
CUSTODIAL BARGAINING UNIT

VACATION DAYS BUY-BACK REQUEST FORM

Please use this form to request your vacation day(s) buy-back.

When completed, forward to the Superintendent at Central Office. Thank you.

Name Date of Hire Submission Due Date Days Requested

I am requesting the buy-back option for up to one week (5 days) of my vacation
time. Per the Custodial contract, I am submitting this request at least two (2)
months prior to my vacation award date.

PLEASE NOTE:

Personnel hired before January 25, 1993 receive vacation days on July 1;
requests must therefore be submitted by May 1 of each year.

Employee Signature Date

Approved: Yes No

Superintendent's Signature Date

cc: Attendance
Payroll

Custodial Buy-Back Form Original form dated 4/12/2011
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