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NOTICE TO BIDDERS 

1. Notice is hereby given that the governing board (“Board”) of the Corning 

Union Elementary School District (“District”) will receive, by electronic 

submission bids for the following project, Bid No. 260220, Bid Package 
(“Project” or “Contract”): 

Maywood Fire Alarm Replacement 

2. The Project consists of: 

Replacing the existing fire alarm for the Silent Knight System 

3. To bid on this Project, the Bidder is required to possess one or more of the 

following State of California contractors’ license(s):  

C-10 

The Bidder's license(s) must remain active and in good standing throughout 

the term of the Contract. 

4. To bid on this Project, the Bidder is required to be registered as a public 

works contractor with the Department of Industrial Relations pursuant to the 

Labor Code. 

5. Contract Documents will be available on or after ______________, 20__, for 

review via email facilities@cuesd.net, and may be downloaded from the 

District’s website, 

https://www.corningelementary.org/District/Departments/Business-Services/Bids-

RFPs-RFQs/index.html.  

6. The District will only receive bids submitted electronically. Bids will be received 

until __ a.m./p.m., _, 20___, only at the following email address 

facilities@cuesd.net, after which time the bids will be opened and publicly read 

aloud via video conference. A link to the video conference will be provided by 

Addendum. Any bid that is submitted after this time shall be nonresponsive and 

returned to the bidder. Each bidder is solely responsible for timely submission of 

its bid; the District is not responsible for any technological issues in a bidder’s 

ability to timely submit its bid or portion thereof. Any claim by a bidder of error 

in its bid must be made in compliance with section 5100 et seq. of the Public 

Contract Code. Prior to publicly reading aloud bids at the video conference, the 

District reserves the right to verify the genuineness of any bid security. 

7. All bids shall be on the form provided by the District.  Each bid must conform 

and be responsive to all pertinent Contract Documents, including, but not 

limited to, the Instructions to Bidders. 

8. A bid bond by an admitted surety insurer on the form provided by the District  

a cashier's check or a certified check, drawn to the order of the Corning Union 
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Elementary School District, in the amount of ten percent (10%) of the total 

bid price, shall accompany the Bid Form and Proposal, as a guarantee that 

the Bidder will, within seven (7) calendar days after the date of the Notice of 

Award, enter into a contract with the District for the performance of the 

services as stipulated in the bid. 

9. A mandatory pre-bid conference and site visit will be held on   

 , 20___, at __.m. at       , California.  

All participants are required to sign in front of the    Building,  

  , California.  The site visit is expected to take approximately one 

hour.  Failure to attend or tardiness will render bid ineligible. 

10. The successful Bidder shall be required to furnish a 100% Performance Bond 

and a 100% Payment Bond if it is awarded the Contract for the Work. 

11. The successful Bidder and its subcontractors shall comply with sections 2449, 

2449.1, 2449.2 of Title 13 of the California Code of Regulations, including by 

providing Certificate(s) of Reported Compliance for In-Use Off-Road Diesel-

Fueled Fleets for the fleet selected for the contract and their listed 

subcontractors, if applicable, with its executed Contract. 

12. The successful Bidder may substitute securities for any monies withheld by 

the District to ensure performance under the Contract, in accordance with the 

provisions of section 22300 of the Public Contract Code. 

13. The successful Bidder will be required to certify that it either meets the 

Disabled Veteran Business Enterprise (“DVBE”) goal of three percent (3%) 

participation or made a good faith effort to solicit DVBE participation in this 

Contract if it is awarded the Contract for the Work. 

14. The Contractor and all Subcontractors under the Contractor shall pay all 

workers on all Work performed pursuant to this Contract not less than the 

general prevailing rate of per diem wages and the general prevailing rate for 

holiday and overtime work as determined by the Director of the Department 

of Industrial Relations, State of California, for the type of work performed and 

the locality in which the work is to be performed within the boundaries of the 

District, pursuant to section 1770 et seq. of the California Labor Code.  

Prevailing wage rates are also available from the District or on the Internet 

at: <http://www.dir.ca.gov>. 

15. This Project is subject to labor compliance monitoring and enforcement by the 

Department of Industrial Relations pursuant to Labor Code section 1771.4 

and subject to the requirements of Title 8 of the California Code of 

Regulations.  The successful Bidder shall comply with all requirements of 

Division 2, Part 7, Chapter 1, Articles 1-5 of the Labor Code. 

16. The District’s Board has found and determined that the following item(s) shall 

be used on this Project based on the purpose(s) indicated.  (Public Contract 

Code section 3400(c).)  A particular material, product, thing, or service is 

designated by specific brand or trade name for the following purpose(s): 
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(1) In order to match other products in use on a particular public 

improvement either completed or in the course of completion: 

Silent Knight Fire Alarm System. 

17. The District shall award the Contract, if it awards it at all, to the lowest 

responsive responsible bidder based on:   

A. The base bid amount only. 

 

The Board reserves the right to reject any and all bids and/or waive any irregularity 

in any bid received.  If the District awards the Contract, the security of unsuccessful 

bidder(s) shall be returned within sixty (60) days from the time the award is made.  

Unless otherwise required by law, no bidder may withdraw its bid for ninety (90) 

days after the date of the bid opening. 

END OF DOCUMENT 
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INSTRUCTIONS TO BIDDERS 

Bidders shall follow the instructions in this document, and shall submit all 

documents, forms, and information required for consideration of a bid. 

Corning Union Elementary School District  (“District”) will evaluate information 

submitted by the apparent low Bidder and, if incomplete or unsatisfactory to District, 

Bidder’s bid may be rejected at the sole discretion of District. 

1. Bids are requested for a general construction contract, or work described in 

general, for the following project (“Project” or “Contract”): 

Maywood Fire Alarm Replacement 

2. A Bidder and its subcontractors must possess the appropriate State of 

California contractors’ license and must maintain the license throughout the 

duration of the project.  Bidders must also be registered as a public works 

contractor with the Department of Industrial Relations pursuant to the Labor 

Code.  Bids submitted by a contractor who is not properly licensed or 

registered shall be deemed nonresponsive and will not be considered. 

3. District will receive bids submitted electronically from bidders as stipulated in the 

Notice to Bidders. 

a. Email subject line must include the name of the Bidder, name of the 

Project, the Project Number and/or bid number, and time of bid opening. 

b. Bids must be electronically submitted to the following email address 

facilities@cuesd.net, by date and time shown in the Notice to Bidders. 

c. Each bidder is solely responsible for timely submission of its bid; the 

District is not responsible for any technological issues affecting a bidder’s 

ability to timely submit its bid or portion thereof. 

d. Bid emails must attach all documents as required herein. 

4. Bidders are advised that on the date that bids are opened, the District Offices will 

not be open to bidders or their representatives. 

5. Bids will be opened at or after the time indicated for receipt of bids. Bids will 

be opened and publicly read aloud via video conference. A link to the video 

conference will be provided by Addendum. Prior to publicly reading aloud bids 

at the video conference, the District reserves the right to verify the 

genuineness of any bid security. 

6. Bidders must submit bids on the documents titled Bid Form and Proposal and 

must submit all other required District forms.  Bids not submitted on the 

District's required forms shall be deemed nonresponsive and shall not be 
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considered.  Additional sheets required to fully respond to requested 

information are permissible. 

7. Bidders shall not modify the Bid Form and Proposal or qualify their bids.  

Bidders shall not submit to the District a re-formatted, re-typed, altered, 

modified, or otherwise recreated version of the Bid Form and Proposal or 

other District-provided document. 

8. Bids shall be clearly written and without erasure or deletions.  District 

reserves the right to reject any bid containing erasures, deletions, or illegible 

contents. 

9. Bidders must supply all information required by each Bid Document.  Bids 

must be full and complete.  District reserves the right in its sole discretion to 

reject any bid as nonresponsive as a result of any error or omission in the bid.  

Bidders must complete and submit all of the following documents with the Bid 

Form and Proposal: 

a. Photocopy of Bid Bond on the District's form, or other security. 

b. Designated Subcontractors List. 

c. Site Visit Certification, if a site visit was required. 

d. Non-Collusion Declaration. 

10. Bidders must submit with their bids a legible photocopy of (i) a cashier's check 

or (ii) a certified check payable to District, or (iii) a bid bond by an admitted 

surety insurer of not less than ten percent (10%) of amount of Base Bid, plus 

all additive alternates (“Bid Bond”).  If Bidder chooses to provide a Bid Bond 

as security, Bidder must use the required form of corporate surety provided 

by District.  The Surety on Bidder’s Bid Bond must be an insurer admitted in 

the State of California and authorized to issue surety bonds in the State of 

California. Bidder must deposit the original of the bid bond, cashier’s check, 

or certified check in the mail on the same day as the bid opening. Bids 

submitted without necessary bid security will be deemed nonresponsive and 

will not be considered. 

11. If Bidder to whom the Contract is awarded fails or neglects to enter into the 

Contract and submit required bonds, insurance certificates, and all other 

required documents, within SEVEN (7) calendar days after the date of the 

Notice of Award, District may deposit Bid Bond, cashier's check, or certified 

check for collection, and proceeds thereof may be retained by District as 

liquidated damages for failure of Bidder to enter into Contract, in the sole 

discretion of District.  It is agreed that calculation of damages District may 

suffer as a result of Bidder's failure to enter into the Contract would be 

extremely difficult and impractical to determine and that the amount of the 

Bidder’s required bid security shall be the agreed and conclusively presumed 

amount of damages. 
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12. Bidders must submit with the bid the Designated Subcontractors List for those 

subcontractors who will perform any portion of Work, including labor, 

rendering of service, or specially fabricating and installing a portion of the 

Work or improvement according to detailed drawings contained in the plans 

and specifications, in excess of one half of one percent (0.5%) of total bid.  

Failure to submit this list when required by law shall result in bid being 

deemed nonresponsive and the bid will not be considered. 

13. All of the listed subcontractors are required to be registered as a public works 

contractor with the Department of Industrial Relations pursuant to the Labor 

Code.   

a. An inadvertent error in listing the California contractor license number 

on the Designated Subcontractors List shall not be grounds for filing a 

bid protest or grounds for considering the bid nonresponsive if the 

correct contractor’s license number is submitted to the District within 

24 hours after the bid opening and the corrected number corresponds 

with the submitted name and location for that subcontractor. 

b. An inadvertent error listing an unregistered subcontractor shall not be 

grounds for filing a bid protest or grounds for considering the bid 

nonresponsive provided that any of the following apply: 

i. The subcontractor is registered prior to the bid opening. 

ii. The subcontractor is registered and has paid the penalty 

registration fee within 24 hours after the bid opening. 

iii. The subcontractor is replaced by another registered 

subcontractor pursuant to Public Contract Code section 4107. 

14. If a mandatory pre-bid conference and site visit (“Site Visit”) is required as 

referenced in the Notice to Bidders, then Bidders must submit the Site Visit 

Certification with their Bid.  District will transmit to all prospective Bidders of 

record such Addenda as District in its discretion considers necessary in 

response to questions arising at the Site Visit.  Oral statements shall not be 

relied upon and will not be binding or legally effective.  Addenda issued by the 

District as a result of the Site Visit, if any, shall constitute the sole and 

exclusive record and statement of the results of the Site Visit. 

15. Bidders shall submit the Non-Collusion Declaration with their bids.  Bids 

submitted without the Non-Collusion Declaration shall be deemed 

nonresponsive and will not be considered. 

16. The Contractor and all Subcontractors under the Contractor shall pay all 

workers on all work performed pursuant to the Contract not less than the 

general prevailing rate of per diem wages and the general prevailing rate for 

holiday and overtime work as determined by the Director of the Department 

of Industrial Relations, State of California, for the type of work performed and 

the locality in which the work is to be performed within the boundaries of the 

District, pursuant to sections 1770 et seq. of the California Labor Code.  
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Copies of the general prevailing rates of per diem wages for each craft, 

classification, or type of worker needed to execute the Contract, as 

determined by Director of the Department of Industrial Relations, are 

available upon request at the District’s principal office.  Prevailing wage rates 

are also available on the internet at http://www.dir.ca.gov. 

17. The policy limits, known exclusions, and the length of time the policy is 

intended to remain in effect provided by the OCIP are described in the OCIP 

Manual.  The District will require all bidders at a minimum to have no serious 

and willful violations of Labor Code section 6300 et seq., have a workers’ 

compensation experience modification factor of 1.00 or less, and have an 

injury prevention program instituted pursuant to Labor Code sections 3201.5 

or 6401.7 . 

18. Section 17076.11 of the Education Code requires school districts using funds 

allocated pursuant to the State of California School Facility Program for the 

construction and/or modernization of school building(s) to have a 

participation goal for disabled veteran business enterprises (“DVBE”) of at 

least three percent (3%) per year of the overall dollar amount expended on 

projects that receive state funding or demonstrate its good faith effort to 

solicit DVBE participation in this Contract.  In order to meet this requirement 

by demonstrating a good faith effort, Bidder must advertise for DVBE-certified 

subcontractors and suppliers before submitting its Bid.  For any project that is 

at least partially state-funded, the lowest responsive responsible Bidder 

awarded the Contract must submit certification of compliance with the 

procedures for implementation of DVBE contracting goals with its signed 

Agreement.  DVBE Certification form is attached.  

19. Submission of bid signifies careful examination of Contract Documents and 

complete understanding of the nature, extent, and location of Work to be 

performed.  Bidders must complete the tasks listed below as a condition to 

bidding, and submission of a bid shall constitute the Bidder's express 

representation to District that Bidder has fully completed the following: 

a. Bidder has visited the Site, if required, and has examined thoroughly 

and understood the nature and extent of the Contract Documents, 

Work, Site, locality, actual conditions, as-built conditions, and all local 

conditions and federal, state and local laws, and regulations that in 

any manner may affect cost, progress, performance, or furnishing of 

Work or that relate to any aspect of the means, methods, techniques, 

sequences, or procedures of construction to be employed by Bidder 

and safety precautions and programs incident thereto; 

b. Bidder has conducted or obtained and has understood all 

examinations, investigations, explorations, tests, reports, and studies 

that pertain to the subsurface conditions, as-built conditions, 

underground facilities, and all other physical conditions at or 

contiguous to the Site or otherwise that may affect the cost, progress, 

performance, or furnishing of Work, as Bidder considers necessary for 

the performance or furnishing of Work at the Contract Sum, within the 

Contract Time, and in accordance with the other terms and conditions 
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of Contract Documents, including specifically the provisions of the 

General Conditions; and no additional examinations, investigations, 

explorations, tests, reports, studies, or similar information or data are 

or will be required by Bidder for such purposes; 

c. Bidder has correlated its knowledge and the results of all such 

observations, examinations, investigations, explorations, tests, 

reports, and studies with the terms and conditions of the Contract 

Documents; 

d. Bidder has given the District prompt written notice of all conflicts, 

errors, ambiguities, or discrepancies that it has discovered in or among 

the Contract Documents and the actual conditions, and the written 

resolution(s) thereof by the District is/are acceptable to Bidder; 

e. Bidder has made a complete disclosure in writing to the District of all 

facts bearing upon any possible interest, direct or indirect, that Bidder 

believes any representative of the District or other officer or employee 

of the District presently has or will have in this Contract or in the 

performance thereof or in any portion of the profits thereof; 

f. Bidder must, prior to bidding, perform the work, investigations, 

research, and analysis required by this document and that Bidder 

represented in its Bid Form and Proposal and the Agreement that it 

performed prior to bidding.  Contractor under this Contract is charged 

with all information and knowledge that a reasonable bidder would 

ascertain from having performed this required work, investigation, 

research, and analysis.  Bid prices must include entire cost of all work 

“incidental” to completion of the Work. 

g. Conditions Shown on the Contract Documents:  Information as to 

underground conditions, as-built conditions, or other conditions or 

obstructions, indicated in the Contract Documents, e.g., on Drawings 

or in Specifications, has been obtained with reasonable care, and has 

been recorded in good faith.  However, District only warrants, and 

Bidder may only rely, on the accuracy of limited types of information. 

i. As to above-ground conditions or as-built conditions shown or 

indicated in the Contract Documents, there is no warranty, 

express or implied, or any representation express or implied, 

that such information is correctly shown or indicated.  This 

information is verifiable by independent investigation and 

Bidder is required to make such verification as a condition to 

bidding.  In submitting its Bid, Bidder shall rely on the results of 

its own independent investigation.  In submitting its Bid, Bidder 

shall not rely on District-supplied information regarding above-

ground conditions or as-built conditions. 

ii. As to any subsurface condition shown or indicated in the 

Contract Documents, Bidder may rely only upon the general 

accuracy of actual reported depths, actual reported character of 
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materials, actual reported soil types, actual reported water 

conditions, or actual obstructions shown or indicated.  District is 

not responsible for the completeness of such information for 

bidding or construction; nor is District responsible in any way 

for any conclusions or opinions that the Bidder has drawn from 

such information; nor is the District responsible for subsurface 

conditions that are not specifically shown (for example, District 

is not responsible for soil conditions in areas contiguous to 

areas where a subsurface condition is shown). 

h. Conditions Shown in Reports and Drawings Supplied for Informational 

Purposes: Reference is made to the document entitled Geotechnical 

Data, and the document entitled Existing Conditions, for identification 

of: 

i. Subsurface Conditions: Those reports of explorations and tests 

of subsurface conditions at or contiguous to the Site that have 

been utilized by Architect in preparing the Contract Documents; 

and 

ii. Physical Conditions: Those drawings of physical conditions in or 

relating to existing surface or subsurface structures at or 

contiguous to the Site that has been utilized by Architect in 

preparing the Contract Documents. 

iii. These reports and drawings are not Contract Documents and, 

except for any “technical” data regarding subsurface conditions 

specifically identified in Geotechnical Data and Existing 

Conditions, and underground facilities data, Bidder may not in 

any manner rely on the information in these reports and 

drawings.  Subject to the foregoing, Bidder must make its own 

independent investigation of all conditions affecting the Work 

and must not rely on information provided by District. 

20. Bids shall be based on products and systems specified in Contract Documents 

or listed by name in Addenda.  Whenever in the Specifications any materials, 

process, or article is indicated or specified by grade, patent, or proprietary 

name, or by name of manufacturer, that Specification shall be deemed to be 

followed by the words “or equal.”  Bidder may, unless otherwise stated, offer 

any material, process, or article that shall be substantially equal or better in 

every respect to that so indicated or specified.  The District is not responsible 

and/or liable in any way for a Contractor’s damages and/or claims related, in 

any way, to that Contractor’s basing its bid on any requested substitution that 

the District has not approved in advance and in writing.  Contractors and 

materials suppliers who submit requests for substitutions prior to the award 

of the Contract must do so in writing and in compliance with Public Contract 

Code section 3400.  All requests must comply with the following: 

a. District must receive any notice of request for substitution of a 

specified item a minimum of TEN (10) calendar days prior to bid 
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opening.  The Successful Bidder will not be allowed to substitute 

specified items unless properly noticed. 

b. Within 35 days after the date of the Notice of Award, the Successful 

Bidder shall submit data substantiating the request(s) for all 

substitution(s) containing sufficient information to assess acceptability 

of product or system and impact on Project, including, without 

limitation, the requirements specified in the Special Conditions and the 

Specifications.  Insufficient information shall be grounds for rejection 

of substitution. 

c. Approved substitutions, if any, shall be listed in Addenda.  District 

reserves the right not to act upon submittals of substitutions until after 

bid opening. 

d. Substitutions may be requested after Contract has been awarded only 

if indicated in and in accordance with requirements specified in the 

Special Conditions and the Specifications. 

21. Bidders may examine any available “as-built” drawings of previous work by 

giving District reasonable advance notice.  District will not be responsible for 

accuracy of “as-built” drawings.  The document entitled Existing Conditions 

applies to all supplied “as-built” drawings. 

22. All questions about the meaning or intent of the Contract Documents are to 

be directed via email to the District to facilities@cuesd.net.  Interpretations or 

clarifications considered necessary by the District in response to such 

questions will be issued in writing by Addenda and emailed, faxed, mailed, or 

delivered to all parties recorded by the District as having received the 

Contract Documents or posted on the District’s website. Questions received 

less than SEVEN (7) calendar days prior to the date for opening bids may not 

be answered.  Only questions answered by formal written Addenda will be 

binding.  Oral and other interpretations or clarifications will be without legal 

effect. 

23. Addenda may also be issued to modify other parts of the Contract Documents 

as deemed advisable by the District. 

24. Each Bidder must acknowledge each Addendum in its Bid Form and Proposal 

by number or its Bid shall be considered non-responsive.  Each Addendum 

shall be part of the Contract Documents.  A complete listing of Addenda may 

be secured from the District. 

25. This Contract may include alternates.  Alternates are defined as alternate 

products, materials, equipment, systems, methods, or major elements of the 

construction that may, at the District's option and under terms established in 

the Contract and pursuant to section 20103.8 of the Public Contract Code, be 

selected for the Work. 

26. The District shall award the Contract, if it awards it at all, to the lowest 

responsive responsible bidder based on the criteria as indicated in the Notice 

https://www.corningelementary.org/District/Departments/Business-Services/Bids-RFPs-RFQs/index.html
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to Bidders.  In the event two or more responsible bidders submit identical 

bids, the District shall select the Bidder to whom to award the Contract by lot.  

27. Discrepancies between written words and figures, or words and numerals, will 

be resolved in favor of figures or numerals. 

28. Bidders in contention for contract awards shall be required to attend a Post-

Bid interview, which will be set within three (3) calendar days following bid 

opening.  A duly authorized representative of the apparent low bidder is 

required to attend the Post Bid Interview, in person.  The apparent low 

bidder’s authorized representative(s) must have (1) knowledge of how the bid 

submitted was prepared, (2) the person responsible for supervising 

performance of the Work, and (3) the authority to bind the apparent low 

bidder.  Failure to attend the Post Bid Interview as scheduled will be 

considered just cause for the District to reject the Bid as nonresponsive.  

29. Any bid protest by any Bidder regarding any other bid must be submitted in 

writing to the District, before 5:00 p.m. of the THIRD (3rd) business day 

following bid opening. 

a. Only a Bidder who has actually submitted a bid, and who could be 

awarded the Contract if the bid protest is upheld, is eligible to submit a 

bid protest.  Subcontractors are not eligible to submit bid protests.  A 

Bidder may not rely on the bid protest submitted by another Bidder. 

b. A bid protest must contain a complete statement of any and all bases 

for the protest and all supporting documentation.  Materials submitted 

after the bid protest deadline will not be considered. 

c. The protest must refer to the specific portions of all documents that 

form the basis for the protest. 

i. Without limitation to any other basis for protest, an inadvertent 

error in listing the California contractor’s license number on the 

Designated Subcontractors List shall not be grounds for filing a 

bid protest or grounds for considering the bid nonresponsive if 

the correct contractor’s license number is submitted to the 

District within 24 hours after the bid opening and the corrected 

number corresponds with the submitted name and location for 

that subcontractor. 

ii. Without limitation to any other basis for protest, an inadvertent 

error listing an unregistered subcontractor shall not be grounds 

for filing a bid protest or grounds for considering the bid 

nonresponsive provided that any of the following apply: 

1. The subcontractor is registered prior to the bid opening. 

2. The subcontractor is registered and has paid the penalty 

registration fee within 24 hours after the bid opening. 
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3. The subcontractor is replaced by another registered 

subcontractor pursuant to Public Contract Code section 

4107. 

d. The protest must include the name, address and telephone number of 

the person representing the protesting party. 

e. The party filing the protest must concurrently transmit a copy of the 

protest and any attached documentation to all other parties with a 

direct financial interest that may be adversely affected by the outcome 

of the protest.  Such parties shall include all other bidders or proposers 

who appear to have a reasonable prospect of receiving an award 

depending upon the outcome of the protest. 

f. The procedure and time limits set forth in this paragraph are 

mandatory and are each bidder’s sole and exclusive remedy in the 

event of bid protest.  Failure to comply with these procedures shall 

constitute a waiver of any right to further pursue the bid protest, 

including filing a Government Code Claim or legal proceedings. 

30. The Bidder to whom Contract is awarded shall execute and submit the 

following documents by 5:00 p.m. of the SEVENTH (7th) calendar day 

following the date of the Notice of Award.  Failure to properly and timely 

submit these documents entitles District to reject the bid as nonresponsive. 

a. Agreement: To be executed by successful Bidder.  District may require 

Contractor to submit up to three (3) copies, each bearing an original 

signature. A facsimile or electronic signature shall be deemed to be the 

equivalent of the actual original signature 

b. Escrow of Bid Documentation: This must include all required 

documentation.  See the document titled Escrow Bid Documentation 

for more information. 

c. Performance Bond (100%): On the form provided in the Contract 

Documents and fully executed as indicated on the form. 

d. Payment Bond (Contractor's Labor and Material Bond) (100%):  On 

the form provided in the Contract Documents and fully executed as 

indicated on the form. 

e. Insurance Certificates and Endorsements as required. 

f. Workers’ Compensation Certification. 

g. Prevailing Wage and Related Labor Requirements Certification. 

h. Off-Road Diesel-Fueled Fleet Certification. 

i. Disabled Veteran Business Enterprise Participation Certification.   
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j. Drug-Free Workplace Certification.   

k. Tobacco-Free Environment Certification.   

l. Drug and Alcohol-Free Schools Certification. 

m. Workplace Violence Prevention Plan Certification. 

n. Hazardous Materials Certification.   

o. Lead-Based Materials Certification.   

p. Criminal Background Investigation/Fingerprinting Certification. 

q. Registered Subcontractors List:  Must include Department of Industrial 

Relations (DIR) registration number of each subcontractor for all tiers.  

31. Time for Completion:  District may issue a Notice to Proceed within NINETY 

(90) days from the date of the Notice of Award.  Once Contractor has 

received the Notice to Proceed, Contractor shall complete the Work within the 

period of time indicated in the Contract Documents. 

a. In the event that the District desires to postpone issuing the Notice to 

Proceed beyond this 90-day period, it is expressly understood that 

with reasonable notice to the Contractor, the District may postpone 

issuing the Notice to Proceed. 

b. It is further expressly understood by Contractor that Contractor shall 

not be entitled to any claim of additional compensation as a result of 

the postponement of the issuance of the Notice to Proceed beyond a 

90-day period.  If the Contractor believes that a postponement of 

issuance of the Notice to Proceed will cause a hardship to the 

Contractor, the Contractor may terminate the Contract.  Contractor’s 

termination due to a postponement beyond this 90-day period shall be 

by written notice to District within TEN (10) calendar days after 

receipt by Contractor of District's notice of postponement. 

c. It is further understood by the Contractor that in the event that 

Contractor terminates the Contract as a result of postponement by the 

District, the District shall only be obligated to pay Contractor for the 

Work that Contractor had performed at the time of notification of 

postponement and which the District had in writing authorized 

Contractor to perform prior to issuing a Notice to Proceed. 

d. Should the Contractor terminate the Contract as a result of a notice of 

postponement, District shall have the authority to award the Contract 

to the next lowest responsive responsible bidder. 

32. District reserves the right to reject any or all bids, including without limitation 

the right to reject any or all nonconforming, nonresponsive, unbalanced, or 

conditional bids, to re-bid, and to reject the bid of any bidder if District 
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believes that it would not be in the best interest of the District to make an 

award to that bidder, whether because the bid is not responsive or the bidder 

is unqualified or of doubtful financial ability or fails to meet any other 

pertinent standard or criteria established by District.  District also reserves 

the right to waive any inconsequential deviations or irregularities in any bid.  

For purposes of this paragraph, an “unbalanced bid” is one having nominal 

prices for some work items and/or enhanced prices for other work items. 

33. It is the policy of the District that no qualified person shall be excluded from 

participating in, be denied the benefits of, or otherwise be subjected to 

discrimination in any consideration leading to the award of contract, based on 

race, religious creed, color, national origin, ancestry, physical disability, 

mental disability, reproductive health decisionmaking, medical condition, 

genetic information, marital status, sex, gender, gender identity, gender 

expression, age, sexual orientation, or veteran or military status.  The 

Successful Bidder and its subcontractors shall comply with applicable federal 

and state laws, including, but not limited to the California Fair Employment 

and Housing Act, beginning with Government Code section 12900, and Labor 

Code section 1735. 

34. Prior to the award of Contract, District reserves the right to consider the 

responsibility of the Bidder.  District may conduct investigations as District 

deems necessary to assist in the evaluation of any bid and to establish the 

responsibility, including, without limitation, qualifications and financial ability 

of Bidders, proposed subcontractors, suppliers, and other persons and 

organizations to perform and furnish the Work in accordance with the 

Contract Documents to District's satisfaction within the prescribed time. 

END OF DOCUMENT 
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BID FORM AND PROPOSAL 

To: Governing Board of the Corning Union Elementary School District (“District” or 

“Owner”) 

From:   
 (Proper Name of Bidder) 

The undersigned declares that Bidder has read and understands the Contract 

Documents, including, without limitation, the Notice to Bidders and the Instructions 

to Bidders, and agrees and proposes to furnish all necessary labor, materials, and 

equipment to perform and furnish all work in accordance with the terms and 

conditions of the Contract Documents, including, without limitation, the Drawings 

and Specifications of Bid No.   , for the following project known as: 

   

(“Project” or “Contract”) and will accept in full payment for that Work the following 

total lump sum amount, all taxes included: 

 

         dollars$     

BASE BID 

Bidder acknowledges and agrees that the Base Bid accounts for any and all 

Allowance(s), Total Cost for Unit Prices. 

 

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 
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Additional Detail Regarding Calculation of Base Bid 

1. Allowance.  The Bidder’s Base Bid shall include the following Allowances for 

the Tasks/Work as noted here: 

Task/Work Allowance Value 

  

  

  

Total Allowance Value  

 

The Allowance Value for an Allowance Item includes the direct cost of labor, 

materials, equipment, transportation, taxes and insurance associated with the 

applicable Allowance Item.  All other costs, including Contractor’s overall project 

management and general conditions costs, overhead and fee, are deemed to be 

included in the Base Bid. 

The District shall have sole discretion to authorize all expenditures from the 

Allowances. The District shall process expenditures from the Allowances in the 

form of an Allowance Expenditure Directive (“AED”). Any unused Allowance or 

unused portion thereof shall be deducted from the Contract Price to the benefit of 

the District.  

2. The undersigned has reviewed the Work outlined in the Contract Documents 

and fully understands the scope of Work required in this Proposal, 

understands the construction and project management function(s) is 

described in the Contract Documents, and that each Bidder who is awarded a 

contract shall be in fact a prime contractor, not a subcontractor, to the 

District, and agrees that its Proposal, if accepted by the District, will be the 

basis for the Bidder to enter into a contract with the District in accordance 

with the intent of the Contract Documents. 

3. The undersigned has notified the District in writing of any discrepancies or 

omissions or of any doubt, questions, or ambiguities about the meaning of 

any of the Contract Documents and has contacted the Construction Manager 

before bid date to verify the issuance of any clarifying Addenda. 

4. The undersigned agrees to commence work under this Contract on the date 

established in the Contract Documents and to complete all work within the 

time specified in the Contract Documents. 

5. The liquidated damages clause of the General Conditions and Agreement is 

hereby acknowledged. 
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6. It is understood that the District reserves the right to reject this bid and that 

the bid shall remain open to acceptance and is irrevocable for a period of 

ninety (90) days. 

7. The following documents are attached hereto: 

● Photocopy of Bid Bond on the District's form or other security 

● Designated Subcontractors List 
● Site Visit Certification  
● Non-Collusion Declaration 

8. Receipt and acceptance of the following Addenda is hereby acknowledged: 

 

No.      , Dated   

  

 

No.      , Dated   

  

 

No.      , Dated   

  

 

No.      , Dated   

  

 

No.      , Dated   

  

 

No.      , Dated   

  

9. Bidder acknowledges that the license required for performance of the Work is 

a    license. 

10. Bidder hereby certifies that Bidder is able to furnish labor that can work in 

harmony with all other elements of labor employed or to be employed on the 

Work. 

11. Bidder specifically acknowledges and understands that if it is awarded the 

Contract, that it shall perform the Work of the Project while complying with all 

requirements of the Department of Industrial Relations. 

12. Bidder hereby certifies that its bid includes sufficient funds to permit Bidder to 

comply with all local, state or federal labor laws or regulations during the 

Project, including payment of prevailing wage, and that Bidder will comply 

with the provisions of Labor Code section 2810(d) if awarded the Contract. 

13. Bidder represents that it is competent, knowledgeable, and has special skills 

with respect to the nature, extent, and inherent conditions of the Work to be 

performed.  Bidder further acknowledges that there are certain peculiar and 

inherent conditions existent in the construction of the Work that may create, 

during the Work, unusual or peculiar unsafe conditions hazardous to persons 

and property. 
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14. Bidder expressly acknowledges that it is aware of such peculiar risks and that 

it has the skill and experience to foresee and to adopt protective measures to 

adequately and safely perform the Work with respect to such hazards. 

15. Bidder expressly acknowledges that it is aware that if a false claim is 

knowingly submitted (as the terms “claim” and “knowingly” are defined in the 

California False Claims Act, Gov. Code, § 12650 et seq.), the District will be 

entitled to civil remedies set forth in the California False Claim Act.  It may 

also be considered fraud and the Contractor may be subject to criminal 

prosecution. 

16. The undersigned Bidder certifies that it is, at the time of bidding, and shall be 

throughout the period of the Contract, licensed by the State of California to 

do the type of work required under the terms of the Contract Documents and 

registered as a public works contractor with the Department of Industrial 

Relations.  Bidder further certifies that it is regularly engaged in the general 

class and type of work called for in the Contract Documents. 

[SIGNATURE ON FOLLOWING PAGE] 
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Bidder hereby certifies to the District that all representations, certifications, and 

statements made by Bidder, as set forth in this bid form, are true and correct and 

are made under penalty of perjury. 

Dated this    day of   

20   

Name of Bidder:   

Type of Organization:   

Signature: 

________________________________________________________________ 

Print Name:   

Title:   

Address of Bidder:   

Taxpayer Identification No. of Bidder:   

Telephone Number:   

Fax Number:   

E-mail:    Web Page:   

Contractor's License No(s): No.:   Class:   Expiration Date:   

 No.:   Class:  Expiration Date:   

 No.:   Class:  Expiration Date:   

Public Works Contractor Registration No.:    

END OF DOCUMENT 
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BID BOND 

(Note: If Bidder is providing a bid bond as its bid security, Bidder must use 

this form, NOT a surety company form.) 

KNOW ALL PERSONS BY THESE PRESENTS: 

That the undersigned,      , as Principal 

(“Principal”), 

and            

 , as Surety (“Surety”), a corporation organized and existing under and by 

virtue of the laws of the State of California and authorized to do business as a surety 

in the State of California, are held and firmly bound unto the Corning Union 

Elementary School District  (“District”) of Tehama County, State of California, as 

Obligee, in an amount equal to ten percent (10%) of the Base Bid plus 

alternates, for the payment of which sum well and truly to be made, we, and each of 

us, bind ourselves, our heirs, executors, administrators, successors, and assigns, 

jointly and severally, firmly by these presents. 

THE CONDITION OF THIS OBLIGATION IS SUCH that whereas the Principal has 

submitted a bid to the District for all Work specifically described in the accompanying 

bid for the following project:        (“Project” or 

“Contract”). 

NOW, THEREFORE, if the Principal is awarded the Contract and, within the time and 

manner required under the Contract Documents, after the prescribed forms are 

presented to Principal for signature, enters into a written contract, in the prescribed 

form in accordance with the bid, and files two bonds, one guaranteeing faithful 

performance and the other guaranteeing payment for labor and materials as required 

by law, and meets all other conditions to the Contract between the Principal and the 

Obligee becoming effective, or if the Principal shall fully reimburse and save harmless 

the Obligee from any damage sustained by the Obligee through failure of the 

Principal to enter into the written contract and to file the required performance and 

labor and material bonds, and to meet all other conditions to the Contract between 

the Principal and the Obligee becoming effective, then this obligation shall be null 

and void; otherwise, it shall be and remain in full force and effect.  The full payment 

of the sum stated above shall be due immediately if Principal fails to execute the 

Contract within seven (7) days of the date of the District's Notice of Award to 

Principal. 

Surety, for value received, hereby stipulates and agrees that no change, extension of 

time, alteration or addition to the terms of the Contract or the call for bids, or to the 

work to be performed thereunder, or the specifications accompanying the same, 

shall in any way affect its obligation under this bond, and it does hereby waive notice 

of any such change, extension of time, alteration or addition to the terms of the 

Contract or the call for bids, or to the work, or to the specifications. 

In the event suit is brought upon this bond by the Obligee and judgment is 

recovered, the Surety shall pay all costs incurred by the Obligee in such suit, 

including a reasonable attorneys' fee to be fixed by the Court. 
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If the District awards the bid, the security of unsuccessful bidder(s) shall be returned 

within sixty (60) days from the time the award is made.  Unless otherwise required 

by law, no bidder may withdraw its bid for ninety (90) days after the date of the bid 

opening. 

IN WITNESS WHEREOF, this instrument has been duty executed by the Principal and 

Surety above named, on the    day of     

 , 20___. 

   

 Principal 

   

 By 

    

 Surety 

    

 By 

   

 Name of California Agent of Surety 

   

 Address of California Agent of Surety 

   

 Telephone Number of California Agent of Surety 

Bidder must attach Power of Attorney and Certificate of Authority for Surety 

and a Notarial Acknowledgment for all Surety's signatures.  The California 

Department of Insurance must authorize the Surety to be an admitted 

Surety Insurer. 

END OF DOCUMENT 
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DESIGNATED SUBCONTRACTORS LIST 

(Public Contact Code Sections 4100-4114) 

PROJECT: MAYWOOD FIRE ALARM REPLACEMENT 

Bidder acknowledges and agrees that it must clearly set forth below the name, location and 

California contractor license number of each subcontractor who will perform work or labor or 

render service to the Bidder in or about the construction of the Work or who will specially 

fabricate and install a portion of the Work according to detailed drawings contained in the 

plans and specifications in an amount in excess of one-half of one percent (0.5%) of 

Bidder’s total Base Bid and the kind of Work that each will perform.  Vendors or suppliers of 

materials only do not need to be listed. 

Bidder acknowledges and agrees that, if Bidder fails to list as to any portion of Work, or if 

Bidder lists more than one subcontractor to perform the same portion of Work, Bidder must 

perform that portion itself or be subjected to penalty under applicable law.  In case more 

than one subcontractor is named for the same kind of Work, state the portion of the kind of 

Work that each subcontractor will perform. 

If alternate bid(s) is/are called for and Bidder intends to use subcontractors different from 

or in addition to those subcontractors listed for work under the Base Bid, Bidder must list 

subcontractors that will perform Work in an amount in excess of one half of one percent 

(0.5%) of Bidder’s total Base Bid plus alternate(s). 

If further space is required for the list of proposed subcontractors, attach additional copies 

of page 2 showing the required information, as indicated below. 

Subcontractor Name:    

 CA Cont. Lic. #:     Location:   

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 CA Cont. Lic. #:      Location:   

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 CA Cont. Lic. #:     Location:   

 DIR Registration #:     

 Portion of Work:     
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Subcontractor Name:    

 CA Cont. Lic. #:      Location:   

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 CA Cont. Lic. #:     Location:   

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 CA Cont. Lic. #:      Location:   

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 CA Cont. Lic. #:     Location:   

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 CA Cont. Lic. #:      Location:   

 DIR Registration #:     

 Portion of Work:     

 

Date:   

Proper Name of Bidder:   

Signature:   

Print Name:    

Title:   

  END OF DOCUMENT 
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SITE VISIT CERTIFICATION 

TO BE EXECUTED BY BIDDER AND SUBMITTED WITH BID 

IF SITE VISIT WAS MANDATORY 

 PROJECT:  Maywood Fire Alarm Replacement  

Check option that applies: 

_____ I certify that I visited the Site of the proposed Work, received the attached _____ 

pages of information, and became fully acquainted with the conditions relating to 

construction and labor.  I fully understand the facilities, difficulties, and restrictions 

attending the execution of the Work under contract. 

_____ I certify that       (Bidder's representative) visited the Site 

of the proposed Work, received the attached _____ pages of information, and became fully 

acquainted with the conditions relating to construction and labor.  The Bidder's 

representative fully understood the facilities, difficulties, and restrictions attending the 

execution of the Work under contract. 

Bidder fully indemnifies the Corning Union Elementary School District , its Architect, its 

Engineers, its Construction Manager, and all of their respective officers, agents, employees, 

and consultants from any damage, or omissions, related to conditions that could have been 

identified during my visit and/or the Bidder's representative’s visit to the Site. 

I certify under penalty of perjury under the laws of the State of California that the foregoing 

is true and correct. 

Date:    

Proper Name of Bidder:    

Signature:    

Print Name:    

Title:    
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ATTACHMENTS: 

1.    

2.    

3.  

END OF DOCUMENT 
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Bidders must meet the following minimum qualifications to bid the work of improvement contemplated 
herein: 
 

1. Have possessed a valid, active, State of California Department of Consumer Affairs, 
Contractor's License Board: 

 (C-10) License;  
 for a minimum of five (5) continuous years prior to the date of bid opening. 

 
2. Not have any pending disciplinary proceedings or investigations by the Contractor's State 

License Board. 
 

3. Have completed, to the public owner's satisfaction, no less than five public school works 
projects in the State of California governed by DSA and involving the construction of 
student-occupied facilities, each with an original contract price of no less than $395,000 
within the past five years prior to the date of bid opening. 

 
 4. Not have any suspensions, disbarments or similar proceedings (including stipulated  
  agreements), restricting, limiting, or prohibiting Bidder from bidding or performing other  
  public works for any other public agency. 
 
 
I declare that the Bidder meets all the minimum criteria set forth above. 
 
 
Date:  _________________   ________________________________ 
      Signature 
 
 
      ________________________________ 
      Print Name 
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NON-COLLUSION DECLARATION  

(Public Contract Code Section 7106) 

The undersigned declares: 

I am the ______________ of ____________________, the party making the foregoing bid. 
  [Title]   [Name of Firm] 

The bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, 

company, association, organization, or corporation. The bid is genuine and not collusive or 

sham. The bidder has not directly or indirectly induced or solicited any other bidder to put in 

a false or sham bid. The bidder has not directly or indirectly colluded, conspired, connived, 

or agreed with any bidder or anyone else to put in a sham bid, or to refrain from bidding. 

The bidder has not in any manner, directly or indirectly, sought by agreement, 

communication, or conference with anyone to fix the bid price of the bidder or any other 

bidder, or to fix any overhead, profit, or cost element of the bid price, or of that of any 

other bidder. All statements contained in the bid are true. The bidder has not, directly or 

indirectly, submitted his or her bid price or any breakdown thereof, or the contents thereof, 

or divulged information or data relative thereto, to any corporation, partnership, company, 

association, organization, bid depository, or to any member or agent thereof, to effectuate a 

collusive or sham bid, and has not paid, and will not pay, any person or entity for such 

purpose. 

Any person executing this declaration on behalf of a bidder that is a corporation, 

partnership, joint venture, limited liability company, limited liability partnership, or any 

other entity, hereby represents that he or she has full power to execute, and does execute, 

this declaration on behalf of the bidder. 

I declare under penalty of perjury under the laws of the State of California that the 

foregoing is true and correct and that this declaration is executed on 

__________________,  
           [Date] 

at ______________________, _____. 
  [City]       [State] 

Date:    

Proper Name of Bidder:    

Signature:    

Print Name:    

Title:    

END OF DOCUMENT 
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OFF-ROAD DIESEL-FUELED FLEET CERTIFICATION 

PROJECT/CONTRACT NO.:         between the Corning Union 

Elementary School District  (“District”) and         

(“Contractor” or “Bidder”) (“Contract” or “Project”). 

Title 13 CCR sections 2449, 2449.1, and 2449.2, in compliance with Government Code 

sections 11346.2, subdivision (a)(3), and 11346.8, subdivision (c), applies to construction 

contractors who own or operate within California any vehicles with a diesel-fueled or 

alternative diesel fueled off-road compression-ignition engine with maximum power (max 

hp) of 25 horsepower (hp) or greater provided that the vehicle cannot be registered and 

driven safely on-road or was not designed to be driven on-road, even if it has been modified 

so that it can be driven safely on-road.   

Section 2449(i), in relevant part, provides: 

(1) For a project involving the use of vehicles subject to this regulation, the prime 

contractor must obtain copies of the valid Certificate of Reported Compliance 

with the Regulation for In-Use Off-Road Diesel-Fueled Fleets for the fleet 

selected for the contract and their listed subcontractors, if applicable, prior to 

entering into a new or renewed contract with that fleet. 

(2) No prime contractor or public works awarding body, as applicable, shall enter 

into a contract with a fleet for which it does not have a valid Certificate of 

Reported Compliance for the fleet and its listed subcontractors, if applicable, 

prior to entering into a new or renewed contract with that fleet.  

(3) The Certificates of Reported Compliance received by the prime contractor for 

a project must be retained for three (3) years after that project’s completion. 

Upon request by California Air Resources Board (“CARB”), these records must 

be provided to CARB within five (5) business days of the request. 

(4) Situations in which prime contractors or public works awarding bodies, as 

applicable, are contracting for projects that are considered emergency 

operations, as defined in section 2449(c)(18), are exempt from the 

requirements in section 2449(i)(1)-(3), but must still retain records verifying 

vehicles subject to the regulation that are operating on the emergency 

operations project are actually being operated on the project for emergency 

operations only. These records must include a description of the emergency, 

the address or a description of the specific location of the emergency, the 

dates on which the emergency operations were performed, and an attestation 

by the fleet that the vehicles are operated on the project for emergency 

operations only. 

Section 2449(j), in relevant part, also states: 

 

(1) Between March 1 and June 1 of each year, a prime contractor must collect 

new valid Certificates of Reported Compliance for the current compliance 

year, as defined in section 2449(n), from all fleets that have an ongoing 
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contract with the prime contractor as of March 1 of that year. Prime 

contractors must not write contracts to evade this requirement. 

 

(2) Prime contractors shall only allow fleets with valid Certificates of Reported 

Compliance on the prime contractor’s job sites. 

 

(3) If the prime contractor discovers that any fleet intending to operate vehicles 

subject to this regulation for the prime contractor does not have a valid 

Certificate of Reported Compliance, as defined in section 2449(n), or if the 

prime contractor observes any noncompliant vehicles subject to the regulation 

on the prime contractor’s job site, then the prime contractor must report 

specified information regarding the fleet to CARB within five (5) business days 

of such discovery. 

 

(4) Upon request by CARB, the prime contractor must immediately disclose to 

CARB the name and contact information of each responsible party for all 

vehicles subject to this regulation operating at the job site or for the prime 

contractor. 

 

(5) The prime contractor shall prominently display signage for any project where 

vehicles subject to this regulation will operate for eight (8) calendar days or 

more. The signage must be posted by the eighth calendar day from which the 

first vehicle operates. The signage will be in lettering larger than size 14-point 

type and displayed in a conspicuous place where notices to employees are 

customarily posted at the job site or where there is employee foot traffic. If 

one of the above locations is also viewable by the public, it should be posted 

at that location. The signage must include specified information regarding 

idling regulations for In-Use Off-Road Diesel-Fueled Fleets with directions on 

how to report observed noncompliance of the provided regulations to CARB. 

 

I am aware of the provisions of Title 13 CCR sections 2449, 2449.1, and 2449.2, which 

apply to every contractor who owns or operates off-road diesel fleet vehicles in California, 

and I will comply with such provisions, including providing Certificate(s) of Reported 

Compliance for In-Use Off-Road Diesel-Fueled Fleets for the fleet selected for the contract 

and their listed subcontractors, if applicable, with its bid.   

 

 

Date:    

Proper Name of Contractor:    

Signature:    

Print Name:    

Title:    

Bidder must attach valid Certificate(s) Reported Compliance with the Regulation 

for In-Use Off-Road Diesel-Fueled Fleets provided by CARB for the fleet selected 

for the contract and their listed subcontractors, if applicable, to this form. 

END OF DOCUMENT 
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PREVAILING WAGE AND 

RELATED LABOR REQUIREMENTS CERTIFICATION 

PROJECT/CONTRACT NO.:        between the Corning Union 

Elementary School District  (“District”) and        

   (“Contractor” or “Bidder”) (“Contract” or “Project”). 

I hereby certify that I will conform to the State of California Public Works Contract 

requirements regarding prevailing wages, benefits, on-site audits with 48-hours’ notice, 

payroll records, and apprentice and trainee employment requirements, for all Work on the 

above Project including, without limitation, labor compliance monitoring and enforcement by 

the Department of Industrial Relations. 

Date:    

Proper Name of Contractor:    

Signature:    

Print Name:    

Title:    
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DISABLED VETERAN BUSINESS 
ENTERPRISE PARTICIPATION CERTIFICATION 

PROJECT/CONTRACT NO.:  Maywood Fire Alarm Replacement between the Corning Union 
Elementary School District  (“District”) and        

  (“Contractor” or “Bidder”) (“Contract” or “Project”). 

GENERAL INSTRUCTIONS 
 
Section 17076.11 of the Education Code requires school districts using, or planning to use, 

funds allocated pursuant to the State of California School Facility Program (“Program”) for 

the construction and/or modernization of school buildings to have a participation goal for 

disabled veteran business enterprises (“DVBE”) of at least three percent (3%) per year of 

the overall dollar amount expended each year by the school district on projects that receive 

state funding.  Therefore, the lowest responsive responsible Bidder awarded the Contract 

must submit this document to the District with its executed Agreement, identifying the 

steps contractor took to solicit DVBE participation in conjunction with this Contract.  

PART I  – Method of Compliance with DVBE Participation Goals.  Check 

the appropriate box to indicate your method of committing the contract dollar 

amount. 

YOUR BUSINESS ENTERPRISE 
IS: 

AND YOU WILL AND YOU WILL 

A. ◻ Disabled veteran owned and 

your forces will perform at 

least 3% of this Contract 

Include a copy of your 
DVBE letter from Office 
of Small Business and 
Disabled Veterans 
Business Enterprise 
Services (“OSDS”)* 

Complete Part 1 of this 
form and the 
Certification 

B. ◻ Disabled veteran owned but 

is unable to perform 3% of 

this Contract with your forces 

Use DVBE 
subcontractors 
/suppliers to bring the 
Contract participation 
to at least 3% 

Include a copy of each 
DVBE’s letter from 
OSDS (including yours, 
if applicable), and 
complete Part 1 of this 
form and the 
Certification 

C. ◻ NOT disabled veteran 

owned 
Use DVBE 
subcontractors 
/suppliers for at least 
3% of this Contract 

D. ◻ Unable to meet the required 

participation goals after good 

faith efforts 

Make good faith 
efforts, including 
contacts, 
advertisement and 
DVBE solicitation 

Complete all of this 
form and the 
Certification 

* A DVBE letter from OSDS is obtained from the participating DVBE. 
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You must complete the following table to show the dollar amount of DVBE 

participation: 

 TOTAL CONTRACT 

PRICE 

A. Prime Bidder, if DVBE (own participation) $  

E. DVBE Subcontractor or Supplier  

1.   

2.   

3.   

4.   

F. Subtotal (A & B)  

G. Non-DVBE  

H. Total Bid  

PART II – Contacts.  To identify DVBE subcontractors/suppliers for 

participation in your contract, you must contact each of the following categories.  

You should contact several DVBE organizations. 

CATEGORY TELEPHONE 
NUMBER 

DATE 
CONTACTED 

PERSON 
CONTACTED 

1. The District, if any   * 

2. OSDS, provides assistance locating 

DVBEs at 

https://caleprocure.ca.gov/pages/PublicS

earch/supplier-search.aspx 

(916) 375-
4940 
 

 * 

3. DVBE Organization (List)   * 

    

    

    
*Write “recorded message” in this column, if applicable. 
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PART III  – Advertisement.  You must advertise for DVBE participation in both 

a trade and focus paper.  List the advertisement you place to solicit DVBE 

participation.  Advertisements should be published at least fourteen (14) days prior 

to bid/proposal opening; if you cannot advertise fourteen (14) days prior, 

advertisements should be published as soon as possible.  Advertisements must 

include that your firm is seeking DVBE participation, the project name and location, 

and your firm’s name, your contact person, and telephone number.  Attach copies of 

advertisements to this form. 

FOCUS/TRADE PAPER NAME CHECK ONE DATE OF 
ADVERTISEMENT 

 TRADE FOCUS  

    

    

PART IV  – DVBE Solicitations.  List DVBE subcontractors/suppliers that were 

invited to bid.  Use the following instructions to complete the remainder of this 

section (read the three columns as a sentence from left to right).  If you need 

additional space to list DVBE solicitations, please use a separate page and attach to 

this form. 

IF THE DVBE….. THEN….. AND….. 

was selected to participate Check “YES” in the 
“SELECTED” column 

include a copy of their 
DVBE letter(s) from OSDS 

was NOT selected to 
participate 

Check “NO” in the 
“SELECTED” column 

state why in the “REASON 
NOT SELECTED” column 

did not respond to your 
solicitation 

Check the “NO RESPONSE” 
column. 

 

DVBE CONTACTED SELECTED REASON 
NOT 
SELECTED 

NO 
RESPONSE 

 YES NO   

     

     

     

     

 A copy of this form must be retained by you and may be subject to a future audit. 

CERTIFICATION 
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I,       , certify that I am the bidder’s     

and that I have made a diligent effort to ascertain the facts with regard to the 

representations made herein.  In making this certification, I am aware of section 12650 et 

seq. of the Government Code providing for the imposition of treble damages for making 

false claims. 

Date:    

Proper Name of Contractor:    

Signature:    

Print Name:    

Title:    

END OF DOCUMENT 
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DRUG AND ALCOHOL-FREE SCHOOLS CERTIFICATION 

PROJECT/CONTRACT NO.:  Maywood Fire Alarm Replacement between the Corning Union 

Elementary School District  (“District”) and        

   (“Contractor” or “Bidder”) (“Contract” or “Project”). 

Pursuant to, without limitation, District Board policies, all District sites, including the Project 

site, are drug and alcohol-free schools. Possession, use, or dale of drugs and alcohol is 

prohibited at any time in district-owned or leased buildings, on district property, and in 

district vehicles unless otherwise permitted by law.  

I acknowledge that I am aware of the District’s policy regarding drug and alcohol-free 

schools, including the Project site and hereby certify that I will adhere to the requirements 

of that policy and not permit any of my firm’s employees, agents, subcontractors, or my 

firm’s subcontractors’ employees or agents, to possess, use or sell: 

1. Any substance which may not lawfully be possessed, used, or sold in California. 

2. Cannabis or cannabis products (Health and Safety Code, § 11362.3; 21 USC §§ 812, 

844). 

3. Alcohol beverages, unless approved by the Superintendent or designee for limited 

purposes specified in Business and Professions Code section 25608. 

Date:    

Proper Name of Contractor:    

Signature:    

Print Name:    

Title:    

END OF DOCUMENT 
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WORKPLACE VIOLENCE PREVENTION PLAN CERTIFICATION 

PROJECT/CONTRACT NO.: Maywood Fire Alarm Replacement between the Corning Union 

Elementary School District  (“District”) and        

   (“Contractor” or “Bidder”) (“Contract” or “Project”). 

California Labor Code section 6401.9 requires covered employers to adopt a comprehensive 

workplace violence prevention plan, which shall be in writing and shall be available and 

easily accessible to the District’s employees. To the extent that it may apply to Contractor’s 

employees, the District’s Workplace Violence Prevention Plan (“Prevention Plan”) can be 

found here: link to Prevention Plan.  

In light of Section 6401.9 of the California Labor Code, Contractor certifies that Contractor 

has ascertained that the personnel (including the entity’s employees and Subcontractors) 

providing site services on the District’s Project have (1) received comprehensive Prevention 

Plan training and (2) access to the Prevention Plan. 

 

Contractor understands that the Project site will need to comply with the Prevention Plan 

requirements for its employees and Subcontractors. Personnel who have not received 

comprehensive Prevention Plan training and do not have access to the Prevention Plan or 

decline to state if they received such training and have access to the Prevention Plan will be 

treated as not receiving comprehensive Prevention Plan Training and not having access to 

the Prevention Plan. 

 

Contractor agrees to compensate the District for any civil penalties and expenses (including 

attorney’s fees) it accrues pursuant to the California Labor Code, including but not limited 

to, California Labor Code section 6401.9(g), for any California Labor Code violations 

stemming from Contractor’s Project work. 

 

I acknowledge that I am aware of the provisions of and hereby certify that I will adhere to 

the requirements of the California Labor Code section 6401.9. 

Date:    

Proper Name of Contractor:    

Signature:    

Print Name:    

Title:    

 
 
 
 
 
 
 
 
 
 

https://www.corningelementary.org/Employment/ResourcesSupports/Safety-and-Training/index.html
https://www.corningelementary.org/Employment/ResourcesSupports/Safety-and-Training/index.html
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HAZARDOUS MATERIALS CERTIFICATION 

PROJECT/CONTRACT NO.: Maywood Fire Alarm Replacement  between Corning Union 

Elementary School District  (“District”) and        

   (“Contractor” or “Bidder”) (“Contract” or “Project”). 

1. Contractor hereby certifies that no asbestos, or asbestos-containing materials, 

polychlorinated biphenyl (PCB), or any material listed by the federal or state 

Environmental Protection Agency or federal or state health agencies as a hazardous 

material, or any other material defined as being hazardous under federal or state 

laws, rules, or regulations, (“New Hazardous Material”), shall be furnished, installed, 

or incorporated in any way into the Project or in any tools, devices, clothing, or 

equipment used to affect any portion of Contractor's work on the Project for District. 

2. Contractor further certifies that it has instructed its employees with respect to the 

above-mentioned standards, hazards, risks, and liabilities. 

3. Asbestos and/or asbestos-containing material shall be defined as all items containing 

but not limited to chrysotile, crocidolite, amosite, anthophyllite, tremolite, and 

actinolite.  Any or all material containing greater than one-tenth of one percent 

(0.1%) asbestos shall be defined as asbestos-containing material. 

4. Any disputes involving the question of whether or not material is New Hazardous 

Material shall be settled by electron microscopy or other appropriate and recognized 

testing procedure, at the District’s determination.  The costs of any such tests shall 

be paid by Contractor if the material is found to be New Hazardous Material. 

5. All Work or materials found to be New Hazardous Material or Work or material 

installed with equipment containing New Hazardous Material will be immediately 

rejected and this Work will be removed at Contractor's expense at no additional cost 

to the District. 

6. Contractor has read and understood the document titled, “Hazardous Materials 

Procedures & Requirements” and shall comply with all the provisions outlined 

therein.  

7. Contractor certifies that it is knowledgeable of, and shall comply with, all laws 

applicable to the Work including, but not limited to, all federal, state, and local laws, 

statutes, standards, rules, regulations, and ordinances applicable to the Work. 

Date:    

Proper Name of Contractor:    

Signature:    

Print Name:    

Title:    
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LEAD-BASED MATERIALS CERTIFICATION 

PROJECT/CONTRACT NO.: Maywood Fire Alarm Replacement  between the Corning Union 

Elementary School District  (“District”) and        

   (“Contractor” or “Bidder”) (“Contract” or “Project”). 

This certification provides notice to the Contractor that: 

(1) Contractor's work may disturb lead-containing building materials. 

(2) Contractor shall notify the District if any work may result in the disturbance of 

lead-containing building materials. 

(3) Contractor shall comply with the Renovation, Repair and Painting Rule, if 

lead-based paint is disturbed in a six-square-foot or greater area indoors or a 

20-square-foot or greater area outdoors. 

1. Lead as a Health Hazard 

Lead poisoning is recognized as a serious environmental health hazard facing 

children today.  Even at low levels of exposure, much lower than previously believed, 

lead can impair the development of a child's central nervous system, causing 

learning disabilities, and leading to serious behavioral problems.  Lead enters the 

environment as tiny lead particles and lead dust disburses when paint chips, chalks, 

peels, wears away over time, or is otherwise disturbed.  Ingestion of lead dust is the 

most common pathway of childhood poisoning; lead dust gets on a child’s hands and 

toys and then into a child’s mouth through common hand-to-mouth activity.  

Exposures may result from construction or remodeling activities that disturb lead 

paint, from ordinary wear and tear of windows and doors, or from friction on other 

surfaces. 

Ordinary construction and renovation or repainting activities carried out without 

lead-safe work practices can disturb lead-based paint and create significant hazards.  

Improper removal practices, such as dry scraping, sanding, or water blasting painted 

surfaces, are likely to generate high volumes of lead dust. 

Because the Contractor and its employees will be providing services for the District, 

and because the Contractor's work may disturb lead-containing building materials, 

CONTRACTOR IS HEREBY NOTIFIED of the potential presence of lead-containing 

materials located within certain buildings utilized by the District.  All school buildings 

built prior to 1978 are presumed to contain some lead-based paint until sampling 

proves otherwise. 

2. Overview of California Law 

Education Code section 32240 et seq. is known as the Lead-Safe Schools Protection 

Act.  Under this act, the Department of Health Services is to conduct a sample 

survey of schools in the State of California for the purpose of developing risk factors 

to predict lead contamination in public schools.  (Ed. Code, § 32241.) 
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Any school that undertakes any action to abate existing risk factors for lead is 

required to utilize trained and state-certified contractors, inspectors, and workers. 

(Ed. Code, § 32243, subd. (b).)  Moreover, lead-based paint, lead plumbing, and 

solders, or other potential sources of lead contamination, shall not be utilized in the 

construction of any new school facility or the modernization or renovation of any 

existing school facility.  (Ed. Code, § 32244.) 

Both the Federal Occupational Safety and Health Administration ("Fed/OSHA") and 

the California Division of Occupational Safety and Health ("Cal/OSHA") have 

implemented safety orders applicable to all construction work where a contractor's 

employee may be occupationally exposed to lead. 

