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INTRODUCTION 

On October 2, 1989, former Governor Deukmejian signed Senate Bill 198 into law. S.B. 198 

mandates that all employers establish and maintain a written Injury and Illness Prevention 

Program. S.B. 198 also required the Cal/OSHA Standards Board to develop regulations.  These 

regulations may be found in the recently revised Section 3203, Title 8, CCR (General Industry 

Safety Orders). See Appendix A for a copy for S.B. 198 and Appendix B for a copy of Section 

3203, Title 8, CCR. 

The Injury and Illness Prevention Program must be in writing and must include: 

 The identity of the person or persons with authority and responsibility for

implementing the program.

 A means of identifying job safety and health hazards.

 Routine documented inspections and corrective steps taken to eliminate any hazards

discovered.

 Documented training of new and current employees (including supervisors) in general

safe work practices and specific hazards related to their job assignment.

 A method for assuring compliance with safety requirements, including disciplinary

action.

 A system for communicating with employees on safety and health matters that

assures employee participation.  A management/labor safety and health committee is

suggested as a means of meeting this element of the standard.
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INJURY AND ILLNESS PREVENTION PROGRAM 

1. GOLD OAK UNION SCHOOL DISTRICT COMMITMENT TO SAFETY AND

HEALTH

A. Safety and Health Policy

Employee safety is a primary concern and a high priority of the Gold Oak

Union School District. The obligation of the District Superintendent is to

provide and maintain safe working conditions and equipment at all times, to

comply with standards prescribed by applicable state and local laws and

regulations affecting employee safety, and to conduct regular and frequent

education and training to develop safe attitudes and practices.  Concern for

safety must be a part of any function or assignment.

B. Objectives of the Injury and Illness Prevention Program

The Gold Oak Union School District’s Injury and Illness Prevention Program

is designed to prevent injuries, illnesses and accidents in the workplace.  The

primary purpose of the program is to ensure the safety and health of the Gold

Oak Union School District’s employees and to provide a safe and healthful

work environment.

C. Location of the Written Injury and Illness Prevention Program

A copy of the Gold Oak Union School District’s written Injury and Illness

Prevention Program shall be kept at each site along with documentation of

specific elements of the program (i.e. completed inspection checklists, safety

training rosters, Safety and Wellness Committee meeting minutes, etc.)

implemented at the site. A master copy of the Gold Oak Union School

District’s written Injury and Illness Prevention Program shall be kept at the

District Office. The IIPP is also available on the Gold Oak Union School

District website……   www.gousd.org 

D. Responsibilities for Safety and Health

Gold Oak Union School District employees, at every level, have a special

obligation to work safely and maintain a safe and healthful work environment.

Safe job performance is an integral part of overall job performance.  Each

http://www.gousd.org/
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employee is fully responsible for implementing the provisions of this program 

as it pertains to operations under his/her jurisdiction. 

E. Program Administrators

The person with overall responsibility and authority for implementing the IIPP

is listed below:

Meg Enns 

Superintendent/Principal 

530-626-3150

2. SUPERVISORS/LEAD PERSONNEL

Each Supervisor/Lead Personnel shall be fully responsible and accountable to the 

Superintendent for compliance with the provisions of the program within his/her 

school site/department. He/she should ensure that: 

a. All personnel are briefed and fully understand work procedures and policies and

enforce their use for each job class.

b. All employees, full-time or part-time, permanent or temporary, are trained upon

hire and retained, when necessary, in the way each job must be accomplished.

c. All employees are instructed and understand the use and need for protective

equipment relating to the job.

d. Necessary safety equipment and protective devices for each job are available and

used properly.

e. Initiative is taken in recommending correction of deficiencies noted in facilities,

work procedures, employee job knowledge, or attitudes that adversely affect Gold

Oak Union School District loss control efforts.

f. Safety meetings are conducted as necessary to review accidents, analyze their

causes, and promote a free discussion of hazardous work problems and possible

solutions.

g. All serious accidents are thoroughly investigated, recorded and promptly reported

to the Program Administrator.

h. Prompt, correction action is taken wherever hazards are recognized or unsafe acts

are observed. Each principal/department head/supervisor is accountable for the

preventable injuries, collisions, and liabilities incurred by his/her employees.

i. Written documentation is maintained at each site reflecting that each employee is

fully trained for the job he/she is assigned to do, that he/she is familiar with the
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published work rules, and that he/she has received information indicating that 

compliance is mandatory. 

j. Employees are properly evaluated by indicating to the employees that: following

safe work procedures is required of all Gold Oak Union School District

employees; adherence to Gold Oak Union School District safety policies is

considered on performance evaluations; failure to comply with safety rules may

be grounds for disciplinary action.

k. Proper safety procedures are prepared and used for all hazardous operations.

l. All periodic inspections within his/her jurisdiction are completed as scheduled.

m. Chemical hazards are known to employees, material safety data sheets are

available, and employees are trained on the safe use of such chemicals.

3. EMPLOYEES

Employees are required, as a condition of employment, to exercise due care in the 

course of their work to prevent injuries to themselves and to their fellow workers and 

to be mentally and physically alert to safety issues. To accomplish this goal, 

employees will: 

a. Adhere to all safety policies and procedures.

b. Report potential unsafe conditions to their immediate supervisor.

c. Keep work areas clean and orderly at all times and use all safeguards and safety

equipment.

a. Wear safety protective devices as necessary (or when instructed to do so).

b. Report injuries immediately and seek immediate medical attention when required.

c. Learn to lift and handle materials properly.

d. Cooperate and take part in the Gold Oak Union School District Safety

Program, workshops, training, and safety meetings as appropriate.

e. Operate only machinery or equipment that he/she has been authorized to operate

by his/her supervisor.

f. Use only the prescribed equipment for the job and utilize it properly.
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II. HAZARD IDENTIFICATION, EVALUATION AND CONTROL

A. HAZARD ASSESSMENT

  Periodic inspections to identify and evaluate workplace hazards shall be   

performed by John Himmel, School Plant Manager according to the following 

schedule: 

a. At least daily prior to beginning of the shifts;

b. When new substances, processes, procedures or equipment that present

potential new hazards are introduced into our workplace;

c. When new, previously unidentified hazards are recognized;

d. When occupational injuries and illnesses occur;

e. When we hire and/or reassign permanent or intermittent workers to

processes, operations, or tasks for which a hazard evaluation has not been

previously conducted; and

f. Whenever workplace conditions warrant an inspection.

Periodic inspections consist of identification and evaluation of workplace hazards 

utilizing applicable sections of Monthly and Quarterly Inspection checklists. 

B. EMPLOYEE HAZARD REPORTING PROCEDURE

Hazards should be reported immediately to the employee’s supervisor. Employees

may also use the Employee Hazard Reporting Form to report hazards 

(anonymously, if they so wish). The form should be submitted to the Facilities 

Director.  Any work orders dealing with safety issues will be prioritized according 

to the seriousness of the hazard and completed in a timely manner. 

C. IMMINENT HAZARDS

Whenever possible, it is the Gold Oak Union School District's intent to abate

immediately any hazard which gives rise to a risk of imminent harm.  When such 

a hazard exists, which the Gold Oak Union School District cannot abate 

immediately without endangering employees and/or property, all exposed 

personnel will be removed from the area of potential exposure except those 

necessary to correct the hazardous condition.  All employees involved in 

correcting the hazardous condition will receive appropriate training in how to do 

so and will be provided with necessary safeguards and personal protective 

equipment. 
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III. SAFETY AND HEALTH TRAINING

Awareness of potential health and safety hazards, as well as knowledge of how to control

such hazards, is critical to maintaining a safe and healthful work environment and

preventing injuries, illnesses, and accidents in the workplace.  The Gold Oak Union

School District is committed to instructing all employees in safe and healthful work

practices.  To achieve this goal, the Gold Oak Union School District will provide

training to each employee with regard to general safety procedures and with regard to

any hazards or safety procedures specific to that employee's work assignment.

A. WHEN TRAINING WILL OCCUR

Training will be provided as follows:

1. Upon hiring;

2. Whenever an employee is given a new job assignment for which training

has not previously been provided;

3. Whenever new substances, processes, procedures or equipment which

represent a new hazard are introduced into the workplace;

4. Whenever the Gold Oak Union School District is made aware of a new or

previously unrecognized hazard; and

5. Whenever the Program Manager or Department Supervisor believes that

additional training is necessary.

B. AREAS OF TRAINING

1. Hazard Communication

2. Personal Protective Equipment

3. Fire Safety

4. Hand Tools and Portable Power Tools

5. Machinery and Machine Guiding

6. Back Injury Prevention/Proper Lifting Techniques

7. Cardiac Pulmonary Resuscitation (CPR) and First Aid

8. Office Safety
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9. Defensive Driving

10. Bloodborne Pathogens

11. Other areas as necessary

C. DOCUMENTATION OF TRAINING

Documentation of training shall be maintained in writing.  Documentation of new

employee training shall be maintained in the District Office.  Documentation of

other trainings shall be maintained in the Injury and Illness Prevention Program

binder located in the District Office.

IV. COMMUNICATION WITH EMPLOYEES ON SAFETY AND HEALTH ISSUES

A. SAFETY MEETINGS

Safety issues will be addressed by the Program Manager or other  supervisor as

needed.  In addition, the Management Team will hold monthly safety meetings.

Each site or department Supervisor shall discuss with the employees under his or

her direct supervision such issues as:

1. New hazards that have been introduced or discovered in the workplace;

2. Causes of recent accidents or injuries and the methods adopted by the

Gold Oak Union School District to prevent similar incidents in the future;

and

3. Any health or safety issue deemed by the manager to require

reinforcement.

B. ANONYMOUS NOTIFICATION PROCEDURES

The Gold Oak Union School District has a system of anonymous notification

whereby employees who wish to inform the Gold Oak Union School District of

workplace hazards may do so anonymously by sending a written notification to

the District Office using the Employee Hazard Report Form.  The Plant Manager

shall investigate all such reports in a prompt and thorough manner.
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C. POSTERS/SIGNS

The Gold Oak Union School District will distribute, in a timely manner, all

mandated safety and health posters to the appropriate facilities and ensure their

use.  Where appropriate, signs and posters will be utilized to help maintain a high

level of safety awareness on the job.

D. SIA NEWLETTERS

The Gold Oak Union School District provides employees with access to the

Schools’ Insurance Authority’s Wellness and Safety newsletter.  Issues will be

maintained in the Injury and Illness Prevention Program binder in the District

Office.

E. SAFETY AND WELLNESS COMMITTEE

The District’s Joint School Site Council acts as the Safety and Wellness

Committee. The committee is comprised of parents, administration and both

certificated and classified staff representatives.

This committee will serve in an advisory capacity and shall:

1. Assist the Superintendent in the development of safety policies,

regulations, schedules, and methods of coping with high incidence safety

problem areas.

2. Make recommendations to the Superintendent with regard to the

elimination of safety hazards or unsafe practices.

3. Assist in the development of in-service safety training programs.

V. ACCIDENT INVESTIGATION

A. PURPOSE

The purpose of accident investigation is to determine the causes of accidents and

what can be done to prevent similar accidents from recurring.  The objective of

any investigation is FACT FINDING, NOT FAULT FINDING.
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B. GOLD OAK UNION SCHOOL DISTRICT POLICY

Work-related accidents involving employee injuries and/or property damage will

be investigated by the Gold Oak Union School District in a timely manner.  Minor

incidents and near misses will be investigated as well as serious accidents.  A near

miss is an incident which, although not serious in itself, could have resulted in a

serious injury or significant property damage.  Investigation of these instances

may avoid serious accidents in the future.  Accident investigations will be

documented in writing using the Accident Investigation Report Form.

C. RESPONSIBILITY FOR ACCIDENT INVESTIGATION

The Program Manager/Supervisors/lead personnel shall be responsible for

conducting the accident investigation in a timely manner.

D. PROCEDURES FOR INVESTIGATION OF ACCIDENTS

The following facts should be gathered by the accident investigator:

1. WHO was involved?  Include injured employees and witnesses.

2. WHAT happened?  Describe what took place and include any

equipment/machinery/tools which were involved.

3. WHEN did the accident occur?  What time of day, day of the week, shift,

break period did the accident occur?  Was an employee working overtime

involved?

4. WHERE did the accident occur?  Describe the location where the accident

occurred and any special characteristics.

Based on these facts, determine: 

5. WHY the accident occurred?  Was an involved employee properly

trained?  Were proper operating procedures followed?  Was faulty

equipment involved?

6. HOW could this accident have been prevented?  Determine whether the

accident was PREVENTABLE OR NONPREVENTABLE.  List the

reasons why the accident was PREVENTABLE or

NONPREVENTABLE.
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Finally, describe: 

7. WHAT action has been taken to prevent similar accidents from occurring

in the future?

VI. GOLD OAK UNION SCHOOL DISTRICT SAFETY RULES

The Gold Oak Union School District’s Code of Safe Work Practices are provided in

Appendix F and are designed to prevent accidents and injuries and distributed to

employees.

VII. EMERGENCIES

A. EMERGENCY ACTION PLAN

See Appendix I and J for Gold Oak Union School District Board policies,

Comprehensive Safety Plans, Disaster and Emergency Preparedness Plan.

The Gold Oak Union School District’s emergency and disaster response plans

incorporate the NIMS (National Incident Management System) language and

structure so that all schools can communicate and work together with all other public

agencies during an event.  Each site will provide staff and students with information

on evacuations, lockdown and shelter-in-place procedures.  The Program Manager

shall ensure that these procedures are practiced periodically so that in an event,

everyone is prepared to do their part to remain calm and safe. The Program Manager

shall make sure that students and staff are familiar with the plan and shall

periodically conduct preparedness drills to ensure effective procedures in the event

of an actual emergency or disaster.

B. FIRE SAFETY

Gold Oak Union School District maintains a fully automatic fire alarm system in

accordance with the requirements of its insurer, Schools Insurance Authority.  The

Gold Oak Union School District also conducts fire drills in accordance with Section

32110 of the California Education Code.



COVID-19 Written Worksite Specific Plan 
Gold Oak Union School District
Local County Public Health will direct your workplace specific requirements, guided by the State Public Health 
Guidance & Checklist (highlights herein) and CDC Recommendations and in accordance with Cal/OSHA Guidelines 
on Protecting Workers from COVID-19 (Injury & Illness Prevention Program).  Note:  A Copy of this written worksite 
specific plan should be included in your worksite Injury & Illness Prevention Program (IIPP). 
Gold Oak Union School District will comply with the Memorandum of Understanding (MOU’s) between the district 
and employee bargaining units. 

Required Plan Components: 

A. ☐  Person(s) responsible for implementing the site-specific plan
Superintendent, Principal(s), Plant Manager, Risk Manager, Transportation Supervisor 

B. ☐  Conduct a risk assessment

Classifying Worker Exposure to SARS-CoV-2:  Worker risk of occupational
exposure to SARS-CoV-2, the virus that causes COVID-19, during an outbreak
may vary from very high to high, medium, or lower (caution) risk. To help
employers determine appropriate precautions, OSHA has divided job tasks into 
four risk exposure levels: very high, high, medium, and lower risk. The
Occupational Risk Pyramid shows the four exposure risk levels in the shape of
a pyramid to represent probable distribution of risk. Most American workers
will likely fall in the lower exposure risk (caution) or medium exposure risk
levels. Occupational Risk Pyramid for COVID-19.

C. ☐  Establish Control Measures that will be taken to prevent spread of the virus.
1. ☐ Individual Control Measures
2. ☐ Cleaning & Disinfecting Protocols
3. ☐ Physical Distancing Guidelines

D. ☐  Provide Training and Communication to employees and employee representatives.

E. ☐ Establish a process to check this plan for compliance and to document and correct
deficiencies.

F. ☐ Establish a process to investigate COVID-cases, alert the local health department, and
identify and isolate close workplace contacts of infected employees until they are tested.
☐ CDPH Outbreak Management - Responding to COVID-19 in the Workplace
☐ Cal/OSHA Recording and Reporting Requirements for COVID-19 Cases

G. Required Postings – COVID-19
☐ Your Workplace Specific Prevention Plan/Checklist
☐ Entrance Symptom Screening Checklist - Poster Template
☐ Workplace Safety Social Distancing Information - Poster Template

https://covid19.ca.gov/pdf/guidance-office-workspaces.pdf
https://covid19.ca.gov/pdf/checklist-office-workspaces.pdf
https://www.dir.ca.gov/dosh/coronavirus/General-Industry.html
https://www.osha.gov/Publications/OSHA3990.pdf
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Workplace-Outbreak-Employer-Guidance.aspx
https://www.dir.ca.gov/dosh/coronavirus/Reporting-Requirements-COVID-19.html
https://www.sia-jpa.org/sia/assets/File/COVID-19_SSP_Checklist_v-2.docx
https://www.gousd.org/files/user/6/file/Poster-Symptom%20Screening%20Prior%20to%20Entry.pdf
https://www.gousd.org/files/user/6/file/Poster-Symptom%20Screening%20Prior%20to%20Entry.pdf
https://www.sia-jpa.org/sia/assets/File/COVID-EE-Safety-Member.pdf
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C.1 INDIVIDUAL CONTROL MEASURES & SCREENING:

☐ Symptom screenings and/or temperature checks.
☐ Encourage workers who are sick or exhibiting symptoms of COVID-19 to stay home.
☐ Require cloth face covers according to the State Public Health Guidance.
☐ Encourage frequent handwashing and use of hand sanitizer.
☐ Provide and ensure workers use all necessary PPE
☐ Provide disposable gloves to workers as a supplement to frequent hand washing for tasks such as handling
commonly touched items or conducting symptom screening.
☐ Post signage to remind workers that they should use face covers, practice physical distancing, not touch their
face, wash hands with soap for at least 20 seconds, and use hand sanitizer.

C.2  CLEANING AND DISINFECTING PROTOCOLS:

☐ Perform thorough cleaning in high traffic areas.
☐ Frequently disinfect commonly used surfaces and personal work areas.
☐ Clean and sanitize shared equipment between each use.
☐ Clean touchable surfaces between shifts or between users, whichever is more frequent.
☐ Equip shared spaces with proper sanitation products, including hand sanitizer and sanitizing wipes and
ensure availability.
☐ Ensure that sanitary facilities stay operational and stocked at all times.
☐ Use products approved for use against COVID-19 on the Environmental Protection Agency (EPA)-approved
list and follow product instructions and Cal/OSHA requirements.
☐ Provide time for workers to implement cleaning practices before and after shifts and consider third-party
cleaning companies.
☐ Install hands-free devices if possible.
☐ Clean floors using a vacuum with HEPA filter or other methods that do not disperse pathogens into the air
☐ Consider upgrades to improve air filtration and ventilation.

