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Introduction  
______________________________________________________________________________  

Our school facilities are an integral part of the education process for students enrolled in the Denair 
Unified School District. Recognizing that school facilities may also be of benefit to our students 
participating in after-school activities, as well as other community groups and organizations, the 
DUSD Governing Board has conditionally approved use of school facilities by non-school groups and 
organizations. This “School Facility Use Guide” is intended to answer questions and help individuals 
complete the process required to use school facilities.  

 

 

 

Application Process​
______________________________________________________________________________ 

The application process includes the procedures for making sure that your group or organization is 
approved, activities are appropriate for school use, facilities are available, the activity/event is 
scheduled and the facilities requested are ready.  

We have prepared a checklist to help you work through the process of reserving a school facility. We 
have arranged these steps in the most logical order for the applicant. For example, determining 
whether the “type” of activity is allowed on our schools facilities would be first on the list; since there 
would be little reason for you to go through the entire application process only to find out that a 
“paint-gun war” will not be approved by the District.  

We recognize that this “School Facility Use Guide”may not answer all the questions that you might 
have. If you have additional questions, please feel free to contact us in the Facilities Department at 
(209) 632-7514 extension 1215. 
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Application Checklist​
______________________________________________________________________________  

Follow this process to apply for use of school facilities at Denair Unified School District:  

1.​ Check to see if the activity you wish to apply for is approved to be held at our school facilities 
BEFORE you rent, commit to, or sign any agreement or contract for the activity. You 
can find this information in the “Appropriate Activities for School Sites” section later in this 
guide. This list is not comprehensive; please call if you are unsure if the activity will be 
approved.  

2.​ Read over the “School Facilities Rules and Use Agreement” section of this guide to be sure 
you, your staff and all your attendees will be able to comply with the rules listed. 

3.​ Submit a completed Application and Agreement for Use of School Facilities with the 
Agreement/Declaration of Applicant page initialed and signed. If you are going to use one of 
the school kitchens, also include an initialed and signed Agreement/Declaration of Applicant 
for that facility as well (located at the end of this guidebook). Applications have an internal 
approval process and must be submitted at least three weeks prior to the date of the 
activity/meeting/event. Applications can be dropped off at the Denair Unified School District 
at the District Office. 

4.​ Once your facilities request is approved, you will be notified by email with a final copy of the 
approved application. You will then need to obtain a Certificate of Liability Insurance. The 
amount of coverage required is $2,000,000.00. per occurrence, for liability and property 
damage, and $4,000,000.00 aggregate, naming “Denair Unified School District'' as the 
additional insured. An example of this form can be found in the Insurance Requirements 
section of this guide. If this completed Certificate of Liability Insurance is not received by the 
Facilities Office at least 7 days prior to the event, the application and event will be canceled.  

5.​ If applicable, submit your payment to the District Office no later than 7 days prior to the event 
(no cash payments are accepted.) If payment (by check, money order or cashier’s check--only) 
is not received 7 days prior to the activity/meeting/event your application and right to use the 
school facility will be canceled.  

6.​ On the day(s) of the activity/meeting/event bring the approved Application and Agreement for 
Use of School Facilities as evidence of your approved status and right of reservation. You or 
your designee must be able to produce the approved Application and Agreement for Use of 
School Facilities if requested by DUSD personnel or a public safety official 
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Appropriate Activities on School Sites 
______________________________________________________________________________ 

Most people recognize that schools are special places. There are a number of state and local laws that 
prohibit certain activities anywhere near a school. Additionally, DUSD has a list of activities that are not 
allowed on school grounds, and other activities that may be allowed only under certain circumstances. 
While the list below is not comprehensive, it should give the applicant a good idea of the types of activities 
that are typically approved (Green), the types of activities that are most often conditionally approved 
(Yellow), and those activities that are not approved at our schools (Red). Please note, each individual 
activity must be approved for overarching events such as family parties & carnivals. 

