Lead/Asst Cook
and Librarian

. Information Technology Technician, Clerk Typist, School Secretary,
Custodian, Acct Assistant and Executive Asst to Supt.

. Preschool Teacher






m«m& . ydjopny 198pug d1ep mm>mm 9IGN

(<% —
mwmk \\ \ W\N\M\M\um §m mvc_\\n
2z [SIf¢ %
Imﬂuﬂw\o \_\m \ \ " gsam 104
= ) Qs3g 404

"adejuadiad astel oY) a1e1108au 031 189w |Im SAIHed dYI UBY] 000°0STS UBY3 121e3uF St Aseasdut ayl §|
"%S'T JO 3sIed U1 S1NS3J 666°6YTS PUB DOD'00TS U3aMIAQ 3seaJdul Spun4 paldLlsaIun

%0°T JO astes U S}Nsal 666'66S PUB 000’S/S USIMIaq 3sealdul Spund pajouisaiun e

1%5°0 JO 3stel Ul S}NSaJ 6661/ S PUB 000'0SS US9MIaQ 9SB31IU| SPUN paIouIsaIun e
:3uimo||o4 ay1 03 Suipiodde asies

77"

%€ 241 BUIAI2I3J SIBGUIBW 10} ZZOZ ‘T AINf 01 3A110804331 3SIeJ [euoIlIPPE 0} 3315e |IIM 1313SId 3Y3 Uy} ‘Spun4 parpuIsalun s 195png paldope atoysieg ay)
0} pasedwod se spunyj paldlsaiun s,3a8png paidope aioysAeg ay) 0} paiediod se spun4y P3IdLISAIUN Ul aSeaIdU) ue smoys 1a3png a1els panosdde [euly ayl 4

"3|NP3YIS MAU 3] UO JOU SIIQUUBL 10} %€ JO ASIEL LUNWIUIW B SMOYS SIyl 4BaA [00YIs £207-220Z 21 104

314 0'T S2Z'TS - (4e3A ;8T Jo Suiuuidaq 1e pappe) A)aasuol Jeak /1
L4 0T S£LS - (42A 1T Jo Bujuuidaq 1e pappe) Auaaguoj Jeah o

v0'LC ST'9¢C 6v'SC v0'S¢ Teve LYV'EC ST°ee LECC 681 J00) pea] 14
ueIuYd3| eIpaly Aeagh)
v0°SC TEve Lvee q1€C Le'ee L8°0¢ 9102 86l S8T |euoissajoideseq
uo3eanp3 _m_umam €

}00)) Juelsissy

1874 ST'€C LETT £8°07 91°07 8v'6T 18'8T 1641 8T
|euoissajoideled [euo1IaNIISU) Z
; R  tvet 16T 2691 sauep 2INNISqNS paiyisse|) i
+0T 6/ _ 9 _ S _ v € z 1 sheq ylopn uo1ISOd a8uey
€202-220¢

a|npayIs Alejes AUNOH palisse|D
12141S1d T00HIS AYVLNIWINI JHOHSAVE






BAYSHORE ELEMENTARY SCHOOL DISTRICT
' Classified Monthly Salary Schedule Signature Page
2022-2023

For the 2022-2023 school year, this shows a2 minimum raise of 3% for members on this schedule.

[f the final approve State Budget shows an increase in Unrestricted Funds as compared to the Bayshore adopted
budget’s Unrestricted Funds, then the District will agree to additional raise retroactive to July 1, 2022 for

members receiving the 3% raise according to the following:

® Unrestricted Funds increase between $50,000 and $74,999 results in 2 raise of 0.5%:
® Unrestricted Funds increase between $75,000 and $99,999 results in a raise of 1.0%;
e Unrestricted Funds increase berween $100,00 and $149,999 results in a raise of 1.5%;
® Ifthe increase is greater than $150,000 then the Parties will meet to negotiate the raise percentage.
For BESD L. : Za 4 (‘Zf—’? , 77

Eabe@ J date
For BESPA XILA\ ‘T/ Lﬁ/lL

Milagros Lam date
4 ol
il of5 /22
Irene Cue‘fl}‘i} date
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APPENDIX B

