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The Governing Board recognizes that the district has the primary responsibility to ensure compliance with
applicable state and federal laws and regulations governing educational programs. The Board
encourages the early resolution of complaints whenever possible. To resolve complaints which may
require a more formal process, the Board adopts the uniform system of complaint processes specified in
5 CCR 4600-4670 and the accompanying administrative regulation.

Complaints Subject to UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve complaints
regarding the following programs and activities:

1. Accommodations for pregnant and parenting students (Education Code 46015)
2. Adult education programs (Education Code 8500-8538, 52334.7, 52500-52617)
3. After School Education and Safety programs (Education Code 8482-8484.65)
4. Agricultural career technical education (Education Code 52460-52462)

5. Career technical and technical education and career technical and technical training programs
Education Code 52300-52462)

6. Child care and development programs (Education Code 8200-8488)

7. Compensatory education (Education Code 54400)

8. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-299.12)
9. Course periods without educational content (Education Code 51228.1-51228.3)

10. Discrimination, harassment, intimidation, or bullying in district programs and activities,
including in those programs or activities funded directly by or that receive or benefit from any
state financial assistance, based on a person's actual or perceived characteristics of race or
ethnicity, color, ancestry, nationality, national origin, immigration status, ethnic group identification,
age, religion, physical or mental disability, medical condition, or genetic information; any other
characteristic identified in Education Code 200 or 220, Government Code 11135, or Penal Code
422.55; or based on the person's association with a person or group with one or more of these
actual or perceived characteristics (5 CCR 4610)

Discrimination includes, but is not limited to, the Board's refusal to approve the use or prohibit the
use of any textbook, instructional material, supplemental instructional material, or other
curriculum for classroom instruction, or any book or other resource in a school library, on the
basis that it includes a study of the role and contributions of any individual or group consistent
with the requirements of Education Code 51204.5 and 60040, unless such study would violate
Education Code 51501 or 60044. Additionally, discrimination includes, but is not limited to, the
Board's adoption or approval of use of any textbook, instructional material, supplemental
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instructional material, or other curriculum for classroom instruction, or any book or other resource
in a school library if the use would subject a student to unlawful discrimination pursuant to
Education Code 220. A complaint alleging such unlawful discrimination may, in addition to or in
lieu of being filed with the district, be directly filed with the Superintendent of Public Instruction
(SPI). (Education Code 243, 244)

The UCP shall not be used to investigate and resolve employment discrimination complaints. (5
CCR 4611)

11. Educational and graduation requirements for students in foster care, students experiencing
homelessness, students from military families, students formerly in a juvenile court school,
students who are migratory, and newcomer students (Education Code 48645.7, 48853, 48853.5,
49069.5, 51225.1, 51225.2)

12. Every Student Succeeds Act (Education Code 52059.5; 20 USC 6301 et seq.)

13. Local control and accountability plan (Education Code 52075)

14. Migrant education (Education Code 54440-54445

15. Physical education instructional minutes (Education Code 51210, 51222, 51223)

16. Student fees (Education Code 49010-49013)

17. Reasonable accommodations to a lactating student (Education Code 222)

18. Regional occupational centers and programs (Education Code 52300-52334.7)

19. School plans for student achievement as required for the consolidated application for
specified federal and/or state categorical funding (Education Code 64001)

20. School site councils as required for the consolidated application for specified federal and/or
state categorical funding (Education Code 65000)

21. State preschool programs (Education Code 8207-8225)
22. State preschool health and safety issues in license-exempt programs (Education Code 8212)

23. Any complaint alleging retaliation against a complainant or other participant in the complaint
process or anyone who has acted to uncover or report a violation subject to this policy

24. Any other state or federal educational program the SPI or designee deems appropriate

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the
allegations, offer a process for resolving a complaint in a manner that is acceptable to all parties. An ADR
process such as mediation may be offered to resolve complaints that involve more than one student and
no adult. However, mediation shall not be offered or used to resolve any complaint where there is a
reasonable risk that a party to the mediation would feel compelled to participate. The Superintendent or
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designee shall ensure that the use of ADR is consistent with federal, state, and local laws and
regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality of
the parties involved shall be protected as required by law. For any complaint alleging retaliation or
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the Superintendent
or designee shall keep the identity of the complainant, and/or the subject of the complaint if different from
the complainant, confidential when appropriate and as long as the integrity of the complaint process is
maintained.

When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the
non-UCP allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve the
UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge
of current law and requirements related to UCP, including the steps and timelines specified in this policy
and the accompanying administrative regulation.

The Superintendent or designee shall maintain a record of each complaint and subsequent related
actions, including steps taken during the investigation and all information required for compliance with 5
CCR 4631 and 4633.

Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be investigated and resolved
by the specified agency or through an alternative process:

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social
Services Protective Services Division or the appropriate law enforcement agency (5 CCR 4611)

2. Any complaint alleging health and safety violations by a child development program shall, for licensed
facilities, be referred to Department of Social Services (5 CCR 4611)

3. Any complaint alleging that a student, while in an education program or activity, was subjected to
conduct known to the district that may reasonably constitute sex discrimination under Title IX, including
sex-based harassment, as defined in 34 CFR 106.2 Discrimination on the basis of sex includes sex
stereotypes; sex characteristics; sexual orientation; gender; gender identity; gender expression;
pregnancy, childbirth, termination of pregnancy, or lactation, including related medical conditions or
recovery; and parental, marital, and family status. Such a complaint shall be addressed through the
federal Title IX complaint procedures adopted pursuant to 34 CFR 106.44-106.45, as specified in
Administrative Regulation 5145.71 - Title IX Sex Discrimination and Sex-Based Harassment Complaint
Procedures. (34 CFR 106.2, 106.10, 106.11, 106.44)

4. Except for complaints alleging sex discrimination, including sex-based harassment, any complaint
alleging employment discrimination or harassment shall be investigated and resolved by the district in
accordance with the procedures specified in Administrative Regulation 4030 - Nondiscrimination in
Employment, including the right to file the complaint with the California Civil Rights Department
Employment complaints alleging sex discrimination, including sex-based harassment, shall be
investigated and resolved as specified in 34 CFR 106.44 and 106.45 and Administrative Regulation
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4119.12/4219.12/4319.12 - Title IX Sex Discrimination and Sex-Based Harassment Complaint
Procedures.

5. Any complaint alleging a violation of a state or federal law or regulation related to special education, a
settlement agreement related to the provision of a free appropriate public education (FAPE), failure or
refusal to implement a due process hearing order to which the district is subject, or a physical safety
concern that interferes with the district's provision of FAPE shall be submitted to the California
Department of Education (CDE) in accordance with Administrative Regulation 6159.1 - Procedural
Safeguards and Complaints for Special Education (5 CCR 3200-3205)

6. Any complaint alleging noncompliance of the district's food service program with laws regarding meal
counting and claiming, reimbursable meals, eligibility of children or adults, or use of cafeteria funds and
allowable expenses shall be filed with or referred to CDE in accordance with Board Policy 3555 - Nutrition
Program Compliance (5 CCR 15580-15584)

7. Any allegation of discrimination based on race, color, national origin, sex, age, or disability in the
district's food service program shall be filed with or referred to the U.S. Department of Agriculture in
accordance with Board Policy 3555 - Nutrition Program Compliance (5 CCR 15582)

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent
facilities conditions that pose a threat to the health or safety of students or staff, or teacher vacancies and
misassignments shall be investigated and resolved in accordance with Administrative Regulation 1312.4 -
Williams Uniform Complaint Procedures (Education Code 35186)
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The Governing Board is determined to provide a safe, positive environment where all district employees
are assured of full and equal employment access and opportunities, protection from harassment and
intimidation, and freedom from any fear of reprisal or retribution for asserting their employment rights in
accordance with law. For purposes of this policy, employees include job applicants, interns, volunteers,
and persons who contracted with the district to provide services, as applicable.

No district employee shall be discriminated against or harassed by any coworker, supervisor, manager, or
other person with whom the employee comes in contact in the course of employment, on the basis of the
employee's actual or perceived race; color; ancestry; national origin; age; religious creed; pregnancy,
childbirth, termination of pregnancy, or lactation, including related medical conditions and recovery;
parental, family, or marital status; physical or mental disability; medical condition; genetic information;
veteran or military status; sex; sex stereotypes; sex characteristics; sexual orientation; gender; gender
identity; gender expression; or association with a person or group with one or more of these actual or
perceived characteristics.

Employers are also prohibited from discrimination against employees or job applicants on the basis of
reproductive health decision-making, defined as a person's decision to use or access a particular drug,
device, product, or medical service for reproductive health. (Government Code 12926, 12940)

The district shall not inquire into any employee's immigration status nor discriminate against an employee
on the basis of immigration status, unless there is clear and convincing evidence that such inquiry is
necessary to comply with federal immigration law. (2 CCR 11028)

Unless otherwise provided for in law, the district may not discriminate against an employee, including an
applicant for employment, in any term or condition of employment, or otherwise penalize a person,
including termination, based on the person's use of cannabis off the job and away from the workplace, or
on a drug screening which finds that the person has nonpsychoactive cannabis metabolites in the
applicant's hair, blood, urine, or other bodily fluid. However, the district retains the right to maintain
drug-free schools or prohibit employees from possessing, being impaired by, or using cannabis while on
the job. (Government Code 12954)

Discrimination in employment based on the characteristics listed above is prohibited in all areas of
employment and in all employment-related practices, including the following:

1. Hiring, compensation, terms, conditions, and other privileges of employment

2. Taking adverse employment actions such as termination or denial of employment, promotion,
job assignment, or training

3. Unwelcome conduct, whether verbal, physical, or visual, that is offensive and so severe or
pervasive as to adversely affect an employee's employment opportunities or that has the purpose
or effect of unreasonably interfering with the employee's work performance or creating an
intimidating, hostile, or offensive work environment

4. Actions and practices identified as unlawful or discriminatory pursuant to Government Code
12940 or 2 CCR 11006-11086, such as:
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a. Sex discrimination as specified in Board Policy and Administrative Regulation
4119.11/4219.11/4319.11 - Sex Discrimination and Sex-Based Harassment

b. Religious creed discrimination based on an employee's religious belief or observance,
including religious dress or grooming practices, or based on the district's failure or refusal
to use reasonable means to accommodate an employee's religious belief, observance, or
practice which conflicts with an employment requirement

c. Requiring medical or psychological examination of a job applicant or making an inquiry
into whether a job applicant has a mental or physical disability or a medical condition or
as to the severity of any such disability or condition, without the showing of a job-related
need or business necessity

d. Failure to make reasonable accommodation for the known physical or mental disability
of an employee or to engage in a timely, good faith, interactive process with an employee
who has requested such accommodations in order to determine the effective reasonable
accommodations, if any, to be provided to the employee

e. Requiring an applicant or employee to disclose information relating to the employee's
reproductive health decision-making

The Board also prohibits retaliation against any district employee who opposes any discriminatory
employment practice by the district or its employees, agents, or representatives or who
complains, reports an incident, testifies, assists, or in any way participates in the district's
complaint process pursuant to this policy. No employee who requests an accommodation for any
protected characteristic listed in this policy shall be subjected to any punishment or sanction,
regardless of whether the request was granted. (Government Code 12940; 2 CCR 11028)

No employee shall, in exchange for a raise or bonus or as a condition of employment or
continued employment, be required to sign a release of the employee's claim or right to file a
claim against the district or a nondisparagement agreement or other document that has the
purpose or effect of preventing the employee from disclosing information about harassment,
discrimination, or other unlawful acts in the workplace, including any conduct that the employee
has reasonable cause to believe is unlawful. (Government Code 12964.5)

Complaints concerning employment discrimination, harassment, or retaliation shall immediately
be investigated in accordance with procedures specified in the accompanying administrative
regulation. However, complaints alleging sex discrimination under Title IX shall be investigated
and resolved in accordance with the procedures specified in 34 CFR 106.44 and 106.45 and
Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sex Discrimination and Sex-Based
Harassment Complaint Procedures.