 

                      Green – Typically Approved Activities/Meetings/Events 

After School Program Face Painting Parent Education 
Arts & Crafts Activities Fashion Shows Spelling Bees 
Book Fairs Fun Runs Balloon Artists 
Athletic Leagues & Clinics Litter Cleanup Dances 
Polling Places Magic Shows  Cheer Practice 
Language Classes Movie Nights Banquets 
Bible Study Church Services Recitals 

              Yellow – Approvals will be Conditional. These types of activities or events may have 
additional restrictions by governmental agencies or DUSD’s own insurance carriers. You may be required to 
secure other permits/permissions, or follow specific guidelines in order to carry out these types of activities 
or events. Please contact the Facilities Office for specific conditions. 

Auctions One-Day Athletic Event All Commercial Filming 
Bake or Food Sales Petting Zoos Ice Cream Socials 
Concession Stands Raffles Haunted Houses 
Costume Parties Inflatable Activities Tournaments 
Drone Use Swim Parties Obstacle Courses 
Grad Nights Water Balloon Parties  

                 Red – STOP: In general, activities resulting in students running into each other or striking 
each other with any type of object through the normal participation of the activity will not be approved. 
Specifically, these are examples of activities that are not allowed on school facilities by outside 
organizations. 

Archery Paintball Games Inflatable Slides 
Drone Instruction Velcro Walls Mechanical/Motorized Rides 
Bungee Jumping Propane (including use with 

BBQs & Food Trucks)  
Rock Climbing Wall 

Bounce Houses Trampolines Hot Air Balloons 
Fireworks Dunk Tanks Shooting Practice 
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School Facility Rules and Use Agreement 
____________________________________________________________________________ 

Applicants are required to agree to abide by the District’s “General Rules” while using the District’s 
facilities and to ensure that their participants or guests also abide by the rules as well. This also applies to 
the additional “Kitchen Rules” if they are using those facilities. Groups or organizations not adhering to 
or enforcing these rules may be required to leave the school facility before the conclusion of their 
event and not be allowed to return.  

General Rules 
●​ No Fighting  
●​ No Parking in designated fire lanes due to safety concerns. 
●​ Do not block fire exits 
●​ Room occupancy limits are posted. Groups must adhere to posted fire marshal occupancy limits of 

the reserved space. 
●​ No nails, screws, staples, tacks or other fasteners shall be used on the doors, windows, or walls of 

the facilities. 
●​ No inappropriate language  
●​ No abuse of officials, coaches or athletes 
●​ No unsportsmanlike conduct  
●​ No skateboards, rollerblades, roller skates or motorized wheel boards.  
●​ No bicycles except in designated areas.  
●​ No alcoholic beverages, intoxicants, drugs or controlled substances  
●​ No tobacco products, including vape pens, are permitted on school grounds or in school facilities  
●​ No propane use by participants or vendors. ​

No animals, unless by written permission (such as a petting zoo) or for service animals 
accompanying a disabled person or service animals in training or law enforcement.  

●​ A District employee must be on the site during the time the organization is present. ​
School personnel will open and close buildings at requested times. Restrooms will be open for use 
only when authorized.  

●​ School personnel will operate all school equipment.  
●​ The rental area is to be cleaned and left in good condition, or deposit may not be returned.  
●​ The Applicant understands and agrees that the District may immediately cancel Applicant’s use of 

the school facilities, in whole or in part, in response to any declared or imminent health, safety or 
financial emergency, or District may postpone Applicant’s use of the school facilities until such time 
as the period of emergency is resolved. Any fees or deposits (not including application and/or 
processing fees) that were paid in advance for use of school facilities shall be refunded in full to the 
Applicant within thirty (30) days. The Applicant understands and agrees that the District shall not be 
liable to Applicant or any subcontractor or third-party for consequential damages, lost profits, or 
other losses arising from cancellation or postponement of Applicant’s request to use school facilities.  