C.3  PHYSICAL DISTANCING GUIDELINES:

☐ Implement measures to physically separate workers by at least six feet as feasible using measures such as
physical partitions or visual cues (e.g., floor markings, colored tape, or signs to indicate to where workers should
stand).
☐ Reconfigure office spaces, cubicles, etc. and decrease maximum capacity for conference and meeting areas.
☐ Adjust in-person meetings, if they are necessary, to ensure physical distancing.
☐ Stagger employee breaks, in compliance with wage and hour regulations, if needed.
☐ Reconfigure, restrict, or close common areas and provide alternative where physical distancing can be
practiced.
☐ Limit the number of individuals riding in an elevator and ensure the use of face covers.
☐ Utilize work practices, when feasible and necessary, to limit the number of employees at the office at one
time, such as telework and modified work schedules.
☐ Dedicate staff to direct guests to meeting rooms upon entry so they do not congregate.

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/nonpharmaceutical-interventions/pdf/dont-spread-germs-work-employers-item2.pdf
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Guidance-for-Face-Coverings_06-18-2020.pdf
https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.epa.gov/sites/production/files/2020-04/documents/disinfectants-onepager.pdf
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D. EMPLOYEE TRAINING:

Training Information as required by the California Department of Public Health Guidance is sourced from 
the CDC should be provided to all employees and include the following information:   

Training materials were developed and updated to contain the required components of COVID-19 
awareness as well as optional supplemental information on Coping with Stress and De-escalation 
techniques when responding to others.   

Note materials selected for use below: 
☐ Training Handout Materials from SIA Website

Date Provided to Employees: August 2020 
☐ Training PowerPoint Presentation from SIA Website

Date Viewed by Employees: August 2020 
☐ Hour Zero Training Module in HZ Online

Date Completed by Employees: Will be monitored and tracked by Tillie Douglas 
☐ Annual Healthy Schools Act IPM Training HZ Online

Date Completed by Employees: Will be monitored and tracked by Tillie Douglas 

https://www.sia-jpa.org/resources/school-risk-management-and-compliance/hz-online-training-mandated-training-modules/
https://www.sia-jpa.org/resources/school-risk-management-and-compliance/hz-online-training-mandated-training-modules/
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A. ☒  Person(s) responsible for implementing the site-specific plan
 Gold Oak Elementary:
 Shirleen Hernandez – Principal
 Jenny Troswick – LVN
 Tammy VanWarmerdam – School Nurse
 John Himmel – Plant Manager
 Kevin Freeman- Custodian
 Gill Garcia - Custodian
 Lulu Silva-Manuel – Site Secretary
 Meg Enns

 Pleasant Valley Middle:
 Meg Enns – Superintendent/Principal
 Jenny Troswick – LVN
 Tammy VanWarmerdam – School Nurse
 John Himmel – Plant Manager
 Fred Stone - Custodian
 Kris Knudson - Custodian
 Jo Hunter – Site Secretary

 District Office:
 Meg Enns – Superintendent/Principal
 Jenny Troswick – LVN
 Tammy VanWarmerdam – School Nurse
 John Himmel – Plant Manager
 Linda Himmel – Chief Business Officer
 Tillie Douglas – Executive Secretary/Personnel
 Yvonne Gutenberger – Account Technician

 Transportation:
 Stacy Barraque – Transportation Director
 Angie Achermann-Lehr – Bus Driver
 Kris Knudson – Bus Driver

This COVID-19 Written Worksite Specific Plan is available on the Gold Oak Union School District 
website at: https://www.gousd.org/District/News/ 

https://www.gousd.org/District/News/
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B. ☒  Conduct a risk assessment

Classifying Worker Exposure to SARS-CoV-2:  Worker risk of
occupational exposure to SARS-CoV-2, the virus that causes COVID-19,
during an outbreak may vary from very high to high, medium, or lower
(caution) risk. To help employers determine appropriate precautions,
OSHA has divided job tasks into four risk exposure levels: very high,
high, medium, and lower risk. The Occupational Risk Pyramid shows the
four exposure risk levels in the shape of a pyramid to represent
probable distribution of risk. Most American workers will likely fall in
the lower exposure risk (caution) or medium exposure risk levels. Occupational Risk Pyramid for
COVID-19.

All Gold Oak USD Staff shall conduct daily self-health screenings prior to arrival at the school site as 
required by the County Health Officer and according to the Centers for Disease Control (CDC). The 
Symptom Screening Prior to Entry.pdf guidance will be provided to all staff.  

• Certificated Staff with COVID-19 symptoms of illness will be required to:
 Contact sub-finder at https://login.frontlineeducation.com/login to arrange for their

substitute
 Notify the principal
 Stay home.

• Classified Staff with COVID-19 symptoms of illness will be required to:
 Arrange for their substitute(s)
 Notify their supervisor
 Stay home.

• All Staff who arrive at their site are attesting they have passed all levels of the “Symptom Screening
Prior to Entry” guidance.

• Additional Resources:
• Poster-Don’t-spread-germs-work-employers.pdf
• Poster-10 Things To Manage Symptoms-English.pdf
• Poster-10 Things To Manage Symptoms-Spanish.pdf

Staff will be encourage to participate in an interactive process to perform a comprehensive risk 
assessment of their work areas and work tasks. Risks not already identified and addressed in this plan 
shall be reported to the principal, or immediate supervisor. Solutions will be determined and 
incorporated based on this assessment. 

https://www.osha.gov/Publications/OSHA3990.pdf
https://www.gousd.org/files/user/6/file/Poster-Symptom%20Screening%20Prior%20to%20Entry.pdf
https://login.frontlineeducation.com/login?signin=3f4f75c23d79e7fbfbbd810d9ddc452b&productId=ABSMGMT&clientId=ABSMGMT#/login
https://www.gousd.org/files/user/6/file/Poster-Symptom%20Screening%20Prior%20to%20Entry.pdf
https://www.gousd.org/files/user/6/file/Poster-Symptom%20Screening%20Prior%20to%20Entry.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/stop-the-spread_poster.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/10Things.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/10Things-spanish.pdf
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• Parents/Students – Prior To Arriving At School:
• Gold Oak USD will require parents to conduct daily health screenings prior to students leaving for

school each day as required by the County Health Officer and according to the Centers for
Disease Control (CDC). The Symptom Screening Prior to Entry.pdf guidance can be found on the
district website at: https://www.gousd.org/District/News/

• Student(s) with COVID-19 symptoms of illness are required to stay home.
• If your child does exhibit COVID-19 symptoms a link to the Center for Disease Control

(CDC) “What to do if you are sick” guidance can be found at:
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html

• Daily Screenings – After Arrival At School:
• Gold Oak USD staff will conduct daily temperature checks and visual health screenings

throughout the school day, utilizing the Center for Disease Control (CDC) “Symptoms of
Coronavirus” guidance provided at: https://www.cdc.gov/coronavirus/2019-ncov/symptoms-
testing/symptoms.html.

• If a student exhibits COVID-19 symptoms during the school day, the student will safely transition
to the Care Room and the parent/guardian shall be contacted for student pick-up.

• Staff that exhibit COVID-19 symptoms will be sent home.

Additional Resources: 
• Assessing Risk Factors for Severe COVID-19 illness
• CDC Preparing K-12 School Administrators for a Safe Return to School in Fall

2020:  Updated Aug. 1, 2020
• CDPH COVID-19 Updates

https://www.gousd.org/files/user/6/file/Poster-Symptom%20Screening%20Prior%20to%20Entry.pdf
https://www.gousd.org/District/News/
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/covid-data/investigations-discovery/assessing-risk-factors.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/prepare-safe-return.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/prepare-safe-return.html
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/Immunization/ncov2019.aspx
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C.1 INDIVIDUAL CONTROL MEASURES & SCREENING:

What you need to know 

• Anyone can have mild to severe symptoms
• Older adults and people who have underlying medical conditions like heart and lung disease or

diabetes seem to be a higher risk for developing more serious complications from COVID-19 illness
• Symptoms may appear 2-14 days after exposure to the virus.

Watch for Symptoms 

• Fever or chills
• Cough
• Shortness of breath or difficulty breathing
• Fatigue
• Muscle or body aches
• Headache
• New loss of taste or smell
• Sore Throat
• Congestion or runny nose
• Nausea or vomiting
• Diarrhea

This list does not include all possible symptoms. The Center for Disease Control (CDC) will continue to 
update this list as more information becomes available regarding COVID-19.  

Staff is encouraged to read the resources provided below and follow guidance. 

☒ Symptom screenings and/or temperature checks.

• The Center for Disease Control (CDC) “Symptoms of Coronavirus” guidance link:
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html.

• Gold Oak USD will provide no-touch thermometers in all classrooms, school offices and nurse’s stations
• Gold Oak USD staff will conduct daily temperature checks and visual health screenings throughout the

school day
• If a student exhibits COVID-19 symptoms during the school day, the student will safely transition to the

Nurse’s office and isolated. The parent/guardian will be contacted and the student will be picked up as
soon as possible.

• Staff that exhibit symptoms will be immediately sent home.

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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☒ Encourage workers who are sick or exhibiting symptoms of COVID-19 to stay home.

• The Center for Disease Control (CDC) has provided guidance for anyone exhibiting symptoms of COVID-
19. Links to guidance documents are below:

• Symptom Screening Prior to Entry.pdf
• Symptoms of Coronavirus: https://www.cdc.gov/coronavirus/2019-ncov/symptoms-

testing/symptoms.html.
• What To Do If You Are Sick: https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-

sick.html
• CDC Guidance for Quarantine due to possible exposure – Updated July 16, 2020
• Families First Coronavirus Response Act: Employee Paid Leave Rights

☒ Encourage frequent handwashing and use of hand sanitizer.
Washing hands can keep you healthy and prevent the spread of respiratory and diarrheal infections
from one person to the next. Germs can spread from other people or surfaces when you:

• Touch your eyes, nose, and mouth with unwashed hands
• Prepare or eat food and drinks with unwashed hands
• Touch a contaminated surface or objects
• Blow your nose, cough, or sneeze into hands and then touch other people’s hands or common object

Gold Oak USD will provide the following: 

• Hand washing is available in all classrooms and restrooms
• Hand sanitizer is available in all classrooms

o Do NOT use hand sanitizers that may Contain Methanol which can be hazardous when ingested
or absorbed

• Hands-free sanitizer stations are available in the Multi-Purpose Rooms, and District Office
• Signs will be posted in all restrooms to encourage frequent hand washing. Examples are listed below.

o Poster-Wash Your Hands.pdf
o Poster-Hand Washing is your superpower.pdf
o Poster-Germs are all around you
o Poster-Did you wash your hands?

Additional Resources: 

• CDC Publication-When and How to Wash Your Hands.pdf
• Video: CDC Hand Washing Video
• Video: CDC Animated Hand Washing
• Video: The Purple Paint Demonstration (Spartanburg Regional Healthcare System)

https://www.cdc.gov/nonpharmaceutical-interventions/pdf/dont-spread-germs-work-employers-item2.pdf
https://www.gousd.org/files/user/6/file/Poster-Symptom%20Screening%20Prior%20to%20Entry.pdf
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html
https://www.dol.gov/agencies/whd/pandemic/ffcra-employee-paid-leave
https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.fda.gov/drugs/drug-safety-and-availability/fda-advises-consumers-not-use-hand-sanitizer-products-manufactured-eskbiochem
https://www.cdc.gov/coronavirus/2019-ncov/downloads/wash-your-hands-bubbles_poster.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/superhero_poster.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/germs-all-around-you_poster.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/community/schools-childcare/COVID19-k-12-school-posters-wash-your-hands.pdf
https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.youtube.com/watch?v=eZw4Ga3jg3E&feature=youtu.be
https://www.youtube.com/watch?v=kHPQrYthn6M
https://www.youtube.com/watch?v=nEzJ_QKjT14
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☒ Gloves: Gold Oak USD will provide disposable gloves to workers using cleaners and disinfectants and when
required. Consider gloves a supplement to frequent hand washing for other cleaning, tasks such as handling
commonly touched items or conducting symptom screening.
For the General Public, CDC recommends wearing gloves when you are cleaning or caring for someone who is
sick. See CDC Publication “When to Wear Gloves”
In most situations, like running errands, wearing gloves is not necessary. Instead, practice everyday preventive
actions like keeping social distance (at least 6 feet) from other, washing your hands with soap and water for 20
seconds (or using a hand sanitizer with at least 60% alcohol), and wearing a cloth face covering when you have
to go out in the public.

Gold Oak USD will provide the following: 
• Gloves will be available for Nurse, LVN, Site Secretaries, Bus Drivers, Food Service Workers, Custodians

and all other staff as needed or requested

☒ Face Coverings: Gold Oak USD will require cloth face covering according to the State Public Health Guidance.
o COVID-19 spreads mainly from person to person through respiratory droplets produced

when an infected person coughs, sneezes, talks, or raises their voice (e.g., while
shouting, chanting, or singing). These droplets can land in the mouths or noses of
people who are nearby or possibly be inhaled into the lungs. Recent studies show that a
significant portion of individuals with COVID-19 lack symptoms (are “asymptomatic”)
and that even those who eventually develop symptoms (are “pre-symptomatic”) can
transmit the virus to others before showing symptoms.

o To reduce the spread of COVID-19, CDC recommends that people wear cloth face
coverings in public settings when around people outside of their household, especially
when other social distancing measures are difficult to maintain.

• Requirements: Face Coverings/Shields
• Under 2 years old – No Requirement
• 2 years old through 2nd grade – Strongly Encouraged
• 3rd grade through High School – Required unless exempt

• Gold Oak USD will provide the following:
• Face coverings/shields will be provided to staff and students as needed or requested
• Face coverings will not be required for those with a medical condition, or disability that prevents

wearing a face covering.
• Written documentation will be required, which can be either a doctors’ note or self-certification.

o Note: Persons exempted from wearing a face covering due to a medical condition who are employed in a
job involving regular contact with others should wear a non-restrictive alternative, such as a face shield
with a drape on the bottom edge, as long as their condition permits it.

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/gloves.html
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Guidance-for-Face-Coverings_06-18-2020.pdf
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-covid-spreads.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html#recent-studies
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/social-distancing.html
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☒ In public setting where other social distancing measures are difficult to maintain, CDC advises the use of
simple cloth face covering to slow the spread of the virus and help people who may have the virus and do not
know it from transmitting it to others.

☒ Staff will communicate frequently to visitors & members of the public that they should use face
masks/covers.

Gold Oak USD will post guidelines on our website at www.gousd.org and in school offices and the district office: 

Additional Resources:  
• CDC Guidance for K-12 School Administrators on the Use of Cloth Face Coverings in Schools:  Updated

Aug. 11, 2020
• CDC Use of Masks to Slow the Spread of COVID-19
• Poster-CDC-Cloth Face Covering.pdf
• Poster-CDC Slow the Spread of COVID-19.pdf
• Poster-Stop the Germs!-English.pdf
• Poster-Stop the Germs!-Spanish.pdf
• Video-ASL Video Series: Easy DIY Mask
• Videos: CDC COVID-19 Videos

http://www.gousd.org/
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/cloth-face-cover.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/downloads/Young-Mitigation-recommendations-resources-toolkit.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/Young_Mitigation_recommendations_and_resources_toolkit_03_COL.pdf
https://www.cdc.gov/handwashing/pdf/wash-your-hands-fact-sheet-508.pdf
https://www.cdc.gov/handwashing/pdf/wash-your-hands-fact-sheet_esp-508.pdf
https://www.youtube.com/watch?v=tPx1yqvJgf4
https://www.cdc.gov/coronavirus/2019-ncov/communication/videos.html?Sort=Date%3A%3Adesc
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C.2  CLEANING AND DISINFECTING PROTOCOLS:

☒ Perform thorough cleaning in high traffic areas.
☒ Frequently disinfect commonly used surfaces and personal work areas.
☒ Clean and sanitize shared equipment between each use.
☒ Clean touchable surfaces between shifts or between users, whichever is more frequent.
☒ Equip shared spaces with proper sanitation products, including hand sanitizer and sanitizing wipes and
ensure availability.
☒ Ensure that sanitary facilities stay operational and stocked at all times.
☒ Use products approved for use against COVID-19 on the Environmental Protection Agency (EPA)-approved
list and follow product instructions and Cal/OSHA requirements.
☒ Provide time for workers to implement cleaning practices before and after shifts and consider third-party
cleaning companies.
☒ Install hands-free devices if possible.
☒ Consider upgrades to improve air filtration and ventilation when possible.

Gold Oak USD will follow guidelines as outlined in the CDPH Sector Guidance on Schools-Revised August 3 
2020.pdf as practicable. 

• Classrooms will be cleaned and disinfected daily
• Restrooms will be cleaned and disinfected daily
• School Offices and Nurse’s Offices will be disinfected daily
• Door handles, Light Switches, Sink Handles, Tables, Student desks, Hand Railings, Buses, and commonly

touched surfaces will be disinfected daily
• Sharing of objects and equipment, such as toys, games, art supplies and playground equipment will be

limited to the extent practicable
• Disinfectant supplies will be routinely inventoried and stocked
• Only EPA approved disinfectant products will be used
• Air filters will be replaced on a rotating basis
• Employees will be trained on the use of disinfectants annually using the Healthy Schools Act-Hour Zero

Training module
o Link to Hour Zero Trainings can be found on the district website: www.gousd.org

Additional Resources: 

Do I need training to use a disinfectant?  
EPA-6 Steps for Safe and Effective Disinfectant Use.pdf 
CDC-Cleaning and Disinfecting Your Facility _ CDC.pdf
List N: Disinfectants for Use Against SARS-CoV-2 (COVID-19) 
Asthma-Safer Cleaning and Disinfecting 
CDC Cleaning, Disinfection, and Hand Hygiene in Schools - A Toolkit for School 
Administrators:  Updated Aug. 8, 2020 

https://files.covid19.ca.gov/pdf/guidance-schools.pdf
https://files.covid19.ca.gov/pdf/guidance-schools.pdf
https://www.cdpr.ca.gov/docs/schoolipm/school_ipm_law/disinfectant_training.pdf
https://www.epa.gov/sites/production/files/2020-04/documents/disinfectants-onepager.pdf
https://www.epa.gov/sites/production/files/2020-04/documents/disinfectants-onepager.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2-covid-19
https://www.cdph.ca.gov/Programs/CCDPHP/DEODC/OHB/Pages/OHWMay2020.aspx
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/clean-disinfect-hygiene.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/clean-disinfect-hygiene.html
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C.3  PHYSICAL DISTANCING GUIDELINES: 

☒  Implement measures to physically separate workers by at least six feet as practicable using measures such as 
physical partitions or visual cues (e.g., floor markings, colored tape, or signs to indicate to where workers should 
stand).  
☒  Reconfigure office spaces, cubicles, etc. and decrease maximum capacity for conference and meeting areas.  
☒  Adjust in-person meetings, if they are necessary, to ensure physical distancing.  
☒  Stagger employee breaks, in compliance with wage and hour regulations, if needed.  
☒  Reconfigure, restrict, or close common areas and provide alternative where physical distancing can be 
practiced. 
☒  Limit the number of individuals riding in an elevator and ensure the use of face covers.  
☒  Utilize work practices, when feasible and necessary, to limit the number of employees at the office at one 
time, such as telework and modified work schedules. 
 