Any supervisory or management employee who observes or has knowledge of an incident of
prohibited discrimination or harassment, including harassment of an employee by a
nonemployee, shall report the incident to the Superintendent or designated district coordinator
within one workday. All other employees shall report such incidents to their supervisor or
designated district coordinator within one workday.
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The Superintendent or designee shall use all appropriate means to reinforce the district's
nondiscrimination policy, including providing training and information to employees about how to
recognize harassment, discrimination, or other prohibited conduct, how to respond appropriately,
and components of the district's policies and regulations regarding discrimination. The
Superintendent or designee shall regularly review the district's employment practices and, as
necessary, shall take action to ensure district compliance with the nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who
aids, abets, incites, compels, or coerces another to engage or attempt to engage in such behavior
in violation of this policy shall be subject to disciplinary action, up to and including dismissal.

The district shall maintain and preserve all applications, personnel, membership, or employment
referral records and files for at least four years after the records are initially created or received
or, for an applicant or a terminated employee, for four years after the date the employment action
was taken. However, when the district is notified that a complaint has been filed with the
California Civil Rights Department, records related to the employee involved shall be maintained
and preserved until the later of the first date after the time for filing a civil action has expired or the
first date after the complaint has been fully and finally disposed of and all administrative
proceedings, civil actions, appeals, or related proceedings have been terminated. (Government
Code 12946)
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The Governing Board recognizes that technological resources enhance employee performance by
offering effective tools to assist in providing a quality instructional program; facilitating communications
with parents/guardians, students, and the community; supporting district and school operations; improving
access to and exchange of information; enriching curriculum; and enhancing student learning.

District technology includes, but is not limited to, computer hardware, software, or software as a service
provided or paid for by the district, whether accessed on or off site or through district-owned or personally
owned equipment or devices, including tablets and laptops; computer servers, wireless access points
(routers), and wireless computer networking technology (wi-fi); the Internet; email; applications (apps),
including artificial intelligence (Al) apps; telephones, cellular or mobile telephones, smartphones, smart
devices, and wearable technology; or any wireless communication device, including radios.

Employees shall review the prohibited and permitted uses of technology as specified in Board Policy
5131.9 - Academic Honesty, be responsible for the appropriate use of technology, and use district
technology primarily for purposes related to their employment consistent with board policies and
administrative regulations.

An employee may use technology, including Al apps, to assist the employee in the performance of the
employee's professional duties, including, but not limited to, the following specific tasks: developing
syllabi, creating curriculum, reviewing student work, suggesting instructional strategies, and researching
academic content or instructional techniques. Any employee using technology, including Al, shall review
and be responsible for any final product or document; not share confidential student records with a third
party, such as an Al app, except as permitted by law; use the technology in accordance with Board Policy
6162.6 - Use of Copyrighted Materials, and in a manner otherwise consistent with law, board policies, and
administrative regulations. If an employee is unsure about the appropriate use of technology, the
employee shall confer with the Superintendent or designee before using.

As determined by the Superintendent or designee, employees shall receive professional development in
the appropriate use of these resources, including in the use of Al apps.

The Superintendent or designee shall establish an Acceptable Use Agreement which outlines employee
obligations and responsibilities related to the use of district technology, including the use of Al apps. Upon
employment and whenever significant changes are made to the district's Acceptable Use Agreement,
employees shall be required to acknowledge in writing that they have read and agreed to the Acceptable
Use Agreement.

Employees shall not use district technology to access, post, submit, publish, display, or otherwise engage
with harmful or inappropriate matter that is threatening, obscene, disruptive, sexually explicit, or unethical
or that promotes any activity prohibited by law, board policy, or administrative regulations.

Harmful matter includes matter, taken as a whole, which to the average person, applying contemporary
statewide standards, appeals to the prurient interest and is matter which depicts or describes, in a
patently offensive way, sexual conduct and which lacks serious literary, artistic, political, or scientific value
for minors. (Penal Code 313)
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The Superintendent or designee shall ensure that all district computers with Internet access have a
technology protection measure that protects against access to visual depictions that are obscene, child
pornography, or harmful to minors and that the operation of such measures is enforced. The
Superintendent or designee may disable the technology protection measure during use by an adult to
enable access for bona fide research or other lawful purpose. (20 USC 7131; 47 USC 254)

The Superintendent or designee shall regularly review current guidance regarding cybersecurity, data
privacy, and digital media awareness and incorporate recommended practices into the district's processes
and procedures related to the protection of the district's network infrastructure, the monitoring and
response to cyberattacks, ensuring data privacy, and managing suspicious and/or threatening digital
media content, in accordance with Board Policy 3580 -

District Records.

The Superintendent or designee shall annually notify employees in writing that they have no reasonable
expectation of privacy in the use of any district technology, as defined above, even when using their
personal devices. To ensure proper use, the Superintendent or designee may monitor employee usage of
district technology at any time without advance notice or consent and for any reason allowed by law.

In addition, employees shall be notified that records, including communications, maintained on any
personal accounts or devices used to conduct district business are subject to disclosure at the district's
request, and pursuant to a subpoena or other lawful request.

Employees shall report any security problem or misuse of district technology to the Superintendent or
designee.

Inappropriate use of district technology may result in a cancellation of the employee's user privileges,
disciplinary action, and/or legal action in accordance with law, board policy, and administrative regulation.

Employees may access their mobile or other communications device if there is a need to seek emergency
assistance, assess the safety of a situation, or communicate with a person to confirm the person's safety.
(Labor Code 1139)
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The following policy shall apply to all district employees, interns, volunteers, contractors, job applicants,
and other persons with an employment relationship with the district.

The Governing Board is committed to providing a safe work environment that is free of discrimination,
harassment, and intimidation. The Board prohibits sex discrimination, including sex-based harassment, as
defined in the accompanying administrative regulation, in district programs and activities by and against
district employees.

Additionally, the Board prohibits retaliatory behavior or action against any person who complains or
testifies about conduct that reasonably may constitute sex discrimination, including sex-based
harassment, reports such conduct, or otherwise participates or refuses to participate in the complaint
process established for the purpose of this policy. (Education Code 220.1; 34 CFR 106.71)

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation,
and correction of sex discrimination and sex-based harassment, including but not limited to:

1. Providing training to employees in accordance with law and administrative regulation

2. Publicizing and disseminating the district's sex discrimination and sex-based harassment policy
to employees and others to whom the policy may apply

3. Publicizing, in accordance with 34 CFR 106.8 and as specified in Administrative Regulation
4030 - Nondiscrimination in Employment, a Title IX notice of nondiscrimination to employees,
applicants for employment, and bargaining units

4. Ensuring prompt, thorough, fair, and equitable investigation of complaints through the
appropriate state and/or federal procedures

5. Taking timely and appropriate corrective/remedial action(s), which may require interim
separation of the complainant and the alleged harasser and subsequent monitoring of
developments

The Superintendent or designee shall periodically evaluate the effectiveness of the district's strategies to
prevent and address sex discrimination and sex-based harassment. Such evaluation may involve
conducting regular anonymous employee surveys to assess whether sex discrimination and/or sex-based
harassment is occurring or is perceived to be tolerated, partnering with researchers or other agencies with
the needed expertise to evaluate the district's prevention strategies, and using any other effective tool for
receiving feedback on systems and/or processes. As necessary, changes shall be made to harassment
policy(ies), complaint procedures, or training, as appropriate and in accordance with law.

Reports and Complaints

Any district employee who has experienced sex discrimination or sex-based harassment in the district's
education program or activity may file a complaint with the district's Title IX Coordinator. (34 CFR 106.2,
106.44)

Any employee with knowledge of conduct that reasonably may constitute sex discrimination or sex-based
harassment by or against another district employee, a student, or a third party in a district education
program or activity shall notify the Title IX Coordinator within one workday. An employee may be subject
to discipline for failure to timely report such conduct. (34 CFR 106.44)
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Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed through
Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sex Discrimination and Sex-Based
Harassment Complaint Procedures.

The Title IX Coordinator shall offer and coordinate supportive measures to be provided to the complainant
and, if the district has begun grievance procedures or offered an informal resolution process to the
respondent, offer and coordinate supportive measures to be provided to the respondent as deemed
appropriate under the circumstances. (34 CFR 106.44)

Upon investigation of a sex discrimination or sex-based harassment complaint, any district employee
found to have engaged or participated in sex discrimination or sex-based harassment or to have aided,
abetted, incited, compelled, or coerced another to commit sex discrimination or sex-based harassment in
violation of this policy shall be subject to disciplinary action, up to and including dismissal, in accordance
with law and the applicable collective bargaining agreement.



Personnel BP 4119.43, 4219.43, 4319.43

UNIVERSAL PRECAUTIONS
BOARD POLICY

In order to protect all employees from contact with potentially infectious blood or other body
fluids, the Governing Board requires that universal precautions be observed throughout the
district. Universal precautions are appropriate for preventing the spread of all infectious
diseases and shall be used regardless of whether bloodborne pathogens are known to be
present.