The OSHA Regulations apply to all construction work where a contractor's employee 

may be occupationally exposed to lead.  The OSHA Regulations contain specific and 

detailed requirements imposed on contractors subject to those regulations.  The 

OSHA Regulations define construction work as work for construction, alteration, 

and/or repair, including painting and decorating.  Regulated work includes, but is not 

limited to, the following: 

 Demolition or salvage of structures where lead or materials containing lead 

are present; 

 Removal or encapsulation of materials containing lead; 

 New construction, alteration, repair, or renovation of structures, substrates, 

or portions thereof, that contain lead, or materials containing lead; 

 Installation of products containing lead; 

 Lead contamination/emergency cleanup; 

 Transportation, disposal, storage, or containment of lead or materials 

containing lead on the site or location at which construction activities are 

performed; and 

 Maintenance operations associated with the construction activities described 

in the subsection. 

Because it is assumed by the District that all painted surfaces (interior as well as 

exterior) within the District contain some level of lead, it is imperative that the 

Contractor, its workers and subcontractors fully and adequately comply with all 

applicable laws, rules and regulations governing lead-based materials (including title 

8, California Code of Regulations, section 1532.1). 

Contractor shall notify the District if any Work may result in the disturbance 

of lead-containing building materials.  Any and all Work that may result in 

the disturbance of lead-containing building materials shall be coordinated 

through the District.  A signed copy of this Certification shall be on file prior 

to beginning Work on the Project, along with all current insurance 

certificates. 
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3. Renovation, Repair and Painting Rule, Section 402(c)(3) of the Toxic 

Substances Control Act 

The EPA requires lead safe work practices to reduce exposure to lead hazards 

created by renovation, repair and painting activities that disturb lead-based paint.  

Pursuant to the Renovation, Repair and Painting Rule (RRP), renovations in homes, 

childcare facilities, and schools built prior to 1978 must be conducted by certified 

renovations firms, using renovators with training by a EPA-accredited training 

provider, and fully and adequately complying with all applicable laws, rules and 

regulations governing lead-based materials, including those rules and regulations 

appearing within title 40 of the Code of Federal Regulations as part 745 (40 CFR 

745). 

The RRP requirements apply to all contractors who disturb lead-based paint in a six-

square-foot or greater area indoors or a 20-square-foot or greater area outdoors.  If 

a DPH-certified inspector or risk assessor determines that a home constructed before 

1978 is lead-free, the federal certification is not required for anyone working on that 

particular building. 

4. Contractor’s Liability 

If the Contractor fails to comply with any applicable laws, rules, or regulations, and 

that failure results in a site or worker contamination, the Contractor will be held 

solely responsible for all costs involved in any required corrective actions, and shall 

defend, indemnify, and hold harmless the District, pursuant to the indemnification 

provisions of the Contract, for all damages and other claims arising therefrom. 

If lead disturbance is anticipated in the Work, only persons with appropriate 

accreditation, registrations, licenses, and training shall conduct this Work. 

It shall be the responsibility of the Contractor to properly dispose of any and all 

waste products, including, but not limited to, paint chips, any collected residue, or 

any other visual material that may occur from the prepping of any painted surface.  

It will be the responsibility of the Contractor to provide the proper disposal of any 

hazardous waste by a certified hazardous waste hauler.  This company shall be 

registered with the Department of Transportation (DOT) and shall be able to issue a 

current manifest number upon transporting any hazardous material from any school 

site within the District. 

The Contractor shall provide the District with any sample results prior to beginning 

Work, during the Work, and after the completion of the Work.  The District may 

request to examine, prior to the commencement of the Work, the lead training 

records of each employee of the Contractor. 

THE CONTRACTOR HEREBY ACKNOWLEDGES, UNDER PENALTY OF PERJURY, THAT IT: 

1. HAS RECEIVED NOTIFICATION OF POTENTIAL LEAD-BASED MATERIALS ON THE 

OWNER'S PROPERTY; 

2. IS KNOWLEDGEABLE REGARDING AND WILL COMPLY WITH ALL APPLICABLE LAWS, 

RULES, AND REGULATIONS GOVERNING WORK WITH, AND DISPOSAL, OF LEAD. 



DIVISION 0 BIDDING AND CONTRACT REQUIREMENTS 
 

Public Contract Code Requirements Section 00 45 13 

 

 

A Fire Alarm Replacement for Maywood Middle School         00 45 13/16 

THE UNDERSIGNED WARRANTS THAT HE/SHE HAS THE AUTHORITY TO SIGN ON BEHALF 

OF AND BIND THE CONTRACTOR.  THE DISTRICT MAY REQUIRE PROOF OF SUCH 

AUTHORITY. 

Date:    

Proper Name of Contractor:    

Signature:    

Print Name:    

Title:    

END OF DOCUMENT 
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CRIMINAL BACKGROUND INVESTIGATION/ 

FINGERPRINTING CERTIFICATION 

PROJECT/CONTRACT NO.: Maywood Fire Alarm Replacement between the Corning Union 

Elementary School District  (“District”) and        

   (“Contractor” or “Bidder”) (“Contract” or “Project”). 

The undersigned does hereby certify to the District that I am a representative of the 

Contractor currently under contract with the District; that I am familiar with the facts herein 

certified; and that I am authorized and qualified to execute this certificate on behalf of 

Contractor. 

Contractor certifies that it has taken at least one of the following actions (check all that 

apply):  

◻ Pursuant to Education Code section 45125.2(a), Contractor has installed or will install, 

prior to commencement of Work, a physical barrier at the Work Site, that will limit 

contact between Contractor's employees, Subcontractors or suppliers and District pupils 

at all times; and/or 

◻ Pursuant to Education Code section 45125.2(a), Contractor certifies that all employees 

will be under the continual supervision of, and monitored by, an employee of the 

Contractor who the California Department of Justice (“DOJ”) has ascertained, or as 

described below, will ascertain, has not been convicted of a violent or serious felony.  

The name and title of the employee who will be supervising Contractor's and its 

subcontractors' or suppliers’ employees is: 

Name:             

Title:              

NOTE: If Contractor is a sole proprietor, and elects the above option, Contractor must 

have the above-named employee’s fingerprints prepared and submitted by District for 

submission to the DOJ, in accordance with Education Code section 45125.1(h).  No work 

shall commence until such determination by DOJ has been made.   

◻ Pursuant to Education Code section 45125.2(a), the District will take appropriate steps 

to protect the safety of any pupils that may come in contact with Contractor’s 

employees, subcontractors or suppliers so that the fingerprinting and criminal 

background investigation requirements of Education Code section 45125.2 shall not 

apply to Contractor under the Contract.   

◻ The Work on the Contract is either (i) at an unoccupied school site and no employee of 

Contractor and/or subcontractor or supplier of any tier of the Contract shall come in 

contact with the District pupils or (ii) if Contractor’s employees or any subcontractor or 

supplier of any tier of the Contract interacts with pupils, such interaction shall only take 

place under the immediate supervision and control of the pupil’s parent or guardian or a 

school employee, so that the fingerprinting and criminal background investigation 
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requirements of Education Code section 45125.1 shall not apply to Contractor under the 

Contract.   

◻ The Contractor, who is not a sole proprietor, has complied with the fingerprinting 

requirements of Education Code section 45125.1 with respect to all Contractor’s 

employees and all of its Subcontractors’ employees who may have contact with District 

pupils in the course of providing services pursuant to the Contract, and the DOJ has 

determined (A) that none of those employees has been convicted of a felony, as that 

term is defined in Education Code section 45122.1 and/or (B) that the prohibition does 

not apply to an employee as provided by Education Code section 45125.1(e)(2) or (3).  

When the Contractor performs the criminal background check, it shall immediately 

provide any subsequent arrest and conviction information it receives to the District 

pursuant to the subsequent arrest service.  No work shall commence until the 

Department of Justice ascertains that Contractor’s employees and any subcontractors’ 

employees have not been convicted of a felony as defined in Education Code Section 

45122.1.   

 A complete and accurate list of Contractor's employees and of all of its 

subcontractors' employees who may come in contact with District pupils during 

the course and scope of the Contract is attached hereto as ATTACHMENT “A;” 

and/or 

◻ The Contractor is a sole proprietor and intends to comply with the fingerprinting 

requirements of Education Code section 45125.1(h) with respect to all Contractor’s 

employees who may have contact with District pupils in the course of providing services 

pursuant to the Contract, and hereby agrees to the District’s preparation and submission 

of fingerprints such that the DOJ may determine (A) that none of those employees has 

been convicted of a felony, as that term is defined in Education Code section 45122.1  
and/or (B) that the prohibition does not apply to an employee as provided by Education 

Code section 45125.1(e)(2) or (3).  No work shall commence until the Department of 

Justice ascertains that Contractor’s employees and any subcontractors’ employees have 

not been convicted of a felony as defined in Education Code Section 45122.1.   

Contractor’s responsibility for background clearance extends to all of its employees, 

Subcontractors or suppliers, and employees of Subcontractors or suppliers coming into 

contact with District pupils regardless of whether they are designated as employees or 

acting as independent contractors of the Contractor. 

Date:    

Proper Name of Contractor:    

Signature:    

Print Name:    

Title:    
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ATTACHMENT “A” 

List of Employees/Subcontractors 

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

Name/Company:     

If further space is required for the list of employees/subcontractors, attach additional copies 

of this page. 
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REGISTERED SUBCONTRACTORS LIST  

(Labor Code Section 1771.1) 

PROJECT: Maywood Fire Alarm Replacement 

Date Submitted (for Updates):    

Contractor acknowledges and agrees that it must clearly set forth below the name and 

Department of Industrial Relations (DIR) registration number of each subcontractor for all 

tiers who will perform work or labor or render service to Contractor or its subcontractors in 

or about the construction of the Work at least two (2) weeks before the subcontractor 

is scheduled to perform work.  This document is to be updated as all tiers of 

subcontractors are identified. 

Contractor acknowledges and agrees that, if Contractor fails to list as to any subcontractor 

of any tier who performs any portion of Work, the Contract is subject to cancellation and the 

Contractor will be subjected to penalty under applicable law.   

If further space is required for the list of proposed subcontractors, attach additional copies 

of page 2 showing the required information, as indicated below. 

Subcontractor Name:    

 DIR Registration #:       

 Portion of Work:     

Subcontractor Name:    

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 DIR Registration #:     

 Portion of Work:     
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Subcontractor Name:    

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 DIR Registration #:     

 Portion of Work:     

Subcontractor Name:    

 DIR Registration #:     

 Portion of Work:     

Date:   

Name of Contractor:   

Signature:   

Print Name:    

Title:   

  END OF DOCUMENT 
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POST BID INTERVIEW 

PART 1 – GENERAL 

1.01 SUMMARY 

If requested by the District, this Section requires the apparent low bidder to attend and 

participate in a Post Bid Interview with the Construction Manager, prior to award of any 

contract by the District.  The Post Bid Interview will be scheduled by the Construction 

Manager within three (3) calendar days after the date of bid. 

1.02 REQUIRED ATTENDANCE 

A. A duly authorized representative of the apparent low bidder is required to 

attend the Post Bid Interview, in person. 

B. The apparent low bidder’s authorized representative(s) must have (1) 

knowledge of how the bid submitted was prepared, (2) the person responsible 

for supervising performance of the Work, and (3) the authority to bind the 

apparent low bidder. 

C. Failure to attend the Post Bid Interview as scheduled will be considered just 

cause for the District to reject the Bid as nonresponsive. 

1.03 POST BID INTERVIEW PROCEDURE 

A. The Construction Manager will review the Bid with the attendees. 

B. The Construction Manager will review the Contract Documents with the 

attendees, including but not limited to: 

(1) Insurance 

(2) Bonding 

(3) Addenda 

(4) Pre-Bid Clarifications 

(5) Scope of Work 

(6) Bid Packages Descriptions 

(7) Bid Alternates 

(8) Contract Plans 

(9) Contract Specifications 
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(10) Project Schedule and Schedule Requirements 

(11) Critical Dates Requirement for Other Bid Packages 

(12) Prevailing Wage Requirements 

(13) Liquidated Damages 

(14) Required Documentation for Contract Administration 

(15) Contract Coordination Requirements 

1.04 POST BID INTERVIEW DOCUMENTATION 

The Construction Manager will document the Post Bid Interview on the form attached to this 

Section.  Both the apparent low bidder and the Construction Manager are required to sign 

the Post Bid Interview Documentation.  

 

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 
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POST BID INTERVIEW 

CONSTRUCTION MANAGER 

Van Pelt Construction Services  

450 Chadbourne Rd b, Fairfield, CA 94534 

(707) 438-3790 

  

BIDDER:  

DATE:  TIME:  PHONE:  

I.  INTRODUCTIONS: 

 A.  Present    

   CONTRACTOR  CONTRACTOR 

      

   [CM]  [CM] 

II.  PROPOSED CONTRACT:  

III.  PURPOSE OF INTERVIEW IS TO ASSURE A MUTUAL UNDERSTANDING OF THE 

FOLLOWING: 

 A. Do you acknowledge submission of a complete and accurate bid? Yes No 

 

B. Do you acknowledge the Bid Document submittal timelines after 

NOA and NTP and can you meet those timelines? Yes No 

 

C. Do you acknowledge the requirements for the escrow of bid 

documents? Yes No 

 D. Are you comfortable with your listed subcontractors? Yes No 

IV.  CONTRACTUAL REQUIREMENTS:   

 A. Do you understand you are a prime contractor? Yes No 

 B. Can you meet specified insurance requirements? Yes No 

 

1. Do any of your policies that require Additional Insured 

endorsements exceed the minimum coverage requirements? Yes No 

 

2. Are you requesting that the District accept an Excess Liability 

Insurance Policy to meet the policy limit? Yes No 
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3. Will there be a gap between the per occurrence amount of any 

underlying policy and the start of the coverage under the 

Umbrella or Excess Liability Insurance Policy? Yes No 

 

C. Will you provide the Performance Bond and Labor and Material 

Bond for 100% of the Contract Price as stipulated? Yes No 

 1. Cost for bonds: ____________% Yes No 

 2. Is the cost of your bonds in your base bid? Yes No 

 3. Is your surety licensed to issue bonds in California? Yes No 

 D. Do you understand the fingerprinting requirements? Yes No 

 E. Is it understood that all workers must be paid prevailing wage? Yes No 

 

F. Is it understood that all subcontractors of every tier must be 

registered as a public works contractor with the Department of 

Industrial Relations? Yes No 

V.  SCOPE OF WORK:   

 A. Acknowledged Receipt of Addenda #1-__ Yes No 

 

B. Are the costs for addenda items included in your bid? (if 

applicable) Yes No 

 

C. Do you have a complete understanding of your Scope of Work 

under the proposed Agreement? Yes No 

 

D. You have re-reviewed the documents and understand the Scope of 

the Work.  Are there any items that require clarification? Yes No 

 If yes, please identify them.   

 1.   

   

 2.   

   

 3.   

   

 Is (are) there additional cost(s) for the above item(s)? Yes No 

 E. Is the cost for allowance included in your bid? Yes No 
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 F. Have you reviewed bid alternative(s) #1-___?  (if applicable) Yes No 

 G. Are the costs for bid alternatives included in your bid? Yes No 

 

H. Are the plans and specifications clear and understandable to your 

satisfaction? Yes No 

 

I. Do you acknowledge that the time to submit notice of requests for 

substitution of specified materials has expired? Yes No 

VI.  SCHEDULE:   

 

A. Do you acknowledge and agree to the stipulated completion dates 

and milestones in the contract? Yes No 

 

1. Will you provide a detailed construction schedule to _______ 

within the required ten (10) days of the Notice to Proceed, per 

the contract? Yes No 

 2. Can you meet the submittal deadline? Yes No 

 

3. It is understood that the Project schedule is critical and that 

that weekend and overtime work may be required to meet the 

milestones. Yes No 

 

4. It is understood that if rain does occur, then all dewatering 

and protection of work is required, per the contract. Yes No 

 

If not, what do you believe must change 

and why?     

  

  

 

B. Identify critical materials, deliveries, long lead items and other 

dependencies, including Owner Furnished items that could affect 

the completion of your work. Yes No 

 1.   

 2.   

 3.   

 4.   

 5.   
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C. Do you understand that there is going to be maintenance and 

other construction taking place on site during the course of the 

project? Yes No 

VII.  EXECUTION OF WORK   

 A. Do you understand the access to the site? Yes No 

 B. Do you understand the staging area restrictions? Yes No 

 C. Have you included protection of [asphalt, floors, and roofs]? Yes No 

 

D. Do you understand that the site is occupied by students, teachers, 

administrators, parents, etc.? Yes No 

VIII.  CONTRACTOR COMMENTS/SUGGESTIONS:   

 1.   

 2.   

 3.   

 4.   

 5.   

 

IX. CONTRACTOR 

You agree the information contained herein is part of your contractual obligations.  

Your signature acknowledges your agreement to perform all Work in the Contract 

Documents, and that costs for all Work are included in your bid. 

The foregoing information is true and accurate, and I am authorized to sign as an officer of 

the company I am representing. 

[Company Name] 

  

Signature   Title:   

Date:   

X. CONSTRUCTION MANAGER 

Signature   Title:   
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Date:   

Title of Document:  POST BID INTERVIEW 

Number of Pages:    

Date of Document:   

END OF DOCUMENT 
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NOTICE OF AWARD 

Dated:   20__ 

To:   (Contractor) 

   

 (Address) 

From: Governing Board (“Board”) of the Corning Union Elementary School District  

(“District”) 

Re: _______________________________________, Project No. _________ (“Project”). 

Contractor has been awarded the Contract for the above-referenced Project on   

 , 20__, by action of the District's Board. 

The Contract Price is         Dollars ($  ), and 

includes alternates _________________________________________________________. 

Three (3) copies of each of the Contract Documents (except Drawings) accompany this 

Notice of Award.  Three (3) sets of the Drawings will be delivered separately or otherwise 

made available.  Additional copies are available at cost of reproduction. 

You must comply with the following conditions precedent within SEVEN (7) calendar days 

of the date of this Notice of Award. 

The Contractor shall execute and submit the following documents by 5:00 p.m. of the 

SEVENTH (7th) calendar day following the date of the Notice of Award. 

Agreement: To be executed by successful Bidder.  District may require Contractor to 

submit up to three (3) copies, each bearing an original signature. 

Escrow of Bid Documentation: This must include all required documentation.  See the 

document titled Escrow Bid Documentation for more information. 

Performance Bond (100%): On the form provided in the Contract Documents and 

fully executed as indicated on the form. 

Payment Bond (Contractor's Labor & Material Bond) (100%):  On the form provided 

in the Contract Documents and fully executed as indicated on the form. 

Insurance Certificates and Endorsements as required. 

Workers' Compensation Certification. 

Prevailing Wage and Related Labor Requirements Certification.  

Off-Road Diesel-Fueled Fleet Certification. 

Disabled Veteran Business Enterprise Participation Certification.  
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Drug-Free Workplace Certification.  

Tobacco-Free Environment Certification. 

Workplace Violence Prevention Plan Certification.   

Hazardous Materials Certification.   

Lead-Based Materials Certification.   

Imported Materials Certification.   

Criminal Background Investigation/Fingerprinting Certification. 

  

Failure to comply with these conditions within the time specified will entitle District to 

consider your bid abandoned, to annul this Notice of Award, and to declare 

your Bid Security forfeited, as well as any other rights the District may have 

against the Contractor. 

After you comply with those conditions, District will return to you one fully signed 

counterpart of the Agreement. 

Corning Union Elementary School District  

 BY:   

 NAME:   

 TITLE:   

END OF DOCUMENT 

 

 



DIVISION 0 BIDDING AND CONTRACT REQUIREMENTS 

Owner – Contractor Agreement Section 00 52 13 

 

A Fire Alarm Replacement for Maywood Middle School   00 52 13/1 

    
 

AGREEMENT 

THIS AGREEMENT IS MADE AND ENTERED INTO THIS    DAY OF   

 , 20___, by and between the Corning Union Elementary School District  

(“District”) and            

(“Contractor”) (“Agreement”). 

WITNESSETH: That the parties hereto have mutually covenanted and agreed, and 

by these presents do covenant and agree with each other, as follows: 

1. The Work:  Contractor agrees to furnish all tools, equipment, apparatus, 

facilities, labor, and material necessary to perform and complete in a good 

and workmanlike manner, the work of the following project: 

    Maywood Fire Alarm Replacement 

(“Project” or “Contract” or “Work”) 

It is understood and agreed that the Work shall be performed and completed 

as required in the Contract Documents including, without limitation, the 

Drawings and Specifications and submission of all documents required to 

secure funding or by the Division of the State Architect for close-out of the 

Project, under the direction and supervision of, and subject to the approval 

of, the District or its authorized representative. 

2. The Contract Documents:  The complete Contract consists of all Contract 

Documents as defined in the General Conditions and incorporated herein by 

this reference.  Any and all obligations of the District and Contractor are fully 

set forth and described in the Contract Documents.  All Contract Documents 

are intended to cooperate so that any Work called for in one and not 

mentioned in the other or vice versa is to be executed the same as if 

mentioned in all Contract Documents. 

3. Interpretation of Contract Documents:  Should any question arise 

concerning the intent or meaning of Contract Documents, including the 

Drawings or Specifications, the question shall be submitted to the District for 

interpretation.  If a conflict exists in the Contract Documents, valid, written 

modifications, beginning with the most recent, shall control over this 

Agreement (if any), which shall control over the Special Conditions, which 

shall control over any Supplemental Conditions, which shall control over the 

General Conditions, which shall control over the remaining Division 0 

documents, which shall control over Division 1 Documents which shall control 

over Division 2 through Division 49 documents, which shall control over 

figured dimensions, which shall control over large-scale drawings, which shall 

control over small-scale drawings.  In the case of a discrepancy or ambiguity 

solely between and among the Drawings and Specifications, the discrepancy 

or ambiguity shall be resolved in favor of the interpretation that will provide 

District with the functionally complete and operable Project described in the 

Drawings and Specifications.  In no case shall a document calling for lower 

quality and/or quantity material or workmanship control.  The decision of the 

District in the matter shall be final. 
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4. Time for Completion:  It is hereby understood and agreed that the Work 

under this Contract shall be completed within      

   ( ) consecutive calendar days (“Contract Time”) from the date 

specified in the District's Notice to Proceed or, only in the event no Notice to 

Proceed is issued, from the date Contractor first furnishes work on the 

Project, unless terminated by the District earlier for cause or for convenience.   

5. Completion - Extension of Time:  Should the Contractor fail to complete 

this Contract, and the Work provided herein, within the time fixed for 

completion, due allowance being made for the contingencies provided for 

herein, the Contractor shall become liable to the District for all loss and 

damage that the District may suffer on account thereof.  The Contractor shall 

coordinate its Work with the Work of all other contractors.  The District shall 

not be liable for delays resulting from Contractor's failure to coordinate its 

Work with other contractors in a manner that will allow timely completion of 

Contractor's Work.  Contractor shall be liable for delays to other contractors 

caused by Contractor's failure to coordinate its Work with the Work of other 

contractors. 

6. Liquidated Damages:  Time is of the essence for all work under this 

Agreement.  It is hereby understood and agreed that it is and will be difficult 

and/or impossible to ascertain and determine the actual damage that the 

District will sustain in the event of and by reason of Contractor's delay; 

therefore, Contractor agrees that it shall pay to the District the sum of one 

thousand dollars ($1000) per day as liquidated damages for each and every 

day's delay beyond the time herein prescribed in completion of the Work.   

It is hereby understood and agreed that this amount is not a penalty. 

In the event that any portion of the liquidated damages is not paid to the 

District, the District may deduct that amount from any money due or that 

may become due the Contractor under this Agreement, and such deduction 

does not constitute a withholding or penalty.  The District's right to assess 

liquidated damages is as indicated herein and in the General Conditions. 

The time during which the Contract is delayed for cause, as hereinafter 

specified, may extend the time of completion for a reasonable time as the 

District may grant, provided that Contractor has complied with the claims 

procedure of the Contract Documents.  This provision does not exclude the 

recovery of damages by either party under other provisions in the Contract 

Documents. 

7. Loss Or Damage:  The District and its agents and authorized representatives 

shall not in any way or manner be answerable or suffer loss, damage, 

expense, or liability for any loss or damage that may happen to the Work, or 

any part thereof, or in or about the same during its construction and before 

acceptance, and the Contractor shall assume all liabilities of every kind or 

nature arising from the Work, either by accident, negligence, theft, 

vandalism, or any cause whatsoever; and shall hold the District and its agents 

and authorized representatives harmless from all liability of every kind and 

nature arising from accident, negligence, or any cause whatsoever. 
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8. Limitation Of District Liability:  District’s financial obligations under this 

Contract shall be limited to the payment of the compensation provided in this 

Contract.  Notwithstanding any other provision of this Contract, in no event 

shall District be liable, regardless of whether any claim is based on contract or 

tort, for any special, consequential, indirect or incidental damages, including, 

but not limited to, lost profits or revenue, lost bonding capacity, arising out of 

or in connection with this Contract for the services performed in connection 

with this Contract. 

9. Insurance and Bonds:  Prior to issuance of the Notice to Proceed by the 

District, or, only in the event no Notice to Proceed is issued, prior to the date 

Contractor first furnishes work on the Project, Contractor shall provide all 

required certificates of insurance, insurance endorsements, and payment and 

performance bonds as evidence thereof. 

10. Prosecution of Work:  If the Contractor should neglect to prosecute the 

Work properly or fail to perform any provisions of this Contract, the District, 

may, pursuant to the General Conditions and without prejudice to any other 

remedy it may have, make good such deficiencies and may deduct the cost 

thereof from the payment then or thereafter due the Contractor. 

11. Authority of Architect, Project Inspector, and DSA: Contractor hereby 

acknowledges that the Architect(s), the Project Inspector(s), and the Division 

of the State Architect (“DSA”) have authority to approve and/or suspend 

Work if the Contractor’s Work does not comply with the requirements of the 

Contract Documents, Title 24 of the California Code of Regulations, and all 

applicable laws and regulations.  The Contractor shall be liable for any delay 

caused by its non-compliant Work. 

12. Assignment of Contract:  Neither the Contract, nor any part thereof, nor 

any moneys due or to become due thereunder, may be assigned by the 

Contractor without the prior written approval of the District, nor without the 

written consent of the Surety on the Contractor's Performance Bond (the 

“Surety”), unless the Surety has waived in writing its right to notice of 

assignment. 

13. Classification of Contractor’s License:  Contractor hereby acknowledges 

that it currently holds valid Type C-10 Contractor's license(s) issued by the 

State of California, Contractors’ State License Board, in accordance with 

division 3, chapter 9, of the Business and Professions Code and in the 

classification called for in the Contract Documents. 

14. Registration as Public Works Contractor:  The Contractor and all 

Subcontractors currently are registered as public works contractors with the 

Department of Industrial Relations, State of California, in accordance with 

Labor Code section 1771.1. 

15. Payment of Prevailing Wages:  The Contractor and all Subcontractors shall 

pay all workers on all Work performed pursuant to this Contract not less than 

the general prevailing rate of per diem wages and the general prevailing rate 

for holiday and overtime work as determined by the Director of the 

Department of Industrial Relations, State of California, for the type of work 
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performed and the locality in which the work is to be performed within the 

boundaries of the District, pursuant to sections 1770 et seq. of the California 

Labor Code.   

16. Labor Compliance Monitoring and Enforcement:  This Project is subject 

to labor compliance monitoring and enforcement by the Department of 

Industrial Relations pursuant to Labor Code section 1771.4 and Title 8 of the 

California Code of Regulations.  Contractor specifically acknowledges and 

understands that it shall perform the Work of this Agreement while complying 

with all the applicable provisions of Division 2, Part 7, Chapter 1, of the Labor 

Code, including, without limitation, the requirement that the Contractor and 

all of its Subcontractors shall timely submit complete and accurate electronic 

certified payroll records as required by the Contract Documents, or the 

District may not issue payment. 

17. Contract Price:  In consideration of the foregoing covenants, promises, and 

agreements on the part of the Contractor, and the strict and literal fulfillment 

of each and every covenant, promise, and agreement, and as compensation 

agreed upon for the Work and construction, erection, and completion as 

aforesaid, the District covenants, promises, and agrees that it will well and 

truly pay and cause to be paid to the Contractor in full, and as the full 

Contract Price and compensation for construction, erection, and completion of 

the Work hereinabove agreed to be performed by the Contractor, the 

following price: 

            

Dollars 

($      ), 

in lawful money of the United States, which sum is to be paid according to the 

schedule provided by the Contractor and accepted by the District and subject 

to additions and deductions as provided in the Contract.  This amount 

supersedes any previously stated and/or agreed to amount(s). Contract Price 

includes Allowance(s), if any. 

18. No Representations:  No representations have been made other than as set 

forth in writing in the Contract Documents, including this Agreement.  Each of 

the Parties to this Agreement warrants that it has carefully read and 

understood the terms and conditions of this Agreement and all Contract 

Documents, and that it has not relied upon the representations or advice of 

any other Party or any attorney not its own.   

19. Entire Agreement:  The Contract Documents, including this Agreement, set 

forth the entire agreement between the parties hereto and fully supersede 

any and all prior agreements, understandings, written or oral, between the 

parties hereto pertaining to the subject matter thereof.   

20. Severability:  If any term, covenant, condition, or provision in any of the 

Contract Documents is held by a court of competent jurisdiction to be invalid, 

void or unenforceable, the remainder of the provisions in the Contract 
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Documents shall remain in full force and effect and shall in no way be 

affected, impaired, or invalidated thereby. 

21. Authority of Signatories:  Each party has the full power and authority to 

enter into and perform this Contract, and the person signing this Contract on 

behalf of each party has been properly authorized and empowered to enter 

into this Contract. This Contract may be executed in one or more 

counterparts, each of which shall be deemed an original.  For this Agreement, 

and for all Contract Documents requiring a signature, a facsimile or electronic 

signature shall be deemed to be the equivalent of the actual original 

signature.  All counterparts so executed shall constitute one Contract binding 

all the Parties hereto. 

[SIGNATURES ON FOLLOWING PAGE] 

IN WITNESS WHEREOF, accepted and agreed on the date indicated above: 

[CONTRACTOR NAME]  Corning Union Elementary School 

District  

 

    

By:   By:   

Title:   Title:   

NOTE: If the Contractor executing this Contract is a corporation, the Contractor shall 

furnish to District satisfactory evidence of the authority of the officer signing 

on behalf of the corporation. 

END OF DOCUMENT 
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NOTICE TO PROCEED 

Dated:  

TO:  

  (“Contractor”) 

ADDRESS: 

PROJECT: Maywood Fire Alarm Replacement 

PROJECT/CONTRACT NO.:  between the Corning Union Elementary School District  and 

Contractor (“Contract”). 

You are notified that the Contract Time under the above Contract will commence to run on 

 November 1st, 2026.  By that date, you are to start performing your obligations 

under the Contract Documents.  In accordance with the Agreement executed by Contractor, 

the date of completion is October 30th, 2026.  

You must submit the following documents by 5:00 p.m. of the TENTH (10th) calendar day 

following the date of this Notice to Proceed: 

Contractor’s preliminary schedule of construction. 

Contractor’s preliminary schedule of values for all of the Work. 

Contractor’s preliminary schedule of submittals, including Shop Drawings, Product 

Data, and Samples submittals. 

Contractor’s Safety Plan specifically adapted for the Project. 

Registered Subcontractors List:  A complete subcontractors list for all tiers, including 

the name, Department of Industrial Relations registration number, and 

portion of work. 

Thank you.  We look forward to a very successful Project. 

Corning Union Elementary School District  

BY:   

NAME:   

TITLE:   

END OF DOCUMENT 
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ESCROW BID DOCUMENTATION 

 

 

1. Requirement to Escrow Bid Documentation 

 

a. Contractor shall submit, within SEVEN (7) calendar days after the date of the 

Notice of Award, one copy of all documentary information received or 

generated by Contractor in preparation of bid prices for this Contract, as 

specified herein.  This material is referred to herein as “Escrow Bid 

Documentation.”  The Escrow Bid Documentation of the Contractor will be 

held in escrow for the duration of the Contract. 

 

b. Contractor agrees, as a condition of award of the Contract, that the Escrow 

Bid Documentation constitutes all written information used in the preparation 

of its bid, and that no other written bid preparation information shall be 

considered in resolving disputes or claims.  Contractor also agrees that 

nothing in the Escrow Bid Documentation shall change or modify the terms or 

conditions of the Contract Documents. 

 

c. The Escrow Bid Documentation will not be opened by District except as 

indicated herein.  The Escrow Bid Documentation will be used only for the 

resolution of change orders and claims disputes. 

 

d. Contractor's submission of the Escrow Bid Documentation, as with the bonds 

and insurance documents required, is considered an essential part of the 

Contract award.  Should the Contractor fail to make the submission within the 

allowed time specified above, District may deem the Contractor to have failed 

to enter into the Contract, and the Contractor shall forfeit the amount of its 

bid security, accompanying the Contractor's bid, and District may award the 

Contract to the next lowest responsive responsible bidder. 

 

e. NO PAYMENTS WILL BE MADE, NOR WILL DISTRICT ACCEPT PROPOSED 

CHANGE ORDERS UNTIL THE ABOVE REQUIRED INFORMATION IS 

SUBMITTED AND APPROVED. 

 

f. The Escrow Bid Documentation shall be submitted in person by an authorized 

representative of the Contractor to the District. 

 

2. Ownership of Escrow Bid Documentation 

 

a. The Escrow Bid Documentation is, and shall always remain, the property of 

Contractor, subject to review by District, as provided herein. 

 

b. Escrow Bid Documentation constitute trade secrets, not known outside 

Contractor's business, known only to a limited extent and only by a limited 

number of employees of Contractor, safeguarded while in Contractor's 

possession, extremely valuable to Contractor, and could be extremely 

valuable to Contractor's competitors by virtue of reflecting Contractor's 

contemplated techniques of construction.  Subject to the provisions herein, 

District agrees to safeguard the Escrow Bid Documentation, and all 

information contained therein, against disclosure to the fullest extent 

permitted by law. 
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3. Format and Contents of Escrow Bid Documentation 

 

a. Contractor may submit Escrow Bid Documentation in its usual cost-estimating 

format; a standard format is not required.  The Escrow Bid Documentation 

shall be submitted in the language (e.g., English) of the specification. 

 

b. Escrow Bid Documentation must clearly itemize the estimated costs of 

performing the work of each bid item contained in the bid schedule, 

separating bid items into sub-items as required to present a detailed cost 

estimate and allow a detailed cost review.  The Escrow Bid Documentation 

shall include all subcontractor bids or quotes, supplier bids or quotes, quantity 

takeoffs, crews, equipment, calculations of rates of production and progress, 

copies of quotes from subcontractors and suppliers, and memoranda, 

narratives, add/deduct sheets, and all other information used by the 

Contractor to arrive at the prices contained in the bid proposal.  Estimated 

costs should be broken down into Contractor's usual estimate categories such 

as direct labor, repair labor, equipment ownership and operation, expendable 

materials, permanent materials, and subcontract costs as appropriate.  All 

labor rates must be broken down to specify any and all burden costs 

including, but not limited to, health and welfare pay, vacation and holiday 

pay, pension contributions, training rates, benefits of any kind, insurance of 

any kind, workers’ compensation, liability insurance, truck expenses, supply 

expenses of any kind, payroll taxes, and any other taxes of any kind.  Plant 

and equipment and indirect costs should be detailed in the Contractor's usual 

format.  The Contractor's allocation of indirect costs, contingencies, markup, 

and other items to each bid item shall be identified. 

 

c. All costs shall be identified.  For bid items amounting to less than $10,000, 

estimated unit costs are acceptable without a detailed cost estimate, provided 

that labor, equipment, materials, and subcontracts, as applicable, are 

included and provided that indirect costs, contingencies, and markup, as 

applicable, are allocated. 

 

d. Bid Documentation provided by District should not be included in the Escrow 

Bid Documentation unless needed to comply with the following requirements. 

 

4. Submittal of Escrow Bid Documentation 

 

a. The Escrow Bid Documentation shall be submitted by the Contractor in a 

sealed container within SEVEN (7) calendar days after the date of the Notice 

of Award.  The container shall be clearly marked on the outside with the 

Contractor's name, date of submittal, project name and the words “Escrow 

Bid Documentation – Intended to be opened in the presence of Authorized 

Representatives of Both District and Contractor”. 

 

b. By submitting Escrow Bid Documentation, Contractor represents that the 

material in the Escrow Bid Documentation constitutes all the documentary 

information used in preparation of the bid and that the Contractor has 

personally examined the contents of the Escrow Bid Documentation container 

and has found that the documents in the container are complete. 
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c. If Contractor's proposal is based upon subcontracting any part of the work, 

each subcontractor whose total subcontract price exceeds 5 percent of the 

total contract price proposed by Contractor, shall provide separate Escrow 

Documents to be included with those of Contractor.  Those documents shall 

be opened and examined in the same manner and at the same time as the 

examination described above for Contractor. 

 

d. If Contractor wishes to subcontract any portion of the Work after award, 

District retains the right to require Contractor to submit Escrow Documents 

for the Subcontractor before the subcontract is approved. 

 

5. Storage, Examination and Final Disposition of Escrow Bid Documentation 

 

a. The Escrow Bid Documentation will be placed in escrow, for the life of the 

Contract, in a mutually agreeable institution.  The cost of storage will be paid 

by Contractor for the duration of the project until final Contract payment.  

The storage facilities shall be the appropriate size for all the Escrow Bid 

Documentation and located conveniently to both District's and Contractor's 

offices. 

 

b. The Escrow Bid Documentation shall be examined by both District and 

Contractor, at any time deemed necessary by either District or Contractor, to 

assist in the negotiation of price adjustments and change orders or the 

settlement of disputes and claims.  In the case of legal proceedings, Escrow 

Bid Documentation shall be used subject to the terms of an appropriate 

protective order if requested by Contractor and ordered by a court of 

competent jurisdiction.  Examination of the Escrow Bid Documentation is 

subject to the following conditions: 

 

(1) As trade secrets, the Escrow Bid Documentation is proprietary and 

confidential to the extent allowed by law. 

 

(2) District and Contractor shall each designate, in writing to the other 

party SEVEN (7) calendar days prior to any examination, the names 

of representatives who are authorized to examine the Escrow Bid 

Documentation.  No other person shall have access to the Escrow Bid 

Documentation. 

 

(3) Access to the documents may take place only in the presence of duly 

designated representatives of the District and Contractor.  If 

Contractor fails to designate a representative or appear for joint 

examination on SEVEN (7) calendar days’ notice, then the District 

representative may examine the Escrow Bid Documents alone upon an 

additional THREE (3) calendar days’ notice if a representative of the 

Contractor does not appear at the time set. 

 

(4) If a subcontractor has submitted sealed information to be included in 

the Escrow Bid Documents, access to those documents may take place 

only in the presence of a duly designated representative of the District, 

Contractor and that subcontractor.  If that subcontractor fails to 

designate a representative or appear for joint examination on SEVEN 

(7) calendar days’ notice, then the District representative and/or the 
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Contractor may examine the Escrow Bid Documentation without that 

subcontractor present upon an additional THREE (3) calendar days’ 

notice if a representative of that subcontractor does not appear at the 

time set. 

 

c. The Escrow Bid Documentation will be returned to Contractor at such time as 

the Contract has been completed and final settlement has been achieved. 

 

 

 

END OF DOCUMENT 
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ESCROW AGREEMENT IN LIEU OF RETENTION 

(Public Contact Code Section 22300) 

(Note: Contractor must use this form.) 

This Escrow Agreement in Lieu of Retention (“Escrow Agreement”) is made and entered into 

this    day of       , 20___, by and between 

the Corning Union Elementary School District  (“District”), whose address is 1005 Hoag 

Street Corning, CA 96021, and      (“Contractor”), whose address is  

      , and         

(“Escrow Agent”), a state or federally chartered bank in the state of California, whose 

address is  _______________ _____ . 

For the consideration hereinafter set forth, District, Contractor, and Escrow Agent agree as 

follows: 

1. Pursuant to section 22300 of Public Contract Code of the State of California, which is 

hereby incorporated by reference, Contractor has the following two (2) options: 

  Deposit securities with Escrow Agent as a substitute for retention earnings 

required to be withheld by District pursuant to the Construction Contract No.___ 

entered into between District and Contractor for the     

        Project, in the amount of   

       Dollars ($  ) 

dated,      , 20_____, (the “Contract”); or 

  On written request of Contractor, District shall make payments of the retention 

earnings for the above referenced Contract directly to Escrow Agent. 

When Contractor deposits the securities as a substitute for Contract earnings (first 

option), Escrow Agent shall notify District within ten (10) calendar days of the 

deposit. The market value of the securities at the time of substitution and at all 

times from substitution until the termination of the Escrow Agreement shall be at 

least equal to the cash amount then required to be withheld as retention under the 

terms of the Contract between District and Contractor. 

Securities shall be held in the name of Corning Union Elementary School District , 

and shall designate Contractor as beneficial owner. 

2. District shall make progress payments to Contractor for those funds which otherwise 

would be withheld from progress payments pursuant to Contract provisions, provided 

that Escrow Agent holds securities in form and amount specified above. 

3. When District makes payment of retentions earned directly to Escrow Agent, Escrow 

Agent shall hold them for the benefit of Contractor until the time that the escrow 

created under this Escrow Agreement is terminated. Contractor may direct the 

investment of the payments into securities. All terms and conditions of this Escrow 

Agreement and the rights and responsibilities of the Parties shall be equally 

applicable and binding when District pays Escrow Agent directly. 
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4. Contractor shall be responsible for paying all fees for the expenses incurred by 

Escrow Agent in administering the Escrow Account, and all expenses of District. The 

District will charge Contractor $____________ for each of District’s deposits to the 

escrow account.  These expenses and payment terms shall be determined by 

District, Contractor, and Escrow Agent. 

5. Interest earned on securities or money market accounts held in escrow and all 

interest earned on that interest shall be for sole account of Contractor and shall be 

subject to withdrawal by Contractor at any time and from time to time without notice 

to District. 

6. Contractor shall have the right to withdraw all or any part of the principal in the 

Escrow Account only by written notice to Escrow Agent accompanied by written 

authorization from District to Escrow Agent that District consents to withdrawal of 

amount sought to be withdrawn by Contractor. 

7. District shall have the right to draw upon the securities and/or withdraw amounts 

from the Escrow Account in the event of default by Contractor. Upon seven (7) days’ 

written notice to Escrow Agent from District of the default, if applicable, Escrow 

Agent shall immediately convert the securities to cash and shall distribute the cash 

as instructed by District.  Escrow Agent shall not be authorized to determine the 

validity of any notice of default given by District pursuant to this paragraph, and 

shall promptly comply with District’s instructions to pay over said escrowed assets.  

Escrow Agent further agrees to not interplead the escrowed assets in response to a 

conflicting demand. 

8. Upon receipt of written notification from District certifying that the Contract is final 

and complete, and that Contractor has complied with all requirements and 

procedures applicable to the Contract, Escrow Agent shall release to Contractor all 

securities and interest on deposit less escrow fees and charges of the Escrow 

Account. The escrow shall be closed immediately upon disbursement of all monies 

and securities on deposit and payments of fees and charges. 

9. Escrow Agent shall rely on written notifications from District and Contractor pursuant 

to Paragraphs 5 through 8, inclusive, of this Escrow Agreement and District and 

Contractor shall hold Escrow Agent harmless from Escrow Agent's release and 

disbursement of securities and interest as set forth above. 

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 
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10. Names of persons who are authorized to give written notice or to receive written 

notice on behalf of District and on behalf of Contractor in connection with the 

foregoing, and exemplars of their respective signatures are as follows: 

On behalf of District:  On behalf of Contractor: 

    

Title  Title 

    

Name  Name 

    

Signature  Signature 

    

Address  Address 

 

On behalf of Escrow Agent: 

  

Title 

  

Name 

  

Signature 

  

Address 

At the time that the Escrow Account is opened, District and Contractor shall deliver to 

Escrow Agent a fully executed copy of this Agreement. 

IN WITNESS WHEREOF, the parties have executed this Agreement by their proper officers 

on the date first set forth above. 

On behalf of District:     On behalf of Contractor: 

    

Title  Title 

    

Name  Name 

    

Signature  Signature 

    

Address  Address 

END OF DOCUMENT 
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PERFORMANCE BOND  

(100% of Contract Price) 

(Note:  Contractor must use this form, NOT a surety company form.) 

KNOW ALL PERSONS BY THESE PRESENTS: 

WHEREAS, the governing board (“Board”) of the Corning Union Elementary School 

District , (“District”) and           

(“Principal”) have entered into a contract for the furnishing of all materials and labor, 

services and transportation, necessary, convenient, and proper to perform the 

following project: 

Maywood Fire Alarm Replacement 

(“Project” or “Contract”) which Contract dated     , 20___, and 

all of the Contract Documents attached to or forming a part of the Contract, are 

hereby referred to and made a part hereof; and 

WHEREAS, said Principal is required under the terms of the Contract to furnish a 

bond for the faithful performance of the Contract. 

NOW, THEREFORE, the Principal and        

             

(“Surety”) are held and firmly bound unto the Board of the District in the penal sum 

of 

            

  

Dollars ($   ), lawful money of the United States, for the payment of 

which sum well and truly to be made we bind ourselves, our heirs, executors, 

administrators, successors, and assigns jointly and severally, firmly by these 

presents, to: 

- Promptly perform all the work required to complete the Project; and 

- Pay to the District all damages the District incurs as a result of the 

Principal’s failure to perform all the Work required to complete the 

Project. 

Or, at the District’s sole discretion and election, the Surety shall obtain a bid or bids 

for completing the Contract in accordance with its terms and conditions, and upon 

determination by the District of the lowest responsible bidder, arrange for a contract 

between such bidder and the District and make available as Work progresses 

sufficient funds to pay the cost of completion less the “balance of the Contract Price,” 

and to pay and perform all obligations of Principals under the Contract, including, 

without limitation, all obligations with respect to warranties, guarantees and the 

payment of liquidated damages.  The term “balance of the Contract Price,” as used in 

this paragraph, shall mean the total amount payable to Principal by the District 

under the Contract and any modifications thereto, less the amount previously paid 
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by the District to the Principal, less any withholdings by the District allowed under 

the Contract.  District shall not be required or obligated to accept a tender of a 

completion contractor from the Surety for any or no reason. 

The condition of the obligation is such that, if the above bound Principal, its heirs, 

executors, administrators, successors, or assigns, shall in all things stand to and 

abide by, and well and truly keep and perform the covenants, conditions, and 

agreements in the Contract and any alteration thereof made as therein provided, on 

its part to be kept and performed at the time and in the intent and meaning, 

including all contractual guarantees and warrantees of materials and workmanship, 

and shall indemnify and save harmless the District, its trustees, officers and agents, 

as therein stipulated, then this obligation shall become null and void, otherwise it 

shall be and remain in full force and virtue. 

Surety expressly agrees that the District may reject any contractor or subcontractor 

proposed by Surety to fulfill its obligations in the event of default by the Principal.  

Surety shall not utilize Principal in completing the Work nor shall Surety accept a Bid 

from Principal for completion of the Work if the District declares the Principal to be in 

default and notifies Surety of the District’s objection to Principal’s further 

participation in the completion of the Work. 

As a condition precedent to the satisfactory completion of the Contract, the above 

obligation shall hold good for a period equal to the warranty and/or guarantee period 

of the Contract, during which time Surety’s obligation shall continue if Contractor 

shall fail to make full, complete, and satisfactory repair and replacements and totally 

protect the District from loss or damage resulting from or caused by defective 

materials or faulty workmanship.  The obligations of Surety hereunder shall continue 

so long as any obligation of Contractor remains. Nothing herein shall limit the 

District’s rights or the Contractor or Surety’s obligations under the Contract, law or 

equity, including, but not limited to, California Code of Civil Procedure section 

337.15. 

The Surety, for value received, hereby stipulates and agrees that no change, 

extension of time, alteration, or addition to the terms of the contract or to the work 

to be performed thereunder or the specifications accompanying the same shall in any 

way affect its obligation on this bond.  The Surety also stipulates and agrees that it 

shall not be exonerated or released from the obligation of this bond by any 

overpayment or underpayment by the District that is based upon estimates approved 

by the Architect.  The Surety does hereby waive notice of any such change, 

extension of time, alteration, or addition to the terms of the Contract or to the work 

or to the specifications. 

IN WITNESS WHEREOF, two (2) identical counterparts of this instrument, each of 

which shall for all purposes be deemed an original thereof, have been duly executed 

by the Principal and Surety above named, on the    day of   

 , 20___. 

  

Principal Surety 
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By By 

 Name of California Agent of Surety 

 Address of California Agent of Surety 

 Telephone No. of California Agent of Surety 

Contractor must attach a Notarial Acknowledgment for all Surety's 

signatures and a Power of Attorney and Certificate of Authority for Surety.  

The California Department of Insurance must authorize the Surety to be an 

admitted surety insurer. 

END OF DOCUMENT 
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PAYMENT BOND 

Contractor's Labor & Material Bond  

(100% Of Contract Price) 

(Note: Contractor must use this form, NOT a surety company form.) 

KNOW ALL PERSONS BY THESE PRESENTS: 

WHEREAS, the governing board (“Board”) of the Corning Union Elementary School District , 
(“District”) and          , (“Principal”) 

have entered into a contract for the furnishing of all materials and labor, services and 

transportation, necessary, convenient, and proper to perform the following project: 

Maywood Fire Alarm Replacement  

(“Project” or “Contract”) which Contract dated     , 2026, and all of the 

Contract Documents attached to or forming a part of the Contract, are hereby referred to 

and made a part hereof; and 

WHEREAS, pursuant to law and the Contract, the Principal is required, before entering upon 

the performance of the work, to file a good and sufficient bond with the body by which the 

Contract is awarded in an amount equal to one hundred percent (100%) of the Contract 

price, to secure the claims to which reference is made in sections 9000 through 9510 and 

9550 through 9566 of the Civil Code, and division 2, part 7, of the Labor Code. 

NOW, THEREFORE, the Principal and        

            (“Surety”) 

are held and firmly bound unto all laborers, material men, and other persons referred to in 

said statutes in the sum of            

Dollars ($   ), lawful money of the United States, being a sum not less than 

the total amount payable by the terms of Contract, for the payment of which sum well and 

truly to be made, we bind ourselves, our heirs, executors, administrators, successors, or 

assigns, jointly and severally, by these presents. 

The condition of this obligation is that if the Principal or any of its subcontractors, or their 

heirs, executors, administrators, successors, or assigns of any, all, or either of them shall 

fail to pay for any labor, materials, provisions, or other supplies, used in, upon, for or about 

the performance of the work contracted to be done, or for any work or labor thereon of any 

kind, or for amounts required to be deducted, withheld, and paid over to the Employment 

Development Department from the wages of employees of the Principal or any of his or its 

subcontractors of any tier under Section 13020 of the Unemployment Insurance Code with 

respect to such work or labor, that the Surety will pay the same in an amount not exceeding 

the amount herein above set forth, and also in case suit is brought upon this bond, will pay 

a reasonable attorney’s fee to be awarded and fixed by the court, and to be taxed as costs 

and to be included in the judgment therein rendered. 

It is hereby expressly stipulated and agreed that this bond shall inure to the benefit of any 

and all persons, companies, and corporations entitled to file claims under section 9100 of 

the Civil Code, so as to give a right of action to them or their assigns in any suit brought 

upon this bond. 
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Should the condition of this bond be fully performed, then this obligation shall become null 

and void; otherwise it shall be and remain in full force and affect. 

And the Surety, for value received, hereby stipulates and agrees that no change, extension 

of time, alteration, or addition to the terms of Contract or the specifications accompanying 

the same shall in any manner affect its obligations on this bond, and it does hereby waive 

notice of any such change, extension, alteration, or addition. 

IN WITNESS WHEREOF, two (2) identical counterparts of this instrument, each of which 

shall for all purposes be deemed an original thereof, have been duly executed by the 

Principal and Surety above named, on the    day of    , 20___. 

  

Principal Surety 

By By 

 Name of California Agent of Surety 

 Address of California Agent of Surety 

 Telephone No. of California Agent of Surety 

  

 

Contractor must attach a Notarial Acknowledgment for all Surety's signatures and 

a Power of Attorney and Certificate of Authority for Surety.  The California 

Department of Insurance must authorize the Surety to be an admitted surety 

insurer. 

END OF DOCUMENT 
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GUARANTEE FORM 

      ("Contractor") hereby agrees that the Maywood Fire Alarm 

Replacement (“Work” of Contractor) which Contractor has installed for the Corning Union 

Elementary School District  ("District") for the following project: 

 PROJECT: Maywood Fire Alarm Replacement  

(“Project” or “Contract”) has been performed in accordance with the requirements of the 

Contract Documents and that the Work as installed will fulfill the requirements of the Contract 

Documents. 

The undersigned agrees to repair or replace any or all of such Work that may prove to be 

defective in workmanship or material together with any other adjacent Work that may be 

displaced in connection with such replacement within a period of One year(s) from the date of 

completion as defined in Public Contract Code section 7107, subdivision (c), ordinary wear and 

tear and unusual abuse or neglect excepted.  The date of completion is _________________, 

20___. 

In the event of the undersigned’s failure to comply with the above-mentioned conditions within 

a reasonable period of time, as determined by the District, but not later than seven (7) days 

after being notified in writing by the District, the undersigned authorizes the District to proceed 

to have said defects repaired and made good at the expense of the undersigned.  The 

undersigned shall pay the costs and charges therefore upon demand. 

Date:    

Proper Name of Contractor:    

Signature:    

Print Name:    

Title:    

Representatives to be contacted for service subject to terms of Contract: 

Name:    

Address:    

Phone No.:    

Email:   

END OF DOCUMENT 
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ALLOWANCE EXPENDITURE DIRECTIVE FORM 

Corning Union Elementary School 

District  

1005 Hoag Street 

Corning, CA 96021 

 
ALLOWANCE 

EXPENDITURE 

DIRECTIVE NO.: 

 

ALLOWANCE EXPENDITURE DIRECTIVE 

Project:  _____________________________ 

 
Bid No.: ______________________________ 

Date: _________________ 

DSA File No.:___________  
DSA Appl. No.___________ 

The following parties agree to the terms of this Allowance Expenditure Directive (“AED”): 

Owner Name, Address, Telephone:  
 
_________________________________ 

_________________________________ 

_________________________________ 

 

Contractor Name, Address, Telephone:  
 
_________________________________ 

_________________________________ 

_________________________________ 

 

 
Reference Description  Allowance 

Authorized for 
Expenditure 

Request for AED # 
Requested by: 
Performed by: 

Reason: 

[Description of Allowance item relating to Work] 
[Requester] 
[Performer] 

[Reason] 

$  

Request for AED # 
Requested by: 
Performed by: 
Reason: 

[Description of Allowance item relating to Work] 
[Requester] 
[Performer] 
[Reason] 

$  

Request for AED # 
Requested by: 
Performed by: 
Reason: 

[Description of Allowance item relating to Work] 
[Requester] 
[Performer] 
[Reason] 

$  

 
Total Contract Allowance Amount: $ 

Amount of Previously Approved Allowance Expenditure 
Directive(s): 

$ 

Amount of this Allowance Expenditure Directive: $ 

The undersigned Contractor approves the foregoing release of Allowance for completion of 

each specified item, and agrees to furnish all labor, materials and services and perform all 

work necessary to complete any additional work specified for the consideration stated 
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therein (“Work”).  Submission of sums which have no basis in fact or which Contractor 

knows are false are at the sole risk of Contractor and may be a violation of the False Claims 

Act set forth under Government Code section 12650, et seq.  

This Allowance Expenditure Directive must be signed by an authorized District 

representative.   

It is expressly understood that the authorized allowance expenditure granted herein 

represents a full accord and satisfaction for any and all cost impacts of the items herein, 

and Contractor waives any and all further compensation based on the items herein.  The 

value of the extra work or changes expressly includes any and all of the Contractor’s costs 

and expenses, and its subcontractors, both direct and indirect.  Any costs, expenses, or 

damages not included are deemed waived. 

Signatures: 

DISTRICT: 

 

Corning Union Elementary School District  

 

Date: ________________________ 

 

 

By:__________________________ 

     [Print Name and Title here] 

 

CONTRACTOR: 

 

_____________________________ 

Date: ________________________ 

 

 

By:__________________________ 

     [Print Name and Title here] 

ARCHITECT: 

_____________________________ 

Date: ________________________ 

 

 

By:__________________________ 

     [Print Name and Title here] 

 

PROJECT INSPECTOR: 

 

_____________________________ 

 

Date: ________________________ 

 

 

By:__________________________ 

     [Print Name and Title here] 

 

 

 

END OF DOCUMENT 
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PROPOSED CHANGE ORDER FORM 

Corning Union Elementary School 

District  

1005 Hoag Street 

Corning, CA 96021 

 
PCO NO.: 

 

 

Project:  ________________________________ 
Bid No.: ________________________________ 
RFI #:__________________________________ 

Date: ________________ 
DSA File No.: __________ 
DSA Appl. No.:_________ 

 

Contractor hereby submits for District’s review and evaluation this Proposed Change Order 

(“PCO”), submitted in accordance with and subject to the terms of the Contract Documents, 

including Sections 17.7 and 17.8 of the General Conditions.  Any spaces left blank below are 

deemed no change to cost or time.  

 

Contractor understands and acknowledges that documentation supporting Contractor’s PCO 

must be attached and included for District review and evaluation.  Contractor further 

understands and acknowledges that failure to include documentation sufficient to, in 

District’s discretion, support some or all of the PCO, shall result in a rejected PCO. 
 

 WORK PERFORMED OTHER THAN BY CONTRACTOR ADD DEDUCT 

 Material (attach suppliers’ invoice or itemized quantity 

and unit cost plus sales tax) 

  

 Add Labor (attach itemized hours and rates, fully 

Burdened, and specify the hourly rate for each additional 

labor burden, for example, payroll taxes, fringe benefits, 

etc.) 

  

 Add Equipment (attach suppliers’ invoice)   

 Subtotal   

 Add overhead and profit for any and all tiers of 

Subcontractor, the total not to exceed ten percent 

(10%) of Item (d) 

  

 Subtotal   

 Add General Conditions (if Time is Compensable) 

(attach supporting documentation) 

  

 Subtotal   

 Add Overhead and Profit for Contractor, not to 

exceed five percent (5%) of Item (h) 

  

 Subtotal   

 Add Bond and Insurance, not to exceed two and one-

half percent (2.5%) of Item (j) 

  

 TOTAL   

    

 Time (zero unless indicated; “TBD” not permitted) ____ Calendar 

Days 
 

[REMAINDER OF PAGE LEFT BLANK INTENTIONALLY]  
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 WORK PERFORMED BY CONTRACTOR ADD DEDUCT 

(a)  Material (attach itemized quantity and unit cost plus 

sales tax) 

  

(b)  Add Labor (attach itemized hours and rates, fully 

Burdened, and specify the hourly rate for each additional 

labor burden, for example, payroll taxes, fringe benefits, 

etc.) 

  

(c)  Add Equipment (attach suppliers’ invoice)   

(d)  Add General Conditions (if Time is Compensable) 

(attach supporting documentation) 

  

(e)  Subtotal   

(f)  Add Overhead and Profit for Contractor, not to 

exceed fifteen percent (15%) of Item (e) 

  

(g)  Subtotal   

(h)  Add Bond and Insurance, not to exceed two and one-

half percent (2.5%) of Item (g) 

  

(i)  TOTAL   

   

(j)  Time (zero unless indicated; “TBD” not permitted) ____ Calendar 

Days 

 

The undersigned Contractor approves the foregoing as to the changes, if any, to the 

Contract Price specified for each item, and as to the extension of time allowed, if any, for 

completion of the entire Work as stated herein, and agrees to furnish all labor, materials, 

and service, and perform all work necessary to complete any additional work specified for 

the consideration stated herein.  Submission of sums which have no basis in fact or which 

Contractor knows are false are at the sole risk of Contractor and may be a violation of the 

False Claims Act set forth under Government Code section 12650 et seq.  It is understood 

that the changes herein to the Contract shall only be effective when approved by the 

governing board of the District. 

It is expressly understood that the value of the extra Work or changes expressly includes 

any and all of the Contractor’s costs and expenses, direct and indirect, resulting from 

additional time required on the Project or resulting from delay to the Project including, 

without limitation, cumulative impacts.  Contractor is not entitled to separately recover 

amounts for overhead or other indirect costs.  Any costs, expenses, damages, or time 

extensions not included are deemed waived. 

APPROVED BY: 

Owner: 

           

Asst. Supt.   Date 

SUBMITTED BY: 

Contractor: 

           

[Name]  Date 

 

 

END OF DOCUMENT 
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CHANGE ORDER FORM 

Corning Union Elementary School 

District  

1005 Hoag Street 

Corning, CA 96021 

 
CHANGE ORDER NO.: 

01 

CHANGE ORDER 

Project:  ________________________________ 

Bid No.: ________________________________ 

Date: _______________ 

DSA File No.: _________ 
DSA Appl. No.:________ 

The following parties agree to the terms of this Change Order: 

Owner:  ________________________ 
[Name / Address] 
___________________________________ 
___________________________________ 

 

Contractor: ________________________ 
[Name / Address] 
________________________________________ 
________________________________________ 

 
Architect: ______________________ 
[Name / Address] 
___________________________________ 
___________________________________ 
 

Project Inspector: ___________________ 
[Name / Address] 
_______________________________________ 
_______________________________________ 

    
Reference Description  Cost Days 

Ext. 