Evaluation Forms

Clerical/Secretary/Parental Community Liaison, Lead and Asst Cook,
Custodian, Library Media Technician, Licensed Vocational Nurse,
Instructional/SPED Paraprofessional and Classified Substitute






NAME: [Click here and type name]

CLASSIFICATION: [Click here and

LOCATION: [Click here and type location]

e classification

BAYSHORE ELEMENARY SCHOOL DISTRICT
155 Oriente St, Daly City, California 94014 — Phone {415) 467-5443

CLERICAL/SECRETARIAL/PARENT COMMUNITY LIAISON

PERFORMANCE EVALUATION

Check One:  Probationary 1mo. [J Smo. [] Annual[]

Permanent

Period of: [Click here and type datﬁl_

Special

Date: [Click here and type datel_

INSTRUCTIONS: Evaluate the employee in each section separately. Remember that every job has different
requirements, and evaluate the Importance of each accordingly. The Evaluator must
check each factor in the appropriate column If applicable to the position. If the factoris
not applicable, enter an “N/A™ mark.

RATINGS: DEFINITIONS:

4 Exceeds Standards Work performance Is above the standard expected of the position. The employee

goes above and beyond expectations.

Work performance is up to the standards of the position. This Is the

performance which Is expected of a qualified employee.

2 Approaching Standards Work performance is below the standards of performance required for the pasition.
Effort is needed to improve performance.

Work performance is inadequate and definitely inferior to the standards of
performance required for the position.

3 Meets Standards

1 Standards not Met

A. ADAPTABILITY/FLEXIBILITY B. WORK HABITS
Accepts responsibility Manages time appropriately
—_ Demonstrates pride in doing work well = Demonstrates organizational skills
Respects confidential/personal information — Maintains consistent attendance
_ Relates well to other employees _ Demonstrates dependability
~—  Relates well to students - Follows procedures
- Relates well to parents and the public - Accomplishes assigned tasks
__ Supports the District's mission and goals —
— Demonstrates initiative
— Demonstrates a willingness to learn and grow
—_— Anticipates “needs" SUPERVISORY PERSONNEL ONLY
~—  Demonstrates flexibilit
- Uses good judgment g —  Organizes work for self and others
-_ p ts an table i I ; e Gives clear directions
_ resen acceptable image (role model/grooming) . Responds to needs of staff
—  Makes appropriate deisions
—  Provides positive leadership
Distribution: Personnel file Employee's copy Supervisor's copy




Bayshore Elementary School District -Page 2
C.PERFORMANCE FACTORS

Has appropriate skills required for the position

Completes tasks promptly and accurately

Works well with or without supervision

Communicates effectively with students and staff

Respects the worth and dignity of the individual pupil

Serves as a positive role model for students

Encourages students with realistic praise and positive feedback
Provides for individual differences among pupils

Follows through from oral or written instructions of teacher
Assists students in problem solving strategies

HEREEEREN

R BE = s SRERERCS SR

D.OVERALL RATING
==s—s=s=——c=ssssz=——=ss=scso==ss=ssSSoSSIoTSSSSSSSSSEESESSSSSSSSRSSSSSSSISSIsSSSsSssssSsSsE=

COMMENDATIONS: —

=========S..-——=====B=============___;;-=============================================_—.88==
GOALS/RECOMMENDATIONS/AREAS OF IMPROVEMENT:
===========ﬂ==============================================================================
RECOMMENDATIONS FOR EMPLOYMENT:

Permanent status be given (Probationary Employees only)
— Employee be retained - _— Employee be dismissed
— Other {specify)
Date of evaluation Signature of Supervisor

EMPLOYEE ACKNOWLEDGMENT

My supervisor has discussed this report with me and | am aware of its contents. | do ___/do not ___ agree with all of the
ratings.

COMMENTS:

Date: Signature of Employee

THIS DOCUMENT WILL BE PLACED IN YOUR PERSONNEL FILE WITHIN 10 DAYS. YOU MAY MAKE ANY
WRITTEN AND SIGNED COMMENTS YOU WISH REGARDING THIS DOCUMENT WITHIN THE 10-DAY TIMELINE.
YOUR COMMENTS WILL BE ATTACHED AND FILED WITH THIS DOCUMENT.