(cf. 4157/4257/4357 - Employee Safety)

(cf. 5141 - Health Care and Emergencies)

(cf. 5141.22 - Infectious Diseases)

(cf. 5141.24 - Specialized Health Care Services)
(cf. 5141.6 - School Health Services)

(cf. 6145.2 - Athletic Competition)

The Superintendent or designee shall distribute to employees information provided by the
California Department of Education (CDE) regarding acquired immune deficiency syndrome
(AIDS), AIDS-related conditions, and hepatitis B. This information shall include, but not be
limited to, any appropriate methods employees may use to prevent exposure to AIDS and
hepatitis B, including information concerning the availability of a vaccine to prevent contraction
of hepatitis B, and that the cost of this vaccination may be covered by the health plan of the
employees. Information shall be distributed annually, or more frequently if there is new
information supplied by CDE. (Health and Safety Code 120875, 120880)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
Information regarding universal precautions may be included in employee handbooks.

Employees shall immediately report any exposure incident or first aid incident in accordance
with the district's exposure control plan for bloodborne pathogens or other safety procedures.

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)

Legal Reference:

GOVERNMENT CODE

3543.2 Scope of bargaining

HEALTH AND SAFETY CODE

117600-118360 Handling and disposal of regulated waste

120875 Providing information to school districts on AIDS, AIDS-related conditions and Hepatitis B

120880 Information to employees of school district

LABOR CODE

6401.7 Injury and iliness prevention program

CODE OF REGULATIONS, TITLE 8

3203 Injury and illness prevention program

5193 California bloodborne pathogens standard

CODE OF FEDERAL REGULATIONS, TITLE 29

1910.1030 OSHA bloodborne pathogens standards

Management Resources:

CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS

Hepatitis B Questions and Answers for the Public

WEB SITES

American Federation of Teachers:  http://www.aft.org

California Department of Industrial Relations, Occupational Safety and Health: http://www.dir.ca.gov/occupational_safety.html

California Department of Public Health: http://www.cdph.ca.gov

Centers for Disease Control and Prevention: http://www.cdc.gov

U.S. Department of Labor, Occupational Safety and Health Administration: http://www.osha.gov
(3/93 7/99) 5/20

Policy Adopted: 10/17/06

Revised: 12/14/2020 Gold Oak Union School District






Business and Noninstructional Operations Revised Regulation AR 3514.2
INTEGRATED PEST MANAGEMENT
ADMINISTRATIVE REGULATION

***Note: The following administrative regulation reflects the Healthy Schools Act of 2000
(Education Code 17608-17614; Food and Agriculture Code 13180-13188), which encourages the
use of effective, least toxic pest management practices for the control and management of pests
on school campuses. The California Department of Pesticide Regulation (DPR) has established
an integrated pest management (IPM) program for use by school districts, including a model
program guidebook, a template for an IPM plan, and a web site containing a comprehensive
directory of resources describing and promoting the use of IPM practices.***

Definitions

Integrated pest management (IPM) means a strategy that focuses on long-term prevention or
suppression of pest problems through a combination of techniques such as monitoring for pest
presence and establishing treatment threshold levels, using nonchemical practices to make the
habitat less conducive to pest development, improving sanitation, and employing mechanical and
physical controls. (Education Code 17609; Food and Agricultural Code 13181)

(cf. 3510 - Green School Operations)

School site means any facility used as a child day care facility or for kindergarten, elementary, or
secondary school purposes and includes the buildings or structures, playgrounds, athletic fields,
vehicles, or any other area of property visited or used by students. (Education Code 17609)

Program Components

The Superintendent or designee shall designate an employee at the district office and/or school
site to develop, implement, and coordinate an IPM strategy that incorporates effective, least toxic
pest management practices.

The IPM coordinator shall prepare and annually update a districtwide or school site [IPM plan
based on the template provided by the California Department of Pesticide Regulation (DPR).

The IPM plan shall include the name of the district and/or school IPM coordinator, the pesticides
expected to be applied at the school site by district employees and/or pest control applicators,
and a date that the plan shall be reviewed and, if necessary, updated. (Education Code 17611.5)

The district shall use pesticides that pose the least possible hazard and are effective in a manner
that minimizes risks to people, property, and the environment. Such pesticides shall only be used
after careful monitoring indicates they are needed according to pre-established guidelines and
treatment thresholds. (Food and Agricultural Code 13181)

***Note: Pursuant to Education Code 17610.5, certain pesticides are exempt from the
notification, recordkeeping, and reporting requirements of Education Code 17611 and 17612.
The exempted products are listed in 3 CCR 6147 and on the DPR's web site.***



Business and Noninstructional Operations Revised Regulation AR 3514.2
INTEGRATED PEST MANAGEMENT
ADMINISTRATIVE REGULATION

The IPM plan and this administrative regulation shall not apply to reduced-risk pesticides,
including self-contained baits or traps, gels or pastes used for crack and crevice treatments,
antimicrobials, and pesticides exempt from registration by law. (Education Code 17610.5; 3
CCR 6147)

***Note: The following list reflects IPM measures recommended by the DPR in its California
School IPM Model Program Guidebook and by the U.S. Environmental Protection Agency
(EPA) and may be modified to reflect district practice.***

The district's program shall include, but not necessarily be limited to, the following components:

1. Identifying and monitoring pest population levels and identifying practices that could
affect pest populations. Strategies for managing the pest shall be influenced by the pest species
and whether that species poses a threat to people, property, or the environment.

2. Setting action threshold levels to determine when pest populations or vegetation at a
specific location might cause unacceptable health or economic hazards that would indicate
corrective action should be taken.

3. Modifying or eliminating pest habitats to deter pest populations and minimize pest
infestations.
4. Considering a full range of possible alternative cost-effective treatments. Such alternative

treatments may include taking no action or controlling the pest by physical, horticultural, or
biological methods. Cost or staffing considerations alone will not be adequate justification for
the use of chemical control agents.

5. Selecting nonchemical pest management methods over chemical methods whenever such
methods are effective in providing the desired control or, when it is determined that chemical
methods must be used, giving preference to those chemicals that pose the least hazardous effects
to people and the environment.

***Note: Education Code 17610.1 prohibits districts from using certain pesticides identified by
DPR or EPA that have been granted only a conditional or interim registration or an experimental
use permit, have had their registration cancelled or suspended, or are being phased out of use. A
list of pesticides prohibited for use on school sites can be found on DPR's web site. ***

No pesticide that is prohibited by DPR or the U.S. Environmental Protection Agency, as listed on
the DPR web site, shall be used at a school site. (Education Code 17610.1)

6. Limiting pesticide purchases to amounts needed for the year. Pesticides shall be stored at

a secure location that is not accessible to students and unauthorized staff. They shall be stored
and disposed of in accordance with state regulations and product label directions.
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(cf. 3514 - Environmental Safety)
(cf. 3514.1 - Hazardous Substances)

7. Informing parents/guardians and employees regarding pesticide use as described in the
sections "Notifications" and "Warning Signs" below.

8. Ensuring that persons applying pesticides follow label precautions and are sufficiently
trained in the principles and practices of IPM as described in the section "Training" below.

0. Evaluating the effectiveness of treatments to determine if revisions to the IPM plan are
needed.

Training

The IPM coordinator and any employee or contractor who may be designated to apply a
pesticide at a school site shall annually complete a DPR-approved training course on IPM and
the safe use of pesticides in relation to the unique nature of school sites and children's health.
(Education Code 17614; Food and Agricultural Code 13186.5)

(ctf. 4231 - Staff Development)

Any district employee who handles pesticides shall also receive pesticide-specific safety training
prior to applying pesticides and annually thereafter in accordance with 3 CCR 6724.

Notifications

***Note: Education Code 17612 requires the district to annually issue a written notification to
employees and parents/guardians containing the information specified in items #1-6 below; see E
4112.9/4212.9/4312.9 - Employee Notifications and E 5145.6 - Parental Notifications. A sample
notification is available on the DPR web site. Education Code 17612 clarifies that the district is
not required to issue the notice through first-class mail unless no other method is feasible.
Pursuant to Education Code 17612 and 48980.3, the district may satisfy this requirement by
including the notification in its annual parental notification.***

Staff and parents/guardians of students enrolled at a school site shall be annually notified, in
writing, regarding pesticide products expected to be applied at the school site in the upcoming

year. The notification shall include at least the following: (Education Code 17612)

1. The name of each pesticide product expected to be applied in the upcoming year and the
active ingredient(s) in it

2. The Internet address (http://www.cdpr.ca.gov/schoolipm) used to access information on
pesticides and pesticide use reduction developed by the DPR pursuant to Food and Agricultural
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Code 13184

3. If the school has posted its IPM plan, the Internet address where the plan may be found

4. The opportunity to view a copy of the IPM plan in the school office

5. An opportunity for interested persons to register to receive prior notification of each

application of a pesticide at the school site
6. Other information deemed necessary by the IPM coordinator

(cf. 1312.4 - Williams Uniform Complaint Procedures)
(ct. 3517 - Facilities Inspection)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

Whenever a person registers to receive notice of individual pesticide application pursuant to item
#5 above, the IPM coordinator shall notify such registered persons of individual pesticide
applications at least 72 hours prior to the application. The notice shall include the product name,
the active ingredient(s) in the product, and the intended date of application. (Education Code
17612)

If a pesticide product not included in the annual notification is subsequently intended for use at a
school site, the IPM coordinator shall provide written notification of its intended use to staff and
parents/guardians of students enrolled at the school, at least 72 hours prior to the application.
(Education Code 17612)

***Note: The following paragraph may be revised to reflect district practice.***

If a school chooses to use a pesticide not exempted pursuant to Education Code 17610.5, it shall
post the school or district IPM plan on the school's web site or, if the school does not have a web
site, then on the district web site. If neither the school nor district has a web site, then the IPM
plan shall be included with the annual notification sent to staff and parents/guardians pursuant to
Education Code 17612 as described above. When not required, the IPM coordinator may post or
distribute the IPM plan at his/her discretion. (Education Code 17611.5)

***Note: Education Code 17612 exempts emergency conditions from strict compliance with the
notification requirements. However, the IPM coordinator must make every effort to provide the
required notification for an application of a pesticide under emergency conditions.***

Whenever the IPM coordinator deems that the immediate use of a pesticide is necessary to
protect the health and safety of students, staff, or other persons at the school site, he/she shall
make every effort to provide the required notifications prior to the application of the pesticide.
(Education Code 17612)
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Warning Signs

***Note: Education Code 17612 requires posting of a warning sign in each area of a school site
where pesticides will be applied. A sample warning sign can be found on the DPR web site. ***

The IPM coordinator shall post a warning sign at each area of the school site where pesticides
will be applied that shall be visible to all persons entering the treated area. The sign shall be
posted at least 24 hours prior to the application and shall remain posted until 72 hours after the
application. The warning sign shall prominently display the following information: (Education
Code 17612)