●​ Noise: Whistles (except by umpires or referees), air horns and other air-powered or mechanically 
powered devices are prohibited at all events.  
 

Rules for Kitchen Use:  
●​ All General Rules above apply  
●​ A nutrition services employee must be assigned to ensure sanitation, safety and proper operation of 

equipment. The employee will act in a supervisory capacity only. The user group is responsible for 
preparation and cleanup. 
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Insurance Requirements​
_____________________________________________________________________________​
Every group or organization must also have insurance for the event, and have “Denair Unified School 
District” specifically listed as “additionally insured.” The amount of coverage required is $2,000,000, per 
occurrence, for liability and property damage, and $4,000,000 aggregate. There are a number of insurance 
companies that can provide insurance for almost any type of activity, whether it is for a season of soccer 
practices or a one-day wedding event. The insurance company you use should send the District, at your 
request, a “Certificate of Liability Insurance.” 

The Facilities Office must receive this Certificate of Liability Insurance, with all the proper amounts and 
DUSD named additionally insured, at least 7 days prior to your event, or your approvals and the event 
will be canceled. Since insurance companies require several days to produce a Certificate of Liability 
Insurance, we recommend you request this certificate early. We have included a sample of a Certificate of 
Liability Insurance so you can see what it should look like. 

Sample:​
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Facility Use Classification and Fees ​
______________________________________________________________________________​
​
The Denair Unified School District Board has allowed for different fees to be charged for different types of 
groups and organizations.  

 

No Fee (DUSD Affiliate Groups) 

DUSD Affiliate Groups, like the PTA, Boosters, etc., with the approval of DUSD, are not charged for school 
facility use, unless their use results in a cost to the District.​
​
Direct Cost (Non Profit)  

Nonprofit organizations not directly related to DUSD’s educational program and/or charge admission, fees, 
dues or contributions. 

Fair Rental (Profit) 

Organizations engaged in fund-raising or profit-making activities for which the net proceeds are not to be 
expended for the welfare of DUSD students. 

 

Special school facility use and fees may be approved, on a case-by-case basis, for other municipal 
organizations (through the City, County, or State University system). These other agreements must be 
approved in writing by the District Superintendent or designee​
 

Facility Use Access Keys  
Only authorized DUSD personnel shall possess a key, or keys, to DUSD facilities. DUSD facility keys shall 
not be loaned, given or copied for the Facility Use of DUSD facilities. 
 
Facility Capacities 
Classrooms 30 
DECA Gym 1050 
DHS Gym 1545 
DHS Coyote Cafe 112 
DMS Coyote Center 1472 
DO Board/Leadership Room 80 
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DENAIR UNIFIED SCHOOL  
 FACILITIES USE FEE SCHEDULE BY CATEGORY 

FACILITY  

$200.00 Deposit 

DIRECT COST (NON PROFIT) 
Nonprofit organizations not directly 
related to DUSD’s educational program 
and/or charge admission, fees, dues or 
contributions. 

FAIR RENTAL USE (PROFIT) 
Organizations engaged in fund-raising or 
profit-making activities for which the net 
proceeds are not to be expended for the welfare 
of DUSD students. 

 Classroom  $32.50/hour $40.75/hour 

 Amphitheater (DHS) NOT AVAILABLE FOR 
RENT 

NOT AVAILABLE FOR RENT 

Theater/Coyote Center DMS *Must 
have a trained person. Additional  fees 
may be incurred.  

