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Section 1: Quick References

Bell Schedule for 2026-27
Gates Open at 8:30 a.m. and lock at 8:40 a.m.

These hours listed are subject to change throughout the school year.

You will be notified of changes.

Heat/Extreme Weather Schedule Recesses and lunches are at the same time as regular day
schedule, but yard supervisors will supervise students during indoor recess on rainy, hot, or “unhealthy”
air days.

To ensure safety, children should not be dropped off at school earlier than 8:10 am if eating breakfast at
school or 8:30 am for all others. Students should depart within 10 minutes of dismissal. Parents assume
responsibility for students dropped off or left outside of this time frame.
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Mission, Vision, and Values
“It is wise to know our WHYS”

Mission: Our Robert J. McGarvey educational community develops inquiring, knowledgeable and
caring young people who take pride and responsibility in solving complex problems to create a more
peaceful world.

Vision: To this end, our faculty and families collaborate to provide a rigorous, high-quality education
that challenges every individual to excel in his/her studies, encourages both personal and academic
achievement, and fosters intercultural understanding and respect.

Values: Our balanced program guides students and faculty to become active, compassionate, lifelong
learners who understand and value the differences and unique perspectives of all people.

Welcome letter from Dr. Carrie Mitchell, Our Principal
Welcome to the 2026–27 school year at McGarvey! As we begin another exciting year together, our
school community looks a little different. While our enrollment is smaller this year, our commitment to
providing an exceptional learning experience for every child remains stronger than ever. This change
gives us an opportunity to build even deeper relationships, provide more individualized support, and
continue creating the welcoming, inclusive environment that makes McGarvey such a special place.
Thank you for your continued partnership and support as we embrace this new chapter together.

This year also marks McGarvey's 10th school year—a milestone worth celebrating! Throughout the
year, you'll see special anniversary celebrations woven into school and PFO events, including themed
T-shirts and other fun activities. What a wonderful opportunity to come together as a community, refresh
and recharge, and recommit ourselves to the values that have guided McGarvey since we first opened
our doors. We can't wait to celebrate this exciting milestone with all of you!

Our culture and our work will continue to be enriched by the ideas, talents, and dedication of our
students, staff, and families—all focused on making McGarvey the best place for children to learn. As a
community, we take pride in our unique identities and celebrate our diversity while building a school
where everyone belongs. By working together, we will continue to SOAR to incredible heights.

We are committed to providing a rigorous, high-quality education that challenges every individual to
excel in their studies, encourages both personal and academic achievement, and fosters intercultural
understanding and respect. Our highly qualified staff is dedicated to these ideals and to collaborating
with families and the broader community to ensure our mission is accomplished.

I encourage you to get involved with our school, if you’re not already. There are many ways to
participate—from our School Site Council (SSC) and English Learner Advisory Committee (ELAC), to
volunteering as a room parent, helping at our wonderful family and community events, chaperoning field
trips, or becoming part of our amazing Parent Faculty Organization (PFO). You are an essential part of
our school community, and we love having you here!

It is an honor to serve as principal of McGarvey and to partner with you, our outstanding staff, and our
community to ensure every student reaches their personal and academic goals in an environment that
values each individual. I look forward to continuing to build meaningful relationships and serving your
family in any way I can. My door is always open—please feel free to stop by if you have questions,
concerns, or simply want to say hello.

Griffin Strong, All Day Long! - Dr. Carrie Mitchell, Principal
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What is SOAR?
Our school motto, “Responsible Griffins SOAR to Incredible Heights” means that at RJMES, all
learners, adult and child alike, are expected to demonstrate SOAR attributes:

● Safe

● Open-Minded

● Accountable

● Resilient

Section 2: Parent-Faculty Engagement

Attendance

On Time, All Day, Every Day

Students start arriving at 8:10 a.m. for breakfast. Gates and classrooms are open to all students at 8:30
a.m. The first bell rings at 8:30 a.m. Music starts at the 8:35 a.m. bell to alert students that class will
start soon. Students are to be in their classrooms ready to learn when the second bell rings at 8:40 a.m.
On-time attendance is essential. If an absence is necessary, please call the office by 10 am at (916)
793-3400. California law permits the excuse of an absence for the following reasons:

● Illness
● Religious Reasons
● Medical, Dental, or eye appointment.
● Attendance at funeral of immediate family member. ONLY ONE DAY within the state of

California, and NO MORE THAN THREE DAYS outside California.

Closed Campus/Security

Once our gates are locked at 8:40, all campus entry and exit is through the office. Gates remain locked
until dismissal. The kindergarten gates are unlocked and relocked to accommodate AM class dismissal
and PM Kindergarten class arrival.

Procedures for Tardies or Early Dismissal

Students who are tardy or picked up early will sign in or out in the front office. No student may be
released to anyone under the age of 18. The office staff will call the classroom to have the child sent to
the office. If you are sending someone other than those listed on the student's emergency card
for your child, the office staff will call to verify the pick-up. Students must remain in class until the
designated person arrives to pick them up. Leaving school early is an early dismissal for attendance
purposes. Up to three early dismissals equal an absence per Trimester.

Unattended Students

Students should be picked up within 10 minutes after dismissal. Students must go directly home or to
their designated daycare provider. Arrangements must be made with the classroom teacher ahead of
time if students are to arrive early or stay late for academic or behavior reasons. Any student needing to
ride to or from school on a different bus must bring a note signed by a parent or guardian. This note
must be verified by the principal prior to boarding the bus. Students not picked up are brought into the
office where emergency contacts are called for alternative transportation. These children must be
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signed out when picked up. Please be aware that there is no supervision available for unattended
students. On-site childcare is available through Catalyst Kids and the Assist After School Care. Contact
the office for more information.

Accessibility Statement:

“Individuals with disabilities who need a special accommodation to participate in an event, please call
Linda Eck at (916) 793-3400 (also through the California Relay Service at “711”), at least 72 hours in
advance. Accommodations may include, but are not limited to, interpreters, assistive listening devices,
accessible seating, or documentation in an alternate format.”