1. The term "Warning/Pesticide Treated Area"

2. The product name, manufacturer's name, and the EPA's product registration number
3. Intended areas and dates of application

4. Reason for the pesticide application

When advance posting is not possible due to an emergency condition requiring immediate use of
a pesticide to protect the health and safety of students, staff, or other persons or the school site,
the warning sign shall be posted immediately upon application and shall remain posted until 72
hours after the application. (Education Code 17609, 17612)

Records

***Note: Food and Agricultural Code 13186 requires pest control operators to report the use of
pesticides at a school site to the county agricultural commissioner or director. Pursuant to
Education Code 17611, any pesticide use that is not included in the report submitted pursuant to
Food and Agricultural Code 13186 must be reported to DPR by the school designee as provided
below. The form that must be used for this report is available on DPR's web site.***

At the end of each calendar year, the IPM coordinator shall submit to DPR, on a form provided
by DPR, a copy of the records of all pesticide use at the school site for that year, excluding any
pesticides exempted by law and any pesticide use reported by the pest control operator pursuant
to Food and Agricultural Code 13186. The IPM coordinator may submit more frequent reports at
his/her discretion. (Education Code 17611)

Each school site shall maintain records of all pesticide use at the school for four years, and shall
make the information available to the public, upon request, in accordance with the California
Public Records Act. A school may meet this requirement by retaining a copy of the warning sign
posted for each pesticide application with a recording on that copy of the amount of the pesticide
used. (Education Code 17611)
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(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)

Pesticide Use near School Site

***Note: 3 CCR 6690-6692, as added by Register 2017, No. 45, prohibit the operator of the
property (i.e., the grower) from making certain agricultural pesticide applications within one-
quarter mile of a school site Monday through Friday between 6:00 a.m. and 6:00 p.m. Exceptions
may apply based on the type of pesticide used, the application equipment used, and scheduled
closures of the school, unless alternative restrictions are specified in a written agreement between
the principal, grower, and county agricultural commissioner. Pursuant to 3 CCR 6692, a grower
must notify the principal by April 30 each year, or within 30 days of a new purchase or lease of a
field, regarding the pesticides that it expects to use within one-quarter mile of the school site
from July 1 of the current year through June 30 of the subsequent year. The grower may use
pesticides not listed in the annual notification as long as it amends the notification at least 48
hours before use. The following section addresses actions that the school may take upon
receiving such notification, and may be revised to reflect district practice. Questions regarding
pesticide safety should be directed to the county agricultural commissioner.***

Upon receiving notification pursuant to 3 CCR 6692 that a grower expects to use agricultural
pesticides within one-quarter mile of a school site Monday through Friday from 6:00 a.m. to 6:00
p.m., the principal or designee shall notify the Superintendent or designee, IPM coordinator, staff
at the school site, and parents/guardians of students enrolled at the school.

The principal or designee may communicate with any grower within one-quarter mile of the
school to request that the grower not apply pesticides during evenings or weekends when school
activities are scheduled.

Legal Reference:

EDUCATION CODE

17366 Legislative intent (fitness of buildings for occupancy)
17608-17614 Healthy Schools Act of 2000

48980 Notice at beginning of term

48980.3 Notification of pesticides

BUSINESS AND PROFESSIONS CODE

8593.2 Licensed pest control operators; training requirements
FOOD AND AGRICULTURAL CODE

11401-12408 Pest control operations and agricultural chemicals
13180-13188 Healthy Schools Act of 2000

GOVERNMENT CODE

3543.2 Scope of representation; right to negotiate safety conditions
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6250-6270 California Public Records Act

CODE OF REGULATIONS, TITLE 3

6147 Pesticides exempted from registration requirements
6690-6692 Pesticide use near school sites

6724 Training of employees handling pesticides

CODE OF REGULATIONS, TITLE 8

340-340.2 Employer's obligation to provide safety information
UNITED STATES CODE, TITLE 7

136-136y Insecticide, Fungicide and Rodentcide Act

Management Resources:

CALIFORNIA DEPARTMENT OF PESTICIDE REGULATION PUBLICATIONS

California School IPM Model Program Guidebook

Healthy Schools Act Requirements for Public K-12 Schools

School District Integrated Pest Management Plan Template

U.S. ENVIRONMENTAL PROTECTION AGENCY

Pest Control in the School Environment: Implementing Integrated Pest Management (IPM), May
2017

WEB SITES

California Department of Education: http://www.cde.ca.gov

California Department of Pesticide Regulation, School IPM: http://www.cdpr.ca.gov/schoolipm
U.S. Environmental Protection Agency, Integrated Pest Management at Schools:
http://www.epa.gov/managing-pests-schools

(3/06 4/15) 3/18

Regulation Adopted: 3/21/06
Regulation Revised: 2/22/16

Gold Oak Union School District
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Annual Notification of Pesticide Use — AR 3514.2
The Healthy Schools Act of 2000 requires that all school districts provide employees and
parents/guardians with written notification of expected pesticide use on school sites. The

Gold Oak Union School District intends to use the following pesticides as needed during the
2025/2026 school year.

Application Window Notes

Aug 01-03, 2025
Aug 15-17, 2025
Sep 05-07, 2025
Sep 19-21, 2025
Oct 03-05, 2025
Oct 17-19, 2025
Nov 07-09, 2025
Nov 21-23, 2025
Dec 05-07, 2025
Dec 19-21, 2025
Jan 02-04, 2026
Jan 16-18, 2026
Feb 06-08, 2026
Feb 20-22, 2026
Mar 06-08, 2026
Mar 20-22, 2026
Apr 03-05, 2026
Apr 17-19, 2026
May 01-03, 2026

May 15-17, 2026

Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)
Applications as needed (Friday-Sunday)

Applications as needed (Friday-Sunday)

26



Personnel BP 4119.42, 4219.42, 4319.42
EXPOSURE CONTROL PLAN FOR BLOODBORNE PATHOGENS
BOARD POLICY

As part of its commitment to provide a safe and healthy work environment, the
Governing Board recognizes the importance of protecting employees from possible
infection due to contact with bloodborne pathogens, including, but not limited to,
hepatitis B virus, hepatitis C virus, and human immunodeficiency virus (HIV). The
Superintendent or designee shall establish a written exposure control plan in
accordance with state and federal standards for dealing with potentially infectious
materials in the workplace.

(cf. 4119.43/4219.43/4319.43 - Universal Precautions)
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.6 - School Health Services)

The exposure control plan shall be consistent with the district's injury and illness
prevention program established pursuant to Labor Code 6401.7 and 8 CCR 3203. (8
CCR 5193)

(cf. 4157/4257/4357 - Employee Safety)

The Superintendent or designee shall determine which employees have occupational
exposure to bloodborne pathogens and other potentially infectious materials. In
accordance with the district's exposure control plan, employees having occupational
exposure shall receive training and be offered the hepatitis B vaccination. (8 CCR
5193; 29 CFR 1910.1030)

Any employee not identified by the Superintendent or designee as having occupational
exposure may submit a request to the Superintendent or designee to be included in the
training and hepatitis B vaccination program. The Superintendent or designee may
deny a request when there is no reasonable anticipation of contact with any infectious
material.

In the event that an employee has an exposure incident, the district shall implement
follow-up procedures in accordance with the exposure control plan. All such incidents
shall be evaluated to determine whether changes need to be made in district practices.

Legal Reference:

GOVERNMENT CODE

3543.2 Scope of bargaining

LABOR CODE

142.3 Authority of Cal/OSHA to adopt standards
144.7 Requirement to amend standards

6401.7 Injury and illness prevention program
CODE OF REGULATIONS, TITLE 8

3203 Injury and illness prevention program

3204 Access to employee exposure and medical records
5193 California bloodborne pathogens standards
CODE OF FEDERAL REGULATIONS, TITLE 29
1910.1030 OSHA bloodborne pathogens standards
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Personnel BP 4119.42, 4219.42, 4319.42
EXPOSURE CONTROL PLAN FOR BLOODBORNE PATHOGENS

BOARD POLICY

Management Resources:

CALIFORNIA DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS

Frequently Asked Questions About the Bloodborne Pathogens Standard

A Best Practices Approach for Reducing Bloodborne Pathogens Exposure, 2001

Exposure Control Plan for Bloodborne Pathogens, 2001

WEB SITES

California Department of Industrial Relations, Occupational Safety and Health:
http://www.dir.ca.gov/occupational_safety.html

Centers for Disease Control and Prevention: http://www.cdc.gov

U.S. Department of Labor, Occupational Safety and Health Administration: http://www.osha.gov

(3/93 7/99) 5/20

Policy Updated: 10/17/06, 12/14/2020 Gold Oak Union School District
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Students REVISED REGULATION AR 5141
HEALTH CARE AND EMERGENCIES
ADMINISTRATIVE REGULATION

Emergency Contact Information

In order to facilitate contact in case of an emergency or accident, the principal or designee shall
annually request that parents/guardians provide the following information:

1. Home address and telephone number

2. Parent/guardian's business address and telephone number

3. Parent/guardian's cell phone number and email address, if applicable

4. Name, address, and telephone number of an alternative contact person to whom the

student may be released and who is authorized by the parent/guardian to care for the student in
cases of emergency or when the parent/guardian cannot be reached

5. Local physician to call in case of emergency

(cf. 5021 - Noncustodial Parents)
(cf. 5142 - Safety)

In addition, parents/guardians shall be encouraged to notify the school whenever their emergency
contact information changes.

Notification/Consent for Medical Treatment

Whenever a student requires emergency or urgent medical treatment while at school or a school-
sponsored activity, the principal or designee shall contact the parent/guardian or other person
identified on the emergency contact form in order to obtain consent for the medical treatment.

If the student's parent/guardian or other contact person cannot be reached to provide consent, the
principal may seek reasonable medical treatment for the student as needed, unless the
parent/guardian has previously filed with the district a written objection to any medical treatment
other than first aid.