Approved: May 2022



NAME: [Click here and type name] Check One:
CLASSIFICATION: [Click here and type classification] =~ Permanent
LOCATION: [Click here and type location] Special

BAYSHORE ELEMENARY SCHOOL DISTRICT
155 Oriente St, Daly City, California 94014 -- Phone (415) 467-5443

LEAD AND ASSISTANT COOK EMPLOYEE PERFORMANCE EVALUATION

Eobationary Imo. [] Smo. ] Annual

Period of: [Click here and type dates]

Date: [Click here and type date]

INSTRUCTIONS:
not applicable, enter an “N/A” mark.
RATINGS: DEFINITIONS:
4

3

Exceeds Standards Work performance is above the standard expected of the position. The employee
goes above and beyond expectations.

Work performance is up to the standards of the position. This Is the
performance which Is expected of a qualified employee.

Meets Standards

Evaluate the employee in each section separately. Remember that every job has different
requirements, and evaluate the importance of each accordingly. The Evaluator must
check each factor in the appropriate column If applicable to the position. If the factor is

2 Approaching Standards Work performance is below the standards of performance required for the position
Effort is needed to improve performance.
1 Standards not Met Work performance Is Inadequate and definitely inferior to the standards of
performance required for the position.
A ADAPTABILITY/FLEXIBILITY B. WORK HABITS

Accepts responsibility

Demonstrates pride in doing work well
Respects confidential/personal information
Relates well to other employees

Relates well to students

Relates well to parents and the public
Supports the District’s mission and goals
Demonstrates initiative

Demonstrates a willingness to learn and grow
Anticipates "needs"”

Demonstrates flexibility

Uses good judgment

Presents an acceptable image (role model/grooming)

Manages time appropriately
Demonstrates organizational skills
Maintains consistent attendance
Demonstrates dependability
Follows procedures
Accomplishes assigned tasks

Distribution: Personnel file Employee's copy

Supervisor's copy




Bayshore Elementary School District ~Page 2
C.PERFORMANCE FACTORS

Has appropriate skills required for the position

Completes tasks promptly and accurately

Works well with or withott supervision

Communicates effectively with students and staff

Respects the worth and dignity of the individual pupil

Serves as a positive role model for students

Encourages students with realistic praise and positive feedback
Provides for individual differences among pupils

Follows through from oral or written instructions of teacher
Assists students in problem solving strategies

aEEssmrz-ccomosoESEsss==ooos e TP T L TP PR 2 S L o= —a

D.OVERALL RATING

P S P T T L P o e L e e R R R e e =

COMMENDATIONS: —

e s D P S G G S e g S S S D G G S e D 00D

RECOMMENDATIONS FOR EMPLOYMENT:
Permanent status be given (Probationary Employees only)

— Employee be retained __~ Employee be dismissed
Other (specify)
Date of evaluation Signature of Supervisor

EMPLOYEE ACKNOWLEDGMENT

My supervisor has discussed this report with me and | am aware of its contents. | do___/do not ___ agree with all of the
ratings.

COMMENTS:

Date: Signature of Employee

THIS DOCUMENT WILL BE PLACED IN YOUR PERSONNEL FILE WITHIN 10 DAYS. YOU MAY MAKE ANY
WRITTEN AND SIGNED COMMENTS YOU WISH REGARDING THIS DOCUMENT WITHIN THE 10-DAY TIMELINE.
YOUR COMMENTS WILL BE ATTACHED AND FILED WITH THIS DOCUMENT.

Approved: May 2022



NAME: [Click here and type name]

CLASSIFICATION: [Click here and type classification] ~ Permanent
LOCATION: [Click here and type location] Special

Check One:

BAYSHORE ELEMENARY SCHOOL DISTRICT
155 Oriente St, Daly City, California 94014 - Phone (415) 467-5443

CUSTODIAN PERFORMANCE EVALUATION

Probationary 1mo. [] Smo. DAnnualD

Period of?: [Click here and type dates]_
Date: [Click here and type date[_

INSTRUCTIONS:
not applicable, enter an "N/A™ mark.
RATINGS: DEFINITIONS:
4 Exceeds Standards

Evaluate the employee in each section separately. Remember that every job has different
requirements, and evaluate the Importance of each accordingly. The Evaluator must
check each factor in the appropriate column If applicable to the position. if the factoris

Work performance is above the standard expected of the position. The employee
goes above and beyond expectations.