PCO # 

Requested by: 
Performed by: 
Reason: 

[Description of change] 

[Requester] 
[Performer] 
[Reason] 

$   

PCO # 
Requested by: 
Performed by: 

Reason: 

[Description of change] 
[Requester] 
[Performer] 

[Reason] 

$   

PCO # 
Requested by: 
Performed by: 
Reason: 

[Description of change] 
[Requester] 
[Performer] 
[Reason] 

$   

Contract time will be adjusted as follows: 

Previous Completion Date:    [Date] 

            [#]  Calendar Days Extension (zero 

unless otherwise indicated) 

Current Completion Date:     [Date] 

Original Contract Amount: $  

Amount of Previously 
Approved Change Order(s): 

$ 

Amount of this Change 
Order: 

$ 

Contract Amount: $ 

The undersigned Contractor approves the foregoing as to the changes, if any, to the 

Contract Price specified for each item, and as to the extension of time allowed, if any, for 

completion of the entire work as stated therein, and agrees to furnish all labor, materials 
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and services and perform all work necessary to complete any additional work specified for 

the consideration stated therein.  Submission of sums which have no basis in fact or which 

Contractor knows are false are at the sole risk of Contractor and may be a violation of the 

False Claims Act set forth under Government Code section 12650 et seq.  

This change order is subject to approval by the governing board of this District and must be 

signed by the District.  Until such time as this change order is approved by the District’s 

governing board and executed by a duly authorized District representative, this change 

order is not effective and not binding. 

It is expressly understood that the compensation and time, if any, granted herein represent 

a full accord and satisfaction for any and all time and cost impacts of the items herein, and 

Contractor waives any and all further compensation or time extension based on the items 

herein.  The value of the extra work or changes expressly includes any and all of the 

Contractor’s costs and expenses, and its subcontractors, both direct and indirect, resulting 

from additional time required on the project or resulting from delay to the project including 

without limitation, cumulative impacts.  Any costs, expenses, damages or time extensions 

not included are deemed waived. 

Signatures: 

District:    Contractor: 

 

 

        

[Name]   Date  [Name]  Date 

 

 

Architect:    Project Inspector: 

 

 

        

[Name]   Date  [Name]  Date 

 

 

END OF DOCUMENT 
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AGREEMENT AND RELEASE OF ANY AND ALL CLAIMS 

THIS AGREEMENT AND RELEASE OF CLAIMS (“Agreement and Release”) IS MADE AND 

ENTERED INTO THIS    DAY OF    , 20___ by and between the 

Corning Union Elementary School District  (“District”) and      

    (“Contractor”), whose place of business is     

    . 

RECITALS 

WHEREAS, District and Contractor entered into PROJECT/CONTRACT NO.:  

   (“Contract” or “Project”) in the County of Alameda, California; and 

WHEREAS, the Work under the Contract was completed on __________, and 

a Notice of Completion was recorded with the County Recorder on _______. 

NOW, THEREFORE, it is mutually agreed between District and Contractor as follows: 

AGREEMENT AND RELEASE 

1. Contractor will only be assessed liquidated damages as detailed below: 

 Original Contract Sum $     

 Modified Contract Sum $     

 Payment to Date  $     

 Liquidated Damages  $     

 Payment Due Contractor $     

2. Subject to the provisions hereof, District shall forthwith pay to Contractor the 

undisputed sum of       Dollars ($  ) under the 

Contract, less any amounts represented by any notice to withhold funds on file with 

District as of the date of such payment. 

3. Contractor acknowledges and hereby agrees that there are no unresolved or 

outstanding claims in dispute against District arising from the performance of work 

under the Contract, except for the claims described in Paragraph 4 and continuing 

obligations described in Paragraph 6.  It is the intention of the parties in executing 

this Agreement and Release that this Agreement and Release shall be effective as a 

full, final and general release of all claims, demands, actions, causes of action, 

obligations, costs, expenses, damages, losses and liabilities of Contractor against 

District and all of its respective agents, employees, trustees, inspectors, assignees, 

consultants and transferees, except for any Disputed Claim that may be set forth in 

Paragraph 4 and the continuing obligations described in Paragraph 6 hereof. 
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4. The following claims are disputed (hereinafter, the "Disputed Claims") and are 

specifically excluded from the operation of this Agreement and Release: 

Claim No.  Description of Claim  Amount of Claim  Date Claim   

      Submitted 

    $    

    $    

    $    

    $    

    $    

    $    

[If further space is required, attach additional sheets showing the required 

information.] 

5. Consistent with California Public Contract Code section 7100, Contractor hereby 

agrees that, in consideration of the payment set forth in Paragraph 2 hereof, 

Contractor hereby releases and forever discharges District, all its agents, employees, 

inspectors, assignees, and transferees from any and all liability, claims, demands, 

actions, or causes of action of whatever kind or nature arising out of or in any way 

concerned with the Work under the Contract. 

6. Guarantees and warranties for the Work, and any other continuing obligation of 

Contractor, including without limitation, the duty to defend, indemnify and hold 

harmless the District, shall remain in full force and effect as specified in the Contract 

Documents. 

7. Contractor hereby waives the provisions of California Civil Code section 1542 which 

provides as follows: 

A GENERAL RELEASE DOES NOT EXTEND TO CLAIMS THAT THE 

CREDITOR OR RELEASING PARTY DOES NOT KNOW OR SUSPECT TO 

EXIST IN HIS OR HER FAVOR AT THE TIME OF EXECUTING THE 

RELEASE AND THAT, IF KNOWN BY HIM OR HER, WOULD HAVE 

MATERIALLY AFFECTED HIS OR HER SETTLEMENT WITH THE DEBTOR 

OR RELEASED PARTY. 

8. The provisions of this Agreement and Release are contractual in nature and not mere 

recitals and shall be considered independent and severable.  If any such provision or 

any part thereof shall be at any time held invalid in whole or in part under any 

federal, state, county, municipal, or other law, ruling, or regulations, then such 

provision, or part thereof, shall remain in force and effect to the extent permitted by 

law, and the remaining provisions of this Agreement and Release shall also remain in 

full force and effect, and shall be enforceable. 
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9. All rights of District shall survive completion of the Work or termination of Contract, 

and execution of this Release. 

* * * CAUTION: THIS IS A RELEASE - READ BEFORE EXECUTING * * * 

Corning Union Elementary School District  

Signature:    

Print Name:    

Title:     

 

CONTRACTOR:     

Signature:    

Print Name:    

Title:    

 

END OF DOCUMENT 
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DOCUMENT 00 72 13 

GENERAL CONDITIONS 

1. CONTRACT TERMS AND DEFINITIONS 

1.1 Definitions 

Wherever used in the Contract Documents, the following terms shall have the meanings 

indicated, which shall be applicable to both the singular and plural thereof: 

1.1.1 Adverse Weather:  Shall be only weather that satisfies all of the following 

conditions: (1) unusually severe precipitation, sleet, snow, hail, or extreme 

temperature conditions in excess of the norm for the location and time of year it 

occurred based on the closest weather station data averaged over the past five 

years, (2) that is unanticipated and would cause unsafe work conditions and/or is 

unsuitable for scheduled work that should not be performed during inclement 

weather (i.e., exterior finishes), and (3) at the Project. 

1.1.2 Allowance(s): The Allowance Item(s) identified in the Bid Form and Proposal 

and included in the Contract Price. Any unused portion of the Allowance will revert to 

the District documented by a deductive Change Order. Contractor hereby authorizes 

the District to execute a unilateral deductive Change Order at or near the end of the 

Project for all or any portion of the Allowance not allocated. 

1.1.3 Allowance Expenditure Directive:  Written authorization for expenditure of 

an Allowance, if any. Contractor shall not bill for or be due any portion of an 

Allowance unless the District has identified specific work, Contractor has submitted a 

price for that work or the District has proposed a price for that work, the District has 

accepted the cost for that work, and the District has executed an Allowance 

Expenditure Directive incorporating that work.   

1.1.4 Approval, Approved, and/or Accepted:  Written authorization, unless 

stated otherwise. 

1.1.5 Architect (or “Design Professional in General Responsible Charge”):  

The individual, partnership, corporation, joint venture, or any combination thereof, 

named as Architect, who will have the rights and authority assigned to the Architect 

in the Contract Documents.  The term Architect means the Design Professional in 

General Responsible Charge as defined in DSA PR 13-02 on this Project or the 

Architect’s authorized representative. 

1.1.6 As-Builts: Reproducible blue line prints of drawings to be prepared on a 

monthly basis pursuant to the Contract Documents, that reflect changes made during 

the performance of the Work, recording differences between the original design of 

the Work and the Work as constructed since the preceding monthly submittal.  See 

Record Drawings. 

1.1.7 Bidder:  A contractor who intends to provide a proposal to the District to 

perform the Work of this Contract. 
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1.1.8 Burdened:  The labor rate for Contractor or any Subcontractor inclusive of 

any and all burden costs including, but not limited to, health and welfare pay, 

vacation and holiday pay, pension contributions, training rates, benefits of any kind, 

insurance of any kind, workers’ compensation, liability insurance, truck expenses, 

supply expenses of any kind, payroll taxes, and any other taxes of any kind. 

1.1.9 Change Order:  A written order to the Contractor authorizing an addition to, 

deletion from, or revision in the Work, and/or authorizing an adjustment in the 

Contract Price or Contract Time. 

1.1.10 Claim:  A Contractor Claim within the meaning of Public Contract Code 

sections 9204 and/or 20104 et seq. 

1.1.11 Construction Change Directive:  A written order prepared and issued by 

the District, the Construction Manager, and/or the Architect and signed by the 

District and the Architect, directing a change in the Work. 

1.1.12 Construction Manager:  The individual, partnership, corporation, joint 

venture, or any combination thereof, or its authorized representative, named as such 

by the District.  If no Construction Manager is used on the Project that is the subject 

of this Contract, then all references to Construction Manager herein shall be read to 

refer to District. 

1.1.13 Construction Schedule:  The progress schedule of construction of the 

Project as provided by Contractor and approved by District. 

1.1.14 Contract, Contract Documents:  The Contract consists exclusively of the 

documents evidencing the agreement of the District and Contractor, identified as the 

Contract Documents.  The Contract Documents consist of the following documents: 

1.1.14.1 Notice to Bidders 

1.1.14.2 Instructions to Bidders 

1.1.14.3 Bid Form and Proposal 

1.1.14.4 Bid Bond 

1.1.14.5 Designated Subcontractors List 

1.1.14.6 Site Visit Certification (if a site visit was required) 

1.1.14.7 Non-Collusion Declaration 

1.1.14.8 Off-Road Diesel-Fueled Fleet Certification (if applicable) 

1.1.14.9 Notice of Award 

1.1.14.10 Notice to Proceed 

1.1.14.11 Agreement 

1.1.14.12 Escrow of Bid Documentation 

1.1.14.13 Escrow Agreement for Security Deposits in Lieu of Retention (if 

applicable) 

1.1.14.14 Performance Bond 

1.1.14.15 Payment Bond (Contractor’s Labor & Material Bond) 

1.1.14.16 General Conditions 

1.1.14.17 Special Conditions (if applicable) 

1.1.14.18 Project Labor Agreement (if applicable) 

1.1.14.19 Hazardous Materials Procedures and Requirements 

1.1.14.20 Workers’ Compensation Certification 

1.1.14.21 Prevailing Wage Certification 
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1.1.14.22 Disabled Veteran Business Enterprise Participation Certification (if 

applicable) 

1.1.14.23 Drug-Free Workplace Certification (if applicable) 

1.1.14.24 Tobacco-Free Environment Certification (if applicable) 

1.1.14.25 Workplace Violence Prevention Plan Certification  

1.1.14.26 Drug and Alcohol-Free Schools Certification (if applicable) 

1.1.14.27 Hazardous Materials Certification (if applicable) 

1.1.14.28 Lead-Based Materials Certification (if applicable) 

1.1.14.29 Imported Materials Certification (if applicable) 

1.1.14.30 Criminal Background Investigation/Fingerprinting Certification 

1.1.14.31 Roofing Project Certification (if applicable) 

1.1.14.32 Registered Subcontractors List 

1.1.14.33 Iran Contracting Act Certification (if applicable) 

1.1.14.34 Federal Debarment Certification (if applicable) 

1.1.14.35 Federal Byrd Anti-Lobbying Certification (if applicable) 

1.1.14.36 Post Bid Interview (if used) 

1.1.14.37 All Plans, Technical Specifications, and Drawings 

1.1.14.38 Any and all addenda to any of the above documents 

1.1.14.39 Any and all change orders or written modifications to the above 

documents if approved in writing by the District 

1.1.15 Contract Price:  The total monies payable to the Contractor under the terms 

and conditions of the Contract Documents. 

1.1.16 Contract Time:  The time period stated in the Agreement for the completion 

of the Work. 

1.1.17 Contractor:  The person or persons identified in the Agreement as 

contracting to perform the Work to be done under this Contract, or the legal 

representative of such a person or persons. 

1.1.18 Daily Job Report(s):  Daily Project reports prepared by the Contractor's 

employee(s) who are present on Site, which shall include the information required 

herein. 

1.1.19 Day(s):  Unless otherwise designated, day(s) means calendar day(s). 

1.1.20 Department of Industrial Relations (or “DIR”): is responsible, among 

other things, for labor compliance monitoring and enforcement of California 

prevailing wage laws and regulations for public works contracts. 

1.1.21 Design Professional in General Responsible Charge:  See definition of 

Architect above. 

1.1.22 Dispute:  A separate demand by Contractor for a time extension, or payment 

of money or damages arising from Work done by or on behalf of the Contractor 

pursuant to the Contract and payment of which is not otherwise expressly provided 

for or Contractor is not otherwise entitled to; or an amount of payment disputed by 

the District. 
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1.1.23 District:  The public agency or the school district for which the Work is 

performed.  The governing board of the District or its designees will act for the 

District in all matters pertaining to the Contract.  The District may, at any time, 

1.1.23.1 Direct the Contractor to communicate with or provide notice to the 

Construction Manager or the Architect on matters for which the Contract 

Documents indicate the Contractor will communicate with or provide notice to the 

District; and/or 

1.1.23.2 Direct the Construction Manager or the Architect to communicate with 

or direct the Contractor on matters for which the Contract Documents indicate 

the District will communicate with or direct the Contractor. 

1.1.24 Drawings (or “Plans”):  The graphic and pictorial portions of the Contract 

Documents showing the design, location, scope and dimensions of the work, 

generally including plans, elevations, sections, details, schedules, sequence of 

operation, and diagrams. 

1.1.25 DSA:  Division of the State Architect. 

1.1.26 Force Account Directive:  A process that may be used when the District 

and the Contractor cannot agree on a price for a specific portion of work or before 

the Contractor prepares a price for a specific portion of work and whereby the 

Contractor performs the work as indicated herein on a time and materials basis. 

1.1.27 Job Cost Reports:  Any and all reports or records detailing the costs 

associated with work performed on or related to the Project that Contractor shall 

maintain for the Project. Specifically, Job Cost Reports shall contain, but are not 

limited by or to, the following information: a description of the work performed or to 

be performed on the Project; quantity, if applicable, of work performed (hours, 

square feet, cubic yards, pounds, etc.) for the Project; Project budget; costs for the 

Project to date; estimated costs to complete the Project; and expected costs at 

completion.  The Job Cost Reports shall also reflect all Contract cost codes, change 

orders, elements of non-conforming work, back charges, and additional services. 

1.1.28 Labor Commissioner’s Office (or “Labor Commissioner”, also known 

as the Division of Labor Standards Enforcement (“DLSE”)):  Division of the 

DIR responsible for adjudicating wage claims, investigating discrimination and public 

works complaints, and enforcing Labor Code statutes and Industrial Welfare 

Commission orders. 

1.1.29 Municipal Separate Storm Sewer System (or “MS4”):  A system of 

conveyances used to collect and/or convey storm water, including, without limitation, 

catch basins, curbs, gutters, ditches, man-made channels, and storm drains. 

1.1.30 Plans:  See Drawings. 

1.1.31 Premises:  The real property owned by the District on which the Site is 

located. 
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1.1.32 Product(s):  New material, machinery, components, equipment, fixtures and 

systems forming the Work, including existing materials or components required and 

approved by the District for reuse. 

1.1.33 Product Data:  Illustrations, standard schedules, performance charts, 

instructions, brochures, diagrams, and other information furnished by the Contractor 

to illustrate a material, product, or system for some portion of the Work. 

1.1.34 Program Manager:  The individual, partnership, corporation, joint venture, 

or any combination thereof, or its authorized representative, named as such by the 

District.  If no Program Manager is designated for Project that is the subject of this 

Contract, then all references to Program Manager herein shall be read to refer to 

District. 

1.1.35 Project:  The planned undertaking as provided for in the Contract 

Documents. 

1.1.36 Project Inspector (or “Inspector”):  The individual(s) retained by the 

District in accordance with title 24 of the California Code of Regulations to monitor 

and inspect the Project. 

1.1.37 Project Labor Agreement (or “PLA”):  a prehire collective bargaining 

agreement in accordance with Public Contract Code section 2500 et seq. that 

establishes terms and conditions of employment for a specific construction project or 

projects and/or is an agreement described in Section 158(f) of Title 29 of the United 

States Code. 

1.1.38 Proposed Change Order (or “PCO”):  a written request prepared by the 

Contractor requesting that the District and the Architect issue a Change Order based 

upon a proposed change to the Work. 

1.1.39 Provide:  Shall include “provide complete in place,” that is, “furnish and 

install,” and “provide complete and functioning as intended in place” unless 

specifically stated otherwise. 

1.1.40 Qualified SWPPP Practitioners (or “QSP”):  certified personnel that 

attended a State Water Resources Control Board sponsored or approved training 

class and passed the qualifying exam. 

1.1.41 Record Drawings:  Reproducible drawings (or Plans) prepared pursuant to 

the requirements of the Contract Documents that reflect all changes made during the 

performance of the Work, recording differences between the original design of the 

Work and the Work as constructed upon completion of the Project.  See also As-

Builts. 

1.1.42 Request for Information (or “RFI”):  A written request prepared by the 

Contractor requesting that the Architect provide additional information necessary to 

clarify or amplify an item in the Contract Documents that the Contractor believes is 

not clearly shown or called for in the Drawings or Specifications or other portions of 

the Contract Documents, or to address problems that have arisen under field 

conditions. 
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1.1.43 Request for Substitution for Specified Item:  A request by Contractor to 

substitute an equal or superior material, product, thing, or service for a specific 

material, product, thing, or service that has been designated in the Contract 

Documents by a specific brand or trade name. 

1.1.44 Safety Orders:  Written and/or verbal orders for construction issued by the 

California Division of Occupational Safety and Health (“CalOSHA”) or by the United 

States Occupational Safety and Health Administration (“OSHA”). 

1.1.45 Safety Plan:  Contractor’s safety plan specifically adapted for the Project.  

Contractor's Safety Plan shall comply with all provisions regarding Project safety, 

including all applicable provisions in these General Conditions. 

1.1.46 Samples:  Physical examples that illustrate materials, products, equipment, 

finishes, colors, or workmanship and that, when approved in accordance with the 

Contract Documents, establish standards by which portions of the Work will be 

judged. 

1.1.47 Shop Drawings:  All drawings, prints, diagrams, illustrations, brochures, 

schedules, and other data that are prepared by the Contractor, a subcontractor, 

manufacturer, supplier, or distributor, that illustrate how specific portions of the 

Work shall be fabricated or installed. 

1.1.48 Site:  The Project site as shown on the Drawings. 

1.1.49 Specifications:  That portion of the Contract Documents, Division 1 through 

Division 49, and all technical sections, and addenda to all of these, if any, consisting 

of written descriptions and requirements of a technical nature of materials, 

equipment, construction methods and systems, standards, and workmanship. 

1.1.50 State:  The State of California. 

1.1.51 Storm Water Pollution Prevention Plan (or “SWPPP”):  A document 

which identifies sources and activities at a particular facility that may contribute 

pollutants to storm water and contains specific control measures and time frames to 

prevent or treat such pollutants. 

1.1.52 Subcontractor:  A contractor and/or supplier who is under contract with the 

Contractor or with any other subcontractor, regardless of tier, to perform a portion of 

the Work of the Project. 

1.1.53 Submittal Schedule:  The schedule of submittals as provided by Contractor 

and approved by District. 

1.1.54 Surety:  The person, firm, or corporation that executes as surety the 

Contractor’s Performance Bond and Payment Bond, and must be a California 

admitted surety insurer as defined in the Code of Civil Procedure section 995.120. 

1.1.55 Work:  All labor, materials, equipment, components, appliances, supervision, 

coordination, and services required by, or reasonably inferred from, the Contract 

Documents, that are necessary for the construction and completion of the Project. 
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1.2 Laws Concerning the Contract; Venue 

Contract is subject to all provisions of the Constitution and laws of California and the 

United States governing, controlling, or affecting District, or the property, funds, 

operations, or powers of District, and such provisions are by this reference made a part 

hereof.  Any provision required by law to be included in this Contract shall be deemed to 

be inserted. 

To the fullest extent permitted by California law, any action or proceeding that may be 

brought, or arise out of, in connection with or by reason of this Contract shall exclusively 

be litigated in the State of California and the county in which the District administration 

office is located shall be the venue for such litigation. 

1.3 No Oral Agreements 

No oral agreement or conversation with any officer, agent, or employee of District, 

either before or after execution of Contract, shall affect or modify any of the terms or 

obligations contained in any of the documents comprising the Contract. 

1.4 No Assignment 

Contractor shall not assign this Contract or any part thereof including, without limitation, 

any Work or money to become due hereunder without the prior written consent of the 

District.  Assignment without District’s prior written consent shall be null and void.  Any 

assignment of money due or to become due under this Contract shall be subject to a 

prior lien for services rendered or material supplied for performance of work called for 

under this Contract in favor of all persons, firms, or corporations rendering services or 

supplying material to the extent that claims are filed pursuant to the Civil Code, Code of 

Civil Procedure, Government Code, Labor Code, and/or Public Contract Code, and shall 

also be subject to deductions for liquidated damages or withholding of payments as 

determined by District in accordance with this Contract.  Contractor shall not assign or 

transfer in any manner to a Subcontractor or supplier the right to prosecute or maintain 

an action against the District. 

1.5 Notice and Service Thereof 

1.5.1 Any notice from one party to the other or otherwise under Contract shall be in 

writing and shall be dated and signed by the party giving notice or by a duly 

authorized representative of that party.  Any notice shall not be effective for any 

purpose whatsoever unless served in one of the following manners: 

1.5.1.1 If notice is given by personal delivery thereof, it shall be considered 

delivered on the day of delivery. 

1.5.1.2 If notice is given by overnight delivery service, it shall be considered 

delivered one (1) day after date deposited, as indicated by the delivery service. 

1.5.1.3 If notice is given by depositing same in United States mail, enclosed in 

a sealed envelope, it shall be considered delivered three (3) days after date 

deposited, as indicated by the postmarked date. 
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1.5.1.4 If notice is given by registered or certified mail with postage prepaid, 

return receipt requested, it shall be considered delivered on the day the notice is 

signed for. 

1.5.1.5 Electronic mail may be used for convenience but is not a substitute for 

the notice and service requirements herein. 

1.6 No Waiver 

The failure of District in any one or more instances to insist upon strict performance of 

any of the terms of this Contract or to exercise any option herein conferred shall not be 

construed as a waiver or relinquishment to any extent of the right to assert or rely upon 

any such terms or option on any future occasion.  No action or failure to act by the 

District, Architect, or Construction Manager shall constitute a waiver of any right or duty 

afforded the District under the Contract, nor shall any action or failure to act constitute 

an approval of or acquiescence in any breach thereunder, except as may be specifically 

agreed in writing. 

1.7 Substitutions for Specified Items 

Unless the Special Conditions contain different provisions, Contractor shall not substitute 

different items for any items identified in the Contract Documents without prior written 

approval of the District. 

1.8 Materials and Work 

1.8.1 Except as otherwise specifically stated in this Contract, Contractor shall 

provide and pay for all materials, labor, tools, equipment, transportation, 

supervision, temporary constructions of every nature, and all other services, 

management, and facilities of every nature whatsoever necessary to execute and 

complete this Contract, in a good and workmanlike manner, within the Contract 

Time. 

1.8.2 Unless otherwise specified, all materials shall be new and of the best quality 

of their respective kinds and grades as noted or specified, workmanship shall be of 

good quality, and Contractor shall use all diligence to inform itself fully as to the 

required manufacturer’s instructions and to comply therewith. 

1.8.3 Materials shall be furnished in ample quantities and at such times as to insure 

uninterrupted progress of Work and shall be stored properly and protected from the 

elements, theft, vandalism, or other loss or damage as required. 

1.8.4 For all materials and equipment specified or indicated in the Drawings, the 

Contractor shall provide all labor, materials, equipment, and services necessary for 

complete assemblies and complete working systems, functioning as intended.  

Incidental items not indicated on Drawings, nor mentioned in the Specifications, that 

can legitimately and reasonably be inferred to belong to the Work described, or be 

necessary in good practice to provide a complete assembly or system, shall be 

furnished as though itemized here in every detail.  In all instances, material and 

equipment shall be installed in strict accordance with each manufacturer’s most 

recent published recommendations and specifications. 
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1.8.5 Contractor shall, after award of Contract by District and after relevant 

submittals have been reviewed, place orders for materials and/or equipment as 

specified so that delivery of same may be made without delays to the Work.  

Contractor shall, upon five (5) days’ demand from District, present documentary 

evidence showing that orders have been placed. 

1.8.6 District reserves the right but has no obligation, in response to Contractor’s 

neglect or failure in complying with the above instructions, to place orders for such 

materials and/or equipment as the District may deem advisable in order that the 

Work may be completed at the date specified in the Contract, and all expenses 

incidental to the procuring of said materials and/or equipment shall be paid for by 

Contractor or deducted from payment(s) to Contractor. 

1.8.7 Contractor warrants good title to all material, supplies, and equipment 

installed or incorporated in Work and agrees upon completion of all Work to deliver 

the Site to District, together with all improvements and appurtenances constructed 

or placed thereon by it, and free from any claims, liens, or charges.  Contractor 

further agrees that neither it nor any person, firm, or corporation furnishing any 

materials or labor for any work covered by the Contract shall have any right to lien 

any portion of the Premises or any improvement or appurtenance thereon, except 

that Contractor may install metering devices or other equipment of utility companies 

or of political subdivision, title to which is commonly retained by utility company or 

political subdivision.  In the event of installation of any such metering device or 

equipment, Contractor shall advise District as to owner thereof. 

1.8.7.1 If a lien or a claim based on a stop payment notice of any nature 

should at any time be filed against the Work or any District property, by any 

entity that has supplied material or services at the request of the Contractor, 

Contractor and Contractor’s Surety shall promptly, on demand by District and at 

Contractor’s and Surety’s own expense, take any and all action necessary to 

cause any such lien or a claim based on a stop payment notice to be released or 

discharged immediately therefrom. 

1.8.7.2 If the Contractor fails to furnish to the District within ten (10) calendar 

days after demand by the District, satisfactory evidence that a lien or a claim 

based on a stop payment notice has been so released, discharged, or secured, 

the District may discharge such indebtedness and deduct the amount required 

therefor, together with any and all losses, costs, damages, and attorney’s fees 

and expense incurred or suffered by District from any sum payable to Contractor 

under the Contract. 

1.8.8 Nothing contained in this Article, however, shall defeat or impair the rights of 

persons furnishing materials or labor under any bond given by Contractor for their 

protection or any rights under any law permitting such protection or any rights under 

any law permitting such persons to look to funds due Contractor in hands of District 

(e.g., stop payment notices), and this provision shall be inserted in all subcontracts 

and material contracts and notice of its provisions shall be given to all persons 

furnishing material for work when no formal contract is entered into for such 

material. 

1.8.9 Title to new materials and/or equipment for the Work of this Contract and 

attendant liability for its protection and safety shall remain with Contractor until 
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incorporated in the Work of this Contract and accepted by District.  No part of any 

materials and/or equipment shall be removed from its place of storage except for 

immediate installation in the Work of this Contract.  Should the District, in its 

discretion, allow the Contractor to store materials and/or equipment for the Work 

off-site, Contractor will store said materials and/or equipment at a bonded 

warehouse and with appropriate insurance coverage at no cost to District.  

Contractor shall keep an accurate inventory of all materials and/or equipment in a 

manner satisfactory to District or its authorized representative and shall, at the 

District’s request, forward it to the District. 

1.8.10 [RESERVED] 

2. [RESERVED] 

3. ARCHITECT 

  The Architect shall represent the District during the Project and will 

observe the progress and quality of the Work on behalf of the District.  Architect shall 

have the authority to act on behalf of District to the extent expressly provided in the 

Contract Documents and to the extent determined by District.  Architect shall have 

authority to reject materials, workmanship, and/or the Work whenever rejection may be 

necessary, in Architect’s reasonable opinion, to ensure the proper execution of the 

Contract. 

  Architect shall, with the District and on behalf of the District, 

determine the amount, quality, acceptability, and fitness of all parts of the Work, and 

interpret the Specifications, Drawings, and shall, with the District, interpret all other 

Contract Documents. 

  Architect shall have all authority and responsibility established by law, 

including title 24 of the California Code of Regulations. 

  Contractor shall provide District and the Construction Manager with a 

copy of all written communication between Contractor and Architect at the same time as 

that communication is made to Architect, including, without limitation, all RFIs, 

correspondence, submittals, claims, and proposed change orders. 

4. CONSTRUCTION MANAGER 

  If a Construction Manager is used on this Project (“Construction 

Manager” or “CM”), the Construction Manager will provide administration of the Contract 

on the District's behalf.  After execution of the Contract and Notice to Proceed, all 

correspondence and/or instructions from Contractor and/or District shall be forwarded 

through the Construction Manager.  The Construction Manager will not be responsible for 

and will not have control or charge of construction means, methods, techniques, 

sequences, or procedures or for safety precautions in connection with the Work, which 

shall all remain the Contractor’s responsibility. 

  The Construction Manager, however, will have authority to reject 

materials and/or workmanship not conforming to the Contract Documents, as 

determined by the District, the Architect, and/or the Project Inspector.  The Construction 

Manager shall also have the authority to require special inspection or testing of any 
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portion of the Work, whether it has been fabricated, installed, or fully completed.  Any 

decision made by the Construction Manager, in good faith, shall not give rise to any duty 

or responsibility of the Construction Manager to:  the Contractor; any Subcontractor; the 

Contractor or Subcontractor’s respective agents, employees; or other persons 

performing any of the Work.  The Construction Manager shall have free access to any or 

all parts of Work at any time. 

  If the District does not use a Construction Manager on this Project, all 

references within the Contract Documents to Construction Manager or CM shall be read 

as District. 

5. INSPECTOR, INSPECTIONS, AND TESTS 

5.1 Project Inspector 

5.1.1 One or more Project Inspector(s), including special Project Inspector(s), as 

required, will be assigned to the Work by District, in accordance with requirements of 

title 24, part 1, of the California Code of Regulations, to enforce the building code 

and monitor compliance with Plans and Specifications for the Project previously 

approved by the DSA.  Duties of Project Inspector(s) are specifically defined in 

section 4-342 of said part 1 of title 24.  

5.1.2 No Work shall be carried on except with the knowledge and under the 

inspection of the Project Inspector(s).  The Project Inspector(s) shall have free 

access to any or all parts of Work at any time.  Contractor shall furnish Project 

Inspector(s) reasonable opportunities for obtaining such information as may be 

necessary to keep Project Inspector(s) fully informed respecting progress and 

manner of work and character of materials, including, but not limited to, submission 

of form DSA 156 (or the most current version applicable at the time the Work is 

performed) to the Project Inspector at least 48 hours in advance of the 

commencement and completion of construction of each and every aspect of the 

Work.  Forms are available on the DSA’s website at: 

http://www.dgs.ca.gov/dsa/Forms.aspx.  Inspection of Work shall not relieve 

Contractor from an obligation to fulfill this Contract.  Project Inspector(s) and the 

DSA are authorized to suspend work whenever the Contractor and/or its 

Subcontractor(s) are not complying with the Contract Documents.  Any work 

stoppage by the Project Inspector(s) and/or DSA shall be without liability to the 

District.  Contractor shall instruct its Subcontractors and employees accordingly. 

5.1.3 If Contractor and/or any Subcontractor requests that the Project Inspector(s) 

perform any inspection off-site, this shall only be done if it is allowable pursuant to 

applicable regulations and DSA approval, if the Project Inspector(s) agree to do so, 

and at the expense of the Contractor. 

5.2 Tests and Inspections 

5.2.1 Tests and Inspections shall comply with title 24, part 1, California Code of 

Regulations, group 1, article 5, section 4-335, and with the provisions of the 

Specifications. 

5.2.2 The District will select an independent testing laboratory to conduct the tests.  

Selection of the materials required to be tested shall be by the laboratory or the 
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District's representative and not by the Contractor.  The Contractor shall notify the 

District's representative a sufficient time in advance of its readiness for required 

observation or inspection. 

5.2.3 The Contractor shall notify the District's representative a sufficient time in 

advance of the manufacture of material to be supplied under the Contract 

Documents, which must by terms of the Contract Documents be tested, in order that 

the District may arrange for the testing of same at the source of supply.  This notice 

shall be provided, at a minimum, seventy-two (72) hours prior to the manufacture of 

the material that needs to be tested. 

5.2.4 Any material shipped by the Contractor from the source of supply prior to 

having satisfactorily passed such testing and inspection or prior to the receipt of 

notice from said representative that such testing and inspection will not be required, 

shall not be incorporated into and/or onto the Project. 

5.2.5 The District will select the testing laboratory and pay for the cost of all tests 

and inspections, excepting those inspections performed at Contractor’s request and 

expense.  Contractor shall reimburse the District for any and all laboratory costs or 

other testing costs for any materials found to be not in compliance with the Contract 

Documents.  At the District’s discretion, District may elect to deduct laboratory or 

other testing costs for noncompliant materials from the Contract Price, and such 

deduction shall not constitute a withholding. 

5.3 Costs for After Hours and/or Off Site Inspections 

If the Contractor performs Work outside the Inspector’s regular working hours or 

requests the Inspector to perform inspections off Site, costs of any inspections required 

outside regular working hours or off Site shall be borne by the Contractor and may be 

invoiced to the Contractor by the District or the District may deduct those expenses from 

the next Progress Payment. 

6. CONTRACTOR 

Contractor shall construct and complete, in a good and workmanlike manner, the Work for 

the Contract Price including any adjustment(s) to the Contract Price pursuant to provisions 

herein regarding changes to the Contract Price.  Except as otherwise noted, Contractor shall 

provide and pay for all labor, materials, equipment, permits (excluding DSA), fees, licenses, 

facilities, transportation, taxes, bonds and insurance, and services necessary for the proper 

execution and completion of the Work, except as indicated herein. 

6.1 Status of Contractor 

6.1.1 Contractor represents and warrants that Contractor is an independent 

contractor or business entity that is:  (i) free from the control and direction of the 

District in connection with the performance of the Services, (ii) performing Services 

that are outside the usual course of the District’s business, and (iii) customarily 

engaged in an independently established trade, occupation, or business of the same 

nature as that involved in the Services performed, District being interested only in 

the results obtained.  Contractor understands and agrees that it and all of its 

employees and its Subcontractors shall not be considered officers, employees, 

agents, partner, or joint venture of the District, and are not entitled to benefits of 
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any kind or nature normally provided employees of the District and/or to which 

District's employees are normally entitled, including, but not limited to, State 

Unemployment Compensation or Worker's Compensation.  Contractor shall assume 

full responsibility for payment of all federal, state, and local taxes or contributions, 

including unemployment insurance, social security, and income taxes with respect to 

Consultant's employees.  Contractor is and shall at all times be wholly responsible for 

the manner in which it, its agents, and its Subcontractors perform the services 

required of it by the Contract Documents.  Nothing herein contained shall be 

construed as creating the relationship of employer and employee, or principal and 

agent, between the District, or any of the District's employees or agents, and 

Contractor or any of Contractor’s Subcontractors, agents or employees.  District shall 

be permitted to monitor the Contractor’s activities to determine compliance with the 

terms of this Contract. 

6.1.2 As required by law, Contractor and all Subcontractors shall be properly 

licensed and regulated by the Contractors State License Board, 9821 Business Park 

Drive, Sacramento, California 95827, http://www.cslb.ca.gov. 

6.1.3 As required by law, Contractor and all Subcontractors shall be properly 

registered as public works contractors by the Department of Industrial Relations at: 

https://efiling.dir.ca.gov/PWCR/ActionServlet?action=displayPWCRegistrationForm or 

current URL. 

6.1.4 Contractor represents that Contractor and all Subcontractors shall not be 

presently debarred, suspended, proposed for disbarment, declared ineligible or 

excluded pursuant to either Labor Code section 1777.1 or Labor Code section 

1777.7. 

6.1.5 [RESERVED] 

6.1.6 Contractor represents that it has no existing interest and will not acquire any 

interest, direct or indirect, which could conflict in any manner or degree with the 

performance of Work required under this Contract and that no person having any 

such interest shall be employed by Contractor. 

6.1.7 [RESERVED] 

6.1.8 If Contractor intends to make any change in the name or legal nature of the 

Contractor’s entity, Contractor must first notify the District in writing prior to making 

any contemplated change.  The District shall determine in writing if Contractor’s 

intended change is permissible while performing this Contract. 

6.2 Project Inspection Card(s) 

Contractor shall verify that forms DSA 152 (or the current version applicable at the time 

the Work is performed) are issued for the Project prior to the commencement of 

construction. 

6.3 Contractor’s Supervision 

6.3.1 During progress of the Work, Contractor shall keep on the Premises, and at all 

other locations where any Work related to the Contract is being performed, an 
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experienced and competent project manager and construction superintendent who 

are employees of the Contractor, to whom the District does not object and at least 

one of whom shall be fluent in English, written and verbal. 

6.3.2 The project manager and construction superintendent shall both speak 

fluently the predominant language of the Contractor’s employees. 

6.3.3 Before commencing the Work herein, Contractor shall give written notice to 

District of the name of its project manager and construction superintendent.  Neither 

the Contractor’s project manager nor construction superintendent shall be changed 

except with prior written notice to District.  If the Contractor’s project manager 

and/or construction superintendent proves to be unsatisfactory to Contractor, or to 

District, any of the District's employees, agents, the Construction Manager, or the 

Architect, the unsatisfactory project manager and/or construction superintendent 

shall be replaced.  However, Contractor shall notify District in writing before any 

change occurs, but no less than two (2) business days prior.  Any replacement of the 

project manager and/or construction superintendent shall be made promptly and 

must be satisfactory to the District.  The Contractor’s project manager and 

construction superintendent shall each represent Contractor, and all directions given 

to Contractor’s project manager and/or construction superintendent shall be as 

binding as if given to Contractor. 

6.3.4 Contractor shall give efficient supervision to Work, using its best skill and 

attention.  Contractor shall carefully study and compare all Contract Documents, 

Drawings, Specifications, and other instructions and shall at once report to District, 

Construction Manager, and Architect any error, inconsistency, or omission that 

Contractor or its employees and Subcontractors may discover, in writing, with a copy 

to District's Project Inspector(s).  The Contractor shall have responsibility for 

discovery of errors, inconsistencies, or omissions. 

6.4 Duty to Provide Fit Workers 

6.4.1 Contractor and Subcontractor(s) shall at all times enforce strict discipline and 

good order among their employees and shall not employ or work any unfit person or 

anyone not skilled in work assigned to that person.  It shall be the responsibility of 

Contractor to ensure compliance with this requirement.  District may require 

Contractor to permanently remove unfit persons from Project Site. 

6.4.2 Any person in the employ of Contractor or Subcontractor(s) whom District 

may deem incompetent or unfit shall be excluded from working on the Project and 

shall not again be employed on the Project except with the prior written consent of 

District. 

6.4.3 The Contractor shall furnish labor that can work in harmony with all other 

elements of labor employed or to be employed in the Work. 

6.4.4 Fingerprinting.  Contractor shall comply with the provisions of Education 

Code section 45125.2 regarding the submission of employee fingerprints to the 

California Department of Justice and the completion of criminal background 

investigations of its employees, its subcontractor(s), and its subcontractors’ 

employees.  Contractor shall not permit any employee to have any contact with 

District pupils until such time as Contractor has verified in writing to the governing 



DIVISION 0 BIDDING AND CONTRACT REQUIREMENTS  

General Conditions of the Contract Section 00 72 13 

 

A Fire Alarm Replacement for Maywood Middle School  00 72 13/15 

board of the District, (A) that such employee has not been convicted of a violent or 

serious felony, as defined in Education Code section 45122.1 and/or (B) that the 

prohibition does not apply to an employee as provided by Education Code section 

45125.1(e)(2) or (3).  Contractor shall fully complete and perform all tasks required 

pursuant to the Criminal Background Investigation/ Fingerprinting Certification. 

6.5 Field Office 

6.5.1 Contractor shall provide a temporary office on the Site for the District’s use 

exclusively, during the term of the Contract. 

6.6 Purchase of Materials and Equipment 

The Contractor is required to order, obtain, and store materials and equipment 

sufficiently in advance of its Work at no additional cost or advance payment from District 

to assure that there will be no delays. 

6.7 Documents on Work 

6.7.1 Contractor shall at all times keep on the Site, or at another location as the 

District may authorize in writing, one legible copy of all Contract Documents, 

including Addenda and Change Orders, and Titles 19 and 24 of the California Code of 

Regulations, the specified edition(s) of the Uniform Building Code, all approved 

Drawings, Plans, Schedules, and Specifications, and all codes and documents 

referred to in the Specifications, and made part thereof.  These documents shall be 

kept in good order and available to District, Construction Manager, Architect, 

Architect’s representatives, the Project Inspector(s), and all authorities having 

jurisdiction.  Contractor shall be acquainted with and comply with the provisions of 

these titles as they relate to this Project.  (See particularly the duties of Contractor, 

Title 24, Part 1, California Code of Regulations, section 4-343.)  Contractor shall also 

be acquainted with and comply with all California Code of Regulations provisions 

relating to conditions on this Project, particularly Titles 8 and 17.  Contractor shall 

coordinate with Architect and Construction Manager and shall submit its verified 

report(s) according to the requirements of Title 24. 

6.7.2 Daily Job Reports. 

6.7.2.1 Contractor shall maintain, at a minimum, at least one (1) set of Daily 

Job Reports on the Project.  These must be prepared by the Contractor's 

employee(s) who are present on Site, and must include, at a minimum, the 

following information: 

6.7.2.1.1 A brief description of all Work performed on that day. 

6.7.2.1.2 A summary of all other pertinent events and/or occurrences on 

that day. 

6.7.2.1.3 The weather conditions on that day. 

6.7.2.1.4 A list of all Subcontractor(s) working on that day, including DIR 

registration numbers. 

6.7.2.1.5 A list of each Contractor employee working on that day and the 

total hours worked for each employee. 

6.7.2.1.6 A complete list of all equipment on Site that day, whether in 

use or not. 
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6.7.2.1.7 A complete list of all materials, supplies, and equipment 

delivered on that day. 

6.7.2.1.8 A complete list of all inspections and tests performed on that 

day. 

 

6.7.2.2 Each day Contractor shall provide a copy of the previous day’s Daily 

Job Report to the District or the Construction Manager. 

6.8 Preservation of Records 

Contractor shall maintain, and District shall have the right to inspect, Contractor’s 

financial records for the Project, including, without limitation, Job Cost Reports for the 

Project in compliance with the criteria set forth herein. The District shall have the right 

to examine and audit all Daily Job Reports or other Project records of Contractor’s 

project manager(s), project superintendent(s), and/or project foreperson(s), all certified 

payroll records and/or related documents including, without limitation, Job Cost Reports, 

payroll, payment, timekeeping and tracking documents; all books, estimates, records, 

contracts, documents, bid documents, bid cost data, subcontract job cost reports, and 

other data of the Contractor, any Subcontractor, and/or supplier, including computations 

and projections related to bidding, negotiating, pricing, or performing the Work or 

Contract modification, in order to evaluate the accuracy, completeness, and currency of 

the cost, manpower, coordination, supervision, or pricing data at no additional cost to 

the District.  These documents may be duplicative and/or be in addition to any Bid 

Documents held in escrow by the District.  The Contractor shall make available at its 

office at all reasonable times the materials described in this paragraph for the 

examination, audit, or reproduction until three (3) years after final payment under this 

Contract.  Notwithstanding the provisions above, Contractor shall provide any records 

requested by any governmental agency, if available, after the time set forth above. 

6.9 Integration of Work 

6.9.1 Contractor shall do all cutting, fitting, patching, and preparation of Work as 

required to make its several parts come together properly, to fit it to receive or be 

received by work of other contractors, and to coordinate tolerances to various pieces 

of work, showing upon, or reasonably implied by, the Drawings and Specifications for 

the completed structure, and shall conform them as District and/or Architect may 

direct. 

6.9.2 Contractor shall make its own layout of lines and elevations and shall be 

responsible for the accuracy of both Contractor’s and Subcontractors’ work resulting 

therefrom. 

6.9.3 Contractor and all Subcontractors shall take all field dimensions required in 

performance of the Work and shall verify all dimensions and conditions on the Site.  

All dimensions affecting proper fabrication and installation of all Work must be 

verified prior to fabrication by taking field measurements of the true conditions.  If 

there are any discrepancies between dimensions in drawings and existing conditions 

which will affect the Work, Contractor shall bring such discrepancies to the attention 

of the District and Architect for adjustment before proceeding with the Work.  In 

doing so, it is recognized that Contractor is not acting in the capacity of a licensed 

design professional, and that Contractor’s examination is made in good faith to 

facilitate construction and does not create an affirmative responsibility of a design 
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professional to detect errors, omissions or inconsistencies in the Contract Documents 

or to ascertain compliance with applicable laws, building codes or regulations.  

However, nothing in this provision shall abrogate Contractor’s responsibilities for 

discovering and reporting any error, inconsistency, or omission pursuant to the 

Contract within the Contractor’s standard of care including, without limitation, any 

applicable laws, ordinance, rules, or regulations.  Following receipt of written notice 

from Contractor, the District and/or Architect shall inform Contractor what action, if 

any, Contractor shall take with regard to such discrepancies. 

6.9.4 All costs caused by noncompliant, defective, or delayed Work shall be borne 

by Contractor, inclusive of repair work.  Schedule delays resulting from unauthorized 

work shall be Contractor’s responsibility. 

6.9.5 Contractor shall not endanger any work performed by it or anyone else by 

cutting, excavating, or otherwise altering work and shall not cut or alter work of any 

other contractor except with consent of District. 

6.10 Notifications 

6.10.1 Contractor shall notify the Architect and Project Inspector, in writing, of the 

commencement of construction of each and every aspect of the Work at least 48 

hours in advance by submitting form DSA 156 (or the most current version 

applicable at the time the Work is performed) to the Project Inspector.  Forms are 

available on the DSA’s website at: http://www.dgs.ca.gov/dsa/Forms.aspx. 

6.10.2 Contractor shall notify the Architect and Project Inspector, in writing, of the 

completion of construction of each and every aspect of the Work at least 48 hours in 

advance by submitting form DSA 156 (or current version) to the Project Inspector. 

6.11 Obtaining of Permits, Licenses and 

Registrations 

6.11.1 Contractor shall secure and pay for all permits (except DSA), licenses, 

registrations, approvals and certificates necessary for prosecution of Work, including 

but not limited to those listed in the Special Conditions, if any, before the date of the 

commencement of the Work or before the permits, licenses, registrations, approvals 

and certificates are legally required to continue the Work without interruption.  The 

Contractor shall obtain and pay, only when legally required, for all licenses, 

registrations, approvals, permits, inspections, and inspection certificates required to 

be obtained from or issued by any authority having jurisdiction over any part of the 

Work included in the Contract.  All final permits, licenses, registrations, approvals 

and certificates shall be delivered to District before demand is made for final 

payment. 

6.11.2 General Permit For Storm Water Discharges Associated With Construction and 

Land Disturbance Activities. 

6.11.2.1 Contractor acknowledges that all California school districts are 

obligated to develop and implement the following requirements for the discharge 

of storm water to surface waters from its construction and land disturbance 

activities pursuant to the Clean Water Act and Porter Cologne Water Quality Act.  

District has determined that the construction of this Project requires enrollment 
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in the Construction Storm Water Permit.  District has filed certain submittals 

referred to as Permit Registration Documents (“PRDS”) with the Regional Water 

Control Board (“Storm Water Pollution Prevention Plan” or “SWPPP”). 

6.11.2.2 Contractor shall comply with any District SWPPP that is approved by 

the District and applicable to the Project, at no additional cost to the District.  

Contractor shall pay any fees and any penalties that may imposed by a 

regulatory agency for its non-compliance with the SWPPP during the course of 

Work. 

6.11.2.3 Contractor shall provide a Qualified Storm Water Practitioner (“QSP”) 

at no additional cost to the District, who shall perform on-site inspections and 

implement and monitor any and all SWPPP requirements applicable to the 

Project, including required visual observations, sampling, analysis, reporting and 

record keeping, including of Total Maximum Daily Loads (“TMDL”) of pollutants 

and construction dewatering and discharge, and Best Management Practices 

(“BMPs”). 

6.12 Royalties and Patents 

6.12.1 Contractor shall obtain and pay, only when legally required, all royalties and 

license fees necessary for prosecution of Work before the earlier of the date of the 

commencement of the Work or the date that the license is legally required to 

continue the Work without interruption.  Contractor shall defend suits or claims of 

infringement of patent, copyright, or other rights and shall hold the District, the 

Architect, and the Construction Manager harmless and indemnify them from loss on 

account thereof except when a particular design, process, or make or model of 

product is required by the Contract Documents.  However, if the Contractor has 

reason to believe that the required design, process, or product is an infringement of 

a patent or copyright, the Contractor shall indemnify and defend the District, 

Architect and Construction Manager against any loss or damage unless the 

Contractor promptly informs the District of its information. 

6.12.2 The review by the District or Architect of any method of construction, 

invention, appliance, process, article, device, or material of any kind shall be only its 

adequacy for the Work and shall not approve use by the Contractor in violation of 

any patent or other rights of any person or entity. 

6.13 Work to Comply With Applicable Laws and Regulations 

6.13.1 Contractor shall give all notices and comply with the following specific laws, 

ordinances, rules, and regulations and all other applicable laws, ordinances, rules, 

and regulations bearing on conduct of Work as indicated and specified, including but 

not limited to the appropriate statutes and administrative code sections.  If 

Contractor observes that Drawings and Specifications are at variance therewith, or 

should Contractor become aware of the development of conditions not covered by 

Contract Documents that may result in finished Work being at variance therewith, 

Contractor shall promptly notify District in writing and any changes deemed 

necessary by District shall be made as provided in Contract for changes in Work. 

6.13.1.1 National Electrical Safety Code, U. S. Department of Commerce 
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6.13.1.2 National Board of Fire Underwriters’ Regulations 

6.13.1.3 International Building Code, latest addition, and the California Code of 

Regulations, title 24, and other amendments 

6.13.1.4 Manual of Accident Prevention in Construction, latest edition, published 

by A.G.C. of America 

6.13.1.5 Industrial Accident Commission’s Safety Orders, State of California 

6.13.1.6 Regulations of the State Fire Marshall (title 19, California Code of 

Regulations) and Pertinent Local Fire Safety Codes 

6.13.1.7 Americans with Disabilities Act 

6.13.1.8 Education Code of the State of California 

6.13.1.9 Government Code of the State of California 

6.13.1.10 Labor Code of the State of California, division 2, part 7, Public Works 

and Public Agencies 

6.13.1.11 Public Contract Code of the State of California 

6.13.1.12 California Art Preservation Act 

6.13.1.13 U. S. Copyright Act 

6.13.1.14 U. S. Visual Artists Rights Act 

6.13.2 Contractor shall comply with all applicable mitigation measures, if any, 

adopted by any public agency with respect to this Project pursuant to the California 

Environmental Quality Act (Public Resources Code section 21000 et seq.). 

6.13.3 If Contractor performs any Work that it knew, or through exercise of 

reasonable care should have known, to be contrary to any applicable laws, 

ordinance, rules, or regulations, Contractor shall bear all costs arising therefrom and 

arising from the correction of said Work. 

6.13.4 Where Specifications or Drawings state that materials, processes, or 

procedures must be approved by the DSA, State Fire Marshall, or other body or 

agency, Contractor shall be responsible for satisfying requirements of such bodies or 

agencies applicable at the time the Work is performed, and as determined by those 

bodies or agencies. 

6.13.5 [RESERVED] 

6.14 Safety/Protection of Persons and Property 

6.14.1 The Contractor will be solely and completely responsible for conditions of the 

Site, including safety of all persons and property during performance of the Work.  

This requirement will apply continuously and not be limited to normal working hours. 



DIVISION 0 BIDDING AND CONTRACT REQUIREMENTS  

General Conditions of the Contract Section 00 72 13 

 

A Fire Alarm Replacement for Maywood Middle School  00 72 13/20 

6.14.2 The wearing of hard hats will be mandatory at all times for all personnel on 

Site.  Contractor shall supply sufficient hard hats to properly equip all employees and 

visitors. 

6.14.3 Any construction review of the Contractor’s performance is not intended to 

include review of the adequacy of the Contractor’s safety measures in, on, or near 

the Site. 

6.14.4 Implementation and maintenance of safety programs shall be the sole 

responsibility of the Contractor. 

6.14.5 The Contractor shall furnish to the District a copy of the Contractor's safety 

plan within the time frame indicated in the Contract Documents and specifically 

adapted for the Project. 

6.14.6 Contractor shall be responsible for all damages to persons or property that 

occur as a result of its fault or negligence in connection with the prosecution of this 

Contract and shall take all necessary measures and be responsible for the proper 

care and completion and final acceptance by District.  All Work shall be solely at 

Contractor’s risk with the exception of damage to the Work caused by “acts of God” 

as defined in Public Contract Code section 7105. 

6.14.7 Contractor shall take, and require Subcontractors to take, all necessary 

precautions for safety of workers on the Project and shall comply with all applicable 

federal, state, local, and other safety laws, standards, orders, rules, regulations, and 

building codes to prevent accidents or injury to persons on, about, or adjacent to 

premises where Work is being performed and to provide a safe and healthful place of 

employment.  Contractor shall furnish, erect, and properly maintain at all times, all 

necessary safety devices, safeguards, construction canopies, signs, nets, barriers, 

lights, and watchmen for protection of workers and the public and shall post danger 

signs warning against hazards created by such features in the course of construction. 

6.14.8 Hazards Control – Contractor shall store volatile wastes in covered metal 

containers and remove them from the Site daily.  Contractor shall prevent 

accumulation of wastes that create hazardous conditions.  Contractor shall provide 

adequate ventilation during use of volatile or noxious substances. 

6.14.9 Contractor shall designate a responsible member of its organization on the 

Project, whose duty shall be to post information regarding protection and obligations 

of workers and other notices required under occupational safety and health laws, to 

comply with reporting and other occupational safety requirements, and to protect the 

life, safety, and health of workers.  Name and position of person so designated shall 

be reported to District by Contractor. 

6.14.10 Contractor shall correct any violations of safety laws, rules, orders, 

standards, or regulations.  Upon the issuance of a citation or notice of violation by 

the Division of Occupational Safety and Health, Contractor shall correct such 

violation promptly. 

6.14.11 Contractor shall comply with any District storm water requirements 

that are approved by the District and applicable to the Project, at no additional cost 

to the District. 
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6.14.12 In an emergency affecting safety of life or of work or of adjoining 

property, Contractor, without special instruction or authorization, shall act, at its 

discretion, to prevent such threatened loss or injury.  Any compensation claimed by 

Contractor on account of emergency work shall be determined by agreement. 

6.14.13 All salvage materials will become the property of the Contractor and 

shall be removed from the Site unless otherwise called for in the Contract 

Documents. However, the District reserves the right to designate certain items of 

value that shall be turned over to the District unless otherwise directed by District. 

6.14.14 All connections to public utilities and/or existing on-site services, 

including, without limitation, internet, phone and data connections, shall be made 

and maintained in such a manner as to not interfere with the continuing use of same 

by the District during the entire progress of the Work. 

6.14.15 Contractor shall provide such heat, covering, and enclosures as are 

necessary to protect all Work, materials, equipment, appliances, and tools against 

damage by weather conditions, such as extreme heat, cold, rain, snow, dry winds, 

flooding, or dampness. 

6.14.16 Contractor shall protect and preserve the Work from all damage or 

accident, providing any temporary roofs, window and door coverings, boxings, or 

other construction as required by the Architect.  The Contractor shall be responsible 

for existing structures, walks, roads, trees, landscaping, and/or improvements in 

working areas; and shall provide adequate protection therefore.  If temporary 

removal is necessary of any of the above items, or damage occurs due to the Work, 

the Contractor shall replace same at his expense with same kind, quality, and size of 

Work or item damaged.  This shall include any adjoining property of the District and 

others. 

6.14.17 Contractor shall take adequate precautions to protect existing roads, 

sidewalks, curbs, pavements, utilities, adjoining property, and structures (including, 

without limitation, protection from settlement or loss of lateral support), and to avoid 

damage thereto, and repair any damage thereto caused by construction operations. 

6.14.18 Contractor shall confine apparatus, the storage of materials, and the 

operations of workers to limits indicated by law, ordinances, permits, or directions of 

Architect, and shall not interfere with the Work or unreasonably encumber Premises 

or overload any structure with materials.  Contractor shall enforce all instructions of 

District and Architect regarding signs, advertising, fires, and smoking, and require 

that all workers comply with all regulations while on Project Site. 

6.14.19 Contractor, Contractor’s employees, Subcontractors, Subcontractors’ 

employees, or any person associated with the Work shall conduct themselves in a 

manner appropriate for a school site.  No verbal or physical contact with neighbors, 

students, and faculty, profanity, or inappropriate attire and/or logos, or behavior will 

be permitted.  District may require Contractor to temporarily or permanently remove 

non-complying persons from Project Site. 

6.14.20 Contractor shall take care to prevent disturbing or covering any survey 

markers, monuments, or other devices marking property boundaries or corners.  If 
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such markers are disturbed, Contractor shall have a civil engineer, registered as a 

professional engineer in California, replace them at no cost to District. 

6.14.21 In the event that the Contractor enters into any agreement with 

owners of any adjacent property to enter upon the adjacent property for the purpose 

of performing the Work, Contractor shall fully indemnify, defend, and hold harmless 

each person, entity, firm, or agency that owns or has any interest in adjacent 

property.  The form and content of the agreement of indemnification shall be 

approved by the District prior to the commencement of any Work on or about the 

adjacent property.  The Contractor shall also indemnify the District as provided in the 

indemnification provision herein.  These provisions shall be in addition to any other 

requirements of the owners of the adjacent property. 

6.15 Working Evenings and Weekends 

Contractor may be required to work increased hours, evenings, and/or weekends at no 

additional cost to the District.  Contractor shall give the District seventy-two (72) hours’ 

notice prior to performing any evening and/or weekend work.  Contractor shall perform 

all evening and/or weekend work only upon District’s approval and in compliance with all 

applicable rules, regulations, laws, and local ordinances including, without limitation, all 

noise and light limitations.  Contractor shall reimburse the District for any increased or 

additional Inspector charges as a result of Contractor’s increased hours, or evening 

and/or weekend work. 

6.16 Cleaning Up 

6.16.1 The Contractor shall provide all services, labor, materials, and equipment 

necessary for protecting and securing the Work, all school occupants, furnishings, 

equipment, and building structure from damage until its completion and final 

acceptance by District.  Dust barriers shall be provided to isolate dust and dirt from 

construction operations.  At completion of the Work and portions thereof, Contractor 

shall clean to the original state any areas beyond the Work area that become dust 

laden as a result of the Work.  The Contractor must erect the necessary warning 

signs and barricades to ensure the safety of all school occupants.  The Contractor at 

all times must maintain good housekeeping practices to reduce the risk of fire 

damage and must make a fire extinguisher, fire blanket, and/or fire watch, as 

applicable, available at each location where cutting, braising, soldering, and/or 

welding is being performed or where there is an increased risk of fire. 

6.16.2 Contractor at all times shall keep Premises, including property immediately 

adjacent thereto, free from debris such as waste, rubbish (including personal rubbish 

of workers, e.g., food wrappers, etc.), and excess materials and equipment caused 

by the Work.  Contractor shall not leave debris under, in, or about the Premises (or 

surrounding property or neighborhood), but shall promptly remove same from the 

Premises on a daily basis.  If Contractor fails to clean up, District may do so and the 

cost thereof shall be charged to Contractor.  If Contract is for work on an existing 

facility, Contractor shall also perform specific clean-up on or about the Premises 

upon request by the District as it deems necessary for continued operations.  

Contractor shall comply with all related provisions of the Specifications. 
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6.16.3 If the Construction Manager, Architect, or District observes the accumulation 

of trash and debris, the District will give the Contractor a 24-hour written notice to 

mitigate the condition. 

6.16.4 Should the Contractor fail to perform the required clean-up, or should the 

clean-up be deemed unsatisfactory by the District, the District may, at its sole 

discretion, then perform the clean-up.  All cost associated with the clean-up work 

(including all travel, payroll burden, and costs for supervision) will be deducted from 

the Contract Price.  

6.17 No Relief from Obligations Based on Review by Other Persons 

6.17.1 Contractor shall not be relieved of obligations to perform the Work in 

accordance with the Contract Documents by act or omission of the District, Architect, 

Construction Manager, Project Inspector, or DSA or other entities having jurisdiction 

including, but not limited to, administration of the Contract, review of submittals, or 

by tests, observation, inspection, or permit/interconnection approvals. 

7. SUBCONTRACTORS 

  Contractor shall provide the District with information for all 

Subcontracts as indicated in the Contractor’s Submittals and Schedules Section herein. 

  No contractual relationship exists between the District and any 

Subcontractor, supplier, or sub-subcontractor by reason of this Contract. 