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)

A person who has filed with the district a completed caregiver's authorization affidavit pursuant
to Family Code 6550-6552 shall have the right to consent to or refuse school-related medical
care on behalf of the minor student. The caregiver's authorization shall be invalid if the district
receives notice that the minor student is no longer living with the caregiver or if the
Superintendent or designee has actual knowledge of facts contrary to those stated on the
affidavit. (Family Code 6550)
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Students REVISED REGULATION AR 5141
HEALTH CARE AND EMERGENCIES

ADMINISTRATIVE REGULATION

(cf. 5111.1 - District Residency)

The caregiver's consent to medical care shall be superseded by any contravening decision of the
parent or other person having legal custody of the student, provided that this contravening

decision does not jeopardize the student's life, health, or safety. (Family Code 6550)

(11/05 12/14) 12/15

Regulation Adopted: 12/13/05
Regulation Updated: 5/18/15, Gold Oak Union School District
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Students AR 5142.1
IDENTIFICATION AND REPORTING OF MISSING CHILDREN

ADMINISTRATIVE REGULATION

Notices About Missing Children
Every school shall post in an appropriate area information provided by the Department of Justice
on missing children. For elementary schools, such information shall be posted in an area restricted

to adults. (Education Code 38139)

Elementary school principals are urged to review missing children's pictures whenever a new
student enrolls or transfers into the  school. (Education Code  49068.5)

(cf. 5111-Admission)

If a school receives notice from a law enforcement agency that a child enrolled in that school has
been reported missing, the principal or designee shall place a notice that the child has been reported
missing on the front of the child's school record. If a school receives a record inquiry or request
from any person or entity regarding a missing child about whom the school has been notified, the
principal or designee shall immediately notify the law enforcement authorities who informed the
school of  the missing child's status. (Education Code 49068.6)

(cf. 5125 -Student Records)

7/00

Regulation Adopted: 12/13/2005 Gold Oak Union School District
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GOLD OAK UNION SCHOOL DISTRICT
Board Policy

Students BP 5141.4(a)
CHILD ABUSE PREVENTION AND REPORTING

The Governing Board is committed to supporting the safety and well-being of district students
and desires to facilitate the prevention of and response to child abuse and neglect. The
Superintendent or designee shall develop and implement strategies for preventing, recognizing,
and promptly reporting known or suspected child abuse and neglect.

The Superintendent or designee may provide a student who is a victim of abuse with
school-based mental health services or other support services and/or may refer the student to
resources available within the community as needed.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 5141.5 - Mental Health)

(cf. 5141.6 - School Health Services)

(cf. 6164.2 - Guidance/Counseling Services)

Child Abuse Prevention

The district's instructional program may provide age-appropriate and culturally sensitive child
abuse prevention curriculum—which explains students' right to live free of abuse, includes
instruction in the skills and techniques needed to identify unsafe situations and react
appropriately and promptly, informs students of available support resources, and teaches
students how to obtain help and disclose incidents of abuse.

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6143 - Courses of Study)

Child Abuse Reporting

Note: The Child Abuse and Neglect Reporting Act (Penal Code 11164-11174.3) identifies
persons who are mandated to report known or suspected child abuse or neglect and establishes
procedures for filing a report; see the accompanying administrative regulation.

The Superintendent or designee shall establish procedures for the identification and reporting of
known and suspected child abuse and neglect in accordance with law.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 5145.7 - Sexual Harassment)
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures)
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CHILD ABUSE PREVENTION AND REPORTING (continued)

Procedures for reporting child abuse shall be included in the district and/or school
comprehensive safety plan. (Education Code 32282)

(cf. 0450 - Comprehensive Safety Plan)

Note: Education Code 44252requires that teachers applying to the Commission on Teacher
Credentialing for a new credential or a renewal of their credential read and sign a statement that
they understand the duties imposed on them as mandated reporters pursuant to Penal Code
11164-11174.3.

District employees who are mandated reporters, as defined by law and administrative
regulation, are obligated to report all known or suspected incidents of child abuse and neglect.

Note: Education Code 44691 and Penal Code 11165.7 require districts to annually train their
employees regarding the duties of mandated reporters; see the accompanying administrative
regulation. However, pursuant to Penal Code 11165.7, a lack of training does not excuse any
mandated reporter from the duty to report suspected child abuse and neglect.

The Superintendent or designee shall provide training regarding the duties of mandated
reporters as required by law and as specified in the accompanying administrative regulation.
(Education Code 44691; Penal Code 11165.7)

Legal Reference:
EDUCATION CODE
215.5 Student identification cards with National Domestic Violence Hotline telephone number
32280-32289.5 Comprehensive school safety plans
33133.5 Posters of telephone number for students to report child abuse or neglect
33195 Heritage schools, mandated reporters
33308.1 Guidelines on procedure for filing child abuse complaints
44252 Teacher credentialing
44691 Staff development in the detection of child abuse and neglect
44807 Duty concerning conduct of students
48906 Notification when student released to peace officer
48987 Dissemination of reporting guidelines to parents
49001 Prohibition of corporal punishment
51220.5 Parenting skills education
51900.6 Sexual abuse and sexual assault awareness and prevention instruction
CODE OF ClIVIL PROCEDURE
340.1 Damages suffered as a result of childhood sexual abuse
PENAL CODE
162.3 Duty to report murder, rape, or lewd or lascivious act
273a Willfully ¥ causing unjustifiable pain or mental suffering of child; endangering life or health
286 Crime of sodomy
287 Crime of oral copulation
288 Definition of lewd or lascivious act requiring reporting
289 Crime of sexual penetration
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CHILD ABUSE PREVENTION AND REPORTING (continued)

11164-11174.3 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

16630-15637 Dependent adult abuse reporting

CODE OF REGULATIONS. TITLE 5

3200-3205 Filing complaints with CDE;-special education students
UNITED STATES CODE, TITLE 42

11434a McKinney-Vento Homeless Assistance Act; definitions
COURT DECISIONS

Camreta v. Greene (2011) 131 S.Ct. 2020

Management Resources:
CSBA PUBLICATIONS
Why Schools Hold the Promise for Adolescent Mental Health, Governance Brief, May 2019
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Health Education Content Standards for California Public Schools, Kindergarten Through Grade
Twelve
Health Framework for California Public Schools, Kindergarten Through Grade Twelve
WEB SITES
California  Attorney  General's  Office,  Suspected Child Abuse Report Form:
https.//oag.ca.gov/sites/all/files/agweb/pdfs/childabuse/ss _8572.pdf
California Department of Education, Child Abuse Prevention Training and Resources:
http.//www.cde.ca.gov/Is/ss/ap
California Department of Social Services, Information Resources Guide
http://www.childsworld.ca.gov
U.S. Department of Health and Human Services, Child Welfare Information Gateway:
https://www.childwelfare.gov

(11/04 12/14) 6/21
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The Labor Commissioner’s Office

EMPLOYERS MUST PROVIDE THIS INFORMATION TO NEW WORKERS
WHEN HIRED AND TO OTHER WORKERS WHO ASK FOR IT

RIGHTS OF VICTIMS OF DOMESTIC VIOLENCE,
SEXUAL ASSAULT, STALKING, CRIMES THAT
CAUSE PHYSICAL INJURY OR MENTAL
INJURY, AND CRIMES INVOLVING A THREAT
OF PHYSICAL INJURY; AND OF PERSONS
WHOSE IMMEDIATE FAMILY MEMBER IS
DECEASED AS A DIRECT RESULT OF A CRIME

Your Right to Take Time Off:

You have the right to take time off from work to obtain relief from a court, including
obtaining a restraining order, to protect you and your children’s health, safety or
welfare.

If your company has 25 or more workers, you can take time off from work to get medical
attention for injuries caused by crime or abuse, receive services from a domestic
violence shelter, program, rape crisis center, or victim services organization or agency
as a result of the crime or abuse, receive psychological counseling or mental health
services related to an experience of crime or abuse, or participate in safety planning
and take other actions to increase safety from future crime or abuse.

You may use accrued paid sick leave or vacation, personal leave, or compensatory
time off that is otherwise available for your leave unless you are covered by a union
agreement that says something different. Even if you don’t have paid leave, you still
have the right to time off.

In general, you don’t have to give your employer proof to use leave for these reasons.

If you can, you should tell your employer before you take time off. Even if you cannot
tell your employer beforehand, your employer cannot discipline you if you give proof
explaining the reason for your absence within a reasonable time. Proof can be a police
report, a court order, a document from a licensed medical professional, a victim advocate,
a licensed health care provider, or counselor showing that you were undergoing
treatment for domestic violence related trauma, or a written statement signed by you,
or an individual acting on your behalf, certifying that the absence is for an authorized
purpose.

Your Right to Reasonable Accommodation:

You have the right to ask your employer for help or changes in your workplace to make
sure you are safe at work. Your employer must work with you to see what changes can
be made. Changes in the workplace may include putting in locks, changing your shift
or phone number, transferring or reassigning you, or help with keeping a record of what
happened to you. Your employer can ask you for a signed statement certifying that your
request is for a proper purpose, and may also request proof showing your need for an
accommodation. Your employer cannot tell your coworkers or anyone else about your
request.
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Your Right to Be Free from Retaliation and Discrimination:
Your employer cannot treat you differently or fire you because:

e You are a victim of domestic violence, sexual assault, stalking, a crime that caused
physical injury or mental injury, or a crime involving threat of physical injury; or are
someone whose immediate family member is deceased as a direct result of a crime.

e You asked for leave time to get help.

e You asked your employer for help or changes in the workplace to make sure you are
safe at work.

You can file a complaint with the Labor Commissioner’s Office against your employer if
he/she retaliates or discriminates against you.

For more information, contact the California Labor Commissioner’s Office. We can help you by phone at 213-897-6595, or
you can find a local office on our website: www.dir.ca.gov/dlse/DistrictOffices.htm. If you do not speak English, we will
provide an interpreter in your language at no cost to you. This Notice explains rights contained in California Labor Code
sections 230 and 230.1. Employers may use this Notice or one substantially similar in content and clarity.

Labor Commissioner’s Office Victims of Domestic Violence, Sexual Assault and Stalking Notice 3/2021
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Note: This “Basic” district-level wellness policy meets the minimum Federal standards for local school
wellness policy implementation under the final rule of the Healthy. Hunger-Free Kids Act of 2010, the
Alliance for a Healthier Generation Healthy Schools Program Bronze-level award criteria, and minimum
best practice standards accepted in the education and public health fields.

Preamble

Gold Oak Union School District (hereto referred to as the District) is committed to the optimal
development of every student. The District believes that for students to have the opportunity to achieve
personal, academic, developmental and social success, we need to create positive, safe and
health-promoting learning environments at every level, in every setting, throughout the school year.