3 Meets Standards Work performance is up to the standards of the position. This is the
performance which Is expected of a qualified employee.
2 Approaching Standards Work performance is below the standards of performance required for the position.
Effort is needed to improve performance.
1 Standards not Met Work performance is Inadequate and definitely inferior to the standards of
performance required for the position.
A ADAPTABILITY/FLEXIBILITY B. WORK HABITS
Accepts responsibility Manages time appropriately
—_ Demonstrates pride in doing work well — Demonstrates organizational skills
_ Respects confidential/personal information. - Maintains consistent attendance
Relates well to other employees - Demonstrates dependability
T Relates well to students _ Follows procedures
— Relates well to parents and the public - Accomplishes assigned tasks
_ Supports the District's mission and goals —
~  Demonstrates initiative
—_ Demonstrates a willingness to learn and grow
—_ Anticipates “needs" SUPERVISORY PERSONNEL ONLY
~  Demonstrates flexibilit
— Uses good judgment y —  Organizes work for self and others
- p i I | i —  Gives clear directions Mai
_ resents an acceptable image (role model/grooming) —  Responds to needs of staff
—  Makes appropriate deisions
S Provides positive leadership
Distribution: Personnel file Employee’s copy Supervisor's copy




Bayshore Elementary School District —~Page 2

C.PERFORMANCE FACTORS

Has appropriate skills required for the position

Completes tasks promptly and accurately

Works well with or without supervision

Communicates effectively with students and staff

Respects the worth and dignity of the individual pupil

Serves as a positive role mode! for students

Encourages students with realistic praise and positive feedback
Follows through from oral or written instructions of teacher

A o T e

D.OVERALL RATING

COMMENDATIONS: —

==m=============================..____._============================== eSS ECECEERERE=EER

GOALS/RECOMMENDATIONS/AREAS OF IMPROVEMENT:

e P o L D L DS

RECOMMENDATIONS FOR EMPLOYMENT:
Permanent status be given (Probationary Employees only)

: Employee be retained - Employee be dismissed
— Other {specify)
Date of evaluation Signature of Supervisor

EMPLOYEE ACKNOWLEDGMENT

My supervisor has discussed this report with me and | am aware of its contents. | do __J/donot __ agree with all of the
ratings.

COMMENTS:

Date: Signature of Employee

THIS DOCUMENT WILL BE PLACED IN YOUR PERSONNEL FILE WITHIN 10 DAYS. YOU MAY MAKE ANY
WRITTEN AND SIGNED COMMENTS YOU WISH REGARDING THIS DOCUMENT WITHIN THE 10-DAY TIMELINE.
YOUR COMMENTS WILL BE ATTACHED AND FILED WITH THIS DOCUMENT.

Appraved: May 2022



BAYSHORE ELEMENARY SCHOOL DISTRICT
155 Oriente St, Daly City, California 94014 - Phone (415) 467-5443

LIBRARY MEDIA TECHNICIAN EMPLOYEE PERFORMANCE EVALUATION

NAME: Click here and type name Check One:  probationary 1mo. [J Smo. [] Annual O
CLASSIFICATION: [Click here and type classification] ~ Permanent Period of: [Click here and type dates]
LOCATION: [Click here and type location] Special Date: [Click here and type date]

INSTRUCTIONS: Evaluate the employee in each section separately. Remember that every job has different
requirements, and evaluate the Importance of each accordingly. The Evaluator must

check each factor in the appropriate column If applicable to the position. If the factor is
not appticable, enter an “N/A” mark.
RATINGS: DEFINITIONS:

4 Exceeds Standards Work performance is above the standard expected of the position. The employee
goes above and beyond expectations.

3 Meets Standards Work performance is up to the standards of the position. This is the

performance which Is expected of a qualified employee.

2 Approaching Standards Work performance is below the standards of performance required for the position
Effort is needed to improve performance.

Standards not Met Work performance is Inadequate and definitely inferior to the standards of
performance required for the position.