Doctor Verified Absences/Late Arrivals

To verify an absence, your child’s doctor must specify on a note the date(s) of absence and the date
that your child is expected to return. If students are going to be late on the day of their appointment,
students need to bring a note from the doctor's office stating the time that they were seen. A
doctor/dental appointment DOES NOT EXCUSE A FULL DAY ABSENCE.

Truancies

Truancies are absences that do not have a valid excuse. If your child receives four or more, the
principal, school office assistant or other designated staff may report it to the School Attendance
Review Board (SARB). Students with truant absences of ten consecutive days or more are subject to
disenrollment. Please plan family travel on non-school days.

Transfers & Disenrollment

Students transferring or dis-enrolling from school must be cleared through the school office. Parents
must come into the office and complete a Notice of Student Transfer.

Student Absences and Grades

When a student is absent from class and does not take a test or fulfill class requirements (i.e.,
homework, complete a project), the assigned grade will reflect this non-performance. When a student's
work is not finished because of illness or other excused absence, work must be completed within a
specified length of time (i.e. equivalent number of make-up days corresponding with excused
absences), or the report card grade will reflect the missing work.

Homework for Absent Children

Please notify your child’s teacher of upcoming absences as soon as possible. If you would like work for
your child who is absent due to an excused absence, please email the teacher at least 24 hours in
advance to arrange for afternoon pickup or to have the work sent home with a sibling. Please note that
same day requests are not always possible to fulfill.

Planned Absences while On-Track

Families are encouraged to take family trips while children are off-track. If this is unavoidable, please
call the office to enroll your child in Short Term Independent Study.
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Parent-Faculty Collaboration

Classroom and School Volunteers

Our faculty highly values collaboration with parents and we encourage volunteers in school. For the
safety of students, all volunteers on a regular schedule or who attend field trips, must be fingerprinted
through the EGUSD Fingerprinting Office (at the District Office at 9510 Elk Grove-Florin Road)and
cleared through both the DOJ and FBI databases. We encourage you to schedule time to get
fingerprinted during the summer, because they aren’t as busy then. Please ask your child’s teacher or
the school office for more information.

Multilingual Learner Advisory Committee

The Multilingual Learner Advisory Committee meets at least three times each year to discuss
educational issues relevant to students whose primary language is other than English. We welcome our
parents who speak languages other than English to be involved in our school activities. Please contact
the Vice Principal for more information.

Parent Faculty Organization (PFO)

Our PFO strives to enhance the educational experience of every child on campus. We are blessed with
a very active PFO that goes above and beyond to make sure our children have access to the best. PFO
is a wonderful way to get involved in at RJMES. The PFO sends home e-mail notices and newsletters
throughout the year to keep you informed of upcoming activities, meetings, and opportunities to get
involved. Please contact the Principal carmitch@egusd.net or PFO Executive Board (info@rjmepfo.org)
for more information.

School Site Council

The School Site Council meets 4-5 times each year. It is composed of an equal number of parents and
staff members. The School Site Council is responsible for the development, monitoring, and evaluation
of the Local Control and Accountability Plan (LCAP). The agendas for the School Site Council meetings
are posted in the office three days prior to our meetings. Meetings are open to the public and everyone
is welcome to attend. Contact the Principal for more information at carmitch@egusd.net.

Contacting Teachers, Parent-Student-Teacher Conferences, & Requests to Visit a Class

Parent-Student-Teacher Conferences are held to discuss your child’s progress. Conferences may take
place in person, by telephone, or over zoom. Conferences are welcomed as parents or teachers wish.
Additional conferences may be scheduled as necessary at the request of either the teacher or parent.
Requests to visit a class should be arranged with the teacher a minimum of 24 hours in advance of the
visit. Please allow 24 hours for return of phone calls to schedule appointments.

Visitors to Campus

Visitors are required to sign in at the front office. After signing in, all visitors must wear a visitor tag while
on campus. This is required for the protection of all students (Penal code 626.8). All visitors must check
out with the front office when leaving. Visitors are defined as any person who seeks access to campus
that is not a registered student or a member of the site staff.

Working Together to Stop School Vandalism

Millions of dollars are wasted each year on senseless acts of vandalism. As the cost of education
grows, there is a special need to protect our school and tax dollars. Although the school is equipped
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with an alarm system and security cameras, personal interest and concern is the best defense. Parents
and students can help. If you observe vandalism of any kind at our school, please report it to the
principal. Parents of students involved in school vandalism will be required to pay for all damages. You
may also call EGUSD Safety and Security at 916-686-7786 if you notice vandalism at night or on the
weekends.

Encourage Advanced Planning/Limited Student Access to Phones

Office phone use by students is limited to essential matters with staff permission. We encourage
students to take an active part in planning and organizing their lives in a purposeful manner. Students
may not use the phone to make after-school social arrangements, since a parent/guardian note must be
provided in advance for such situations.

Mobile Communication Devices

“Mobile Communication Device” means any portable electronic device capable of transmitting or
receiving data in the form of a voice, text message, or capable of accessing the Internet (“Mobile
Communication Device”). The Governing Board recognizes that the use of Mobile Communication
Devices, including cell phones, smartphones, smart watches, earbuds, or similar devices, and District
issued devices on campus may be beneficial to student learning and well-being, but can also be
disruptive of the instructional program in some circumstances.

Students are permitted to have cell phones or smart watches on campus, but they are not to be used
inside the campus gates. If a cell phone or smart watch is on campus, it must be powered off and put
away at all times (e.g. in the student’s backpack or in a designated place in the classroom). Students
may turn cell phones and smart watches on once they are off school grounds. Cell phones or smart
watches disrupting class or school activities will be collected by an administrator and held in the office
for parent pick up. The school is not responsible for broken, lost, or stolen electronic devices.