Research shows that two components, good nutrition and physical activity before, during and after the
school day, are strongly correlated with positive student outcomes. For example, student participation in
the U.S. Department of Agriculture’s (USDA) School Breakfast Program is associated with higher grades
and standardized test scores, lower absenteeism and better performance on cognitive
tasks.q MMMV Gonversely, less-than-adequate consumption of specific foods including fruits,

[ix] [x]

students who are physically active through active transport to and from school, recess, physical activity
breaks, high-quality physical education and extracurricular activities — do better academically. XXXV
Finally, there is evidence that adequate hydration is associated with better cognitive performance. 1817

vegetables and dairy products, is associated with lower grades among students.|viii] In addition,

This policy outlines the District's approach to ensuring environments and opportunities for all students to
practice healthy eating and physical activity behaviors throughout the school day while minimizing
commercial distractions. Specifically, this policy establishes goals and procedures to ensure that:

e Students in the District have access to healthy foods throughout the school day — both through
reimbursable school meals and other foods available throughout the school campus— in
accordance with Federal and state nutrition standards;

e Students receive quality nutrition education that helps them develop lifelong healthy eating
behaviors;

Students have opportunities to be physically active before, during and after school;
Schools engage in nutrition and physical activity promotion and other activities that promote
student wellness;

e School staff are encouraged and supported to practice healthy nutrition and physical activity
behaviors in and out of school;

e The community is engaged in supporting the work of the District in creating continuity between
school and other settings for students and staff to practice lifelong healthy habits; and

e The District establishes and maintains an infrastructure for management, oversight,
implementation, communication about and monitoring of the policy and its established goals and
objectives.


https://www.gpo.gov/fdsys/pkg/FR-2016-07-29/pdf/2016-17230.pdf

This policy applies to all students, staff and schools in the district. Specific measurable goals and
outcomes are identified within each section below.

l. School Wellness Committee

Committee Role and Membership

The district will convene a representative district wellness committee (hereto referred to as the DWC or
work within an existing school health committee) that meets at least four times per year to establish goals
for and oversee school health and safety policies and programs, including development, implementation
and periodic review and update of this district-level wellness policy (heretofore referred as “wellness

policy”).

The DWC membership will represent all school levels (elementary and secondary schools) and include
(to the extent possible), but not be limited to: parents and caregivers; students; representatives of the
school nutrition program (e.g., school nutrition director); physical education teachers; health education
teachers; school health professionals (e.g., health education teachers, school health services staff [e.g.,
nurses, physicians, dentists, health educators, and other allied health personnel who provide school
health services], and mental health and social services staff [e.g., school counselors, psychologists, social
workers, or psychiatrists]; school administrators (e.g.., superintendent, principal, vice principal), school
board members; health professionals (e.g., dietitians, doctors, nurses, dentists); and the general public.
When possible, membership will also include Supplemental Nutrition Assistance Program Education
coordinators (SNAP-EDEDSNAP-Ed). To the extent possible, the DWC will include representatives from
each school building and reflect the diversity of the community.

Leadership

The Superintendent or designee(s) will convene the DWC and facilitate development of and updates to
the wellness policy and will ensure each school’s compliance with the policy.

The name(s), title(s), and contact information of these individual(s) (are):

Name Title / Relationship Email address Role on
to the School or Committee
District

Jennifer Kloczko Superintendent/ jkloczko@gousd.org Facilitator
Principal

Sarah Carlin Principal scarlin@gousd.org Member

Stan Duran District Food Service | sduran@gousd.org Member
Director




Cassie Gutenberger | CBO cgutenberger@gousd.org Member
Jennifer Troswick District Nurse jtroswick@gousd.org Member
Physical Education Member
Teacher
Teacher Member
Teacher Member
Parent Parent
Representative
Parent Parent
Representative

Each school will designate a school wellness policy coordinator, who will ensure compliance with the
policy. Refer to Appendix A for a list of school-level wellness policy coordinators.

1. Wellness Policy Implementation, Monitoring. Accountability and Community
Engagement

Implementation Plan

The District will develop and maintain a plan for implementation to manage and coordinate the execution
of this wellness policy. The plan delineates roles, responsibilities, actions and timelines specific to each
school; and includes information about who will be responsible to make what change, by how much,
where and when; as well as specific goals and objectives for nutrition standards for all foods and
beverages available on the school campus, food and beverage marketing, nutrition promotion and
education, physical activity, physical education and other school-based activities that promote student
wellness. It is recommended that the school use the Healthy Schools Program online tools to complete a
school-level assessment based on the Centers for Disease Control and Prevention’s School Health Index,
create an action plan that fosters implementation and generate an annual progress report.

This wellness policy and the progress reports can be found at: www.gousd.org


http://www.schools.healthiergeneration.org/

Recordkeeping

The District will retain records to document compliance with the requirements of the wellness policy at
GOUSD District Office and/or on District’s website. Documentation maintained in this location will include
but will not be limited to:

The written wellness policy;

Documentation demonstrating that the policy has been made available to the public;
Documentation of efforts to review and update the Local Schools Wellness Policy; including an
indication of who is involved in the update and methods the district uses to make stakeholders
aware of their ability to participate on the DWC;

Documentation to demonstrate compliance with the annual public notification requirements;

The most recent assessment on the implementation of the local school wellness policy;
Documentation demonstrating the most recent assessment on the implementation of the Local
School Wellness Policy has been made available to the public.

Annual Notification of Policy

The District will actively inform families and the public each year of basic information about this policy,
including its content, any updates to the policy and implementation status. The District will make this
information available via the district website and/or district-wide communications. The District will provide
as much information as possible about the school nutrition environment. This will include a summary of
the District’'s events or activities related to wellness policy implementation. Annually, the District will also
publicize the name and contact information of the District officials leading and coordinating the committee,
as well as information on how the public can get involved with the school wellness committee.

Triennial Progress Assessments

At least once every three years, the District will evaluate compliance with the wellness policy to assess
the implementation of the policy and include:

e The extent to which schools under the jurisdiction of the District are in compliance with the
wellness policy;

e The extent to which the District's wellness policy compares to the Alliance for a Healthier
Generation’s model wellness policy; and

e A description of the progress made in attaining the goals of the District’s wellness policy.

The position/person responsible for managing the triennial assessment and contact information is
Jennifer Kloczko, Superintendent/Principal, jkloczko@gousd.org.

The DWC, in collaboration with individual schools, will monitor schools’ compliance with this wellness
policy.

The District will actively notify households/families of the availability of the triennial progress report.
Revisions and Updating the Policy

The DWC will update or modify the wellness policy based on the results of the annual School Health
Index and triennial assessments and/or as District priorities change; community needs change; wellness



goals are met; new health science, information, and technology emerges; and new Federal or state
guidance or standards are issued. The wellness policy will be assessed and updated as indicated at
least every three years, following the triennial assessment.

Community Involvement, Outreach and Communications

The District is committed to being responsive to community input, which begins with awareness of the
wellness policy. The District will actively communicate ways in which representatives of DWC and others
can participate in the development, implementation and periodic review and update of the wellness policy
through a variety of means appropriate for that district. The District will also inform parents of the
improvements that have been made to school meals and compliance with school meal standards,
availability of child nutrition programs and how to apply, and a description of and compliance with Smart
Snacks in School nutrition standards. The District will use electronic mechanisms, such as email or
displaying notices on the district’s website, as well as non-electronic mechanisms, such as newsletters,
presentations to parents, or sending information home to parents, to ensure that all families are actively
notified of the content of, implementation of, and updates to the wellness policy, as well as how to get
involved and support the policy. The District will ensure that communications are culturally and
linguistically appropriate to the community, and accomplished through means similar to other ways that
the district and individual schools are communicating important school information with parents.

The District will actively notify the public about the content of or any updates to the wellness policy
annually, at a minimum. The District will also use these mechanisms to inform the community about the
availability of the annual and triennial reports.

IIl. Nutrition
School Meals

Our school district is committed to serving healthy meals to children, with plenty of fruits, vegetables,
whole grains, and fat-free and low-fat milk; that are moderate in sodium, low in saturated fat, and have
zero grams trans fat per serving (nutrition label or manufacturer’s specification); and to meeting the
nutrition needs of school children within their calorie requirements. The school meal programs aim to
improve the diet and health of school children, help mitigate childhood obesity, model healthy eating to
support the development of lifelong healthy eating patterns and support healthy choices while
accommodating cultural food preferences and special dietary needs.

All schools within the District participate in USDA child nutrition programs, including the National School
Lunch Program (NSLP) and the School Breakfast Program (SBP). The District also operates additional
nutrition-related programs and activities including Second Chance Breakfast (2CB). All schools within the
District are committed to offering school meals through the NSLP and SBP programs, and other
applicable Federal child nutrition programs, that:

Are accessible to all students;

Are appealing and attractive to children;

Are served in clean and pleasant settings;

Meet or exceed current nutrition requirements established by local, state, and Federal statutes

and regulations. (The District offers reimbursable school meals that meet USDA nuftrition
standards.)


http://www.fns.usda.gov/school-meals/nutrition-standards-school-meals
http://www.fns.usda.gov/school-meals/nutrition-standards-school-meals

e Promote healthy food and beverage choices using at least ten of the following Smarter
Lunchroom technigues:
o Whole fruit options are displayed in attractive bowls or baskets (instead of chaffing dishes
or hotel pans).
Sliced or cut fruit is available daily.
Daily fruit options are displayed in a location in the line of sight and reach of students.
All staff members, especially those serving, have been trained to politely prompt students
to select and consume the daily vegetable options with their meal.
White milk is placed in front of other beverages in all coolers.
A reimbursable meal can be created in any service area available to students (e.g., salad
bars, snack rooms, etc.).

In addition,

e Menus will be posted on the District website or individual school websites.

e The District child nutrition program will accommodate students with special dietary
needs.
Students are served lunch at a reasonable and appropriate time of day.
Lunch will follow the morning recess period to better support learning and healthy eating.
Participation in Federal child nutrition programs will be promoted among students and
families to help ensure that families know what programs are available in their children’s
school.

Staff Qualifications and Professional Development

All school nutrition program directors, managers and staff will meet or exceed hiring and annual
continuing education/training requirements in the USDA professional standards for child nutrition
professionals. These school nutrition personnel will refer to USDA's Professional Standards for School
Nutrition Standards website to search for training that meets their learning needs.

Water

To promote hydration, free, safe, unflavored drinking water will be available to all students throughout the
school day* and throughout every school campus* (“school campus” and “school day” are defined in the

glossary).

e Students will be allowed to bring and carry (approved) water bottles filled with only water with
them throughout the day.

Competitive Foods and Beverages

The District is committed to ensuring that all foods and beverages available to students on the school
campus® during the school day* support healthy eating. The foods and beverages sold and served
outside of the school meal programs (e.g., “competitive” foods and beverages) will meet the USDA Smart
Snacks in School nutrition standards, at a minimum. Smart Snacks aim to improve student health and
well-being, increase consumption of healthful foods during the school day and create an environment that
reinforces the development of healthy eating habits. A summary of the standards and information, as well
as a Guide to Smart Snacks in Schools are available at:

http://www.fns.usda.gov/healthierschoolday/tools-schools-smart-snacks. The Alliance for a Healthier


http://smarterlunchrooms.org/ideas
http://smarterlunchrooms.org/ideas
http://www.fns.usda.gov/sites/default/files/CN2014-0130.pdf
http://www.fns.usda.gov/sites/default/files/CN2014-0130.pdf
http://professionalstandards.nal.usda.gov/
http://professionalstandards.nal.usda.gov/
http://www.fns.usda.gov/healthierschoolday/tools-schools-smart-snacks
http://www.fns.usda.gov/healthierschoolday/tools-schools-smart-snacks

Generation provides a set of tools to assist with implementation of Smart Snacks available at
www.foodplanner.healthiergeneration.org.