  Contractor agrees to bind every Subcontractor by terms of this 

Contract as far as those terms that are applicable to Subcontractor’s work including, 

without limitation, all labor, wage & hour, apprentice and related provisions and 

requirements.  If Contractor shall subcontract any part of this Contract, Contractor shall 

be as fully responsible to District for acts and omissions of any Subcontractor and of 

persons either directly or indirectly employed by any Subcontractor, including 

Subcontractor caused Project delays, as it is for acts and omissions of persons directly 

employed by Contractor.  The divisions or sections of the Specifications and/or the 

arrangement of the drawings are not intended to control the Contractor in dividing the 

Work among Subcontractors or limit the work performed by any trade. 

  District's consent to, or approval of, or failure to object to, any 

Subcontractor under this Contract shall not in any way relieve Contractor of any 

obligations under this Contract and no such consent shall be deemed to waive any 

provisions of this Contract. 

  Contractor is directed to familiarize itself with sections 4100 through 

4114 of the Public Contract Code of the State of California, as regards subletting and 

subcontracting, and to comply with all applicable requirements therein.  In addition, 

Contractor is directed to familiarize itself with sections 1720 through 1861 of the Labor 

Code of the State of California, as regards the payment of prevailing wages and related 

issues, and to comply with all applicable requirements therein including, without 
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limitation, section 1775 and the Contractor’s and Subcontractors’ obligations and liability 

for violations of prevailing wage law and other applicable laws. 

  No Contractor whose Bid is accepted shall, without consent of the 

awarding authority and in full compliance with section 4100 et seq. of the Public 

Contract Code, including, without limitation, sections 4107, 4107.5, and 4109 of the 

Public Contract Code, and section 1771.1 of the Labor Code, either: 

7.1.1 Substitute any person as a Subcontractor in place of the Subcontractor 

designated in the original Bid; or 

7.1.2 Permit any Subcontract to be assigned or transferred, or allow any portion of 

the Work to be performed by anyone other than the original Subcontractor listed in 

the Bid; or 

7.1.3 Sublet or subcontract any portion of the Work in excess of one-half of one 

percent (0.5%) of the Contractor’s total bid as to which his original bid did not 

designate a Subcontractor. 

  The Contractor shall be responsible for the coordination of the trades, 

Subcontractors, sub-subcontractors, and material or equipment suppliers working on the 

Project. 

7.1.4 If the Contract is valued at $1 million or more and uses, or plans to use, state 

bond funds, then Contractor is responsible for ensuring that first tier Subcontractors 

holding C-4, C-7, C-10, C-16, C-20, C-34, C-36, C-38, C-42, C-43, and/or C-46 

licenses are prequalified by the District to work on the Project pursuant to Public 

Contract Code section 20111.6. 

7.1.5 Contractor is responsible for ensuring that all Subcontractors are properly 

registered as public works contractors by the Department of Industrial Relations. 

  Contractor is solely responsible for settling any differences between 

the Contractor and its Subcontractor(s) or between Subcontractors. 

  Contractor must include in all of its subcontracts the assignment 

provisions as indicated in the Termination section of these General Conditions. 

8. OTHER CONTRACTS/CONTRACTORS 

  District reserves the right to let other contracts, and/or to perform 

work with its own forces, in connection with the Project.  Contractor shall afford other 

contractors reasonable opportunity for introduction and storage of their materials and 

execution of their work and shall properly coordinate and connect Contractor’s Work with 

the work of other contractors. 

  In addition to Contractor’s obligation to protect its own Work, 

Contractor shall protect the work of any other contractor that Contractor encounters 

while working on the Project. 

  If any part of Contractor’s Work depends for proper execution or 

results upon work of District or any other contractor, the Contractor shall inspect and, 
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before proceeding with its Work, promptly report to the District in writing any defects in 

District’s or any other contractor’s work that render Contractor’s Work unsuitable for 

proper execution and results.  Contractor shall be held accountable for damages to 

District for District’s or any other contractor’s work that Contractor failed to inspect or 

should have inspected.  Contractor’s failure to inspect and report shall constitute 

Contractor’s acceptance of all District’s or any other contractor’s work as fit and proper 

for reception of Contractor’s Work, except as to defects that may develop in District’s or 

any other contractor’s work after execution of Contractor’s Work and not caused by 

execution of Contractor’s Work. 

  To ensure proper execution of its subsequent work, Contractor shall 

measure and inspect work already in place and shall at once report to the District in 

writing any discrepancy between that executed work and the Contract Documents. 

  Contractor shall ascertain to its own satisfaction the scope of the 

Project and nature of District’s or any other contracts that have been or may be awarded 

by District in prosecution of the Project to the end that Contractor may perform this 

Contract in light of the other contracts, if any. 

  Nothing herein contained shall be interpreted as granting to Contractor 

exclusive occupancy of the Site, the Premises, or of the Project.  Contractor shall not 

cause any unnecessary hindrance or delay to the use and/or operation(s) of the 

Premises and/or to District or any other contractor working on the Project.  If 

simultaneous execution of any contract or Premises operation is likely to cause 

interference with performance of Contractor’s Contract, Contractor shall coordinate with 

those contractor(s), person(s), and/or entity(s) and shall notify the District of the 

resolution. 

9. DRAWINGS AND SPECIFICATIONS 

  A complete list of all Drawings that form a part of the Contract is to be 

found as an index on the Drawings themselves, and/or may be provided to the 

Contractor and/or in the Table of Contents. 

  Materials or Work described in words that so applied have a well-

known technical or trade meaning shall be deemed to refer to recognized standards, 

unless noted otherwise. 

  Trade Name or Trade Term.  It is not the intention of this Contract 

to go into detailed descriptions of any materials and/or methods commonly known to the 

trade under “trade name” or “trade term.”  The mere mention or notation of “trade 

name” or “trade term” shall be considered a sufficient notice to Contractor that it will be 

required to complete the work so named, complete, finished, and operable, with all its 

appurtenances, according to the best practices of the trade. 

  The naming of any material and/or equipment shall mean furnishing 

and installing of same, including all incidental and accessory items thereto and/or labor 

therefor, as per best practices of the trade(s) involved, unless specifically noted 

otherwise. 

  Contract Documents are complementary, and what is called for by one 

shall be binding as if called for by all.  As such, Drawings and Specifications are intended 
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to be fully cooperative and to agree.  However, if Contractor observes that Drawings and 

Specifications are in conflict with the Contract Documents, Contractor shall promptly 

notify District and Architect in writing, and any necessary changes shall be made as 

provided in the Contract Documents. 

  In the case of discrepancy or ambiguity in the Contract Documents, 

the order of precedence in the Agreement shall prevail.  However, in the case of 

discrepancy or ambiguity solely between and among the Drawings and Specifications, 

the discrepancy or ambiguity shall be resolved in favor of the interpretation that will 

provide District with the functionally complete and operable Project described in the 

Drawings and Specifications.  In case of ambiguity, conflict, or lack of information, 

District will furnish clarifications with reasonable promptness. 

  Drawings and Specifications are intended to comply with all laws, 

ordinances, rules, and regulations of constituted authorities having jurisdiction, and 

where referred to in the Contract Documents, the laws, ordinances, rules, and 

regulations shall be considered as a part of the Contract within the limits specified.  

Contractor shall bear all expense of correcting work done contrary to said laws, 

ordinances, rules, and regulations. 

  As required by Section 4-317(c), Part 1, Title 24, CCR:  “Should any 

existing conditions such as deterioration or non-complying construction be discovered 

which is not covered by the DSA-approved documents wherein the finished work will not 

comply with Title 24, California Code of Regulations, a construction change document, or 

a separate set of plans and specifications, detailing and specifying the required repair 

work shall be submitted to and approved by DSA before proceeding with the repair 

work.” 

  Ownership of Drawings 

All copies of Plans, Drawings, Designs, Specifications, and copies of other incidental 

architectural and engineering work, or copies of other Contract Documents furnished by 

District, are the property of District.  They are not to be used by Contractor in other 

work and, with the exception of signed sets of Contract Documents, are to be returned 

to District on request at completion of Work, or may be used by District as it may 

require without any additional costs to District.  Neither the Contractor nor any 

Subcontractor, or material or equipment supplier shall own or claim a copyright in the 

Drawings, Specifications, and other documents prepared by the Architect.  District 

hereby grants the Contractor, Subcontractors, sub-subcontractors, and material or 

equipment suppliers a limited license to use applicable portions of the Drawings 

prepared for the Project in the execution of their Work under the Contract Documents. 

10. CONTRACTOR’S SUBMITTALS AND SCHEDULES 

Contractor’s submittals shall comply with the provisions and requirements of the 

Specifications including, without limitation Submittals. 

10.1 Schedule of Work, Schedule of Submittals, and Schedule of Values 

10.1.1 Within TEN (10) calendar days after the date of the Notice to Proceed 

(unless otherwise specified in the Specifications), the Contractor shall prepare and 
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submit to the District for review, in a form supported by sufficient data to 

substantiate its accuracy as the District may require: 

10.1.1.1 Preliminary Schedule.  A preliminary schedule of construction 

indicating the starting and completion dates of the various stages of the Work, 

including any information and following any form as may be specified in the 

Specifications.  Once approved by District, this shall become the Construction 

Schedule.  This schedule shall include and identify all tasks that are on the 

Project’s critical path with a specific determination of the start and completion of 

each critical path task as well as all Contract milestones and each milestone’s 

completion date(s) as may be required by the District. 

10.1.1.1.1 The District is not required to approve a preliminary schedule of 

construction with early completion, i.e., one that shows early completion 

dates for the Work and/or milestones.  Contractor shall not be entitled to 

extra compensation if the District approves a Construction Schedule with an 

early completion date and Contractor completes the Project beyond the date 

shown in the schedule but within the Contract Time.  A Construction Schedule 

showing the Work completed in less than the Contract Time, the time 

between the early completion date and the end of the Contract Time shall be 

Float. 

10.1.1.2 Preliminary Schedule of Values.  A preliminary schedule of values for 

all of the Work, which must include quantities and prices of items aggregating the 

Contract Price and must subdivide the Work into component parts in sufficient 

detail to serve as the basis for progress payments during construction.  Unless 

the Special Conditions contain different limits, this preliminary schedule of values 

shall include, at a minimum, the following information and the following 

structure: 

10.1.1.2.1 Divided into at least the following categories: 

10.1.1.2.1.1 Overhead and profit; 

10.1.1.2.1.2 Supervision; 

10.1.1.2.1.3 General conditions; 

10.1.1.2.1.4 Layout; 

10.1.1.2.1.5 Mobilization; 

10.1.1.2.1.6 Submittals; 

10.1.1.2.1.7 Bonds and insurance; 

10.1.1.2.1.8 Close-out/Certification documentation; 

10.1.1.2.1.9 Demolition; 

10.1.1.2.1.10 Installation; 

10.1.1.2.1.11 Rough-in; 

10.1.1.2.1.12 Finishes; 

10.1.1.2.1.13 Testing; 

10.1.1.2.1.14 Punchlist and District acceptance. 

10.1.1.2.2 And also divided by each of the following areas: 

10.1.1.2.2.1 Site work; 

10.1.1.2.2.2 By each building; 

10.1.1.2.2.3 By each floor. 
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10.1.1.2.3 The preliminary schedule of values shall not provide for values 

any greater than the following percentages of the Contract value: 

10.1.1.2.3.1 Mobilization and layout combined to equal not more than 

1%; 

10.1.1.2.3.2 Submittals, samples and shop drawings combined to 

equal not more than 3%; 

10.1.1.2.3.3 Bonds and insurance combined to equal not more than 

2.5%. 

10.1.1.2.3.4 Closeout documentation shall have a value in the 

preliminary schedule of not less than 3%. 

10.1.1.2.4 Notwithstanding any provision of the Contract Documents to 

the contrary, payment of the Contractor's overhead, supervision, general 

conditions costs, and profit, as reflected in the Cost Breakdown, shall be paid 

based on percentage complete, with the disbursement of Progress Payments 

and the Final Payment. 

10.1.1.2.5 Contractor shall certify that the preliminary schedule of values 

as submitted to the District is accurate and reflects the costs as developed in 

preparing Contractor’s bid. For example, without limiting the foregoing, 

Contractor shall not “front-load” the preliminary schedule of values with dollar 

amounts greater than the value of activities performed early in the Project. 

10.1.1.2.6 The preliminary schedule of values shall be subject to the 

District's review and approval of the form and content thereof.  In the event 

that the District objects to any portion of the preliminary schedule of values, 

the District shall notify the Contractor, in writing, of the District's objection(s) 

to the preliminary schedule of values.  Within five (5) calendar days of the 

date of the District's written objection(s), Contractor shall submit a revised 

preliminary schedule of values to the District for review and approval. The 

foregoing procedure for the preparation, review and approval of the 

preliminary schedule of values shall continue until the District has approved 

the entirety of the preliminary schedule of values. 

10.1.1.2.7 Once the preliminary schedule of values is approved by the 

District, this shall become the Schedule of Values.  The Schedule of Values 

shall not be thereafter modified or amended by the Contractor without the 

prior consent and approval of the District, which may be granted or withheld 

in the sole discretion of the District. 

10.1.1.3 Preliminary Schedule of Submittals.  A preliminary schedule of 

submittals, including Shop Drawings, Product Data, and Samples submittals.  

Once approved by District, this shall become the Submittal Schedule.  All 

submittals shall be forwarded to the District by the date indicated on the 

approved Submittal Schedule, unless an earlier date is necessary to maintain the 

Construction Schedule, in which case those submittals shall be forwarded to the 

District so as not to delay the Construction Schedule.  Upon request by the 

District, Contractor shall provide an electronic copy of all submittals to the 

District.  All submittals shall be submitted no later than 90 days after the Notice 

to Proceed. 
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10.1.1.4 Safety Plan.  Contractor’s Safety Plan specifically adapted for the 

Project.  Contractor's Safety Plan shall comply with the following requirements: 

10.1.1.4.1 All applicable requirements of California Division of 

Occupational Safety and Health (“CalOSHA”) and/or of the United States 

Occupational Safety and Health Administration (“OSHA”). 

10.1.1.4.2 All provisions regarding Project safety, including all applicable 

provisions in these General Conditions. 

10.1.1.4.3 Contractor’s Safety Plan shall be in English and in the 

language(s) of the Contractor’s and its Subcontractors’ employees. 

10.1.1.5 Update Registered Subcontractors List.  The name, address, 

telephone number, facsimile number, California State Contractors License 

number, classification, DIR registration number and monetary value of all 

Subcontracts of any tier for parties furnishing labor, material, or equipment for 

completion of the Project. 

10.1.2 Contractor must provide all schedules both in hard copy and electronically, in 

a format (e.g., Microsoft Project or Primavera) approved in advance by the District. 

10.1.3 The District will review the schedules submitted and the Contractor shall 

make changes and corrections in the schedules as requested by the District and 

resubmit the schedules until approved by the District. 

10.1.4 The District shall have the right at any time to revise the schedule of values 

if, in the District's sole opinion, the schedule of values does not accurately reflect the 

value of the Work performed. 

10.1.5 All schedules must be approved by the District before Contractor can rely on 

them as a basis for payment. 

10.2 Monthly Progress Schedule(s) 

10.2.1 Contractor shall provide Monthly Progress Schedule(s) to the District.  A 

Monthly Progress Schedule shall update the approved Construction Schedule or the 

last Monthly Progress Schedule, showing all work completed and to be completed as 

well as updating the Registered Subcontractors List.  The monthly Progress Schedule 

shall be sent within the timeframe requested by the District and shall be in a format 

acceptable to the District and contain a written narrative of the progress of work that 

month and any changes, delays, or events that may affect the work.  The process for 

District approval of the Monthly Progress Schedule shall be the same as the process 

for approval of the Construction Schedule. 

10.2.2 Contractor shall submit Monthly Progress Schedule(s) with all payment 

applications. 

10.2.3 Contractor must provide all schedules both in hard copy and electronically, in 

a format (e.g., Microsoft Project or Primavera) approved in advance by the District.   
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10.2.4 The District will review the schedules submitted and the Contractor shall 

make changes and corrections in the schedules as requested by the District and 

resubmit the schedules until approved by the District. 

10.2.5 The District shall have the right at any time to revise the schedule of values 

if, in the District’s sole opinion, the schedule of values does not accurately reflect the 

value of the Work performed.   

10.2.6 All schedules must be approved by the District before Contractor can rely on 

them as a basis for payment. 

10.3 Material Safety Data Sheets (MSDS) 

Contractor is required to ensure Material Safety Data Sheets are available in a readily 

accessible place at the Site for any material requiring a Material Safety Data Sheet per 

the federal “Hazard Communication” standard, or employees’ “right to know” law.  The 

Contractor is also required to ensure proper labeling on substances brought onto the job 

site and that any person working with the material or within the general area of the 

material is informed of the hazards of the substance and follows proper handling and 

protection procedures.  Two additional copies of the Material Safety Data Sheets shall 

also be submitted directly to the District. 

10.4 Submittals 

10.4.1 Architect’s favorable review shall neither be construed as a complete check 

nor relieve the Contractor, Subcontractor, manufacturer, fabricator, or supplier from 

responsibility for any deficiency that may exist or from any departures or deviations 

from the requirements of the Contract Documents unless the Contractor has, in 

writing, called Architect’s attention to the deviations at the time of submission and 

the Architect has given specific written response. “Favorable review” shall mean 

merely that Architect has no objection to Contractor using, upon Contractor’s own 

full responsibility, plan or method of Work proposed, or furnishing materials or 

equipment proposed. 

11. SITE ACCESS, CONDITIONS, AND REQUIREMENTS 

11.1 Site Investigation 

Before bidding on this Work, Contractor shall make a careful investigation of the Site 

and thoroughly familiarize itself with the requirements of the Contract.  By the act of 

submitting a bid for the Work included in this Contract, Contractor shall be deemed to 

have made a complete study and investigation, and to be familiar with and accepted the 

existing conditions of the Site. 

Prior to commencing the Work, Contractor and the District’s representative shall survey 

the Site to document the condition of the Site.  Contractor will record the survey in 

digital videotape format and provide an electronic copy to the District within fourteen 

(14) days of the survey.  This electronic record shall serve as a basis for determining 

any damages caused by the Contractor during the Project.  The Contractor may also 

document any pre-existing conditions in writing, provided that both the Contractor and 

the District’s representative agree on said conditions and sign a memorandum 

documenting the same. 
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11.2 Soils Investigation Report 

11.2.1 When a soils investigation report obtained from test holes at Site or for the 

Project is available, that report may be available to the Contractor but shall not be a 

part of this Contract and shall not alleviate or excuse the Contractor’s obligation to 

perform its own investigation.  Any information obtained from that report or any 

information given on Drawings as to subsurface soil condition or to elevations of 

existing grades or elevations of underlying rock is approximate only, is not 

guaranteed, does not form a part of this Contract, and Contractor may not rely 

thereon.  By submitting its bid, Contractor acknowledges that it has made visual 

examination of Site and has made whatever tests Contractor deems appropriate to 

determine underground condition of soil.  Although any such report is not a part of 

this Contract, recommendations from the report may be included in the Drawings, 

Specifications, or other Contract Documents.  It is Contractor’s sole responsibility to 

thoroughly review all Contract Documents, Drawings, and Specifications. 

11.2.2 Contractor agrees that no claim against District will be made by Contractor for 

damages and hereby waives any rights to damages if, during progress of Work, 

Contractor encounters subsurface or latent conditions at Site materially differing 

from those shown on Drawings or indicated in Specifications, or for unknown 

conditions of an unusual nature that differ materially from those ordinarily 

encountered in the work of the character provided for in Plans and Specifications, 

except as indicated in the provisions of these General Conditions regarding trenches, 

trenching, and/or existing utility lines. 

11.3 Access to Work 

District and its representatives shall at all times have access to Work wherever it is in 

preparation or progress, including storage and fabrication.  Contractor shall provide safe 

and proper facilities for such access so that District's representatives may perform their 

functions. 

11.4 Layout and Field Engineering 

11.4.1 All field engineering required for layout of this Work and establishing grades 

for earthwork operations shall be furnished by Contractor at its expense.  This Work 

shall be done by a qualified, California-registered civil engineer approved in writing 

by District and Architect.  Any required Record and/or As-Built Drawings of Site 

development shall be prepared by the approved civil engineer. 

11.4.2 The Contractor shall be responsible for having ascertained pertinent local 

conditions such as location, accessibility, and general character of the Site and for 

having satisfied itself as to the conditions under which the Work is to be performed.  

Contractor shall follow best practices, including but not limited to potholing to avoid 

utilities.  District shall not be liable for any claim for allowances because of 

Contractor’s error, failure to follow best practices, or negligence in acquainting itself 

with the conditions at the Site. 

11.4.3 Contractor shall protect and preserve established benchmarks and 

monuments and shall make no changes in locations without the prior written 

approval of District.  Contractor shall replace any benchmarks or monuments that 
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are lost or destroyed subsequent to proper notification of District and with District's 

approval. 

11.5 Utilities 

Utilities shall be provided as indicated in the Specifications. 

11.6 Sanitary Facilities 

Sanitary facilities shall be provided as indicated in the Specifications. 

11.7 Surveys 

Contractor shall provide surveys done by a California-licensed civil engineer surveyor to 

determine locations of construction, grading, and site work as required to perform the 

Work. 

11.8 Regional Notification Center 

The Contractor, except in an emergency, shall contact the appropriate regional 

notification center at least two (2) days prior to commencing any excavation if the 

excavation will be conducted in an area or in a private easement that is known, or 

reasonably should be known, to contain subsurface installations other than the 

underground facilities owned or operated by the District, and obtain an inquiry 

identification number from that notification center.  No excavation shall be commenced 

and/or carried out by the Contractor unless an inquiry identification number has been 

assigned to the Contractor or any Subcontractor and the Contractor has given the 

District the identification number.  Any damages arising from Contractor's failure to 

make appropriate notification shall be at the sole risk and expense of the Contractor.  

Any delays caused by failure to make appropriate notification shall be at the sole risk of 

the Contractor and shall not be considered for an extension of the Contract Time. 

11.9 Existing Utility Lines 

11.9.1 Pursuant to Government Code section 4215, District assumes the 

responsibility for removal, relocation, and protection of main or trunk utility lines and 

facilities located on the construction Site at the time of commencement of 

construction under this Contract with respect to any such utility facilities that are not 

identified in the Plans and Specifications.  Contractor shall not be assessed for 

liquidated damages for delay in completion of the Project caused by failure of District 

or the owner of a utility to provide for removal or relocation of such utility facilities. 

11.9.2 Locations of existing utilities provided by District shall not be considered exact 

but approximate within a reasonable margin and shall not relieve Contractor of 

responsibilities to exercise reasonable care or costs of repair due to Contractor’s 

failure to do so.  District shall compensate Contractor for the costs of locating, 

repairing damage not due to the failure of Contractor to exercise reasonable care, 

and removing or relocating such utility facilities not indicated in the Plans and 

Specifications with reasonable accuracy, and for equipment necessarily idle during 

such work. 
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11.9.3 No provision herein shall be construed to preclude assessment against 

Contractor for any other delays in completion of the Work.  Nothing in this Article 

shall be deemed to require District to indicate the presence of existing service 

laterals, appurtenances, or other utility lines, within the exception of main or trunk 

utility lines or whenever the presence of these utilities on the Site of the construction 

Project can be inferred from the presence of other visible facilities, such as buildings, 

meter junction boxes, on or adjacent to the Site of the construction. 

11.9.4 If Contractor, while performing Work under this Contract, discovers utility 

facilities not identified by District in Contract Plans and Specifications, Contractor 

shall immediately notify the District and the utility in writing.  The cost of repair for 

damage to above-mentioned discovered facilities without prior written notification to 

the District shall be borne by the Contractor. 

11.10 Notification 

Contractor understands, acknowledges and agrees that the purpose for prompt 

notification to the District pursuant to these provisions is to allow the District to 

investigate the condition(s) so that the District shall have the opportunity to decide how 

the District desires to proceed as a result of the condition(s).  Accordingly, failure of 

Contractor to promptly notify the District in writing, pursuant to these provisions, shall 

constitute Contractor's waiver of any claim for damages or delay incurred as a result of 

the condition(s). 

11.11 Hazardous Materials 

Contractor shall comply with all provisions and requirements of the Contract Documents 

related to hazardous materials including, without limitation, Hazardous Materials 

Procedures and Requirements. 

11.12 No Signs 

Neither the Contractor nor any other person or entity shall display any signs not 

required by law or the Contract Documents at the Site, fences trailers, offices, or 

elsewhere on the Site without specific prior written approval of the District. 

12. TRENCHES 

12.1 Trenches Greater Than Five Feet 

Pursuant to Labor Code section 6705, if the Contract Price exceeds $25,000 and involves 

the excavation of any trench or trenches five (5) feet or more in depth, the Contractor 

shall, in advance of excavation, promptly submit to the District and/or a registered civil 

or structural engineer employed by the District or Architect, a detailed plan, stamped by 

a licensed engineer retained by the Contractor, showing the design of shoring for 

protection from the hazard of caving ground during the excavation of such trench or 

trenches. 

12.2 Excavation Safety 

If such plan varies from the Shoring System Standards established by the Construction 

Safety Orders, the plan shall be prepared by a registered civil or structural engineer, but 
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in no case shall such plan be less effective than that required by the Construction Safety 

Orders.  No excavation of such trench or trenches shall be commenced until said plan 

has been accepted by the District or by the person to whom authority to accept has 

been delegated by the District. 

12.3 No Tort Liability of District 

Pursuant to Labor Code section 6705, nothing in this Article shall impose tort liability 

upon the District or any of its employees. 

12.4 No Excavation without Permits 

The Contractor shall not commence any excavation Work until it has secured all 

necessary permits including the required CalOSHA excavation/shoring permit.  Any 

permits shall be prominently displayed on the Site prior to the commencement of any 

excavation. 

12.5 Discovery of Hazardous Waste and/or Unusual Conditions 

12.5.1 Pursuant to Public Contract Code section 7104, if the Work involves digging 

trenches or other excavations that extend deeper than four feet below the Surface, 

the Contractor shall promptly, and before the following conditions are disturbed, 

notify the District, in writing, of any: 

12.5.1.1 Material that the Contractor believes may be material that is 

hazardous waste, as defined in section 25117 of the Health and Safety Code, is 

required to be removed to a Class I, Class II, or Class III disposal site in 

accordance with provisions of existing law. 

12.5.1.2 Subsurface or latent physical conditions at the Site differing from those 

indicated. 

12.5.1.3 Unknown physical conditions at the Site of any unusual nature, 

different materially from those ordinarily encountered and generally recognized 

as inherent in work of the character provided for in the Contract. 

12.5.2 The District shall promptly investigate the conditions, and if it finds that the 

conditions do materially so differ, or do involve hazardous waste, and cause a 

decrease or increase in the Contractor’s cost of, or the time required for, 

performance of any part of the Work, shall issue a Change Order under the 

procedures described herein. 

12.5.3 In the event that a dispute arises between District and the Contractor 

whether the conditions materially differ, or involve hazardous waste, or cause a 

decrease or increase in the Contractor’s cost of, or time required for, performance of 

any part of the Work, the Contractor shall not be excused from any scheduled 

completion date provided for by the Contract, but shall proceed with all work to be 

performed under the Contract.  The Contractor shall retain any and all rights 

provided either by Contract or by law that pertain to the resolution of disputes and 

protests. 
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13. INSURANCE AND BONDS 

13.1 Insurance 

Unless different provisions and/or limits are indicated in the Special Conditions, all 

insurance required of Contractor and/or its Subcontractor(s) shall be at least as broad as 

the amounts and include the provisions set forth herein. 

13.1.1 Commercial General Liability and Automobile Liability Insurance 

13.1.1.1 Contractor shall procure and maintain, during the life of this Contract, 

Commercial General Liability Insurance and Automobile Liability Insurance in a 

form at least as broad as Insurance Services (ISO) Form CG 00 01 that shall 

protect Contractor, its agents, representative, employees, or subcontractors, 

District, State, Construction Manager(s), Project Inspector(s), and Architect(s) 

from all claims for products and completed operations, property damage, bodily 

injury and personal injury, death, advertising injury, and medical payments 

arising from, or in connection with, the performance of the Work of the Project 

within the Contract Documents at the required limits, or Contractor shall procure 

and maintain these coverages separately.  Contractor shall procure and maintain 

Automobile Liability Insurance in a form at least as broad as ISO Form CA 0001 

covering Code 1 (any auto) at the required limits, or Contractor shall procure and 

maintain these coverages separately.  

13.1.1.2 Contractor’s deductible or self-insured retention for its Commercial 

General Liability Insurance policy shall not exceed five thousand dollars ($5,000) 

for deductible or twenty-five thousand dollars ($25,000) for self-insured 

retention, respectively, unless approved in writing by District. 

13.1.1.3 All such policies shall be written on an occurrence form. 

13.1.2 Excess Liability Insurance 

13.1.2.1 If Contractor’s underlying policy limits are less than required, subject 

to the District’s sole discretion, Contractor may procure and maintain, during the 

life of this Contract, an Excess Liability Insurance Policy to meet the policy limit 

requirements of the required policies in order to satisfy, in the aggregate with its 

underlying policy, the insurance requirements herein including, but not limited to, 

primary and non-contributory, additional insured, Self-Insured Retentions (SIRs), 

indemnity, and defense requirements. The Excess Liability Insurance Policy shall 

be provided on a true “following form” or broader coverage basis, with coverage 

at least as broad as provided on the underlying Commercial General Liability 

insurance. No insurance policies maintained by the Additional Insureds, whether 

primary or excess, and which also apply to a loss covered hereunder, shall be 

called upon to contribute to a loss until Contractor’s primary and excess liability 

policies are exhausted.   

13.1.2.2 There shall be no gap between the per occurrence amount of any 

underlying policy and the start of the coverage under the Excess Liability 

Insurance Policy.  Any Excess Liability Insurance Policy shall be written on a 

following form and shall protect Contractor, District, its trustees, employees, and 

agents, the State, Construction Manager(s), Program Manager(s), and 
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Architect(s) in amounts and including the provisions as set forth in the 

Supplementary Conditions (if any) and/or Special Conditions, and that complies 

with all requirements for Commercial General Liability and Automobile Liability 

and Employers’ Liability Insurance.  

13.1.3 Subcontractor(s):  Contractor shall require its Subcontractor(s), if any, to 

procure and maintain Commercial General Liability Insurance, Automobile Liability 

Insurance, and Excess Liability Insurance (if Subcontractor elects to satisfy, in part 

the insurance required herein by procuring and maintaining an Excess Liability 

Insurance Policy) with minimum limits at least equal to the amount required of 

Contractor except where smaller minimum limits are permitted as set forth below.  

For Commercial General Liability coverage, subcontractors shall provide coverage 

with a form at least as broad as CG 20 38 04 13. 

13.1.4 Workers’ Compensation and Employers’ Liability Insurance 

13.1.4.1 In accordance with provisions of section 3700 of the California Labor 

Code, the Contractor and every Subcontractor shall be required to secure the 

payment of compensation to its employees. 

13.1.4.2 Contractor shall procure and maintain, during the life of this Contract, 

Workers’ Compensation Insurance and Employers’ Liability Insurance for all of its 

employees engaged in work under this Contract, on/or at the Site of the Project.  

This coverage shall cover, at a minimum, medical and surgical treatment, 

disability benefits, rehabilitation therapy, and survivors' death benefits.  

Contractor shall require its Subcontractor(s), if any, to procure and maintain 

Workers’ Compensation Insurance and Employers’ Liability Insurance for all 

employees of Subcontractor(s).  Any class of employee or employees not covered 

by a Subcontractor’s insurance shall be covered by Contractor’s insurance.  If any 

class of employee or employee engaged in Work under this Contract, on or at the 

Site of the Project, is not protected under the Workers’ Compensation Insurance, 

Contractor shall provide, or shall cause a Subcontractor to provide, adequate 

insurance coverage for the protection of any employee(s) not otherwise protected 

before any of those employee(s) commence work. 

13.1.4.3 The Workers’ Compensation policy shall be endorsed with a waiver of 

subrogation in favor of District for all work performed by Contractor, its 

employees, agents and subcontractors. 

13.1.5 Builder's Risk Insurance: Builder's Risk “All Risk” Insurance 

Contractor shall procure and maintain, during the life of this Contract, Builder’s Risk 

(Course of Construction) insurance utilizing an “All Risk” (Special Perils) coverage 

form, with limits equal to the completed value of the Project and no coinsurance 

penalty provisions.  The cost value basis shall be consistent with the total 

replacement cost of all insurable Work of the Project included within the Contract 

Documents.  Coverage is to insure against all risks of accidental physical loss and 

shall include without limitation the perils of vandalism and/or malicious mischief 

(both without any limitation regarding vacancy or occupancy), sprinkler leakage, civil 

authority, theft, sonic disturbance, earthquake, flood, collapse, wind, rain, dust, fire, 

war, terrorism, lightning, smoke, and rioting.  Coverage shall include debris removal, 

demolition, increased costs due to enforcement of all applicable ordinances and/or 
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laws in the repair and replacement of damaged and undamaged portions of the 

property, and reasonable costs for the Architect’s and engineering services and 

expenses required as a result of any insured loss upon the Work and Project, 

including completed Work and Work in progress, to the full insurable value thereof. 

13.1.6 Pollution Liability Insurance 

13.1.6.1 Contractor shall procure and maintain Pollution Liability Insurance in a 

form at least as broad as ISO Form CG 2415 that shall protect Contractor, 

District, State, Construction Manager(s), Project Inspector(s), and Architect(s) 

from all claims for bodily injury, property damage, including natural resource 

damage, cleanup costs, removal, storage, disposal, and/or use of the pollutant 

arising from operations under this Contract, and defense, including costs and 

expenses incurred in the investigation, defense, or settlement of claims, or 

Contractor shall procure and maintain these coverages separately.  Coverage 

shall apply to sudden and/or gradual pollution conditions resulting from the 

escape or release of smoke, vapors, fumes, acids, alkalis, toxic chemicals, 

liquids, or gases, natural gas, waste materials, or other irritants, contaminants, 

or pollutants, including asbestos.   

13.1.6.2 Contractor warrants that any retroactive date applicable to coverage 

under the policy shall predate the effective date of the Contract and that 

continuous coverage will be maintained or an extended reporting or discovery 

period will be exercised for a period of three (3) years, beginning from the time 

that the Work under the Contract is completed. 

13.1.6.3 If the services involve lead-based paint or asbestos identification/ 

remediation, Contractor’s Pollution Liability policy shall not contain lead-based 

paint or asbestos exclusions. If the services involve mold identification/ 

remediation, Contractor’s Pollution Liability policy shall not contain a mold 

exclusion, and the definition of Pollution shall include microbial matter, including 

mold. 

13.1.6.4 If Contractor is responsible for removing any pollutants from a site, 

then Contractor shall ensure that Any Auto, including owned, non-owned, and 

hired, is included within the above policies and at the required limits, to cover its 

automobile exposure from transporting the pollutants from the site to an 

approved disposal site.  This coverage shall include the Motor Carrier Act 

Endorsement, MCS 90. 

13.1.7 Proof of Insurance and Other Requirements: Endorsements and 

Certificates 

13.1.7.1 Contractor shall not commence Work nor shall it allow any 

Subcontractor to commence Work under this Contract, until Contractor and its 

Subcontractor(s) have procured all required insurance and Contractor has 

delivered in duplicate to the District complete endorsements (or entire insurance 

policies) and certificates indicating the required coverages have been obtained, 

and the District has approved these documents. 

13.1.7.2 Endorsements, certificates, and insurance policies shall include the 

following: 
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13.1.7.2.1 A clause stating the following, or other language acceptable to 

the District: 

“This policy shall not be canceled until written notice to District, Architect, and 

Construction Manager stating date of the cancellation by the insurance 

carrier.  Date of cancellation may not be less than thirty (30) days after date 

of mailing notice.” 

13.1.7.2.2 Language stating in particular those insured, extent of 

insurance, location and operation to which insurance applies, expiration date, 

to whom cancellation and reduction notice will be sent, and length of notice 

period. 

13.1.7.2.3 All endorsements, certificates and insurance policies shall state 

that District, its trustees, employees and agents, the State of California, 

Construction Manager(s), Program Manager(s), Inspector(s) and Architect(s) 

are named additional insureds under all policies except Workers’ 

Compensation Insurance and Employers’ Liability Insurance. General liability 

coverage can be provided in the form of an endorsement to the Contractor’s 

insurance (at least as broad as ISO Form CG 20 10, CG 11 85 or both CG 20 

10, CG 20 26, CG 20 33, or CG 20 38; and CG 20 37 forms if later revisions 

used). 

13.1.7.2.4 All endorsements shall waive any right to subrogation against 

any of the named additional insureds. 

13.1.7.2.5 Contractor’s and Subcontractors’ insurance coverage at least as 

broad as ISO CG 20 01 04 13 shall be primary and non-contributory to any 

insurance or self-insurance maintained by District, its trustees, employees 

and/or agents, the State of California, Construction Manager(s), Program 

Manager(s), Inspector(s), and/or Architect(s). This requirement shall also 

apply to any Excess liability policies. 

13.1.7.2.6 Contractor’s insurance limit shall apply separately to each 

insured against whom a claim is made or suit is brought. 

13.1.7.3 No policy shall be amended, canceled or modified, and the coverage 

amounts shall not be reduced, until Contractor or Contractor’s broker has 

provided written notice to District, Architect(s), and Construction Manager(s) 

stating date of the amendment, modification, cancellation or reduction, and a 

description of the change.  Date of amendment, modification, cancellation or 

reduction may not be less than thirty (30) days after date of mailing notice. 

13.1.7.4 Insurance written on a “claims made” basis shall be retroactive to a 

date that coincides with or precedes Contractor’s commencement of Work, 

including subsequent policies purchased as renewals or replacements.  Said 

policy is to be renewed by the Contractor and all Subcontractors for a period of 

five (5) years following completion of the Work or termination of this Agreement.  

Such insurance must have the same coverage and limits as the policy that was in 

effect during the term of this Agreement and will cover the Contractor and all 

Subcontractors for all claims made. If coverage is cancelled or non-renewed, and 

not replaced with another claims-made policy from with a retroactive date prior 
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to the effective date of this Agreement, or the start of Work date, the Contractor 

must purchase extended reporting period coverage for a minimum of five (5) 

years after completion of contract work.  A copy of the claims reporting 

requirements must be submitted to the District for review. 

13.1.7.5 Contractor’s and Subcontractors’ insurance policy(s) shall be primary 

and non-contributory to any insurance or self-insurance maintained by District, its 

Board Members, employees and/or agents, the State of California, Construction 

Manager(s), Program Manager(s), Inspector(s), and/or Architect(s).   

13.1.7.6 Unless otherwise stated in the Special Conditions, all of Contractor’s 

insurance shall be with insurance companies with an A.M. Best rating of no less 

than A: VII. 

13.1.7.7 The insurance requirements set forth herein shall in no way limit the 

Contractor’s liability arising out of or relating to the performance of the Work or 

related activities. 

13.1.7.8 Failure of Contractor and/or its Subcontractor(s) to comply with the 

insurance requirements herein shall be deemed a material breach of the 

Contract. 

[REMAINDER OF PAGE LEFT BLANK INTENTIONALLY] 

13.1.8 Insurance Policy Limits 

13.1.8.1 Unless different limits are indicated in the Special Conditions, the limits 

of insurance shall not be less than the following amounts: 

Commercial 

General Liability 

Product Liability and 

Completed Operations, Fire 

Damage Liability – Split Limit 

$2,000,000 per 

occurrence; 

$4,000,000 aggregate 

Automobile 

Liability  

Any Auto – Combined Single 

Limit 

$1,000,000 

Workers’ 

Compensation 

 Statutory limits 

pursuant to State law 

Employers’ 

Liability 

 $1,000,000 per 

accident for bodily 

injury or disease 

Builder’s Risk 

(Course of 

Construction) 

 Full replacement value 

for scope of Work  

Pollution Liability  $1,000,000 per claim; 

$2,000,000 aggregate 

 



DIVISION 0 BIDDING AND CONTRACT REQUIREMENTS  

General Conditions of the Contract Section 00 72 13 

 

A Fire Alarm Replacement for Maywood Middle School  00 72 13/40 

13.1.8.2 If Contractor normally carries insurance in an amount greater than the 

minimum amounts required by District, that greater amount shall become the 

minimum required amount of insurance for purposes of the Contract. Therefore, 

Contractor hereby acknowledges and agrees that all insurance carried by it shall 

be deemed liability coverage for all actions it performs in connection with the 

Contract. 

13.2 Contract Security - Bonds 

13.2.1 Contractor shall furnish two surety bonds issued by a California admitted 

surety insurer as follows: 

13.2.1.1 Performance Bond:  A bond in an amount at least equal to one 

hundred percent (100%) of Contract Price as security for faithful performance of 

this Contract. 

13.2.1.2 Payment Bond:  A bond in an amount at least equal to one hundred 

percent (100%) of the Contract Price as security for payment of persons 

performing labor and/or furnishing materials in connection with this Contract. 

13.2.2 Cost of bonds shall be included in the Bid and Contract Price. 

13.2.3 All bonds related to this Project shall be in the forms set forth in these 

Contract Documents and shall comply with all requirements of the Contract 

Documents, including, without limitation, the bond forms. 

14. WARRANTY/GUARANTEE/INDEMNITY 

14.1 Warranty/Guarantee 

14.1.1 The Contractor shall obtain and preserve for the benefit of the District, 

manufacturer’s warranties on materials, fixtures, and equipment incorporated into 

the Work. 

14.1.2 In addition to guarantees required elsewhere, Contractor shall, and hereby 

does guarantee and warrant all Work furnished on the job against all defects for a 

period of ONE (1) year after the later of the following dates, unless a longer period 

is provided for in the Contract Documents: 

14.1.2.1 The acceptance by the District’s governing board of the Work, subject 

to these General Conditions, or 

14.1.2.2 The date that commissioning for the Project, if any, was completed. 

At the District’s sole option, Contractor shall repair or replace any and all of that 

Work, together with any other Work that may be displaced in so doing, that may 

prove defective in workmanship and/or materials within a ONE (1) year period from 

date of completion as defined above, unless a longer period is provided for in the 

Contract Documents, without expense whatsoever to District.  In the event of failure 

of Contractor and/or Surety to commence and pursue with diligence said 

replacements or repairs within ten (10) days after being notified in writing, 

Contractor and Surety hereby acknowledge and agree that District is authorized to 
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proceed to have defects repaired and made good at expense of Contractor and/or 

Surety who hereby agree to pay costs and charges therefore immediately on 

demand. 

14.1.3 If, in the opinion of District, defective work creates a dangerous condition or 

requires immediate correction or attention to prevent further loss to District or to 

prevent interruption of District operations, District will attempt to give the notice 

required above.  If Contractor or Surety cannot be contacted or neither complies with 

District's request for correction within a reasonable time as determined by District, 

District may, notwithstanding the above provision, proceed to make any and all 

corrections and/or provide attentions the District believes are necessary.  The costs 

of correction or attention shall be charged against Contractor and Surety of the 

guarantees provided in this Article or elsewhere in this Contract. 

14.1.4 The above provisions do not in any way limit the guarantees on any items for 

which a longer guarantee is specified or on any items for which a manufacturer gives 

a guarantee for a longer period.  Contractor shall furnish to District all appropriate 

guarantee or warranty certificates as indicated in the Specifications or upon request 

by District. 

14.1.5 Nothing herein shall limit any other rights or remedies available to District. 

14.2 Indemnity and Defense 

14.2.1 To the furthest extent permitted by California law, the Contractor shall 

indemnify, keep and hold harmless the District, the Architect(s), and the 

Construction Manager(s), their respective consultants, separate contractors, board 

members, officers, representatives, agents, and employees, in both individual and 

official capacities (“Indemnitees”), against all suits, claims, injury, damages, losses, 

and expenses (“Claims”), including but not limited to attorney’s fees, caused by, 

arising out of, resulting from, or incidental to the performance of the Work under this 

Contract by the Contractor, its Subcontractors, vendors, or suppliers.  However, the 

Contractor’s indemnification and hold harmless obligation shall be reduced by the 

proportion of the Indemnitees’ and/or Architect’s liability to the extent the Claim(s) 

is/are caused by the active negligence or willful misconduct of the Indemnitees, 

and/or defects in design furnished by the Architect, as found by a court or arbitrator 

of competent jurisdiction.   This indemnification and hold harmless obligation of the 

Contractor shall not be construed to negate, abridge, or otherwise reduce any right 

or obligation of indemnity that would otherwise exist or arise as to any Indemnitee 

or other person described herein.  This indemnification and hold harmless obligation 

includes, but is not limited to, any failure or alleged failure by Contractor to comply 

with any provision of law, any failure or alleged failure to timely and properly fulfill 

all of its obligations under the Contract Documents in strict accordance with their 

terms, and without limitation, any failure or alleged failure of Contractor’s obligations 

regarding any stop payment notice actions or liens, including Civil Wage and Penalty 

Assessments and/or Orders by the DIR.   

14.2.2 To the furthest extent permitted by California law, Contractor shall also 

defend Indemnitees, at its own expense, including but not limited to attorneys’ fees 

and costs, against all Claims caused by, arising out of, resulting from, or incidental to 

the performance of the Work under this Contract by the Contractor, its 

Subcontractors, vendors, or suppliers.  However, without impacting Contractor’s 
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obligation to provide an immediate and ongoing defense of Indemnitees, the 

Contractor’s defense obligation shall be retroactively reduced by the proportion of 

the Indemnitees’ and/or Architect’s liability to the extent caused by the active 

negligence or willful misconduct of the Indemnitees, and/or defects in design 

furnished by the Architect, as found by a court or arbitrator of competent 

jurisdiction.  The District shall have the right to accept or reject any legal 

representation that Contractor proposes to defend the Indemnitees.  If a conflict-of-

interest bars joint representation of Contractor and Indemnitees, District shall have 

the right to select its own counsel, subject to Contractor’s reasonable right of 

rejection.  If any Indemnitee provides its own defense due to failure to timely 

respond to tender of defense, rejection of tender of defense, or conflict of interest of 

proposed counsel, Contractor shall reimburse such Indemnitee for any expenditures.  

Even if the Contractor assumes the defense of the District with acceptable counsel, 

the District, at its sole option, may participate in the defense, at its own expense, 

with counsel of its own choice without relieving the Contractor of any of its 

obligations hereunder.  Contractor’s defense obligation shall not be construed to 

negate, abridge, or otherwise reduce any right or obligation of defense that would 

otherwise exist as to any Indemnitee or other person described herein.  Contractor’s 

defense obligation includes, but is not limited to, any failure or alleged failure by 

Contractor to comply with any provision of law, any failure or alleged failure to 

timely and properly fulfill all of its obligations under the Contract Documents in strict 

accordance with their terms, and without limitation, any failure or alleged failure of 

Contractor’s obligations regarding any stop payment notice actions or liens, including 

Civil Wage and Penalty Assessments and/or Orders by the DIR.  The Contractor shall 

give prompt notice to the District in the event of any Claim(s).     

14.2.3 Without limitation of the provisions herein, if the Contractor’s obligation to 

indemnify and hold harmless the Indemnitees or its obligation to defend Indemnitees 

as provided herein shall be determined to be void or unenforceable, in whole or in 

part, it is the intention of the parties that these circumstances shall not otherwise 

affect the validity or enforceability of the Contractor’s agreement to indemnify, 

defend, and hold harmless the rest of the Indemnitees, as provided herein.  Further, 

the Contractor shall be and remain fully liable on its agreements and obligations 

herein to the fullest extent permitted by law. 

14.2.4 Pursuant to Public Contract Code section 9201, the District shall provide 

timely notification to Contractor of the receipt of any third-party Claim relating to 

this Contract.  The District shall be entitled to recover its reasonable costs incurred in 

providing said notification. 

14.2.5 In any and all Claims against any of the Indemnitees by any employee of the 

Contractor, any Subcontractor, anyone directly or indirectly employed by any of 

them or anyone for whose acts any of them may be liable, the Contractor’s 

indemnification obligation herein shall not be limited in any way by any limitation on 

the amount or type of damages, compensation, or benefits payable by or for the 

Contractor or any Subcontractor under workers’ compensation acts, disability benefit 

acts, or other employee benefit acts. 

14.2.6 The District may retain so much of the moneys due the Contractor as shall be 

considered necessary, until disposition of any such Claims or until the District, 

Architect(s) and Construction Manager(s) have received written agreement from the 

Contractor that they will unconditionally defend the District, Architect(s) and 
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Construction Manager(s), their respective officers, agents and employees, and pay 

any damages due by reason of settlement or judgment. 

14.2.7 The Contractor’s defense and indemnification obligations hereunder shall 

survive the completion of Work, the warranty/guarantee period, and the termination 

of the Contract. 

15. TIME 

15.1 Notice to Proceed 

15.1.1 District may issue a Notice to Proceed within ninety (90) days from the date 

of the Notice of Award.  Once Contractor has received the Notice to Proceed, 

Contractor shall complete the Work within the period of time indicated in the 

Contract Documents. 

15.1.2 In the event that the District desires to postpone issuing the Notice to 

Proceed beyond ninety (90) days from the date of the Notice of Award, it is expressly 

understood that with reasonable notice to the Contractor, the District may postpone 

issuing the Notice to Proceed.  It is further expressly understood by Contractor that 

Contractor shall not be entitled to any claim of additional compensation as a result of 

the postponement of the issuance of the Notice to Proceed. 

15.1.3 If the Contractor believes that a postponement of issuance of the Notice to 

Proceed will cause a hardship to Contractor, Contractor may terminate the Contract.  

Contractor’s termination due to a postponement shall be by written notice to District 

within ten (10) days after receipt by Contractor of District's notice of postponement.  

It is further understood by Contractor that in the event that Contractor terminates 

the Contract as a result of postponement by the District, the District shall only be 

obligated to pay Contractor for the Work that Contractor had performed at the time 

of notification of postponement.  Should Contractor terminate the Contract as a 

result of a notice of postponement, District shall have the authority to award the 

Contract to the next lowest responsive responsible bidder. 

15.2 Computation of Time / Adverse Weather 

15.2.1 The Contractor will only be allowed a time extension for Adverse Weather 

conditions if requested by Contractor in compliance with the time extension request 

procedures and only if all of the following conditions are met: 

15.2.1.1 The weather conditions constitute Adverse Weather, as defined herein; 

15.2.1.2 Contractor can verify that the Adverse Weather caused delays in 

excess of five (5) hours of the indicated labor required to complete the scheduled 

tasks of Work on the day affected by the Adverse Weather; 

15.2.1.3 The Contractor’s crew is dismissed as a result of the Adverse Weather; 

15.2.1.4 Said delay adversely affects the critical path in the Construction 

Schedule; and 

15.2.1.5 Exceeds twelve (12) days of delay per year. 
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15.2.2 If the aforementioned conditions are met, a non-compensable day-for-day 

extension will only be allowed for those days in excess of those indicated herein. 

15.2.3 The Contractor shall work seven (7) days per week, if necessary, irrespective 

of inclement weather, to maintain access and the Construction Schedule, and to 

protect the Work under construction from the effects of Adverse Weather, all at no 

further cost to the District. 

15.2.4 The Contract Time has been determined with consideration given to the 

average climate weather conditions prevailing in the County in which the Project is 

located. 

15.3 Hours of Work 

15.3.1 Sufficient Forces 

Contractor and Subcontractors shall continuously furnish sufficient and competent 

work forces with the required levels of familiarity with the Project and skill, training 

and experience to ensure the prosecution of the Work in accordance with the 

Construction Schedule. 

15.3.2 Performance During Working Hours 

Work shall be performed during regular working hours as permitted by the 

appropriate governmental agency except that in the event of an emergency, or when 

required to complete the Work in accordance with job progress, Work may be 

performed outside of regular working hours with the advance written consent of the 

District and approval of any required governmental agencies. 

15.3.3 No Work during State Testing 

Contractor shall, at no additional cost to the District and at the District’s request, 

coordinate its Work to not disturb District students including, without limitation, not 

performing any Work when students at the Site are taking State or Federally-

required tests.  The District or District’s Representative will provide Contractor with a 

schedule of test dates concurrent with the District’s issuance of the Notice to 

Proceed, or as soon as test dates are made available to the District. 

15.4 Progress and Completion 

15.4.1 Time of the Essence 

Time limits stated in the Contract Documents are of the essence to the Contract.  By 

executing the Agreement, the Contractor confirms that the Contract Time is a 

reasonable period for performing the Work. 

15.4.2 No Commencement Without Insurance or Bonds 

The Contractor shall not commence operations on the Project or elsewhere prior to 

the effective date of insurance and bonds.  The date of commencement of the Work 

shall not be changed by the effective date of such insurance or bonds.  If Contractor 

commences Work without insurance and bonds, all Work is performed at Contractor’s 
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peril and shall not be compensable until and unless Contractor secures bonds and 

insurance pursuant to the terms of the Contract Documents and subject to District 

claim for damages. 

15.5 Schedule 

Contractor shall provide to District, Construction Manager, and Architect a schedule in 

conformance with the Contract Documents and as required in the Notice to Proceed and 

the Contractor’s Submittals and Schedules section of these General Conditions. 

15.6 Expeditious Completion 

The Contractor shall proceed expeditiously with adequate forces and shall achieve 

Completion within the Contract Time. 

16. EXTENSIONS OF TIME – LIQUIDATED DAMAGES 

16.1 Liquidated Damages 

Contractor and District hereby agree that the exact amount of damages for failure to 

complete the Work within the time specified is extremely difficult or impossible to 

determine.  If the Work is not completed within the time specified in the Contract 

Documents, it is understood that the District will suffer damage.  It being impractical 

and unfeasible to determine the amount of actual damage, it is agreed the Contractor 

shall pay to District as fixed and liquidated damages, and not as a penalty, the amount 

set forth in the Agreement for each calendar day of delay in completion.  Contractor and 

its Surety shall be liable for the amount thereof pursuant to Government Code section 

53069.85. 

16.2 Excusable Delay 

16.2.1 Contractor shall not be charged for liquidated damages because of any delays 

in completion of the Work which are not the fault of Contractor or its Subcontractors, 

including adverse weather delays, strikes, acts of God as defined in Public Contract 

Code section 7105, acts of enemy, epidemics, and quarantine restrictions.  

Contractor shall, within five (5) calendar days of beginning of any delay, including a 

Force Majeure event, notify District in writing of causes of delay including 

documentation and facts explaining the delay and the direct correlation between the 

cause and effect (“Notice of Delay”).  District shall review the facts and extent of any 

delay and shall grant extension(s) of time for completing Work when, in its 

judgment, the findings of fact justify an extension.  Extension(s) of time shall apply 

only to that portion of Work affected by delay and shall not apply to other portions of 

Work not so affected.  An extension of time may only be granted if Contractor has 

timely submitted the Construction Schedule as required herein. 

16.2.2 Contractor’s Notice of Delay and request for a time extension pursuant to 

subparagraph 16.2 is a condition precedent to Contractor’s submittal of and/or 

entitlement to a claim pursuant to Article 25 of these Construction Provisions. 

Contractor shall notify the District pursuant to the Claims Process provisions in these 

General Conditions of any anticipated delay and its cause.  Following submission of a 

claim, the District may determine whether the delay is to be considered avoidable or 
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unavoidable, how long it continues, and to what extent the prosecution and 

completion of the Work might be delayed thereby. 

16.2.3 In the event the Contractor requests an extension of Contract Time for 

unavoidable delay, such request shall be submitted in accordance with the provisions 

in the Contract Documents governing changes in Work.  When requesting time, 

requests must be submitted with full justification and documentation.  If the 

Contractor fails to submit justification, it waives its right to a time extension at a 

later date.  Such justification must be based on the official Construction Schedule as 

updated at the time of occurrence of the delay or execution of Work related to any 

changes to the Scope of Work.  Any claim for delay must include the following 

information as support, without limitation: 

16.2.3.1 The duration of the activity relating to the changes in the Work and 

the resources (manpower, equipment, material, etc.) required to perform the 

activities within the stated duration. 

16.2.3.2 Specific logical ties to the Contract Schedule for the proposed changes 

and/or delay showing the activity/activities in the Construction Schedule that are 

affected by the change and/or delay.  In particular, Contractor must show an 

actual impact to the schedule, after making a good faith effort to mitigate the 

delay by rescheduling the work, by providing an analysis of the schedule (“Time 

Impact Analysis”).  Such Time Impact Analysis shall describe in detail the cause 

and effect of the delay and the impact on the critical dates in the Project schedule 

and main sequence of schedule activities to enable District to evaluate the impact 

of changed Work to the scheduled critical path. (This information must be 

provided for any portion of any delay of seven (7) days or more.) The Contractor 

shall be responsible for all costs associated with the preparation of Time Impact 

Analyses. 

16.2.4 A recovery schedule must be submitted within twenty (20) calendar days of 

written notification to the District of causes of delay to recover the lost time within 

seven (7) calendar days. As part of this submittal, the Contractor shall provide a 

written narrative for each revision made to recapture the lost time. If the revisions 

include sequence changes, the Contractor shall provide a schedule diagram 

comparing the original sequence to the revised sequence of work.  The revisions 

shall not be incorporated into any schedule update until the revisions have been 

reviewed by District.  At District’s discretion, the Contractor can be required to 

provide Subcontractor certifications for revisions affecting said Subcontractors. 

16.2.5 Contractor must comply with requirements in subsection 16.2 for a Notice of 

Delay and supporting justification notwithstanding if Contractor contends the specific 

delay period is unknown and continuing. When submitting a Notice of Delay and 

supporting justification, Contractor must provide an estimated delay duration to 

critical path activities at the time the Notice of Delay and supporting justification is 

required to be submitted. Failure of the Contractor to perform in accordance with the 

current schedule update shall not be excused by submittal of a Notice of Delay.  If 

Contractor contends the delaying event(s) are continuing, Contractor must update 

monthly the estimated delay period with supporting justification.  

16.2.6  Contractor’s failure to timely submit a written Notice of Delay and/or provide 

the justification required in subparagraph 16.2 shall constitute Contractor’s waiver of 
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any right to later submit a Proposed Change Order or pursue a Claim on the 

circumstances giving rise to the request, or to later pursue any additional money or 

time extensions in any manner related to that issue, regardless of the merits 

because the Contractor will not have satisfied a condition precedent or exhausted 

administrative remedies required to show entitlement to a Contract Time 

adjustment. Contractor acknowledges that these written notices and justification 

requirements are critically important to District’s Work, Project management, and 

evaluating potential options and alternatives to implement mitigation efforts to 

reduce or eliminate additional Project costs and delays. 

16.3 No Additional Compensation for Delays Within Contractor’s Control 

16.3.1 Contractor is aware that governmental agencies, including, without limitation, 

the Division of the State Architect, the Department of General Services, gas 

companies, electrical utility companies, water districts, and other agencies may have 

to approve Contractor-prepared drawings or approve a proposed installation.  

Accordingly, Contractor shall include in its bid, time for possible review of its 

drawings and for reasonable delays and damages that may be caused by such 

agencies.  Thus, Contractor is not entitled to make a claim for damages or delays 

arising from the review of Contractor’s drawings. 

16.3.2 Contractor shall only be entitled to compensation for delay when all of the 

following conditions are met: 

16.3.2.1 The District is responsible for the delay; 

16.3.2.2 The delay is unreasonable under the circumstances involved; 

16.3.2.3 The delay was not within the contemplation of the District and 

Contractor;  

16.3.2.4 The delay could not have been avoided or mitigated by Contractor’s 

reasonable diligence; and 

16.3.2.5 Contractor timely complies with the claims procedure of the Contract 

Documents. 

16.3.3 Where an event for which District is responsible impacts the projected 

Completion Date, the Contractor shall provide a written mitigation plan, including a 

schedule diagram, which explains how (e.g., increase crew size, overtime, etc.) the 

impact can be mitigated. The Contractor shall also include a detailed cost breakdown 

of the labor, equipment, and material the Contractor would expend to mitigate 

District-caused time impact. The Contractor shall submit its mitigation plan to District 

within fourteen (14) calendar days from the date of discovery of the impact.  The 

Contractor is responsible for the cost to prepare the mitigation plan. 

16.3.4 Where a change in the Work extends the Contract Time, Contractor may 

request and recover additional, actual direct costs, provided that Contractor can 

demonstrate such additional costs are: 

16.3.4.1 Actually incurred performing the Work; 
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16.3.4.2 Not compensated by the Markup allowed; and 

16.3.4.3 Directly result from the extended Contract Time. 

16.3.5 Contractor shall comply with all required procedures, documentation and time 

requirements in the Contract Documents.  Contractor may not seek or recover such 

costs using formulas (e.g. Eichleay, labor factors).  No time will be granted under 

this Contract for cumulative effect of changes. 

16.4 Force Majeure 

“Force Majeure” means any event or circumstance unknown at the time of contracting 

that is beyond the parties’ control and makes performance of the contract impractical or 

impossible.  The Party seeking to have its performance obligation(s) excused must 

demonstrate that there was such an insuperable interference occurring without the 

party’s intervention as could not have been prevented by the exercise of prudence, 

diligence, and care, by providing prompt notice to the other Party, including full 

particulars of such event, of its inability to perform its obligations due to such event, 

following commencement of the claiming Party’s inability to so perform its obligations.  

