
HOW TO PRINT BUS TAGS FROM INFOFINDER LE 

  

1. On the NEISD website click Launchpad. 

  

 

  

  

  

  

  

  

 

 

 

 

 

 

 

 

2. You will see the following screen. Click Sign in. 
  

  

  

   

   

   

 

  

  
 

 

 



3. This is the main screen once you sign in. Click Employee Web 

Links, then click Infofinder le.  

 

  

 

 

4. This is the log in screen. The username is your school name 

without any spaces. Ex: castlehills. Password is admin (lowercase). 

The password is the same for ALL schools.  

 

 

 

 



5. Once you log in you will see the following screen. Select “SQL 

MAIN 2019-2020” (current SY). ALL routes are in this database. 

 

 

 

 

 

6. From here, click on Reports and then +Category: Student. 

 

 

  

 

 

 

 

 

 

 

 

 

7. Then click Custom Student Name Tags.

 

  



8. Click Specific Records. Enter the name of the student & click 

Search. Highlight student name & click top blue arrow to move 

student over to the “Selected” column (double clicking will not 

work) Then click Run Report.  
 

  

  

  

  

  

  

   

  

  

  

 

 

 

 

9. The bus tags will look like this. You can click Print and print 

multiple bus tags at a time. There are six bus tags per page. 