To support healthy food choices and improve student health and well-being, all foods and beverages
outside the reimbursable school meal programs that are sold to students on the school campus during the
school day will meet or exceed the USDA Smart Snacks nutrition standards These standards will apply in
all locations and through all services where foods and beverages are sold, which may include, but are not
limited to, a la carte options in cafeterias, vending machines, school stores and snack or food carts.

Celebrations and Rewards
The district recognizes that celebrations and rewards are important parts of the culture at GOUSD. The

district is working toward the goal that all foods offered on the school campus will meet or exceed the
USDA Smart Snacks in School nutrition standards including through:

1. Celebrations and parties. The district will provide a list of healthy party ideas to parents and
teachers, including non-food celebration ideas. Healthy party ideas are available from the Alliance for
a Healthier Generation and from the USDA.

2. Classroom snacks brought by parents. The District will provide parents a list of foods and

beverages that meet Smart Snacks nutrition standards.

3. Rewards and incentives. The District strives toward not using foods or beverages as rewards and
will provide teachers and other relevant school staff a list of alternative ways to reward children.

Fundraising

Foods and beverages that meet or exceed the USDA Smart Snacks in Schools nutrition standards may
be sold through fundraisers on the school campus* during the school day*. The District will make
available to parents and teachers a list of healthy fundraising ideas [examples from the Alliance for a
Healthier Generation and the USDA].

e Schools will encourage the parent groups to use non-food fundraisers. In place of food
fundraisers, the district will encourage those promoting physical activity (such as walk-a-thons,
Jump Rope for Heart, fun runs, Hoops for Heart, etc.).

Nutrition Promotion

Nutrition promotion and education positively influence lifelong eating behaviors by using evidence-based
techniques and nutrition messages, and by creating food environments that encourage healthy nutrition
choices and encourage participation in school meal programs. Students and staff will receive consistent
nutrition messages throughout schools, classrooms, gymnasiums, and cafeterias. Nutrition promotion
also includes marketing and advertising nutritious foods and beverages to students and is most effective
when implemented consistently through a comprehensive and multi-channel approach by school staff,
teachers, parents, students and the community.

The District will promote healthy food and beverage choices for all students throughout the school
campus, as well as encourage participation in school meal programs. This promotion will occur through at
least:


http://www.foodplanner.healthiergeneration.org/
http://www.foodplanner.healthiergeneration.org/
https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/celebrations/
https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/celebrations/
http://healthymeals.nal.usda.gov/local-wellness-policy-resources/wellness-policy-elements/healthy-celebrations
https://www.healthiergeneration.org/live_healthier/eat_healthier/alliance_product_navigator/browse_products/?product_category_id=720
https://www.healthiergeneration.org/live_healthier/eat_healthier/alliance_product_navigator/browse_products/?product_category_id=720
https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/non-food_rewards/
https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/fundraisers/
https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/fundraisers/
http://healthymeals.nal.usda.gov/local-wellness-policy-resources/wellness-policy-elements/healthy-fundraising

Implementing evidence-based healthy food promotion techniques through the school meal
programs using Smarter Lunchroom techniques; and

Ensuring 100% of foods and beverages promoted to students meet the USDA Smart Snacks in
School nutrition standards. Additional promotion techniques that the District and individual
schools may use are available at http://www.foodplanner.healthiergeneration.org/.

Nutrition Education

The District will teach, model, encourage and support healthy eating by all students. Schools will provide
nutrition education and engage in nutrition promotion that:

Is designed to provide students with the knowledge and skills necessary to promote and protect
their health;

Is integrated into other classroom instruction through subjects such as math, science, language
arts, social sciences and elective subjects;

Includes enjoyable, developmentally-appropriate, culturally-relevant and participatory activities,
such as cooking demonstrations or lessons, promotions, taste-testing, farm visits and school
gardens;

Promotes fruits, vegetables, whole-grain products, low-fat and fat-free dairy products and healthy
food preparation methods;

Emphasizes caloric balance between food intake and energy expenditure (promotes physical
activity/exercise);

Includes nutrition education training for teachers and other staff.

Essential Healthy Eating Topics in Health Education

The District will strive to include in the health education curriculum a minimum of 12 of the following
essential topics on healthy eating:

Relationship between healthy eating and personal health and disease prevention
Food guidance from MyPlate

Reading and using FDA's nutrition fact labels

Eating a variety of foods every day

Balancing food intake and physical activity

Eating more fruits, vegetables and whole grain products

Choosing foods that are low in fat, saturated fat, and cholesterol and do not contain trans fat
Choosing foods and beverages with little added sugars

Eating more calcium-rich foods

Preparing healthy meals and snacks

Risks of unhealthy weight control practices

Accepting body size differences

Food safety

Importance of water consumption

Importance of eating breakfast

Making healthy choices when eating at restaurants

Eating disorders

The Dietary Guidelines for Americans



http://smarterlunchrooms.org/ideas
http://www.foodplanner.healthiergeneration.org/
http://www.choosemyplate.gov/
https://www.choosemyplate.gov/dietary-guidelines

Reducing sodium intake

Social influences on healthy eating, including media, family, peers and culture

How to find valid information or services related to nutrition and dietary behavior

How to develop a plan and track progress toward achieving a personal goal to eat healthfully
Resisting peer pressure related to unhealthy dietary behavior

Influencing, supporting, or advocating for others’ healthy dietary behavior

Food and Beverage Marketing in Schools

The District is committed to providing a school environment that ensures opportunities for all students to
practice healthy eating and physical activity behaviors throughout the school day while minimizing
commercial distractions. The District strives to teach students how to make informed choices about
nutrition, health and physical activity. These efforts will be weakened if students are subjected to
advertising on District property that contains messages inconsistent with the health information the
District is imparting through nutrition education and health promotion efforts.

The district will strive to ensure that foods and beverages marketed or promoted to students on the
school campus™* during the school day* will meet or exceed the USDA Smart Snacks in School nutrition
standards such that only those foods that comply with or exceed those nutrition standards are permitted
to be marketed or promoted to students.

Food and beverage marketing is defined as advertising and other promotions in schools. Food and
beverage marketing often includes an oral, written, or graphic statements made for the purpose of
promoting the sale of a food or beverage product made by the producer, manufacturer, seller or any other
entity with a commercial interest in the product.[xv] This term includes, but is not limited to the following:

e Brand names, trademarks, logos or tags, except when placed on a physically present food or

beverage product or its container.

Displays, such as on vending machine exteriors

Corporate brand, logo, name or trademark on school equipment, such as marquees, message
boards, scoreboards or backboards (Note: immediate replacement of these items are not
required; however, districts will replace or update scoreboards or other durable equipment when
existing contracts are up for renewal or to the extent that is in financially possible over time so
that items are in compliance with the marketing policy.)

e Corporate brand, logo, name or trademark on cups used for beverage dispensing, menu boards,
coolers, trash cans and other food service equipment; as well as on posters, book covers, pupil
assignment books or school supplies displayed, distributed, offered or sold by the District.
Advertisements in school publications or school mailings.

Free product samples, taste tests or coupons of a product, or free samples displaying advertising
of a product.

As the District/Food Services/Athletics Department/PTA/PTO reviews existing contracts and considers
new contracts, equipment and product purchasing (and replacement) decisions should reflect the
applicable marketing guidelines established by the District wellness policy.



IV. Physical Activity

Children and adolescents should participate in at least 60 minutes of physical activity every day. A
substantial percentage of students’ physical activity can be provided through a comprehensive school
physical activity program (CSPAP). A CSPAP reflects strong coordination and synergy across all of the
components: quality physical education as the foundation; physical activity before, during and after
school; staff involvement and family and community engagement; and the district is committed to
providing these opportunities. Schools will ensure that these varied physical activity opportunities are in
addition to, and not as a substitute for, physical education (addressed in “Physical Education” subsection).
All schools in the district will be encouraged to participate in Let's Move! Active Schools
(www.letsmoveschools.org) in order to successfully address all CSPAP areas.

To the extent practicable, the District will ensure that its grounds and facilities are safe and that equipment
is available to students to be active. The District will conduct necessary inspections and repairs.

e Through a formal joint- or shared-use agreement, indoor and outdoor physical activity facilities
and spaces will be open to students, their families, and the community outside of school hours.

Physical Education

The District will provide students with physical education, using an age-appropriate, sequential physical
education curriculum consistent with national and state standards for physical education. The physical
education curriculum will promote the benefits of a physically active lifestyle and will help students
develop skills to engage in lifelong healthy habits, as well as incorporate essential health education
concepts (discussed in the “Essential Physical Activity Topics in Health Education” subsection). The
curriculum will support the essential components of physical education.

All students will be provided equal opportunity to participate in physical education classes. The District will
make appropriate accommodations to allow for equitable participation for all students and will adapt
physical education classes and equipment as necessary.

All GOUSD elementary students in each grade will receive physical education for at least 200 minutes
every two weeks throughout the school year.

All GOUSD middle school students are required to take—physical education each school year for a
minimum of 400 minutes every 10 days.

The District physical education program will promote student physical fitness through individualized
fitness and activity assessments (via the Presidential Youth Fitness Program or other appropriate
assessment tool) and will use criterion-based reporting for each student.

e All physical education classes in the GOUSD District are taught by licensed teachers who are
certified or endorsed to teach physical education

Essential Physical Activity Topics in Health Education
In the coming years, Health education will be required in all grades (elementary) and the district will

require middle school students to take and pass at least one health education course. This district will
follow the guidelines in the California Health Education Framework when adopted. The framework will


http://www.letsmoveschools.org/
http://www.pyfp.org/

likely include the following in the health education curriculum and a minimum of 12 the following essential
topics on physical activity will likely be required:

e The physical, psychological, or social benefits of physical activity

e How physical activity can contribute to a healthy weight

e How physical activity can contribute to the academic learning process

e How an inactive lifestyle contributes to chronic disease

e Health-related fitness, that is, cardiovascular endurance, muscular endurance, muscular strength,
flexibility, and body composition

e Differences between physical activity, exercise and fitness

e Phases of an exercise session, that is, warm up, workout and cool down

e Overcoming barriers to physical activity

e Decreasing sedentary activities, such as TV watching

e Opportunities for physical activity in the community

e Preventing injury during physical activity

e Weather-related safety, for example, avoiding heat stroke, hypothermia and sunburn while being
physically active

e How much physical activity is enough, that is, determining frequency, intensity, time and type of
physical activity

e Developing an individualized physical activity and fithess plan

e Monitoring progress toward reaching goals in an individualized physical activity plan

e Dangers of using performance-enhancing drugs, such as steroids

e Social influences on physical activity, including media, family, peers and culture

e How to find valid information or services related to physical activity and fitness

e How to influence, support, or advocate for others to engage in physical activity

e How to resist peer pressure that discourages physical activity.