To the extent satisfying these conditions, Force Majeure events include the following:  

acts of God, war, civil unrest, epidemic, fire, smoke, volcanic eruption, earthquake, 

strike, unusually severe weather, flood, or shortage of transportation facilities, lock out, 

or commandeering of materials, product, plant, or facilities by the government.  Force 

Majeure shall not be based on a Party’s financial inability to perform under this 

Agreement unless there exists extreme and unreasonable difficulty, expense, injury, or 

loss involved.  Costs imposed by the government on sales or importation of goods or 

materials including, without limitation, tariffs or taxes, are not Force Majeure.  A Force 

Majeure event does not include an act of negligence or intentional wrongdoing by a 

Party.  Any Party claiming a Force Majeure event shall use reasonable diligence to 

remove the condition that prevents performance and shall not be entitled to suspend 

performance of its obligations in any greater scope or for any longer duration than is 

required by the Force Majeure event. Each Party shall use its best efforts to mitigate the 

effects of such Force Majeure event, remedy its inability to perform, and resume full 

performance of its obligations hereunder. No obligation that arose before the Force 

Majeure event that could and should have been fully performed before such Force 

Majeure event is excused as a result of such Force Majeure event. 

16.5 Float or Slack in the Schedule 

Float or slack is the amount of time between the early start date and the late start date, 

or the early finish date and the late finish date, of any of the activities in the schedule.  

Float or slack is not for the exclusive use of or benefit of either the District or the 

Contractor, but its use shall be determined solely by the District. 

17. CHANGES IN THE WORK 

17.1 No Changes Without Authorization 

17.1.1 There shall be no change whatsoever in the Drawings, Specifications, or in 

the Work without an executed Change Order or a written Construction Change 

Directive authorized by the District as herein provided.  District shall not be liable for 

the cost of any extra work or any substitutions, changes, additions, omissions, or 

https://www.lawinsider.com/clause/force-majeure
https://www.lawinsider.com/clause/force-majeure


DIVISION 0 BIDDING AND CONTRACT REQUIREMENTS  

General Conditions of the Contract Section 00 72 13 

 

A Fire Alarm Replacement for Maywood Middle School  00 72 13/49 

deviations from the Drawings and Specifications unless the District's governing board 

has authorized the same and the cost thereof has been approved in writing by 

Change Order or Construction Change Directive in advance of the changed Work 

being performed.  No extension of time for performance of the Work shall be allowed 

hereunder unless claim for such extension is made at the time changes in the Work 

are ordered, and such time duly adjusted and approved in writing in the Change 

Order or Construction Change Directive.  Contractor shall be responsible for any 

costs incurred by the District for professional services and DSA fees and/or delay to 

the Project Schedule, if any, for DSA to review any request for changes to the DSA 

approved plans and specifications for the convenience of the Contractor and/or to 

accommodate the Contractor’s means and methods.  The provisions of the Contract 

Documents shall apply to all such changes, additions, and omissions with the same 

effect as if originally embodied in the Drawings and Specifications. 

17.1.2 Contractor shall perform immediately all work that has been authorized by a 

fully executed Change Order or Construction Change Directive.  Contractor shall be 

fully responsible for any and all delays and/or expenses caused by Contractor's 

failure to expeditiously perform this Work. 

17.1.3 Should any Change Order result in an increase in the Contract Price or extend 

the Contract Time, the cost of or length of extension in that Change Order shall be 

agreed to, in writing, by the District in advance of the Work by Contractor and shall 

be subject to the monetary limitations set forth in Public Contract Code section 

20118.4.  In the event that Contractor proceeds with any change in Work without a 

Change Order executed by the District or Construction Change Directive, Contractor 

waives any claim of additional compensation or time for that additional work. Under 

no circumstances shall Contractor be entitled to any claim of additional compensation 

or time not expressly requested by Contractor in a Proposed Change Order or 

approved by District in an executed Change Order.  

17.1.4 A Change Order or Construction Change Directive will become effective when 

approved by the Board, notwithstanding that Contractor has not signed it.  A Change 

Order or Construction Change Directive will become effective without Contractor’s 

signature provided District indicates it as a “Unilateral Change Order”.  Any dispute 

as to the adjustment in the Contract Price or Contract Time, if any, of the Unilateral 

Change Order shall be resolved pursuant to the Payments and Claims Process 

provisions herein. 

17.1.5 Contractor understands, acknowledges, and agrees that the reason for 

District authorization is so that District may have an opportunity to analyze the Work 

and decide whether the District shall proceed with the Change Order or alter the 

Project so that a change in Work becomes unnecessary. 

17.2 Architect Authority 

The Architect will have authority to order minor changes in the Work not involving any 

adjustment in the Contract Price, or an extension of the Contract Time, or a change that 

is inconsistent with the intent of the Contract Documents.  These changes shall be 

effected by written Change Order, Construction Change Directive, by Architect’s 

response(s) to RFI(s), or by Architect’s Supplemental Instructions (“ASI”). 
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17.3 Price Request 

17.3.1 Definition of Price Request 

A Price Request is a written request prepared by the Architect requesting the 

Contractor to submit to the District and the Architect an estimate of the effect of a 

proposed change in the Work on the Contract Price and the Contract Time. 

17.3.2 Scope of Price Request 

A Price Request shall contain adequate information, including any necessary 

Drawings and Specifications, to enable Contractor to provide the cost breakdowns 

required herein.  The Contractor shall not be entitled to any additional compensation 

for preparing a response to a Price Request, whether ultimately accepted or not. 

17.4 Change Orders 

17.4.1 A Change Order is a written instrument prepared and issued by the District 

and/or the Architect and signed by the District (as authorized by the District's 

Governing Board), the Contractor, the Architect, and approved by the Project 

Inspector (if necessary) and DSA (if necessary), stating their agreement regarding 

all of the following: 

17.4.1.1 A description of a change in the Work; 

17.4.1.2 The amount of the adjustment in the Contract Price, if any; and 

17.4.1.3 The extent of the adjustment in the Contract Time, if any. 

17.5 Proposed Change Order 

17.5.1 Definition of Proposed Change Order 

A Proposed Change Order (“PCO”) is a written request prepared by the Contractor 

requesting that the District and the Architect issue a Change Order based upon a 

proposed change to the Work. 

17.5.2 Changes in Contract Price 

A PCO shall include breakdowns and backup documentation pursuant to the revisions 

herein and sufficient, in the District’s judgment, to validate any change in Contract 

Price.  In no case shall Contractor or any of its Subcontractors be permitted to 

reserve rights for additional compensation for Change Order Work. 

17.5.3 Changes in Time 

A PCO shall also include any changes in time required to complete the Project.  Any 

additional time requested shall not be the number of days to make the proposed 

change but must be based upon the impact to the Construction Schedule as defined 

in the Contract Documents.  The Contractor shall justify the proposed change in time 

by submittal of a schedule analysis that accurately shows the impact of the change 

on the critical path of the Construction Schedule (“Time Impact Analysis”).  If 
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Contractor fails to request a time extension in a PCO, including the Time Impact 

Analysis, then the Contractor is thereafter precluded from requesting, and waives 

any right to request, additional time and/or claim a delay.  In no case shall 

Contractor or any of its Subcontractors be permitted to reserve rights for additional 

time for Change Order Work. A PCO that leaves the amount of time requested blank, 

or states that such time requested is “to be determined”, is not permitted and shall 

also constitute a waiver of any right to request additional time and/or claim a delay.   

17.5.4 Allowances 

If there is an Allowance, then Contractor shall not bill for or be due any portion of an 

Allowance unless the District has identified specific work, Contractor has submitted a 

price for that work or the District has proposed a price for that work, the District has 

accepted the cost for that work, and the District has executed an Allowance 

Expenditure Directive incorporating that work. If Allowance was included in Contract 

Price before mark-up (“above the line”), Allowance Expenditure Directives shall be 

based on Contractor’s costs, without overhead and profit, for products, delivery, 

installation, labor, insurance, payroll, taxes, bonding and equipment rental will be 

included in Allowance Expenditure Directive authorizing expenditure of funds from 

the Allowance. No overhead and profit shall be added to the Allowance Expenditure 

Directive unless Allowance was included in the Contract Price after mark-up (“below 

the line”). Allowance will only be treated as “below the line” if shown in the Bid 

Documents and the Bid Documents are escrowed. 

Any unused portion of the Allowance, and related mark-up if Allowance was included 

above the line, will revert to the District documented by a deductive Change Order. 

Contractor authorizes the District to execute a unilateral deductive Change Order at 

or near the end of the Project for all or any portion of the Allowance not allocated. 

17.5.5 Unknown and/or Unforeseen Conditions 

Separate from what is provided in the Allowance, if Contractor requests an increase 

in Contract Price and/or Contract Time that is based at least partially on Contractor’s 

assertion that Contractor has encountered unknown and/or unforeseen condition(s) 

on the Project, then Contractor shall base the PCO on provable information that, 

beyond a reasonable doubt and to the District’s satisfaction, demonstrates that the 

unknown and/or unforeseen condition(s) were actually unknown and/or unforeseen 

and that the condition(s) were reasonably unknown and/or unforeseen.  If not, the 

District shall deny the PCO as unsubstantiated, and the Contractor shall complete the 

Project without any increase in Contract Price and/or Contract Time based on that 

PCO. 

17.5.6 Time to Submit Proposed Change Order 

Contractor shall submit its PCO, using Document 00 63 57 (Proposed Change Order 

Form), within five (5) working days of the date Contractor discovers, or reasonably 

should have discovered, the circumstances giving rise to the PCO, unless additional 

time to submit a PCO is granted in writing by the District.  Time is of the essence in 

Contractor’s submission of PCOs so that the District can promptly investigate the 

basis for the PCO.  Accordingly, if Contractor fails to submit its PCO within this 

timeframe, Contractor waives, releases, and discharges any right to assert or claim 

any entitlement to an adjustment of the Contract Price and/or Time based on 

circumstances giving rise to the PCO. 
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17.5.7 Proposed Change Order Certification 

In submitting a PCO, Contractor certifies and affirms that the cost and/or time 

request is submitted in good faith, that the cost and/or time request is accurate and 

in accordance with the provisions of the Contract Documents, and the Contractor 

submits the cost and/or request for extension of time recognizing the significant civil 

penalties and treble damages which follow from making a false claim or presenting a 

false claim under Government Code section 12650 et seq. 

It is expressly understood that the value of the extra Work or changes expressly 

includes any and all of the Contractor’s costs and expenses, direct and indirect, 

resulting from additional time required on the Project or resulting from delay to the 

Project including, without limitation, cumulative impacts.  Contractor is not entitled 

to separately recover amounts for overhead or other indirect costs.  Any costs, 

expenses, damages, or time extensions not included are deemed waived. 

 

[THE REMAINDER OF THIS PAGE LEFT BLANK INTENTIONALLY] 

  



DIVISION 0 BIDDING AND CONTRACT REQUIREMENTS  

General Conditions of the Contract Section 00 72 13 

 

A Fire Alarm Replacement for Maywood Middle School  00 72 13/53 

17.6 Format for Proposed Change Order 

17.6.1 The following format shall be used as applicable by the District and the 

Contractor (e.g. Change Orders, PCO’s) to communicate proposed additions and 

deductions to the Contract, supported by attached documentation.  Any spaces left 

blank will be deemed no change to cost or time. 

 WORK PERFORMED OTHER THAN BY CONTRACTOR ADD DEDUCT 

(a)  Material (attach suppliers’ invoice or itemized quantity 

and unit cost plus sales tax) 

  

(b)  Add Labor (attach itemized hours and rates, fully 

Burdened, and specify the hourly rate for each additional 

labor burden, for example, payroll taxes, fringe benefits, 

etc.) 

  

(c)  Add Equipment (attach suppliers’ invoice)   

(d)  Subtotal   

(e)  Add Overhead and Profit for any and all Tiers of 

Subcontractor, the total not to exceed ten percent 

(10%) of Item (d) 

  

(f)  Subtotal   

(g)  Add General Conditions Cost (if Time is Compensable) 

(attach supporting documentation) 

  

(h)  Subtotal   

(i)  Add Overhead and Profit for Contractor, not to 

exceed five percent (5%) of Item (h) 

  

(j)  Subtotal   

(k)  Add Bond and Insurance, not to exceed two and one-

half percent (2.5%) of Item (j) 

  

(l)  TOTAL   

    

(m)  Time (zero unless indicated; “TBD” not permitted) ____ Calendar 

Days 

  

[REMAINDER OF THIS PAGE LEFT BLANK INTENTIONALLY] 
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 WORK PERFORMED BY CONTRACTOR ADD DEDUCT 

(a)  Material (attach itemized quantity and unit cost plus 

sales tax) 

  

(b)  Add Labor (attach itemized hours and rates, fully 

Burdened, and specify the hourly rate for each additional 

labor burden, for example, payroll taxes, fringe benefits, 

etc.) 

  

(c)  Add Equipment (attach suppliers’ invoice)   

(d)  Add General Conditions Cost (if Time is Compensable) 

(attach supporting documentation) 

  

(e)  Subtotal   

(f)  Add Overhead and Profit for Contractor, not to 

exceed fifteen percent (15%) of Item (e) 

  

(g)  Subtotal   

(h)  Add Bond and Insurance, not to exceed two and one-

half percent (2.5%) of Item (g) 

  

(i)  TOTAL   

   

(j)  Time (zero unless indicated; “TBD” not permitted) ____ Calendar 

Days 

 

1.1.2 Mandatory Use of Forms. Contractor shall only submit PCOs by completing 

Document 00 63 57 (Proposed Change Order Form). Contractor acknowledges and 

agrees that use of this specific and consistent format is essential to District’s 

evaluation of PCOs. Accordingly, Contractor waives, releases, and discharges any 

right to assert or claim any entitlement to an adjustment of the Contract Price and/or 

Time for any purported PCO that does not comply with Document 00 63 57 

(Proposed Change Order Form). 

1.1.3 Labor.  Contractor shall be compensated for the costs of labor actually and 

directly utilized in the performance of the Work.  Such labor costs shall be the actual 

cost, use of any formulas (e.g. labor factors) is not allowed, not to exceed prevailing 

wage rates established by the bid advertisement date or when the Contract was 

awarded, whichever is applicable, in the locality of the Site and shall be in the labor 

classification(s) necessary for the performance of the Work, fully Burdened.  Labor 

costs shall exclude costs incurred by the Contractor in preparing estimate(s) of the 

costs of the change in the Work, in the maintenance of records relating to the costs 

of the change in the Work, coordination and assembly of materials and information 

relating to the change in the Work or performance thereof, or the supervision and 

other overhead and general conditions costs associated with the change in the Work 

or performance thereof, including but not limited to the cost for the job 

superintendent. If applicable, District will pay Contractor the reasonable costs for 

room and board, supported with appropriate backup documentation, without markup 

for profit or overhead as provided by U.S. General Services Administration per diem 
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rates for California lodging, meals and incidentals, https://www.gsa.gov/travel/plan-

book/per-diem-rates/per-diem-rates-lookup.  

1.1.4 Materials.  Contractor shall be compensated for the costs of materials 

necessarily and actually used or consumed in connection with the performance of the 

change in the Work.  Costs of materials may include reasonable costs of 

transportation from a source closest to the Site of the Work and delivery to the Site. 

If discounts by material suppliers are available for materials necessarily used in the 

performance of the change in the Work, they shall be credited to the District.  If 

materials necessarily used in the performance of the change in the Work are 

obtained from a supplier or source owned in whole or in part by the Contractor, 

compensation therefor shall not exceed the current wholesale price for such 

materials.  If, in the reasonable opinion of the District, the costs asserted by the 

Contractor for materials in connection with any change in the Work are excessive, or 

if the Contractor fails to provide satisfactory evidence of the actual costs of such 

materials from its supplier or vendor of the same, the costs of such materials and the 

District’s obligation to pay for the same shall be limited to the then lowest wholesale 

price at which similar materials are available in the quantities required to perform 

the change in the Work.  The District may elect to furnish materials for the change in 

the Work, in which event the Contractor shall not be compensated for the costs of 

furnishing such materials or any mark-up thereon. 

1.1.5 Equipment.  As a precondition to the District’s duty to pay for Equipment 

rental or loading and transportation, Contractor shall provide satisfactory evidence of 

the actual costs of Equipment from the supplier, vendor or rental agency of same.  

Contractor shall be compensated for the actual cost of the necessary and direct use 

of Equipment in the performance of the change in the Work.  Use of such Equipment 

in the performance of the change in the Work shall be compensated in increments of 

fifteen (15) minutes. Rental time for Equipment moved by its own power shall 

include time required to move such Equipment to the site of the Work from the 

nearest available rental source of the same.  If Equipment is not moved to the Site 

by its own power, Contractor will be compensated for the loading and transportation 

costs in lieu of rental time.  The foregoing notwithstanding, neither moving time or 

loading and transportation time shall be allowed if the Equipment is used for 

performance of any portion of the Work other than the change in the Work.  Unless 

prior approval in writing is obtained by the Contractor from the Architect, the Project 

Inspector and the District, no costs or compensation shall be allowed for time while 

Construction Equipment is inoperative, idle or on standby, for any reason.  

Contractor shall not be entitled to an allowance or any other compensation for 

Equipment or tools used in the performance of change in the Work where such 

Equipment or tools have a replacement value of $500.00 or less.  Equipment costs 

claimed by the Contractor in connection with the performance of any Work shall not 

exceed rental rates established by distributors or construction equipment rental 

agencies in the locality of the Site; any costs asserted which exceed such rental rates 

shall not be allowed or paid.  Unless otherwise specifically approved in writing by the 

Architect, the Project Inspector and the District, the allowable rate for the use of 

Equipment in connection with the Work shall constitute full compensation to the 

Contractor for the cost of rental, fuel, power, oil, lubrication, supplies, necessary 

attachments, repairs or maintenance of any kind, depreciation, storage, insurance, 

labor (exclusive of labor costs of the Equipment operator), and any and all other 

costs incurred by the Contractor incidental to the use of such Equipment. 

https://www.gsa.gov/travel/plan-book/per-diem-rates/per-diem-rates-lookup
https://www.gsa.gov/travel/plan-book/per-diem-rates/per-diem-rates-lookup
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1.1.6 General Conditions Cost.  The phrase “General Conditions Cost” shall 

mean, other than expressly limited or excluded herein, the costs of Contractor during 

the construction phase, including but not limited to: payroll costs for project 

manager for Work conducted at the Site, payroll costs for the superintendent and 

full-time general foremen, workers not included as direct labor costs engaged in 

support functions (e.g., loading/unloading, clean-up), costs of offices and temporary 

facilities including office materials, office supplies, office equipment, minor expenses, 

utilities, fuel, sanitary facilities and telephone services at the Site, costs of 

consultants not in the direct employ of Contractor or Subcontractors, and fees for 

permits and licenses. 

1.1.7 Overhead and Profit.  The phrase “Overhead and Profit” shall include field 

and office supervisors and assistants, watchperson, use of small tools, consumable, 

insurance other than construction bonds and insurance required herein, general 

conditions costs and home office expenses. 

1.2 Change Order Certification 

1.2.1 All Change Orders and PCOs include the following certification by the 

Contractor, either in the form specifically or incorporated by this reference: 

1.2.1.1 The undersigned Contractor approves the foregoing as to the changes, 

if any, to the Contract Price specified for each item, and as to the extension of 

time allowed, if any, for completion of the entire Work as stated herein, and 

agrees to furnish all labor, materials, and service, and perform all work necessary 

to complete any additional work specified for the consideration stated herein.  

Submission of sums which have no basis in fact or which Contractor knows are 

false are at the sole risk of Contractor and may be a violation of the False Claims 

Act set forth under Government Code section 12650 et seq.  It is understood that 

the changes herein to the Contract shall only be effective when approved by the 

governing board of the District. 

1.2.1.2 It is expressly understood that the value of the extra Work or changes 

expressly includes any and all of the Contractor’s costs and expenses, direct and 

indirect, resulting from additional time required on the Project or resulting from 

delay to the Project including, without limitation, cumulative impacts.  Contractor 

is not entitled to separately recover amounts for overhead or other indirect costs.  

Any costs, expenses, damages, or time extensions not included are deemed 

waived. 

1.2.2 Accord and Satisfaction: Contractor’s execution of any Change Order shall 

constitute a full accord and satisfaction, and release, of all Contractor (and if 

applicable, Subcontractor) claims for additional time, money or other relief arising 

from or relating to the subject matter of the change including, without limitation, 

impacts of all types, cumulative impacts, inefficiency, overtime, delay and any other 

type of claim.  

1.2.3 Mandatory Use of Forms. Contractor shall only submit Change Orders by 

completing Document 00 63 63 (Change Order Form). Contractor acknowledges and 

agrees that use of this specific and consistent format is essential to District’s 

processing of Change Orders. Accordingly, Contractor waives, releases, and 

discharges any right to assert or claim any entitlement to an adjustment of the 
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Contract Price and/or Time for any change that does not comply with Document 00 

63 63 (Change Order Form). 

1.3 Determination of Change Order Cost 

1.3.1 The amount of the increase or decrease in the Contract Price from a Change 

Order, if any, shall be determined in one or more of the following ways as applicable 

to a specific situation and at the District's discretion: 

1.3.1.1 District acceptance of a PCO; 

1.3.1.2 By unit prices contained in Contractor’s original bid; 

1.3.1.3 By agreement between District and Contractor. 

1.3.2 Mark-up for overhead and profit and bonds and insurance shall be 

based on the net increase or decrease to the Contract Price; Contractor shall not split 

Change Orders to artificially increase markup and/or decrease credit. 

1.4 Deductive Change Orders 

District reserves the right to unilaterally reduce the scope of Work or perform work with 

other forces or its own forces.  All deductive Change Order(s) must be prepared 

pursuant to the provisions herein.  Where a portion of the Work is deleted from the 

Contract, the reasonable value of the deducted work less the value of work performed 

shall be considered the appropriate deduction.  The value submitted on the Schedule of 

Values shall be used to calculate the credit amount unless the bid documentation is 

being held in escrow as part of the Contract Documents.  Unit Prices, if any, may be 

used in District’s discretion in calculating reasonable value. If Contractor offers a 

proposed amount for a deductive Change Order(s), Contractor shall include a minimum 

of five percent (5%) total profit and overhead to be deducted with the amount of the 

work of the Change Order(s).  If Subcontractor work is involved, Subcontractors shall 

also include a minimum of ten percent (10%) profit and overhead to be deducted with 

the amount of its deducted work.  Any deviation from this provision shall not be allowed. 

1.5 Addition or Deletion of Alternate Bid Item(s) 

If the Bid Form and Proposal includes proposal(s) for Alternate Bid Item(s), during 

Contractor’s performance of the Work, the District may elect to add or delete any such 

Alternate Bid Item(s) if not included in the Contract at the time of award.  If the District 

elects to add or delete Alternate Bid Item(s) after Contract award, the cost or credit for 

such Alternate Bid Item(s) shall be as set forth in the Bid Form and Proposal unless the 

parties agree to a different price and the Contract Time shall be adjusted by the number 

of days allocated in the Contract Documents.  If days are not allocated in the Contract 

Documents, the Contract Time shall be equitably adjusted. 

1.6 Discounts, Rebates, and Refunds 

For purposes of determining the cost, if any, of any change, addition, or omission to the 

Work hereunder, all trade discounts, rebates, refunds, and all returns from the sale of 

surplus materials and equipment shall accrue and be credited to the Contractor, and the 

Contractor shall make provisions so that such discounts, rebates, refunds, and returns 
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may be secured, and the amount thereof shall be allowed as a reduction of the 

Contractor’s cost in determining the actual cost of construction for purposes of any 

change, addition, or omission in the Work as provided herein. 

1.7 Construction Change Directives 

1.7.1 A Construction Change Directive is a written order prepared and issued by the 

District, the Construction Manager, and/or the Architect and signed by the District 

and the Architect, directing a change in the Work.  The District may, as provided by 

law, by Construction Change Directive and without invalidating the Contract, order 

changes in the Work consisting of additions, deletions, or other revisions.  The 

adjustment to the Contract Price or Time, if any, is subject to the provisions of this 

section regarding Changes in the Work.  If all or a portion of the Project is being 

funded by funds requiring approval by the State Allocation Board (“SAB”), these 

revisions may be subject to compensation once approval of same is received and 

funded by the SAB, and funds are released by the Office of Public School 

Construction (“OPSC”).  Any dispute as to the adjustment in the Contract Price, if 

any, of the Construction Change Directive or timing of payment shall be resolved 

pursuant to the Payments and Claims Process provisions herein. 

1.7.2 The District may issue a Construction Change Directive in the absence of 

agreement on the terms of a Change Order. 

1.8 Force Account Directives 

1.8.1 When work, for which a definite price has not been agreed upon in advance, 

is to be paid for on a force account basis, all direct costs necessarily incurred and 

paid by the Contractor for labor, material, and equipment used in the performance of 

that Work, shall be subject to the approval of the District and compensation will be 

determined as set forth herein. 

1.8.2 The District will issue a Force Account Directive to proceed with the Work on a 

force account basis, and a not-to-exceed budget will be established by the District. 

1.8.3 All requirements regarding direct cost for labor, labor burden, material, 

equipment, and markups on direct costs for overhead and profit described in this 

section shall apply to Force Account Directives.  However, the District will only pay 

for actual costs verified in the field by the District or its authorized representative(s) 

on a daily basis. 

1.8.4 The Contractor shall be responsible for all cost related to the administration of 

Force Account Directive.  The markup for overhead and profit for Contractor 

modifications shall be full compensation to the Contractor to administer Force 

Account Directive, and Contractor shall not be entitled to separately recover 

additional amounts for overhead and/or profit. 

1.8.5 The Contractor shall notify the District or its authorized representative(s) at 

least twenty-four (24) hours prior to proceeding with any of the force account work.  

Furthermore, the Contractor shall notify the District when it has consumed eighty 

percent (80%) of the budget, and shall not exceed the budget unless specifically 

authorized in writing by the District.  The Contractor will not be compensated for 

force account work in the event that the Contractor fails to timely notify the District 
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regarding the commencement of force account work, or exceeding the force account 

budget. 

1.8.6 The Contractor shall diligently proceed with the work, and on a daily basis, 

submit a daily force account report using Document 00 63 47, “Daily Force Account 

Report,” no later than 5:00 p.m. each day.  The report shall contain a detailed 

itemization of the daily labor, material, and equipment used on the force account 

work only.  The names of the individuals performing the force account work shall be 

included on the daily force account reports.  The type and model of equipment shall 

be identified and listed.  The District will review the information contained in the 

reports, and sign the reports no later than the next work day, and return a copy of 

the report to the Contractor for their records.  The District will not sign, nor will the 

Contractor receive compensation for work the District cannot verify.  The Contractor 

will provide a weekly force account summary indicating the status of each Force 

Account Directive in terms of percent complete of the not-to-exceed budget and the 

estimated percent complete of the work. 

1.8.7 In the event the Contractor and the District reach a written agreement on a 

set cost for the work while the work is proceeding based on a Force Account 

Directive, the Contractor’s signed daily force account reports shall be discontinued, 

and all previously signed reports shall be invalid. 

1.9 Accounting Records 

With respect to portions of the Work performed by Change Orders and Construction 

Change Directives, the Contractor shall keep and maintain cost-accounting records 

satisfactory to the District, including, without limitation, Job Cost Reports as provided in 

these General Conditions, which shall be available to the District on the same terms as 

any other books and records the Contractor is required to maintain under the Contract 

Documents.  Such records shall include without limitation hourly records for Labor and 

Equipment and itemized records of materials and Equipment used that day in connection 

with the performance of any Work.  All records maintained hereunder shall be subject to 

inspection, review and/or reproduction by the District, the Architect or the Project 

Inspector upon request.  In the event that the Contractor fails or refuses, for any 

reason, to maintain or make available for inspection, review and/or reproduction such 

records, the District’s reasonable good faith determination of the extent of adjustment to 

the Contract Price shall be final, conclusive, dispositive and binding upon Contractor. 

1.10 Notice Required 

If the Contractor desires to make a claim for an increase in the Contract Price, or any 

extension in the Contract Time for completion, it shall notify the District pursuant to the 

provisions herein including, without limitation, Article 25 Claims Process provisions.  No 

claim shall be considered unless made in accordance with this subparagraph.  Contractor 

shall proceed to execute the Work even though the adjustment may not have been 

agreed upon.  Any change in the Contract Price or extension of the Contract Time 

resulting from such claim shall be authorized by a Change Order. 
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1.11 Applicability to Subcontractors 

Any requirements under this Article shall be equally applicable to Change Orders or 

Construction Change Directives issued to Subcontractors by the Contractor to the extent 

as required by the Contract Documents. 

1.12 Alteration to Change Order Language 

Contractor shall not alter Change Orders or reserve time in Change Orders.  Change 

Orders altered in violation of this provision, if in conflict with the terms set forth herein, 

shall be construed in accordance with the terms set forth herein.  Contractor shall 

execute finalized Change Orders and proceed under the provisions herein with proper 

notice. 

1.13 Failure of Contractor to Execute Change Order 

Contractor shall be in default of the Contract if Contractor fails to execute a Change 

Order when the Contractor agrees with the addition and/or deletion of the Work in that 

Change Order. 

2. REQUEST FOR INFORMATION 

 Any Request for Information shall reference all applicable Contract 

Document(s), including Specification section(s), detail(s), page number(s), drawing 

number(s), and sheet number(s), etc.  The Contractor shall make suggestions and 

interpretations of the issue raised by each Request for Information.  A Request for 

Information cannot modify the Contract Price, Contract Time, or the Contract 

Documents.  Upon request by the District, Contractor shall provide an electronic copy of 

the Request for Information in addition to the hard copy. 

 The Contractor shall be responsible for any costs incurred for professional 

services that District may deduct from any amounts owing to the Contractor, if a 

Request for Information requests an interpretation or decision of a matter where the 

information sought is equally available to the party making the request.  District, at its 

sole discretion, shall deduct from and/or invoice Contractor for all the professional 

services arising herein. 

3. PAYMENTS 

3.1 Contract Price 

The Contract Price is stated in the Agreement and, including authorized adjustments, is 

the total amount payable by the District to the Contractor for performance of the Work 

under the Contract Documents. 

3.2 Applications for Progress Payments 

3.2.1 Procedure for Applications for Progress Payments 

3.2.1.1 Application for Progress Payment 
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3.2.1.1.1 Not before the fifth (5th) day of each calendar month during 

the progress of the Work, Contractor shall submit to the District and the 

Architect an itemized Application for Payment for operations completed in 

accordance with the Schedule of Values.  Such application shall be notarized, 

if required by District, and supported by the following or each portion thereof 

unless waived by the District in writing: 

3.2.1.1.1.1 The amount paid to the date of the Application to the 

Contractor, to all its Subcontractors, and all others furnishing labor, 

material, or equipment for its Contract; 

3.2.1.1.1.2 The amount being requested under the Application for 

Payment by the Contractor on its own behalf and separately stating the 

amount requested on behalf of each of the Subcontractors and all others 

furnishing labor, material, and equipment under the Contract; 

3.2.1.1.1.3 The balance that will be due to each of such entities 

after said payment is made; 

3.2.1.1.1.4 A certification that the As-Built Drawings and annotated 

Specifications are current; 

3.2.1.1.1.5 Itemized breakdown of work done for the purpose of 

requesting partial payment; 

3.2.1.1.1.6 An updated and acceptable construction schedule in 

conformance with the provisions herein; 

3.2.1.1.1.7 The additions to and subtractions from the Contract 

Price and Contract Time; 

3.2.1.1.1.8 A total of the retentions held; 

3.2.1.1.1.9 Material invoices, evidence of equipment purchases, 

rentals, and other support and details of cost as the District may require 

from time to time; 

3.2.1.1.1.10 The percentage of completion of the Contractor’s Work 

by line item; 

3.2.1.1.1.11 Schedule of Values updated from the preceding 

Application for Payment; 

3.2.1.1.1.12 A duly completed and executed conditional waiver and 

release upon progress payment compliant with Civil Code section 8132 

from the Contractor and each subcontractor of any tier and supplier to be 

paid from the current progress payment; 

3.2.1.1.1.13 A duly completed and executed unconditional waiver and 

release upon progress payment compliant with Civil Code section 8134 

from the Contractor and each subcontractor of any tier and supplier that 

was paid from the previous progress payment(s); and 
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3.2.1.1.1.14 A certification by the Contractor of the following: 

The Contractor warrants title to all Work performed as of the date of this 

payment application has been completed in accordance with the Contract 

Documents for the Project.  The Contractor further warrants that all 

amounts have been paid for work which previous Certificates for Payment 

were issued and payments received and all Work performed as of the date 

of this payment application is free and clear of liens, claims, security 

interests, or encumbrances in favor of the Contractor, Subcontractors, 

material and equipment suppliers, workers, or other persons or entities 

making a claim by reason of having provided labor, materials, and 

equipment relating to the Work, except those of which the District has 

been informed.  Submission of sums which have no basis in fact or which 

Contractor knows are false are at the sole risk of Contractor and may be a 

violation of the False Claims Act set forth under Government Code section 

12650 et seq.   

3.2.1.1.1.15 The Contractor shall be subject to the False Claims Act 

set forth in Government Code section 12650 et seq. for information 

provided with any Application for Progress Payment. 

3.2.1.1.1.16 All remaining certified payroll records (“CPR(s)”) for 

each journeyman, apprentice, worker, or other employee employed by the 

Contractor and/or each Subcontractor in connection with the Work for the 

period of the Application for Payment.  As indicated herein, the District 

shall not make any payment to Contractor until: 

3.2.1.1.1.16.1 Contractor and/or its Subcontractor(s) provide 

electronic CPRs directly to the DIR on no less than every 30 days while 

Work is being performed and within 30 days after the final day of Work 

performed on the Project for any journeyman, apprentice, worker or 

other employee was employed in connection with the Work, or within 

ten (10) days of any request by the District or the DIR to the 

requesting entity, and 

3.2.1.1.1.16.2 Any delay in Contractor and/or its 

Subcontractor(s) providing CPRs in a timely manner may directly delay 

the Contractor’s payment. 

3.2.1.1.2 Applications received after June 20th will not be paid until the 

second week of July and applications received after December 12th will not be 

paid until the first week of January. 

3.2.2 Prerequisites for Progress Payments 

3.2.2.1 First Payment Request:  The following items, if applicable, 

must be completed before the District will accept and/or process the 

Contractor's first payment request: 

3.2.2.1.1 Installation of the Project sign; 

3.2.2.1.2 Installation of field office; 
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3.2.2.1.3 Installation of temporary facilities and fencing; 

3.2.2.1.4 Schedule of Values; 

3.2.2.1.5 Contractor’s Construction Schedule; 

3.2.2.1.6 Schedule of unit prices, if applicable; 

3.2.2.1.7 Submittal Schedule; 

3.2.2.1.8 Receipt by Architect of all submittals due as of the date of the 

payment application; 

3.2.2.1.9 Copies of necessary permits; 

3.2.2.1.10 Copies of authorizations and licenses from governing 

authorities; 

3.2.2.1.11 Initial progress report; 

3.2.2.1.12 Surveyor qualifications; 

3.2.2.1.13 Written acceptance of District's survey of rough grading, if 

applicable; 

3.2.2.1.14 List of all Subcontractors, with names, license numbers, 

telephone numbers, and Scope of Work; 

3.2.2.1.15 All bonds and insurance endorsements; and 

3.2.2.1.16 Resumes of Contractor’s project manager, and if applicable, job 

site secretary, record documents recorder, and job site superintendent. 

3.2.2.2 Second Payment Request:  The District will not process the second 

payment request until and unless all submittals and Shop Drawings have been 

accepted for review by the Architect. 

3.2.2.3 No Waiver of Criteria:  Any payments made to Contractor where 

criteria set forth herein have not been met shall not constitute a waiver of said 

criteria by District.  Instead, such payment shall be construed as a good faith 

effort by District to resolve differences so Contractor may pay its Subcontractors 

and suppliers.  Contractor agrees that failure to submit such items may constitute 

a breach of contract by Contractor and may subject Contractor to termination. 

3.3 Progress Payments 

3.3.1 District’s Approval of Application for Payment 

3.3.1.1 Upon receipt of an Application for Payment, The District shall act in 

accordance with both of the following: 
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3.3.1.1.1 Each Application for Payment shall be reviewed by the District 

as soon as practicable after receipt for the purpose of determining that the 

Application for Payment is a proper Application for Payment. 

3.3.1.1.2 Any Application for Payment determined not to be a proper 

Application for Payment suitable for payment shall be returned to the 

Contractor as soon as practicable, but not later than seven (7) days, after 

receipt.  An Application for Payment returned pursuant to this paragraph shall 

be accompanied by a document setting forth in writing the reasons why the 

Application for Payment is not proper.  The number of days available to the 

District to make a payment without incurring interest pursuant to this section 

shall be reduced by the number of days by which the District exceeds this 

seven-day return requirement. 

3.3.1.1.3 An Application for Payment shall be considered properly 

executed if funds are available for payment of the Application for Payment, 

and payment is not delayed due to an audit inquiry by the financial officer of 

the District. 

3.3.1.2 The District’s review of the Contractor’s Application for Payment will be 

based on the District’s and the Architect’s observations at the Site and the data 

comprising the Application for Payment that the Work has progressed to the point 

indicated and that, to the best of the District’s and the Architect’s knowledge, 

information, and belief, the quality of the Work is in accordance with the Contract 

Documents.  The foregoing representations are subject to: 

3.3.1.2.1 Observation of the Work for general conformance with the 

Contract Documents, 

3.3.1.2.2 Results of subsequent tests and inspections, 

3.3.1.2.3 Minor deviations from the Contract Documents correctable prior 

to completion, and 

3.3.1.2.4 Specific qualifications expressed by the Architect. 

3.3.1.3 District’s approval of the certified Application for Payment shall be 

based on Contractor complying with all requirements for a fully complete and 

valid certified Application for Payment. 

3.3.2 Payments to Contractor 

3.3.2.1 Within thirty (30) days after approval of the Application for Payment, 

Contractor shall be paid a sum equal to ninety-five percent (95%) of the value of 

the Work performed (as verified by Architect and Inspector and certified by 

Contractor) up to the last day of the previous month, less the aggregate of 

previous payments and amount to be withheld.  The value of the Work completed 

shall be Contractor’s best estimate.  No inaccuracy or error in said estimate shall 

operate to release the Contractor, or any Surety upon any bond, from damages 

arising from such Work, or from the District's right to enforce each and every 
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provision of this Contract, and the District shall have the right subsequently to 

correct any error made in any estimate for payment. 

3.3.2.2 The Contractor shall not be entitled to have any payment requests 

processed or be entitled to have any payment made for Work performed, so long 

as any lawful or proper direction given by the District concerning the Work, or 

any portion thereof, remains incomplete. 

3.3.2.3 If the District fails to make any progress payment within thirty (30) 

days after receipt of an undisputed and properly submitted Application for 

Payment from the Contractor, the District shall pay interest to the Contractor 

equivalent to the legal rate set forth in subdivision (a) of Section 685.010 of the 

Code of Civil Procedure. 

3.3.3 No Waiver 

No payment by District hereunder shall be interpreted so as to imply that District has 

inspected, approved, or accepted any part of the Work.  Notwithstanding any 

payment, the District may enforce each and every provision of this Contract.  The 

District may correct or require correction of any error subsequent to any payment. 

3.4 Decisions to Withhold Payment 

3.4.1 Reasons to Withhold Payment 

The District may withhold payment in whole, or in part, to the extent reasonably 

necessary to protect the District if, in the District's opinion, the representations to 

the District required herein cannot be made.  The District may withhold payment, in 

whole, or in part, to such extent as may be necessary to protect the District from 

loss because of, but not limited to any of the following: 

3.4.1.1 Defective Work not remedied within FORTY-EIGHT (48) hours of 

written notice to Contractor. 

3.4.1.2 Stop Payment Notices or other liens served upon the District as a 

result of the Contract.  Contractor agrees that the District may withhold up to 

125% of the amount claimed in the Stop Payment Notice to answer the claim and 

to provide for the District’s reasonable cost of any litigation pursuant to the stop 

payment notice. 

3.4.1.3 Written notice to withhold payment from Contractor by payment 

and/or performance bond surety(ies). 

3.4.1.4 Liquidated damages assessed against the Contractor. 

3.4.1.5 The cost of completion of the Contract if there exists a reasonable 

doubt that the Work can be completed for the unpaid balance of the Contract 

Price or by the completion date. 

3.4.1.6 Damage to the District or other contractor(s). 

3.4.1.7 Unsatisfactory prosecution of the Work by the Contractor. 
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3.4.1.8 Failure to store and properly secure materials. 

3.4.1.9 Failure of the Contractor to submit, on a timely basis, proper, 

sufficient, and acceptable documentation required by the Contract Documents, 

including, without limitation, a Construction Schedule, Schedule of Submittals, 

Schedule of Values, Monthly Progress Schedules, Shop Drawings, Product Data 

and samples, Proposed product lists, executed Change Orders, and/or verified 

reports. 

3.4.1.10 Failure of the Contractor to maintain As-Built Drawings. 

3.4.1.11 Erroneous estimates by the Contractor of the value of the Work 

performed, or other false statements in an Application for Payment. 

3.4.1.12 Unauthorized deviations from the Contract Documents. 

3.4.1.13 Failure of the Contractor to prosecute the Work in a timely manner in 

compliance with the Construction Schedule, established progress schedules, 

and/or completion dates. 

3.4.1.14 Failure to provide acceptable electronic certified payroll records, as 

required by the Labor Code, by these Contract Documents, or by written request; 

for each journeyman, apprentice, worker, or other employee employed by the 

Contractor and/or by each Subcontractor in connection with the Work for the 

period of the Application for Payment or if payroll records are delinquent or 

inadequate. 

3.4.1.15 Failure to properly pay prevailing wages as required in Labor Code 

section 1720 et seq., failure to comply with any other Labor Code requirements, 

and/or failure to comply with labor compliance monitoring and enforcement by 

the DIR. 

3.4.1.16 Allowing an unregistered subcontractor, as described in Labor Code 

section 1725.5, to engage in the performance of any work under this Contract. 

3.4.1.17 Failure to comply with any applicable federal statutes and regulations 

regarding minimum wages, withholding, payrolls and basic records, apprentice 

and trainee employment requirements, equal employment opportunity 

requirements, Copeland Act requirements, Davis-Bacon Act and related 

requirements, Contract Work Hours and Safety Standards Act requirements, if 

applicable. 

3.4.1.18 Failure to properly maintain or clean up the Site. 

3.4.1.19 Failure to timely indemnify, defend, or hold harmless the District. 

3.4.1.20 Any payments due to the District, including but not limited to 

payments for failed tests, utilities changes, or permits. 

3.4.1.21 Failure to pay Subcontractor(s) or supplier(s) as required by law and 

by the Contract Documents. 
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3.4.1.22 Failure to pay any royalty, license or similar fees. 

3.4.1.23 Contractor is otherwise in breach, default, or in substantial violation 

of any provision of this Contract. 

3.4.1.24 Failure to perform any implementation and/or monitoring required by 

any SWPPP for the Project and/or the imposition of any penalties or fines 

therefore whether imposed on the District or Contractor. 

3.4.2 Reallocation of Withheld Amounts 

3.4.2.1 District may, in its discretion, apply any withheld amount to pay 

outstanding claims or obligations as defined herein.  In so doing, District shall 

make such payments on behalf of Contractor.  If any payment is so made by 

District, then that amount shall be considered a payment made under Contract 

by District to Contractor and District shall not be liable to Contractor for any 

payment made in good faith.  These payments may be made without prior 

judicial determination of claim or obligation.  District will render Contractor an 

accounting of funds disbursed on behalf of Contractor. 

3.4.2.2 If Contractor defaults or neglects to carry out the Work in accordance 

with the Contract Documents or fails to perform any provision thereof, District 

may, after FORTY-EIGHT (48) hours’ written notice to the Contractor and, 

without prejudice to any other remedy, make good such deficiencies.  The District 

shall adjust the total Contract Price by reducing the amount thereof by the cost of 

making good such deficiencies.  If District deems it inexpedient to correct Work 

that is damaged, defective, or not done in accordance with Contract provisions, 

an equitable reduction in the Contract Price (of at least one hundred fifty percent 

(150%) of the estimated reasonable value of the nonconforming Work) shall be 

made therefor. 

3.4.3 Payment After Cure 

When Contractor removes the grounds for declining approval, payment shall be 

made for amounts withheld because of them.  No interest shall be paid on any 

retainage or amounts withheld due to the failure of the Contractor to perform in 

accordance with the terms and conditions of the Contract Documents. 

3.5 Subcontractor Payments 

3.5.1 Payments to Subcontractors 

No later than seven (7) days after receipt, or pursuant to Business and Professions 

Code section 7108.5 and Public Contract Code section 7107, the Contractor shall pay 

to each Subcontractor, out of the amount paid to the Contractor on account of such 

Subcontractor’s portion of the Work, the amount to which said Subcontractor is 

entitled.  The Contractor shall, by appropriate agreement with each Subcontractor, 

require each Subcontractor to make payments to its Sub-subcontractors in a similar 

manner. 

3.5.2 No Obligation of District for Subcontractor Payment 
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The District shall have no obligation to pay, or to see to the payment of, money to a 

Subcontractor except as may otherwise be required by law. 

3.5.3 Joint Checks 

District shall have the right in its sole discretion, if necessary for the protection of the 

District, to issue joint checks made payable to the Contractor and Subcontractors 

and/or material or equipment suppliers.  The joint check payees shall be responsible 

for the allocation and disbursement of funds included as part of any such joint 

payment.  In no event shall any joint check payment be construed to create any 

contract between the District and a Subcontractor of any tier, or a material or 

equipment supplier, any obligation from the District to such Subcontractor or a 

material or equipment supplier, or rights in such Subcontractor or a material or 

equipment supplier against the District. 

4. COMPLETION OF THE WORK 

4.1 Completion 

4.1.1 District will accept completion of Contract and have the Notice of Completion 

recorded when the entire Work shall have been completed to the satisfaction of 

District. 

4.1.2 The Work may only be accepted as complete by action of the governing board 

of the District. 

4.1.3 District, at its sole option, may accept completion of Contract and have the 

Notice of Completion recorded when the entire Work shall have been completed to 

the satisfaction of District, except for minor corrective items, as distinguished from 

incomplete items.  If Contractor fails to complete all minor corrective items within 

fifteen (15) days after the date of the District’s acceptance of completion, District 

shall withhold from the final payment one hundred fifty percent (150%) of an 

estimate of the amount sufficient to complete the corrective items, as determined by 

District, until the item(s) are completed. 

4.1.4 At the end of the 15-day period, if there are any items remaining to be 

corrected, District may elect to proceed as provided herein related to adjustments to 

Contract Price, and/or District’s right to perform the Work of the Contractor. 

4.2 Close-Out/Certification Procedures 

4.2.1 Punch List 

The Contractor shall notify the Architect when Contractor considers the Work 

complete.  Upon notification, Architect will prepare a list of minor items to be 

completed or corrected (“Punch List”).  The Contractor and/or its Subcontractors 

shall proceed promptly to complete and correct items on the Punch List.  Failure to 

include an item on Punch List does not alter the responsibility of the Contractor to 

complete all Work in accordance with the Contract Documents. 

4.2.2 Close-Out/Certification Requirements 
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4.2.2.1 Utility Connections 

Buildings shall be connected to water, gas, sewer, and electric services, complete 

and ready for use.  Service connections shall be made and existing services 

reconnected. 

4.2.2.2 Record Drawings and Record Specifications 

4.2.2.2.1 Contractor shall provide exact Record Drawings of the Work 

(“As-Builts”) and Record Specifications upon completion of the Project and as 

a condition precedent to approval of final payment. 

4.2.2.2.2 Contractor shall obtain the Inspector’s approval of the corrected 

prints and employ a competent draftsman to transfer the Record Drawings 

information to the most current version of AutoCAD that is, at that time, 

currently utilized for plan check submission by either the District, the 

Architect, OPSC, and/or DSA, and print a complete set of transparent sepias.  

When completed, Contractor shall deliver to the District corrected sepias and 

data storage device acceptable to District with AutoCAD file. 

4.2.2.2.3 Contractor is liable and responsible for any and all inaccuracies 

in the Record Drawings and Record Specifications, even if inaccuracies 

become evident at a future date. 

4.2.2.3 Construction Storm Water Permit, if applicable 

Contractor shall submit to District all electronic or hard copy records required by the 

Construction Storm Water Permit, if applicable, within seven (7) days of 

Completion of the Project. 

4.2.2.4 Spare Parts and Maintenance Manuals:   

4.2.2.4.1 Contractor shall provide products, spare parts, maintenance, 

and extra materials in quantities specified in the Specifications and in 

Manufacturer's recommendations. 

4.2.2.4.2 Contractor shall prepare all operation and maintenance 

manuals and date as indicated in the Specifications. 

4.2.2.5 Instruction of District Personnel: 

4.2.2.5.1 Before final inspection, at agreed upon times, Contractor shall 

instruct District's designated personnel in operation, adjustment, and 

maintenance of products, equipment, and systems. 

4.2.2.5.2 For equipment requiring seasonal operation, Contractor shall 

perform instructions for other seasons within six months or by the change of 

season. 

4.2.2.5.3 Contractor shall use operation and maintenance manuals as 

basis for instruction. Contractor shall review contents of manual with 

personnel in detail to explain all aspects of operation and maintenance. 
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4.2.2.5.4 Contractor shall prepare and insert additional data in Operation 

and Maintenance Manual when the need for such data becomes apparent 

during instruction. 

4.2.2.5.5 Contractor shall review contents of manual with personnel in 

detail to explain all aspects of operation and maintenance. 

4.2.2.6 Source Programming:  Contractor shall provide all source 

programming for all items in the Project. 

4.2.2.7 Verified Reports:  Contractor shall completely and accurately fill out 

and file forms DSA 6-C or DSA 152 (or current form), as appropriate.  Refer to 

section 4-336 and section 4-343 of Part 1, Title 24 of the California Code of 

Regulations. 

4.3 Final Inspection 

4.3.1 Contractor shall comply with Punch List procedures as provided herein and 

maintain the presence of a Project superintendent and project manager until the 

Punch List is complete to ensure proper and timely completion of the Punch List.  

Under no circumstances shall Contractor demobilize its forces prior to completion of 

the Punch List without District’s prior written approval.  Upon receipt of Contractor’s 

written notice that all of the Punch List items have been fully completed and the 

Work is ready for final inspection and District acceptance, Architect and Project 

Inspector will inspect the Work and shall submit to Contractor and District a final 

inspection report noting the Work, if any, required in order to complete in 

accordance with the Contract Documents.  Absent unusual circumstances, this report 

shall consist of the Punch List items not yet satisfactorily completed. 

4.3.2 Upon Contractor’s completion of all items on the Punch List and any other 

uncompleted portions of the Work, the Contractor shall notify the District and 

Architect, who shall again inspect such Work.  If the Architect finds the Work 

complete and acceptable under the Contract Documents, the Architect will notify 

Contractor, who shall then jointly submit to the Architect and the District its final 

Application for Payment. 

4.3.3 Final Inspection Requirements 

4.3.3.1 Before calling for final inspection, Contractor shall determine that the 

following have been performed: 

4.3.3.1.1 The Work has been completed. 

4.3.3.1.2 All life safety items are completed and in working order. 

4.3.3.1.3 Mechanical and electrical Work including, without limitation, 

security system, data, and fire alarm, are complete and tested, fixtures are in 

place, connected, and ready for tryout. 

4.3.3.1.4 Electrical circuits scheduled in panels and disconnect switches 

labeled. 
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4.3.3.1.5 Replace filters of operating equipment. 

4.3.3.1.6 Painting and special finishes complete. 

4.3.3.1.7 Doors complete with hardware, cleaned of protective film, 

relieved of sticking or binding, and in working order. 

4.3.3.1.8 Tops and bottoms of doors sealed. 

4.3.3.1.9 Floors waxed and polished as specified. 

4.3.3.1.10 Carpeted and soft surfaces vacuumed. 

4.3.3.1.11 Broken glass replaced and interior and exterior glass and all 

surfaces exposed to view cleaned. 

4.3.3.1.12 Equipment and fixtures cleaned to a sanitary condition. 

4.3.3.1.13 Grounds cleared of Contractor’s equipment, raked clean of 

debris, and remove waste and surplus materials, rubbish, and construction 

facilities from the Site and surrounding areas. 

4.3.3.1.14 Site cleaned, paved areas swept, and clean landscaped surfaces 

raked. 

4.3.3.1.15 Roofs, gutters, down spouts, and drainage systems cleaned of 

debris. 

4.3.3.1.16 Work cleaned, free of stains, scratches, and other foreign 

matter, and damaged and broken material replaced. 

4.3.3.1.17 Temporary labels, tape, stains, and foreign substances 

removed, transparent and glossy surfaces polished, 

4.3.3.1.18 Finished and decorative work shall have marks, dirt, and 

superfluous labels removed. 

4.3.3.1.19 Final cleanup, as provided herein. 

4.4 Costs of Multiple Inspections 

More than two (2) requests of the District to make a final inspection shall be considered 

an additional service of District, Architect, Construction Manager, and/or Project 

Inspector, and all subsequent costs will be invoiced to Contractor and if funds are 

available, withheld from remaining payments. 

4.5 Partial Occupancy or Use Prior to Completion 

4.5.1 District’s Rights to Occupancy 

The District may occupy or use any completed or partially completed portion of the 

Work at any stage, and such occupancy shall not constitute the District’s Final 
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Acceptance of any part of the Work.  Neither the District’s Final Acceptance, the 

making of Final Payment, any provision in Contract Documents, nor the use or 

occupancy of the Work, in whole or in part, by District shall constitute acceptance of 

Work not in accordance with the Contract Documents nor relieve the Contractor or 

the Contractor's Performance Bond Surety from liability with respect to any 

warranties or responsibility for faulty or defective Work or materials, equipment and 

workmanship incorporated therein.  In the event that the District occupies or uses 

any completed or partially completed portion of the Work, the Contractor shall 

remain responsible for payments, security, maintenance, heat, utilities, damage to 

the Work, insurance, the period for correction of the Work, and the commencement 

of warranties required by the Contract Documents unless the Contractor requests in 

writing, and the District agrees, to otherwise divide those responsibilities.  Any 

dispute as to responsibilities shall be resolved pursuant to the Claims Process 

provisions herein, with the added provision that during the dispute process, the 

District shall have the right to occupy or use any portion of the Work that it needs or 

desires to use. 

4.5.2 Inspection Prior to Occupancy or Use 

Immediately prior to partial occupancy or use, the District, the Contractor, and the 

Architect shall jointly inspect the area to be occupied or portion of the Work to be 

used in order to determine and record the condition of the Work. 

4.5.3 No Waiver 

Unless otherwise agreed upon, partial or entire occupancy or use of a portion or 

portions of the Work shall not constitute beneficial occupancy or District’s acceptance 

of the Work not complying with the requirements of the Contract Documents. 

5. FINAL PAYMENT AND RETENTION 

5.1 Final Payment 

Upon receipt and approval of a valid and final Application for Payment, the Architect will 

issue a final Certificate of Payment.  The District shall thereupon jointly inspect the Work 

and either accept the Work as complete or notify the Architect and the Contractor in 

writing of reasons why the Work is not complete.  Upon District’s acceptance of the Work 

of the Contractor as fully complete by the Governing Board of the District (that, absent 

unusual circumstances, will occur when the Punch List items have been satisfactorily 

completed), the District shall record a Notice of Completion with the County Recorder, 

and the Contractor shall, upon receipt of final payment from the District, pay the 

amount due Subcontractors. 
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5.2 Prerequisites for Final Payment   

The following conditions must be fulfilled prior to Final Payment: 

5.2.1 A full release of all Stop Payment Notices served in connection with the Work 

shall be submitted by Contractor. 

5.2.2 A duly completed and executed conditional waiver and release upon final 

payment compliant with Civil Code section 8136, from the Contractor and each 

subcontractor of any tier and supplier to be paid from the final payment. 

5.2.3 A duly completed and executed unconditional waiver and release upon 

progress payment compliant with Civil Code section 8134, from the Contractor and 

each subcontractor of any tier and supplier that was paid from the previous progress 

payments. 

5.2.4 A duly completed and executed Document 00 65 19.26, “AGREEMENT AND 

RELEASE OF ANY AND ALL CLAIMS” from the Contractor. 

5.2.5 The Contractor shall have made all corrections to the Work that are required 

to remedy any defects therein, to obtain compliance with the Contract Documents or 

any requirements of applicable codes and ordinances, or to fulfill any of the orders or 

directions of District required under the Contract Documents. 

5.2.6 Each Subcontractor shall have delivered to the Contractor all written 

guarantees, warranties, applications, and bonds required by the Contract Documents 

for its portion of the Work. 

5.2.7 Contractor must have completed all requirements set forth under “Close-

Out/Certification Procedures,” including, without limitation, submission of an 

approved set of complete Record Drawings. 

5.2.8 Architect shall have issued its written approval that final payment can be 

made. 

5.2.9 The Contractor shall have delivered to the District all manuals and materials 

required by the Contract Documents, which must be approved by the District. 

5.2.10 The Contractor shall have completed final clean-up as provided herein. 

5.3 Retention 

5.3.1 The retention, less any amounts disputed by the District or that the District 

has the right to withhold pursuant to provisions herein, shall be paid: 

5.3.1.1 After approval by the Architect of the Application and Certificate of 

Payment, 

5.3.1.2 After the satisfaction of the conditions set forth herein, and 

5.3.1.3 After forty-five (45) days after the recording of the Notice of 

Completion by District. 
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5.3.2 No interest shall be paid on any retention, or on any amounts withheld due to 

a failure of the Contractor to perform, in accordance with the terms and conditions of 

the Contract Documents, except as provided to the contrary in any Escrow 

Agreement between the District and the Contractor pursuant to Public Contract Code 

section 22300. 

5.4 Substitution of Securities 

The District will permit the substitution of securities in accordance with the provisions of 

Public Contract Code section 22300.   

6. UNCOVERING OF WORK 

If a portion of the Work is covered without Inspector or Architect approval or not in 

compliance with the Contract Documents, it must, if required in writing by the District, the 

Project Inspector, or the Architect, be uncovered for the Project Inspector’s or the 

Architect’s observation and be corrected, replaced, and/or recovered at the Contractor’s 

expense without change in the Contract Price or Contract Time. 

7. NONCONFORMING WORK AND CORRECTION OF WORK 

7.1 Nonconforming Work 

7.1.1 Contractor shall promptly remove from Premises all Work identified by District 

as failing to conform to the Contract Documents whether incorporated or not.  

Contractor shall promptly replace and re-execute its own Work to comply with the 

Contract Documents without additional expense to the District and shall bear the 

expense of making good all work of other contractors destroyed or damaged by any 

removal or replacement pursuant hereto and/or any delays to the District or other 

Contractors caused thereby. 

7.1.2 If Contractor does not remove Work that District has identified as failing to 

conform to the Contract Documents within a reasonable time, not to exceed FORTY-

EIGHT (48) hours, District may remove it and may store any material at 

Contractor’s expense.  If Contractor does not pay expense(s) of that removal within 

ten (10) days’ time thereafter, District may, upon ten (10) days’ written notice, sell 

any material at auction or at private sale and shall deduct all costs and expenses 

incurred by the District and/or District may withhold those amounts from payment(s) 

to Contractor. 

7.2 Correction of Work 

7.2.1 Correction of Rejected Work 

Pursuant to the notice provisions herein, the Contractor shall immediately correct the 

Work rejected by the District, the Architect, or the Project Inspector as failing to 

conform to the requirements of the Contract Documents, whether observed before or 

after Completion and whether or not fabricated, installed, or completed.  The 

Contractor shall bear costs of correcting the rejected Work, including additional 

testing, inspections, and compensation for the Inspector’s or the Architect’s services 

and expenses made necessary thereby. 
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7.2.2 One-Year Warranty Corrections 

If, within one (1) year after the date of Completion of the Work or a designated 

portion thereof, or after the date for commencement of warranties established 

hereunder, or by the terms of an applicable special warranty required by the 

Contract Documents, any of the Work is found to be not in accordance with the 

requirements of the Contract Documents, the Contractor shall correct it promptly 

after receipt of written notice from the District to do so.  This period of one (1) year 

shall be extended with respect to portions of the Work first performed after 

Completion by the period of time between Completion and the actual performance of 

the Work.  This obligation hereunder shall survive District’s acceptance of the Work 

under the Contract and termination of the Contract.  The District shall give such 

notice promptly after discovery of the condition. 

7.3 District's Right to Perform Work 

7.3.1 If the Contractor should neglect to prosecute the Work properly or fail to 

perform any provisions of this contract, the District, after FORTY-EIGHT (48) 

hours’ written notice to the Contractor, may, without prejudice to any other remedy 

it may have, make good such deficiencies and may deduct the cost thereof from the 

payment then or thereafter due the Contractor. 

7.3.2 If it is found at any time, before or after completion of the Work, that 

Contractor has varied from the Drawings and/or Specifications, including, but not 

limited to, variation in material, quality, form, or finish, or in the amount or value of 

the materials and labor used, District may require at its option: 

7.3.2.1 That all such improper Work be removed, remade or replaced, and all 

work disturbed by these changes be made good by Contractor at no additional 

cost to the District; 

7.3.2.2 That the District deduct from any amount due Contractor the sum of 

money equivalent to the difference in value between the work performed and 

that called for by the Drawings and Specifications; or 

7.3.2.3 That the District exercise any other remedy it may have at law or 

under the Contract Documents, including but not limited to the District hiring its 

own forces or another contractor to replace the Contractor’s nonconforming 

Work, in which case the District shall either issue a deductive Change Order, a 

Construction Change Directive, or invoice the Contractor for the cost of that 

work.  Contractor shall pay any invoices within thirty (30) days of receipt of same 

or District may withhold those amounts from payment(s) to Contractor. 