Gold Oak USD will follow guidelines as outlined in the CDPH Sector Guidance on Schools-Revised August 3 
2020.pdf as practicable. 

• Staff and Students shall ensure minimum physical distancing of at least three (3) feet (and will strive for 
six (6) feet) between all student workspaces, between all educator and student workspaces, and 
between all employee workspaces. 

• Staff will not congregate in break rooms, work rooms, copy rooms or other areas where people tend to 
socialize 

• Staff will avoid in-person meetings by using online conferencing, email or phone when possible 
• Staff will avoid shaking hands 
• Classrooms will have all unnecessary furniture removed to allow for optimal social distancing 
• Dots will be painted on playgrounds, 6 feet apart, to maintain social distancing for students lining up 

after recess 
• Designate routes for entry and exit, using as many entrances as feasible.  
• Designate one-way traffic routes to promote social distancing 
• Maximize space between students and between students and driver on school buses and open windows 

to the greatest extent possible 
• Minimize contact at school between students, staff, families and the community at the beginning and 

end of the school day 
 
 
Additional Resources: 

CDC-What is Social Distancing? 
Poster-Stop the Germs!-English.pdf 
Poster-Stop the Germs!-Spanish.pdf 
Poster-How to Protect Yourself and Others.pdf 
Video: AboutKidsHealth – Physical Distancing (for kids)   

https://files.covid19.ca.gov/pdf/guidance-schools.pdf
https://files.covid19.ca.gov/pdf/guidance-schools.pdf
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/social-distancing.html
https://www.cdc.gov/handwashing/pdf/wash-your-hands-fact-sheet-508.pdf
https://www.cdc.gov/handwashing/pdf/wash-your-hands-fact-sheet-508.pdf
https://www.cdc.gov/handwashing/pdf/wash-your-hands-fact-sheet_esp-508.pdf
https://www.cdc.gov/handwashing/pdf/wash-your-hands-fact-sheet_esp-508.pdf
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention-H.pdf
https://www.youtube.com/watch?v=r51gYrDzpHQ
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D. EMPLOYEE TRAINING:

Training Information as required by the California Department of Public Health Guidance is sourced from 
the CDC should be provided to all employees and include the following information:   

1. Information on COVID-19
2. Preventing the Spread
3. Vulnerable/High Risk Individuals
4. Self-Screening Instructions/Symptom Checks based on the CDC Guidelines
5. Sick Employees:  The importance of not coming to work if employees have a frequent cough, fever,

difficulty breathing, chills, muscle pain, headache, sore throat, recent loss of taste or smell, or if they
or someone they live with have been diagnosed with COVID-19.

6. When to seek medical attention:  Look for emergency warning signs* for COVID-19. If someone is
showing any of these signs, seek emergency medical care immediately, Trouble breathing, Persistent
pain or pressure in the chest, New confusion, Inability to wake or stay awake, Bluish lips or face.
*This list is not all possible symptoms. Please call your medical provider for any other symptoms that
are severe or concerning to you.  Call 911 or call ahead to your local emergency facility: Notify the
operator that you are seeking care for someone who has or may have COVID-19.

7. The importance of hand washing
8. The importance of physical distancing, both at work and off work time
9. Face Coverings:

 Face coverings, masks, and respirators – Information & Overview
 Face coverings, masks & respirators - Handout
 Use of Cloth Face Coverings to Help Slow the Spread of COVID-19 – CDC

The training materials below were developed to contain the required components of COVID-19 
awareness as well as optional supplemental information on Coping with Stress and De-escalation 
techniques when responding to others.   

Gold Oak USD will utilize materials and training outlined below: 
☐ Schools Insurance Authority Training Handout Materials from SIA Website
☐ Schools Insurance Authority Training PowerPoint Presentation from SIA Website
☐ Hour Zero Training Module/COVID-19 Coronavirus (new) in HZ Online (free online)
☐ Hour Zero Training Module/Annual Healthy Schools Act IPM Training HZ Online (free online)

o All staff who apply or use pesticides, including disinfectants and sanitizers (wipes or
sprays) must complete the Healthy Schools Act training prior to any application each
year.

Links to these trainings will be available on the district website at: https://www.gousd.org/ 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/gloves.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-covid-spreads.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/index.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/social-distancing.html
https://covid19.ca.gov/masks-and-ppe/
https://www.dir.ca.gov/dosh/coronavirus/Face-coverings-poster.pdf
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.sia-jpa.org/sia/assets/File/COVID-19%20REQUIRED%20TRAINING%20INFORMATION%20FOR%20EMPLOYEES%20Handout.pdf
https://www.sia-jpa.org/sia/assets/File/COVID-19%20REQUIRED%20TRAINING%20INFORMATION%20FOR%20EMPLOYEES%20Handout.pdf
https://www.sia-jpa.org/resources/school-risk-management-and-compliance/hz-online-training-mandated-training-modules/
https://www.sia-jpa.org/resources/school-risk-management-and-compliance/hz-online-training-mandated-training-modules/
https://www.gousd.org/
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E. ☒ Establish a process to check this plan for compliance and to document and correct
deficiencies.
• Gold Oak USD district office staff will update this plan monthly for compliance and correct

deficiencies as soon as possible

F. ☒ Establish a process to investigate COVID-cases, alert the local health department, and
identify and isolate close workplace contacts of infected employees until they are tested.
☐ CDPH Outbreak Management - Responding to COVID-19 in the Workplace
☐ Cal/OSHA Recording and Reporting Requirements for COVID-19 Cases

Gold Oak USD will follow guidelines as outlined in the above referenced guidance 

G. ☒ Required Postings – COVID-19
• El Dorado County Social Distancing Protocol – See Schools Insurance Authority (SIA) publication

Updated August 3, 2020 Link: Local Resources
• El Dorado County Required Posters
• Signage: Gold Oak USD will place a sign at each public entrance of the facility to inform all

employees and patrons that they should:
• Avoid entering the facility if they have a cough or fever;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into one’s elbow or a cloth/tissue, sanitize hands and properly dispose of

tissues;
• Do not engage in any unnecessary physical contact;
• Wear a face covering.
☐ Entrance Symptom Screening Checklist - Poster Template
☐ Workplace Safety Social Distancing Information - Poster Template

Available Print Materials and Optional Resources 
• CDPH Sector Guidance on schools-Revised August 3 2020.pdf
• CDPH Schools Reopening Recommendations-July 17.pdf
• CDPH COVID-19 Updates
• El Dorado County Health and Human Services
• El Dorado County Office of Education Coronavirus 2019 (COVID-19)

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Workplace-Outbreak-Employer-Guidance.aspx
https://www.dir.ca.gov/dosh/coronavirus/Reporting-Requirements-COVID-19.html
https://www.sia-jpa.org/resources/school-risk-management-and-compliance/coronavirus-covid-19-guidance-for-schools/
https://www.gousd.org/files/user/6/file/Poster-Symptom%20Screening%20Prior%20to%20Entry.pdf
https://www.gousd.org/files/user/6/file/Poster-Symptom%20Screening%20Prior%20to%20Entry.pdf
https://www.sia-jpa.org/sia/assets/File/COVID-EE-Safety-Member.pdf
https://www.cdc.gov/coronavirus/2019-ncov/communication/print-resources.html?Sort=Date%3A%3Adesc
file://DC01/Users/lhimmel/COVID-19/2020-21%20COVID-19%20Worksite%20Plans/CDPH%20Schools%20Reopening%20Recommendations-July%2017.pdf
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/Immunization/ncov2019.aspx
https://www.edcgov.us/Government/hhsa/Pages/EDCCOVID-19.aspx
http://edcoe.org/novel-coronavirus-covid-19-information
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LC 6401.7 

(a) Every employer shall establish, implement, and maintain an effective injury prevention
program. The program shall be written, except as provided in subdivision (e), and shall include, 
but not be limited to, the following elements: 

(1) Identification of the person or persons responsible for implementing the program.
(2) The employer's system for identifying and evaluating workplace hazards, including

scheduled periodic inspections to identify unsafe conditions and work practices. 
(3) The employer's methods and procedures for correcting unsafe or unhealthy conditions and

work practices in a timely manner. 
(4) An occupational health and safety training program designed to instruct employees in

general safe and healthy work practices and to provide specific instruction with respect to 
hazards specific to each employee's job assignment. 

(5) The employer's system for communicating with employees on occupational health and
safety matters, including provisions designed to encourage employees to inform the employer of 
hazards at the worksite without fear of reprisal. 

(6) The employer's system for ensuring that employees comply with safe and healthy work
practices, which may include disciplinary action. 

(b) The employer shall correct unsafe and unhealthy conditions and work practices in a timely
manner based on the severity of the hazard. 

(c) The employer shall train all employees when the training program is first established, all
new employees, and all employees given a new job assignment, and shall train employees 
whenever new substances, processes, procedures, or equipment are introduced to the workplace 
and represent a new hazard, and whenever the employer receives notification of a new or 
previously unrecognized hazard. An employer in the construction industry who is required to be 
licensed under Chapter 9 (commencing with Section 7000) of Division 3 of the Business and 
Professions Code may use employee training provided to the employer's employees under a 
construction industry occupational safety and health training program approved by the division 
to comply with the requirements of subdivision (a) relating to employee training, and shall only 
be required to provide training on hazards specific to an employee's job duties. 

(d) The employer shall keep appropriate records of steps taken to implement and maintain the
program. An employer in the construction industry who is required to be licensed under Chapter 
9 (commencing with Section 7000) of Division 3 of the Business and Professions Code may use 
records relating to employee training provided to the employer in connection with an 
occupational safety and health training program approved by the division to comply with this 
subdivision, and shall only be required to keep records of those steps taken to implement and 
maintain the program with respect to hazards specific to an employee's job duties. 

(e) (1) The standards board shall adopt a standard setting forth the employer's duties under this
section, on or before January 1, 1991, consistent with the requirements specified in subdivisions 
(a),(b), (c), and (d). The standards board, in adopting the standard, shall include substantial 
compliance criteria for use in evaluating an employer's injury prevention program. The board 
may adopt less stringent criteria for employers with few employees and for employers 
in industries with insignificant occupational safety or health hazards. 

(2) Notwithstanding subdivision (a), for employers with fewer than 20 employees who are in
industries that are not on a designated list of high hazard industries and who have a workers' 
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compensation experience modification rate of 1.1 or less, and for any employers with fewer than 
20 employees who are in industries that are on a designated list of low hazard industries, the 
board shall adopt a standard setting forth the employer's duties under this section consistent with 
the requirements specified in subdivisions (a), (b),and (c), except that the standard shall only 
require written documentation to the extent of documenting the person or persons 
responsible for implementing the program pursuant to paragraph (1) of subdivision (a), keeping a 
record of periodic inspections pursuant to paragraph (2) of subdivision (a), and keeping a record 
of employee training pursuant to paragraph (4) of subdivision (a). To any extent beyond the 
specifications of this subdivision, the standard shall not require the employer to keep the records 
specified in subdivision (d). 

(3) (A) The division shall establish a list of high hazard industries using the methods prescribed
in Section 6314.1 for identifying and targeting employers in high hazard industries. For purposes 
of this subdivision, the "designated list of high hazard industries" shall be the list established 
pursuant to this paragraph  

(B) For the purpose of implementing this subdivision, the Department of Industrial Relations
shall periodically review, and as necessary revise, the list. 

(4) For the purpose of implementing this subdivision, the Department of Industrial Relations
shall also establish a list of low hazard industries, and shall periodically review, and as necessary 
revise, that list. 

(f) The standard adopted pursuant to subdivision (e) shall specifically permit employer and
employee occupational safety and health committees to be included in the employer's injury 
prevention program. The board shall establish criteria for use in evaluating employer and 
employee occupational safety and health committees. The criteria shall include minimum duties, 
including the following: 

(1) Review of the employer's periodic, scheduled worksite inspections; investigation of causes
of incidents resulting in injury, illness, or exposure to hazardous substances; and investigation of 
any alleged hazardous condition brought to the attention of any committee member. When 
determined necessary by the committee, the committee may conduct its own inspections and 
investigations. 

(2) (A) Upon request from the division, verification of abatement action taken by the employer
as specified in division citations. 

(B) If an employer's occupational safety and health committee meets the criteria established by
the board, it shall be presumed to be in substantial compliance with paragraph (5) of subdivision 
(a).    
(g) The division shall adopt regulations specifying the procedures for selecting employee
representatives for employer-employee occupational health and safety committees when these
procedures are not specified in an applicable collective bargaining agreement. No employee or
employee organization shall be held liable for any act or omission in connection with a health
and safety committee.

(h) The employer's injury prevention program, as required by this section, shall cover all of the
employer's employees and all other workers who the employer controls or directs and directly 
supervises on the job to the extent these workers are exposed to worksite and job assignment 
specific hazards. Nothing in this subdivision shall affect the obligations of a contractor or other 
employer that controls or directs and directly supervises its own employees on the job. 

(i) When a contractor supplies its employee to a state agency employer on a temporary basis,
the state agency employer may assess a fee upon the contractor to reimburse the state agency for 
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the additional costs, if any, of including the contract employee within the state agency's injury 
prevention program. 

(j) (1) The division shall prepare a Model Injury and Illness Prevention Program for Non-High-
Hazard Employment, and shall make copies of the model program prepared pursuant to this 
subdivision available to employers, upon request, for posting in the workplace. An employer 
who adopts and implements the model program prepared by the division pursuant to this 
paragraph in good faith shall not be assessed a civil penalty for the first citation for a violation of 
this section issued after the employer's adoption and implementation of the model program. 

(2) For purposes of this subdivision, the division shall establish a list of non-high-hazard
industries in California. These industries, identified by their Standard Industrial Classification 
Codes, as published by the United States Office of Management and Budget in the Manual of 
Standard Industrial Classification Codes, 1987 Edition, are apparel and accessory stores (Code 
56), eating and drinking places (Code 58), miscellaneous retail (Code 59), finance, insurance, 
and real estate (Codes 60-67), personal services (Code72), business services (Code 73), motion 
pictures (Code 78) except motion picture production and allied services (Code 781), legal 
services (Code 81), educational services (Code 82), social services(Code 83), museums, art 
galleries, and botanical and zoological gardens (Code 84), membership organizations (Code 86), 
engineering, accounting, research, management, and related services (Code 87), private 
households (Code 88), and miscellaneous services (Code 89). To further identify industries that 
may be included on the list, the division shall also consider data from a rating organization, as 
defined in Section 11750.1 of the Insurance Code, and all other appropriate information. The list 
shall be established by June 30, 1994, and shall be reviewed, and as necessary revised, 
biennially. 

(3) The division shall prepare a Model Injury and Illness Prevention Program for Employers in
Industries with Intermittent Employment, and shall determine which industries have historically 
utilized seasonal or intermittent employees. An employer in an industry determined by the 
division to have historically utilized seasonal or intermittent employees shall be deemed to have 
complied with the requirements of subdivision (a) with respect to a written injury prevention 
program if the employer adopts the model program prepared by the division pursuant to this 
paragraph and complies with any instructions relating thereto. 

(k) With respect to any county, city, city and county, or district, or any public or quasi-public
corporation or public agency therein, including any public entity, other than a state agency, that 
is a member of, or created by, a joint powers agreement, subdivision(d) shall not apply. 

(l) Every workers' compensation insurer shall conduct a review, including a written report as
specified below, of the injury and illness prevention program (IIPP) of each of its insureds with 
an experience modification of 2.0 or greater within six months of the commencement of the 
initial insurance policy term. The review shall determine whether the insured has implemented 
all of the required components of the IIPP, and evaluate their effectiveness. The training 
component of the IIPP shall be evaluated to determine whether training is provided to line 
employees, supervisors, and upper level management, and effectively imparts the information 
and skills each of these groups needs to ensure that all of the insured's specific health and safety 
issues are fully addressed by the insured. The reviewer shall prepare a detailed written report 
specifying the findings of the review and all recommended changes deemed necessary to make 
the IIPP effective. The reviewer shall be or work under the direction of a licensed California 
professional engineer, certified safety professional, or a certified industrial hygienist. 
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LAW-1 

In California every employer is required by law 
(Labor Code Section 6400) to provide a safe 
and healthful workplace for his/her employees.  
Title 8 (T8) of the California Code of 
Regulations (CCR) requires every California 
employer to have an effective injury and illness 
prevention program.  Additional requirements in 
the following T8 CCR Safety Order Section 
address specific industries: 

Construction—Section 1509 
Petroleum—Section 6507, 6508, 
6509,6760, 676l, and 6762. 
Ship Building, Ship Repairing,  
Ship Breaking—Section 8350 
Tunnels—Section 8406 

For your convenience, their contents follow the 
content of T8 CCR Section 3203. 

Title 8, Section 3203, Injury and Illness 
Prevention Program. 

(a) Effective July 1, 1991, every

employer shall establish, implement and 

maintain an effective Injury and Illness 

Prevention Program.  The Program shall 

be in writing and shall, at a minimum:
(1) Identify the person or persons with

authority and responsibility for implementing 
the Program. 

(2) Include a system for ensuring that
employees comply with safe and healthy work 
practices.  Substantial compliance with this 
provision shall include recognition of 
employees who follow safe and healthful work 
practices, training and retraining programs, 
disciplinary actions, or any other such means 
that ensure employee compliance with safe 
and healthful work practices. 

(3) Include a system for communication
with employees in a form readily 
understandable by all affected employees on 
matters relating to occupational safety and 
health, including provisions designed to  

encourage employees to inform the employer 
of hazards at the worksite without fear of 
reprisal.  Substantial compliance with this 
provision includes meetings, training programs, 
posting, written communications, a system of 
anonymous notification by employees about 
hazards, labor/management safety and health 
committees, or any other means that ensure 
communication with employees. 

Exception:  Employers having fewer 
than 10 employees shall be permitted to 
communicate to and instruct employees orally 
in general safe work practices with specific 
instructions with respect to hazards unique to 
the employees’ job assignments, in 
compliance with subsection (a) (3). 

(4) Include procedures for identifying
and evaluating workplace hazards including 
scheduled periodic inspections to identify 
unsafe conditions and work practices.  
Inspections shall be made to identify and 
evaluate hazards:   

(A) When the Program is first
established; 

Exception:  Those employers having in 
place on July l, 1991, a written Injury 
Prevention Program complying with previously 
existing Section 3203. 

(B) Whenever new substances,
processes, procedures, or equipment are 
introduced to the workplace that represent a 
new occupational safety and health hazard:  
and  

(C) Whenever the employer is made
aware of a new or previously unrecognized 
hazard.   

(5) Include a procedure to investigate
occupational injury or occupational illness. 

