
ID Number: Phone # with Area Code
Pin Number: Employee ID # 

  You can find this information in Frontline Absence Management by clicking
‘Account’ and then ‘Phone Credentials’
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Create an Absence

Press 2

Press 3

Absence for next
business day

Absence for another
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Next, enter:
Number of days
Full Day or Modified Time
Reason:
1- Illness
2- Dr. Appt.
3- PN 
4- PNC 

9- Vacation
12- School Business
13- Jury Duty

Review/Cancel Upcoming Absence

Review/Change Personal Information

Press 2

Press 3

Review tomorrow’s absence
Review absences in the next
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Press 1 Review/Change recording of
your name
Change Pin NumberPress 2
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