Community Relations	AR 1330(a)

USE OF SCHOOL FACILITIES


The Superintendent or designee is authorized by provisions of the Education Code and Civic Center Act, to determine the availability of school property under his/her jurisdiction and to enforce the laws, rules, and policies governing such use.  The Superintendent or designee shall perform the following functions:

1. Determine the eligibility of individuals or groups seeking use of school property.

2. Secure required signatures, information, and applications for use of properties.

3. 	Determine if applicant is entitled to use of facilities on a free, direct cost or fair rental value basis.

4. Schedule the activity for a time and date that is in the best interests of the district.

5. 	Notify all parties and departments concerned when permits are issued, cancelled, or changed.

6. Keep adequate records of all uses of school property for public purposes.

7. 	Insist upon the observance of all rules and regulations as set forth by the Education Code, Civic Center Act, and Governing Board policy, and staff rules.

8. 	Revoke permits and deny use of school property to any individuals or group, when violation of regulations occur.

Eligibility

Subject to district policies and regulations, school facilities and grounds may be available to citizens and community groups as a civic center for the following purposes: (Education Code sections 32282 and 38131)

1. Public, literary, scientific, recreational, educational, or public agency meetings.

2. The discussion of matters of general or public interest.

3. 	The conduct of religious services for temporary periods, on a one-time or renewable basis, by any church or religious organization that has no suitable meeting place for the conduct of the services.

4. 	Child care programs to provide supervision and activities for children of preschool and elementary school age.

5. 	The administration of examinations for the selection of personnel or the instruction of precinct board members by public agencies.
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USE OF SCHOOL FACILITIES  (continued)


6. 	Supervised recreational activities including, but not limited to, sports league activities that are arranged for and supervised by entities, including religious organizations or churches, and in which youths may participate regardless of religious belief or denomination.

7. A community youth center.

8. 	Mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare.

9. 	A ceremony, patriotic celebration, or related educational assembly conducted by a veterans' organization.

10. Other purposes deemed appropriate by the Board.

The district may grant the use of school facilities on those days on which the public school is closed.  (Education Code section 37220)

School facilities or grounds shall not be used for any of the following activities:

1. 	Any use by an individual or group for the commission of any crime or any act prohibited by law.

2. 	Any use which is inconsistent with the use of the school facility for school purposes or which interferes with the regular conduct of school, or school work.

3. 	Any use which involves the possession, consumption, or sale of alcoholic beverages or any restricted substances, including tobacco use.

The district may exclude certain school facilities from non-school use for safety or security reasons.

General Regulations

1. Juveniles must be under adult supervision at all times.

2. 	School furniture or equipment may not be removed or displaced without permission from the district.

3. 	The facility must be clean and ready for use on the school day following the event; i.e. in the same condition it is being made available.  The group using the facility assumes responsibility for the cleaning or must pay the district’s Direct Cost for cleaning.  
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4. 	Garbage generated by the use of the facility is the responsibility of the facility user.  Garbage may not be put in the school dumpster if it impacts the school’s use of the dumpster.

5. 	Any use of Facilities shall comply with all State and Local fire, health and safety laws and regulations.  

6. 	Specific events may require approved adult supervision or security to monitor the event, especially when the general public is encouraged to attend or significant numbers of people will be attending a function.

7. 	There shall be a custodian in charge for groups required to pay Fair-Rental fees, whose duties shall include the opening and closing of buildings and grounds, the operation of mechanical systems, and cleaning of facilities.  Whether or not the custodian must be present during the entire use of the facility shall be determined by the site administrator.

8. 	Horseback riding, bicycle riding, recreational golf, archery, javelin, discus, shot put, tackle football, the operation of equipment which constitutes a hazard or a public nuisance and the use of motor driven vehicles on any school grounds, except if specifically authorized, are prohibited.

9. 	It is the responsibility of the organization using the facilities to notify the school site administrator within 48 hours of any accident or injury, which is likely to result in a claim against the organization or school district.

10. 	The number of people admitted or seated in any room, (including, but not limited to, the multi-purpose room) shall not exceed the regular capacity as established in State and Local laws and regulations.