(6) Include methods and/or procedures
for correction of unsafe or unhealthy 
conditions, work practices and work 
procedures in a timely manner  based on the 
severity of the hazard: 

(A) When observed or discovered; and
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(B) When an imminent hazard
exists which cannot be immediately abated 
without endangering employee(s) and/or 
property, remove all exposed personnel 
from the area except those necessary to 
correct the existing condition.  Employees 
necessary to correct the hazardous 
condition shall be provided the necessary 
safeguards.  

(7) Provide training and instruction:
(A) When the Program is first

established; 
Exception:  employers having in 

place on July 1, 1991, a written Injury and 
Illness Prevention Program complying with 
the previously existing Accident Prevention 
Program in Section 3203. 

(B) To all new employees;
(C) To all employees given new job

assignments for which training has not 
previously been received; 

(D) Whenever new substances,
processes, procedures or equipment are 
introduced to the workplace and represent 
a new hazard; 

(E) Whenever the employer is made 
aware of a new or previously unrecognized 
hazard; and  

(F) For supervisors to familiarize
them with the safety and health hazards to 
which employees under their immediate 
direction and control may be exposed. 

(b) Records of the steps taken to

implement and maintain the Program 

shall include: 
(1) Records of scheduled and

periodic inspections required by subsection 
(a)(4) to identify unsafe conditions and work 
practices, including person(s) conducting 
the inspection, the unsafe conditions and 
work practices that have been identified  
and action taken to correct the identified 
unsafe conditions and work practices. 

These records shall be maintained for three (3) 
years; and 

Exception:  Employers with fewer than 
10 employees may elect to maintain the 
inspection records only until the hazard is 
corrected. 

(2) Documentation of safety and health
training required by subsection (a) (7) for each 
employee, including employee name or other 
identifier, training dates, type(s) of training, and 
training providers.  This documentation shall be 
maintained for three (3) years. 

Exception No. 1:  Employers with fewer 
than 10 employees can substantially comply with 
the documentation provision by maintaining a log 
of instructions provided to the employee with 
respect to the hazards unique to the employee's 
job assignment when first hired or assigned new 
duties. 

Exception No. 2:  Training records of  
employees who have worked for less than one 
(1) year for the employer need not be retained
beyond the term of employment if they are
provided to the employee upon termination of
employment.

(c) Employers who elect to use a

labor/management safety and health 

committee to comply with the communication 

requirements of subsection (a) (3) of this 

section shall be presumed to be in substantial 

compliance with subsection (a) (3) if the 

committee: 
(1) Meets regularly, but not less than

quarterly; 
(2) Prepares and makes available to the

affected employees, written records of the safety 
and health issues discussed at the committee 
meetings, and maintained for review by the 
Division upon request; 

(3) Reviews results of the periodic,
scheduled worksite inspections; 

(4) Reviews investigations of occupational
accidents and causes of incidents resulting in 
occupational injury, 
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occupational illness, or exposure to hazardous 
substances and, where appropriate, submits 
suggestions to management for the prevention 
of future incidents; 

(5) Reviews investigations of alleged
hazardous conditions brought to the attention 
of any committee member.  When determined 
necessary by the committee, the committee 
may conduct its own inspection and 
investigation to assist in remedial solutions; 

(6) Submits recommendations to assist
in the evaluation of employee safety 
suggestions; and 

(7) Upon request from the Division,
verifies abatement action taken by the 
employer to abate citations issued by the 
Division. 

Title 8, Section 1509.  Construction Injury 
and Illness Prevention Program.

(a) Every employer shall establish,
implement and maintain an effective Injury 
and Illness Prevention Program in accordance 
with Section 3203 of the General Industry 
Safety Orders. 

(b) Every employer shall adopt a
written Code of Safe Practices which relates to 
the employer’s operations.  The Code shall 
contain language equivalent to the relevant 
parts of Plate A-3 of the Appendix. 

(c) The Code of Safe Practices shall
be posted at a conspicuous location at each 
job site office or be provided to each 
supervisory employee who shall have it readily 
available. 

(d) Periodic meetings of supervisory
employees shall be held under the direction of 
management for the discussion of safety 
problems and accidents that have occurred. 

(e) Supervisory employees shall
conduct “toolbox” or “tailgate” safety meetings, 
or equivalent, with their crew at least every 10 
working days to emphasize 
safety. 

Title 8, Article 3, Sections 6507, 6760.  
Petroleum Injury and Illness Prevention 
Program.

6507.  The employer shall establish, 
implement and maintain an Injury and Illness 
Prevention Program in accordance with the 
requirements of Section 3203 of the General 
Industry Safety Orders. 

6760.  The employer shall establish, 
implement and maintain an Injury and Illness 
Prevention Program in accordance with 
Section 3203 of the General Industry Safety 
Orders. 

Title 8, Section 8350.  Ship Building Injury 
and Illness Prevention Program.

All employers shall establish, 
implement and maintain an effective Injury 
and Illness Prevention Program in 
accordance with Section 3203 of the General 
Industry Safety Orders. 

(a) A written Code of Safe Practices
similar or equal to those contained in 
Appendix A shall be developed, implemented 
and posted in a conspicuous location, and 
issued to each employee.  

Title 8, Section 8406.  Tunneling Injury and 
Illness Prevention Program.

Every employer shall establish, 
implement and maintain an effective Injury 
and Illness Prevention Program in 
accordance with Section 3203 of the General 
Industry Safety Orders and the following: 

(a) All safety suggestions shall be
given prompt consideration by the employer 
and a written record shall be maintained for 
the duration of the underground work and 
made available to the Division upon request. 

(b) The adoption and use of a code of
safe practices and procedures for the 
operations similar to the safe practices code 
in Appendix A of these orders. 
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(c) Copies of such code shall be
available at the job site for inspection by 
workers or the division. 

(d) The employer shall hold meetings
at least once each month with supervisory 
personnel and foreman for a discussion of 
safety problems and accidents that have 
occurred.  Records of such meetings shall be 
kept, stating the meeting date, time, place, 
supervisory personnel present, subjects 
discussed and corrective action taken, if any. 

(e) Supervisory personnel shall
conduct “toolbox” or “tailgate” safety meetings 
with their crews at least weekly on the job to 
emphasize safety.  A record of all meetings 
shall be logged and maintained for inspection 
by the Division. 

(f) The employer shall designate a
competent safety representative experienced 
in heavy construction, certified by the 
Division, with the responsibility of 
administering the safety program.  He shall 
institute action to correct unsafe conditions 
and unsafe practices.  Workmen hired as 
first-aid men will not necessarily meet these 
requirements.  The Division may require a 
full-time safety representative. 

Definitions 
“Instruct employees in general safe 

work practices” means work practices that
generally apply to most of the employees 
at the worksite.  Examples of general 
work practices are:  lifting procedures, use 
of personal protective equipment, 
knowledge of exits, medical and first aid 
procedures, housekeeping practices, fire 
protection procedures, evacuation plans, 
or handling of flammables and toxic 
chemicals. 

 “Specific instruction with regard 
to hazards unique to any job 
assignment” means training on the
hazards and safe work practices specific 
to any individual employee’s work 
assignment.  Examples of specific 
instruction are:  training in the use of 
self-contained breathing apparatus, 
proper procedure for locking or blocking-
out machinery, proper use and 
adjustment of machine guards, or 
handling of hazardous substances. 

“Scheduled periodic inspections, 
periodic scheduled and documented 
inspections” means inspections of the
workplace at sufficient intervals to 
ensure that established safe work 
practices are being followed and that 
unsafe conditions or procedures are 
identified and corrected promptly.  
Frequency of inspections should be 
affected by the type, expectation and 
magnitude of hazards involved; 
proficiency of employees; equipment or 
process changes; and injury/illness 
rates. 
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BOARD POLICY  

The Governing Board is committed to maximizing employee safety and believes that workplace 

safety is every employee's responsibility. Working conditions and equipment shall comply with 

standards prescribed by federal, state, and local laws and regulations. 

(cf. 0450 - Comprehensive Safety Plan) 

No employee shall be required or permitted to be in any place of employment which is unsafe or 

unhealthful.  (Labor Code 6402) 

The Board expects all employees to use safe work practices and, to the extent possible, correct 

any unsafe conditions which may occur. If an employee is unable to correct an unsafe condition, 

he/she shall immediately report the problem to the Superintendent or designee. 

The Superintendent or designee shall promote safety and correct any unsafe work practices 

through education and enforcement. 

(cf. 4117.4 - Dismissal) 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

The Superintendent or designee shall establish and implement a written injury and illness 

prevention program in accordance with law.  (Labor Code 6401.7) 

(cf. 3514 - Environmental Safety) 

(cf. 3514.1 - Hazardous Substances) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 

(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 

(cf. 4157.2/4257.2/4357.2 - Ergonomics) 

(cf. 4158/4258/4358 - Employee Security) 

The Superintendent or designee shall ensure the ready availability of first aid materials at district 

workplaces and shall make effective provisions, in advance, for prompt medical treatment in the 

event of an employee's serious injury or illness.  (8 CCR 3400) 

No employee shall be discharged or discriminated against for making complaints, instituting 

proceedings, or testifying with regard to employee safety or health or for participating in any 

occupational health and safety committee established pursuant to Labor Code 6401.7.  (Labor 

Code 6310) 

Legal Reference: 
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EDUCATION CODE 

32030-32034  Eye safety 

32225-32226  Communications devices in classrooms 

32280-32289  School safety plans 

44984  Required rules for industrial accident and illness leave of absence 

GOVERNMENT CODE 

3543.2  Scope of bargaining 

LABOR CODE 

3300  Definitions 

6305  Occupational safety and health standards; special order 

6310  Retaliation for filing complaint prohibited 

6400-6413.5  Responsibilities and duties of employers and employees, especially: 

6401.7  Injury and illness prevention program 

CODE OF REGULATIONS, TITLE 8 

3203  Injury and illness prevention program 

3400  Medical services and first aid 

5095-5100  Control of noise exposure 

CODE OF FEDERAL REGULATIONS, TITLE 29 

1910.95  Noise standards 

Management Resources: 

DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS 

Guide to Developing Your Workplace Injury and Illness Prevention Program, rev. August 2005 

WEB SITES 

California Department of Industrial Relations, Occupational Safety and Health: 

http://www.dir.ca.gov/occupational_safety.html 

Centers for Disease Control and Prevention: http://www.cdc.gov 

National Hearing Conservation Association: http://www.hearingconservation.org 

National Institute for Occupational Safety and Health: http://www.cdc.gov/niosh 

U.S. Department of Labor, Occupational Safety and Health Administration: http://www.osha.gov 

(6/91  7/99)  3/10 

Revised Policy: 10/17/06, 4/12/11 Gold Oak Union School District 
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ADMINISTRATIVE REGULATIONS 

The Superintendent or designee shall provide and implement safety devices, safeguards, 

methods, and processes that are reasonably adequate to render the employment and place of 

employment safe and healthful. (Labor Code 6401) 

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 

(cf. 4157.2/4257.2/4357.2 - Ergonomics) 

(cf. 4161.11/4361.11 - Industrial Accident/Illness Leave) 

(cf.4261.1 - Industrial Accident/Illness Leave) 

Injury and Illness Prevention Program 

The district's injury and illness prevention program shall cover all district employees and all 

other workers whom the district controls or directs and directly supervises on the job to the 

extent that the workers are exposed to hazards specific to their worksite and job assignment. The 

obligation of contractors or other employers who control or direct and supervise their own 

employees on the job shall not be affected by the district's injury and illness prevention program.  

(Labor Code 6401.7) 

The district's injury and illness prevention program shall include:  (Labor Code 6401.7; 8 CCR 

3203) 

1. The name/position of the person(s) with authority and responsibility for implementing the

program.

2. A system for ensuring that employees comply with safe and healthful work practices, which

may include, but not be limited to:

a. Recognition of employees who follow safe and healthful work practices

(cf. 4156.2/4256.2/4356.2 - Awards and Recognition)

b. Training and retraining programs

c. Disciplinary actions

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 4118 - Suspension/Disciplinary Action)

3. A system for communicating with employees, in a form readily understandable by all

employees, on matters related to occupational health and safety, including provisions designed to

encourage employees to report hazards at the worksite without fear of reprisal.  The

communications system may include, but not be limited to:
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a. Meetings

b. Training programs

c. Posting

d. Written communications

e. A system of anonymous notification by employees about hazards

f. A labor/management safety and health committee

4. Procedures for identifying and evaluating workplace hazards, including scheduled periodic

inspections to identify unsafe conditions and work practices. Such inspections shall be made:

a. Whenever new substances, processes, procedures, or equipment that represents a new

occupational safety or health hazard is introduced into the workplace

b. Whenever the district is made aware of a new or previously unrecognized hazard

(cf. 3514 - Environmental Safety)

(cf. 3514.1 - Hazardous Substances)

5. A procedure for investigating occupational injury or illness.

6. Methods and/or procedures for correcting unsafe or unhealthful conditions, work practices,

and work procedures in a timely manner, based on the severity of the hazard, when the hazard is

observed or discovered.

When an imminent hazard exists which cannot be immediately abated without endangering 

employee(s) and/or property, these procedures shall call for the removal of all exposed staff from 

the area except those necessary to correct the hazardous condition.  Employees needed to correct 

the condition shall be provided necessary safeguards. 

7. Provision of training and instruction as follows:

a. To all new employees

b. To all employees given new job assignments for which training has not previously been

received

c. Whenever new substances, processes, procedures, or equipment is introduced into the

workplace and represents a new hazard
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ADMINISTRATIVE REGULATIONS 

d. Whenever the district is made aware of a new or previously unrecognized hazard

e. To supervisors, to familiarize them with the safety and health hazards to which

employees under their immediate direction and control may be exposed

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

Labor/Management Safety and Health Committee 

The district's labor/management safety and health committee shall:  (8 CCR 3203) 

1. Meet regularly, but not less than quarterly.

2. Prepare and make available to affected employees written records of the safety and health

issues discussed at committee meetings and maintained for review by the California Department

of Industrial Relations' Division of Occupational Safety and Health (Cal/OSHA) upon request.

These records shall be maintained for at least one year.

3. Review results of the periodic, scheduled worksite inspections.

4. Review investigations of occupational accidents and causes of incidents resulting in

occupational injury or illness or exposure to hazardous substances.  As appropriate, the

committee may submit suggestions to the Superintendent or designee regarding the prevention of

future incidents.

5. Review investigations of alleged hazardous conditions brought to the attention of any

committee member. When determined necessary by the committee, it may conduct its own

inspection and investigation to assist in remedial solutions.

6. Submit recommendations to assist in the evaluation of employee safety suggestions.

7. Upon request of Cal/OSHA, verify abatement action taken by the district to abate citations

issued by Cal/OSHA.

Hearing Protection 

Whenever employee noise exposure equals or exceeds the standards specified in law, the 

Superintendent or designee shall implement a hearing conservation program in accordance with 

state and federal regulations, including, when required, monitoring of sound levels, audiometric 

testing of affected employees, the provision of hearing protectors, and employee training.  (8 
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CCR 5095-5100; 29 CFR 1910.95) 

Eye Safety Devices 

Eye safety devices shall be worn by employees whenever they are engaged in or observing an 

activity involving hazards or hazardous substances likely to cause injury to the eyes.  (Education 

Code 32030-32034) 

First Aid and Medical Services 

The Superintendent or designee shall ensure the ready availability of medical personnel for 

advice and consultation on matters of industrial health or injury.  Whenever a workplace is not in 

close proximity to an infirmary, clinic, or hospital where all injured employees may be treated, 

the Superintendent or designee shall ensure that at least one employee is adequately trained to 

provide first aid. (8 CCR 3400) 

The Superintendent or designee shall make adequate first aid materials readily available for 

employees at every worksite. Such materials shall be approved by a consulting physician and 

shall be kept in a sanitary and usable condition.  The Superintendent or designee shall frequently 

inspect all first aid materials and replenish them as necessary.  (8 CCR 3400) 

To avoid unnecessary delay in medical treatment in the event of an employee's serious injury or 

illness, the Superintendent or designee shall use one or more of the following:  (8 CCR 3400) 

1. A communication system for contacting a physician or emergency medical service, such as

access to 911 or equivalent telephone system.  The communication system or the employees

using the system shall have the ability to direct emergency services to the location of the injured

or ill employee.

2. Readily accessible and available on-site treatment facilities suitable for treatment of

reasonably anticipated injury and illness.

(cf. 5141.6 - School Health Services) 

3. Proper equipment for prompt medical transport when transportation of injured or ill

employees is necessary and appropriate.

(6/91  7/99)  3/10 

Regulation Revised: 10/17/06, 4/12/11         Gold Oak Union School District 
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B. INTERIOR D. ELECTRICAL

GAS LEAKS MECH/HVAC SEWER
INTERIOR 

SURFACES

OVERALL

CLEANLINESS

PEST/VERMIN 

INFESTATION
ELECTRICAL RESTROOMS

SINKS/

FOUNTAINS
FIRE SAFETY

HAZARDOUS

MATERIALS

STRUCTURAL

DAMAGE
ROOFS

PLAYGROUND/ 

SCHOOL 

GROUNDS

WINDOWS/DOORS/

GATES/FENCES

PERCENTAGE RATING

99%-100% EXEMPLARY

90%-98.99% GOOD

75.%-89.99% FAIR

0%-74.99% POOR

SCHOOL SITE SCHOOL TYPE (GRADE LEVELS) NUMBER OF CLASSROOMS ON SITE

STATE OF CALIFORNIA STATE ALLOCATION BOARD

FACILITY INSPECTION TOOL(FIT) OFFICE OF PUBLIC SCHOOL CONSTRUCTION

SCHOOL FACILITY CONDITIONS EVALUATION

Page 6 of 6

SCHOOL DISTRICT/COUNTY OFFICE OF EDUCATION COUNTY

Gold Oak Union School District El Dorado

Gold Oak School K-5
INSPECTOR'S NAME INSPECTOR'S TITLE NAME  OF DISTRICT REPRESENTATIVE ACCOMPANYING THE INSPECTOR(S) (IF APPLICABLE)

John Himmel
TIME OF INSPECTION WEATHER CONDITION AT TIME OF INSPECTION

PART III:  CATEGORY TOTALS AND RANKING (round all calculations to two decimal places)
TOTAL 

NUMBER OF 

AREAS 

EVALUATED

CATEGORY 

TOTALS

A. SYSTEMS C. CLEANLINESS E. RESTROOMS/FOUNTAINS F. SAFETY G. STRUCTURAL H. EXTERNAL

Number of ""s:

Number of "D"s:

Number of "X"s:

Number of N/As:

Percent of System in Good Repair     

Number of ""s divided by             

(Total Areas - "NA"s)*

Total Percent per Category

(average of above)*

The school facilities are in poor condition. Deficiencies of various degrees have been noted throughout the site. Major repairs and maintenance are necessary throughout the campus.

 *Note: An extreme deficiency in any area automatically results in a "poor" ranking for that category and a zero for "Total Percent per Category".