8. TERMINATION AND SUSPENSION 

8.1 District’s Request for Assurances 

If District at any time reasonably believes Contractor is or may be in default under this 

Contract, District may in its sole discretion notify Contractor of this fact and request 

written assurances from Contractor of performance of Work and a written plan from 

Contractor to remedy any potential default under the terms this Contract that the 

District may advise Contractor of in writing. Contractor shall, within ten (10) calendar 
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days of District’s request, deliver a written cure plan that meets the District’s 

requirements in its request for assurances. Contractor’s failure to provide such written 

assurances of performance and the required written plan, within ten (10) calendar days 

of request, will constitute a material breach of this Contract sufficient to justify 

termination for cause. 

8.2 District's Right to Terminate Contractor for Cause 

8.2.1 Grounds for Termination:  The District, in its sole discretion, may terminate 

the Contract and/or terminate the Contractor’s right to perform the work of the 

Contract based upon any of the following: 

8.2.1.1 Contractor refuses or fails to execute the Work or any separable part 

thereof with sufficient diligence as will ensure its completion within the time 

specified or any extension thereof, or 

8.2.1.2 Contractor fails to complete said Work within the time specified or any 

extension thereof, or 

8.2.1.3 Contractor persistently fails or refuses to perform Work or provide 

material of sufficient quality as to be in compliance with Contract Documents; or 

8.2.1.4 Contractor persistently refuses, or repeatedly fails, except in cases for 

which extension of time is provided, to supply enough properly skilled workers or 

proper materials to complete the Work in the time specified; or 

8.2.1.5 Contractor fails to make prompt payment to Subcontractors, or for 

material, or for labor; or 

8.2.1.6 Contractor persistently disregards laws, or ordinances, or instructions 

of District; or 

8.2.1.7 Contractor fails to supply labor, including that of Subcontractors, that 

is sufficient to prosecute the Work or that can work in harmony with all other 

elements of labor employed or to be employed on the Work; or 

8.2.1.8 Contractor or its Subcontractor(s) is/are otherwise in breach, default, 

or in substantial violation of any provision of this Contract, including but not 

limited to a lapse in licensing or registration.  
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8.2.2 Notification of Termination 

8.2.2.1 Upon the occurrence at District's sole determination of any of the 

above conditions, District may, without prejudice to any other right or remedy, 

serve written notice upon Contractor and its Surety of District's termination of 

this Contract and/or the Contractor’s right to perform the work of the Contract.  

This notice will contain the reasons for termination.  Unless, within three (3) days 

after the service of the notice, any and all condition(s) shall cease, and any and 

all violation(s) shall cease, or arrangement satisfactory to District for the 

correction of the condition(s) and/or violation(s) be made, this Contract and/or 

the Contractor’s right to perform the Work of the Contract shall cease and 

terminate.  Upon termination, Contractor shall not be entitled to receive any 

further payment until the entire Work is finished. 

8.2.2.2 Upon termination, District may immediately serve written notice of 

tender upon Surety whereby Surety shall have the right to take over and perform 

this Contract only if Surety: 

8.2.2.2.1 Within three (3) days after service upon it of the notice of 

tender, gives District written notice of Surety’s intention to take over and 

perform this Contract; and 

8.2.2.2.2 Commences performance of this Contract within three (3) days 

from date of serving of its notice to District. 

8.2.2.3 Surety shall not utilize Contractor in completing the Project if the 

District notifies Surety of the District’s objection to Contractor’s further 

participation in the completion of the Project.  Surety expressly agrees that any 

contractor which Surety proposes to fulfill Surety’s obligations is subject to 

District’s approval.  District’s approval shall not be unreasonably withheld, 

conditioned or delayed. 

8.2.2.4 If Surety fails to notify District or begin performance as indicated 

herein, District may take over the Work and execute the Work to completion by 

any method it may deem advisable at the expense of Contractor and/or its 

Surety.  Contractor and/or its Surety shall be liable to District for any excess cost 

or other damages the District incurs thereby.  Time is of the essence in this 

Contract.  If the District takes over the Work as herein provided, District may, 

without liability for so doing, take possession of and utilize in completing the 

Work such materials, appliances, plan, and other property belonging to 

Contractor as may be on the Site of the Work, in bonded storage, or previously 

paid for.  

8.2.2.5 In the alternative, the District shall have the right (but shall have no 

obligation) to assume and/or assign to a general contractor or construction 

manager or other third party who is qualified and has sufficient resources to 

complete the Work, the rights of the Contractor under its subcontracts with any 

or all Subcontractors.  In the event of an assumption or assignment by the 

District, no Subcontractor shall have any claim against the District or third party 

for Work performed by Subcontractor or other matters arising prior to 

termination of the Contract and/or the Contractor’s right to perform the work of 

the Contract.  The District or any third party, as the case may be, shall be liable 
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only for obligations to the Subcontractor arising after assumption or assignment.  

Should the District so elect, the Contractor shall execute and deliver all 

documents and take all steps, including the legal assignment of its contractual 

rights, as the District may require, for the purpose of fully vesting in the District 

the rights and benefits of its Subcontractor under Subcontracts or other 

obligations or commitments.  All payments due the Contractor hereunder shall be 

subject to a right of offset by the District for expenses and damages suffered by 

the District as a result of any default, acts, or omissions of the Contractor.  

Contractor must include this assignment provision in all of its contracts with its 

Subcontractors. 

8.2.3 In the event of a termination for cause, if the expense to the District to finish 

the Work exceeds the unpaid Contract Price, Contractor and Surety shall pay 

difference to District within twenty-one (21) days of District's request. 

8.2.4 In the event a termination for cause is later determined to have been made 

wrongfully or without cause, then the termination shall be treated as a termination 

for convenience, effective as of the same date as the purported termination for 

cause, and the Contractor shall have no greater rights than it would have had 

following a termination for convenience.  Any Contractor claim arising out of a 

termination for cause shall be made in accord with Article 12 herein.  No other loss, 

cost, damage, expense or liability may be claimed, requested or recovered by the 

Contractor. 

8.3 Termination of Contractor for Convenience 

8.3.1 District in its sole discretion may terminate the Contract in whole or in part 

upon three (3) days’ written notice to the Contractor.   

8.3.2 Upon notice, Contractor shall: 

8.3.2.1 Cease operations as directed by the District in the notice; 

8.3.2.2 Take necessary actions for the protection and preservation of the Work 

as soon as possible; and 

8.3.2.3 Terminate all existing subcontracts and purchase orders and enter into 

no further subcontracts and purchase orders. 

8.3.3 Within 30 days of the notice, Contractor submit to the District a payment 

application for the actual cost for labor, materials, and services performed, including 

all Contractor's and Subcontractor(s)’ mobilization and/or demobilization costs, that 

is unpaid.  Contractor shall have no claims against the District except for the actual 

cost for labor, materials, and services performed that adequately documented 

through timesheets, invoices, receipts, or otherwise.  District shall pay all undisputed 

invoice(s) for work performed until the notice of termination. 

8.3.4 If Contractor objects to the termination for convenience, including 

disagreement on the actual cost due Contractor, the District retains the right to all 

the options available to the District under a termination for cause.   
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8.4 Effect of Termination 

8.4.1 Contractor shall, only if ordered to do so by the District, immediately remove 

from the Site all or any materials and personal property belonging to Contractor that 

have not been incorporated in the construction of the Work, or which are not in place 

in the Work.  The District retains the right, but not the obligation, to keep and use 

any materials and personal property belonging to Contractor that have not been 

incorporated in the construction of the Work, or which are not in place in the Work.  

The Contractor and its Surety shall be liable upon the Performance Bond for all 

damages caused to the District by reason of the Contractor’s failure to complete the 

Contract. 

8.4.2 In the event that the District shall perform any portion of, or the whole of the 

Work, pursuant to the provisions of the General Conditions, the District shall not be 

liable nor account to the Contractor in any way for the time within which, or the 

manner in which, the Work is performed by the District or for any changes the 

District may make in the Work or for the money expended by the District in 

satisfying claims and/or suits and/or other obligations in connection with the Work. 

8.4.3 In the event that the Contract is terminated for any reason, no allowances or 

compensation will be granted for the loss of any anticipated profit by the Contractor 

or any impact or impairment of Contractor’s bonding capacity. 

8.4.4 The foregoing provisions are in addition to and not in limitation of any other 

rights or remedies available to District. 

8.5 Emergency Termination of Public Contracts Act of 1949 

8.5.1 This Contract is subject to termination as provided by sections 4410 and 4411 

of the Government Code of the State of California, being a portion of the Emergency 

Termination of Public Contracts Act of 1949. 

8.5.1.1 Section 4410 of the Government Code states: 

In the event a national emergency occurs, and public work, being performed by 

contract, is stopped, directly or indirectly, because of the freezing or diversion of 

materials, equipment or labor, as the result of an order or a proclamation of the 

President of the United States, or of an order of any federal authority, and the 

circumstances or conditions are such that it is impracticable within a reasonable 

time to proceed with a substantial portion of the work, then the public agency 

and the contractor may, by written agreement, terminate said contract. 

8.5.1.2 Section 4411 of the Government Code states: 

Such an agreement shall include the terms and conditions of the termination of 

the contract and provision for the payment of compensation or money, if any, 

which either party shall pay to the other or any other person, under the facts and 

circumstances in the case. 

8.5.2 Compensation to the Contractor shall be determined at the sole discretion of 

District on the basis of the reasonable value of the Work done, including preparatory 

work.  As an exception to the foregoing and at the District's discretion, in the case of 
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any fully completed separate item or portion of the Work for which there is a 

separate previously submitted unit price or item on the accepted schedule of values, 

that price shall control.  The District, at its sole discretion, may adopt the Contract 

Price as the reasonable value of the work done or any portion thereof. 

8.6 Suspension of Work 

8.6.1 District in its sole discretion may suspend, delay or interrupt the Work in 

whole or in part for such period of time as the District may determine upon three (3) 

days written notice to the Contractor. 

8.6.1.1 An adjustment may be made for changes in the cost of performance of 

the Work caused by any such suspension, delay or interruption.  No adjustment 

shall be made to the extent: 

8.6.1.1.1 That performance is, was or would have been so suspended, 

delayed or interrupted by another cause for which Contractor is responsible; 

or 

8.6.1.1.2 That an equitable adjustment is made or denied under another 

provision of the Contract; or 

8.6.1.1.3 That the suspension of Work was the direct or indirect result of 

Contractor’s failure to perform any of its obligations hereunder. 

8.6.1.2 Any adjustments in cost of performance may have a fixed or 

percentage fee as provided in the section on Format for Proposed Change Order 

herein.  This amount shall be full compensation for all Contractor’s and its 

Subcontractor(s)’ changes in the cost of performance of the Contract caused by 

any such suspension, delay or interruption. 

9. CLAIMS PROCESS 

9.1 Obligation to File Claims for Disputes 

9.1.1 Should Contractor otherwise seek extra time or compensation for any reason 

whatsoever, then Contractor shall first follow procedures set forth in the Contract 

Documents including, without limitation, Articles 15, 16 and 17, all of which are 

conditions precedent to submitting a Claim pursuant to Article 25.   A Notice of Delay 

or Proposed Change Order are less formal procedures that proceed the formal claim 

and do not constitute a Claim.  A Claim also does not include correspondence, RFIs, 

vouchers, invoices, progress payment applications, or other routine or authorized 

form of requests for progress payments in compliance with the Contract.  If a dispute 

remains, then Contractor shall give written notice to District that expressly invokes 

this Article 25 within the time limits set forth herein.   

9.1.2 Contractor’s sole and exclusive remedy for a Dispute is to file a written claim 

setting forth Contractor’s position as required herein within the time limits set forth 

herein. 
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9.2 Duty to Perform during Claim Process 

Contractor and its subcontractors shall continue to perform its Work under the Contract 

including the disputed work and shall not cause a delay of the Work during any dispute, 

claim, negotiation, mediation, or arbitration proceeding, except by written agreement by 

the District.   

9.3 Definition of Claim  

9.3.1 Pursuant to Public Contract Code section 9204, the term “Claim” means a 

separate demand by the Contractor sent by registered mail or certified mail with 

return receipt requested, for one or more of the following: 

9.3.1.1 A time extension, including without limitation, for relief of damages or 

penalties for delay assessed by the District under the Contract; 

9.3.1.2 Payment by the District of money or damages arising from work done 

by, or on behalf of, the Contractor pursuant to the Contract and payment of 

which is not otherwise expressly provided for or to which Contractor is not 

otherwise entitled to; or 

9.3.1.3 An amount of payment disputed by the District. 

9.4 Claims Presentation  

9.4.1 Form and Contents of Claim 

9.4.1.1 If Contractor intends to submit a Claim for an increase in the Contract 

Price and/or Contract Time for any reason including, without limitation, the acts 

of District or its agents, Contractor shall, within thirty (30) days after the event 

giving rise to the Claim, give notice of the Claim (“Notice of Potential Claim”) in 

writing specifically identifying Contractor is invoking this Article 25 Claims 

Presentation.  The Notice of Potential Claim shall provide Contractor’s preliminary 

request for an adjustment to the Contract Price and/or Contract Time, with a 

description of the grounds therefore. 

9.4.1.2 Within thirty (30) days after serving the written Notice of Potential 

Claim, Contractor shall provide a Claim including an itemized statement of the 

details and amounts of its Claim for any increase in the Contract Price of Contract 

Time as provided below, including a Time Impact Analysis and any and all other 

documentation substantiating Contractor’s claimed damages: 

9.4.1.2.1 The issues, events, conditions, circumstances and/or causes 

giving rise to the dispute, and shall show, in detail, the cause and effect of 

same; 

9.4.1.2.2 Citation to provisions in the Contract Documents, statute 

sections, and/or case law entitling Contractor to an increase in the Contract 

Price or Contract Time; 
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9.4.1.2.3 The pertinent dates and/or durations and actual and/or 

anticipated effects on the Contract Price, Contract Schedule milestones and/or 

Contract Time adjustments;  

9.4.1.2.4 The Time Impact Analysis of all time delays that shows actual 

time impact on the critical path; and 

9.4.1.2.5 The line-item costs for labor, material, and/or equipment, if 

applicable, for all cost impacts priced like a change order according to Article 

17 and must be updated monthly as to cost and entitlement if a continuing 

claim.     

9.4.1.3 The Claim shall include the following certification by the Contractor: 

9.4.1.3.1 The undersigned Contractor certifies under penalty of perjury 

that the attached dispute is made in good faith; that the supporting data is 

accurate and complete to the best of my knowledge and belief; that the 

amount requested accurately reflects the adjustment for which Contractor 

believes the District is liable; and that I am duly authorized to certify the 

dispute on behalf of the Contractor. 

9.4.1.3.2 Furthermore, Contractor understands that the value of the 

attached dispute expressly includes any and all of the Contractor’s costs and 

expenses, direct and indirect, resulting from the Work performed on the 

Project, additional time required on the Project and/or resulting from delay to 

the Project including, without limitation, cumulative impacts.  Contractor may 

not separately recover for overhead or other indirect costs.  Any costs, 

expenses, damages, or time extensions not included are deemed waived. 

9.4.2 Contractor shall bear all costs incurred in the preparation and submission of a 

Claim. 

9.4.3 Failure to timely submit a Claim and the requisite supporting documentation 

shall constitute a waiver of Contractor’s claim(s) against the District and Contractor’s 

Claim(s) for compensation or an extension of time shall be deemed waived, released, 

and discharged as to any entitlement for adjustment to Contract Price and/or 

Contract Time.   

9.5 Claim Resolution pursuant to Public Contract Code section 9204 

The Parties may mutually agree in writing to waive the claims procedure under Public 

Contract Code section 9204 and proceed directly to the commencement of a civil 

action or binding arbitration.  Absent prior mutual waiver, Contractor shall comply 

with the following steps: 

9.5.1 STEP 1: 

9.5.1.1 Upon receipt of a Claim by registered or certified mail, return receipt 

requested, including the documents necessary to substantiate it, the District shall 

conduct a reasonable review of the Claim and, within a period not to exceed 

forty-five (45) days, shall provide the Contractor a written statement identifying 

what portion of the Claim is disputed and what portion is undisputed.  Upon 



DIVISION 0 BIDDING AND CONTRACT REQUIREMENTS  

General Conditions of the Contract Section 00 72 13 

 

A Fire Alarm Replacement for Maywood Middle School  00 72 13/83 

receipt of a Claim, the District and Contractor may, by mutual agreement, extend 

the time period to provide a written statement. If the District needs approval 

from its governing body to provide the Contractor a written statement identifying 

the disputed portion and the undisputed portion of the Claim, and the governing 

body does not meet within the forty-five (45) days or within the mutually agreed 

to extension of time following receipt of Claim sent by registered mail or certified 

mail, return receipt requested, the District shall have up to three (3) days 

following the next duly publicly noticed meeting of the governing body after the 

45-day period, or extension, expires to provide Contractor a written statement 

identifying the disputed portion and the undisputed portion. 

9.5.1.1.1 Any payment due on an undisputed portion of the Claim shall 

be processed and made within sixty (60) days after the District issues its 

written statement. Amounts not paid in a timely manner as required by this 

section shall bear interest at seven percent (7%) per annum. 

9.5.1.2 Upon receipt of a Claim, the parties may mutually agree to waive, in 

writing, mediation and proceed directly to the commencement of a civil action or 

binding arbitration, as applicable.  In this instance, District and Contractor must 

comply with the sections below regarding Public Contract Code section 20104, et 

seq. and Government Code Claim Act Claims. 

9.5.1.3 If the District fails to issue a written statement, or to otherwise meet 

the time requirements of this section, this shall result in the Claim being deemed 

rejected in its entirety.  A Claim that is denied by reason of the District’s failure 

to have responded to a Claim, or its failure to otherwise meet the time 

requirements of this section, shall not constitute an adverse finding with regard 

to the merits of the Claim or the responsibility or qualifications of Contractor. 

9.5.2 STEP 2: 

9.5.2.1 If Contractor disputes the District’s written response, or if the District 

fails to respond to a Claim within the time prescribed, Contractor may demand in 

writing an informal conference to meet and confer for settlement of the issues in 

dispute.  Upon receipt of a demand in writing sent by registered mail or certified 

mail, return receipt requested, the District shall schedule a meet and confer 

conference within thirty (30) days for settlement of the dispute.  Within ten (10) 

business days following the conclusion of the meet and confer conference, if the 

Claim or any portion of the Claim remains in dispute, the District shall provide the 

Contractor a written statement identifying the portion of the Claim that remains 

in dispute and the portion that is undisputed. 

9.5.2.1.1.1 Any payment due on an undisputed portion of the Claim 

shall be processed and made within sixty (60) days after the District 

issues its written statement.  Amounts not paid in a timely manner as 

required by this section shall bear interest at seven percent (7%) per 

annum. 

9.5.3 STEP 3: 

9.5.3.1 Any disputed portion of the Claim, as identified by Contractor in 

writing, shall be submitted to nonbinding mediation, with the District and 
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Contractor sharing the associated costs equally. The District and Contractor shall 

mutually agree to a mediator within ten (10) business days after the disputed 

portion of the Claim has been identified in writing. If the parties cannot agree 

upon a mediator, each party shall select a mediator and those mediators shall 

select a qualified neutral third party to mediate with regard to the disputed 

portion of the Claim. Each party shall bear the fees and costs charged by its 

respective mediator in connection with the selection of the neutral mediator. If 

mediation is unsuccessful, the parts of the Claim remaining in dispute shall be 

subject to applicable procedures outside this section. 

9.5.3.1.1 For purposes of this section, mediation includes any nonbinding 

process, including, but not limited to, neutral evaluation or a dispute review 

board, in which an independent third party or board assists the parties in 

dispute resolution through negotiation or by issuance of an evaluation. Any 

mediation utilized shall conform to the timeframes in this section. 

9.5.3.2 Unless otherwise agreed to by the District and Contractor in writing, 

the mediation conducted pursuant to this section shall excuse any further 

obligation under Public Contract Code section 20104.4 to mediate after litigation 

has been commenced. 

9.5.4 STEP 4: 

9.5.4.1 If mediation under this section does not resolve the parties’ dispute, 

the District may, but does not require arbitration of disputes under private 

arbitration or the Public Works Contract Arbitration Program. 

9.6 Subcontractor Pass-Through Claims 

9.6.1 If a subcontractor or a lower tier subcontractor lacks legal standing to assert 

a claim against a District because privity of contract does not exist, the contractor 

may present to the District a Claim on behalf of a subcontractor or lower tier 

subcontractor.  A subcontractor may request in writing, either on his or her own 

behalf or on behalf of a lower tier subcontractor, that Contractor present a Claim for 

work which was performed by the subcontractor or by a lower tier subcontractor on 

behalf of the subcontractor. The subcontractor requesting that the Claim be 

presented to the District shall furnish reasonable documentation to support the 

Claim. 

9.6.2 Within forty-five (45) days of receipt of this written request from a 

subcontractor, Contractor shall notify the subcontractor in writing as to whether the 

Contractor presented the Claim to the District and, if Contractor did not present the 

Claim, provide the subcontractor with a statement of the reasons for not having done 

so. 

9.6.3 The Contractor shall bind all its Subcontractors to the provisions of this 

section and will hold the District harmless against Claims by Subcontractors. 

9.7 Government Code Claim Act Claim 

9.7.1 If a claim, or any portion thereof, remains in dispute upon satisfaction of all 

applicable Claim Resolution requirements the Contractor shall comply with all claims 
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presentation requirements as provided in Chapter 1 (commencing with section 900) 

and Chapter 2 (commencing with section 910) of Part 3 of Division 3.6 of Title 1 of 

Government Code as a condition precedent to the Contractor’s right to bring a civil 

action against the District.   

9.7.2 Contractor shall bear all costs incurred in the preparation, submission and 

administration of a Claim.  Any claims presented in accordance with the Government 

Code must affirmatively indicate Contractor’s prior compliance with the claims 

procedure herein of the claims asserted. 

9.7.3 For purposes of those provisions, the running of the time within which a claim 

pursuant to Public Contract Code section 20104.2 only must be presented to the 

District shall be tolled from the time the claimant submits his or her written claim 

until the time that claim is denied as a result of the meet and confer process, 

including any period of time utilized by the meet and confer process.   

9.8 Claim Resolution pursuant to Public Contract Code section 20104 et seq. 

9.8.1 In the event of a disagreement between the parties as to performance of the 

Work, the interpretation of this Contract, or payment or nonpayment for Work 

performed or not performed, the parties shall attempt to resolve all claims of three 

hundred seventy-five thousand dollars ($375,000) or less which arise between 

Contractor and District by those procedures set forth in Public Contract Code section 

20104, et seq., to the extent applicable.  

9.8.1.1 Contractor shall file with the District any written Claim, including the 

documents necessary to substantiate it, upon the application for final payment. 

9.8.1.2 For claims of less than fifty thousand dollars ($50,000), the District 

shall respond in writing within forty-five (45) days of receipt of the Claim or may 

request in writing within thirty (30) days of receipt of the Claim any additional 

documentation supporting the Claim or relating to defenses or claims the District 

may have against the Contractor. 

9.8.1.2.1 If additional information is required, it shall be requested and 

provided by mutual agreement of the parties. 

9.8.1.2.2 District's written response to the documented Claim shall be 

submitted to the Contractor within fifteen (15) days after receipt of the 

further documentation or within a period of time no greater than that taken 

by the Contractor to produce the additional information, whichever is greater. 

9.8.1.3 For claims of over fifty thousand dollars ($50,000) and less than or 

equal to three hundred seventy-five thousand dollars ($375,000), the District 

shall respond in writing to all written Claims within sixty (60) days of receipt of 

the claim, or may request, in writing, within thirty (30) days of receipt of the 

Claim any additional documentation supporting the Claim or relating to defenses 

or claims the District may have against the Contractor. 

9.8.1.3.1 If additional information is required, it shall be requested and 

provided upon mutual agreement of the District and the Contractor. 
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9.8.1.3.2 The District's written response to the Claim, as further 

documented, shall be submitted to the Contractor within thirty (30) days after 

receipt of the further documentation, or within a period of time no greater 

than that taken by the Contractor to produce the additional information or 

requested documentation, whichever is greater. 

9.8.1.4 If Contractor disputes the District’s written response, or the District 

fails to respond within the time prescribed, Contractor may so notify the District, 

in writing, either within fifteen (15) days of receipt of the District's response or 

within fifteen (15) days of the District's failure to respond within the time 

prescribed, respectively, and demand an informal conference to meet and confer 

for settlement of the issues in dispute.  Upon a demand, the District shall 

schedule a meet and confer conference within thirty (30) days for settlement of 

the dispute. 

9.8.1.5 Following the meet and confer conference, if the Claim or any portion 

of it remains in dispute, the Contractor may file a claim as provided in Chapter 1 

(commencing with Section 900) and Chapter 2 (commencing with Section 910) of 

Part 3 of Division 3.6 of Title 1 of the Government Code.  For purposes of those 

provisions the running of the time within which a claim must be filed shall be 

tolled from the time the Contractor submits its written Claim until the time the 

Claim is denied, including any period of time utilized by the meet and confer 

process. 

9.8.1.6 For any civil action filed to resolve claims filed pursuant to this section, 

within sixty (60) days, but no earlier than thirty (30) days, following the filing of 

responsive pleadings, the court shall submit the matter to nonbinding mediation 

unless waived by mutual stipulation of both parties.  The mediation process shall 

provide for the selection within fifteen (15) days by both parties of a 

disinterested third person as mediator, shall be commenced within thirty (30) 

days of the submittal, and shall be concluded within fifteen (15) days from the 

commencement of the mediation unless a time requirement is extended upon a 

good cause showing to the court or by stipulation of both parties.  If the parties 

fail to select a mediator within the 15-day period, any party may petition the 

court to appoint the mediator. 

9.8.1.7 If the matter remains in dispute, the case shall be submitted to judicial 

arbitration pursuant to Chapter 2.5 (commencing with Section 1141.10) of the 

Title 3 of Part 3 of the Code of Civil Procedure, notwithstanding Section 1141.11 

of that code.  The Civil Discovery Act of 1986, (Article 3 (commencing with 

Section 2016) of Chapter 3 of Title 3 of part 4 of the Code of Civil Procedure) 

shall apply to any proceeding brought under this subdivision consistent with the 

rules pertaining to judicial arbitration. 

9.8.1.8 The District shall not fail to pay money as to any portion of a Claim 

which is undisputed except as otherwise provided in the Contract Documents.  In 

any suit filed pursuant to this section, the District shall pay interest due at the 

legal rate on any arbitration award or judgment.  Interest shall begin to accrue 

on the date the suit is filed in a court of law. 

9.8.2 Contractor shall bind its Subcontractors to the provisions of this Article and 

will hold the District harmless against disputes by Subcontractors. 
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9.9 Claim Procedure Compliance 

9.9.1 Failure to submit and administer claims as required in Article 25 shall waive 

Contractor’s right to claim on any specific issues not included in a timely submitted 

claim. Claim(s) not raised in a timely protest and timely claim submitted under this 

Article 25 may not be asserted in any subsequent litigation, Government Code Claim, 

or legal action. 

9.9.2 District shall not be deemed to waive any provision under this Article 25, if at 

District’s sole discretion, a claim is administered in a manner not in accord with this 

Article 25.  Waivers or modifications of this Article 25 may only be made by a signed 

change order approved as to form by legal counsel for both District and Contractor; 

oral or implied modifications shall be ineffective. 

9.10 Claim Resolution Non-Applicability 

9.10.1 The procedures for dispute and claim resolutions set forth in this Article shall 

not apply to the following: 

9.10.1.1 Personal injury, wrongful death or property damage claims; 

9.10.1.2 Latent defect or breach of warranty or guarantee to repair; 

9.10.1.3 Stop payment notices; 

9.10.1.4 District’s rights set forth in the Article on Suspension and Termination; 

9.10.1.5 Disputes arising out of labor compliance enforcement by the 

Department of Industrial Relations; or 

9.10.1.6 District rights and obligations as a public entity set forth in applicable 

statutes; provided, however, that penalties imposed against a public entity by 

statutes, including, but not limited to, Public Contract Code sections 20104.50 

and 7107, shall be subject to the Claim Resolution requirements provided in this 

Article. 

9.11 Attorney’s Fees 

9.11.1 Should litigation be necessary to enforce any terms or provisions of this 

Agreement, then each party shall bear its own litigation and collection expenses, 

witness fees, court costs, and attorney’s fees. 

10. STATE LABOR, WAGE & HOUR, APPRENTICE, AND RELATED PROVISIONS 

10.1 Labor Compliance and Enforcement 

Since this Project is subject to labor compliance and enforcement by the Department of 

Industrial Relations (“DIR”), Contractor specifically acknowledges and understands that 

it shall perform the Work of this Agreement while complying with all the applicable 

provisions of Division 2, Part 7, Chapter 1, of the Labor Code and Title 8 of the California 

Code of Regulations, including, without limitation, the requirement that the Contractor 

and all Subcontractors shall timely furnish complete and accurate electronic certified 
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payroll records directly to the DIR.  The District may not issue payment if this 

requirement is not met. 

10.2 Wage Rates, Travel, and Subsistence 

10.2.1 Pursuant to the provisions of Article 2 (commencing at section 1770), Chapter 

1, Part 7, Division 2, of the Labor Code, the general prevailing rate of per diem 

wages and the general prevailing rate for holiday and overtime work in the locality in 

which this public work is to be performed for each craft, classification, or type of 

worker needed to execute this Contract are on file at the District’s principal office 

and copies will be made available to any interested party on request or available 

online at http://www.dir.ca.gov/.  Contractor shall obtain and post a copy of these 

wage rates at the job site. 

10.2.2 Holiday and overtime work, when permitted by law, shall be paid for at the 

general prevailing rate of per diem wages for holiday and overtime work on file with 

the Director of the Department of Industrial Relations, unless otherwise specified.  

The holidays upon which those rates shall be paid need not be specified by the 

District but shall be all holidays recognized in the applicable collective bargaining 

agreement.  If the prevailing rate is not based on a collectively bargained rate, the 

holidays upon which the prevailing rate shall be paid shall be as provided in Section 

6700 of the Government Code. 

10.2.3 Contractor shall pay and shall cause to be paid each worker engaged in Work 

on the Project the general prevailing rate of per diem wages determined by the 

Director of the Department of Industrial Relations, regardless of any contractual 

relationship which may be alleged to exist between Contractor or any Subcontractor 

and such workers. 

10.2.4 If during the period this bid is required to remain open, the Director of the 

Department of Industrial Relations determines that there has been a change in any 

prevailing rate of per diem wages in the locality in which the Work under the 

Contract is to be performed, such change shall not alter the wage rates in the Notice 

to Bidders or the Contract subsequently awarded. 

10.2.5 Pursuant to Labor Code section 1775, Contractor shall, as a penalty to 

District, forfeit the statutory amount up to two hundred dollars ($200) for each 

calendar day, or portion thereof, for each worker paid less than the prevailing rates, 

determined by the District and/or the Director, for the work or craft in which that 

worker is employed for any public work done under Contract by Contractor or by any 

Subcontractor under it.  The difference between such prevailing wage rates and the 

amount paid to each worker for each calendar day or portion thereof for which each 

worker was paid less than the prevailing wage rate shall be paid to each worker by 

Contractor. 

10.2.6 Any worker employed to perform Work on the Project, which Work is not 

covered by any classification listed in the general prevailing wage rate of per diem 

wages determined by the Director, shall be paid not less than the minimum rate of 

wages specified therein for the classification which most nearly corresponds to Work 

to be performed by him, and such minimum wage rate shall be retroactive to time of 

initial employment of such person in such classification. 
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10.2.7 Pursuant to Labor Code section 1773.1, per diem wages are deemed to 

include employer payments for health and welfare, pension, vacation, travel time, 

subsistence pay, and apprenticeship or other training programs authorized by Labor 

Code section 3093, and similar purposes. 

10.2.8 Contractor shall post at appropriate conspicuous points on the Site of Project, 

a schedule showing all determined minimum wage rates and all authorized 

deductions, if any, from unpaid wages actually earned.  In addition, Contractor shall 

post a sign-in log for all workers and visitors to the Site, a list of all subcontractors of 

any tier on the Site, and the required Equal Employment Opportunity poster(s). 

10.3 Hours of Work 

10.3.1 As provided in article 3 (commencing at section 1810), chapter 1, part 7, 

division 2, of the Labor Code, eight (8) hours of labor shall constitute a legal day’s 

work.  The time of service of any worker employed at any time by Contractor or by 

any Subcontractor on any subcontract under this Contract upon the Work or upon 

any part of the Work contemplated by this Contract shall be limited and restricted by 

Contractor to eight (8) hours per day, and forty (40) hours during any one week, 

except as hereinafter provided.  Notwithstanding the provisions hereinabove set 

forth, Work performed by employees of Contractor in excess of eight (8) hours per 

day and forty (40) hours during any one week, shall be permitted upon this public 

work upon compensation for all hours worked in excess of eight (8) hours per day at 

not less than one and one-half times the basic rate of pay. 

10.3.2 Contractor shall keep and shall cause each Subcontractor to keep an accurate 

record showing the name of and actual hours worked each calendar day and each 

calendar week by each worker employed by Contractor in connection with the Work 

or any part of the Work contemplated by this Contract.  The record shall be kept 

open at all reasonable hours to the inspection of District and to the Division of Labor 

Standards Enforcement of the DIR. 

10.3.3 Pursuant to Labor Code section 1813, Contractor shall as a penalty to the 

District forfeit the statutory amount (believed by the District to be currently twenty-

five dollars ($25)) for each worker employed in the execution of this Contract by 

Contractor or by any Subcontractor for each calendar day during which such worker 

is required or permitted to work more than eight (8) hours in any one calendar day 

and forty (40) hours in any one calendar week in violation of the provisions of article 

3 (commencing at section 1810), chapter 1, part 7, division 2, of the Labor Code. 

10.3.4 Any Work necessary to be performed after regular working hours, or on 

Sundays or other holidays shall be performed without additional expense to the 

District. 

10.4 Payroll Records 

10.4.1 Contractor shall upload, and shall cause each Subcontractor performing any 

portion of the Work under this Contract to upload, an accurate and complete certified 

payroll record (“CPR”) electronically using DIR’s eCPR System by uploading the CPRs 

by electronic XML file or entering each record manually using the DIR’s iform (or 

current form) online on no less than every thirty (30) days while Work is being 

performed and within thirty (30) days after the final day of Work performed on the 
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Project and within ten (10) days of any request by the District or Labor 

Commissioner at http://www.dir.ca.gov/Public-Works/Certified-Payroll-

Reporting.html or current application and URL, showing the name, address, social 

security number, work classification, straight-time, and overtime hours worked each 

day and week, and the actual per diem wages paid to each journeyman, apprentice, 

worker, or other employee employed by the Contractor and/or each Subcontractor in 

connection with the Work. 

10.4.1.1 The CPRs enumerated hereunder shall be filed directly with the DIR on 

a weekly basis or to the requesting party, whether the District or DIR, within ten 

(10) days after receipt of each written request.  The CPRs from the Contractor 

and each Subcontractor for each week shall be provided on or before Wednesday 

of the week following the week covered by the CPRs.  District may not make any 

payment to Contractor until: 

10.4.1.1.1 Contractor and/or its Subcontractor(s) provide CPRs acceptable 

to the DIR; and 

10.4.1.1.2 Any delay in Contractor and/or its Subcontractor(s) providing 

CPRs to the DIR in a timely manner may directly delay Contractor’s payment. 

10.4.2 All CPRs shall be available for inspection at all reasonable hours at the 

principal office of Contractor on the following basis: 

10.4.2.1 A certified copy of an employee’s CPR shall be made available for 

inspection or furnished to the employee or his/her authorized representative on 

request. 

10.4.2.2 CPRs shall be made available for inspection or furnished upon request 

to a representative of District, Division of Labor Standards Enforcement, Division 

of Apprenticeship Standards, and/or the DIR. 

10.4.2.3 CPRs shall be made available upon request by the public for inspection 

or copies thereof made; provided, however, that a request by the public shall be 

made through the District, Division of Apprenticeship Standards, or the Division 

of Labor Standards Enforcement.  If the requested CPRs have not been provided 

pursuant to the provisions herein, the requesting party shall, prior to being 

provided the records, reimburse the costs of preparation by Contractor, 

Subcontractors, and the entity through which the request was made.  The public 

shall not be given access to the records at the principal office of Contractor. 

10.4.3 Any copy of records made available for inspection as copies and furnished 

upon request to the public or any public agency by District, Division of 

Apprenticeship Standards, or Division of Labor Standards Enforcement shall be 

marked or obliterated in such a manner as to prevent disclosure of an individual’s 

name, address, and social security number.  The name and address of Contractor 

awarded Contract or performing Contract shall not be marked or obliterated. 

10.4.4 Contractor shall inform District of the location of the records enumerated 

hereunder, including the street address, city, and county, and shall, within five (5) 

working days, provide a notice of change of location and address. 

http://www.dir.ca.gov/Public-Works/Certified-Payroll-Reporting.html
http://www.dir.ca.gov/Public-Works/Certified-Payroll-Reporting.html


DIVISION 0 BIDDING AND CONTRACT REQUIREMENTS  

General Conditions of the Contract Section 00 72 13 

 

A Fire Alarm Replacement for Maywood Middle School  00 72 13/91 

10.4.5 In the event of noncompliance with the requirements of this section, 

Contractor shall have ten (10) days in which to comply subsequent to receipt of 

written notice specifying in what respects Contractor must comply with this section.  

Should noncompliance still be evident after the ten (10) day period, Contractor shall, 

as a penalty to District, forfeit up to one hundred dollars ($100) for each calendar 

day, or portion thereof, for each worker, until strict compliance is effectuated.  Upon 

the request of the Labor Commissioner, these penalties shall be withheld from 

progress payments then due. 

10.4.6 [RESERVED] 

10.5 [RESERVED] 

10.6 Apprentices 

10.6.1 Contractor acknowledges and agrees that, if this Contract involves a dollar 

amount greater than, or a number of working days greater than that specified in 

Labor Code section 1777.5, then this Contract is governed by the provisions of Labor 

Code Section 1777.5.  It shall be the responsibility of Contractor to ensure 

compliance with this Article and with Labor Code section 1777.5 for all 

apprenticeship occupations. 

10.6.2 Apprentices of any crafts or trades may be employed and, when required by 

Labor Code section 1777.5, shall be employed provided they are properly registered 

in full compliance with the provisions of the Labor Code. 

10.6.3 Every such apprentice shall be paid the standard wage paid to apprentices 

under the regulations of the craft or trade at which he/she/they is employed, and 

shall be employed only at the work of the craft or trade to which he/she/they is 

registered. 

10.6.4 Only apprentices, as defined in section 3077 of the Labor Code, who are in 

training under apprenticeship standards and written apprentice agreements under 

chapter 4 (commencing at section 3070), division 3, of the Labor Code, are eligible 

to be employed.  The employment and training of each apprentice shall be in 

accordance with the provisions of the apprenticeship standards and apprentice 

agreements under which he/she/they is training. 

10.6.5 Pursuant to Labor Code section 1777.5, if that section applies to this Contract 

as indicated above, Contractor and any Subcontractors employing workers in any 

apprenticeable craft or trade in performing any Work under this Contract shall apply 

to the applicable joint apprenticeship committee for a certificate approving the 

Contractor or Subcontractor under the applicable apprenticeship standards and fixing 

the ratio of apprentices to journeymen employed in performing the Work. 

10.6.6 Pursuant to Labor Code section 1777.5, if that section applies to this Contract 

as indicated above, Contractor and any Subcontractor may be required to make 

contributions to the apprenticeship program. 

10.6.7 If Contractor or Subcontractor willfully fails to comply with Labor Code section 

1777.5, then, upon a determination of noncompliance by the Administrator of 

Apprenticeship, it shall: 
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10.6.7.1 Be denied the right to bid on any subsequent project for one (1) year 

from the date of such determination; 

10.6.7.2 Forfeit as a penalty to District the full amount as stated in Labor Code 

section 1777.7.  Interpretation and enforcement of these provisions shall be in 

accordance with the rules and procedures of the California Apprenticeship Council 

and under the authority of the Chief of the Division of Apprenticeship Standards. 

10.6.8 Contractor and all Subcontractors shall comply with Labor Code section 

1777.6, which section forbids certain discriminatory practices in the employment of 

apprentices. 

10.6.9 Contractor shall become fully acquainted with the law regarding apprentices 

prior to commencement of the Work.  Special attention is directed to sections 

1777.5, 1777.6, and 1777.7 of the Labor Code, and title 8, California Code of 

Regulations, section 200 et seq.  Questions may be directed to the State Division of 

Apprenticeship Standards, 455 Golden Gate Avenue, 9th floor, San Francisco, 

California 94102. 

10.7 Non-Discrimination 

10.7.1 Contractor herein agrees to comply with the provisions of the California Fair 

Employment and Housing Act as set forth in part 2.8 of division 3 of the California 

Government Code, commencing at section 12900; the Federal Civil Rights Act of 

1964, as set forth in Public Law 88-352, and all amendments thereto; Executive 

Order 11246; and all administrative rules and regulations found to be applicable to 

Contractor and Subcontractor.  

10.7.2 Special requirements for Federally Assisted Construction Contracts:  During 

the performance of this Contract, Contractor agrees to incorporate in all subcontracts 

the provisions set forth in Chapter 60-1.4(b) of Title 41 published in Volume 33 No. 

104 of the Federal Register dated May 28, 1968. 

10.8 Labor First Aid 

Contractor shall maintain emergency first aid treatment for Contractor’s workers on the 

Project which complies with the Federal Occupational Safety and Health Act of 1970 (29 

U.S.C. § 651 et seq.) and the California Occupational Safety and Health Act of 1973 

(Lab. Code, § 6300 et seq.; 8 Cal. Code of Regs., § 330 et seq.). 

11. [RESERVED] 

12. MISCELLANEOUS 

12.1 Assignment of Antitrust Actions 

12.1.1 Section 7103.5(b) of the Public Contract Code states: 

In entering into a public works contract or subcontract to supply goods, services, or 

materials pursuant to a public works contract, the Contractor or subcontractor offers 

and agrees to assign to the awarding body all rights, title, and interest in and to all 

causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) 

or under the Cartwright Act (Chapter 2 (commending with Section 16700) of Part 2 
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of Division 7 of the Business and Professions Code), arising from purchases of goods, 

which assignment shall be made and become effective at the time the awarding body 

tenders final payment to the Contractor, without further acknowledgment by the 

parties. 

12.1.2 Section 4552 of the Government Code states: 

In submitting a bid to a public purchasing body, the bidder offers and agrees that if 

the bid is accepted, it will assign to the purchasing body all rights, title, and interest 

in and to all causes of action it may have under Section 4 of the Clayton Act (15 

U.S.C. Sec. 15) or under the Cartwright Act (Chapter 2 (commencing with Section 

16700) of Part 2 of Division 7 of the Business and Professions Code), arising from 

purchases of goods, materials, or services by the bidder for sale to the purchasing 

body pursuant to the bid.  Such assignment shall be made and become effective at 

the time the purchasing body tenders final payment to the bidder. 

12.1.3 Section 4553 of the Government Code states: 

If an awarding body or public purchasing body receives, either through judgment or 

settlement, a monetary recovery for a cause of action assigned under this chapter, 

the assignor shall be entitled to receive reimbursement for actual legal costs incurred 

and may, upon demand, recover from the public body any portion of the recovery, 

including treble damages, attributable to overcharges that were paid by the assignor 

but were not paid by the public body as part of the bid price, less the expenses 

incurred in obtaining that portion of the recovery. 

12.1.4 Section 4554 of the Government Code states: 

Upon demand in writing by the assignor, the assignee shall, within one year from 

such demand, reassign the cause of action assigned under this part if the assignor 

has been or may have been injured by the violation of law for which the cause of 

action arose and (a) the assignee has not been injured thereby, or (b) the assignee 

declines to file a court action for the cause of action. 

12.1.5 Under this Article, “public purchasing body” is District and “bidder” is 

Contractor. 

12.2 Excise Taxes 

If, under Federal Excise Tax Law, any transaction hereunder constitutes a sale on which 

a Federal Excise Tax is imposed and the sale is exempt from such Federal Excise Tax 

because it is a sale to a State or Local Government for its exclusive use, District, upon 

request, will execute documents necessary to show (1) that District is a political 

subdivision of the State for the purposes of such exemption, and (2) that the sale is for 

the exclusive use of District.  No Federal Excise Tax for such materials shall be included 

in any Contract Price. 

12.3 Taxes 

Contract Price is to include any and all applicable sales taxes or other taxes that may be 

due in accordance with section 7051 et seq. of the Revenue and Taxation Code, 

Regulation 1521 of the State Board of Equalization or any other tax code that may be 

applicable. 
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12.4 Shipments 

Contractor is responsible for any or all damage or loss to shipments until delivered and 

accepted on Site, as indicated in the Contract Documents.  There must be no charge for 

containers, packing, unpacking, drayage, or insurance.  The total Contract Price shall be 

all inclusive (including sales tax) and no additional costs of any type will be considered. 

12.5 Compliance with Government Reporting Requirements 

If this Contract is subject to federal or other governmental reporting requirements 

because of federal or other governmental financing in whole or in part for the Project of 

which it is part, or for any other reason, Contactor shall comply with those reporting 

requirements at the request of the District at no additional cost. 

END OF DOCUMENT 
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1. DEFINITIONS 
The Project Representative (Inspector) as the duly authorized personal representative of the Owner 
shall provide competent, adequate and continuous inspection as required by Title 24, California Code 
of Regulations. 

 
2.   CODES, RULES, AND REGULATIONS 

A.   In addition to the law of the place of the building, all work and materials shall be in accordance 
 with the latest requirements of: 

1.  Title 21, California Code of Regulations. 
2.  Any prevailing rules and regulations pertaining to the adequate protection and/or guarding 

or any moving parts or otherwise hazardous locations. 
3.  California Building Code, 2025. 
4.  Federal and State Laws. 
5.  California State Industrial Accident Commission's Safety Orders. 
6.  California State Labor Code. 
7.  California State Fire Marshal's Regulations, T-19. 
8.  2025 T24, Pt. 5, California Plumbing Code/ and Calif. Mechanical Code (Part 4). 
9.  California Electric Code, 2025 (Part 3). 

10.  Title 24, California Code of Regulations. 
11.  Occupational Safety and Health Act Regulations - CAL OSHA. 

B. In case of a conflict between the referenced regulations, or between the referenced 
regulations and the law of the place of the building, or between any of the foregoing and the 
project specifications, the most restrictive requirements shall govern. 

C. The Contractor shall keep one copy of Title 24 Parts 1-5 and Part 9, California Code of 
Regulations, on the job at all times, in good order, and available to all having jurisdiction. 

 
3. DRAWINGS AND SPECIFICATIONS ON THE WORK 

Only Drawings, Specifications, Addenda, and Change Orders bearing the approval of the Owner 
(except Addenda), and the Architect shall be used in executing the work.  All such items not so 
approved shall not be permitted on the job site. 

 
4. SUBSTITUTIONS 

A. Where materials or products are specified and/or indicated on the Drawings by trade name, 
manufacturer's name or catalog number, bids shall be based upon said specified and/or 
indicated materials or products, except that the substitutions are approved in accordance with 
the requirements hereinafter prescribed.  For the purpose of the bid, no requests for 
substitutions will be considered if received by the Architect less than fourteen (14) days before 
the date set for the bid opening. 

B. After the award of the General Contract, if the Contractor or any subcontractor desires to make 
a substitution, requests shall be made in the manner and within the time limits hereinafter 
prescribed.  Bidders are cautioned that proposals based on materials or products not approved 
prior to bid opening, as above required, shall be the sole responsibility of the bidder; that 
acceptance of the bid does not imply or guaranty approval of such unapproved materials or 
products, and that rejection of such unapproved materials or products shall not be cause for an 
increase in the Contract amount or an extension of the Contract time. 

C. The Contractor requesting the substitution shall bear the responsibility and all costs for tests, 
supporting data and samples required to determine the equality of such substitution.  Said 
Contractor shall also bear fully the equality of such substitution.  Said Contractor shall also 
bear fully responsibility for coordination of approved substitute materials or products with 
architectural, structural, mechanical, and electrical drawings and the work.  Any changes 
required for installation or approved substitutions shall be made without additional cost to 
Owner. 

D. After award of the General Contract, thirty-five (35) days shall be allowed for submission of 
requests of substitutions and of data substantiating the request.  After such time, no requests 
for substitution will be considered. 

E. Only one request for substitutions will be considered on each item of materials or equipment. 
F. All transactions with manufacturers, suppliers, dealers, or subcontractors shall be through the 
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Contractor. 
 G. The Contractor shall apply in writing for each proposed substitution stating the manufacturer, 

brand name, etc., and provide supporting data and samples as required.  State the credit 
involved.  If the cost is less for an approved substitution, credit shall be taken so the Owner 
obtains the benefit derived there from.  No substitution approved shall be deemed cause for an 
increase in the Contract amount or for an extension of the Contract time, unless such 
substitution is requested by the Owner or the Architect. 

H. When "or approved equal" is used, it shall mean "Approved Equal" in the opinion of Architect. 
I. Substitutions are subject to the approval of the Architect through addenda or change order 

process. Substitutions related to SSS, ACS, and FLS are considered as changes, and may 
require submission to the Division of the State Architect for review and approval.  

 
5. MATERIALS, APPLIANCES AND EMPLOYEES 

A. Alien Labor:  The Contractor shall forfeit, as penalty to the Owner, $10 for each alien knowingly 
employed in the execution of the Contract, by him or by any subcontractor under him, upon any 
of the work for each calendar day or portion thereof, during which such alien is permitted or 
required to labor in violation of the provisions of the Labor Code and in particular, Section 1850 
to 1854, thereof, inclusive. 

B. The Contractor shall comply with the California Labor Code pertaining to the employment of 
aliens. 

C. Claims and disputes pertaining to labor classifications shall be decided by the Owner unless 
local law provides otherwise.  The Contractor shall diligently proceed with the work pending 
settlement of any dispute which might otherwise delay completion. 

D. A legal day's work shall be eight hours of labor. 
1. No workman or mechanic employed by the Contractor or any subcontractor shall be 

required or permitted to work more than eight hours in any one calendar day except as 
provided by the California Labor Code.  The Contractor shall forfeit to the Owner, as 
penalty, $25 (twenty-five dollars) for each workman employed by the Contractor or any 
subcontractor, for each calendar day during which said workman is required or permitted 
to labor more than eight hours, if said labor is in violation of the California Labor Code. 

2. The Contractor shall file all necessary reports and complaints with all applicable 
provisions of the California Labor Code if due to an emergency, any workman is required 
or permitted to work over eight (8) hours in one calendar day. 

 
6. CHANGES IN WORK 

A. The approval of the Architect and Owner is required before a Change Order shall be effective.  
It shall be first signed by the Owner, and then submitted to the Architect for approval before 
initiating any changes in the work. 

B. There shall be no extra compensation without a duly authorized written Change Order. 
 
7. APPLICATION FOR PAYMENT 

Estimate periods shall end on the 25th day of each month, and applications for payment shall be 
submitted to the Architect not more than 7 days later. 

 
8. ARCHITECT'S STATUS 

A. The Architect shall be the Owner's representative during the construction period and he will 
observe the work in process on behalf of the Owner.  He shall have the authority to act on 
behalf of the Owner only to the extent expressly provided in the Contract Documents or 
otherwise in writing, which shall be shown to the Contractor.  He shall have the authority to 
stop the work whenever such stoppage may be necessary, in his reasonable opinion, to insure 
proper execution of the Contract. 
1. The Architect shall be, in the first instance, the interpreter of the conditions of the 

Contract and judge of its performance.  He shall side neither with Owner nor with the 
Contractor, but shall use his powers under the Contract to enforce its faithful 
performance by both. 

2. In case of the termination of employment of the Architect, the Owner shall appoint a 
capable and reputable Architect, against whom the Contractor makes no reasonable 
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objection, whose status under the Contract shall be that of the former Architect.  Any 
dispute in connection with such appointment shall be subject to arbitration. 

 
9. SUBCONTRACTS 

 The General Contractor’s failure to specify a subcontractor in the Bid for any portion of the work in 
excess of one-half of one percent of his total bid shall constitute an agreement for him to perform 
such portion himself. 

 
10. WAGE RATES 

 A.  Pursuant to Section 1770 of the California State Labor Code, published Invitation to Bid by 
reference to the Department of Industrial Relations. 

  1.  The Contractor and subcontractors shall pay not less than said specified rates. 
  2.  The Contractor shall forfeit to the Owner, as penalty, $25 (twenty-five dollars) for each 
   workman or mechanic employed for each calendar day or portion thereof, if such 

workmen or mechanic is paid less than the said listed rates for any work done under 
the Contract by him or by any subcontractor. 

  3.  The Owner will not recognize any claim for additional compensation because of the 
payment by the Contractor of any wage rate in excess of the prevailing wages set forth 
in the Contract Documents. The possibility of wage increases in one of the elements to 
be considered by the Contractor in determining his Proposal, and will not under any 
circumstances be considered as the basis of a claim against the Owner on the 
Contract. 

 B.   The Contractor and subcontractors shall keep or cause to be kept, an accurate record 
showing the names, occupations of and wages paid each workman or mechanic 
employed on the work. The records shall be kept open at all reasonable hours for 
inspection by the Owner, the Architect, and State Division of Labor Law Enforcement. 

 C.   If it becomes necessary to employ on this work any person in a trade, or occupation 
(except executive, supervisory, administrative, clerical or other non-manual workers) for 
which no minimum wage is specified, the Contractor shall immediately notify the Owner, 
who will promptly determine the prevailing wage rate for such trade as the minimum 
during the entire period of employment of person affected. 

 
11. INDEMNITY 

The Contractor will hold harmless, indemnify and defend the Owner, the Architect and his 
consultants, and each of their officers and employees and agents, from any and all liability claims, 
losses or damages, and expenses; accountants', consultants', and experts' fees and expenses, 
arising out of or resulting from the performance of the work attributable to bodily injury, sickness or 
death, or to injury to or destruction of tangible property, including the loss of the use resulting there 
from, and caused in whole or in part by any negligent or other act or omission of Contractor, any 
subcontractor, anyone directly or indirectly employed by any of them or anyone for whose acts any 
of them may be liable, regardless of whether indemnification shall extend to claims, demands, or 
liability for injuries occurring after completion of the Project as well as during the Work's progress.  
Such obligation shall not be construed to negate, abridge or otherwise reduce any other obligation 
of indemnity which otherwise exists under the Contract Documents of at law as to any party or 
person described in this paragraph or otherwise.  This indemnity applies to both active and passive 
acts or other conduct of the parties indemnified hereunder. 

 
12. APPROVED EQUAL 

Specifications as written often refer to specific brands or manufacturers.  Such reference is made to 
establish quality standards only and not to suggest preference for those brands or manufacturers. 

 
13. FIRE INSURANCE 

A. The Owner shall procure and maintain in full force until the final payment, a Builder's Risk 
Fire Insurance Policy including extended coverage, vandalism, theft and malicious mischief 
endorsements which shall be at all times equal to the Completed value of the Contract, 
including items of labor and materials connected therewith whether in or adjacent to the 
structure insured, materials in place to be as a part of the permanent site, filling, excavation 
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and grading. 
1. Exclusions shall be any tools owned by mechanics, or any item owned or rented by the 

Contractor, the capital value of which is not included in the cost of the work. 
2. The loss, if any, shall be made adjustable with and payable to the Owner, Contractor 

and subcontractors.  If required in writing by any party in interest, the Owner as 
Trustee shall, upon occurrence of loss, give bond for the proper performance of his 
duties; distribute any money received from the insurance in accordance with such 
agreement as the parties in interest may reach. 

3. If, after loss, no special agreement is made, replacement of injured work shall be 
ordered and executed as provided or under CHANGES IN WORK. 

B. All policies shall be open to inspection by the Contractor.  If the Owner fails to show them on 
request, or fails to effect or maintain insurance as above, the Contractor may insure his own 
interest and charge the cost thereof to the Owner.  If the Contractor is damaged by failure of 
the Owner to maintain such insurance, he may recover as stipulated in the Contract for 
recovery of damages. 

 
14. SALVAGE 

A. All removed equipment, cabinetry, or reusable items shall remain the property of the Owner.  
The Contractor is responsible for these items to be stacked in a location to be designated. 

B. All removed drywall, ruined cabinetry, or non-reusable items shall be trucked to the county 
dump for disposal.  Burning on the premises shall not be allowed, except in an approved 
incinerator, approved by the Local Fire Chief. 

 
15. PROGRESS REPORTS 

The Contractor shall submit verified progress reports to the Architect on the First Day of February, 
May, August, and November, and at other times as required by Title 21, California Code of 
Regulations.  Reports shall be submitted on Form 6 of the Architect.  At the completion of the 
Contract, or upon suspension of work for a period of more than one month, a report shall be 
submitted in duplicate on Form 6.  One additional copy of each report shall be sent to the Architect. 

 
16. APPRENTICESHIP REGULATIONS FOR PUBLIC CONTRACTS 

A. The Owner shall comply with the following California Labor Code, Division 2, Part 7, Chapter 
I, Article 2, Section 17773.3 requirements: 
1. "An awarding agency whose public works contract falls within the jurisdiction of Section 

1777.5 shall, within five days of the award, send a copy of the award to the Division of 
Apprenticeship Standards.  When specifically requested by a local joint apprenticeship 
committee, the division shall notify the local joint apprenticeship committee regarding 
all such awards applicable to the joint apprenticeship committee making the request.  
Within five days of a finding of any discrepancy regarding the ratio of apprentices to 
journeymen, the awarding agency shall notify the Division of Apprenticeship 
Standards."  (Added by Stats. 1978, Ch. 1249) 

2. Submission of the "Extract of Public Works Contract Award" DAS 13 form will satisfy 
the above noted requirement.  See appendixes page. Also note Labor Code Section 
1776(g), 1777.5 and 1777.5. 

B. The Contractor shall comply with the following labor code requirements: 
1. Payroll Records:  Each Contractor and subcontractor shall keep an accurate payroll 

record, showing the name, address, social security number, work week, and the actual 
per diem wages paid to each journeyman, apprentice, worker, or other employee 
employed by him in connection with the public work.  Such records shall be certified 
and available for inspection at all reasonable hours at the principal place of the 
Contractor as required by Labor Code Subsection 1776. 

2. Use of Apprentices:  Contractor agrees to comply with Chapter 1, Part 7, Division 2, 
and Subsection 1777.5 et. seq. of the California Labor Code.  These sections require 
contractors and subcontractors to employ apprentices in apprenticeable occupations in 
a ratio of not less than one apprentice for each five journeymen (unless an exception is 
granted in accordance with Subsection 1777.5), and that Contractors and 
subcontractors shall not discriminate among otherwise qualified employees as 
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apprentices solely on the ground of sex, race, religion, creed, national origin, ancestry 
or color.  Only apprentices as defined in Subsection 3077, who are in training under 
apprenticeship standards and who have written apprentice agreements will be 
employed on public works in apprenticeable occupations.  The responsibility for 
compliance with these provisions is fixed with the prime contractor for all apprentice 
able occupations. 

END OF SECTION 



DIVISION 0                                                                                    BIDDING AND CONTRACT REQUIREMENTS 
 
Hazardous Material Procedures and Requirements Section 00 73 56 

 

A Fire Alarm Replacement for Maywood Middle School        00 73 56/1 

 

HAZARDOUS MATERIALS 

PROCEDURES & REQUIREMENTS 

1. Summary 

This document includes information applicable to hazardous materials and hazardous 

waste abatement. 

2. Notice of Hazardous Waste or Materials 

a. Contractor shall give notice in writing to the District, the Construction 

Manager, and the Architect promptly, before any of the following materials 

are disturbed, and in no event later than twenty-four (24) hours after first 

observance, of any: 

(1) Material that Contractor believes may be a material that is hazardous 

waste or hazardous material, as defined in section 25117 of the Health 

and Safety Code, that is required to be removed to a Class I, Class II, 

or Class III disposal site in accordance with provisions of existing law; 

(2) Other material that may present a substantial danger to persons or 

property exposed thereto in connection with Work at the site. 

b. Contractor's written notice shall indicate whether the hazardous waste or 

material was shown or indicated in the Contract Documents to be within the 

scope of Work, and whether the materials were brought to the site by 

Contractor, its Subcontractors, suppliers, or anyone else for whom Contractor 

is responsible.  As used in this section the term "hazardous materials" shall 

include, without limitation, asbestos, lead, Polychlorinated biphenyl (PCB), 

petroleum and related hydrocarbons, and radioactive material. 

c. In response to Contractor's written notice, the District shall investigate the 

identified conditions. 

d. If the District determines that conditions do not involve hazardous materials 

or that no change in terms of Contract is justified, the District shall so notify 

Contractor in writing, stating reasons.  If the District and Contractor cannot 

agree on whether conditions justify an adjustment in Contract Price or 

Contract Time, or on the extent of any adjustment, Contractor shall proceed 

with the Work as directed by the District. 

e. If after receipt of notice from the District, Contractor does not agree to 

resume Work based on a reasonable belief it is unsafe, or does not agree to 

resume Work under special conditions, then District may order such portion of 

Work that is in connection with such hazardous condition or such affected 

area to be deleted from the Work, or performed by others, or District may 

invoke its rights to terminate the Contract in whole or in part.  District will 

determine entitlement to or the amount or extent of an adjustment, if any, in 

Contract Price or Contract Time as a result of deleting such portion of Work, 

or performing the Work by others. 
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f. If Contractor stops Work in connection with any hazardous condition and in 

any area affected thereby, Contractor shall immediately redeploy its workers, 

equipment, and materials, as necessary, to other portions of the Work to 

minimize delay and disruption. 