Toys/Electronics on Campus

We have plenty of equipment, balls, etc. for use during recess and PE activities. Therefore, balls,
games, toys of any kind, and electronic devices are not needed at school and should remain at home
unless with written permission through an instructional plan or from faculty. The school is not
responsible for broken, lost, or stolen equipment, etc.

Party Invitations & Celebrations

Party Invitations may only be distributed at school with teacher approval and only if the entire class is
invited. Parents wishing to provide birthday treats for the class should consult with the classroom
teacher to avoid issues with food allergies and religious observations. For everyone’s health and safety
we ask that all food brought into classrooms be purchased from a store and sealed in their original
packaging, in accordance with the EGUSD Wellness Policy, RJMES supports nutritious, non-allergenic
snacks. Balloons, bouquets, etc. delivered to school will be held in the office for student pick up
after school is dismissed.

Student Recognition

Awards Ceremonies

Each trimester, RJMES students in grades 4-6 who have demonstrated attendance and/or academic
excellence receive public recognition for their accomplishments through the Honor Roll and Principal's
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List. Dates and times for the presentation of awards are published in the weekly newsletter.

Principal’s List/Honor Roll

Principal's List - Students who earned all A's (GPA of 4.0) in the areas of Reading, Writing,
Mathematics, Social Studies, and Science. Performance in Technology and Physical Education
must be at the + or √ level. These grades must be earned by performance on standards at or above
grade level.

EGUSD Honor Roll - Students who earned a GPA of 3.5 in the areas of Reading, Writing,
Mathematics, History/Social Studies, and Science. These grades must be earned by performance
on standards at or above grade level.

Personal Success Award

This award is given to students in grades 1-6 upon teacher recommendation. Students who receive this
award have shown "extraordinary growth and development" during the school year. The award may
reflect growth in any or all of the following areas: high motivation, initiative, perseverance, integrity,
academic growth, and/or exceptional judgment resulting in improved behavior.

Presidential Award for Educational Excellence

Sixth grade students are eligible to receive the Presidential Award for Educational Excellence at the end
of the year. Recipients must have earned a 3.5 grade point average each trimester through grades 4, 5,
and 6.

Attendance Awards

Gold Perfect Attendance Trimester Attendance Awards TK-6th grades “On Time, All Day, Every
Day”

Platinum Yearly Attendance Award (1 Award) 100% Attendance (3 Trimesters of 3 Gold Awards)

These awards can be earned in TK-6th grade. Awards will be given at the end of the year Awards
Assembly (grades 4-6) or in the classroom (grades TK-3)

Student Contests and Competitions

Teachers at RJMES make an effort to provide students with the opportunity to participate in a variety of
contests and competitions in various areas of the school curriculum. Such events may include the
Science Fair, District Writing Contest, Regional Writing Contests, and Spelling Bee. These events give
students additional experience and recognition.

Griffin Grams

Faculty will give out Griffin Grams to students who SOAR. Safe, Open-Minded, Accountable, and
Resilient. Griffin Grams can be given to any student, not just those in a teacher's homeroom class. On
track-off days, students can spend their Griffin Grams at the Griffin Store! Once a week, one student
from each class is acknowledged during schoolwide morning announcements and receives classroom
recognition. Each month, we will hold a Griffin Gala, a fun and motivational activity, to recognize 1-2
students from each class.

SOARing Student Awards (Safe, Open-Minded, Accountable, and Resilient)

Each week the teacher selects one student who consistently demonstrates Griffin characteristics (Safe,
Open-Minded, Accountable, and Resilient).
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Section 3: Curriculum and Instruction

Academic & Character Standards

Academic Standards Overview

One of the primary responsibilities of RJMES is to provide students with appropriate and rigorous
academic instruction. Our teachers and parents collaborate to prepare students to meet the world of
tomorrow with confidence and skill. While providing students with quality academics, we must also
develop creativity and appreciation for the arts.

Students are expected to work up to their abilities or capabilities and to adhere to the homework
schedule. School work missed or time wasted will be made up by the student. Deadlines for the
completion of assignments and special projects will be adhered to. Students who cheat or aid someone
else in cheating will receive a reduced grade for the assignment.

At Back to School Night, each classroom teacher will share with parents the academic program as well
as performance and behavior standards for their classroom. Back to School Night is an important
evening. It really begins the parent-teacher partnership. We encourage all parents to attend!

Academic Grading of Students

Grades are based on mastery of subject standards, with trimester benchmarks. Student work is
evaluated in relation to the standards and benchmarks established for a particular grade level by the
State of California.

Progress Reports serve as a formal update of a student’s progress. These are issued at least once a
trimester, at about the midway point or at any time a grade drops below a C. Report cards serve as a
tool for formally notifying students and parents of academic, behavioral, and social progress. Report
cards are issued three times during the school year, near the end of each track’s trimester.

RJMES uses an electronic report card for all grade levels. An explanation of the report card and grading
practices will be shared at Back to School Night. Grades for achievement shall be reported each
marking period as follows:

Transitional Kindergarten-Grade 3

Standards Marks:
1: Meeting Standards
2: Progressing Toward Standards
3: Not Meeting Standards

Grades 4-6

Standards Marks:
1: Meeting Standards (+)
2: Progressing Toward Standards (✓)
3: Not Meeting Standards (-)

Overall Subject Grades:

A (90-100%) Outstanding Achievement
B (80-89%) Above Average Achievement
C (70-79%) Average Achievement
D or N (60-69%) Needs Improvement
F (59% and below) Unacceptable
** Plus and minus signs may be used at the option of the teacher.

Students Working Below Grade Level

Deficiency Reports & Progress Reports: At the midway point in the trimester, deficiency reports
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will be given to any student in grades 1-3 with an overall grade of “not meeting standard” or in
grades 4-6 whose overall subject grade drops to C- or lower. This is to notify students and parents
of unsatisfactory performance so that they may work together to make necessary improvements
before the end of the trimester. Deficiency notices may be issued at other points during the trimester
if a student's performance falls below standard. A Synergy or other grading program progress report
may be substituted for the district deficiency report form. Students with satisfactory performance
may receive a progress report.