OVERALL RATING: DETERMINE AVERAGE PERCENTAGE OF 8 CATEGORIES ABOVE SCHOOL RATING**

Rank (Circle one) 

GOOD = 90%-100%

FAIR = 75%-89.99%

POOR = 0%-74.99%

**For School Rating, apply the Percentage Range below to the average percentage determined above, taking into account the rating Description below.

DESCRIPTION

The school meets most or all standards of good repair. Deficiencies noted, if any, are not significant and/or impact a very small area of the school.

The school is maintained in good repair with a number of non-critical deficiencies noted. These deficiencies are isolated, and/or resulting from minor wear and tear, and/or in the process of being mitigated.

The school is not in good repair. Some deficiencies noted are critical and/or widespread. Repairs and/or additional maintenance are necessary in several areas of the school site.

COMMENTS AND RATING EXPLANATION:
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B. INTERIOR D. ELECTRICAL

GAS LEAKS MECH/HVAC SEWER
INTERIOR 

SURFACES

OVERALL

CLEANLINESS

PEST/VERMIN 

INFESTATION
ELECTRICAL RESTROOMS

SINKS/

FOUNTAINS
FIRE SAFETY

HAZARDOUS

MATERIALS

STRUCTURAL

DAMAGE
ROOFS

PLAYGROUND/ 

SCHOOL 

GROUNDS

WINDOWS/DOORS/

GATES/FENCES

PERCENTAGE RATING

99%-100% EXEMPLARY

90%-98.99% GOOD

75.%-89.99% FAIR

0%-74.99% POOR

SCHOOL SITE SCHOOL TYPE (GRADE LEVELS) NUMBER OF CLASSROOMS ON SITE

STATE OF CALIFORNIA STATE ALLOCATION BOARD

FACILITY INSPECTION TOOL(FIT) OFFICE OF PUBLIC SCHOOL CONSTRUCTION

SCHOOL FACILITY CONDITIONS EVALUATION

Page 6 of 6

SCHOOL DISTRICT/COUNTY OFFICE OF EDUCATION COUNTY

Gold Oak Union School District El Dorado

Pleasant Valley School 6-8
INSPECTOR'S NAME INSPECTOR'S TITLE NAME  OF DISTRICT REPRESENTATIVE ACCOMPANYING THE INSPECTOR(S) (IF APPLICABLE)

John Himmel
TIME OF INSPECTION WEATHER CONDITION AT TIME OF INSPECTION

PART III:  CATEGORY TOTALS AND RANKING (round all calculations to two decimal places)
TOTAL 

NUMBER OF 

AREAS 

EVALUATED

CATEGORY 

TOTALS

A. SYSTEMS C. CLEANLINESS E. RESTROOMS/FOUNTAINS F. SAFETY G. STRUCTURAL H. EXTERNAL

Number of ""s:

Number of "D"s:

Number of "X"s:

Number of N/As:

Percent of System in Good Repair     

Number of ""s divided by             

(Total Areas - "NA"s)*

Total Percent per Category

(average of above)*

The school facilities are in poor condition. Deficiencies of various degrees have been noted throughout the site. Major repairs and maintenance are necessary throughout the campus.

 *Note: An extreme deficiency in any area automatically results in a "poor" ranking for that category and a zero for "Total Percent per Category".

OVERALL RATING: DETERMINE AVERAGE PERCENTAGE OF 8 CATEGORIES ABOVE SCHOOL RATING**

Rank (Circle one) 

GOOD = 90%-100%

FAIR = 75%-89.99%

POOR = 0%-74.99%

**For School Rating, apply the Percentage Range below to the average percentage determined above, taking into account the rating Description below.

DESCRIPTION

The school meets most or all standards of good repair. Deficiencies noted, if any, are not significant and/or impact a very small area of the school.

The school is maintained in good repair with a number of non-critical deficiencies noted. These deficiencies are isolated, and/or resulting from minor wear and tear, and/or in the process of being mitigated.

The school is not in good repair. Some deficiencies noted are critical and/or widespread. Repairs and/or additional maintenance are necessary in several areas of the school site.

COMMENTS AND RATING EXPLANATION:



Business and Noninstructional Operations AR 3517 Appendix D 

FACILITIES INSPECTION 

ADMINISTRATIVE REGULATION 

The Superintendent or designee shall inspect school facilities to ensure that they are maintained 

in good repair. At a minimum, he/she shall assess those facility conditions specified on the 

facilities inspection tool developed by the Office of Public School Construction, including, but 

not limited to, the following:  (Education Code 17002, 35292.5) 

1. Gas Leaks:  Gas systems and pipes appear and smell safe, functional, and free of leaks.

2. Mechanical Systems:  Heating, ventilation, and air conditioning systems, as applicable,

are functional and unobstructed; appear to supply an adequate amount of air to all classrooms,

work spaces, and facilities; and maintain interior temperatures within normally acceptable

ranges.

3. Windows and Doors: Windows and doors are intact, functional, and open, close, and lock

as designed, unless there is a valid reason they should not function as designed.

4. Fences and Gates: Fences and gates are intact, functional, and free of holes and other

conditions that could present a safety hazard to students, staff, or others. Locks and other security

hardware function as designed.

5. Interior Surfaces (walls, floors, ceilings): Interior surfaces are free of safety hazards from

tears, holes, missing floor and ceiling tiles, torn carpet, water damage, or other cause. Ceiling

tiles are intact. Surfaces display no evidence of mold or mildew.

6. Hazardous Materials: Hazardous and flammable materials are stored properly. No

evidence of peeling, chipping, or cracking paint is apparent. No indicators of mold, mildew, or

asbestos exposure are evident. There does not appear to be evidence of hazardous materials that

may pose a threat to the health and safety of students or staff.

(cf. 3514 - Environmental Safety) 

7. Structures: Posts, beams, supports for portable classrooms and ramps, and other

structures appear intact, secure, and functional as designed. Ceilings and floors are not sloping or

sagging beyond their intended design. There is no visible evidence of severe cracks, dry rot,

mold, or damage that undermines structural components.

8. Fire Safety and Emergency Equipment: Fire sprinklers, fire extinguishers, emergency

alarm systems, and all emergency equipment and systems appear to be functioning properly. Fire

alarm pull stations are clearly visible. Fire extinguishers are current and placed in all required

areas, including every classroom and assembly area. Emergency exits are clearly marked and

unobstructed.

9. Electrical Systems: Electrical systems, components, and equipment, including switches,

junction boxes, panels, wiring, outlets, and light fixtures, are securely enclosed, properly covered
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FACILITIES INSPECTION 

ADMINISTRATIVE REGULATION 

and guarded from student access, and appear to be working properly. 

10. Lighting: Interior and exterior lighting appears to be adequate and working properly.

Lights do not flicker, dim, or malfunction, and there is no unusual hum or noise from light

fixtures.

11. Pest/Vermin Infestation: No visible or odorous indicators of pest or vermin infestation are

evident.

12. Drinking Fountains: Interior and exterior drinking fountains are functional, accessible,

and free of leaks. Drinking water pressure is adequate. Fountain water is clear and without

unusual taste or odor, and moss, mold, or excessive staining is not evident.

13. Restrooms: Restrooms are fully operational, maintained and cleaned regularly, and

stocked at all times with supplies (including toilet paper, soap, and paper towels or functional

hand dryers) in accordance with Education Code 35292.5. The school keeps all restrooms open

during school hours when students are not in classes and keeps a sufficient number of restrooms

open during school hours when students are in classes, except when necessary to temporarily

close a restroom for student safety or to repair the facility.

In addition, in a school serving any of grades 6-12 in which 40 percent or more of the students in 

the school or school attendance area are from low-income families, at least 50 percent of the 

school's restrooms are stocked with feminine hygiene products, for which students are not 

charged.  (Education Code 35292.6; 20 USC 6314) 

14. Sewers: The sanitary sewer system controls odors as designed, displays no signs of

stoppage, backup, or flooding in school facilities or on school grounds, and appears to be

functioning properly.

15. Roofs: Roofs, gutters, roof drains, and downspouts appear to be functioning properly and

are free of visible damage and evidence of disrepair when observed from the ground from inside

and outside the building.

16. Drainage: School grounds do not exhibit signs of drainage problems, such as visible

evidence of flooded areas, eroded soil, water damage to asphalt playgrounds or parking areas, or

clogged storm drain inlets.

17. Playground/School Grounds: Playground equipment (exterior fixtures, seating, tables,

and equipment), school grounds, fields, walkways, and parking lot surfaces are functional and

free of significant cracks, trip hazards, holes, deterioration that affects functionality or safety,

and other health and safety hazards.

18. Overall Cleanliness:  School grounds, buildings, common areas, and individual rooms

appear to have been cleaned regularly and are free of accumulated refuse and unabated graffiti.
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FACILITIES INSPECTION 

ADMINISTRATIVE REGULATION 

Restrooms, drinking fountains, and food preparation or serving areas appear to have been 

cleaned each day that school is in session. 

In addition, to ensure the health and safety of students, the Superintendent or designee shall 

provide for the testing of drinking water on campus and of the soil and painted surfaces of school 

facilities for the presence of lead and/or other harmful substances, in accordance with state and 

federal standards. 

The Superintendent or designee shall ensure that any necessary repairs or removal of hazards 

identified during the inspection are made in a timely and expeditious manner. 

An assessment of the safety, cleanliness, and adequacy of school facilities, including any needed 

maintenance to ensure good repair as defined in Education Code 17002, shall be reported on the 

school accountability report card.  (Education Code 33126) 

(cf. 0510 - School Accountability Report Card) 

Any complaint alleging a school facility condition that poses an emergency or urgent threat to 

the health or safety of students or staff, or alleging that a school restroom is not clean, 

maintained, or kept open, shall be addressed in accordance with AR 1312.4 - Williams Uniform 

Complaint Procedures. 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

The Superintendent or designee shall provide the Board with regular reports regarding the 

district's facility inspection program and updates of any visits to district schools by the County 

Superintendent of Schools. 

Legal Reference: 

EDUCATION CODE 

1240  County superintendent of schools, duties 

17002  Definitions 

17070.10-17077.10  Leroy F. Greene School Facilities Act of 1998 

17565-17591  Property maintenance and control 

17592.72  Urgent or emergency repairs, School Facility Emergency Repair Account 

33126  School accountability report card 

35186  Williams uniform complaint procedure 

35292.5-35292.6  School maintenance 

HEALTH AND SAFETY CODE 

116277  Lead testing in drinking water 

CODE OF REGULATIONS, TITLE 2 

1859.300-1859.330  Emergency Repair Program 

UNITED STATES CODE, TITLE 20 

6314  Title I schoolwide program 
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FACILITIES INSPECTION 

ADMINISTRATIVE REGULATION 

UNITED STATES CODE, TITLE 42 

300f-300j-27  Safe Drinking Water Act 

Management Resources: 

COALITION OF ADEQUATE SCHOOL HOUSING PUBLICATIONS 

Facility Inspection Tool Guidebook, February 2008 

STATE ALLOCATION BOARD, OFFICE OF PUBLIC SCHOOL CONSTRUCTION 

PUBLICATIONS 

Facility Inspection Tool: School Facility Conditions Evaluation 

WEB SITES 

CSBA:  http://www.csba.org 

California County Superintendents Educational Services Association: http://www.ccsesa.org 

California Department of Education, Williams Case:  http://www.cde.ca.gov/eo/ce/wc/index.asp 

Coalition of Adequate School Housing:  http://www.cashnet.org 

State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov 

U.S. Environmental Protection Agency: http://www.epa.gov 

(11/06  7/08)  12/17 

Regulation Adopted: 2/26/18 Gold Oak Union School District 



Appendix E 

Gold Oak Union School District 
Report of Unsafe Condition or Hazard 

Optional: Employee may submit this report anonymously. 

Employee ‘s Name:___________________________________________________________ 

Job Title:____________________________________________________________________ 

Location of Condition Believed to Be Unsafe or Hazardous:____________________________ 

Date and Time Condition or Hazard Observed:______________________________________ 

Description of Unsafe Condition or Hazard:_________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

What changes would you recommend to correct the condition or hazard?__________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

Optional:  
Signature of Employee:__________________________________ Date:___________________ 

District Response: 
Name of Person Investigating the Report:____________________________________________ 

Results of the Investigation: _______________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

Action taken to correct the hazard or unsafe condition:   ________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

Signature of Person Investigating the Report:_________________________________________  
Date:_____________ 
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Gold Oak Union School District 

Workplace Safety and Health Practices 

General workplace safety and health practices include, but are not limited to, the following: 

1. Implementation and maintenance of the IIP Program.
2. Emergency action and fire prevention plan.
3. Provisions for medical services and first aid including emergency procedures.
4. Prevention of musculoskeletal disorders, including proper lifting techniques.
5. Proper housekeeping, such as keeping aisles clear, work areas neat and orderly, and

promptly cleaning up spills.
6. Prohibiting horseplay, scuffling, or other acts that tend to adversely influence safety.
7. Proper storage to prevent stacking goods in an unstable manner and storing goods,

against doors, exits, fire extinguishing equipment and electrical panels.
8. Proper reporting of hazards and accidents to supervisors.
9. Hazard communication, including worker awareness of potential chemical hazards, and

proper labeling of containers.
10. Proper storage and handling of toxic and hazardous substances including prohibiting

eating or storing food and beverages in areas where they can become contaminated.

GENERAL SAFETY RULES 

For the protection and safety of all employees, Schools Insurance Authority has established the 
following rules designed to prevent accidents and injuries.  Compliance with these rules will be 
mandatory.  Documentation will be made when the rules are distributed to new employees. 

1. All accidents and injuries must be reported to your immediate supervisor at the time of
the occurrence.

2. Machines or equipment shall not be operated until you have received proper instructions
on their operation.

3. Horseplay, throwing things, running in aisles, distracting employees at work, and
unnecessary shouting are forbidden.

4. All spilled oil, grease, water and other liquid, must be wiped up immediately.
5. Areas in which overhead maintenance is being performed will be blocked off and posted

to prevent possible injury from falling objects.  A barricaded or posted area will not be
entered except by the workers performing the work.

6. Any defective tool or equipment must be immediately reported to your supervisor.
7. Failure by an employee to comply with the safety rules will be grounds for corrective

discipline.
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MATERIALS HANDLING 

1. Lifting: Attempting to lift or push an object, which is too heavy, must be avoided.  Get
assistance from a coworker when help is needed to move a heavy object.

2. Hand trucks will be pushed when in transit except when going up an incline or placing a
load in position.

3. Hand trucks will be loaded in such a manner as to eliminate the possibility of spilling.
4. When carrying material, caution will be exercised in observance of obstructions, loose

material, etc.
5. Protruding nails in boxes, skids or other containers will be removed or made flush.
6. All material will be stacked and stored in proper areas.
7. Materials will be stored in aisles. Aisles must be kept clear at all times.

MACHINE OPERATING 

1. Use of a machine or piece of equipment will be restricted to that which employee has
been trained, qualified and authorized to operate.

2. Immediate notification must be given to the supervisor for any unsafe equipment that is
missing protective guards or has improperly positioned protective guards.

3. Power machinery will be kept free of unnecessary tools, rags and scrap while in
operation.

4. Machinery will be turned off when not in use.
5. Tampering with or removal of safety guard is prohibited.

HOUSEKEEPING 

1. Materials and equipment will be kept out of aisles.
2. Materials will not be stored against doors or exits, fire ladders, or fire extinguisher

stations.
3. Tools and other equipment will be returned to their proper storage area after use.
4. Tools will be kept dry, spilling liquids will be avoided; all spills will be wiped up

immediately.
5. Trash and scrap will be thrown in proper waste containers.
6. Good housekeeping practices will be exercised within each employee’s work area.

CHEMICALS 

1. Chemicals meeting the definition of “Hazardous Material,” as defined by the OSHA
Safety and Health Regulations, will not be purchased and/or brought into a site for usage
without:

a. Materials Safety Data Sheet (MSDS), Form OSHA-20, or equivalent information
on file, and

b. Express consent or approval of the designated safety coordinator.
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2. No chemicals meeting the definition of a “Hazardous Material,” as defined by the OSHA-20,
Safety and Health Regulations, will be used without strict adherence to the data, precautions
and procedures for handling, storage, disposal and usage contained on the appropriate
Materials Safety Data Sheet.

3. All containers will be labeled as to their contents.

FIRE EMERGENCY 

1. All fires must be reported immediately. Fire emergency number will be called and
location of fire given.

2. All employees must know the location of fire extinguishers.
3. Tampering with fire extinguishers is prohibited.
4. Supplies, stock or parts will not block fire extinguishers, sprinklers, fire exits or risers at

any time.
5. All employees will comply with posted “No Smoking” areas.
6. Person who is reporting fire must stay on the telephone until released by the fire

department.

MEDICAL EMERGENCY 

1. All medical emergencies will be reported immediately. Medical emergency number must
be called and location of emergency given.



Appendix G 

Gold Oak Union School District 
Accident/Exposure Investigation Report 

Date and Time of Accident:______________________________________________________ 

Location of Accident:___________________________________________________________ 

_____________________________________________________________________________ 

Description of Accident: _________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

Employees Involved: ____________________________________________________________ 

______________________________________________________________________________ 

Preventive Action Recommendations: _______________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

Corrective Actions Taken: ________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

Supervisor Responsible:_____________________________________ Date:________________ 
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GOUSD MEMO 

To: All Gold Oak District Staff 

From: Meg Enns 

RE: How to Report a Work-Related Injury 

____________________________________________________________________ 

It is the Gold Oak Union School District’s goal to provide immediate assistance should 

you ever experience a work-related injury.  The Worker’s Compensation process can 

sometimes be confusing with a great deal of paperwork that needs completion. The 

Gold Oak Union School District participates in the Schools Insurance Authority Early 

Intervention Nurse Program (EIN).  

The EIN Program is designed to assist employees in the completion of the necessary 

paperwork and in scheduling medical appointments. 

Should you experience a work-related injury or illness, do one of the following: 

1. Call the Early Intervention Nurse (EIN) immediately at 1-877-742-3467.

There is an EIN available between 8:30 AM to 4:30 PM, Monday through

Friday.

2. If you have a work-related injury or illness before or after the hours that an

EIN is available, leave your name, telephone number and time that you can

be reached during the next business day.

3. If you have a work-related injury or illness that is a life-threatening

emergency, seek medical attention immediately and call the EIN the

following day.

4. You must inform your supervisor of the injury or illness, but there will not

be any forms to complete. All forms will be completed by the EIN. The

EIN will communicate the circumstances of your injury to the District

Office.