$81.25/hour  $89.50/hour 

DHS Gym *Must also rent Restrooms; 
see fees below 

$81.25/hour  $89.50/hour 

DHS Gym w/ bleachers $195.00/hour  $203.25/hour 

 Shower / Locker Room (DHS) $39.00/hour  $50.75/hour 

 Restrooms $24.50/hour $32.50/hour 

   Concessions $24.50/hour  $32.50/hour 

Cafeteria/Multipurpose (DECA & DHS) $40.75/hour $48.75/hour 

DMS Kitchen Area $40.75/hour $48.75/hour 

Cafeteria/Multipurpose w/kitchen use / 
Only  available when café staff is available 
(All Sites) 

$65.00/hour $73.25/hour 

DHS Baseball Field - JV ONLY $24.50/hour $32.50/hour 

DHS Football field / stadium & DHS 
Varsity Baseball field 

NOT AVAILABLE FOR 
RENT 

NOT AVAILABLE FOR 
 RENT 

DHS Softball Field $24.50/hour $32.50/hour 

DMS / DECA Soccer Field $24.50hour $32.50/hour 

Tennis Courts $24.50/hour $32.50/hour 

Tennis Courts w/ lights $78.00/hour $84.50/hour 

Coyote Center (DMS Gym) $86.25/hour $89.50/hour 

Coyote Center (DMS Gym) w/Bleachers $97.50/hour $105.75/hour 

DECA Gym $81.25/hour $89.50/hour 

DECA Gym w/ Bleachers $97.50/hour $105.75/hour 

DECA Practice Field w/ Stadium Lights $97.50 $105.75/hour 

DECA Field w/ One Light $32.50 $40.75/hour 

*NOTE: (1) If other facilities not listed above are requested for use the fee will be determined by the Director of 
Fiscal Services. (2) If DUSD personnel are needed outside of normal working hours to open/close, maintain 
restrooms and/or operate equipment, a two-hour minimum will be charged for opening and a two-hour minimum 
will be charged for closing at a rate of pay plus benefits paid to the employee. After hours and on weekends said 
hourly rate will be multiplied by 1.5. On holidays, said hourly rate will be multiplied by 2. There will be a 
two-hour minimum charge for after hours, weekends and holidays.                                                                 8                      



                                                                                                                                                                                                                                                              

 DENAIR UNIFIED SCHOOL DISTRICT  
        APPLICATION FOR USE OF SCHOOL FACILITIES                               

 
 
Office Use Only​ ​ ​ ​ ​ ​ ​ ​                                Office Use Only / Copies to: 
    
Form Received by DO: _____________ ​ ​ ​ ​ ​ ​                            _________________________ 
Distributed: ______________________                                   ​ ​ ​                                              _________________________ 
Revised _________________________ ​ ​ ​ ​ ​ ​                            _________________________ 
Redistributed: ____________________ ​ ​ ​ ​ ​ ​                            Calendared________________                                    

     A. APPLICANT DATA:​
         1. Name of Applicant (Organization, Group, Individual) _________________________________________________________________________                                                  

         2. Address of Applicant_______ ___________________________________________________________________________________________   
                                                                                  Street                                    City                                   State                        Zip 

        ​
         3. Phone Number____________________________ E-Mail Address___________________________________________    ​
 

         4. Applicant Representative_______________________________________________________________________________________________  
                                             Name                                                                                  Title  

5. Facilities Requested___________________________________________________________________________________________________  ​
 

             Building-Room-Grounds-Special Equipment________________________________________________________________________________   
 6. Estimated Spectator Attendance at Event(s)    (Circle One)         N/A         1-99         100-199         200-299          300 +                                                                          
 7. Date(s) of Intended Use: (If more space if needed, indicate on an attached sheet)  

DATES OF USE  TIME OF USE   
(example: 6-8pm) 

TOTAL 
HOURS  OF 

USE 

PERSON IN CHARGE  DESCRIPTION OF ACTIVITY 

     

     

     

     

     

 8. Does the facilities request require a DUSD employee to open or close? Yes_____ No_____  
 9. Does the facilities request require custodial services? Yes_____ No_____ If yes, please explain ________________________________________ 

       10. Other: _______________________________________________________________________________________________________________           
   B. DECLARATION OF APPLICANT:  