-=b

»

ADAPTABILITY/FLEXIBILITY B. WORK HABITS

Accepts responsibility Manages time appropriately
Demonstrates pride in doing work well Demonstrates organizational skills
Respects confidential/personal information Maintains consistent attendance
Relates well to other employees ' Demonstrates dependability
Relates well to students Follows procedures

Relates well to parents and the public Accomplishes assigned tasks
Supports the District's mission and goals
Demonstrates initiative

Demonstrates a willingness to learn and grow
Anticipates “needs"

Demonstrates flexibility

Uses good judgment

Presents an acceptable image (role model/grooming)

EENEREREREEN
LT

Distribution: Personnel file Employee's copy Supervisor's copy




Bayshore Elementary School District —Page 2
C.PERFORMANCE FACTORS

Has appropriate skills required for the position

Completes tasks promptly and accurately -- -

Works well with or without supervision

Communicates effectively with students and staff

Respects the worth and dignity of the individual pupil

Serves as a positive role model for students

Encourages students with realistic praise and positive feedback
Provides for individual differences among pupils

Follows through from oral or written instructions of teacher
Assists students in problem solving strategies

FEETETET T

EREEEEEEc e e e e s e S T N e e S S S R EE R E S S S S SRR SRS S SS S SRR

D.OVERALL RATING

P ] P T T P Py P T T T TP P I T P P et o oS s S e

COMMENDATIONS: —

e o s s s g S e s s o S e o s | cue i m  a S G s e e g e s . e 0 e e e gn g g gu an o g o 2o s e em g e mn e e u S SR ST aTIE R E R S

RECOMMENDATIONS FOR EMPLOYMENT:
Permanent status be given (Probationary Employees only)

Employee be retained - Employee be dismissed
Other (specify)
Date of evaluation Signature of Supervisor

EMPLOYEE ACKNOWLEDGMENT

My supervisor has discussed this report with me and | am aware of its contents. | do __/do not __ agree with all of the
ratings.

COMMENTS:

Date: Signature of Employee

THIS DOCUMENT WILL BE PLACED IN YOUR PERSONNEL FILE WITHIN 10 DAYS. YOU MAY MAKE ANY
WRITTEN AND SIGNED COMMENTS YOU WISH REGARDING THIS DOCUMENT WITHIN THE 10-DAY TIMELINE.
YOUR COMMENTS WiLL BE ATTACHED AND FILED WITH THIS DOCUMENT.

Approved: May 2022



BAYSHORE ELEMENARY SCHOOL DISTRICT
155 Oriente St, Daly City, California 94014 - Phone (415) 467-5443

LICENSED VOCATIONAL NURSE (LVN)
PERFORMANCE EVALUATION

NAME: [Click here and type name] Check One:  Probationary 1me. [] Smo. ] Annual[J

CLASSIFICATION: g{ipjsﬂljg__r_g___a_gg

e classification] ~ Permanent Period of: [Click here and type dates]
LOCATION: [Ciick here and type location] Special Date: [Click here and type date]

INSTRUCTIONS: Evaluate the employee in each section separately. Remember that every job has different
requirements, and evaluate the Importance of each accordingly. The Evaluator must

check each factor in the appropriate column If applicable to the position. If the factor is
not applicable, enter an “N/A” mark.
RATINGS: DEFINITIONS:

4 Exceeds Standards Work performance is above the standard expected of the position. The employee
goes above and beyond expectations.

3 Meets Standards Work performance is up to the standards of the position. This is the

performance which Is expected of a qualified employee.

2 Approaching Standards Work performance is below the standards of performance required for the position.
Effort is needed to improve performance.

1 Standards not Met Work performance is inadequate and definitely inferior to the standards of
performance required for the position.