If you have any questions or concerns, regarding this program or an injury, please do 

not hesitate to contact the District Office at 626-3150. 
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COMPREHENSIVE SAFETY PLAN 

BOARD POLICY 

The Governing Board recognizes that students and staff have the right to a safe and secure 

campus where they are free from physical and psychological harm. The Board is fully committed 

to maximizing school safety and to creating a positive learning environment that includes 

strategies for violence prevention and high expectations for student conduct, responsible 

behavior, and respect for others. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 3515 - Campus Security) 

(cf. 3515.2 - Disruptions) 

(cf. 3515.3 - District Police/Security Department) 

(cf. 3515.7 - Firearms on School Grounds) 

(cf. 5131 - Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5131.4 - Student Disturbances) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5136 - Gangs) 

(cf. 5137 - Positive School Climate) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

The Superintendent or designee shall oversee the development of a districtwide comprehensive 

safety plan that is applicable to each school site. (Education Code 32281) 

The comprehensive safety plan(s) shall be reviewed and updated by March 1 of each year and 

forwarded to the Board for approval. (Education Code 32286, 32288) 

The Board shall review the comprehensive safety plan(s) in order to ensure compliance with 

state law, Board policy, and administrative regulation and shall approve the plan(s) at a regularly 

scheduled meeting. 

(cf. 0500 - Accountability) 

(cf. 9320 - Meetings and Notices) 

By October 15 of each year, the Superintendent or designee shall notify the California 

Department of Education of any schools that have not complied with the requirements of 

Education Code 32281. (Education Code 32288) 
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COMPREHENSIVE SAFETY PLAN 

BOARD POLICY 

Public Access to Safety Plan(s) 

The Superintendent or designee shall ensure that an updated file of all safety-related plans and 

materials is readily available for inspection by the public. (Education Code 32282) 

(cf. 1340 - Access to District Records) 

However, those portions of the comprehensive safety plan that include tactical responses to 

criminal incidents shall not be publicly disclosed. 

Legal Reference: 

EDUCATION CODE 

200-262.4 Prohibition of discrimination

32260-32262 Interagency School Safety Demonstration Act of 1985

32270 School safety cadre

32280-32289 School safety plans

32290 Safety devices

35147 School site councils and advisory committees

35183 School dress code; uniforms

35291 Rules

35291.5 School-adopted discipline rules

35294.10-35294.15 School Safety and Violence Prevention Act

48900-48927 Suspension and expulsion

48950 Speech and other communication

49079 Notification to teacher; student act constituting grounds for suspension or expulsion

67381 Violent crime

PENAL CODE

422.55 Definition of hate crime

626.8 Disruptions

11164-11174.3 Child Abuse and Neglect Reporting Act

CALIFORNIA CONSTITUTION

Article 1, Section 28(c) Right to Safe Schools

CODE OF REGULATIONS, TITLE 5

11987-11987.7 School Community Violence Prevention Program requirements

11992-11993 Definition, persistently dangerous schools

UNITED STATES CODE, TITLE 20

7111-7122 Student Support and Academic Enrichment Grants

7912 Transfers from persistently dangerous schools

UNITED STATES CODE, TITLE 42

12101-12213 Americans with Disabilities Act

Management Resources: 
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COMPREHENSIVE SAFETY PLAN 

BOARD POLICY 

CSBA PUBLICATIONS 

Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against 

Sex Discrimination, July 2016 

Safe Schools: Strategies for Governing Boards to Ensure Student Success, October 2011 

Community Schools: Partnerships Supporting Students, Families and Communities, Policy Brief, 

October 2010 

Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2010 

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-

Nonconforming Students, Policy Brief, February 2014 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Safe Schools: A Planning Guide for Action, 2002 

FEDERAL BUREAU OF INVESTIGATION PUBLICATIONS 

Uniform Crime Reporting Handbook, 2004 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Practical Information on Crisis Planning: A Guide for Schools and Communities, January 2007 

U.S. SECRET SERVICE AND U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Threat Assessment in Schools: A Guide to Managing Threatening Situations and to Creating 

Safe School Climates, 2004 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 

California Governor's Office of Emergency Services: http://www.caloes.ca.gov 

California Healthy Kids Survey: http://chks.wested.org 

Centers for Disease Control and Prevention: http://www.cdc.gov/ViolencePrevention 

Federal Bureau of Investigation: http://www.fbi.gov 

National Center for Crisis Management: http://www.schoolcrisisresponse.com 

National School Safety Center: http://www.schoolsafety.us 

U.S. Department of Education: http://www.ed.gov 

U.S. Secret Service, National Threat Assessment Center: 

http://www.secretservice.gov/protection/ntac 

(3/08 11/11) 7/16 

Policy Adopted: 4/20/04 

Policy Updated: 1/18/11, 2/27/17 Gold Oak Union School District 
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COMPREHENSIVE SAFETY PLAN 

ADMINISTRATIVE REGULATION 

Content of the Safety Plan 

Each comprehensive safety plan shall include an assessment of the current status of any crime 

committed on campus and at school-related functions. (Education Code 32282) 

The assessment may include, but not be limited to, reports of crime, suspension and expulsion 

rates, and surveys of students, parents/guardians, and staff regarding their perceptions of school 

safety. 

(cf. 0500 - Accountability) 

(cf. 0510 - School Accountability Report Card) 

The plan also shall identify appropriate strategies and programs that will provide or maintain a 

high level of school safety and address the school's procedures for complying with existing laws 

related to school safety, including all of the following: (Education Code 32282) 

1. Child abuse reporting procedures consistent with Penal Code 11164

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

2. Routine and emergency disaster procedures including, but not limited to:

a. Adaptations for students with disabilities in accordance with the Americans with

Disabilities Act

(cf. 6159 - Individualized Education Program) 

b. An earthquake emergency procedure system in accordance with Education Code 32282

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 3516.3 - Earthquake Emergency Procedure System) 

c. A procedure to allow public agencies, including the American Red Cross, to use school

buildings, grounds, and equipment for mass care and welfare shelters during disasters or other

emergencies affecting the public health and welfare

(cf. 1330 - Use of School Facilities) 

(cf. 3516.1 - Fire Drills and Fires) 

(cf. 3516.2 - Bomb Threats) 

(cf. 3516.5 - Emergency Schedules) 

(cf. 3543 - Transportation Safety and Emergencies) 

3. Policies pursuant to Education Code 48915(d) for students who commit an act listed in
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COMPREHENSIVE SAFETY PLAN 

ADMINISTRATIVE REGULATION 

Education Code 48915(c) and other school-designated serious acts which would lead to 

suspension, expulsion, or mandatory expulsion recommendations 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

4. Procedures to notify teachers of dangerous students pursuant to Education Code 49079

(cf. 4158/4258/4358 - Employee Security) 

5. A policy consistent with the prohibition against discrimination, harassment, intimidation,

and bullying pursuant to Education Code 200-262.4

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

(cf. 5131.2 - Bullying) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

6. If the school has adopted a dress code prohibiting students from wearing "gang-related

apparel" pursuant to Education Code 35183, the provisions of that dress code and the definition

of "gang-related apparel"

(cf. 5132 - Dress and Grooming) 

7. Procedures for safe ingress and egress of students, parents/guardians, and employees to

and from school

(cf. 5142 - Safety) 

8. A safe and orderly school environment conducive to learning

(cf. 5137 - Positive School Climate) 

9. The rules and procedures on school discipline adopted pursuant to Education Code 35291

and 35291.5

(cf. 5144 - Discipline) 

Among the strategies for providing a safe environment, the school safety plan may also include: 
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1. Development of a positive school climate that promotes respect for diversity, personal

and social responsibility, effective interpersonal and communication skills, self-esteem, anger

management, and conflict resolution

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 

2. Disciplinary policies and procedures that contain prevention strategies, such as strategies

to prevent bullying, hazing, and cyberbullying, as well as behavioral expectations and

consequences for violations

(cf. 5113 - Absences and Excuses) 

(cf. 5113.1 - Chronic Absence and Truancy) 

(cf. 5131 - Conduct) 

3. Curriculum that emphasizes prevention and alternatives to violence, such as multicultural

education, character/values education, media analysis skills, conflict resolution, community

service learning, and education related to the prevention of dating violence

(cf. 6142.3 - Civic Education) 

(cf. 6142.4 - Service Learning/Community Service Classes) 

(cf. 6142.8 - Comprehensive Health Education) 

4. Parent involvement strategies, including strategies to help ensure parent/guardian support

and reinforcement of the school's rules and increase the number of adults on campus

(cf. 1240 - Volunteer Assistance) 

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 6020 - Parent Involvement) 

5. Prevention and intervention strategies related to the sale or use of drugs and alcohol

which shall reflect expectations for drug-free schools and support for recovering students

(cf. 5131.6 - Alcohol and Other Drugs) 

(cf. 5131.61 - Drug Testing) 

(cf. 5131.62 - Tobacco) 

(cf. 5131.63 - Steroids) 

6. Collaborative relationships among the city, county, community agencies, local law

enforcement, the judicial system, and the schools that lead to the development of a set of

common goals and community strategies for violence prevention instruction

(cf. 1020 - Youth Services) 
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7. District policy related to possession of firearms and ammunition on school grounds

(cf. 3515.7 - Firearms on School Grounds) 

8. Measures to prevent or minimize the influence of gangs on campus

(cf. 5136 - Gangs) 

9. Procedures for receiving verification from law enforcement when a violent crime has

occurred on school grounds and for promptly notifying parents/guardians and employees of that

crime

(cf. 5116.1 - Intradistrict Open Enrollment) 

10. Assessment of the school's physical environment, including a risk management analysis

and development of ground security measures such as procedures for closing campuses to

outsiders, installing surveillance systems, securing the campus perimeter, protecting buildings

against vandalism, and providing for a law enforcement presence on campus

(cf. 1250 - Visitors/Outsiders) 

(cf. 3515 - Campus Security) 

(cf. 3515.3 - District Police/Security Department) 

(cf. 3530 - Risk Management/Insurance) 

(cf. 5112.5 - Open/Closed Campus) 

(cf. 5131.5 - Vandalism and Graffiti) 

11. Guidelines for the roles and responsibilities of mental health professionals, community

intervention professionals, school counselors, school resource officers, and police officers on

school campuses. Guidelines may include, but are not limited to, the following:

a. Strategies to create and maintain a positive school climate, promote school safety, and

increase student achievement

b. Strategies to prioritize mental health and intervention services, restorative and

transformative justice programs, and positive behavior interventions and support

c. Protocols to address the mental health care of students who have witnessed a violent act

at any time, including, but not limited to, while on school grounds, while coming or going from

school, during a lunch period whether on or off campus, or during or while going to or coming

from a school-sponsored activity

12. Strategies for suicide prevention and intervention
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(cf. 5141.52 - Suicide Prevention) 

13. Procedures to implement when a person interferes with or disrupts a school activity,

remains on campus after having been asked to leave, or creates a disruption with the intent to

threaten the immediate physical safety of students or staff

(cf. 3515.2 - Disruptions) 

14. Crisis prevention and intervention strategies, which may include the following:

a. Identification of possible crises that may occur, determination of necessary tasks that

need to be addressed, and development of procedures relative to each crisis, including the

involvement of law enforcement and other public safety agencies as appropriate

(cf. 3515.5 - Sex Offender Notification) 

(cf. 5131.4 - Student Disturbances) 

b. Threat assessment strategies to determine the credibility and seriousness of a threat and

provide appropriate interventions for the potential offender(s)

c. Assignment of staff members responsible for each identified task and procedure

d. Development of an evacuation plan based on an assessment of buildings and grounds and

opportunities for students and staff to practice the evacuation plan

e. Coordination of communication to schools, Governing Board members, 

parents/guardians, and the media

(cf. 1112 - Media Relations) 

(cf. 9010 - Public Statements) 

f. Development of a method for the reporting of violent incidents

g. Development of follow-up procedures that may be required after a crisis has occurred,

such as counseling

15. Staff development in violence prevention and intervention techniques, including

preparation to implement the elements of the safety plan

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

16. Environmental safety strategies, including, but not limited to, procedures for preventing
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and mitigating exposure to toxic pesticides, lead, asbestos, vehicle emissions, and other 

hazardous substances and contaminants 

(cf. 3510 - Green School Operations) 

(cf. 3513.3 - Tobacco-Free Schools) 

(cf. 3514 - Environmental Safety) 

(cf. 3514.1 - Hazardous Substances) 

(cf. 3514.2 - Integrated Pest Management) 

(3/08 11/11) 7/16 

Regulation Adopted: 1/18/11 

Regulation Updated:  2/27/2017 Gold Oak Union School District 
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The Governing Board recognizes that all district staff and students must be prepared to respond 

quickly and responsibly to emergencies, disasters, and threats of disaster. The district shall take all 

reasonable steps to prevent and/or mitigate the impact of a disaster on district students, staff, and 

schools. 

The Superintendent or designee shall develop and maintain a disaster preparedness plan which 

contains routine and emergency disaster procedures, including, but not limited to, earthquake 

emergency procedures, and adaptations for individuals with disabilities in accordance with the 

Americans with Disabilities Act. Such procedures shall be incorporated into the comprehensive 

school safety plan.  (Education Code 32282) 

(cf. 0400 - Comprehensive Plans) 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3516.3 - Earthquake Emergency Procedure System) 

The plan shall comply with state-approved Standardized Emergency Management System (SEMS) 

guidelines established for multiple-jurisdiction or multiple-agency operations and with the 

National Incident Management System. 

The Superintendent or designee shall provide training to employees regarding their 

responsibilities, including periodic drills and exercises to test and refine staff's responsiveness in 

the event of an emergency. 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

The Board shall grant the use of school buildings, grounds, and equipment to public agencies, 

including the American Red Cross, for mass care and welfare shelters during disasters or other 

emergencies affecting the public health and welfare. The Board shall cooperate with such agencies 

in furnishing and maintaining whatever services the district may deem necessary to meet the 

community's needs.  (Education Code 32282) 

(cf. 1330 - Use of School Facilities) 

District employees are considered disaster service workers and are subject to disaster service 

activities assigned to them.  (Government Code 3100) 

(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 

(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 

Legal Reference: 

EDUCATION CODE 

32001  Fire alarms and drills 

32040  Duty to equip school with first aid kit 

32280-32289  School safety plans 
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32290  Safety devices 

39834 Operating overloaded bus 

46390-46392  Emergency average daily attendance in case of disaster 

49505 Natural disaster; meals for homeless students; reimbursement 

CIVIL CODE 

1714.5  Release from liability for disaster service workers and shelters 

GOVERNMENT CODE 

3100-3109  Public employees as disaster service workers; oath or affirmation 

8607 Standardized emergency management system 

CALIFORNIA CONSTITUTION 

Article 20, Section 3  Oath or affirmation 

CODE OF REGULATIONS, TITLE 5 

550  Fire drills 

560  Civil defense and disaster preparedness plans 

CODE OF REGULATIONS, TITLE 19 

2400-2450  Standardized emergency management system 

UNITED STATES CODE, TITLE 42 

12101-12213 Americans with Disabilities Act 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Crisis Response Box, 2000 

CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 

Active Shooter Awareness Guidance, February 2018 

State of California Emergency Plan, 2017 

School Emergency Response:  Using SEMS at Districts and Sites, June 1998 

FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 

National Incident Management System, 3rd ed., October 2017 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Guide for Developing High-Quality School Emergency Operations Plans, 2013 

WEB SITES 

CSBA:  http://www.csba.org 

American Red Cross:  http://www.redcross.org 

California Attorney General's Office:  http://oag.ca.gov 

California Department of Education, Crisis Preparedness:  http://www.cde.ca.gov/ls/ss/cp 

California Governor's Office of Emergency Services:  http://www.caloes.ca.gov 

California Seismic Safety Commission:  http://www.seismic.ca.gov 

Centers for Disease Control and Prevention:  http://www.cdc.gov 

Federal Emergency Management Agency:  http://www.fema.gov 

U.S. Department of Education, Emergency Planning:  http://www2.ed.gov/admins/lead/safety/crisisplanning.html 

U.S. Department of Homeland Security:  http://www.dhs.gov 

(11/04  7/06)  5/18 

Policy Adopted: 3/21/06 

Policy Updated: 8/20/18 

Gold Oak Union School District 
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The Superintendent or designee shall ensure that district and/or school site plans address, at a 

minimum, the following types of emergencies and disasters: 

1. Fire on or off school grounds which endangers students and staff

(cf. 3516.1 - Fire Drills and Fires) 

2. Earthquake, flood, or other natural disasters

(cf. 3516.3 - Earthquake Emergency Procedure System) 

3. Environmental hazards, such as leakages or spills of hazardous materials

(cf. 3514 - Environmental Safety) 

(cf. 3514.2 - Integrated Pest Management) 

4. Attack or disturbance, or threat of attack or disturbance, by an individual or group

(cf. 3515.2 - Disruptions) 

(cf. 3515.7 - Firearms on School Grounds) 

(cf. 5131.4 - Student Disturbances) 

5. Bomb threat or actual detonation

(cf. 3516.2 - Bomb Threats) 

6. Biological, radiological, chemical, and other activities, or heightened warning of such

activities

7. Medical emergencies and quarantines, such as a pandemic influenza outbreak

(cf. 5141.22 - Infectious Diseases) 

The Superintendent or designee shall ensure that the district's procedures include strategies and 

actions for prevention/mitigation, preparedness, response, and recovery, including, but not limited 

to, the following: 

1. Regular inspection of school facilities and equipment, identification of risks, and

implementation of strategies and measures to increase the safety and security of school facilities

(cf. 3513.3 - District Police/Security Department) 

(cf. 3515 - Campus Security) 

(cf. 3517 - Facilities Inspection) 

(cf. 3530 - Risk Management/Insurance) 
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2. Instruction for district staff and students regarding emergency plans, including:

a. Training of staff in first aid and cardiopulmonary resuscitation

b. Regular practice of emergency procedures by students and staff

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

3. Specific determination of roles and responsibilities of staff during a disaster or other

emergency, including determination of:

a. The appropriate chain of command at the district and, if communication between the

district and site is not possible, at each site

b. Individuals responsible for specific duties

c. Designation of the principal for the overall control and supervision of activities at each

school during an emergency, including authorization to use his/her discretion in situations which

do not permit execution of prearranged plans

d. Identification of at least one person at each site who holds a valid certificate in first aid and

cardiopulmonary resuscitation

e. Assignment of responsibility for identification of injured persons and administration of

first aid

4. Personal safety and security, including:

a. Identification of areas of responsibility for the supervision of students

b. Procedures for the evacuation of students and staff, including posting of evacuation routes

c. Procedures for the release of students, including a procedure to release students when

reference to the emergency card is not feasible

(cf. 5141 - Health Care and Emergencies) 

(cf. 5142 - Safety) 

d. Identification of transportation needs, including a plan which allows bus seating capacity

limits to be exceeded when a disaster or hazard requires students to be moved immediately to

ensure their safety

(cf. 3543 - Transportation Safety and Emergencies) 
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e. Provision of a first aid kit to each classroom

f. Arrangements for students and staff with special needs

(cf. 4032 - Reasonable Accommodation) 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.6 - Identification and Education Under Section 504) 

g. Upon notification that a pandemic situation exists, adjustment of attendance policies for

students and sick leave policies for staff with known or suspected pandemic influenza or other

infectious disease

(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 

(cf. 4261.1 - Personal Illness/Injury Leave) 

(cf. 5113 - Absences and Excuses) 

(cf. 6183 - Home and Hospital Instruction) 

5. Closure of schools, including an analysis of:

a. The impact on student learning and methods to ensure continuity of instruction

b. How to provide for continuity of operations for essential central office functions, such as

payroll and ongoing communication with students and parents/guardians

(cf. 3516.5 - Emergency Schedules) 

6. Communication among staff, parents/guardians, the Governing Board, other governmental

agencies, and the media during an emergency, including:

a. Identification of spokesperson(s)

(cf. 1112 - Media Relations) 

b. Development and testing of communication platforms, such as hotlines, telephone trees,

web sites, social media, and electronic notifications

(cf. 1113 - District and School Web Sites) 

(cf. 1114 - District-Sponsored Social Media) 

c. Development of methods to ensure that communications are, to the extent practicable, in a

language and format that is easy for parents/guardians to understand

d. Distribution of information about district and school site emergency procedures to staff,

students, and parents/guardians

7. Cooperation with other state and local agencies, including:
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a. Development of guidelines for law enforcement involvement and intervention

b. Collaboration with the local health department, including development of a tracking system

to alert the local health department of a substantial increase of student or staff absenteeism as

indicative of a potential outbreak of an infectious disease

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

8. Steps to be taken after the disaster or emergency, including:

a. Inspection of school facilities

b. Provision of mental health services for students and staff, as needed

(cf. 6164.2 - Guidance/Counseling Services) 

The Superintendent or designee shall assemble key information that would be needed in an 

emergency. Such information may include, but is not limited to, a list of individuals and 

organizations who should be contacted for assistance in an emergency, current layouts and 

blueprints of school buildings, aerial photos of the campus, maps of evacuation routes and alternate 

routes, a roster of employees with their work locations, student photographs and their emergency 

contact information, a clearly labeled set of keys, location of first aid supplies, and procedures and 

locations for turning off fire alarms, sprinklers, utilities, and other systems. Such information shall 

be stored in a box in a secure, easily accessible location, with a duplicate kept at another location 

in case the primary location is inaccessible. 

