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How to Renew Your 30-Day Emergency Teaching Permit/Credential Document 

1. Login to your CTC Online Account (opens in a new window) 

2. Continue to the Educator Documents page, which will display after the Legal 
Disclaimer and Personal Information pages. 

Scroll to the bottom of the Educator Documents page and click the Renew Existing 
Credential button. 

 

3. Find and select the document you want to renew. 

For help finding a document, please refer to the How to View, Print, and Email 
Documents page. 

If you do not see your document, please view the “My document is not displaying under the 
renewal section” item on the Common Application and Payment Issues page. 

 

4. Under the Choose Yes to Renew column, click the drop-down arrow and change the 
selection from a “No” to a “Yes”. 

NOTE: If you cannot find your document, please reach out using the Contact Us (opens in a new 
window) web form for assistance. 

https://educator.ctc.ca.gov/siebel/app/esales/enu
https://www.ctc.ca.gov/ctc-online-services-help/your-educator-account/document-help/
https://www.ctc.ca.gov/ctc-online-services-help/your-educator-account/document-help/
https://www.ctc.ca.gov/ctc-online-services-help/application-payment-help/common-issues/
https://educatortools.ctc.ca.gov/ContactUs?_gl=1*6z5leq*_ga*MTAzMzQ0MzU1MC4xNzE1Mzc1MjA3*_ga_8L1GC3E1C3*MTcyMjI2ODM1Ny4xMjMuMS4xNzIyMjY5MDc4LjAuMC4w
https://educatortools.ctc.ca.gov/ContactUs?_gl=1*6z5leq*_ga*MTAzMzQ0MzU1MC4xNzE1Mzc1MjA3*_ga_8L1GC3E1C3*MTcyMjI2ODM1Ny4xMjMuMS4xNzIyMjY5MDc4LjAuMC4w


                                                         

6/9/26 cs 

 

5. If applicable, choose a Base Credential 

This step only applies to Dependent Credentials. For more information, please refer to 
the Dependent Credentials section on this page. 

For instructions on how to choose a Base Credential, please refer to the Choosing a Base 
Credential section on this page. 

 

6. Repeat steps 2-5 for each eligible document you wish to renew. 

Then click Complete to continue. 

 

7. Finally, complete the Professional Fitness Questions (PFQs) and submit your payment to 
complete the online application. 

NOTE: If successful, the document will no longer display under the Renew Your Document 
section. 

For information on how to check the status of your application, please refer to the Check 
Application Status page. 

 

 

 

https://www.ctc.ca.gov/licensure-enforcement/reporting-educator-misconduct/pfq-applications/pfq-information/
https://www.ctc.ca.gov/ctc-online-services-help/application-payment-help/payment/
https://www.ctc.ca.gov/ctc-online-services-help/your-educator-account/check-application-status/
https://www.ctc.ca.gov/ctc-online-services-help/your-educator-account/check-application-status/
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Note from Subservices@egusd.net: 

• It is your responsibility to track, renew and submit your renewals to Human Resources 
prior to expiration subservices@egusd.net. 

• You will be blocked from working if we do not receive your renewal. 
 

mailto:subservices@egusd.net