3. Additional Warranties and Representations 

a. Contractor represents and warrants that it, its employees, and its 

subcontractors and their employees, shall at all times have the required levels 

of familiarity with the Site and the Work, training, and ability to comply fully 

with all applicable laws and contractual requirements for safe and expeditious 

performance of the Work, including whatever training is or may be required 

regarding the activities to be performed (including, but not limited to, all 

training required to address adequately the actual or potential dangers of 

Contract performance). 

b. Contractor represents and warrants that it, its employees, and its 

subcontractors and their employees, shall at all times have and maintain in 

good standing any and all certifications and licenses required by applicable 

federal, state, and other governmental and quasi-governmental requirements 

applicable to the Work. 

c. Contractor represents and warrants that it has studied carefully all 

requirements of the Specifications regarding procedures for demolition, 

hazardous waste abatement, or safety practices, specified in the Contract, 

and prior to submitting its bid, has either (a) verified to its satisfaction that 

the specified procedures are adequate and sufficient to achieve the results 

intended by the Contract Documents, or (b) by way of approved "or equal" 

request or request for clarification and written Addenda, secured changes to 

the specified procedures sufficient to achieve the results intended by the 

Contract Documents.  Contractor accepts the risk that any specified 

procedure will result in a completed Project in full compliance with the 

Contract Documents. 

4. Monitoring and Testing 

a. District reserves the right, in its sole discretion, to conduct air monitoring, 

earth monitoring, Work monitoring, and any other tests (in addition to testing 

required under the agreement or applicable law), to monitor Contract 

requirements of safe and statutorily compliant work methods and (where 

applicable) safe re-entry level air standards under state and federal law upon 

completion of the job, and compliance of the work with periodic and final 

inspection by public and quasi-public entities having jurisdiction. 

b. Contractor acknowledges that District has the right to perform, or cause to be 

performed, various activities and tests including, but not limited to, pre-

abatement, during abatement, and post-abatement air monitoring, that 

District shall have no obligation to perform said activities and tests, and that 

a portion of said activities and tests may take place prior to the completion of 

the Work by Contractor.  In the event District elects to perform these 

activities and tests, Contractor shall afford District ample access to the Site 

and all areas of the Work as may be necessary for the performance of these 
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activities and tests.  Contractor will include the potential impact of these 

activities or tests by District in the Contract Price and the Scheduled 

Completion Date. 

c. Notwithstanding District's rights granted by this paragraph, Contractor may 

retain its own industrial hygiene consultant at Contractor’s own expense and 

may collect samples and may perform tests including, but not limited to, pre-

abatement, during abatement, and post-abatement personal air monitoring, 

and District reserves the right to request documentation of all such activities 

and tests performed by Contractor relating to the Work and Contractor shall 

immediately provide that documentation upon request. 

5. Compliance with Laws 

a. Contractor shall perform safe, expeditious, and orderly work in accordance 

with the best practices and the highest standards in the hazardous waste 

abatement, removal, and disposal industry, the applicable law, and the 

Contract Documents, including, but not limited to, all responsibilities relating 

to the preparation and return of waste shipment records, all requirements of 

the law, delivering of all requisite notices, and obtaining all necessary 

governmental and quasi-governmental approvals. 

b. Contractor represents that it is familiar with and shall comply with all laws 

applicable to the Work or completed Work including, but not limited to, all 

federal, state, and local laws, statutes, standards, rules, regulations, and 

ordinances applicable to the Work relating to: 

(1) The protection of the public health, welfare and environment; 

(2) Storage, handling, or use of asbestos, PCB, lead, petroleum based 

products, radioactive material, or other hazardous materials; 

(3) The generation, processing, treatment, storage, transport, disposal, 

destruction, or other management of asbestos, PCB, lead, petroleum, 

radioactive material, or hazardous waste materials or other waste 

materials of any kind; and 

(4) The protection of environmentally sensitive areas such as wetlands 

and coastal areas. 

6. Disposal 

a. Contractor has the sole responsibility for determining current waste storage, 

handling, transportation, and disposal regulations for the job Site and for 

each waste disposal facility.  Contractor must comply fully at its sole cost and 

expense with these regulations and any applicable law.  District may, but is 

not obligated to, require submittals with this information for it to review 

consistent with the Contract Documents. 

b. Contractor shall develop and implement a system acceptable to District to 

track hazardous waste from the Site to disposal, including appropriate 

"Hazardous Waste Manifests" on the EPA form, so that District may track the 
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volume of waste it put in each landfill and receive from each landfill a 

certificate of receipt. 

c. Contractor shall provide District with the name and address of each waste 

disposal facility prior to any disposal, and District shall have the express right 

to reject any proposed disposal facility.  Contractor shall not use any disposal 

facility to which District has objected.  Contractor shall document actual 

disposal or destruction of waste at a designated facility by completing a 

disposal certificate or certificate of destruction forwarding the original to the 

District. 

7. Permits 

a. Before performing any of the Work, and at such other times as may be 

required by applicable law, Contractor shall deliver all requisite notices and 

obtain the approval of all governmental and quasi-governmental authorities 

having jurisdiction over the Work.  Contractor shall submit evidence 

satisfactory to District that it and any disposal facility: 

(1) have obtained all required permits, approvals, and the like in a timely 

manner both prior to commencement of the Work and thereafter as 

and when required by applicable law; and 

(2) are in compliance with all such permits, approvals and the regulations. 

For example, before commencing any work in connection with the 

Work involving asbestos-containing materials, or PCBs, or other 

hazardous materials subject to regulation, Contractor agrees to 

provide the required notice of intent to renovate or demolish to the 

appropriate state or federal agency having jurisdiction, by certified 

mail, return receipt requested, or by some other method of transmittal 

for which a return receipt is obtained, and to send a copy of that 

notice to District.  Contractor shall not conduct any Work involving 

asbestos-containing materials or PCBs unless Contractor has first 

confirmed that the appropriate agency having jurisdiction is in receipt 

of the required notification.  All permits, licenses, and bonds that are 

required by governmental or quasi-governmental authorities, and all 

fees, deposits, tap fees, offsite easements, and asbestos and PCB 

disposal facilities expenses necessary for the prosecution of the Work, 

shall be procured and paid for by Contractor.  Contractor shall give all 

notices and comply with all the applicable laws bearing on the conduct 

of the Work as drawn and specified.  If Contractor observes or 

reasonably should have observed that Plans and Specifications and 

other Contract Documents are at variance therewith, it shall be 

responsible for promptly notifying District in writing of such fact.  If 

Contractor performs any Work contrary to applicable laws, it shall bear 

all costs arising therefrom. 

b. In the case of any permits or notices held in District's name or of necessity to 

be made in District's name, District shall cooperate with Contractor in 

securing the permit or giving the notice, but the Contractor shall prepare for 
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District review and execution upon approval, all necessary applications, 

notices, and other materials. 

8. Indemnification 

To the fullest extent permitted by law, the indemnities and limitations of liability 

expressed throughout the Contract Documents apply with equal force and effect to 

any claims or liabilities imposed or existing by virtue of the removal, abatement, and 

disposal of hazardous waste.  This includes, but is not limited to, liabilities connected 

to the selection and use of a waste disposal facility, a waste transporter, personal 

injury, property damage, loss of use of property, damage to the environment or 

natural resources, or “disposal” and “release” of materials associated with the Work 

(as defined in 42 U.S.C. § 960l et seq.). 

9. Termination 

District shall have an absolute right to terminate for default immediately without 

notice and without an opportunity to cure should Contractor knowingly or recklessly 

commit a material breach of the terms of the Contract Documents, or any applicable 

law, on any matter involving the exposure of persons or property to hazardous 

waste.  However, if the breach of contract exposing persons or property to 

hazardous waste is due solely to an ordinary, unintentional, and non-reckless failure 

to exercise reasonable care, then the procedures for termination for cause shall 

apply without modification. 

END OF DOCUMENT 
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DIVISION 1                                                                                                                     GENERAL REQUIREMENTS 
 
Summary of Work Section 01 01 00 
                                                                                                                                                                     
PART 1 GENERAL 
 
1.01 WORK COVERED BY CONTRACT DOCUMENTS/REQUIREMENTS INCLUDED 

The work of the contract comprises the replacement of fire alarm system at Maywood Middle 
School, and the Corning Union Elementary School District, Corning, Tehama County, California 
as defined herein. 

 
1.02 RELATED REQUIREMENTS 

Conditions of the Contract:  Additional responsibilities of all parties. 
 
1.03 CONTRACTS 

The work of this Contract comprises the construction specified in this set and so identified in the Drawings. 
 
1.04 WORK SEQUENCE 

Work on this site will be executed per Owner’s request. 
 

1.05 CONTRACTOR’S USE OF PREMISES 
A. Contractor shall limit his use of the premises for work and for storage, to allow for: 

1. Work by other Contractors 
2. Owner occupancy 
3. Use of existing adjacent school facilities 

B. Coordinate use of premises under direction of Owner. 
C. Assume full responsibility for the protection and safekeeping of products under this Contract, 

stored on the site. 
D. Move any stored products, under Contractor’s control, which interfere with operations of the 

Owner or separate Contractor. 
 
1.06 OWNER OCCUPANCY 

A. Owner will occupy most of the premises during the entire period of construction for the conduct of 
his normal operations.  Cooperate with Owner’s Representative in all construction operations to 
minimize conflict, and to facilitate Owner’s usage in the existing toilets. 

B. Contractor shall at all times conduct his operations as to insure the least inconvenience to the 
general public. 

 
 
 END OF SECTION 
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PART 1 GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

Abbreviations and acronyms used in Contract Documents to identify reference standards. 
 
1.02 QUALITY ASSURANCE 

A. Application:  When a standard is specified by reference, comply with requirements and 
recommendations stated in that standard, except when requirements are modified by the Contract 
Documents, or applicable codes establish stricter standards. 

B. Public Date:  The publication in effect on the date of issue of Contract Documents, except when a 
specific publication date is specified. 

 
1.03 ABBREVIATIONS, NAMES, AND ADDRESSES OF ORGANIZATIONS 

A. Obtain copies of referenced standards direct from publication source, when needed for proper 
performance of work or when required for submittal by Contract Documents. 
AA  Aluminum Association 
AABC  Associated Air Balance Council 
AASHTO American Association of State Highway and 

Transportation and Transportation Officials  
AIA  American Institute of Architects 
ACI  American Concrete Institute  
AGA  American Gas Association 
AI  Asphalt Institute  
AISC  American Institute of Steel Construction 
AITC  American Institute of Timber Construction 
AISI  American Iron and Steel Institute 
AMCA  American Movement and Control Association 
ANSI  American National Standards Institute 
ARI  Air-Conditioning and Refrigeration Institute      
ASA  American Standards Association 
ASHRAE American Society of Heating, Refrigerating and 

     Conditioning Engineers 
ASME  American Society of Mechanical Engineers 
ASTM  American Society for Testing and Materials 
AWWA  American Water Works Association  
AWI  Architectural Woodwork Institute 
AWPA  American Wood-Preservers' Association 
AWS  American Welding Society 
CBC  California Building Code 
CCR  California Code of Regulations 
CEC  California Electric Code 
CLFMI  Chain Link Fence Manufacturers Institute 
CMC  California Mechanical Code 
CPC  California Plumbing Code 
CRSI  Concrete Reinforcing Steel Institute 
CSI  Construction Specifications Institute 
FM  Factory Mutual System 
FS  Federal Specification  

General Services Administration 
Specifications and Consumer Information 

     Distribution Section (WFSIS) 
GA  Gypsum Association 
IAPMO  International Association Plumbing Mechanical Officials 
ICC  International Code Council 
MIL  Military Specification 

Naval Publications and Forms Center 
MLSFA  Metal Lath/Steel Framing Association  
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NAAMM National Association of Architectural Metal Manufacturers 
NIST  National Institute of Standards & Technology 
NEBB  National Environmental Balancing Bureau 
NEC  National Electric Code 
NEMA  National Electrical Manufacturer's Association 
NFPA  National Fire Protection Association 
PCA  Portland Cement Association 
PS  Product Standard 
RIS  Redwood Inspection Service:  November 2000 Edition 
SDI  Steel Door Institute 
SIGMA  Sealed Insulating Glass Manufacturers Association 
SMACNA Sheet Metal and Air Conditioning Contractor's 

     National Association 
TAS  Technical Aid Series 
TCA  Tile Council of America, Inc. 
UL  Underwriters' Laboratories, Inc. 
WIC  Woodwork Institute of California 
WCLIB  West Coast Lumber Inspection Bureau, Rules 17 
WWPA  Western Wood Products Association 

 
 

END OF SECTION 
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DIVISION 1                                                                                                                 GENERAL REQUIREMENTS 
 
Applications for Payment Section 01 15 20 
                                                                                                                                                                     
 
PART 1 GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

Submit Applications for Payment to Architect in accord with the schedule established by Conditions of the 
Contract and Agreement between Owner and Contractor. 

 
1.02 RELATED REQUIREMENTS 

A. Agreement Between Owner and Contractor:  Lump sum and unit prices. 
B. Conditions of the Contract:  Progress payments, retainages and final payment. 
C. Section 01 77 00:  Contract Closeout. 

 
1.03 FORMAT AND DATA REQUIRED 

Submit itemized applications typed on AIA Document G702, Application and Certification for Payment, and 
G703, Continuation Sheet. 

 
1.04 PREPARATION OF APPLICATION FOR EACH PROGRESS PAYMENT 

A. Application Form: 
1. Fill in required information, including that for Change Orders approved prior to date of 

submittal of application. 
2. Fill in summary of dollar values to agree with respective totals indicated on continuation 

sheets. 
3. Execute certification with signature of a responsible officer of Contractor’s firm. 

B. Schedule: 
 1. A revised/updated schedule must be provided and attached to the application form. 

 
1.05 SUBSTANTIATING DATA FOR PROGRESS PAYMENTS 

A. When the Owner or the Architect requires substantiating data, Contractor shall submit suitable 
information, with a cover letter identifying: 
1. Project. 
2. Application number and date. 
3. Detailed list of enclosures. 
4. For stored products: 

a. Item number and identification as shown on application. 
b. Description of specific material. 

 
1.06 PREPARATION OF APPLICATION FOR FINAL PAYMENT 

A. Fill in Application as specified for progress payments. 
B. Provide Architect with evidence of compliance with Section 00 72 13 

 
1.07 SUBMITTAL PROCEDURE 

A. Submit Applications for Payment to Architect at the times stipulated in the Agreement. 
B. Number:  Three copies of each Application. 
C. When Architect finds Application properly completed and correct, he/she will transmit certificate 

for payment to Owner, with copy to Contractor. 
 

END OF SECTION 
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REQUEST FOR INFORMATION (RFI) PROCESS: 
 
If during the course of construction, the Contractor encounters on-site situations which are not adequately covered 
in the approved drawings, a request for information (RFI) shall be issued by the Contractor in writing to the 
Architect. These RFI’s shall be numbered in sequence issued and an RFI log shall be created and tracked by the 
Contractor. 
 
Responses by the Architect and Engineering team and Owner (if required) shall be timely but Contractor will allow 
sufficient time for a proper response.  RFI’s issued for work being done that day will be considered as late coming 
from the Contractor. 
 
RFI’s which relate to Contractor’s ways and means and/or can be answered simply by referring to the approved 
drawings will be considered a nuisance RFI and the time required to answer these will be back charged to the 
Contractor. 
 
No time extensions will be considered unless the Contractor can clearly demonstrate how the RFI/RFI response 
directly affects work on the critical path. 
 
 FIELD CHANGE DIRECTIVE PROCEDURES: 
 
1.01 REQUIREMENTS INCLUDED 

A. Promptly implement Field Change Directive procedures. 
1. Provide full written data required to evaluate changes. 
2. Maintain detailed records of work done on a time and material/force account basis. 
3. Provide full documentation to Architect on request. 

B. Designate in writing the member of Contractor's organization: 
1. Who is authorized to accept changes in the work? 
2. Who is responsible for informing others in the Contractor's employ of the authorization of 

changes in the work? 
 
1.02 RELATED REQUIREMENTS 

A. Agreement:  The amounts of established unit prices.   
B. Conditions of the Contract:  Sections 00 72 13. 

1. Methods of determining cost or credit to Owner resulting from changes in work made on a 
time and material basis. 

2. Contractor's claims for additional costs. 
C. Section 01 15 20:  Applications for Payment. 
D. Section 01 32 16:  Construction Schedules. 
F. Section 01 60 00:  Material and Equipment. 
G. Section 01 72 00:  Project Record Documents. 

 
1.03 DEFINITIONS 

A. Field Change Directive:  A written order to the Contractor, signed by Owner, and Architect and 
approved by DSA (having been submitted as a CCD – Construction Change Document), which 
amends the Contract Documents as described, and authorizes Contractor to proceed with a 
change which affects the contract sum or the contract time. 

B. Architect's Supplemental Instructions:  A written order, instructions, or interpretations, signed by 
Architect making minor changes in the work not involving a change in contract sum, or contract 
time, or structural modifications.   

 
1.04 PRELIMINARY PROCEDURES 

A. Owner may have the Architect initiate changes by submitting a proposal request to Contractor.  
Request will include: 
1. Detailed description of the Change, Products, and location of the change in the project. 
2. Supplementary or revised drawings and specifications. 
3. The projected time span for making the change and a specific statement as to whether 

overtime work is, or is not, authorized. 
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4. A specific period of time during which the requested price will be considered valid.  
5. Such request is for information only, and is not an instruction to execute the changes, nor 

to stop work in progress. 
B. Contractor may initiate changes by submitting a written notice to Architect containing: 

1. Description of the proposed changes. 
2. Statement of the reason for making the changes. 
3. Statement of the effect on the contract sum and the contract time. 
4. Statement of the effect on the work of separate contractors. 
5. Documentation supporting any change in contract sum or contract time, as appropriate. 

 
1.05 DOCUMENTATION OF PROPOSALS AND CLAIMS 

A. Support each quotation for a lump-sum proposal, and for each unit price which has not previously 
been established, with sufficient substantiating data to allow Architect to evaluate the quotation. 

B. On request provide additional date to support time and cost computations: 
1. Labor required. 
2. Equipment required. 
3. Products required. 

a. Recommended source of purchase and unit cost. 
b. Quantities required. 

4. Taxes, insurance, and bonds. 
5. Credit for work deleted from Contract, similarly documented. 
6. Overhead and profit. 
7. Justification for any change in Contract Time. 

C. Support each claim for additional costs, and for work done on a time-and-material/force account 
basis, with documentation as required for a lump-sum proposal, plus additional information: 
1. Name of Owner's authorized agent who ordered the work, and date of the work. 
2. Dates and times work was performed, and by whom. 
3. Time record, summary of hours worked, and hourly rates paid. 
4. Receipts and invoices for: 

a. Equipment used, listing dates and times of use. 
b. Products used, listing of quantities. 
c. Subcontractors. 

D. Document requests for substitutions for products as specified in Section 01 60 00. 
E. It is understood by all parties that “General Condition Costs”, as required by each Field Change 

Directive are incorporated into each Field Change Directive.  
 
1.06 PREPARATION OF FIELD CHANGE DIRECTIVES 

A. Architect will prepare each Field Change Directive. 
B. Form:  Field Change Directive form developed by Architect will be used. 
C. Field Change Directive will describe changes in the work, both additions and deletions, with 

attachments of revised Contract Documents to define details of the change. 
D. Field Change Directive will provide an accounting of the adjustment in the contract sum and in the 

contract time. 
 
1.07 LUMP-SUM/FIXED PRICE FIELD CHANGE DIRECTIVE 

A. Content of Field Change Directive will be based on, either: 
1. Architect's Proposal Request and Contractor's responsive proposal as mutually  

agreed between Owner and Contractor. 
2. Contractor's proposal for a change, as recommended by Architect. 

 B. After approval of a CCD (Construction Change Document) by DSA, the Owner and Architect will 
approve the Field Change Directive as authorization for the Contractor to proceed with the 
changes. 

C. Contractor will sign and date the Field Change Directive to indicate agreement with the terms 
therein. 

D. By signing a Field Change Directive, Contractor waives his right to request extra money for 
General Conditions at the end of the project. 
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1.08 UNIT PRICE CHANGE ORDER 
A. Content of Field Change Directive will be based on either: 

1. Architect's definition of the scope of the required changes. 
2. Contractor's proposal for a change, as recommended by Architect. 
3. Survey of completed work. 

B. The amounts of the unit prices to be: 
1. Those stated in the Agreement. 
2. Those mutually agreed upon between Owner and Contractor. 

C. When quantities of each of the items affected by the Field Change Directive can be determined 
prior to start of the work: 
1. Architect will obtain DSA approval of a CCD (Construction Change Document), with 

which the Owner and Architect will approve the Field Change Directive as authorization 
for Contractor to proceed with the changes. 

2. Contractor may sign and date the Field Change Directive to indicate agreement with the 
terms therein. 

D. When quantities of the items cannot be determined prior to start of the work: 
1. Architect or Owner will issue a field change authorization directing Contractor to proceed 

with the change on the basis of unit prices, and will cite the applicable unit prices. 
2. At completion of the change, Architect will determine the cost of such work based on the 

unit prices and quantities used. 
3. Architect will sign and date the Field Change Directive to establish the change in contract 

sum and in contract time. 
4. Owner and Contractor will sign and date the Field Change Directive to indicate their 

agreement with the terms therein. 
 
1.09 CORRELATION WITH CONTRACTOR'S SUBMITTALS 

A. Periodically revise Schedule of Values and Request for Payment forms to record each change as 
a separate item of work, and to record the adjusted contract sum. 

B. Periodically revise the Construction Schedule to reflect each change in contract time. 
1. Revise subschedules to show changes for other items of work affected by the changes. 

C. Upon completion of work under a Field Change Directive, enter pertinent changes in record 
documents. 

 
1.10 GENERAL CONDITIONS COSTS 
 A. Field Change Directive’s as developed and approved include “General Condition” costs and 

acceptance of such Field Change Directive disallows further claims by Contractor for additional 
General Condition claims either for time or money.  

 
 

END OF SECTION 
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PART 1 GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

A. Submit to the Architect a Schedule of Values allocated to the various portions of the work, 
within ten days after award of Contract. 

B. The Schedule of Values, unless objected to by the Architect, shall be used only as the basis 
for the Contractor's Applications for Payment. 

C. Schedule of Values must be tied into schedule. 
 

1.02  RELATED REQUIREMENTS 
A. Conditions of the Contract. 
B. Section 01 15 20:  Applications for Payment. 
C. Section 01 32 16:  Construction Schedules. 

 
1.03  FORM AND CONTENT OF SCHEDULE OF VALUES 

A. Type schedule on 8-1/2" x 11" white paper; Contractor's standard forms and automated 
printout will be considered for approval by Architect upon Contractor’s request.  Identify 
schedule with: 
1. Title of project and location. 
2. Architect and project number. 
3. Name and address of Contractor. 
4. Contract designation. 
5. Date of submission. 

B. Schedule shall list the installed value of the component parts of the work in sufficient detail 
and incorporated into the schedule to serve as a basis for computing values for progress 
payments during construction. 

C. Follow the table of contents of this Specification as the format for listing component items. 
1. Identify each line item with the number and title of the respective major section of the 

specifications. 
D. For each major line-item, list sub-values of major products or operations under the item. 
E. For the various portions of the work: 

1. Each item shall include a directly proportional amount of the Contractor's overhead 
and profit. 

2. For items on which progress payments will be requested for stored materials, break 
down the value into: 
a. The cost of the materials, delivered and unloaded, with taxes paid. 
b. The total installed value. 

F. The sum of all values listed in the schedule shall equal the total Contract Sum. 
 
 
 

END OF SECTION 
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PART 1   GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

A. Contractor shall schedule and administer the pre-construction meeting, periodic progress 
meetings, and specially called meetings throughout progress of the work. 
1. Prepare agenda for meetings. 
2. Distribute written notice of each meeting four (4) days in advance of meeting date. 
3. Make physical arrangements for meetings. 
4. Preside at meetings. 
5. Record the minutes; include significant proceedings and decisions. 
6. Reproduce and distribute copies of minutes within three (3) days after each meeting. 

a. To participants in the meeting. 
b. To parties affected by decisions made at the meeting. 
c. Furnish three copies of minutes to Architect. 

B. Representatives of Contractors, subcontractors and suppliers attending meetings shall be 
qualified and authorized to act on behalf of the entity each represents. 

C. Architect may attend meetings to ascertain that work is expedited consistent with the Contract 
Documents and construction schedules. 

 
1.02 RELATED REQUIREMENTS 

A. Instruction to Bidders:  Pre-bid conferences. 
B. Section 01 32 16:  Construction Schedules. 
C. Section 01 34 00:  Shop Drawings, Product Data and Samples. 
D. Section 01 72 00:  Project Record Documents. 
E. Section 01 73 00:  Operating and Maintenance Data. 

 
1.03 PRE-CONSTRUCTION MEETING 

A. Schedule within 15 days after date of Notice to Proceed. 
B. Location:  A central site, convenient for all parties, designated by Contractor. 
C. Attendance: 

1. Owner's Authorized Agent. 
2. Architect and his professional consultants as needed. 
3. Resident Project Representative (Inspector). 
4. Contractor's superintendent. 
5. Major subcontractors. 
6. Major suppliers, if necessary. 
7. Others as appropriate. 

D. Suggested Agendum: 
1. Distribution and discussion of: 

a. List of major subcontractors and suppliers. 
b. Projected construction schedules. 

2. Critical work sequencing. 
3. Major equipment deliveries and priorities. 
4. Project coordination. 

a. Designation of responsible personnel. 
5. Procedures and processing of: 

a. Field decisions. 
b. Proposal requests. 
c. Submittals. 
d. Change Orders. 
e. Applications for Payment. 

6. Adequacy of distribution of Contract Documents. 
7. Procedures for maintaining record documents. 
8. Use of premises: 
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a. Office, work, and storage areas. 
b. Owner's requirements. 

9. Construction facilities, controls and construction aids. 
10. Temporary utilities. 
11. Safety and first-aid procedures. 
12. Security procedures. 
13. Housekeeping procedures. 
14. Project closeout. 

 
1.04 PROGRESS MEETINGS 

A. Schedule regular periodic meetings, as required. 
B. Hold called meetings as required by progress of the work. 
C. Location of the meetings; project field office of Contractor.   
D. Attendance: 

1. Architect and his professional consultants as needed. 
2. Subcontractors as appropriate to the agenda. 
3. Suppliers as appropriate to the agenda. 
4. Others. 

E. Suggested Agendum: 
1. Review, approval of minutes of previous meeting. 
2. Review of work progress since previous meeting. 
3. Field observations, problems, and conflicts. 
4. Problems which impede Construction Schedule. 
5. Review of off-site fabrication, delivery schedules. 
6. Corrective measures and procedures to regain projected schedule. 
7. Revisions to Construction Schedule. 
8. Progress, schedule, during succeeding work period. 
9. Coordination of schedules. 
10. Review submittal schedules; expedite as required. 
11. Maintenance of quality standards. 
12. Pending changes and substitutions. 
13. Review proposed changes for: 

a. Effect on Construction Schedule and on completion date. 
b. Effect on other contracts of the project. 

 
 
 
 

END OF SECTION 
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PART 1 GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

A. Promptly after award of the Contract, prepare and submit to Architect estimated construction 
progress schedules for the Work, with subschedules of related activities which are essential to 
its progress. 

B. Submit revised progress schedules monthly. 
C. Contractor must use Primavera system or equal. 

 
1.02 RELATED REQUIREMENTS 

A. Conditions of the Contract. 
B. Section 01 01 00:  Summary of Work 
C. Section 01 31 19:  Project Meetings 
D. Section 01 34 00:  Shop Drawings, Product Data and Samples 

 
1.03 FORM OF SCHEDULES 

A. Prepare schedule in the form of a horizontal bar chart schedule. 
1. Provide separate horizontal bars for each function of work. 
2. Horizontal time scale:  Identify the first workday of each week. 
3. Scale and spacing:  To allow space for notations and future revisions. 

B. Format of listings:  The chronological order of the start of each item of work. 
C. Use Primavera schedule. 

 
1.04 CONTENT OF SCHEDULES 

A. Construction Progress Schedule: 
1. Show the complete sequence of construction by activity. 
2. Show the dates for the beginning, and completion of, each major element of 

construction.  Specifically list, but not limited to, the following: 
a. Site clearing. 
b. Site utilities. 
c. Foundation work. 
d. Structural framing. 
e. Subcontractor Work. 
f. Building installations. 
g. Utility connections. 

3. Show projected percentage of completion for each item, as of the first day of each 
month. 

B. Submittals Schedule for shop drawings, product data and samples.  Show: 
1. The dates for Contractor's submittals. 

 
1.05 PROGRESS REVISIONS 

A. Indicate progress of each activity to date of submission. 
B. Show changes occurring since previous submission of schedule: 

1. Major changes in scope. 
2. Activities modified since previous submission. 
3. Revised projections of progress and completion. 
4. Other identifiable changes. 

C. Provide a narrative report as needed to define: 
1. Problem areas, anticipated delays, and the impact on the schedule. 
2. Corrective action recommended and its effect. 
3. The effect of changes on schedules or other prime contractors. 

 
1.06      SUBMISSIONS 

A. Submit initial schedules within 10 days after award of Contract. 
1. Architect will review schedules and return review copy within 10 days after receipt. 
2. If required, resubmit within 7 days after return of review copy. 

B. Construction will not start until a mutually agreed to schedule is accepted by Owner. 
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C. Submit revised progress schedules with each Application for Payment. 
D. Submit the number of opaque reproductions which the Contractor requires, plus two copies 

which will be retained by the Architect. 
E. Submit one reproducible transparency and one opaque reproduction. 

 
1.07      DISTRIBUTION 

A. Distribute copies of the review schedules to: 
1. Job site file. 
2. Subcontractors. 
3. Project Representative. 

B. Instruct recipients to report promptly to the Contractor, in writing, any problems anticipated by 
the projections shown in the schedules. 

 
1.08     CONSTRUCTION SCHEDULE  
 A. Be it known that the construction schedule as developed and reviewed by the Owner and 

 Architect is the most critical component of this work.  Without a schedule and its monthly 
 revisions this project will not progress. 

 B. Owner reserves the right to withhold payment if the schedule is not maintained by the 
 Contractor and updated on a monthly basis. 

 
 
 
 

END OF SECTION 
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GENERAL 

SUMMARY 

Section Includes: 

Wherever possible throughout the Contract Documents, the minimum acceptable quality of 
workmanship and materials has been defined either by manufacturer's name and catalog 
number or reference to recognized industry standards. 

To ensure that the specified products are furnished and installed in accordance with the design 
intent, procedures have been established for advance submittal of design data for its 
review and approval or rejection by the Architect. 

This Section specifies administrative and procedural requirements for submittals required for 
performance of the work, including: 

a. Contractor's Progress Schedule 

b. Shop Drawings, Product Data, and Samples 

c. Letters of Conformance 

d. Certificates 

e. Manufacturer Installation Instructions 

Substitution Procedures 

Manuals 

Miscellaneous Submittals 

Related Documents: 

Letter of Conformance Form 

Contractor’s Substitution Request Form 

Related Sections: 

Contractual Requirements for Submittals:  General Conditions 

Two (2) copies of all Submittals, plus number of copies to be returned to Contractor, 
shall be submitted unless otherwise specified. 

Provide additional copies as required for use in Project Record Documents. 

Section 01 77 00 (01770) - Contract Closeout 

Individual Submittals Required:  Pertinent Sections of these Specifications. 

SUBMITTALS 

Coordination:  Coordinate preparation and processing of Submittals with performance of construction 
activities.  Transmit each Submittal sufficiently in advance of performance of related 
construction activities to avoid delay. 

Refer to General Conditions, Article 16, for additional requirements. 

Coordinate each Submittal with fabrication, purchasing, testing, delivery, other Submittals and 
related activities that require sequential activity. 

Coordinate transmittal of different types of Submittals for related elements of the work so 
processing will not be delayed by the need to review Submittals concurrently for 
coordination. 

The Architect reserves the right to withhold action on a Submittal requiring 
coordination with other Submittals until related Submittals are received. 

No extension of Contract Time will be authorized because of failure to transmit 
Submittals to the Owner’s Representative sufficiently in advance of the work to 
permit processing. 

Deliver Submittals to the Architect. 
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Submittal Preparation:  Place a permanent label or title block on each Submittal for identification.  
Indicate the name of the entity that prepared each Submittal on the label or title block. 

Provide a space approximately 10" x 10" on the label or beside the title block on Shop Drawings 
to record the Contractor's and Architect review and approval markings and the action taken. 

Include the following information on the label for processing and recording action taken: 

Project Name 

Name of the Owner 

Date 

Name and Address of Architect 

Name and Address of Contractor 

Name and Address of Subcontractor or Vendor 

Location Where Item is to be Used 

Name of Manufacturer 

Drawing Number and Detail References, as Appropriate 

Certification by the Contractor 

Submittal Transmittal:  Package each Submittal appropriately for transmittal and handling.  Transmit 
each Submittal from Contractor to Architect.  Submittals received from sources other than the 
Contractor will be returned without action. 

Transmit each submittal to the Architect with “AIA Document G810 - Transmittal Letter” and 
"Letter of Conformance". 

Sequentially number the transmittal form.  Revise submittals with original number and a 
sequential alphabetic suffix. 

Identify Project, Contractor, Subcontractor or supplier; pertinent drawing and detail number, and 
specification section number, as appropriate. 

On the transmittal, record relevant information and requests for data.  On the form, or separate 
sheet, record deviations from Contract Document requirements, including minor variations 
and limitations.  Include Contractor's certification that information complies with Contract 
Document requirements. 

After Architect review of Submittal, revise and resubmit as required, identifying changes made 
since previous Submittal. 

When re-submittal is required for any reason, transmit under new letter of transmittal,  indicating 
by reference to a previous Submittal that this is a re-submittal. 

Identify on submittal all changes made since previous submission. 

Distribute copies of reviewed Submittals to concerned persons.  Instruct recipients to promptly 
report any inability to comply with provisions. 

All Submittals shall bear the stamp of approval of the Contractor submitting same as evidence 
that they have been checked by him, or they will be rejected. 

Must be signed or initialed certifying that review, verification of Products 
required, field dimensions, adjacent construction Work, and 
coordination of information, is in accordance with the requirements of 
the Work and Contract Documents. 

Schedule submittals to expedite the Project, and deliver to Architect.  Coordinate submission of 
related items.  Instruct parties to promptly report any inability to comply with provisions. 

 

PROGRESS SCHEDULES 

Submit initial Construction Progress Schedule in duplicate within 14 days after date of Owner-
Contractor Contract.  Submit in the form required by the General Conditions of the Contract. 

Revise and resubmit as required. 
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Submit revised schedules with each Application for Payment, identifying changes since previous 
version. 

 

LETTERS OF CONFORMANCE 

Letter of Conformance:  Short-form informational submittals which are to be used instead of shop 
drawings, product data and samples.  They are also to be used to supplement shop drawings, 
product data and samples.  A sample "Letter of Conformance" is located at the end of this 
Section.  Use copies of this form for each submittal unless a more specific Letter of 
Conformance is located at the end of a particular Specification Section. 

Within 30 days after date of Owner-Contractor Agreement, submit all Letters of Conformance 
indicating Contractor's selections for products proposed for use, with name of manufacturer, 
trade name, and model number of each product.  For products specified only by reference 
standards, give manufacturer, trade name, model or catalog designation, and reference 
standards. 

Procedure: 

Submit the number of copies which the Contractor requires, plus two copies which will be 
retained by the Architect. 

Submit completed Letter of Conformance for products selected as indicated within each Section. 

Fill-in required information on form and sign in ink by person authorized to sign on behalf of the 
Contractor.  

Clearly identify applicable products, characteristics, models, and options.  Attach supplemental 
information including product data to each Letter of Conformance as necessary to 
communicate all information specific to the product. 

No modifications to form permitted. 

Letters of Conformance are not to be used for substitution requests. 

By submitting a Letter of Conformance, Contractor declares that the product identified by 
manufacturer's name and model number: 

Is one of the product(s) specified 

Is suitable for the intended use as defined within the Contract Documents, and  

Will be provided and placed in operational condition in accordance with the Contract Documents 
and manufacturer's published instructions. 

SHOP DRAWINGS 

Where Shop Drawings are required, submit newly prepared information drawn to accurate scale.  
Highlight, encircle, or otherwise indicate deviations from the Contract Documents.  Do not 
reproduce Contract Documents or copy standard information as the basis of Shop Drawings.  
Standard information prepared without specific reference to the Project is not considered Shop 
Drawings. 

Shop Drawings shall be drawn at a scale to clearly indicate all of the above conditions and allow for 
corrections or modifications which the Architect may wish to make.  The Architect shall be the 
sole judge as to the acceptability of manufacturer's literature and catalog sheets as Shop 
Drawings. 

Shop Drawings shall clearly indicate all dimensional data for all parts of the item; types and materials 
for all connections; finishes; the exact relation of the item to adjacent materials and equipment 
in the completed structure including clearance, any necessary isolation, and fastening methods 
and devices; and mechanical and electrical connections. 

Shop Drawings include fabrication and installation Drawings, setting diagrams, schedules, patterns, 
templates, and similar Drawings.  Include the following information: 

Dimensions 

Identification of Products and Materials Included 
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Compliance with Specified Standards 

Notation of Coordination Requirements 

Notation of Dimensions Established by Field Measurement 

Sheet Size:  Except for templates, patterns, and similar full-size Drawings, submit Shop Drawings 
on sheets at least 8-1/2" x 11", but no larger than 36" x 48". 

Submit in the form of one reproducible transparency and one opaque reproduction, or three opaque 
reproductions plus required amount to be returned to Contractor.  After review, reproduce and 
distribute to appropriate parties. 

Do not permit Shop Drawing copies, without an appropriate final "Action" marking by the Architect, 
to be used in connection with the work. 

The Contractors shall be responsible for distribution of additional prints to vendors, etc. 

PRODUCT DATA 

Where Product Data is required, collect Product Data into a single submittal for each element of 
construction or system.  Product Data includes printed information such as manufacturer's 
installation instructions, catalog cuts, standard color charts, roughing-in diagrams and 
templates, standard wiring diagrams and performance curves.  Where Product Data must be 
specially prepared because standard printed data is not suitable for use, submit as "Shop 
Drawings." 

Mark each copy to show applicable choices and options.  Where printed Product Data includes 
information on several products, some of which are not required, mark copies to indicate 
the applicable information.  Include the following information: 

Manufacturer's Printed Recommendations 

Compliance with Recognized Trade Association Standards 

Compliance with Recognized Testing Agency Standards 

Application of Testing Agency Labels and Seals 

Notation of Dimensions Verified by Field Measurement 

Notation of Coordination Requirements 

Type and Model Numbers 

Do not submit Product Data until compliance with requirements of the Contract Documents has 
been confirmed. 

Distribution:  Furnish copies of final Submittal to installers, subcontractors, suppliers, manufacturers, 
fabricators, and others required for performance of construction activities.  Show distribution on 
transmittal forms. 

Do not proceed with installation until a copy of Product Data applicable is in the installer's 
possession. 

Do not permit use of unmarked copies of Product Data in connection with construction. 

SAMPLES 

Where Samples are required, submit full-size, fully fabricated Samples cured and finished as 
specified and physically identical with the material or product proposed.  Samples include partial 
sections of manufactured or fabricated components, cuts or containers of materials, full color-
range sets, and swatches showing color, texture, and pattern. 

Mount, display, or package Samples in the manner specified to facilitate review of qualities 
indicated.  Include the following: 

Generic Description of the Sample 

Sample Source 

Product Name or Name of Manufacturer 

Compliance with Recognized Standards 

Availability and Delivery Time 
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Colors: 

General:  Unless the precise color and pattern is specifically described in 
the Contract Documents, whenever a choice of color or pattern is 
available in a specified product, submit accurate color charts and 
pattern charts to the Architect for his review and selection. 

Submit Samples for review of kind, color, pattern, and texture for a final check of these 
characteristics with other elements and for a comparison of these characteristics between 
the final Submittal and the actual component as delivered and installed. 

Where variation in color, pattern, texture, or other characteristics are 
inherent in the material or product represented, submit multiple units 
(not less than 3) that show approximate limits of the variations. 

Refer to other Specification Sections for requirements for Samples that 
illustrate workmanship, fabrication techniques, details of assembly, 
connections, operation, and similar construction characteristics. 

Refer to other Sections for Samples to be returned to the Contractor for 
incorporation in the work.  Such Samples must be undamaged at time 
of use.  On the transmittal, indicate special requests regarding 
disposition of Sample Submittals. 

Preliminary Submittals:  Where Samples are for selection of color, pattern, texture, or similar 
characteristics from a range of standard choices, submit a full set of choices for the material 
or product. 

Preliminary Submittals will be reviewed and returned with the Architect's 
mark indicating selection and other action. 

Maintain sets of Samples, as returned, at the Project site for quality comparisons throughout 
the course of construction. 

Unless noncompliance with Contract Document provisions is observed, the 
Submittal may serve as the final Submittal. 

Sample sets may be used to obtain final acceptance of the construction 
associated with each set. 

Distribution of Samples:  Prepare and distribute additional sets to subcontractors, manufacturers, 
fabricators, suppliers, installers, and others as required for performance of the work. 

Field Samples specified in individual Sections are special types of Samples.  Field Samples are 
full-size examples erected on site to illustrate finishes, coatings, or finish materials and to 
establish the standard by which the work will be judged. 

Comply with submittal requirements to the fullest extent possible.  Process 
transmittal forms to provide a record of activity. 

CERTIFICATES 

When specified in individual specification sections, submit certification by manufacturer to Architect, 
in quantities specified for Product Data. 

Indicate if material or Product conforms to or exceeds specified requirements.  Submit supporting 
reference data, affidavits, and certifications as appropriate. 

Certificates may be recent or previous test results on material or Product, but must be acceptable to 
Architect. 

MANUFACTURER INSTALLATION INSTRUCTIONS 

When specified in individual specification sections, submit printed instructions for delivery, storage, 
assembly, installation, start-up, adjusting, and finishing to Architect. 

Indicate special procedures, perimeter conditions requiring special attention, and special 
environmental criteria required for application or installation. 
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PRODUCTS 

SUBSTITUTIONS 

Source Limitations:  To the greatest extent possible for each unit of work, provide products, materials, 
or equipment of a singular generic kind from a single source. 

Compatibility of Options:  Where more than one choice is available as options for Contractor's 
selection of a product or materials, select an option which is compatible with other products and 
materials already selected (which may have been from among options for those other products 
and materials).  Total compatibility among options, if not assured by limitations within contract 
documents, must be provided by Contractor.  Compatibility is a basic general requirement of 
product/material selections. 

Owner's Approval Required: 

1. In addition to the following, refer to Section 00 72 13: General Conditions of the Contract 
for additional requirements. 

2. The Contract is based on the materials, equipment, and methods described in the Contract 
Documents. 

3. The Contract Drawings and Specifications establish the "minimum standard of quality" 
each product and/or system must meet to be considered acceptable.  Products of other 
manufacturers will be considered if the product and/or system meets or exceeds the 
"minimum standard of quality" established by the Contract Documents. 

4. The Owner will consider proposals for substitutions under the "or approved substitution" 
and the "or approved equal" provision of materials, equipment, and methods, only when 
such proposals are accompanied by full and complete technical data and all other 
information required by the Owner and Architect to evaluate the proposed substitutions. 

a. It will be the responsibility of the submitting Contractor to prove equality. 

b. It will be the responsibility of the submitting Contractor to cover all costs associated 
with receiving CCD approval at DSA for the substitution. 

c. Request must include “Contractor’s Substitution Request” Form, a copy of which is 
attached to this Section. 

d. The Submittal shall include a line-by-line, item-by-item description of the specified and 
proposed product. 

5. Requests for substitutions must be submitted to the Architect NO later than 14 days prior 
to bid date. 

6. DO NOT SUBSTITUTE MATERIALS, EQUIPMENT, OR METHODS UNLESS SUCH 
SUBSTITUTIONS HAVE BEEN SPECIFICALLY APPROVED FOR THIS WORK IN 
WRITING. 

"Or Approved Equal" or "Or Approved Substitution" 

Where the phrase "or approved equal" or "or approved substitution" occurs in the Contract 
Documents, do not assume that material, equipment, or methods will be approved as equal 
by the Owner and Architect unless the item has been specifically approved for this work by 
the Owner. 

a. Color choices will be one of the determining factors for approval. 

The decision of the Owner will be final. 

Availability of Specified Items: 

Verify prior to bidding that all specified items will be available in time for installation during 
orderly and timely progress of the work. 

In the event specified item or items will not be so available, so notify the Architect prior to the 
receipt of Bids. 
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Costs of delay caused on non-availability of specified items, when such delays could have been 
avoided by the Contractor, will be back-charged as necessary and shall not be borne by 
the Owner. 

Whenever the Contractor secures approval for changing any items and such change involves a 
corresponding change or adjustment in any adjacent or related item, the responsibility for 
making the required change, or seeing that it is made, rests with the Contractor.  The cost of 
these changes and/or adjustments shall be paid for by the Contractor unless it is otherwise 
agreed, in writing, at the time the change is approved.  The acceptance of any change will not, 
in any way, relieve the Contractor from full compliance with the Contract Documents. 

MANUALS 

General:  Where Manuals are required to be submitted covering items included in this work, prepare 
all such Manuals in durable plastic binders approximately 8-1/2 x 11 inches in size with at least 
the following: 

1. Identification on or readable through the front cover stating the general nature of the 
Manual. 

2. Neatly typewritten index near the front of the Manual furnishing immediate information as 
to location of all emergency data regarding the installation. 

3. Complete instructions regarding operating and maintenance of all equipment involved. 

4. Complete nomenclature of all replaceable parts, their part numbers, current cost, and name 
and address of nearest vendor of parts. 

5. Copy of all guarantees and warranties issued. 

6. Copy of approved Shop Drawing(s) with all data concerning all changes made during 
construction. 

MISCELLANEOUS SUBMITTALS 

Inspection and Test Reports Not Performed by Owner:  Classify each inspection and test report as 
being either "Shop Drawings" or "Product Data" depending on whether the report is specially 
prepared for the project or a standard publication of workmanship control testing at the point of 
production.  Process inspection and test reports accordingly. 

 
 

EXECUTION 
 

TIMING OF SUBMITTALS 

General 

Make all Submittals enough in advance of scheduled dates for installation to provide all required 
time for reviews for securing necessary approvals, for possible revision and Resubmittals, 
and for placing orders and securing delivery. 

In scheduling, allow a minimum of fourteen (14) full calendar days for the Architect’s initial review 
following receipt of the Submittals.  Allow additional time if the Architect requires 
coordination with subsequent Submittals. 

The Architect reserves the right to withhold action on a submittal requiring 
coordination with other submittals until all related Submittals are 
received. 

If an Intermediate Submittal is necessary, process the same as the initial 
Submittal.  Allow fourteen (14) calendar days for reprocessing each 
Submittal. 

 

END OF SECTION 
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LETTER OF CONFORMANCE 

 

PROJECT:  

 

PROJECT NO.:  

CITY:  STATE:  

CONTRACTOR:  

 
The following product(s) has been selected for use in the above referenced project from the list of 
specified items. 

 

Section Number:  

 

Section Name:  

Drawing Number(s):  Detail Number(s):  

 
SPECIFIED ITEM TO BE USED: 

 

 

 

 
Statement of Conformance: 

This Letter of Conformance is provided as a Submittal for Information in accordance with Section 
01 33 00 - Submittals and Substitutions.  The undersigned hereby declares that the Product identified 
above by manufacturer's name and model number is (one of) the product(s) specified and is suitable for 
the intended use as defined within the Contract Documents and will be provided and placed in operational 
condition in accordance with the manufacturer's published instructions and the Contract Documents. 

 
SUBCONTRACTOR/SUPPLIER: 

 Phone Number: (     )  
(Contact name of subcontractor/supplier offering above product)  

 
(Subcontractor / Supplier name and address)  
 
CONTRACTOR: 

 

 

 

(Contact name of Contractor) (Contractor signature and Title of Signatory) 
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CONTRACTOR'S SUBSTITUTION REQUEST 

(Use separate form for each request) 
 

Date:   Request No.:  

 

TO: Architect   

 Phone:   Fax:  

 

PROJECT:   Project No.:  

CONTRACTOR  

 

SPECIFIED ITEM:  

Section:  Page:  Paragraph:  Description:  

Drawing Number(s):   Detail Number(s):  
The undersigned request consideration of the following: 

PROPOSED SUBSTITUTION:  

 

REASON FOR NOT GIVING PRIORITY TO SPECIFIED ITEMS:  

 

SAVINGS or CREDIT to OWNER for ACCEPTING SUBSTITUTE: $  

 
Attached data includes description, Specifications, Drawings, photographs, performance and test data adequate for evaluation of 
the request; applicable portions of the data are clearly identified. 

 
Attached data also includes a description of changes to the Contract Documents that the proposed substitution will require for its 
proper installation. 

 
The undersigned certifies that the following paragraphs, unless modified by attachments, are correct:   

1. Proposed substitution has been fully checked and coordinated with the Contract Documents. 
2. The proposed substitution does not affect dimensions shown on Drawings. 
3. The proposed substitution does not require revisions to mechanical or electrical work.  

4. The undersigned will pay for changes to the building design, including architectural and engineering design, detailing, 
and construction costs caused by the requested substitution. 

5. The proposed substitution will have no adverse affect on other trades, the construction schedule, or specified warranty 
requirements. 

6. Maintenance and service parts will be locally available for the proposed substitution. 
7. The proposed substitution will have no adverse effect on LEED credits established through the CFRST LEED Volume 

Program.  (Applies to CFRST LEED Volume Program Projects ONLY) 
 
The undersigned further states that the function, appearance, and quality of the proposed substitution are equivalent or superior 
to the specified item. 

 

Attachments:  The attached data is furnished herewith for evaluation of the proposed substitution. 

 Catalog  Drawings  Samples  Reports  Tests  Other:  

Submitted by: 

   
(Firm)  (Authorized Legal Signature) 

  (              )  
(Address)  (Telephone) 

 

For use by the Architect:  Accepted  Accepted as Noted  Rejected:  Submit Specified Item 

BY:  

 (Authorized Signature) 

Date:  Remarks:  
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PART 1    GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

Submit shop drawings, product data and samples required by Contract Documents. 
 
1.02 RELATED REQUIREMENTS 

A. Section 00 72 13: General Conditions of the Contract:  Definitions and additional responsibilities 
of parties 

B. Section 01 32 16:  Construction Schedules 
C. Section 01 72 00:  Project Record Documents 
D. Designate in the construction schedule, or in a separate coordinated schedule, the dates for 

submission and the dates that reviewed shop drawings, product data and samples will be needed. 
 
1.03 SHOP DRAWINGS 

A. Drawings shall be presented in a clear and thorough manner. 
1. Details shall be identified by reference to sheet and detail, schedule or room number 

shown on contract drawings. 
2. Dimensions to be field verified by Contractor. 

B. Minimum sheet size:  8-1/2" x 11". 
 
1.04 PRODUCT DATA 

A. Preparation 
1. Clearly mark each copy to identify pertinent products or models. 
2. Show performance characteristics and capacities. 
3. Show dimensions and clearances required. 
4. Show wiring or piping diagrams and controls. 

B. Manufacturer's standard schematic drawings and diagrams: 
1. Modify drawings and diagrams to delete information which is not applicable to the work. 
2. Supplement standard information to provide information specifically applicable to the 

work. 
 
1.05 SAMPLES 

A. Office samples shall be of sufficient size and quantity to clearly illustrate: 
1. Functional characteristics of the product, with integrally related parts and attachment 

devices. 
2. Full range of color, texture and pattern. 

 
1.06 CONTRACTOR RESPONSIBILITIES 

A. Review shop drawings, product data and samples prior to submission. 
B. Determine and verify: 

1. Field measurements. 
2. Field construction criteria. 
3. Catalog number and similar data. 
4. Conformance with specifications. 

C. Coordinate each submittal with requirements of the work and of the Contract Documents. 
D. Notify Architect in writing, at time of submission, of any deviations in the submittals from 

requirements of the Contract Documents. 
E. Begin no fabrication or work which requires submittals until return of submittals with 

Architect/Engineer approval. 
 
1.07 SUBMISSION REQUIREMENTS 

A. Make submittals promptly in accordance with approved schedule, and in such sequence as to 
cause no delay in the work or in the work of any other Contractor. 

B. Number of submittals required (if hard-copies are provided or required in lieu of digital format): 
1. Shop Drawings:  Submit the number of opaque reproductions which the Contractor 

required, plus four (4) copies which will be retained by the Architect, Engineer, Inspector 
and Owner. 
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2. Product Data:  Submit the number of copies which the contractor requires, plus two which 
will be retained by the Architect and Engineer. 

3. Samples:  Submit the number stated in each specification section. 
C. Submittals shall contain: 

1. The date of submission and the dates of any previous submissions. 
2. The project title and number. 
3. Contract identification. 
4. The names of: 

a. Contractor. 
b. Supplier. 
c. Manufacturer. 

5. Identification of the product, with the specification section number. 
6. Field dimensions, clearly identified as such. 
7. Relation to adjacent or critical features of the work or materials. 
8. Application standards, such as ASTM or Federal Specification numbers. 
9. Identification of deviations from Contract Documents. 

10. Identification of revisions on resubmittals. 
11. An 8" x 3" blank space for Contractor, Architect and Engineer stamps. 
12. Contractor's stamp, initialed or signed, certifying to review of submittal, verification of 

products, field measurements and field construction criteria, and coordination of the 
information within the submittal with requirements of the work and of contract documents. 

13. Structural calculations or testing affidavits required by the Office of the State 
Architect for Deferred Approval Item review. 

 
1.08 RESUBMISSION REQUIREMENTS 

A. Make any corrections or changes in the submittals required by the Architect/Engineer 
and resubmit until approved. 

B. Shop Drawings and Product Data: 
1. Revise initial drawings or data and resubmit as specified for the initial submittal. 
2. Indicate any changes which have been made other than those requested by the 

Architect/Engineer. 
C. Samples:  Submit new samples as required for initial submittal. 

 
1.09 DISTRIBUTION 

A. Distribute reproductions of shop drawings and copies of product data which carry the Architect 
stamp of approval to affected subcontractors. 

 
1.10 ARCHITECT DUTIES 

A. Review submittals with reasonable promptness and in accord with schedule. 
B. Affix stamp and initials or signature, and indicate requirements for resubmittal, or approval of 

submittal. 
C. Retain submittals to Contractor for distribution, or for resubmission.  Send copy of submittal to 

Project Representative. 
 
1.11 DEFERRED APPROVAL ITEM 

If Contractor wishes to substitute components and or design elements, he is responsible for obtaining 
approvals from the Owner, Architect and the Division of the State Architect. 

 
1.12 SCHEDULE OF SAMPLES, SUBMITTALS AND SHOP DRAWINGS REQUIRED 
 

SECTION NO.     SHOP DRAWINGS 
Fire Alarm Devices 
Anchorage Details 
 

Provide other Shop Drawing submittals which reflect significant portions of work and/or require Architect’s 
review or Owner’s color choice and per sections of this specification.  

 END OF SECTION 



DIVISION 1 GENERAL REQUIREMENTS  
 
Testing Laboratory Services Section 01 45 29  
 

 

A Fire Alarm Replacement for Maywood Middle School             01 45 29/1 

PART 1   GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

A. Owner will employ, with the approval of the Architect, and pay for the services of an 
Independent Testing Laboratory to perform specified testing. 
1. Contractor shall cooperate with the laboratory to facilitate the execution of its 

required services. 
2. Employment of the laboratory shall in no way relieve Contractor's obligations to 

perform the work of the Contract. 
 
1.02 RELATED REQUIREMENTS 

A. Conditions of the Contract:  Inspections and testing required by laws, ordinances, rules, 
regulations, orders or approvals of public authorities, Section 00 72 13. 

B. Respective Sections of Specifications:  Certification of products. 
 
1.03 SCHEDULE OF REQUIRED TESTS AND INSPECTIONS 

As required by Owner and these specifications. 
 
1.04 LABORATORY DUTIES 

A. Cooperate with Architect and Contractor; provide qualified personnel after due notice. 
B. Perform specified inspections, sampling and testing of materials and methods of 

construction: 
1. Comply with specified standards. 
2. Ascertain compliance of materials with requirements of Contract Documents. 

C. Promptly notify Architect and Contractor of observed irregularities or deficiencies of work 
or products. 

D. Promptly submit written report of each test and inspection; one copy each to Architect, 
Owner, Project Representative, Contractor, and one copy to the Division of the State 
Architect.  Each report shall include: 
1. Date issued. 
2. Project title and number. 
3. Testing laboratory name, address and telephone number. 
4. Name and signature of laboratory inspector. 
5. Date and time of sampling or inspection. 
6. Record of temperature and weather conditions. 
7. Date of test. 
8. Identification of project and specification section. 
9. Location of sample or test in the Project. 
10. Type of inspection or test. 
11. Results of tests and compliance with Contract Documents. 
12. Interpretation of test results, when requested by Architect. 
13. Select samples from bulk materials. 

E. Perform additional tests as required by Architect or the Owner. 
 
1.05 LIMITATIONS OF AUTHORITY OF TESTING LABORATORY 

A. Laboratory is not authorized to: 
1. Release, revoke, alter, or enlarge on requirements of Contract Documents. 
2. Approve or accept any portion of the work. 
3. Perform any duties of the Contractor. 

 
 
1.06 CONTRACTOR'S RESPONSIBILITIES 

A. Cooperate with laboratory personnel; provide access to work, to manufacturer's 
operations. 
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B. Secure and deliver to the laboratory adequate samples of materials proposed to be used 
and which require testing. 

C. Provide to the laboratory the location of sources of aggregate and other materials 
proposed to be used and which require control by the testing laboratory. 

D. Furnish copies of products’ test reports as required. 
E. Furnish incidental labor and facilities: 

1. To provide access to work to be tested. 
2. To facilitate inspections and tests. 
3. For storage and curing of test samples. 

F. Notify laboratory sufficiently in advance of operations to allow for laboratory assignment 
of personnel and scheduling of tests. 
1. When tests or inspections cannot be performed after such notice, reimburse 

Owner for laboratory personnel and travel expenses incurred due to Contractor's 
negligence. 

G. Make arrangements with laboratory and pay for additional samples and tests required for 
Contractor's convenience. 

 
 
PART 2   PRODUCTS -- NOT USED 
 
PART 3   EXECUTION -- NOT USED 
 
 
 
 

END OF SECTION 
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PART 1   GENERAL  

1.01 REQUIREMENTS INCLUDED 
Owner will provide electrical and water utilities required for construction, contractor to furnish other 
facilities as required to do his work and remove on completion of work.   

 
1.02 RELATED REQUIREMENTS 

Section 01 01 00:  Summary of Work 
 
1.03 REQUIREMENTS OF REGULATORY AGENCIES 

A. Comply with California Electric Code. 
B. Comply with State codes and regulations and with utility company requirements. 

PART 2   MATERIALS 

2.01 MATERIALS, GENERAL 
Materials may be new or used but must be adequate in capacity for the required usage, must not 
create unsafe conditions, and must not violate requirements of applicable codes and standards. 
 

2.02 TEMPORARY ELECTRICITY AND LIGHTING 
A. Arrange with Owner, service required for power and lighting. 
B. Install circuit and branch wiring, with area distribution boxes located so that power and lighting 

is available throughout the construction by the use of construction-type power cords. 
C. Provide adequate artificial lighting for all areas of work when natural light is not adequate for 

work and access. 
 
2.03 TEMPORARY HEAT AND VENTILATION 

A. Provide temporary heat and ventilation as required to maintain adequate environmental 
conditions to facilitate progress of the work, to meet specified minimum conditions for the 
installation of materials, and to protect materials and finishes from damage due to temperature 
or humidity. 

B. Provide adequate forced ventilation of enclosed areas for curing of installed materials, to 
disperse humidity, and to prevent hazardous accumulations of dust, fumes, vapors, or gases. 

C. Portable heaters shall be standard approved units complete with controls. 
D. Pay all costs of installation, maintenance, operation and removal, and for fuel  

consumed. 
E. Provide connections to existing facilities extend and supplement with temporary units as 

required to comply with requirements.  Pay all costs of installation, maintenance, operation 
and removal.  

 
2.04 TEMPORARY TELEPHONE SERVICE 

A. Arrange with local telephone Service Company; provide direct line telephone service at 
construction site for the use of personnel and employees.  Service required: 
1. One direct line instrument in field office and fax machine. 

B. Pay all costs for installation, maintenance and removal, and service charges for local calls.  
Toll charges shall be paid by the party who places the call, except the Contractor shall pay for 
calls by the Architect or Project Inspector. 

 
2.05 TEMPORARY WATER 

A. Make connections to existing facilities, provide water for construction purposes; Owner will 
pay costs of water used. 

B. Install branch piping with taps located so that water is available throughout the construction by 
the use of hoses.  Protect piping and fittings against freezing. 

 
2.06 TEMPORARY SANITARY FACILITIES 

A. Provide sanitary facilities in compliance with laws and regulations. 
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B. Service, clean, and maintain facilities and enclosures. 
C. Existing plumbing facilities shall not be used by construction personnel. 

PART 3   EXECUTION 

3.01 GENERAL 
A. Maintain and operate systems to assure continuous service. 
B. Modify and extend systems as work progress requires. 

 
3.02 REMOVAL 

A. Completely remove temporary materials and equipment when their use is no longer required. 
B. Clean and repair damage caused by temporary installations or use of temporary facilities. 
C. Restore existing facilities used for temporary services to specified, or to original condition. 
D. Restore permanent facilities used for temporary services to specified condition. 

1. Prior to final inspection, remove temporary lamps and install new lamps. 
 
 
 END OF SECTION 
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PART 1   GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

Furnish, install, and maintain required construction aids; remove on completion of work. 
 
1.02 RELATED REQUIREMENTS 

Section 01 01 00:  Summary of Work. 
 