Report Cards: All students working below grade level will have this indicated on their report card.
Grades for students with IEPs are based on individual adaptation plans developed by the classroom
teacher, administrators, intervention personnel, and parent/guardian. IEP Case Managers will
provide a progress report describing how students with IEPs are progressing toward their IEP goals.

Behaviors That Support Learning

In grades 1-6, teachers will use ✓, +, or - for citizenship/work habits. Criteria for citizenship/work habits
may include but are not limited to:

● follows school-wide rules and
procedures

● follows classroom rules and procedures
● respects others and their property
● manages self, work space, and

materials
● exhibits self-control
● accepts responsibility for own actions
● listens and follows directions

● actively participates in class discussions
and activities

● works independently
● works cooperatively
● uses time productively
● completes assignments
● works neatly and carefully
● writes legibly

Homework Philosophy

Successful practice is an important part of the learning process. Sports, clubs, and family time are also
critical parts of a child’s growing up years. Our faculty is strongly committed to the philosophy that
students should be able to complete at-home practice independently as part of a balanced family life.

Homework may or may not be assigned every night in every class. When it is, it may take a variety of
forms from nightly reading, unfinished or additional practice, or special research projects. Teachers may
provide feedback about homework, but (except for special research projects) homework will not be
included as part of students’ grades.

Parents can help their children develop good homework habits by establishing a regular time each day
during which homework is done. A special location, complete with supplies, and free of distractions will
also assist your child. As partners with teachers in sharpening every child’s academic skills, parents are
encouraged to interact with their children as they complete assignments. If you wish to work with your
child at home to master the concept, teachers are available to provide direction.

Promotion and Bonus Year

Promotion to the next grade level is based upon successful completion of minimum grade level
standards. Failure to meet minimum standards may be cause to consider a Bonus Year (retention) in
the current grade level. Parents will be notified in writing of promotion/bonus year decisions discussed
at parent conferences. With the exception of kindergarten, these decisions are made by the school.
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Principled Learner Policy

To further their own learning, students are expected to do their schoolwork themselves. Copying the
work of other students or allowing someone to copy work, excessive parental involvement in class work
and projects, plagiarism of primary sources, and downloading and submitting internet sources as
original student work, are all forms of cheating that rob the student of essential learning opportunities.
Possible consequences of cheating include: a reduced grade for the assignment or test, a
revision of the assignment/test, and the receipt of a Robert J. McGarvey Referral Form.

Curriculum

English Language Arts/Literacy

The EGUSD has adopted McGraw-Hill’s California Wonders curriculum. Wonders is a comprehensive
K-6 ELA/ELD program built on the California ELA/ELD Framework and the CA Common Core State
Standards. Through its connected pathways, intentional instruction, and inspiring content, CA
Wonders prepares all students for college and career in the 21st century.  To learn more about what
your student is learning, log in to your student’s portal using their username and password at
www.Connected.mcgraw-hill.com. Reading of novels may also supplement the Wonders core literacy
curriculum.

English Language Arts/Literacy

The EGUSD has adopted McGraw-Hill’s California Wonders curriculum. Wonders is a comprehensive
K-6 ELA/ELD program built on the California ELA/ELD Framework and the CA Common Core State
Standards. Through its connected pathways, intentional instruction, and inspiring content, CA
Wonders prepares all students for college and career in the 21st century.  To learn more about what
your student is learning, log in to your student’s portal using their username and password at
www.Connected.mcgraw-hill.com. Reading of novels may also supplement the Wonders core literacy
curriculum.

Mathematics

Envision Math™ is a K–8 program written specifically to support the Common Core State Standards for
Mathematics with an emphasis on developing 21st-century skills. The Standards for Mathematical
Practice are integrated into the content, along with an equal emphasis on conceptual fluency. The
program provides rigor, depth of understanding through interactive lessons, research-based
instructional approaches, best practices, English learner support, and differentiated instructional
resources to ensure success for all students. The comprehensive digital resources promote college and
career readiness and support students, teachers, administrators, and parents.

Science

RJMES’s Science curriculum includes two different adopted curricula. For grades K-5, we use the newly
adopted Amplify Science curriculum. With Amplify Science students don’t just passively learn about
science concepts. Instead, they take on the role of scientists and engineers to actively investigate and
figure out real-world phenomena. They do this through a blend of cohesive and compelling storylines,
hands-on investigations, collaborative discussions, literacy-rich activities, and interactive digital tools.
Sixth graders use the STEMScopes “Earth and Space Science'' curriculum. Built on a digital platform,
enhanced by print, and brought to life in hands-on kits, STEMscopes employs 3D learning to
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comprehensively address the Disciplinary Core Ideas, Crosscutting Concepts, and Science and
Engineering Practices through the student-driven inquiry of phenomena across flexible storylines.

Visual and Performing Arts (VAPA)

RJMES’s Visual and Performing Arts program includes a variety of experiences in arts, song, dancing,
poetry, and drama. In addition to a 50% VAPA Teacher, guest artist presentations and art resources
may be brought in to further expand the experience of the students. Our PFO proudly supports music
instruction during the school day for all students TK-6. Our PFO also provides VAPA assemblies
throughout the school year. Off-track students are welcome to attend these assemblies with parent
supervision. Students also experience community artistic events through a variety of field trips. We
proudly offer music programs through the services of the Sacramento Mandarins (www.mandarins.org)
which is a fee-based program offered outside school hours.