1. Nature or type of intended use: __________________________________________________________________________________​
2. If applicant has received or will receive for the activities herein listed contributions, cash collections, registration fees, admission fees, tuition, ​
    donations, or other receipts, check here ___.​
3. Receipts collected in item 2 above, will be used for: ___________________________________________________________________​
4. Applicant hereby agrees to hold the Denair Unified School District, its Governing Board, individual members thereof and all District officers,​
    agents, and employees free and harmless from any losses, damage, liability, cost or expense that may arise during or be caused in any way by such​
    use and/or occupancy of school facilities. The requesting organization agrees to provide a Certificate of Insurance demonstrating liability insurance​
    in the minimum amount of $2,000,000.00 & $4,000,000.00 aggregate. Per Occurrence and naming the District as an ADDITIONAL NAMED INSURED.​
5. I, the undersigned, hereby certify that I will be personally responsible on behalf of the applicant for any damages sustained by the school building,​
    furniture, equipment, or grounds accruing through the occupancy or use of said building and/or grounds by the applicant.​
6. I hereby certify that I have received and read the rules, regulations, conditions and terms including those on the reverse side of application and that I,​
    and the applicant which I represent, will abide by them and will conform to all applicable provisions of the Constitution and laws of California and to​
    all other rules and regulations of the Governing Board and its authorized agents which may be communicated to the applicant.​
7. It is agreed that in the event this permit is canceled by the applicant, no refund will be made and that changes in date or extension of time shall be​
    made only as specified by the rules governing use of school facilities.​
8. In executing this declaration, I certify that I have been duly authorized by the applicant to act on its behalf making application for use of said facilities.​
9. The undersigned states that to the best of his knowledge the school property for use of which application is hereby made will not be used for the​
    commission of any act intended to further any program or movement the purpose of which is to accomplish the overthrow of the Government of the​
    United States by force, violence or other unlawful means and that to the best of his knowledge it is not a communist action organization or​
    communist front organization required by law to be registered with the Attorney General of the United States.​
Signature​
Signature of Applicant Representative: __________________________________________ Telephone: (___) ___________________Date: __________________  
Address:___________________________________________________________________ Email:__________________________________________________  

Possession or use of alcohol on District property prohibited is by law (Business & Professions Code section 25608). Possession or use of tobacco products on District property is prohibited by  law 
(Health & Safety Code section 104420(n)(2) and 20 U.S.Code section 6083). Possession or use of marijuana or marijuana products on District property is prohibited by law (Health & Safety Code 

section 11362.3).      ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​            9 
 



 

Standard Facilities Use Rules – Outside Organizations Only 
(Please initial on the line beside each statement to indicate your understanding of the requirement and willingness to comply.) ​

​
_________ In executing this agreement, Applicant certifies that he/she has been duly authorized by the organization to act on its behalf in making ​
                   application for said facilities.  

_________ The Applicant affirms that the facility will be used only as stated on page 1. Applicant's signature on this form indicates that, to the best ​
                   of his/her knowledge, the school facilities shall not be used for the commission of any act intended to further any program or movement ​
                   the purpose of which is to overthrow the Government of the United States by force, violence or other unlawful means.  

_________ Applicant understands that school facilities or grounds shall not be used for any of the following activities: ​
                      1. Any use by an individual or group for the commission of any crime or any act prohibited by law. ​
                      2. Any use which is inconsistent with the use of the school facility for school purposes or which interferes with the regular conduct of​
                          school or school work. ​
                      3. Any use which involves the possession, consumption, or sale of alcoholic beverages or any restricted substances, including tobacco use.  

_________The Applicant understands (LP) gas & propane tanks (including BBQs & Food Trucks) are not permitted.  

_________ Applicant understands that the school education program shall have priority use of all school district facilities. It is recognized that there may ​
                   be situations when the request for facilities will need to be rescinded due to an unforeseen school event. The District will make every effort ​
                   to communicate this change in a reasonable and timely manner.  