(11/04  7/06)  5/18 

Regulation Adopted: 3/21/06 

Regulation Updated: 8/20/18 

Gold Oak Union School District 
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As part of its commitment to provide a safe and healthful work environment, the Governing Board 

recognizes the importance of developing an exposure control plan. The Superintendent or designee 

shall establish a written exposure control plan in accordance with state and federal standards for 

dealing with potentially infectious materials in the workplace to protect employees from possible 

infection due to contact with bloodborne pathogens, including but not limited to hepatitis B virus, 

hepatitis C virus and human immunodeficiency virus (HIV). 

(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 

(cf. 4157/4257/4357 - Employee Safety) 

The Superintendent or designee shall determine which employees have occupational exposure to 

bloodborne pathogens and other potentially infectious materials. In accordance with the district's 

exposure control plan, employees having occupational exposure shall be offered the hepatitis B 

vaccination. 

The Superintendent or designee may exempt designated first aid providers from pre-exposure 

hepatitis B vaccination under the conditions specified by state regulations. (8 CCR 5193(f)) 

Any employee not identified by the Superintendent or designee as having occupational exposure 

may submit a request to the Superintendent or designee to be included in the training and hepatitis 

B vaccination program.  The Superintendent or designee may deny a request when there is no 

reasonable anticipation of contact with any infectious material. 

Legal Reference: 

LABOR CODE 

142.3  Authority of Cal/OSHA to adopt standards 

144.7  Requirement to amend standards 

CODE OF REGULATIONS, TITLE 8 

3204  Access to employee exposure and medical records 

5193  California bloodborne pathogens standards 

CODE OF FEDERAL REGULATIONS, TITLE 29 

1910.1030  OSHA bloodborne pathogens standards 

Management Resources: 

CDE PROGRAM ADVISORIES 

1016.89  Guidelines for Informing School Employees about Preventing the Spread of Infectious 

Diseases, including Hepatitis B and AIDS/HIV Infections and Policies for Dealing with HIV-

Infected Persons in School Settings 

WEB SITES 

OSHA:  http://www.osha.gov 

Cal/OSHA: http://www.dir.ca.gov/occupational_safety.html 

Centers for Disease Control and Prevention:  http://www.cdc.gov 

(3/93)  7/99 

Policy Updated:  10/17/06                                                             Gold Oak Union School District 
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Districts may wish to consider including the following optional regulation in their employee 
handbooks. 

Definitions 

Occupational exposure means reasonably anticipated skin, eye, mucous membrane, or parenteral 
contact with blood or other potentially infectious materials that may result from the performance of 
an employee's duties.  (8 CCR 5193(b)) 

Exposure incident means a specific eye, mouth, other mucous membrane, nonintact skin, or 
parenteral contact with blood or other potentially infectious materials that result from the 
performance of an employee's duties.  (8 CCR 5193 (b)) 

Parenteral contact means piercing mucous membranes or the skin barrier through such events as 
needlesticks, human bites, cuts, and abrasions.  (8 CCR 5193(b)) 

A sharp is any object that can be reasonably anticipated to penetrate the skin or any other part of 
the body and to result in an exposure incident.  (8 CCR 5193(b)) 

A sharps injury is any injury caused by a sharp, including but not limited to cuts, abrasions or 
needlesticks.  (8 CCR 5193(b)) 

Work practice controls are controls that reduce the likelihood of exposure by defining the manner 
in which a task is performed.  (8 CCR 5193(b)) 

Engineering controls are controls, such as sharps disposal containers, needleless systems, and 
sharps with engineered sharps injury protection, that isolate or remove the bloodborne pathogens 
hazard from the workplace.  (8 CCR 5193(b)) 

Engineered sharps injury protection is a physical attribute built into a needle device or into a non-
needle sharp which effectively reduces the risk of an exposure incident.  (8 CCR 5193(b)) 

Exposure Control Plan 

The district's exposure control plan shall contain at least the following components:  (8 CCR 
5193(c)) 

1. A determination of which employees have occupational exposure to blood or other
potentially infectious materials

The district's exposure determination shall be made without regard to the use of personal 
protective equipment and shall include a list of: 
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a. All job classifications in which all employees have occupational exposure

b. Job classifications in which some employees have occupational exposure

c. All tasks and procedures, or groups of closely related tasks and procedures, in which
occupational exposure occurs and which are performed by employees listed in item #b above

2. The schedule and method of implementing:

a. Methods of compliance required by 8 CCR 5193(d), such as universal precautions, general
and specific engineering and work practice controls, and personal protective equipment

(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 

b. Hepatitis B vaccination

c. Bloodborne pathogen post-exposure evaluation and follow-up

d. Communication of hazards to employees, including labels, signs, information and training

e. Recordkeeping

3. The district's procedure for evaluating circumstances surrounding exposure incidents

4. An effective procedure for gathering information about each exposure incident involving a
sharp, as required for the log of sharps injuries

5. An effective procedure for periodically determining the frequency of use of the types and
brands of sharps involved in exposure incidents documented in the sharps injury log

6. An effective procedure for identifying currently available engineering controls and selecting
such controls as appropriate for the procedures performed by employees in their work areas or
departments

7. An effective procedure for documenting instances when a licensed healthcare professional
directly involved in a patient's care determines, in the reasonable exercise of clinical judgment, that
the use of an engineering control would jeopardize an individual's safety or the success of a
medical, dental or nursing procedure involving the individual

8. An effective procedure for obtaining the active involvement of employees in reviewing and
updating the exposure control plan with respect to the procedures performed by employees in their
respective work areas or departments
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The exposure control plan shall be reviewed and updated at least annually and whenever necessary 
to:  (8 CCR 5193(c)) 

1. Reflect new or modified tasks and procedures affecting occupational exposure

2. To the extent that sharps are used in the district, reflect progress in implementing the use of
needleless systems and sharps with engineered sharps injury protection

3. Include new or revised employee positions with occupational exposure

4. Review and evaluate the exposure incidents which occurred since the previous update

5. Review and respond to information indicating that the exposure control plan is deficient in
any area

The district's exposure control plan shall be accessible to employees upon request.  (8 CCR 
3204(e)) 

Preventive Measures 

The Superintendent or designee shall use engineering and work practice controls to eliminate or 
minimize employee exposure, and shall regularly examine and update controls to ensure their 
effectiveness.  (8 CCR 5193(d)) 

Hepatitis B Vaccination 

The hepatitis B vaccination and vaccination series shall be made available at no cost to all 
employees who have occupational exposure.  The hepatitis B vaccination shall be made available 
after an employee with occupational exposure has received the required training and within 10 
working days of initial assignment, unless the employee has previously received the complete 
hepatitis B vaccination series, or antibody testing has revealed that the employee is immune, or 
vaccination is contraindicated by medical reasons.  (8 CCR 5193(f)) 

Employees who decline to accept the vaccination shall sign the hepatitis B declination statement. 
(8 CCR 5193(f)) 

The Superintendent or designee may exempt designated first aid providers from the pre-exposure 
hepatitis B vaccine in accordance with 8 CCR 5193 (f). 

Information and Training 

The Superintendent or designee shall ensure that all employees with occupational exposure 
participate in a training program containing the elements required by state regulations, during 



Personnel    AR 4119.42, 4219.42, 4319.42 Appendix K 

EXPOSURE CONTROL PLAN FOR BLOODBORNE PATHOGENS 

ADMINISTRATIVE REGULATION 

working hours and at no cost to the employee. This program shall be offered at the time of initial 
assignment to tasks where occupational exposure may take place, at least annually thereafter, and 
whenever a change of tasks or procedures affects the employee's exposure.  (8 CCR 5193(g)) 

Designated first aid providers shall receive training that includes the specifics of reporting first-aid 
incidents which involve blood or body fluids which are potentially infectious.  (8 CCR 5193(g)) 

Reporting Incidents 

All exposure incidents shall be reported as soon as possible to the Superintendent or designee. 

Unvaccinated designated first aid providers must report any first aid incident involving the 
presence of blood or other potentially infectious material, regardless of whether an exposure 
incident occurred, by the end of the work shift. The full hepatitis B vaccination series shall be made 
available to such employees no later than 24 hours after the first aid incident.  (8 CCR 5193(f)) 

Sharps Injury Log 

The Superintendent or designee shall establish and maintain a log recording each exposure incident 
involving a sharp. The exposure incident shall be recorded within 14 working days of the date the 
incident is reported to the district.  (8 CCR 5193(c)) 

The information recorded shall include the following, if known or reasonably available:  (8 CCR 
5193(c)) 

1. Date and time of the exposure incident

2. Type and brand of sharp involved in the exposure incident

3. A description of the exposure incident, including:

a. Job classification of the exposed employee

b. Department or work area where the exposure incident occurred

c. The procedure that the exposed employee was performing at the time of the incident

d. How the incident occurred

e. The body part involved in the incident

f. If the sharp had engineered sharps injury protection, whether the protective mechanism was
activated and whether the injury occurred before, during or after the protective mechanism was
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activated 

g. If the sharp had no engineered sharps injury protection, the injured employee's opinion as to
whether and how such a mechanism could have prevented the injury

h. The employee's opinion about whether any other engineering, administrative or work
practice could have prevented the injury

Post-Exposure Evaluation and Follow-up 

Following a report of an exposure incident, the Superintendent or designee shall immediately make 
available to the exposed employee, at no cost, a confidential medical evaluation, post-exposure 
evaluation and follow-up. The Superintendent or designee shall, at a minimum:  (8 CCR 5193(f)) 

1. Document the route(s) of exposure and the circumstances under which the exposure
incident occurred

2. Identify and document the source individual, unless that identification is infeasible or
prohibited by law

3. Provide for the collection and testing of the employee's blood for hepatitis B, hepatitis C
and HIV serological status

4. Provide for post-exposure prophylaxis, when medically indicated, as recommended by the
U.S. Public Health Service

5. Provide for counseling and evaluation of reported illnesses

The Superintendent or designee shall provide the health care professional with a copy of 8 CCR 
5193; a description of the employee's duties as they relate to the exposure incident; documentation 
of the route(s) of exposure and circumstances under which exposure occurred; results of the source 
individual's blood testing, if available; and all medical records maintained by the district relevant to 
the appropriate treatment of the employee, including vaccination status.  (8 CCR 5193(f)) 

The district shall maintain the confidentiality of the affected employee and the exposure source 
during all phases of the post-exposure evaluation.  (8 CCR 5193(f)) 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 

Records 

Upon an employee's initial employment and at least annually thereafter, the Superintendent or 
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designee shall inform employees with occupational exposure of the existence, location and 
availability of related records; the person responsible for maintaining and providing access to 
records; and the employee's right of access to these records.  (8 CCR 3204) 

(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 

Medical records for each employee with occupational exposure shall be kept confidential and not 
disclosed or reported without the employee's written consent to any person within or outside the 
workplace except as required by law.  (8 CCR 5193(h)) 

Upon request by an employee, or a designated representative with the employee's written consent, 
the Superintendent or designee shall provide access to a record in a reasonable time, place and 
manner, no later than 15 days after the request is made.  (8 CCR 3204(e)) 

Records shall be maintained as follows:  (8 CCR 3204(d), 5193(h)) 

1. Medical records shall be maintained for the duration of employment plus 30 years.

2. Training records shall be maintained for three years from the date of training.

3. The sharps injury log shall be maintained five years from the date the exposure incident
occurred.

4. Exposure records shall be maintained for at least 30 years.

5. Each analysis using medical or exposure records shall be maintained for at least 30 years.

(6/96  6/98)  7/02 

Regulation Updated: 10/17/06               Gold Oak Union School District 
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BOARD POLICY 

In order to protect employees from contact with potentially infectious blood or other body fluids, 

the Governing Board requires that universal precautions be observed throughout the district.  

Universal precautions are appropriate for preventing the spread of all infectious diseases and shall 

be used regardless of whether bloodborne pathogens are known to be present. 

(cf. 4157/4257/4357 - Employee Safety) 

(cf. 5141 - Health Care and Emergencies) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.23 - Infectious Disease Prevention) 

(cf. 5141.24 - Specialized Health Care Services) 

(cf. 5141.6 - Student Health and Social Services) 

(cf. 6145.2 - Athletic Competition) 

Employees shall immediately report any exposure incident or first aid incident in accordance with 

the district's exposure control plan or other safety procedures. 

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 

Legal Reference: 

HEALTH AND SAFETY CODE 

117600-118360  Handling and disposal of regulated waste  

120875  Providing information to school districts on AIDS, AIDS-related conditions and Hepatitis 

B 

120880  Information to employees of school district 

CODE OF REGULATIONS, TITLE 8 

5193  California bloodborne pathogens standard 

CODE OF FEDERAL REGULATIONS, TITLE 29 

1910.1030  OSHA bloodborne pathogens standards 

Management Resources: 

CDE PROGRAM ADVISORIES 

1016.89  Guidelines for Informing School Employees about Preventing the Spread of Infectious 

Diseases, including Hepatitis B and AIDS/HIV Infections and Policies for Dealing with HIV-

Infected Persons in School Settings 

WEB SITES 

Centers for Disease Control and Prevention: http://www.cdc.gov 

 (3/93)  7/99 

Policy Adopted: 10/17/06 Gold Oak Union School District 
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Definitions 

Universal precautions are an approach to infection control. All human blood and certain human 

body fluids, including but not limited to semen, vaginal secretions and any body fluid that is visibly 

contaminated with blood, are treated as if known to be infectious for human immunodeficiency 

virus (HIV), hepatitis B virus (HBV), hepatitis C virus (HCV) and other bloodborne pathogens.  (8 

CCR 5193(b)) 

Personal protective equipment includes specialized clothing or equipment worn or used for 

protection against a hazard.  General work clothes such as uniforms, pants, shirts or blouses not 

intended to function as protection against a hazard are not considered to be personal protective 

equipment.  (8 CCR 5193(b)) 

A sharp is any object that can be reasonably anticipated to penetrate the skin or any other part of 

the body and to result in an exposure incident. (8 CCR 5193(b)) 

Engineered sharps injury protection is a physical attribute built into a needle device or into a non-

needle sharp which effectively reduces the risk of an exposure incident.  (8 CCR 5193(b)) 

Employee Information 

The Superintendent or designee shall distribute to employees information provided by the 

California Department of Education regarding acquired immune deficiency syndrome (AIDS), 

AIDS-related conditions, and hepatitis B.  This information shall include, but not be limited to, any 

appropriate methods employees may use to prevent exposure to AIDS and hepatitis B, including 

information concerning the availability of a vaccine to prevent contraction of hepatitis B, and that 

the cost of this vaccination may be covered by the health plan benefits of the employees. 

Information shall be distributed at least annually, or more frequently if there is new information 

supplied by the California Department of Education.  (Health and Safety Code 120875, 120880) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 

Infection Control Practices 

The Superintendent or designee shall ensure that the worksite is effectively maintained in a clean 

and sanitary condition, and shall implement an appropriate written schedule for cleaning and 

decontamination of the worksite.  (8 CCR 5193(d)) 

Where occupational exposure remains after the institution of engineering and work practice 

controls, the Superintendent or designee shall provide appropriate personal protective equipment at 

no cost to the employee. Such equipment may include gloves, gowns, masks, eye protection, and 

other devices that do not permit blood or other potentially infectious materials to pass through or 
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reach the employee's clothes, skin, eyes, mouth or other mucous membranes under normal 

conditions of use. The Superintendent or designee shall maintain, repair, make accessible and 

require employees to use and properly handle protective equipment.  (8 CCR 5193(d))  

The Superintendent or designee shall provide handwashing facilities which are readily accessible to 

employees. When provision of handwashing facilities is not feasible, the Superintendent or 

designee shall provide an appropriate antiseptic hand cleanser in conjunction with clean cloth or 

paper towels, or antiseptic towelettes.  (8 CCR 5193(d)) 

For the prevention of infectious disease, employees shall routinely:  (8 CCR 5193(d)) 

1. Perform all procedures involving blood or other potentially infectious materials in such a manner

as to minimize splashing, spraying, spattering, and generating droplets of these substances.

2. Use personal protective equipment as appropriate.

a. Appropriate clothing, including but not limited to, gowns, aprons, lab coats, clinic jackets or

similar outer garments, shall be worn in occupational exposure situations.

If a garment becomes penetrated by blood or other potentially infectious materials, the

employee shall remove the garment immediately or as soon as feasible.  All personal

protective equipment shall be removed prior to leaving the work area. When removed, it

shall be placed in an appropriately designated area or container for storage, washing,

decontamination or disposal.

b. Gloves shall be worn when it can be reasonably anticipated that the employee may have

hand contact with blood, other potentially infectious materials, mucous membranes and

nonintact skin, and when handling or touching contaminated items or surfaces.