History/Social Studies

The EGUSD adopted McGraw-Hill’s Impact: California Social Studies curriculum for K-6 in 2019. Impact
is a dynamic, student-centered program designed to help teachers make an impact in the classroom,
and to inspire students to make an impact on the world around them. The curriculum engages students
in the lives of the people who made history, allow them to experience relevancy through active learning,
and empower them to develop empathy and critical thinking skills. Students will gain the tools they need
to understand their place in the world, to take action in society, and to succeed in college, career, and
civic life. Parents may view the Impact materials online using the log-in credentials provided below:

● Go to the webpage: www.my.mheducation.com
● Username: Studentcass100
● Password: MHEreview

Physical Education

Physical education is an integral part of the educational process for all students. Students learn about
how their bodies move, how to safely perform a variety of physical activities, the health-benefits of
regular physical activity, and specific skills that will allow them to grow into active, healthy adults. Good
sportsmanship, cooperation, teamwork, and positive attitudes are character traits that are stressed
throughout the year. All teachers in grades 1-6 plan for at least 200 minutes of physical education every
two weeks. All students are expected to participate in physical education activities unless the teacher
receives a note from a parent or doctor. Students should be dressed appropriately for physical activity
each day. Students unable to participate in PE due to dress, including footwear, will receive a
non-participation grade. State and district Physical Education standards are assessed annually in the 5th

grade as part of CAASPP testing.

California Assessment of Student Performance and Progress (CAASPP)

Each spring, California’s students in grades 3-11 participate in the California Assessment of Student
Performance and Progress (CAASPP). CAASPP provides parents and guardians with an annual
snapshot of each child’s proficiency on California’s rigorous English Language Arts and Math Common
Core Standards. Physical Fitness and Science are assessed in 5th grade as well. CAASPP also
provides our teachers and administration with important information about not only our students’ needs
but also our needs and strengths as a professional community. Contact the Principal with any questions
(carmitch@egusd.net).

13



Social Emotional Learning (SEL):

Due to the increased awareness of the impact a student’s social-emotional wellbeing has on their
educational success, EGUSD has purchased SEL curriculum for all 68 schools sites. At McGarvey, we
will be using PurposeFull People from the publisher Character Strong. “CharacterStrong provides
research-based Pre-K through 12th grade social & emotional learning curricula and professional
learning services that positively impact lives. This curricula and professional learning are grounded in
research and focused on fostering the whole child with lessons that teach SEL and character,
side-by-side.”

Instructional Resources

Library Books

Students visit the library once a week to receive instruction and to check out books. The student and
parent will agree to handle library books carefully, return them promptly, and pay for any loss or
damage. A Library Agreement Permission slip must be completed before library use.

● The checkout period is for one week. Intermediate grade students may renew books.
● Overdue notices, with information about the title, author, and price of the book are first given to

children when the book becomes past due.
● Report cards may be withheld from students who lose or damage books until the record is cleared.
● A student's library checkout privileges may be suspended for the following school year, if payment

or compensation is not made.
● Please ask your child’s teacher or Mrs. Mundy, our Library Technician, if you need help

locating books to read with your child.

Textbooks

Each student is issued textbooks for his/her grade at the beginning of the school year. Your child is
individually responsible for these books for the year. If a book is lost or damaged, the student will have
to pay the full or partial price, depending on the original condition of the book when issued to the
student. Textbooks must be covered at all times. Textbooks are expensive; Replacement costs
range from $55 - $95.

● Tell your child to check at the end of each day for their textbooks. If a book is missing at that time,
the class and the teacher can assist with locating the book. If a student waits until several weeks
later, the chances for finding the book are slim

● If the book is lost, the parent will be billed for the replacement cost of the book, and the check must
clear our school account before a replacement will be issued

● Wear and tear for uncovered textbooks will be assessed a minimum of $10.00 fee
● Books damaged by water, other liquids, or food will be billed the replacement cost. The most

frequent sources of damage are from water bottles in backpacks and damage from uncovered
textbooks.

Please inspect your child’s textbooks carefully when completing the annual “Textbook
Condition” form. Unrecorded damage will result in the assessment of fees.
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Technology

Computers

Students receive computer instruction through hands-on use in the computer lab. The computer lab is
equipped with 34 desktop computers. In addition to our main computer lab, each student is assigned a
Chromebook. By using school devices and the internet, students and parents are showing they agree to
the Acceptable Use Agreement of EGUSD. The full Student Acceptable Use Agreement is on the
Student Information tab in StudentVue. Families may opt-out by submitting a form to the front office.
This policy is enforced strictly so that students use the Internet appropriately. All students in grades K-6
have access to the lab and all grade-levels will receive instruction in Digital Citizenship from the
computer teacher. Grades K-2 will focus on computer fundamentals and experience coding. Grades 3-6
will develop skills in keyboarding, Google apps via Google Classroom, and will further develop their
coding knowledge. Grades 1-6 will have access to assignments and activities via Google Classroom.

Classroom Learning Walls

Each TK-6th grade classroom and the Learning Center are equipped with Learning Walls featuring a
white board fitted with an interactive projection unit.

Section 4: Procedures and Policies

Dress Expectations

The purpose of establishing a dress code is to promote an atmosphere conducive to learning and
promote our academic environment.

General Guidelines

All clothing must be neat, clean, and appropriate for a regular instructional day at school. Clothing must
be safe and worn in a safe manner. Clothing must not promote conflict among students or cause class
disruption. Clothing should fit the child in a manner that will not hinder physical movement during PE,
(i.e. pants that are too tight or too loose.) Students may not wear jewelry, or make-up that is excessive
or causes a disruption to the classroom.

Pants and Shorts:

Shorts may be worn if they follow these
guidelines:

1. Mid-thigh or longer (at least fingertip
length)

2. Neat looking and of appropriate size (no
sagging)

Unacceptable:

1. Pants/shorts worn below the waist or
sagging

2. Style or color indicative of gang affiliation
3. Chains or other items worn hanging down

from belt loops or pockets

Tops:

Appropriate tops must cover the upper body so
that no underwear or body parts are exposed
on all students.