>

ADAPTABILITY/FLEXIBILITY

WORK HABITS

Accepts responsibility Manages time appropriately
Demonstrates pride in doing work well Demonstrates organizational skills
Respects confidential/personal information Maintains consistent attendance
Relates well to other employees Demonstrates dependability
Relates well to students Follows procedures

Relates well to parents and the public Accomplishes assigned tasks
Supports the District's mission and goals
Demonstrates initiative

Rﬁ;}::?gastt;t?:ez (\jf!llllmgness to learn and grow SUPERVISORY PERSONNEL ONLY
Demonstrates flexibility

Uses good judgment

Presents an acceptable image (role model/grooming)

Organizes work for self and others
Gives clear directions
Responds to-needs of staff

Makes appropriate decisions
Provides positive leadership

LT

Distribution: Personnel file Employee’s copy Supervisor's copy




Bayshore Elementary Schoo! District —-Page 2
C. PERFORMANCE FACTORS

Has appropriate skills required for the position

Demonstrtes medical knowledg4e and skill in nursing techniques
Completes tasks promptly and accurately

Works well with or without supervision

Communicates effectively with students and staff

Respects the worth and dignity of the individual pupil

Serves as a positive role model for students

Follows health protocols and procedures

Administers medications to students

Manages emergency situations

Provides for individual differences among pupils

Foliows through from oral or written instructions of administration

Assists students in problem solving strategies
e e e e e L A e T B T S e S RS e se el

D.OVERALL RATING

=========="---=8========================================================S==============

COMMENDATIONS: —

GOALS/RECOMMENDATIONS/AREAS OF IMPROVEMENT:

=================================ﬂ=====================B===================================

RECOMMENDATIONS FOR EMPLOYMENT:
Permanent status be given (Probationary Employees only)

— Employee be retained —_ Employee be dismissed
— Other {specify)
Date of evaluation Signature of Supervisor

EMPLOYEE ACKNOWLEDGMENT

My supervisor has discussed this report with me and | am aware of its contents. | do __Jdo not ___ agree with all of the
ratings.

COMMENTS:

Date: Signature of Employee

THIS DOCUMENT WILL BE PLACED IN YOUR PERSONNEL FILE WITHIN 10 DAYS. YOU MAY MAKE ANY
WRITTEN AND SIGNED COMMENTS YOU WISH REGARDING THIS DOCUMENT WITHIN THE 10-DAY TIMELINE.
YOUR COMMENTS WILL BE ATTACHED AND FILED WITH THIS DOCUMENT.

Approved: May 2022



BAYSHORE ELEMENARY SCHOOL DISTRICT
155 Orlente St, Daly City, California 94014 -- Phone (415) 467-5443

PARAPROFESSIONAL/AIDE EMPLOYEE PERFORMANCE EVALUATION

NAME: [Click here and type name] Check One: Eobationary Imo. [J Smo. ] Annual

CLASSIFICATION: [Click here and type classification] ~ Permanent Period of: [Click here and type dates]

LOCATION: [Click here and type location] Special Date: [Click here and type date

INSTRUCTIONS: Evaluate the employee in each section separately. Remember that every job has different

requirements, and evaluate the Importance of each accordingly. The Evaluator must

check each factor in the appropriate column If applicable to the position. If the factor is
not applicable, enter an “N/A™ mark.

RATINGS: DEFINITIONS:

4 Exceeds Standards Work performance Is above the standard expected of the position. The employee
goes above and beyond expectations.

3 Meets Standards Work performance Is up to the standards of the position. This is the
performance which Is expected of a qualified employee.

2 Approaching Standards Work performance Is below the standards of performance required for the pasition
Effort is needed to improve performance.

1 Standards not Met Work performance is inadequate and definitely inferior to the standards of
performance required for the position.

A. ADAPTABILITY/FLEXIBILITY B. WORK HABITS
Accepts responsibility Manages time appropriately

Demonstrates pride in doing work well
Respects confidential/personal information
Relates well to other employees

Relates well to students

Relates well to parents and the public
Supports the District's mission and goals
Demonstrates initiative

Demonstrates a willingness to learn and grow
Anticipates “needs”

Demonstrates flexibility

Uses good judgment

Presents an acceptable image (role model/grooming)

Demonstrates organizational skills
Maintains consistent attendance
Demonstrates dependability
Follows procedures
Accomplishes assigned tasks

LTI

Distribution: Personnel file Employee’s copy Supervisor's copy




Bayshore Elementary School District ~Page 2
C.PERFORMANCE FACTORS

Has appropriate skills required for the position

Completes tasks promptly and accurately

Works well with or without supervision

Communicates effectively with students and staff

Respects the worth and dignity of the individual pupil

Serves as a positive role model for students

Encourages students with reatistic praise and positive feedback
Provides for individual differences among pupils