PART 2   PRODUCTS 
 
2.01 MATERIALS, GENERAL 

Materials may be new or used, suitable for the intended purpose, but must not violate requirements of 
applicable codes and standards. 

 
2.02 CONSTRUCTION AIDS 

A. Provide construction aids and equipment required by personnel and to facilitate execution of the 
work; scaffolds, staging, ladders, stairs, ramps, runways, platforms, railings, hoists, cranes, 
chutes and other such equipment and shoring. 
1. Refer to respective sections for particular requirements for each trade. 

B. Maintain facilities and equipment in first-class condition. 
 
2.03 TEMPORARY ENCLOSURES 

Provide temporary weather-tight enclosure of exterior walls for successive areas of building as work 
progresses, as necessary to provide acceptable working conditions, provide weather protection for 
materials, allow for working conditions, allow for effective heating, and to prevent entry of unauthorized 
persons. 

 
PART 3   EXECUTION 
 
3.01 PREPARATION 

Consult with Architect, review site conditions and factors which affect construction procedures and 
construction aids, including adjacent properties and public facilities which may be affected by execution of 
the work. 

 
3.02 GENERAL 

A. Comply with applicable requirements. 
B. Relocate construction aids as required by progress of construction, by storage or work 

requirements, and to accommodate legitimate requirements of Owner and other Contractors 
employed at the site. 

 
3.03 REMOVAL 

A. Completely remove temporary materials, equipment, and services: 
1. When construction needs can be met by use of permanent construction. 
2. At completion of project. 

B. Clean and repair any damage caused by installation or by use of temporary facilities. 
1. Grade areas of site affected by temporary installations to required elevations and slopes, 

and clean the area. 
C. Restore existing facilities used for temporary purposes to specified, or to original condition. 
D. Restore permanent facilities used for temporary purposes to specified condition. 

 
 
 END OF SECTION 
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PART 1   GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

A. If needed, furnish, install, and maintain a temporary field office during construction period. 
B. If needed, furnish, install, and maintain storage and work sheds as needed for construction. 
C. At completion of work, remove field office, sheds and contents. 

 
1.02 RELATED REQUIREMENTS 

A. Section 01 01 00:  Summary of Work 
B. Section 01 51 00:  Temporary Utilities 
C. Section 01 55 00:  Access Roads and Parking Areas 
D. Section 01 66 00:  Material and Equipment 

 
1.03 OTHER REQUIREMENTS 

Prior to installation of office and sheds, consult with Architect on location, access and related facilities. 
 
PART 2   PRODUCTS 
 
2.01 MATERIALS, EQUIPMENT, FURNISHINGS 

May be new or used, but must be serviceable, adequate for required purpose, and must not violate 
applicable codes or regulations. 

 
PART 3   EXECUTION 
 
3.01 PREPARATION 

Fill and grade sites for temporary structures to provide surface drainage. 
 
3.02 INSTALLATION 

A. Construct temporary field offices and storage sheds on proper foundations, provide connections 
for utility services. 
1. Secure portable or mobile buildings when used. 
2. Provide steps and landings at entrance doors. 

B. Mount thermometer at convenient outside location, not in direct sunlight. 
 
3.03 MAINTENANCE AND CLEANING 

Provide periodic maintenance and cleaning for temporary structures, furnishings, equipment, and services. 
 
3.04 REMOVAL 

A. Remove temporary field offices, contents and services at a time no longer needed. 
B. Remove storage sheds when no longer needed. 
C. Remove foundations and debris; grade site to required elevations and clean the areas. 

 
 
 END OF SECTION 
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PART 1   GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

Furnish, install, and maintain suitable barriers as required to prevent public entry into remodeling and 
material storing areas, and to protect the work, existing facilities, trees, and plants from construction 
operations; remove when no longer needed, or at completion of work.  Provide access into remodeling 
and material storing areas and use of facilities for authorized persons.  

 
1.02 RELATED REQUIREMENTS 

Section 01 01 00: Summary of Work 
 
PART 2   PRODUCTS 
 
2.01 MATERIALS GENERAL 

Materials may be new or used, suitable for the intended purpose, but must not violate requirements of 
applicable codes and standards. 

 
2.02 FENCING 

Only as required to protect the public. 
A. Open-Mesh Fence: 

1. No. 11 gage, 2" mesh, 72" high galvanized chain link fabric, with extension  
   arms and three strands of galvanized barbed wire. 

2. Galvanized steel posts; 1-1/2" line posts and 2" corner posts. 
3. Contractor must protect his equipment and materials and is responsible for the  

   security of the job site. 
 
PART 3   EXECUTION 
 
3.01 GENERAL 

A. Install facilities of a neat and reasonable uniform appearance, structurally adequate for  
  required purposes. 

B. Maintain barriers during entire construction period. 
C. Relocate barriers as required by progress of construction. 

 
3.02 FENCES 

As required: 
A. Prior to start of work at the Project site, install enclosure fence with suitably locked  

   entrance gates. 
1. Locate fence to enclose substantially entire Project site or that portion the 

   Contractor establishes as required to separate the work area from the student  
   play area. 

2. Locate vehicular entrance gates in suitable relation to construction facilities; and  
   to avoid interference with traffic on public roadways. 

B. Construct open-mesh fence in accordance with industry standards. 
 
3.03 TREE AND PLANT PROTECTION 

A. Preserve and protect existing trees and plants at site which are designated to remain,  
   and those adjacent to site. 

B. Consult with Architect and remove agreed upon roots and branches which interfere  
  with construction. 

1. Employ a qualified tree surgeon to remove and to treat cuts. 
C. Provide temporary barriers to a height of six feet, around each, or around each group,  

  of trees and plants. 
D. Protect root zones of trees and plants: 

1. Do not allow vehicular traffic or parking. 
2. Do not store materials or products. 
3. Prevent dumping of refuse or chemically injurious materials or liquids. 
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4. Prevent puddling or continuous running water. 
E. Carefully supervise excavating, grading and filling, and subsequent construction operations, to 

prevent damage. 
F. Replace, or suitably repair, trees and plants designated to remain which are damaged or 

destroyed due to construction operations. 
 
3.04 REMOVAL 

A. Completely remove barricades when construction has progressed to the point that they  
  are no longer needed, and when approved by Architect. 

B. Clean and repair damage caused by installation, fill and grade areas of the site to required 
elevations and slopes, and clean the area. 

 
 
 END OF SECTION 
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DIVISION 1                                                                                                                     GENERAL REQUIREMENTS 
 
Security Section 01 54 00 
                                                                                                                                                                     
PART 1   GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

A. Provide a project security program, to: 
1. Protect work, stored products, and construction equipment from theft and vandalism. 
2. Protect construction premises from entry by unauthorized persons after work hours. 
3.  Provide access for authorized persons during work hours. 

 
1.02 RELATED REQUIREMENTS 

A. Section 01 31 19:  Project Meetings 
B. Section 01 51 00:  Temporary Utilities 
C. Section 01 53 00:  Barriers 

 
1.03 MAINTENANCE OF SECURITY 

A. Initiate security program promptly after job mobilization when enclosure fence and gates are 
installed. 

B. Maintain security program throughout construction period until Owner occupancy or Owner 
acceptance precludes the need for Contractor security. 

 
 

END OF SECTION 



DIVISION 1                                                                                                               GENERAL REQUIREMENTS 
 
Access Roads and Parking Areas Section 01 55 00 
 

A Fire Alarm Replacement for Maywood Middle School      01 55 00/1 

PART 1   GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

A. Maintain vehicular access to site, and within site, to provide uninterrupted access: 
1. To temporary construction facilities, storage and work areas. 
2. For use by persons and equipment involved in construction of project. 
3. For use by emergency vehicles and to within 100’ of temporary or permanent fire 

department connections. 
B. Provide and maintain temporary parking facilities for use by construction personnel. 
C. Remove temporary construction and facilities, if any, when no longer needed and restore 

areas. 
 
1.02 RELATED REQUIREMENTS 
 None  
 
1.03 SITE ACCESS ROADS 

Maintain site access for construction equipment and vehicles through public through fares. 
 
1.04 ON-SITE ROADS AND PARKING AREAS 

A. Maintain driveways a minimum of 15 feet wide between and around combustible materials in 
storage and mobilization areas. 

B. Maintain traffic areas as free as possible of excavated materials, construction equipment, 
products, snow, ice, and debris. 

C. Keep fire hydrants and water control valves free from obstruction and accessible for use. 
 
1.05 EXISTING PAVEMENTS  

A. Designated existing on-site streets and driveway may be used for construction traffic. 
1. Maintain existing construction, and restore to original, or specified, condition at 

completion of work. 
B. Designated areas of existing parking facilities may be used for parking of construction 

personnel's private vehicles and of Contractor's light-weight vehicles. 
1. Do not allow heavy vehicles or construction equipment in parking areas. 

 
 
 END OF SECTION 
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PART 1   GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

Provide and maintain methods, equipment, and temporary construction, as necessary, to provide controls 
over environmental conditions at the construction site and related areas under Contractor's control; 
remove physical evidence of temporary facilities at completion of work. 

 
1.02 RELATED REQUIREMENTS 

A. Section 01 51 00:  Temporary Utilities 
B. Section 01 71 00:  Cleaning 

 
1.03 NOISE CONTROL 

Restrict high noise producing equipment use until after school hours. 
 
1.04 DUST CONTROL 

Provide positive methods and apply dust control material to minimize raising dust from construction 
operations and provide positive means to prevent air-borne dust from dispersing into the adjoining rooms. 

 
1.05 WATER CONTROL 

A. Provide methods to control surface water to prevent damage to the project, the site, or adjoining 
properties. 

B. Provide, operate, and maintain hydraulic equipment of adequate capacity to control surface water. 
C. Dispose of drainage water in a manner to prevent flooding, erosion, or other damage to any 

portion of the site or to adjoining areas. 
 
1.06      FIRE PROTECTION 

Provide and maintain 2-2A10BC fire extinguishers on the site near active construction. 
 
1.07     RODENT CONTROL 

A. Provide rodent control as necessary to prevent infestation of construction or storage area. 
1. Employ methods and use materials which will not adversely affect conditions at the site or 

on adjoining properties. 
2. Should the use of rodenticides be considered necessary, submit an informational copy of 

the proposed program to Owner with a copy to Architect.  Clearly indicate: 
a. The area or areas to be treated. 
b. The rodenticides to be used, with a copy of the manufacturer's printed  

instructions.    
c. The pollution preventative measures to be employed. 

B. The use of any rodenticide shall be in full accordance with the manufacturer's printed instructions 
and recommendations.  Do not store or use rodenticide near any children. 

 
1.08 DEBRIS CONTROL 

A. Maintain all areas under Contractor's control free of extraneous debris. 
B. Initiate and maintain a specific program to prevent accumulation of debris at construction site, 

storage and parking areas, or along access roads and haul routes. 
1. Provide containers for deposit of debris as specified in Section 01 71 00 - Cleaning. 
2. Provide periodic inspection of traffic areas to enforce requirements. 

C. Schedule periodic collection and disposal of debris at specified in Section 01 71 00 - Cleaning. 
1. Provide additional collections and disposals of debris whenever the periodic schedule is 

inadequate to prevent accumulation. 
 

1.09 POLLUTION CONTROL 
A. Provide methods, means and facilities required to prevent contamination of soil, water, or 

atmosphere by the discharge of noxious substances from construction operations. 
B. Provide equipment and personnel, and perform emergency measures required to contain any 

spillages, and to remove contaminated soils or liquids. 
1. Excavate and dispose of any contaminated earth off-site and replace with suitable 
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compacted fill and topsoil. 
C. Take special measures to prevent harmful substances from entering public waters. 

1. Prevent disposal of wastes, effluents, chemicals, or other such substances adjacent to 
streams, or in sanitary or storm sewers. 

D. Provide systems for control of atmospheric pollutants. 
1. Prevent toxic concentrations of chemicals. 
2. Prevent harmful dispersal of pollutants into the atmosphere. 

 
 

END OF SECTION 
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PART 1   GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

A. Material and equipment incorporated into the work: 
1. Conform to applicable specifications and standards. 
2. Comply with size, make, type, and quality specified, or as specifically approved in 

writing by the Architect/Engineer. 
3. Manufactured and Fabricated Products: 

a. Design, fabricate, and assemble in accord with the best engineering and shop 
practices. 

b. Manufacture like parts of duplicate units to standard sizes and gauges to 
render said parts interchangeable. 

c. Two or more items of the same kind shall be identical, by the same 
manufacturer. 

d. Products shall be suitable for service conditions. 
e. Equipment capacities, sizes, and dimensions shown or specified shall be 

adhered to unless variations are specifically approved in writing. 
4. Do not use material or equipment for any purpose other than that for which it was 

designed or is specified. 
 
1.02 RELATED REQUIREMENTS 

A. Section 00 72 13:  General Conditions of the Contract 
B. Section 00 73 00:  Supplementary General Conditions 
C. Section 01 01 00:  Summary of Work 
D. Section 01 34 00:  Shop Drawings, Product Data, and Samples 
E. Section 01 71 00:  Cleaning 
F. Section 01 73 00:  Operating and Maintenance Data 

 
1.03 REUSE OF EXISTING MATERIAL 

A. Except as specifically indicated or specified, materials and equipment removed from the 
existing structure shall not be used in the completed work. 

B. For material and equipment specifically indicated or specified to be reused in the work: 
1. Use special care in removal, handling, storage, and reinstallation to assure proper 

function in the completed work. 
2. Arrange for transportation, storage, and handling of products which require off-site 

storage, restoration or renovation.  Pay all costs for such work. 
 
1.04 MANUFACTURER'S INSTRUCTIONS 

A. When Contract Documents require that installation of work shall comply with manufacturer's 
printed instructions, obtain and distribute copies of such instructions to parties involved in the 
installation, including two copies to Architect. 

B. Handle, install, connect, clean, condition, and adjust products in strict accord with such 
instructions and in conformity with specified requirements. 
1. Should job conditions or specified requirements conflict with manufacturer's 

instructions, consult Architect for further instructions. 
2. Do not proceed with work without clear instructions. 

C. Perform work in accord with manufacturer's instructions.  Do not omit any preparatory step or 
installation procedure unless specifically modified or exempted by Contract Documents. 

 
1.05 TRANSPORTATION AND HANDLING 

A. Arrange deliveries of products in accord with construction schedules, coordinate to avoid 
conflict with work and conditions at the site. 
1. Deliver products in undamaged condition, in manufacturer's original containers or 

packaging, with identifying labels intact and legible. 
2. Immediately on delivery, inspect shipments to assure compliance with requirements of 

Contract Documents and approved submittals, and that products are properly 
protected and undamaged. 
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B. Provide equipment and personnel to handle products by methods to prevent soiling or 

damage to products or packaging. 
 
1.06   STORAGE AND PROTECTION 

A. Store products in accord with manufacturer's instructions, with seals and labels intact and 
legible. 
1. Store products subject to damage by the elements in weather-tight enclosures. 
2. Maintain temperature and humidity within the ranges required by manufacturer's 

instructions. 
B. Exterior Storage: 

1. Store fabricated products above the ground, on blocking or skids, prevent soiling or 
staining.  Cover products which are subject to deterioration with impervious sheet 
coverings, provide adequate ventilation to avoid condensation. 

2. Store loose granular materials in a well-drained area on solid surfaces to prevent 
mixing with foreign matter. 

C. Arrange storage in a manner to provide easy access for inspection.  Make periodic inspections 
of stored products to ensure that products are maintained under specified conditions, and free 
from damage or deterioration. 

D. Protection after Installation: 
1. Provide substantial coverings as necessary to protect installed products from damage 

from traffic and subsequent construction operations.  Remove when no longer 
needed. 

 
1.07   SUBSTITUTIONS AND PRODUCT OPTIONS 

A. Products List: 
1. Within 30 days after contract date, submit to Architect a complete list of major 

products proposed to be used, with the name of the manufacturer and the installing 
subcontractor. 

B. Contractor's Options: 
1. For products specified only by reference standard, select any product meeting that 

standard. 
2. For products specified by naming several products or manufacturers, select any one 

of the products of manufacturers named, which complies with the specifications. 
3. For products specified by naming one or more products or manufacturer and "or 

equal", Contractor must submit a request for substitutions for any product or 
manufacturer not specifically named. 

4. For products specified by naming only one product and manufacturer, there is no 
option. 

C. Substitutions: 
1. For a period of 30 days after contract date, Architect will consider written requests 

from Contract for substitution of products. 
2. Submit a separate request for each product, supported with complete data, with 

drawings and samples as appropriate, including: 
a. Comparison of the qualities of the proposed substitution with that specified. 
b. Changes required in other elements of the work because of the substitution. 
c. Effect on the construction schedule. 
d. Cost data comparing the proposed substitution with the product specified. 
e. Any required license fees or royalties. 
f. Availability of maintenance service, and source of replacement materials. 

3. Architect shall be the judge of the acceptability of the proposed substitution. 
4. Only one substitution request per item will be considered. 
5. Substitutions that affect accessibility, fire-life safety or structural safety may require 

submittal to the County for review and approval. 
D. Contractor's Representation: 

1. A request for a substitution constitutes a representation that Contractor: 
a. Has investigated the proposed product and determined that it is equal to or 
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superior in all respects to that specified. 
b. Will provide the same warranties or bonds for the substitution as for the 

product specified. 
c. Will coordinate the installation of an accepted substitution into the work, and 

make the work complete in all respects. 
d. Waives all claims for additional costs under his responsibility which may 

subsequently become apparent. 
E. Architect will review requests for substitutions with reasonable promptness, and to notify 

Contractor, in writing, of his/her decision to accept or reject the requested substitution. 
 
 
 
 END OF SECTION 
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PART 1   GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

Execute cleaning during progress of the work and at completion of the work, as required by  
General Conditions of the Contract. 

 
1.02 RELATED REQUIREMENTS 

A. General Conditions of the Contract 
B. Each Specification Section:  Cleaning for specific products or work. 

 
1.03 DISPOSAL REQUIREMENTS 

Conduct cleaning and disposal operations to comply with codes, ordinances, regulations, and 
anti-pollution laws. 

 
PART 2   PRODUCTS 
 
2.01 MATERIALS 

A. Use only those cleaning materials which will not create hazards to health or property and 
which will not damage surfaces. 

B. Use only those cleaning materials and methods recommended by manufacturer of the surface 
materials to be cleaned. 

C. Use cleaning materials only on surfaces recommended by cleaning material manufacturer. 
 
PART 3   EXECUTION 
 
3.01 DURING CONSTRUCTION 

A. Execute periodic cleaning to keep the work, the site, and adjacent properties free from 
accumulations of waste materials, rubbish and windblown debris resulting from construction 
operations. 

B. Provide on-site containers for the collection of waste materials, debris, and rubbish. 
C. Remove waste materials, debris, and rubbish from the site periodically and dispose of at legal 

disposal areas away from the site. 
 
3.02 DUST CONTROL 

A. Clean interior spaces prior to the start of finish painting and continue cleaning on an 
as-needed basis until painting is finished.  

B. Schedule operations so that dust and other contaminants resulting from the cleaning process 
will not fall on wet or newly-coated surfaces. 

 
3.03 FINAL CLEANING 

A. Employ skilled workmen for final cleaning.    
B. Remove grease, mastic, adhesives, dust, dirt, stains, fingerprints, labels, and other foreign 

materials from sight-exposed interior and exterior surfaces. 
C. Wash and shine glazing and mirrors. 
D. Polish glossy surfaces to a clear shine. 
E. Ventilating Systems: 

1. Clean permanent filters and replace disposable filters if units were operated during 
construction. 

2. Clean ducts, blowers, and coils if units were operated without filters during 
construction. 

F. Contractor: Broom clean exterior paved surfaces; rake clean other surfaces of the grounds. 
G. Prior to final completion, or Owner occupancy, Contractor shall conduct an inspection of 

sight-exposed interior and exterior surfaces, and all work areas to verify that the entire work is 
clean. 

 
END OF SECTION 
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PART 1   GENERAL 
 
1.01     REQUIREMENTS INCLUDED 

A. Maintain at the site, for the Owner, one record copy of: 
1. Drawings. 
2. Specifications. 
3. Addenda. 
4. Change Orders and other modifications to the Contract. 
5. Architect/Engineer field orders or written instructions. 
6. Approved shop drawings, product data and samples. 
7. Field test records. 
8. California Code of Regulations (CCR) Title 21 and 24. 

 
1.02 RELATED REQUIREMENTS 

Section 01 34 00:  Shop Drawings, Product Data and Samples 
 
1.03 MAINTENANCE OF DOCUMENTS AND SAMPLES 

A. Store documents and samples in Contractor's field office apart from documents used for 
construction. 
1. Provide files and racks for storage of documents. 
2. Provide locked cabinet or secure storage space for storage of samples. 

B. File documents and samples in accordance with CSI/SCS format. 
C. Maintain documents in a clean, dry, legible condition and in good order.  Do not use record 

documents for construction purposes. 
D. Make documents and samples available at all times for inspection by Architect. 

 
1.04 MARKING DEVICES 

Provide felt tip marking pens for recording information in the color code. 
 
1.05 SUBMITTAL 

A. At contract close-out, deliver record documents to Architect for the Owner. 
B. Accompany above referenced submittal with transmittal letter in duplicate, containing: 

1. Date. 
2. Project title and number. 
3. Contractor's name and address. 
4. Title and number of each record document. 
5. Signature of Contractor or his authorized representative. 
 
 
 

END OF SECTION 
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PART 1   GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

A. Compile product data and related information appropriate for Owner’s maintenance and operation of 
products furnished under Contract. 
1. Prepare operating and maintenance data as specified in this Section and as referenced in other 

pertinent sections of Specifications. 
B. Instruct Owner’s personnel in maintenance of products and in operation of equipment and systems. 

 
1.02 RELATED REQUIREMENTS 
 A. Section 01 34 00:  Shop Drawings, Product Data and Samples 
 B. Section 01 77 00:  Contract Closeout 
 C. Section 01 72 00:  Project Record Documents 
 D. Section 01 74 00:  Warranties and Bonds 
 
1.03 FORM OF SUBMITTALS 
 A. Prepare data in the form of an instructional manual for use by Owner’s personnel. 
 B. Format: 
  1. Size: 8-1/2” x 11” 
  2. Paper: 20 pound minimum, white, for typed pages. 
  3. Text: Manufacturer’s printed data, or neatly type written. 
  4. Drawings: 
   a. Provide reinforced punched binder tab, bind in with text. 
   b. Fold larger drawings to size of text pages. 
  5. Provide fly-leaf for each separate product, or each piece of operating equipment. 

a. Provide typed description of product, and major component parts of equipment. 
b. Provide indexed tabs. 

6. Cover:  Identify each volume with typed or printed title “OPERATING AND 
MAINTENANCE INSTRUCTIONS.”  List: 

 a. Title of Project. 
 b. Identity of separate structure as applicable. 
 c. Identity of general subject matter covered in the manual. 

 C. Binders: 
  1. Commercial quality three-ring binders with durable and cleanable plastic covers. 
  2. Maximum ring size:   1 inch. 

3. When multiple binders are used, correlate the data into related consistent groupings. 
 
1.04 CONTENT OF MANUAL 
 A. Neatly typewritten table of contents for each volume, arranged in systematic order. 
  1. Contractor, name of responsible principal, address, and telephone number. 
  2. A list of each product required to be included, indexed to content of the volume. 
  3. List, with each product, name, address and telephone number of: 
   a. Subcontractor or installer. 
   b. Maintenance contractor, as appropriate. 
   c. Identify area of responsibility of each. 
   d. Local source of supply for parts and replacement 

4. Identify each product by product name and other identifying symbols as set forth in 
contract documents. 

 B. Product Data: 
  1. Include only those sheets which are pertinent to the specified product. 
  2. Annotate each sheet to: 
   a. Clearly identify specific product or part installed. 
   b. Clearly identify data applicable to installation. 
   c. Delete reference to inapplicable information. 
 C. Drawings:  
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  1. Supplement product data with drawings as necessary to clearly illustrate: 
   a. Relations of component parts of equipment and systems. 
   b. Control and flow diagrams. 

2. Coordinate drawings with information on Project Record Documents to assure correct 
illustration of completed illustration. 

3. Do not use Project Record Documents as maintenance drawings. 
 D. Written text, as required, to supplement product data for the particular installation: 
  1. Organize in consistent format under separate headings for different procedures. 
  2. Provide logical sequences of instructions for each procedure. 
 E. Copy of each warranty, bond and service contract issued. 
  1. Provide information sheet for Owner’s personnel, give: 
   a. Proper procedures in event of failure. 
   b. Instances which might affect validity of warranties or bonds. 
 
1.05 MANUAL FOR MATERIALS AND FINISHES 
 A. Submit two copies of the complete manual in final form. 
 B. Content, for architectural products, applied materials and finishes: 
  1. Manufacturer’s data, giving full information on products. 
   a. Catalog number, size composition. 
   b. Color and texture designations. 
   c. Information required for re-ordering special manufactured products. 
  2. Instructions for care and maintenance: 

a. Manufacturer’s recommendation for types of cleaning agents and methods. 
b. Cautions against cleaning agents and methods which are detrimental to product. 
c. Recommended schedule for cleaning and maintenance. 

 C. Content, for moisture-protection and weather-exposed products: 
  1. Manufacturer’s data, giving full information on products. 
   a. Applicable standards. 
   b. Chemical composition. 
   c. Details of installation. 
  2. Instructions for inspection, maintenance and repair. 
 D. Additional requirements for maintenance data:  Respective sections of Specifications. 
 E. Provide complete information for products specified in: 
  1. Electrical specifications as noted in plans. 
 
1.06 MANUAL FOR EQUIPMENT AND SYSTEMS 
 A. Submit three copies of the complete manual in final form. 
 B. Content, for each unit of equipment and system, as appropriate: 
  1. Description of unit and component parts. 
   a. Function, normal operating characteristics, and limiting conditions. 
   b. Performance curves, engineering data and tests. 
   c. Complete nomenclature and commercial number of replaceable parts. 
  2. Operating Procedures: 
   a. Start-up, break-in, routine and normal operating instructions. 
   b. Regulation, control, stopping, shut-down and emergency instructions. 
   c. Summer and winter operating instructions. 
   d. Special operating instructions. 
  3. Maintenance Procedures: 
   a. Routine operations. 
   b. Guide to “troubleshooting.” 
   c. Disassembly, repair and reassembly. 
   d. Alignment, adjusting and checking. 
  4. Servicing and lubrication schedule. 
   a. List of lubricants required. 
  5. Manufacturer’s printed operating and maintenance instructions. 
  6. Description of sequence of operation by control manufacturer. 
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7. Original manufacturer’s part list, illustrations, assembly drawings and diagrams for 
required maintenance. 

8. As-installed control diagrams by controls manufacturer. 
9. Each Contractor’s coordination drawings. 
 a. As-installed color-coded piping diagrams. 
10. Charts of valve tag numbers, with location and function of each valve. 
11. List of original manufacturer’s spare parts, manufacturer’s current prices, and 

recommended quantities to be maintained in storage. 
12. Other data as required under pertinent sections of specifications. 

 C. Content, for each electric and electronic system, as appropriate. 
  1. Description of system and component parts. 
   a. Function, normal operating characteristics, and limiting conditions. 
   b. Performance curves, engineering data and tests. 
   c. Complete nomenclature and commercial number of replaceable parts. 
  2. Circuit directories of panel boards. 
   a. Electrical service. 
   b. Controls. 
   c. Communications. 
  3. As-installed color-coded wiring diagrams. 
  4. Operating Procedures: 
   a. Routine and normal operating instructions. 
   b. Sequences required. 
   c. Special operating instructions. 
  5. Maintenance Procedures: 
   a. Routine operations. 
   b. Guide to “troubleshooting.” 
   c. Disassembly, repair and reassembly. 
   d. Adjustment and checking 
  6. Manufacturer’s printed operating and maintenance instructions. 

7. List of original manufacturer’s spare parts, manufacturer’s current prices, and 
recommended quantities to be maintained in storage. 

8. Other data as required under pertinent sections of specifications. 
 D. Prepare and include additional data when the need for such data becomes apparent. 
 
1.07 SUBMITTAL SCHEDULE  

A. Submit two copies of preliminary draft of proposed formats and outlines of contents prior to start 
of work. 

 1. Architect will review draft and return one copy with comments. 
B. Submit one copy of completed data in final form fifteen days prior to final inspection or 

acceptance. 
C. Submit specified number of copies of approved data in final form 10 days after final inspection or 

acceptance 
 

1.08 INSTRUCTION OF OWNER’S PERSONNEL  
A. Prior to final inspection of acceptance, fully instruct Owner’s designated operating and 

maintenance personnel in operation, adjustment and maintenance of products, equipment and 
systems. 

B. Operating and maintenance manual shall constitute the basis of instruction. 
 1. Review contents of manual with personnel in full detail to explain all aspects of 

operations and maintenance. 
 
 
 

END OF SECTION 
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DIVISION 1                                                                                                                  GENERAL REQUIREMENTS 
 
Warranties and Bonds Section 01 74 00 
                                                                                                                                                                     
PART 1   GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

A. Compile specified warranties and bonds. 
B. Compile specified service and maintenance contracts. 
C. Co-execute submittals when so specified. 
D. Review submittals to verify compliance with Contract Documents. 
E. Submit to Architect for review and transmittal to Owner. 

 
1.02 RELATED REQUIREMENTS 

A. Instructions to Bidders:  Bid or Proposal Bonds. 
B. General Conditions of the Contract:  Performance Bond and Labor and Material Payment Bond. 
C. General Conditions of the Contract:  General Guaranty of Construction; Section 00 63 00. 
D. Section 01 77 00:  Contract Closeout 
E. Section 01 73 00:  Operating and Maintenance Data 
F. The respective section of specifications which specifies the product:  Provisions of Warranties & 

Bonds, Duration. 
 
1.03 SUBMITTAL REQUIREMENTS 

A. Assemble warranties and bonds executed by each of the respective manufacturers, suppliers, 
and subcontractors. 

B. Number of original signed copies required:  Two each. 
C. Table of Contents:  Neatly typed, in orderly sequence.  Provide complete information for each 

item. 
1. Product or work item. 
2. Firm, with name of principal, address and telephone number. 
3. Scope. 
4. Date of beginning of warranty, bond or service and maintenance contract. 
5. Duration of warranty, bond or service maintenance contract. 
6. Provide information for Owner's personnel: 

a. Provide information in case of failure. 
b. Instances which might affect the validity of warranty of bond. 

7. Contractor, name of responsible principal, address, and telephone number. 
 
1.04 FORM OF SUBMITTALS 

A. Prepare in duplicate packets. 
B. Format: 

1. Size 8-1/2" x 11", punch sheets for standard 3-ring binder. 
a. Fold larger sheets to fit into binders 

2. Cover:  Identify each packet with typed or printed title "WARRANTIES AND BONDS" list: 
a. Title of Project 
b. Name of Contractor 

C. Binders:  Commercial quality, three ring, with durable and cleanable plastic covers. 
 
1.05 TIME OF SUBMITTALS 

A. Make submittals within ten (10) days after Date of Substantial Completion, prior to final request for 
payment. 

B. For items of work, where acceptance is delayed materially beyond Date of Substantial 
Completion, provide updated submittal within ten days after acceptance, listing date of 
acceptance as start of warranty period. 

 
END OF SECTION 
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PART 1 GENERAL 
 
1.01 REQUIREMENTS INCLUDED 

Comply with requirements stated in General Conditions of the Contract and in Specifications for 
administrative procedures in closing out the work.  

 
1.02 RELATED REQUIREMENTS 

A. General Conditions of the Contract.  Fiscal provisions, legal submittals and additional 
administrative requirements. 

B. Section 01 01 00:  Summary of Work 
C. Section 01 71 00:  Cleaning 
D. Section 01 73 00:  Operating and Maintenance Data 
E. Section 01 74 00:  Warranties and Bonds 
F. Section 01 72 00:  Project Record Documents 

 
1.03 SUBSTANTIAL COMPLETION 

A. When Contractor considers the work is substantially complete, he shall submit to the Architect: 
1. A written notice that the work, or designated portion thereof, is substantially complete. 
2. A list of items to be completed or corrected. 

B. Within a reasonable time after receipt of such notice, Architect will make an inspection to 
determine the status of completion. 

C. Should Architect determine that the work is not substantially complete: 
1. Architect will promptly notify the Contractor in writing, giving the reasons thereof. 
2. Contractor shall remedy the deficiencies in the work and send a second written notice of 

substantial completion to the Architect. 
3. Architect will re-inspect the work. 

D. When Architect concurs that the work is substantially complete, he/she will: 
1. Prepare a Certificate of Substantial Completion, accompanied by Contractor's list of items 

to be completed or corrected, as verified and amended by the Architect. 
2. Submit the Certificate to Owner and Contractor for their written acceptance of the 

responsibilities assigned to them in the Certificate. 
3. The Owner will then have the Certificate notarized by the County Records. 

 
1.04 FINAL INSPECTION 

A. When Contractor considers the Work is complete, he shall submit written certification that: 
1. Contract Documents have been reviewed. 
2. Work has been inspected for compliance with Contract Documents. 
3. Work has been completed in accordance with Contract Documents. 
4. Equipment and systems have been tested in the presence of the Owner's representative 

and are operational.  
5. Work is completed and ready for final inspection. 

B. Architect will make an inspection to verify the status of completion with reasonable promptness 
after receipt of such certification. 

C. Should the Architect determine that the work is incomplete or defective: 
1. Architect will promptly notify the Contractor in writing, listing the incomplete or defective 

work. 
D. When the Architect finds that the work is acceptable under the Contract Documents, he/she shall 

request the Contractor to make closeout submittals. 
 
1.05 REINSPECTION FEES 

A. Should Architect perform re-inspections due to failure of the Work to comply with the claims of 
status of completion made by the Contractor. 
1. Owner will compensate Architect for such additional services. 
2. Owner will deduct the amount of such compensation from the final payment to the 

Contractor. 
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1.06 CONTRACTOR'S CLOSEOUT SUBMITTALS TO ARCHITECT 
A. Evidence of compliance with requirements of governing authorities showing receipt of the 

following documents at the Office of the State Architect: 
1. Verified Report by Contractor; final submittals. 
2. Weighmasters Certificate; signed submittal. 
3. Welding Inspection Affidavit; signed submittal. 
4. Structural and Miscellaneous Metal Test Affidavit; signed submittal. 
5. Concrete Compression Test Affidavit by Testing Laboratory; signed submittal. 
6. Soil Density Test Affidavit by Testing Laboratory; signed submittal, if required. 
7. Reinforcing Steel Test Affidavit by Testing Laboratory; signed submittal. 

B. Project Record Documents:  To requirements of Section 01 72 00. 
C. Operating and Maintenance Data, Instructions to Owner's Personnel:  To requirements of 

Section 01 73 00. 
D. Warranties and Bonds:  To requirements of Section 01 74 00. 
E. Keys and Keying Schedule:  To requirements of Door Hardware in PC Plans. 
F. Spare Parts and Maintenance Materials:  To requirements of Section 01 73 00. 
G. Evidence of Payment and Release of Liens: To requirements of Supplementary General 

Conditions. 
H. Certificate of Insurance for Products and Completed Operations. 

 
1.07 FINAL ADJUSTMENT OF ACCOUNTS 

A. Submit a final statement of accounting to Architect. 
B. Statement shall reflect all adjustments to the Contract Sum: 

1. The original contract sum. 
2. Additions and deductions resulting from: 

a. Previous change orders. 
b. Deductions for uncorrected work. 
c.  Penalties and bonuses. 
d. Deductions for liquidated damages. 
e. Deductions for reinspection payments. 
f. Other adjustments. 

3. Total contract sum, as adjusted. 
4. Previous payments. 
5. Sum remaining due. 

C. Architect will prepare a payment request reflecting approved adjustments to the Contract Sum, 
which were not previously made by Change Orders. 

 
1.08 FINAL APPLICATION FOR PAYMENT 

Contractor shall submit the final Application for Payment in accordance with procedures and requirements 
stated in the General Conditions of the Contract. 

 
 

END OF SECTION 
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PART 1 GENERAL 
 
1.01 REQUIREMENTS INCLUDED 
 

A. Description of Work:  The work includes the furnishing of all labor, materials, permits and 
approvals from governing agencies (including DSA), tools and equipment necessary for and 
incidental to the purchase, installation and testing of the specified Emergency Voice/Alarm 
Communication System.  Work shall be in accordance with the referenced applicable publications 
and this specification.  Devices and equipment shall be listed by UL and approved by the 
California State Fire Marshal for the specific purpose for which the items are used.  Equipment 
and devices shall be compatible and operable in all respects with other specified equipment and 
shall in no way impair reliability or operational functions of any existing fire alarm system.  The 
work shall include and be done as specified in the General Conditions, Supplementary 
Conditions, applicable portions of Division 1 and as described in the Fire Alarm drawings. 

 
B. Manufacturer: All equipment installed shall be of the same manufacturer except where stated 

otherwise. 
 
1.02 APPLICABLE PUBLICATIONS & CODES 
 

A. The publications listed below form a part of this specification to the extent referenced.  The 
publications are referred to in the text by basis designation only. 

 

1. 2025 NFPA 72, National Fire Alarm and Signaling Code (CA. Amended) See UL 
Standard 1971 for ‘visual devices’ 

2. 2021 NFPA 170, Standard for Fire Safety and Emergency Symbols 
3. California Electrical Code, 2025 Edition 
4. California Building Code, 2025 Edition 
5. California Fire Code, 2025 Edition 
6. California Mechanical Code, 2025 Edition 
7. The requirements of DSA. 

 
B. Quality Assurances: 

1. Specifications:  Wherever the requirements of specifications or drawings exceed those of 
the governing codes and regulation, the requirements of the specifications or drawings 
shall govern.  Nothing in these drawings and specifications shall be construed to permit 
work not conforming to the minimum requirements of the governing codes or regulations. 

 
1.03 SUBMITTALS 
 (If this system is designated as design-build, then sections A, B & C do not apply) 
 

A. Emergency Voice/Alarm Communication System Shop Drawings Submittal Package 
 

1. Emergency Voice/Alarm Communication System shop drawing submittal: submittal shall 
include floor plans showing all device locations, addresses/zones, wire/conduit layouts as 
well as all wire designations. A complete equipment list, an operational matrix (providing 
descriptions of system operation), battery calculations for all control equipment and 
power supplies, voltage drop calculations for all NAC circuits, complete schematic riser 
diagram, pertinent conduit/wire penetration details, applicable notes (referencing exact 
purpose for system and installed components, including system function and installation 
guidelines)

 
2. Emergency Voice/Alarm Communication System device & appliance submittal: 
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Equipment cut sheets and CSFM Listing sheets shall be submitted for all Emergency 
Voice/Alarm Communication System devices and appliances. Current CSFM Listing 
sheets must be provided per section 13144.1 of the California Health and Safety Code. 
   
 

B. Submittals shall be a complete set; partial submittals will not be acceptable. Drawings shall not 
be on less than 24 by 36 inch sheets and shall identify all symbols used. Symbols shall be per 
NFPA 170 2021 Edition or clearly defined on the submittal drawings.  The complete control panel 
schematic, including all modules if so constructed, shall be on a single sheet drawing with all 
circuit terminals and interconnections identified.  

 
 Submit copies as follows: 
  

1. Five (5) copies of completed shop drawings and device & appliance submittals used in 
the Emergency Voice/Alarm Communication System shall be submitted to Semingson 
Architects, Inc. Drawings shall be prepared in AutoCAD.  

2. If any portions of the submittals are not approved by Semingson Architects, Inc, then 
correct and resubmit the required number of sets to each organization at no additional 
cost to the School District. 

  
C. Emergency Voice/Alarm Communication System shop drawings shall be prepared and signed by 

a licensed installing contractor before submission to Semingson Architects, Inc. No installation 
shall begin prior to obtaining said approvals. 

 
D. Final Document Submittals:  As-built drawings and testing and maintenance instructions shall be 

submitted prior to final testing of the system.  The as-built drawings shall be the shop or working 
drawings corrected to the actual installed conditions.  Three complete sets of as-built drawings, 
testing and maintenance instructions shall be distributed to the General Contractor, Semingson 
Architects, Inc, and one set in electronic format. Electronic set shall be in AutoCAD format and 
provided to Semingson Architects, Inc. The final document Submittal package shall contain, but 
not be limited, to the following: 

 
E. Instruction Manuals:  Prior to acceptance of the entire system and for use during instruction 

periods, the General Contractor shall be furnished 5 bound copies of operation and maintenance 
manuals including an index and a complete parts list.  A spare partial list shall also be provided 
which indicates manufacturer's name, serial number, order number, size, and operation 
characteristics.  Manuals shall also contain a schedule of all device locations, serial or 
identification numbers and sensitivity settings. Final acceptance tests will be made only after 
receipt of the manuals. 

 
F. The system supplier shall furnish evidence that there is an experienced and efficient service 

organization which carries a stock of repair parts for the system to be furnished and that the 
organization is capable of providing repair service within 24 hours of a trouble call. 

 
1.04 SYSTEM DESIGN 
 

A. Requirements:  The system shall be designed in accordance with the requirements of NFPA 72, 
California Fire Code, California Building Code, and DSA requirements, and as follows: 

 

1. Automatic Detection: All buildings shall be provided with a full coverage automatic fire 
alarm system throughout all areas, rooms and accessible attics, with the exception of the 
Multi-Purpose Building, which has a complete coverage Automatic Fire Sprinkler System. 
The Multi-Purpose Building shall have automatic detectors provided in all accessible 
spaces below the ceiling as the attic is covered by an existing Automatic Fire Sprinkler 
System. Smoke detectors shall be provided in all rooms, corridors, areas and at the fire 



DIVISION 28                                            ELECTRICAL  
 
Emergency Voice/Alarm Communication System Section 28 31 00                                                                  
 

A Fire Alarm Replacement for Maywood Middle School 28 31 00/3 
 

alarm control unit unless the environment is unsuitable for a smoke detector. If the area is 
unsuitable for a smoke detector, then a system heat detector shall be provided. System 
heat detectors shall be provided in areas such as kitchens, laundry rooms, furnace 
rooms, accessible attic areas and similar spaces.  

2. Manual fire alarm boxes: Manual Fire Alarm Boxes shall be installed at each exit within 
all non-sprinklered buildings. A manual fire alarm box shall be installed within the 
Administration Office (Classroom Wing). A Manual Fire Alarm Box shall be installed next 
to the Control Equipment within Storage 117 of the Multi-Purpose Building or sprinkler 
riser within that building. The manual fire alarm box within the Multi-Purpose Buidling 
shall remain active and online during sprinkler system service or maintenance so as to 
provide backup  manual activation of the Emergency Voice/Alarm Communication System 
by the service technician. 

3. Interior audible/visible (strobes & speaker strobes): Interior audible/visible devices shall 
be provided throughout all common areas; corridors, hallways, classrooms, multi-purpose 
rooms, gymnasiums, restrooms, showers/locker rooms, conference rooms, open office 
areas, science labs, computer labs, dark rooms, and any other areas occupied by 
students. 

4. Exterior audible/visible alarm devices (speaker strobes): All exterior audible/visible 
devices shall be mounted not less than 8’-0” above finish grade. Location(s) shall be 
determined by Semingson Architects, Inc and located on the campus in such a way as to 
notify students and faculty throughout the site. 

5. Sprinkler System Supervision: All existing sprinkler system water flow switches, tamper 
switches, post indicator valves and backflow prevention valve tamper switches shall be 
connected to and supervised by the FACU. 

6. Duct Smoke Detectors: Required duct smoke detectors shall be connected to the FACU. 
Duct smoke detectors shall transmit a supervisory signal only (not alarm).  A remote test 
switch shall be installed for each duct smoke that is more than 10’-0” above the finish 
floor or is concealed from view. The remote test switch shall be installed in an accessible 
location and shall be clearly labeled per the requirements of NFPA 72, 2025 Edition, 
Sections 17.4.7, 17.4.7.1 and 17.4.7.2.  

7. Kitchen Fire Suppression System: If a kitchen fire suppression system is installed, then 
the existing Ansul system (Multi-Purpose Bldg Kitchen) shall be connected to and 
supervised by the FACU. The fire suppression system shall be monitored for an alarm 
condition. 

8. Central Station Supervision: All Emergency Voice/Alarm Communication System signals 
shall be transmitted to a U.L. Listed Central Station.  Individual fire alarm, supervisory 
alarm, and trouble alarm signals shall be transmitted to the Central Station.  

 
1.05 SYSTEM OPERATION 
 

A. Design of System: The design and installation of the Emergency Voice/Alarm Communication 
System shall function in accordance with this specification and to the requirements as hereafter 
specified.  The design and operation of the system shall comply with DSA’s requirements. 

 

1. Upon the actuation of any sprinkler flow switch, manual fire alarm box, kitchen fire 
suppression system, system smoke detector or system heat detector, the FACU shall: 

a. Provide an audible and visual indication on the fire alarm control unit. 
b. Sound all the building fire evacuation alarm devices throughout the building by 

activating the evacuation alarm circuits. 
c. Transmit a fire alarm signal to the Central Station Receiver over the Digital 

Alarm Communicator Transmitter.  Emergency Voice/Alarm Communication 
System shall display by floor number, unit/room/area name and location 
description so that the Fire Department will be able to respond directly to the 
specific building and area in alarm.   

d. Sound an audible alarm and display specific device/building information on the 
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annunciator panel(s). 
2. Activation of any fire panel trouble alarm, the FACU shall: 

a. Provide an audible and visual alarm at the fire alarm control unit. 
b. Transmit a trouble alarm to the Central Station Receiver over the Digital Alarm 

Communicator Transmitter. 
c. Sound an audible and visual trouble alarm on the annunciator panel(s). 

3. Activation of any supervisory alarm, such as the closing of a sprinkler valve or duct 
smoke detector activation, the FACU shall: 

a. Provide an audible and visual alarm at the fire alarm control unit. 
b. Transmit a supervisory alarm to the Central Station Receiver over the Digital 

Alarm Communicator Transmitter. 
c. Sound an audible and visual supervisory alarm on the annunciator panel(s). 

 
1.06 ADDRESSING OF DEVICES 
 

A. Addresses: When addressable equipment is used, each alarm initiating device, control panel, or 
other interface device in the system connected to the fire alarm panel shall have its own individual 
address.  Device address number shall be set by the installing contractor and clearly marked on 
each device for easy identification. 

 
PART 2  PRODUCTS 
 
2.01  GENERAL 
 

A. The equipment described herein and on the drawings has been reviewed and approved by DSA.  
Any changes to components must be approved by DSA via Deferred Approval process. 

 
B. Manufacturer/Installation Company: 

 

1. All fire alarm equipment shall be the product of a single manufacturer, except that certain 
individual components which are regularly used as part of the system may be the product 
of a separate manufacturer, when approved. 

2. The fire alarm control unit shall be UL listed and California State Fire Marshal approved 
as a fire alarm control unit. 

3. All fire alarm equipment shall be provided by factory approved system suppliers and/or 
subcontractors who maintain a local staff of competent technicians qualified to assume 
proper installation of the system specified, and capable of providing maintenance and 
repair of these systems on a contract or  job order basis. 

4. Equipment manufacturer’s supplier shall meet the following requirements: 
a. Have been in the business of installing and maintaining the specific type of 

system equipment under the present firm name for at least the last three years. 
b. Have been distributing and/or installing the specific brand of system equipment 

for at least three years prior to the date on the contract documents. 
c. Have the capability of dispatching maintenance or repair truck with a qualified 

repairman to the job site within 24 hours (1 day) or less of a request for service 
on the equipment. 

 
2.02 FIRE ALARM CONTROL UNIT (FACU): 
 

A. General 
 

1. The contractor shall furnish and install a new and completely supervised, automatic 
Emergency Voice/Alarm Communication System.  The fire alarm control unit may be 
combined with the alarm transmitter or a separate digital alarm communicator transmitter 
shall be provided.  The fire alarm control unit shall be located in an enclosure with 
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lockable side hinged blank front when exterior located.  All equipment shall be UL listed 
and approved by the State Fire Marshal for the application specified herein.  
Furthermore, all components of the Emergency Voice/Alarm Communication System 
shall carry a full 1-year warranty for any manufacturing defect.  All initiating and signaling 
devices shall be approved for use with the fire alarm control unit unless specifically 
instructed otherwise by this specification or unless the type of device required is not 
made by the fire alarm control unit manufacturer.  All controls and annunciation lights 
shall be identified with permanent type identification signs and shall also be visible with 
the control panel door closed.  Tape type signs will not be permitted. The fire alarm 
control unit shall be factory assembled and incorporate the following functions and 
features: 

2. The fire alarm control unit shall provide electrical supervision of the microprocessor 
operation (when provided), software configuration, all initiating, signaling, AC power input 
and tripping circuits.  For either a ground fault, or an open circuit condition, there shall be 
a distinctive audible and visual trouble indication.  Loss of AC power shall activate an 
audible and visual alarm.  In addition, for any ground fault a separate, labeled, ground 
fault indicator lamp shall be illuminated.  The audible trouble device and visual trouble 
indicator(s) shall remain on until the system has been restored to normal, except that a 
silence switch will be provided, which shall silence the trouble signal. 

3. Automatic, locked-in fire alarm signals. 
4. Manual, self-restoring type fire alarm system reset switch. 
5. A supervised silencing toggle switch for the alarm signaling circuits.  When the switch is 

in the "silenced" position, there shall be a visual and audible indication. 
6. Trouble signal ring-back. 
7. Sufficient auxiliary alarm (N.O. and N.C.) and trouble contacts to perform all specified 

functions.  Plus two spare sets of N.O. and N.C. common alarm and trouble contacts for 
future connection.  The panel shall include normally open and normally closed common 
alarm and common trouble contacts. 

8. Any alarm signal shall override trouble condition.  All trouble-free functions shall remain 
fully operational. 

9. Individual point/address description shall be displayed on FACU display as well as all 
annunciator displays. 

10. Supervised isolation switches to permit testing or servicing of the alarm system without 
tripping the auxiliary alarm contacts or the alarm transmitter. 

11. All alarm signals shall override trouble conditions. 
12. Ground Detection:  A ground fault on any external conductor which would adversely 

affect the system operation - if a second ground of zero ohms appeared, shall sound a 
trouble signal and illuminate an amber "ground fault" indication on the panel. 

13. Program Control:  Shall be provided to program audible circuits and auxiliary relays to 
alarm receiving circuits individually or in groups in accordance with the system function 
schedule on drawings.  The program control shall be re-rammed to any alarm initiating 
circuit to accommodate any changes in the zoning schedule without removing the panel 
from the premises. 

14. Remote Annunciation: 
a. Each point/address as well as system trouble shall be remotely annunciated at 

the building fire alarm annunciator(s) as specified hereafter. 
 
2.03 ALARM INITIATING DEVICES 
a.  

A. Manual fire alarm box:  Manual fire alarm boxes shall be addressable or separately zoned and be 
semi-recessed mounted. Manual fire alarm boxes shall be metal or plastic, finished in red, with 
raised letter operating instructions of contrasting color.  Boxes requiring breaking of glass panels 
for operation are not acceptable.  The use of a key or wrench shall be required to reset the 
station. Gravity or mercury switches are not acceptable. Switches and contacts shall be rated for 
the voltage and current upon which they shall operate. Exposed surface-mounted back boxes 



DIVISION 28                                            ELECTRICAL  
 
Emergency Voice/Alarm Communication System Section 28 31 00                                                                  
 

A Fire Alarm Replacement for Maywood Middle School 28 31 00/5 
 

shall be painted the same color as the alarm station.
 

 
B. System smoke detectors:  System smoke detectors shall be 24 volt D.C. photoelectric type, not 

requiring separate power circuits for operation.  The detector shall mount in a base which is 
connected to the system wiring.  The detectors shall be fully supervised and not activate due to 
rapid changes in temperature, humidity, or power fluctuations.  Provide a detector at each fire 
alarm control panel and at each notification appliance circuit (NAC) power supply. 

 
C. System heat detectors:  System heat detectors shall be designed for detection of fire by rate 

compensation principle.  Temperature rating of detectors shall be 135 degrees F (57 degrees C) 
unless ceiling or attic area temperatures require a higher temperature rating in accordance with 
NFPA 72. 

 
D. Sprinkler Waterflow Switch: (Provided and installed by the sprinkler system contractor). The 

sprinkler system waterflow vane switch shall be provided with an  addressable module. Upon leak 
or flow of water in excess of ten gallons per minute, the flow switch shall close and shall initiate 
an alarm condition. 

 
2.04 SUPERVISORY SIGNAL INITIATING DEVICES 
 

A. Valve Supervisory Switch:  (Provided and installed by the sprinkler system contractor). The 
sprinkler system control valve, shall be equipped with a valve supervisory switch listed by 
Underwriters' Laboratories for the particular application.  The switch shall be provided with an 
addressable module, and initiate a supervisory signal upon a maximum of two complete turns of a 
valve wheel or closure of ten percent, whichever is less.  Electrical connections and circuitry shall 
be under this Section.  Tamper switches in the same location or room may be connected to a 
common addressable module to a maximum of six devices. 

  
B. Duct Smoke Detectors: The duct smoke detector(s) shall either be addressable and compatible 

with the FACU or shall be supervised with an addressable module. They shall initiate a 
supervisory signal. 

 
2.05 FIRE ALARM SIGNALS AND SPEAKERS (AUDIBLE ALARMS) 
 

A. Exterior speaker stobes shall be weatherproof, UL listed or FM approved with 24 gauge steel or 
die-cast housing.  
 

2.06 VISUAL ALARMS 
 

A. Visual alarm signal shall be readily visible in the intended area and be rated 24 DC volts with 
flashing neon strobe, semi-flush mounted on new walls.  Visual alarm signal may be combined 
into one unit with speakers. 

 
 
2.07 SYSTEM FIELD WIRING 

 
1. All underground wiring shall be in conduit.  Field wiring for addressable initiation and 

control circuits shall be U.L. listed, single pair or two pair, (as recommended by the 
manufacturer). Wiring connecting the 120VAC power supply shall be 12 AWG minimum.  
Conductors shall be given an insulation rated at least 75°C.  Wiring between fire alarm 
control unit portions of the system and devices shall be in accordance with the above and 
the equipment manufacturer's recommendations, for sizing, twisting and shielding.  

a. If the addressable fire alarm control unit requires shielded wire, then shielded 
single pair or shielded two pair shall be used. The shield shall be connected to 



DIVISION 28                                            ELECTRICAL  
 
Emergency Voice/Alarm Communication System Section 28 31 00                                                                  
 

A Fire Alarm Replacement for Maywood Middle School 28 31 00/6 
 

ground at the FACU.  Shielded wiring shall be of a type approved by the control 
panel manufacturer.     

2. Wires shall be stranded copper conductors, except for underground work. Unless 
otherwise indicated on drawings minimum size shall be as follows: 

a. Alarm Initiating Circuits:  #18 AWG. 
b. Strobe Notification Alarm Circuits:  #14 AWG. 
c. Speaker Notification Alarm Circuits #16 AWG. 
d. Annunciator Wires:  #18 AWG. 
e. When installed in underground conduits:  All circuits shall be Direct Burial 

Rated as required. 
f. Wiring for smoke detectors shall be shielded type if required by equipment 

furnished. 
g. 24 volt DC power supply circuit:  #14 AWG 

3. All wiring shall be installed in conduit when below 7 feet above the finish floor or when 
wiring is required to be ran on the surface of a wall or when otherwise required.  The 
system shall be free from grounds, open and short circuits. 
 

  
B. Terminal Cabinets:  All wiring and splices shall be through terminal cabinets or junction boxes, 

weather proof as required.  Terminal blocks shall be used for all wiring connections including the 
continuous ground shield connections.  Any additional splices or connections shall be in 
accordance with the above.  

 
C. Junction Boxes:  Junction boxes shall be provided as shown plus any additional need for 

installation.  Where splices are made, terminal strips shall be provided in the junction box. 
Junction boxes used for terminal strips shall be clearly labeled at the junction box and 
documented on the as-built drawings. 

 
2.08 BATTERY 
 

A. Battery shall be gelled cell rechargeable type of proper voltage and capacity to power and 
supervise the total system including all circuits for 24 hours.  At the end of that period the battery 
shall have capacity to enable an alarm to be transmitted and operate all alarm evacuation devices 
for 15 minutes for EV/ACS per NFPA 72, 10.6.7.2.4.  Batteries shall be sized so as to provide a 
25% derating factor to account for battery “decay” as they age. 

 
2.09 BATTERY CHARGER 
 

A. The battery charger shall be the fully automatic type with means for fully varying the charging rate 
from a suitable high rate to a trickle rate depending on the battery voltage, and shall maintain the 
battery in a fully charged condition automatically.   The charger shall be capable of completely 
recharging a depleted battery in not more than 48 hours.  The charger shall be part of and 
integral with the control panel. 

 

2.10 POWER SUPPLY (120vac) 
 

A. 120VAC power supply to the fire alarm control units and other fire alarm peripheral devices shall 
be through a separate and lockable circuit breaker switch.  Switch shall be compatible with 
electrical sub-panel, 20 amp. type, with lock on exterior handle.  The switch shall be connected to 
the line side of any lighting or sub-panels and be identified by a permanently attached white on 
red laminated sign stating "fire alarm disconnect" or labeled on the panel’s schedule. 

 
PART 3 - EXECUTION 
 
3.01 GENERAL 
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A. Description of Installation:  The drawings show the minimum wiring requirements, number of 

conductors and runs. Equipment requiring additional equipment, wire or cabinets shall be 
provided and installed by the Contractor without cost to the School District.  The wiring within
component enclosures and terminal cabinets shall be installed in a neat and workmanlike manner 
and shall be run parallel with or at right angles to the sides and back of any enclosure or cabinet. 
All circuit conductors entering or leaving any enclosure or cabinet shall be connected to terminal 
blocks with each terminal marked in accordance with the manufacturer's wiring diagram for 
identification.  Connections shall be made with either crimp on terminal spade lugs or with 
approved pressure type  terminal blocks.  A terminal cabinet or junction box with terminal strips 
shall be installed where circuit risers originate or where any circuit tap is made.  All wiring within 
the panel shall be readily accessible without removing any component parts. 

 
1. Manual fire alarm boxes shall be mounted with the operating handle at 4 feet (48”) above 

finish floor level. 
2. Smoke & heat detectors shall be installed in accordance with NFPA 72 and their 

appropriate listings. 
3. System Field Wiring:  All conductors shall be concealed, installed above ceiling in metal 

conduit or electrical metallic tubing unless otherwise noted.  Any exposed mounting back 
boxes shall be seamless metal boxes without knockouts. Underground conduit shall be 
appropriate PVC type and located per the Fire Department requirements. 

4. Each conductor used for the same specific function shall be distinctively color coded.  
Two different color codes shall be used for initiating device circuits.  Power supply and 
wiring connecting the secondary source of power shall be as indicated.  Wiring for the 
Emergency Voice/Alarm Communication System shall be shielded, as required by the 
control panel manufacturer. 

5. The loss of primary computer power or the sequence of applying primary or secondary 
power shall not affect the transmission of fire alarm, supervisory, or trouble signals 

6. Terminal boxes and junction boxes shall be labeled “Fire Alarm” or covers shall be 
painted red, in accordance with the Electrical Code.  Conduit shall be marked “Fire 
Alarm” or marked red every 20 feet. 

7. Final connections shall be done under supervision of equipment manufacturer's field 
representative. 

 
3.02 TESTS 
 

A. Tests shall include a preliminary and a final operational test of the new system, as specified 
below.  All testing shall include a listing of all devices tested, address or zone number, and 
results.  Final testing shall be as follows: 

 
B. All testing shall be coordinated with and approved by the General Contractor.  The Contractor 

shall be responsible for notifying the General Contractor and the School Districts representative, 
prior to acceptance testing.  A letter certifying that the installation is complete and in service for 
10 days and fully operable shall be forwarded to the General Contractor. The letter shall include 
the names and titles of witness of the preliminary tests. The contractor and an authorized 
representative from each supplier of equipment shall be in attendance to make necessary 
adjustments related to the testing. Provide 14 days written notice prior to any tests.  Tests shall 
comply with NFPA 72 requirements. As minimum requirements for preliminary and final testing, 
the new system shall be tested to show that: 

 
1. The complete system is free from grounded or open circuits. 
2. Each alarm initiating device functions as specified and produces the specified alarm 

actions. 
3. Abnormal condition of any circuit or device required to be electrically supervised shall 

result in the specified trouble signals.  End of line device shall be removed for testing. 
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4. The emergency power source is capable of operating the system. 
5. The system shall be operable under the specified trouble conditions. 

 
3.03    SPARE PARTS AND TOOLS 
 

A. All spare parts shall be directly interchangeable with the corresponding components of the 
installed systems.  Spare parts or tools shall be provided as requested by the School District and 
are for the School District’s future use, not the contractors. 

 
B. Packaging:  All spare parts shall be suitably packaged and identified by nameplate, stamping, or 

tagging. 
 

C. Spare Parts List:  The Contractor shall furnish a list in duplicate of all other spare parts and 
accessories which the manufacturer recommends to be stocked for maintenance of the systems. 

 
3.04 INSTRUCTION 
 

A. Notify the General Contractor three days prior to instruction sessions.  Without additional expense 
to the School District, a competent control equipment manufacturer or their authorized 
representative shall give instructions for the care, adjustment, and operation of all parts of the 
system to the school district’s representatives who are to have charge of the equipment. 

 
B. Each instructor shall be thoroughly familiar with all parts of the installation on which they are to 

give instruction and shall be trained in operating theory as well as in practical operation and 
maintenance work. 

 
C. Furnish 2 hours of instruction after final acceptance of the system at the dates and times selected 

by the school district through the General Contractor.  The instruction may be divided into two or 
more periods as directed by the School District. 

 

END OF SECTION 
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