_________HOLD HARMLESS & INDEMNIFICATION AGREEMENT: I certify that I represent the above organization, and that the ​
                   sponsoring organization, individual members of the sponsoring organization, and any and all participants and attendees for themselves, ​
                   their spouse, heirs, administrators, executors and assignees, releases and shall hold harmless the Governing Board, District and its officers ​
                   and employees from any claim or demand, including those based on the negligence of the Governing Board, District, and its officers ​
                   and employees, arising from participation or attendance at this activity or function held on District property. Organizations as defined ​
                   in Education Code Section 38134 (a) are subject to the provisions of Education Code Section 38134 (i). 

_________The Applicant will provide proof of insurance for personal liability and property damage in the amount of at least $1 million for each ​
                   occurrence and $3 million aggregate. The Applicant will list the District as an additional insured, and name them as the certificate holder. ​
                   (Due at least seven days prior to the event.)  

_________The Applicant understands that the area is to be cleaned and left in good condition, or extra fees may be charged.  

_________ The Applicant understands that groups, organizations, or persons using school facilities or grounds shall be liable for any property damages ​
                   caused by the activity. The organization may be charged the amount necessary to repair the damages and may deny the group further use of ​
                   school facilities or grounds.  

_________ The total fee is due to the Denair Unified School District at least seven days prior to use.  

_________ Notification of any changes to dates/times of use that may result in a recalculation of fees must be reported to DUSD Facilities ​
                   Department within 72 hours of each occurrence.      

_______A facilities use fee of 2 hours will be charged if this event is canceled by the Applicant less than 72 hours before the starting time.  

_________ Any conditions of use, exceptions, or special circumstances are listed and accepted:_________________________________________________  

 

Use Agreement: ​
I have read, understand, and agree to follow all the aforementioned rules and regulations established for the use of all 
DUSD Facilities and will enforce these same rules with all guests and participants. I understand that any violation of 
these rules may result in immediate removal from the facility and all future use of this facility and DUSD grounds 
may be denied. ​
______________________________________                             _________________________​
Signature                                                                                                                                            Date  

​
___________________________________________________​
Printed Name 

​
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​             10 



 

 

In Addition to DUSD’s Standard Facility Use Rules  
 

________ No abuse of officials, coaches or athletes.  

________ No unsportsmanlike conduct.  

________ Property Damage: All DUSD property must be protected from damage and mistreatment and ordinary precautions 
must be maintained. Individuals and/or groups shall be responsible for the condition in which the facility that is used is left. 
Should any part of a field, building or said facility be damaged or abused beyond normal wear, repair of such damage will be 
paid for by the individual or organization involved and shall be sufficient cause for cancellation or denial of all future use.  

Use Agreement:  

I have read, understand, and agree to follow all the aforementioned rules and regulations established for the use of all DUSD 
Facilities and will enforce these same rules with all guests and participants. I understand that any violation of these rules may 
result in immediate removal from the facility and all future use of this facility and DUSD grounds may be denied 

______________________________________                             _________________________​
Signature                                                                                                                                            Date  

​
___________________________________________________​
Printed Name 

 

In Addition to DUSD’s Standard Facility Use Rules ​
The following applies for Kitchen Use 

 

________ A nutrition services employee must be assigned to ensure sanitation, safety and proper operation of equipment. The 
employee will act in a supervisory capacity only. The user group is responsible for preparation and cleanup.  

Use Agreement:  

I have read, understand, and agree to follow all the aforementioned rules and regulations established for the use of all DUSD 
Facilities and will enforce these same rules with all guests and participants. I understand that any violation of these rules may 
result in immediate removal from the facility and all future use of this facility and DUSD grounds may be denied 

______________________________________                             _________________________​
Signature                                                                                                                                            Date  

​
___________________________________________________​
Printed Name 
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