Follows through from oral or written instructions of teacher
Assists students in problem solving strategies

NEREREEEN

T ———— RS T TR PR S A et

D.OVERALL RATING

———————————— T TR P IR P Y T T e

S ———————S— YD B2 e

GOALS/RECOMMENDATIONS/AREAS OF IMPROVEMENT:

===========================================================================================
RECOMMENDATIONS FOR EMPLOYMENT:
Permanent status be given (Probationary Employees only)
— Employee be retained : I Employee be dismissed
Other {specify)
Date of evaluation Signature of Supervisor

EMPLOYEE ACKNOWLEDGMENT

My supervisor has discussed this report with me and | am aware of its contents. 1 do ___/do not ___ agree with all of the
ratings.

COMMENTS:

Date: Signature of Employee

THIS DOCUMENT WILL BE PLACED IN YOUR PERSONNEL FILE WITHIN 10 DAYS, YOU MAY MAKE ANY
WRITTEN AND SIGNED COMMENTS YOU WISH REGARDING THIS DOCUMENT WITHIN THE 10-DAY TIMELINE.
YOUR COMMENTS WILL BE ATTACHED AND FILED WITH THIS DOCUMENT.

Approved: May 2022



APPENDIX C

Absence Form






Bayshore School District

Record of Absence
) Bayshore Elementary 7 Bayshore District Office
Employee name
Date absent O FullDay  OPartial (hours)

Reason for Absence

O Sick Leave
O Personal Necessity Leave Reason wust be noted:
o Additonal bereavement leave
o Accident involving the staff member’s person or property,or the petson ot property of the
staff member’s immediate family
o Appearance in court as a litigant, or as a witness under official order (documentation must
be attached). (Must submit 5 days in advance.)
o Adoption of a child (Must submit 5 days in advance.)
o Birth of a child
o Religious holidays or family events which are not planned by the member, as mutually agreed
upon by the member and immediate supervisor. (Must submit 5 days in advance.)
o Other emergencies, which are not planned by the member and which cannot reasonably be
deferted to another day or time.
O No-Tell Leave (Must submit 5 days in advance.)
O Worker’s Comp
O Bereavement*
O Jury Duty (Attach copy of subpoena or cettificate of the cletk)
O Conference/Workshop (Please attach documentation if applicable)
O Vacation (12 month employees only)

*Staff members shall be entitled to a leave on accountof death of any member of the immediate family.
Members shall receive three (3) days leave; if outof state or mote than 300 miles of one way travelis required,
two (2) additional days shall be provided. An additional two (2) days shall be provided if the death is aspouse,
domestic partnet, ot child of the unit member.

Employee Sighature Date

Supervisor Signature Date






APPENDIX D
Calendar 22-23 year






Bayshore Elementary School District

2022-2023 School Calendar

Obtion B foushed winter break}

1617|1819 {20]21|22| | 13|14 15 1718 (19| |11 (12|13 |14 15|16 |17
23124 |25|26/27 28|29 |20]21 |22 26| (181912021 22|2324
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I school Closed/ Holidays

Minimum Day (100 Release) m

. New Teacher Orientation

180 Insiructional Days
41n Service Days
1 Teacher Preparation Day

Staff in-Service Day (no school for students)

Last Day of School (12:00 Release)

Teachers/some classified staff off/NO STUDENTS

Teacher Preparation Work Day/NO STUDENTS







APPENDIX E

Workers Compensation Forms






State of California
Depanment of Industrial Relations
DIVISION OF WORKERS" COMPENSATION

WORKERS* COMPENSATION CLAIM FORM (DWC 1)

Employee: Complete the “Employes” section end give the fom to
your employer. Keep 5 copy and mark it “Employee’s Temporary
Recelpt” unsil you recelve the sipned and dated copy from your em-
ployer. You may call the Division of Workers' Comnpensation snd
hewr recorded information st (B00) 736-7401. An explanation of wosk-
75" compenwation benefits is included as the sover sheel of this Torm.