Unacceptable:

1. Strapless shirts or dresses
2. Midriff, half-shirts, and open back tops
3. Tube tops or tank tops with large

armholes
4. Halters and tops with spaghetti straps
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5. Tops with low necklines or that fit
skin-tight

6. Shirts with profanity, violence, degrading
messages, sexual implications, drugs,
alcohol, tobacco use, or gangs

7. Style or color indicative of gang affiliation

Shoes: Safe shoes are necessary at all times.

Lace-ups or tennis shoes are best for the daily
program and during PE time. When wearing
sandals, the sandals must have an ankle strap
and protect the toes. Students wearing sandals
should bring tennis shoes and socks for PE

Unacceptable:

1. Flip Flops or slides of all kinds
2. High heels or open toed/loose sandals
3. Shoes with wheels

Coats, Jackets, and Outerwear:

During colder months, students are encouraged
to wear outerwear that will protect them while
going to and from school and during recess.
Windbreakers, parkas, coats and sweaters are
appropriate.

Unacceptable:

1. Excessively oversized clothing

Hats/ Headwear/Sunglasses:

Students may not wear hats, headwear, or
sunglasses of any type. Exceptions are head
coverings worn for religious purposes, knit caps
worn outdoors during winter weather, and
brimmed hats and sunglasses worn as
protection from the sun. If ball caps are worn,
they must be worn bill forward sitting squarely
on the head. Hats must be removed when
indoors. Occasionally hats may be worn for
Spirit Days or special class events connected to
the curriculum.

Unacceptable:

1. Sunglasses and hats inside any building
except for religious purposes.

Distracting or Unsafe Materials or Items:

Fashion items, make-up, materials or objects
that distract from instruction must be left at
home. Special events such as Picture Day,
Spirit days, or classroom activities with teacher
permission may modify standards.

Distracting items will be taken from the student
by a staff member and sent home at the end of
the school day or retained for pick-up by the
parent.

Unacceptable:

1. Pictures, trading cards, collectables
2. Headphones, CD players, MP3 players,

IPods
3. Sports equipment (RJMES furnishes all

equipment)
4. Skateboards/rollerblades/rip sticks
5. Toys of any type or Electronic Devices,

laser pointers
6. Spray cans or spray containers of any

type
7. Make-up, perfume, or cologne
8. Cell phones and smart watches that are

turned on and not kept in backpacks
during school hours and while on campus

9. Hoop or long dangling earrings
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Accountability for the Dress Code

The teacher or principal will notify the parent the same day of the violation to discuss future follow
through and support. The teacher or principal will also discuss it with the student while at school.
Parents may be contacted to bring appropriate clothing to school to solve the immediate problem.

The Elk Grove Unified School District provides support for the school’s adoption of a dress policy
through State and local policies: based on CAC, Title5, Section 302: EGUSD Policy #5132; and
Education Code 35291.5. Dress Code Guidelines Adopted May, 2005

Food & Nutrition Services

Hot Breakfast & Lunch

EGUSD participates in the National School Lunch and Breakfast Programs through Food and Nutrition
Services. The department is committed to improving the health and academic success of students and
offers lunch daily at each school site. Lunches are analyzed to ensure that meals meet the nutritional
needs of students and the Dietary Guidelines for Americans (http://wwwmypyramid.gov). Meals will be
served at no cost. Families who qualify for Free and Reduced meals are asked to complete the
application.

Breakfast Program

Breakfast is served in the MP room from 8:10 am – 8:35 am. Breakfasts are served at no cost.

Lunch Program

Hot lunches are available for no cost during our regular lunch times.

Federal Lunch Guidelines

Continuing in the 2026-27 school year, all students will be provided with breakfast and lunch free of
charge.

Forgotten Lunches

Occasionally the morning routine results in a forgotten lunch. Lunch brought to school by parents after
class has begun, should be brought to the office and placed in the “LATE LUNCH” basket. All lunches
should be clearly labeled with the student’s name, teacher, and grade. Class instruction will not be
interrupted for forgotten lunches.

Health & Safety

Dismissal and Readmission Policy

Fever - A student will be dismissed from school for the following: a fever of 100.0F or higher, excessive
coughing or colored drainage from the nose due to illness. The student may return when they have
been fever-free for 24 hours without the use of medications.

Nausea or Vomiting - A student that is vomiting must be dismissed from school, even if they “feel
better” after vomiting. A student must be vomit-free for 24 hours without the use of medications before
returning to school. If a person has repetitive vomiting, Public Health advises staying home for 48 hours
after the last episode.

Rash or Skin Sores - A student with an undiagnosed or unexplained rash or skin sore must be
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dismissed from school and may return when free from rash or with a medical release from a physician.

Medications

A medical authorization form must be submitted to the office for any prescription or non-prescription
medication. Students may not carry medication of any type on their person without authorization
from a doctor.

District Head Lice Policy: (revised March 2017)

School employees shall report all suspected cases of head lice to the school nurse or designee as soon
as possible. If a student is found with active, adult head lice, they shall be allowed to stay in school until
the end of the school day. The parent/guardian of any such student shall be given information about the
treatment of head lice and encouraged to begin treatment of the student immediately and to check all
members of the family. The parent/guardian also shall be informed that the student shall be checked
upon return to school the next day and allowed to remain in school if no active head lice are detected.
Upon the student's return to school, the school nurse or designee shall check the student for active
head lice. If it is determined that the student remains infected with head lice, the school nurse or
designee shall contact the student's parent/guardian to discuss treatment. As needed, the student may
be provided additional resources and/or referral to the local health department, health care providers, or
other agencies. When it is determined that a student in a class or school has been infested with head
lice, the principal or designee shall notify parents/guardians of students in that class or school and
provide them with information about the detection and treatment of head lice. Staff shall maintain the
privacy of students identified as having head lice. Our head lice policy/procedure is in line with evidence
based practice and is based on the recommendation from the Center for Disease Control, the American
Academy of Pediatrics, the Sacramento County Public Health Department, and the National
Association of School Nurses.