Disposable gloves shall be replaced as soon as practical when contaminated, or as soon as

feasible if they are torn, punctured or when their ability to function as a barrier is

compromised. They shall not be washed or decontaminated for reuse. Utility gloves may be

decontaminated for reuse if the integrity of the gloves is not compromised, but must be

discarded if they are cracked, peeling, torn, punctured, or exhibit other signs of deterioration

or when their ability to function as a barrier is compromised.

c. Masks in combination with eye protection devices or face shields shall be worn whenever

splashes, spray, spatter, or droplets of blood or other potentially infectious materials may be

generated and eye, nose or mouth contamination can be reasonably anticipated.

3. Wash hands and other skin surfaces thoroughly with soap and running water:

a. Immediately or as soon as feasible following contact of hands or any other skin or mucous
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membranes with blood or other potentially infectious materials  

b. Immediately after removing gloves or other personal protective equipment

When handwashing facilities are not available, the employee shall use antiseptic hand

cleanser in conjunction with clean cloth or paper towels, or antiseptic towelettes. In such

instances, hands shall be washed with soap and running water as soon as feasible.

4. Refrain from eating, drinking, smoking, applying cosmetics or lip balm, or handling contact

lenses in work areas with a reasonable likelihood of occupational exposure.

5. Clean and decontaminate all equipment and environmental and work surfaces after contact with

blood or other potentially infectious material, no later than the end of the shift or more frequently

as required by state regulations.

6. Rather than using the hands directly, use mechanical means such as a brush and dust pan, tongs

or forceps to clean up broken glassware which may be contaminated.

7. Use effective patient-handling techniques and other methods designed to minimize the risk of a

sharps injury in all procedures involving the use of sharps in patient care.

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 

(cf. 5141.24 - Specialized Health Care Services) 

a. Needleless systems shall be used to administer medication or fluids, withdraw body fluids

after initial venous or arterial access is established, and conduct any other procedure

involving the potential for an exposure incident for which a needleless system is available

as an alternative to the use of needle devices.  If needleless systems are not used, needles or

non-needle sharps with engineered sharps injury protection shall be used.

b. Contaminated needles or other sharps shall not be broken, bent, recapped, removed from

devices, or stored or processed in a manner that requires employees to reach by hand into

the containers where these sharps have been placed.

c. Disposable sharps shall not be reused.

8. Handle, store, treat and dispose of regulated waste in accordance with Health and Safety Code

117600-118360 and other applicable state and federal regulations.

a.  Immediately or as soon as possible after use, contaminated sharps shall be placed in

containers meeting the requirements of 8 CCR 5193(d)(3)(D). Containers shall be easily

accessible, maintained upright throughout use where feasible, and replaced as necessary to

avoid overfilling.
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b. Specimens of blood or other potentially infectious material shall be placed in a container

which prevents leakage during collection, handling, processing, storage, transport or

shipping.

(cf. 4157/4257/4357 - Employee Safety) 

(cf. 5141 - Health Care and Emergencies) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.23 - Infectious Disease Prevention) 

(cf. 5141.6 - Student Health and Social Services) 

(cf. 6145.2 - Athletic Competition) 

(3/93)  7/99 

Regulation Updated: 10/17/06 Gold Oak Union School District 
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 REPORT of EMPLOYEE ACCIDENT 

___________________________________________________________________________________ 

Employee Name:___________________________________ Grade:________________ 

INJURED     

EMPLOYEE              Address:_________________________________________________________________ 

Date of Injury:_____________ Time of Injury:_________ Witness:________________ 

Witness:_______________________ Witness:__________________________________ 

TIME 

& LOCATION ⁮   Playground  ⁮   Classroom, Room #:___________________ 

⁮ Field  

⁮ Court ⁮    Cafeteria 

⁮ Equipment 

⁮ Ramp ⁮     Office/Library 

⁮ Parking Lot 

⁮    Wolf Den 

⁮     Gazebo 

⁮     Walkways 

Describe:_________________________________________________________________ 

_________________________________________________________________________ 

Who did the injured employee first report to?____________________________________ 

Nature and extent of jury_____________________________________________________ 

DETAILS 

Was it necessary to call the parent?          ⁮ Yes  ⁮ No 

Who was contacted?_________________________________ What time?_____________ 

Was student transported to hospital?  ⁮ Yes               ⁮ No 

____________________________________________________________________________________________ 

_________________________________________________________________________ 

DESCRIBE 

ACCIDENT _________________________________________________________________________ 

_________________________________________________________________________ 

__________________________________ _____________  ________________________________   __________ 
Person making report  Date  Nurse   Date 

__________________________________________ ________________  _______________________________________     ____________ 

Principal                                        Date                           Superintendent                                     Date 

Gold Oak School             __ 

Pleasant Valley School    __ 
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 REPORT of STUDENT ACCIDENT 
__________________________________________________________ 

Student Name:_____________________________________ Grade:________________ 

INJURED 

STUDENT Parent Name: __________________________________Teacher:___________________

Address:_________________________________________________________________ 

Date of Injury:_____________ Time of Injury:_________ Witness:________________ 

Witness:_______________________ Witness:__________________________________ 

TIME 

& LOCATION ⁮   Playground  ⁮   Classroom, Room #:___________________ 

⁮ Field  

⁮ Court ⁮    Cafeteria 

⁮ Equipment 

⁮ Ramp ⁮     Office/Library 

⁮ Parking Lot 

⁮    Wolf Den 

⁮     Gazebo 

⁮     Walkways 

Describe:_________________________________________________________________ 

_________________________________________________________________________ 

Who did the injured student first report to?_______________________________________ 

Nature and extent of jury_____________________________________________________ 

DETAILS 

Was it necessary to call the parent?          ⁮ Yes  ⁮ No 

Who was contacted?_________________________________ What time?_____________ 

Was student transported to hospital?  ⁮ Yes               ⁮ No 

____________________________________________________________________________________________ 

_________________________________________________________________________ 

DESCRIBE 

ACCIDENT _________________________________________________________________________ 

_________________________________________________________________________ 

__________________________________ _____________  ________________________________   __________ 
Person making report  Date  Nurse   Date 

__________________________________________ ________________  _______________________________________     ____________ 

Principal                                        Date                           Superintendent                                     Date 

Gold Oak School    ⁮ 

Pleasant Valley School   ⁮ 
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WORK-RELATED INJURIES 

BOARD POLICY 

The Governing Board desires to provide its employees with insurance and workers' compensation 

benefits in accordance with law.  The Superintendent or designee shall develop an efficient claims 

handling process in order to reduce costs and facilitate employee recovery. 

(cf. 3320 - Claims and Actions Against the District) 

(cf. 4032 - Reasonable Accommodation) 

(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 

(cf. 4154/4254/4354 - Health and Welfare Benefits) 

(cf. 4157/4257/4357 - Employee Safety) 

(cf. 4157.2/4257.2/4357.2 - Ergonomics) 

(cf. 4161.11/4361.11 - Industrial Accident/Illness Leave) 

(cf. 4261.11 - Industrial Accident/Illness Leave) 

An employee shall report any work-related injury or illness to his/her supervisor as soon as 

practicable. Upon learning of an injury, a supervisor shall promptly report the incident to the 

Superintendent or designee and the insurance carrier as appropriate. 

The Superintendent or designee shall ensure that every new employee is notified of his/her right to 

receive workers' compensation if injured at work and that injured employees are given notice of 

rights in accordance with law.   

The Superintendent or designee shall ensure that notifications regarding workers' compensation are 

posted in accordance with law. 

Legal Reference: 

EDUCATION CODE 

44984  Industrial accident and illness leaves, certificated employees 

45192  Industrial accident and illness leaves, classified employees 

LABOR CODE 

3200-4855  Workers' compensation, especially: 

3550-3553 Employee notice 

3600-3605  Conditions of liability 

3760  Report of injury to insurer 

4600  Provision of medical and hospital treatment by employer 

4906  Disclosures and statements 

5400-5413 Notice of injury or death 

6409.1  Reports 

CODE OF REGULATIONS, TITLE 8 

15596 Notice of employee rights 

Management Resources: 

WEB SITES 

California Department of Industrial Relations:  http://www.dir.ca.gov 

(10/95)  7/02 

Policy Updated: 10/17/06 Gold Oak Union School District 
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Gold Oak Union School District 
Work Request 

Date: 
___________________________ 

Requested by: 
___________________________ 

Location: 
___________________________ 

Approval (To charge): 

Description of issue: 

Internal Use Only 

Notes: 

Signature: 



WHY DO I NEED TO 
SAVE IF I HAVE CalSTRS 
OR CalPERS 
RETIREMENT? 

Your pension may not replace 
all of your income in 
retirement. The average 
retiree receives 60-65 percent 
of their income at retirement. 
For example, if your current 
salary is $5,000 per month 
and your retirement benefit 
equals 65 percent of your 
current salary, you will receive 
$3,250 each month. However, 
CalSTRS research indicates 
that retirees must receive 
90-95 percent of their income
in retirement to maintain their
current standard of living. In
the above example the
member has a shortfall of
$1,750 per month.

WHY SHOULD I 
CONTRIBUTE TO A 
403(b) PLAN 

• Bridge your retirement
income gap

• Lower your taxes

• Automatic saving; payroll
deducted

• Easy to start saving now

ANNUAL 403(b) PLAN NOTICE

In Partnership with TCG Administrators 
Toll Free:  800.943.9179   Fax: 888.989.9247 

Email:  403b@CalSTRS403bComply.com 
Website: www.CalSTRS403bComply.com  

TO ALL SCHOOL DISTRICT EMPLOYEES: 

The new school year is an ideal time to make you aware of your eligibility to 
participate in your employer’s 403(b) retirement plan. The 403(b) plan is a voluntary 
tax-deferred savings plan that allows you to defer a portion of your paycheck to a 
retirement plan.    

This is a great benefit offered by your employer to help you bridge your retirement 
income gap and lower your current taxes. Under federal tax law, you do not have to 
pay income taxes on your contributions or account earnings until you take the 
money out of the plan.  

Please continue reading for details on how to enroll and how easy it is to start 
saving now. Also explore why it is a good idea to invest for retirement.  

IMPORTANT POINTS ABOUT YOUR 403(b) PLAN: 

A. You may start, stop or change your payroll deduction contribution to the plan
at any time. The deadline for doing this for each pay period is on the CalSTRS
403bComply website. Go to www.CalSTRS403bComply.com,* click on PLAN
INFORMATION on the top of the page, and then you will find your employer
listed alphabetically. Attached, you will find a Summary Plan Description, payroll
deadline dates , and approved vendor list, and other important plan documents.

B. If you are under age 50, you may contribute 100% of your compensation up to
$18,000 for 2017. Employees who are age 50 or over by 12/31/17 can make
additional catch-up contributions of up to $6,000 in 2017, for a total annual limit
of $24,000. There are no other restrictions on your right to make contributions
to the Plan.

C. To see other Plan features for your employer, such as whether your Plan allows
Roth 403(b) contributions, go to the Summary Plan Description as described in
item A. above

To make a 403(b) salary reduction election or changes online please: 

1. Go to www.CalSTRS403bComply.com.*

2. Click on LOGIN on the right side of the screen.

3. To make a change to your current salary deferral, click RETIREMENT LOGIN and
enter your credentials to access your account

4. To enroll in the Plan, click NEW USER, enter the plan password listed on the
summary plan description for your employer and select NEXT.

If you have any problems, please call CalSTRS 403bComply Customer Service at 800.943.9179.

*If you do not have Internet access or need assistance, please call us at (800) 943-9179 and we can
assist you with these services by phone. CALSTRS 403(b) PLAN LIMITS 09/2017

mailto:403b@CalSTRS403bComply.com
http://www.CalSTRS403bComply.com
http://www.calstrs403bcomply.com
http://www.CalSTRS403bComply.com
mailto:403b@CalSTRS403bComply.com
http://www.CalSTRS403bComply.com
http://www.calstrs403bcomply.com
http://www.CalSTRS403bComply.com


EMPLOYEE RIGHTS AND RESPONSIBILITIES 
UNDER THE FAMILY AND MEDICAL LEAVE ACT 

Basic Leave Entitlement 
FMLA requires covered employers to provide up to 12 weeks of unpaid, 
job-protected leave to eligible employees for the following reasons:  

• for incapacity due to pregnancy, prenatal medical care or child birth;
• to care for the employee’s child after birth, or placement for adoption
or foster care;

• to care for the employee’s spouse, son, daughter or parent, who has
a serious health condition; or

• for a serious health condition that makes the employee unable to
perform the employee’s job.

Military Family Leave Entitlements 
Eligible employees whose spouse, son, daughter or parent is on covered 
active duty or call to covered active duty status may use their 12-week 
leave entitlement to address certain qualifying exigencies.  Qualifying 
exigencies may include attending certain military events, arranging for 
alternative childcare, addressing certain financial and legal arrangements, 
attending certain counseling sessions, and attending post-deployment 
reintegration briefings. 

FMLA also includes a special leave entitlement that permits eligible 
employees to take up to 26 weeks of leave to care for a covered service-
member during a single 12-month period.  A covered servicemember is: 
(1) a current member of the Armed Forces, including a member of the
National Guard or Reserves, who is undergoing medical treatment,
recuperation or therapy, is otherwise in outpatient status, or is otherwise
on the temporary disability retired list, for a serious injury or illness*;
or (2) a veteran who was discharged or released under conditions other
than dishonorable at any time during the five-year period prior to the
first date the eligible employee takes FMLA leave to care for the covered
veteran, and who is undergoing medical treatment, recuperation, or
therapy for a serious injury or illness.*

*The FMLA definitions of “serious injury or illness” for
current servicemembers and veterans are distinct from
the FMLA definition of “serious health condition”.

Benefits and Protections 
During FMLA leave, the employer must maintain the employee’s health 
coverage under any “group health plan” on the same terms as if the 
employee had continued to work.  Upon return from FMLA leave, most 
employees must be restored to their original or equivalent positions 
with equivalent pay, benefits, and other employment terms. 

Use of FMLA leave cannot result in the loss of any employment benefit 
that accrued prior to the start of an employee’s leave. 

Eligibility Requirements  
Employees are eligible if they have worked for a covered employer for at 
least 12 months, have 1,250 hours of service in the previous 12 months*, 
and if at least 50 employees are employed by the employer within 75 miles. 

*Special hours of service eligibility requirements apply to
airline flight crew employees.

Definition of Serious Health Condition 
A serious health condition is an illness, injury, impairment, or physical 
or mental condition that involves either an overnight stay in a medical 
care facility, or continuing treatment by a health care provider for a 
condition that either prevents the employee from performing the functions 
of the employee’s job, or prevents the qualified family member from 
participating in school or other daily activities. 

Subject to certain conditions, the continuing treatment requirement may 
be met by a period of incapacity of more than 3 consecutive calendar days 
combined with at least two visits to a health care provider or one visit and 

a regimen of continuing treatment, or incapacity due to pregnancy, or 
incapacity due to a chronic condition.  Other conditions may meet the 
definition of continuing treatment. 

Use of Leave 
An employee does not need to use this leave entitlement in one block.  
Leave can be taken intermittently or on a reduced leave schedule when 
medically necessary.  Employees must make reasonable efforts to schedule 
leave for planned medical treatment so as not to unduly disrupt the 
employer’s operations.  Leave due to qualifying exigencies may also be 
taken on an intermittent basis. 

Substitution of Paid Leave for Unpaid Leave 
Employees may choose or employers may require use of accrued paid 
leave while taking FMLA leave.  In order to use paid leave for FMLA 
leave, employees must comply with the employer’s normal paid leave 
policies. 

Employee Responsibilities 
Employees must provide 30 days advance notice of the need to take 
FMLA leave when the need is foreseeable.  When 30 days notice is not 
possible, the employee must provide notice as soon as practicable and 
generally must comply with an employer’s normal call-in procedures. 

Employees must provide sufficient information for the employer to determine 
if the leave may qualify for FMLA protection and the anticipated timing 
and duration of the leave.  Sufficient information may include that the 
employee is unable to perform job functions, the family member is unable 
to perform daily activities, the need for hospitalization or continuing 
treatment by a health care provider, or circumstances supporting the need 
for military family leave.  Employees also must inform the employer if 
the requested leave is for a reason for which FMLA leave was previously 
taken or certified. Employees also may be required to provide a certification 
and periodic recertification supporting the need for leave.  

Employer Responsibilities 
Covered employers must inform employees requesting leave whether 
they are eligible under FMLA.  If they are, the notice must specify any 
additional information required as well as the employees’ rights and 
responsibilities.  If they are not eligible, the employer must provide a 
reason for the ineligibility. 

Covered employers must inform employees if leave will be designated 
as FMLA-protected and the amount of leave counted against the employee’s 
leave entitlement.  If the employer determines that the leave is not 
FMLA-protected, the employer must notify the employee. 

Unlawful Acts by Employers 
FMLA makes it unlawful for any employer to: 

• interfere with, restrain, or deny the exercise of any right provided
under FMLA; and

• discharge or discriminate against any person for opposing any practice
made unlawful by FMLA or for involvement in any proceeding under
or relating to FMLA.

Enforcement 
An employee may file a complaint with the U.S. Department of Labor 
or may bring a private lawsuit against an employer.  

FMLA does not affect any Federal or State law prohibiting discrimination, 
or supersede any State or local law or collective bargaining agreement 
which provides greater family or medical leave rights. 

FMLA section 109 (29 U.S.C. § 2619) requires FMLA 
covered employers to post the text of this notice.  Regulation 
29 C.F.R. § 825.300(a) may require additional disclosures. 

For additional information:
1-866-4US-WAGE (1-866-487-9243) TTY: 1-877-889-5627

WWW.WAGEHOUR.DOL.GOV

U.S. Department of Labor   Wage and Hour Division
WHD Publication 1420 · Revised February 2013



New Health Insurance Marketplace Coverage 
Options and Your Health Coverage

PART A: General Information 
:

What is the Health Insurance Marketplace? 

Can I Save Money on my Health Insurance Premiums in the Marketplace? 

Does Employer Health Coverage Affect Eligibility for Premium Savings through the Marketplace? 

How Can I Get More Information? 

Form Approved       
OMB No. 1210-0149 

5 31 2020



PART B: Information About Health Coverage Offered by Your Employer 

3. Employer name 4. Employer Identification Number (EIN)

5. Employer address 6. Employer phone number

7. City 8. State 9. ZIP code

10. Who can we contact about employee health coverage at this job?

11. Phone number (if different from above) 12. Email address



Gold Oak Union School District 

Annual Employee Notification 

Acknowledgement  

This signature page attached to your August paycheck, acknowledges receipt and 

understanding of the Annual Employee Notification documents that are located on the Home 

Page of the District website regarding policies and procedures. If you have any questions or 

would like further information, please contact the District Office. Please return this 

acknowledgement page to the District Office by the last Friday in September.  

________________________________________________ 

Employee Name 

________________________________________________ 

Employee Signature 

________________________________________________ 

Date 
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