You should also have received a pamphlet from your employer de-
soribing workers® compensetion benefirs and the procedures to obisin
them.

Any persoi W makes or causes trILlh-- woacke anvihnowinely ifalse |
arF froudalont material sigtement g am
the pnmese of abtaining or deayinp ayork:

tits or paymueats is guiley of o fetony-

1 weprosentation §or

sToump e sabion e

Estado de Cafffornia
Depariamento de Relociones Indusiriales
DIVISION DE COMPENSACION AL TRABAJADOR

PETTITON DEL EMPLEADO PARA DE COMPENSACION DEL
TRABAJADOR (DWTC 1)

Empleadp: Complete la sewidn “Empleado™ y emregue lo forme o su
empleador. Quédese von la copia desipneda “Recibo Temporal del
Empleado” hasta gue Ud. reciba ia copin firmeda y fechade de su empleador.
Ud. priede llamar a ka Division de Compensacisn ol Trabajador of (800) 736-
7401 pora ofr informacitn gravada. En la hoja cubieria de esia
Jmma esta fa expliontidin de loy bengficios de compensacitn al rabajader.

Ud, iombién debevia haber recibido de sv empleador an follete describiendo los
benficios de compensacitn al trabajador lesionaddp ¥ los procedimienior pora
obtenerios,

Todda amella persona gug :y)r-:vjilisi'm WAt o oo e se produzen |
cmlegetize decl fnfackin materiad fala o ravdnlen{nicnnel &
fin de obtensy o hegas eficing @ paoas de compensiginn o fralajadores

N 3 q :
lesionados es cubpable de wn erimen mayo: “EeYoniin]-

Employse—camplets his section and see note above  Emplendo—romplete esia secclfn y note la notavion arviba,

4. Date of Injury. Fecha de Ja lexion [accidente).

1. Nawe, Nombre, Todny's Date, Fecha de Hoy.
Home Address, Direceitn Restdencial,
3. City. Gindard, Siste, Esiado, Zip. Codige Postal,

Time of Injury. Hora e gue oourri._______As5. PG

5. Address and deseriptlon of where injury happened. Direccidnfinger ddnde vocurié el accid:

6. Describe injury and part of body affected, Describa lo esidn'y parse del

o afeciada.

7. Sorial Sexurity Numnbir. Nimere deé Segiro Sociol del Empleade.
8. Signature of employee. Firma del empleade.

9. MName of employer. Nombre del empleador.

Employer—complets this secfion and ges note below. Emplendor—romplele esta seccidn y note ln notacion abagjo.

10. Address. Direccidn

i2,

14.

11. Date emplayer first knew of injury. Fecha e gue ¢ esypleador supp por primera vex de lo lesidn o sccldente.
Date claim fomn was provided o employee, Facha en que se le euireps of empleado In peticitn,
13. Date employer received claim form., Fecka e que ¢f enpleadn devolvi la pelicidn al empleader.
Name and address of insurance casrier or adjusting agency, Mombre y direceidn de o compoita de segures o agencia odminsiradora de seguros.

15. Insurance Policy Number. £l pilmero de bo psliza de Segiro.

15.

17, Thie. Tislo,

Signnture of employer sepresentelive, Firma del represevitanze del empleador.
18, Telephone. Teléfono,

Employer: You are required to date this form and provide topies vo
your insurer or clgims sdministrator snd th the employee, dependent
or representetive who filed the clzim within one working day of
receipt of the farm from the employee.

SIGNING THIS FOEM IS NOT AN ADMISSION OF LIABILITY
O timplopsrcopyiCapis del Emptender ) Employse sopyt Gaply el Empiems

Enipleador: Se requiere que Ud. feche esit forme y que prowia copias v sucom-
palilc de seguras, ednsinistrador de reclomos, o dependientéirepresentante de recle-
mox y al empizedo que havan presensado esta pelicion dentro del plazo de gn dia
Bihil desde o momento de haber sido recibido lo forma del empleado,

EL FIRMAR ESTA FORMA NO 3IGNIFICA ADMISION DE RESPONSASILIDAD

0 Chiima for e Rech

of A

6/10 Rev.

Q Terporry RestipdReciho del Empleady
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