Bike & Scooter Rules

Students may safely ride their bicycle, scooter or skateboard to and from school with parent permission.
A completed permission form must be on file in the school office and must be renewed annually.

A throttle-assisted electric bike that goes up to 20 mph may be ridden to school by elementary age
students, but a pedal-assist bike that goes up to 28 mph may only be ridden by riders 16 years or older
(CVC 312.5). Motorized e-scooters require a driver’s license or instructional permit (CVC 407.5). In all
cases, helmets must be worn on bikes, scooters, and skateboards. Law enforcement penalties include
citations for riding without a helmet, riding improperly, driving without a license, and 30-day impound.

All bike and scooter riders must:

● Obey all traffic rules: i.e., stop signs and stop lights.
● Ride with the traffic (right side).
● Walk bikes and scooters while in front of the school or on campus
● Park and lock bikes and scooters in the bike racks provided.
● Scooters should contain an identifiable mark.
● Wear a helmet for safety. This is a state law.
● Cross streets at designated crosswalks only.
● Biking/scootering in an organized “bike train” is strongly recommended.
● Motorized personal transportation of any kind including hoverboards, skateboards,

roller-blades, ripsticks, and shoes with wheels must stay at home.
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● The school is not responsible for lost, stolen or damaged bikes or scooters.
● Students will be reminded of the rules. Parents will be contacted if problems persist.

Safe Routes to School

RJMES partners with the City of Rancho Cordova and 50 Corridor to provide your family with safe
alternatives to automobile transport to and from school. A walking school bus is like a carpool without a
car; it is a group of students who walk a designated route to school supervised by adults. The adults are
parents and grandparents who completed a Walking School Bus Training. All parents and family
members are welcome to walk along with the bus any time. Contact Dr. Carrie Mitchell, principal at
(carmitch@egusd.net) or call our school office at (916-793-3400) with questions.

Pets and Dogs on Campus

Due to safety issues, dogs are not permitted anywhere on the school campus at any time whether
carried or on a leash, this includes on school sidewalks. The only dogs permitted on the school grounds
without prior approval of a school administrator are trained service dogs.

Section 5: Student Behavior Expectations/Education Code

Positive Behavioral Interventions and Supports

Our school uses PBIS to promote student safety, welfare, and consistent positive behavior. Our goal is
a proactive, preventive culture where students show respect for others, themselves, the environment,
and learning. Parents and students should review school expectations and consequences together at
the start of the year and periodically thereafter.

Key Elements:

● Griffins S.O.A.R.: campus-wide expectations by zone.
● Culture of Character: seven core attributes for all community members.
● Clear expectations, interactive modeling, natural consequences, and restorative practices.
● PBIS is data-driven and team-based within a Multi-Tiered System of Supports (MTSS):

universal (school-wide), targeted (small group), and intensive (individual) supports.

Please Note: All school rules apply to students on campus, field trips, as well as on the
way to and from school.

Other School Procedures:

Lining up
● Students must use restrooms and get drinks before the first whistle.
● First whistle: all students freeze and squat.
● Second whistle:  students walk to their line.
● Students must stand in line quietly, facing forward, hands at their sides.

Snacks on the Playground

● No sunflower seeds, gum, or hard candy. We advocate healthy snacks, such as fruit.
● Students should bring individual servings of their own snack.
● To avoid the possibility of allergic reactions to food, snacks and lunch items should never be

shared with others.
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Arrival Routine

● Students should arrive between 8:30 (8:10 am for breakfast) and 8:35. Entry is through the
back gate or front gate.

● Students will go directly inside their classrooms for ‘soft start.’.
● Students arriving after the gates close at 8:40 are late and must enter through the office to

get a late pass.
● Students and teachers will be in class ready for morning announcements at 8:40.

Dismissal Routine

● Student dismissal is at 3:10 pm for grades 1-6 and P.M. kindergarten.
● Students may leave through either the front or back gates.
● Students waiting for car pick-up should wait at the front gate for their guardian to arrive in the

pickup zone.
● The side gate along Appolon Drive is for bus riders only. No other students or guardians may

use this gate.

Communicating School Rules and Procedures

The teacher and students establish classroom rules consistent with district guidelines published in the
EGUSD Parent and Student Handbook. Behavioral expectations are posted in classrooms and other
zones around campus for ready reference. Beginning the first day of school, teachers teach classroom,
school, lunch, playground, and bus expectations and procedures. They practice and review these as
needed throughout the school year. Additionally, each teacher develops their own classroom
management system based on the needs of the students in the class. The principal and vice-principal
will meet with each class to emphasize the school wide expectations, including behavior while riding a
bus. Parents are to review School Rules and Procedures with their child.

Bullying Prevention in PBIS

● PBIS focuses on behaviors and contexts (e.g., name-calling, teasing, intimidation,
cyber-harassment) rather than labeling students.

● Students are taught the “stop, walk, and talk” protocol: tell the person to stop, walk away if it
continues, and report to a trusted adult

Consequences for Misbehavior

Misbehavior is classified as incidental, minor, or major. Parents are notified for minor and major
incidents. Major violations prompt an administrator conference and parent contact.
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Student Discipline
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Prohibition on Possession and Use of Tobacco and Nicotine Products

District policy and the Education Code prohibit the possession, use, manufacture, distribution, or
dispensing of tobacco and nicotine products at school or during school related activities. The District
defines “tobacco and nicotine products” as a lighted or unlighted cigarette, cigar, pipe or other smoking
product or material, smokeless tobacco in any form, and electronic cigarettes. “Electronic cigarettes”
are defined as battery-operated or other electronic products designed to deliver nicotine, flavor, and
other chemicals by turning the substance into a vapor that is inhaled by the user, including, but not
limited to electronic vaping devices, personal vaporizers, digital vapor devices, electronic nicotine
delivery systems, and hookah pens.