Use of Kitchen Facilities

In an effort to accommodate groups requesting the use of kitchen facilities and the Board’s desire to limit the impact such use has on equipment and staff, kitchen use will be restricted to one event per requesting group per year.  

All facility users who will be working in the kitchen must annually complete the Kitchen Training course prior to use and must comply with Sutter County Health Department regulations.  The facility user must furnish all items necessary to carry out the activity (including, but not limited to, dishes, silverware, cups, utensils, cookware, gloves, aprons, towels).
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Failure to adhere to the general rules, site specific, or kitchen use rules (whichever is applicable) may preclude future use of the school facilities or grounds by the requesting organization.

Scheduling of Use Facilities

All Facility Use Request forms (Exhibit 1330) must be received 10 working days prior to the requested date.  Any person applying for the use of school property on behalf of any group shall be a member of such applicant group and unless he/she is an officer of such group, must present written authorization to represent the group and negotiate a contract for the use of school facilities.  Events shall be scheduled in order of priority.  

1. District activities and programs.

2. 	Events or activities designed to serve the youth and citizens of the district, which are planned and directed by school-connected organizations, including parent/guardian clubs.

3. 	Use by community organizations whose primary purpose is service to youth or the improvements of the general welfare of the community and where no admission is charged.

4. 	Nonprofit organizations, clubs, or government agencies that do not promote youth and school activities.

5. 	Use by groups to whom the Board may make facilities available on a fair rental value basis.

Fees

1. Free Use

a. 	A fee for use of district facilities will not be charged to officially recognized district student and staff groups, school-connected organizations, and district advisory councils.  

b. 	Nonprofit organizations, clubs, or associations which promote youth and school activities.
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2. Direct Cost

a. 	Nonprofit organizations, clubs, or government agencies that do not promote youth and school activities may be charged Direct Cost if they prefer to use the school facility outside of normal operating hours.

b. 	Direct Costs are those costs incurred by the district in providing the use of school facilities or grounds to organizations.  These include supplies, utilities custodial services and any salaries, for or services provided by, additional district personnel.

3. Fair Rental Value

a. 	Groups not in the Free Use or Direct Cost categories which use school facilities or grounds.

b. 	All applicable fees must be paid prior to approval of Application for Use of Facilities.  No reservation of facilities, scheduling of custodial or other staff (i.e., approval of application) will be made prior to full payment of such fees.

c. 	Fair Retail Value are fees assessed organizations which consist of direct costs plus the amortized costs of the school facilities or grounds used for the duration of the activity authorized.

The fee schedule (Exhibit A) shall be revised when any element of costs (salaries, utilities, etc.) change to significantly affect district costs.

Safety

1. 	No electrical, mechanical, or other equipment may be brought unless special approval has been obtained from the school administrator.

2. 	Any use of school facilities shall comply with all state and local fire, health and safety laws.  Persons or groups to whom permits, lease, or other authorizations for the use of school property are granted shall assume the responsibility to insure that all such activities carried on, all equipment used or placed upon school premises or distributed, shall comply with applicable state and local fire, health and safety laws and regulations.
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Damage and Liability

School facilities, grounds and equipment must be protected from damage and mistreatment.  Groups, organizations and persons shall be responsible for the condition in which the facilities, grounds and equipment are returned.  Should school facilities, grounds or equipment be damaged or abused beyond normal wear and tear, the cost of repairing such damage shall be paid for by the group, organization or person involved and shall be sufficient cause for cancellation of future meetings, and denial of future application for use.  By signing the application form, the applicant agrees that in cases where district property has been damaged or abused beyond normal wear and tear, or where unusual cleaning work is required, the cost will be paid for by the group, organization or person involved.

Any group, organization or person using school facilities or grounds shall be liable for any injuries resulting from its use or occupation of district facilities or grounds.  The group shall bear the cost of insuring against this risk and defending itself against claims arising from this risk.  (Education Code section 38134)

Groups, organizations or persons shall provide the district with evidence of insurance against claims arising out of the group's own negligence at the time of applying for use.  Groups or organizations shall also be required to include the district as an additional insured on their liability policies for claims arising out of the negligence of the group with a minimum limit of $1,000,000 for any one occurrence.

As permitted, the Superintendent or designee may require a hold harmless agreement and indemnification when warranted by the type of activity or the specific facility being used.
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