Students determined to have used or to be in possession of tobacco or nicotine products at school or
school related activities may be subject to discipline under District policy, Education Code 48900(h),
and/or other applicable laws. Students determined to have used or to be in possession of products at
school or school related activities that can be used to consume and/or use tobacco or nicotine products,
including but not limited to “electronic cigarettes” as defined above, but which do not contain tobacco,
nicotine, or any other controlled substance, may be subject to discipline under District policy, Education
Code 48900(k)(1), and/or other applicable laws. [E.C. 48901]

Prohibition of Discrimination, Harassment, Intimidation and Bullying, and Related
Complaint Procedures

District programs and activities shall be free from discrimination, including harassment, intimidation and
bullying based on a student’s actual or perceived disability, gender, gender identity, gender expression,
nationality, race, ethnicity, color, ancestry, religion, sexual orientation, age, marital or parental status, or
association with a person or group with one or more of these actual or perceived characteristics. The
district has a policy of nondiscrimination in accordance with federal law and Title IX, and also prohibits
sexual harassment of or by any student or by anyone in or from the district. More detailed information
regarding the district’s prohibition of discrimination, harassment, intimidation, and bullying or the
prohibition against sexual harassment is contained in the district’s Parent & Student Handbook and is
also available on the district’s website.

Parents, students and staff should immediately report incidents of alleged discrimination, harassment,
intimidation and bullying or sexual harassment to the Principal or designee. Students, parents,
guardians or any other individuals having questions or concerns or who may wish to file a complaint are
urged to first contact the Principal or designee, but if your concerns are not resolved, you may also
contact the Associate Superintendent for Human Resources, at (916) 686-7795, for matters involving a
potential complaint or concern regarding a district employee. You may contact the Associate
Superintendent for Pre-K-6 Education, at (916) 686-7704 regarding a potential complaint or concern
related to a PreK-6 student (or students); and you may contact the Associate Superintendent for
Secondary Education, at (916) 686-7706, regarding a potential complaint or concern related to a
student (or students) in grades 7-12. No one shall be retaliated against for reporting any incident of
alleged discrimination or harassment, and complainants’ identities will be kept confidential to the extent
practical in the course of investigating the incidents of alleged discrimination, harassment, intimidation
and bullying or sexual harassment.

Pursuant to California Education Code 221.5, a pupil shall be permitted to participate in sex-segregated
school programs and activities, including athletic teams and competitions, and use facilities consistent
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with his or her gender identity, irrespective of the gender listed on the pupil’s records. Questions
regarding the foregoing rights shall be directed to your Principal or Vice Principal.

Uniform Complaint Procedures

The Elk Grove Unified School District has the primary responsibility to insure compliance with
applicable state and federal laws and regulations and has established procedures to address
allegations of unlawful discrimination, harassment, intimidation, and bullying, complaints alleging
violation of state or federal laws governing educational programs, and complaints alleging the district’s
failure to comply with the prohibition against requiring students to pay fees, deposits, or other charges
for participation in educational activities.

The district shall use the uniform complaint procedures to resolve any complaint alleging unlawful
discrimination, harassment, intimidation, or bullying in district programs and activities based on actual or
perceived characteristics of race or ethnicity, color, ancestry, nationality, national origin, ethnic group
identification, age, religion, marital or parental status, physical or mental disability, sex, sexual
orientation, gender, gender identity, gender expression, or genetic information, or any other
characteristic identified in Education Code 200 or 220, Penal Code 422.55, or Government Code 11135,
or based on association with a person or group with one or more of these actual or perceived
characteristics.

The UCP shall also be used when addressing complaints alleging failure to comply with state and/or
federal laws in:

● Adult Education
● After School Education and Safety
● Agricultural Vocational Education
● American Indian Education Centers and

Early Childhood Education Program
Assessments

● Bilingual Education
● California Peer Assistance and Review

Programs for Teachers
● Career Technical and Technical

Education and Career Technical and
Technical Training

● Career Technical Education
● Child Care and Development
● Child Nutrition
● Compensatory Education
● Consolidated Categorical Aid
● Course Periods without Educational

Content
● Economic Impact Aid
● Education of Pupils in Foster Care and

Pupils who are Homeless

● Every Student Succeeds Act / No Child
Left Behind

● Local Control Accountability Plans
(including Charter Schools as described
in EC §§ 47606.5 and 47607.3);

● Migrant Education
● Physical Education Instructional Minutes
● Pupil Fees
● Reasonable Accommodations to a

Lactating Pupil
● Regional Occupational Centers and

Programs
● Rights of certain juvenile court school

transfer students
● School Safety Plans
● Special Education
● State Preschool
● Tobacco-Use Prevention Education
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Uniform complaint procedures shall also be used to address any complaint alleging the district's failure
to comply with the prohibition against requiring students to pay fees, deposits, or other charges for
participation in educational activities, the requirements for the development and adoption of a school
safety plan, and state and/or federal laws in adult education programs, consolidated categorical aid
programs, migrant education, career technical and technical education and training programs, child
care and development programs, child nutrition programs, special education programs, homeless
education, foster youth services, rights of certain juvenile court school transfer students, reasonable
accommodation for a lactating student on a school campus, assignment of a student to a course without
educational content for more than a week in one semester or to a course the student has previously
completed, noncompliance with the physical education instructional minutes for students in elementary
school, alleged retaliation against a complainant or other participant in the complaint process or anyone
who has acted to uncover or report a violation subject to this policy, and noncompliance with the Local
Control and Accountability Plan (LCAP).

More detailed information regarding the Uniform Complaint Procedures, including the timeline for
resolving complaints and the complaint appeal process, is contained in the district’s Parent & Student
Handbook. A copy of our UCP complaint policies and procedures is available free of charge and is
available on the District’s website at the following link:
http://www.egusd.net/about/district/policiesproceduresnotices/.
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Section 6: Campus Map
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