Recess (Elementary)

All elementary schools will offer at least 20 minutes of recess on all days during the school year.
This policy may be waived on early dismissal or late arrival days. If recess is offered before lunch,
schools will have appropriate hand-washing facilities and/or hand-sanitizing mechanisms located just
inside/outside the cafeteria to ensure proper hygiene.

Outdoor recess will be offered when weather is feasible for outdoor play. Students will be allowed
outside for recess except when outdoor temperature is above/below District-set temperature, inclusive of
wind chill factors, during storms with lightning or thunder, or at the discretion of the building administrator
based on his/her best judgment of safety conditions.

In the event that the school or district must conduct indoor recess, teachers and staff will follow the
indoor recess guidelines that promote physical activity for students, to the extent practicable. Each school
will maintain and enforce its own indoor recess guidelines.

Recess will complement, not substitute, physical education class. Recess monitors or teachers will
encourage students to be active, and will serve as role models by being physically active alongside the
students whenever feasible.



Classroom Physical Activity Breaks (Elementary and Secondary)

The District recognizes that students are more attentive and ready to learn if provided with periodic
breaks when they can be physically active or stretch. Thus, students will be offered periodic
opportunities to be active or to stretch throughout the day on all or most days during a typical school
week. The District recommends teachers provide short (3-5-minute) physical activity breaks to students
during and between classroom time at least three days per week. These physical activity breaks will
complement, not substitute, for physical education class, recess, and class transition periods.

The District will provide resources and links to resources, tools, and technology with ideas for classroom
physical activity breaks. Resources and ideas are available through USDA and the Alliance for a Healthier
Generation.

Active Academics

Teachers will incorporate movement and kinesthetic learning approaches into “core” subject instruction
when possible (e.g., science, math, language arts, social studies and others) and do their part to limit
sedentary behavior during the school day.

The District will support classroom teachers incorporating physical activity and employing kinesthetic
learning approaches into core subjects by providing annual professional development opportunities and
resources, including information on leading activities, activity options, as well as making available
background material on the connections between learning and movement.

Teachers will serve as role models by being physically active alongside the students whenever feasible.
Before and After School Activities

The District offers opportunities for students to participate in physical activity either before and/or after the
school day (or both) through a variety of methods. The District will encourage students to be physically
active before and after school by: Providing opportunities for participation on athletic teams offered at
both the elementary and middle school levels.

Active Transport

The District will support the concept of active transport to and from school, such as walking or biking;
however, this mountainous, rural district covering approximately 75 square miles does not feature
sidewalks. No major thoroughfare traverses the district. It is not possible for the District to improve

students’ ability to safely walk or bike to school.

Public transportation is not a resource in this district.

V. Other Activities that Promote Student Wellness

The District will integrate wellness activities across the entire school setting, not just in the cafeteria, other
food and beverage venues and physical activity facilities. The District will coordinate and integrate other
initiatives related to physical activity, physical education, nutrition and other wellness components so all
efforts are complementary, not duplicative, and work towards the same set of goals and objectives
promoting student well-being, optimal development and strong educational outcomes.


http://healthymeals.nal.usda.gov/resource-library/physical-activity-school-aged-children/activities-and-tools
https://www.healthiergeneration.org/take_action/schools/physical_activity/physical_activities/
https://www.healthiergeneration.org/take_action/schools/physical_activity/physical_activities/

Schools in the District are encouraged to coordinate content across curricular areas that promote student
health, such as teaching nutrition concepts in mathematics, with consultation provided by either the
school or the District’s curriculum experts.

All efforts related to obtaining federal, state or association recognition for efforts, or grants/funding
opportunities for healthy school environments will be coordinated with and complementary of the wellness
policy, including but not limited to ensuring the involvement of the DWC/SWC.

All school-sponsored events will adhere to the wellness policy guidelines. All school-sponsored wellness
events will include physical activity and healthy eating opportunities when appropriate.

Community Partnerships

The District will develop relationships with community partners (e.g., hospitals, universities/colleges, local
businesses, Health Department, etc.) in support of this wellness policy’s implementation. Existing and
new community partnerships and sponsorships will be evaluated to ensure that they are consistent with
the wellness policy and its goals.

Community Health Promotion and Family Engagement

The District will promote to parents/caregivers, families, and the general community the benefits of and
approaches for healthy eating and physical activity throughout the school year. Families will be informed
and invited to participate in school-sponsored activities and will receive information about health
promotion efforts.

As described in the “Community Involvement, Outreach, and Communications” subsection, the District will
use electronic mechanisms (e.g., email or displaying notices on the district's website), as well as
non-electronic mechanisms, (e.g., newsletters, presentations to parents or sending information home to
parents), to ensure that all families are actively notified of opportunities to participate in school-sponsored
activities and receive information about health promotion efforts.

Staff Wellness and Health Promotion

The DWC will have a staff wellness subcommittee that focuses on staff wellness issues, identifies and
disseminates wellness resources and performs other functions that support staff wellness in coordination
with human resources staff. The subcommittee leader’s names are Meg Enns and Shirleen Hernandez.

Schools in the District will implement strategies to support staff in actively promoting and modeling
healthy eating and physical activity behaviors. Examples of strategies schools will use, as well as specific
actions staff members can take, include providing healthy food options at staff functions and meetings,
providing information about health and nutrition through SIA to all staff, and encouraging physical
exercise. The District promotes staff member participation in health promotion programs and will support
programs for staff members on healthy eating/weight management that are accessible and free or
low-cost.

Professional Learning
When feasible, the District will offer annual professional learning opportunities and resources for staff to

increase knowledge and skills about promoting healthy behaviors in the classroom and school (e.g.,
increasing the use of kinesthetic teaching approaches or incorporating nutrition lessons into math class).



Professional learning will help District staff understand the connections between academics and health
and the ways in which health and wellness are integrated into ongoing district reform or academic
improvement plans/efforts.

Glossary:

Extended School Day — the time during, before and after school that includes activities such as clubs,
intramural sports, band and choir practice, drama rehearsals and more.

School Campus - areas that are owned or leased by the school and used at any time for school-related
activities, including on the outside of the school building, school buses or other vehicles used to transport
students, athletic fields and stadiums (e.g., on scoreboards, coolers, cups, and water bottles), or parking
lots.

School Day — the time between midnight the night before to 30 minutes after the end of the instructional
day.

Triennial — recurring every three years.
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To accomplish this work, a Wellness Committee was established in October 2018. The group
was composed of a broad representation of stakeholders, including parents/guardians, Nutrition
Services staff, Governing Board members, school administrators, teaching staff members,
physical education teachers, school health professionals, and representatives from several
community agencies. The Wellness Committee meets monthly, and we welcome the
participation of anyone interested in this.

e CDE Social-Emotional Wellness Resources

e CDE Collaborative for Academic, Social, and Emotional Learning (CASEL)
e CDE American School Counseling Association

Appendix A: School Level Contacts

School Name Title Email Address

Gold Oak Jennifer Kloczko Principal jkloczko@gousd.org
Elementary School

Pleasant Valley Sarah Carlin Principal scarlin@gousd.org
Middle School



https://www.cde.ca.gov/eo/in/socialemotionallearning.asp
https://www.casel.org/
https://www.schoolcounselor.org/school-counselors-members/asca-national-model

USDA Nondiscrimination Statement

SNAP and FDPIR State or local agencies, and their subrecipients, must post the following
Nondiscrimination Statement:

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions
participating in or administering USDA programs are prohibited from discriminating based on
race,

color, national origin, sex, religious creed, disability, age, political beliefs, or reprisal or retaliation
for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact
the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of
hearing or have speech disabilities may contact USDA through the Federal Relay Service at
(800) 877-8339. Additionally, program information may be made available in languages other
than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination
Complaint Form, (AD-3027) found online at: How to File a Complaint, and at any USDA office,
or write a letter addressed to USDA and provide in the letter all of the information requested in
the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed
form or letter to USDA by:

(1) mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW

Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.
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Personnel BP 4020
DRUG AND ALCOHOL-FREE WORKPLACE
BOARD POLICY

The Governing Board believes that the maintenance of a drug- and alcohol-free workplace is
essential to staff and student safety and to help ensure a productive and safe work and learning
environment.

(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing)
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

An employee shall not unlawfully manufacture, distribute, dispense, possess, or use any
controlled substance in the workplace. (Government Code 8355; 41 USC 701)

Employees are prohibited from being under the influence of controlled substances or alcohol
while on duty. For purposes of this policy, on duty means while an employee is on duty during
both instructional and noninstructional time in the classroom or workplace, at extracurricular or
cocurricular activities, or while transporting students or otherwise supervising them. Under the
influence means that the employee's capabilities are adversely or negatively affected, impaired,
or diminished to an extent that impacts the employee's ability to safely and effectively perform
his/her job.

(cf. 4032 - Reasonable Accommodation)

The Superintendent or designee shall notify employees of the district's prohibition against drug
use and the actions that will be taken for violation of such prohibition. (Government Code
8355; 41 USC 701)

An employee shall abide by the terms of this policy and shall notify the district, within five days,
of his/her conviction for violation in the workplace of any criminal drug statute. (Government
Code 8355; 41 USC 701)

The Superintendent or designee shall notify the appropriate federal granting or contracting
agency within 10 days after receiving notification, from an employee or otherwise, of any
conviction for a violation occurring in the workplace. (41 USC 701)

In accordance with law and the district's collective bargaining agreements, the Superintendent or
designee shall take appropriate disciplinary action, up to and including termination, against an
employee for violating the terms of this policy and/or shall require the employee to satisfactorily
participate in and complete a drug assistance or rehabilitation program approved by a federal,
state, or local public health or law enforcement agency or other appropriate agency.

(cf. 4112 - Appointment and Conditions of Employment)
(cf. 4117.4 - Dismissal)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4212 - Appointment and Conditions of Employment)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
Drug-Free Awareness Program
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Personnel BP 4020
DRUG AND ALCOHOL-FREE WORKPLACE

BOARD POLICY

The Superintendent or designee shall establish a drug-free awareness program to inform
employees about: (Government Code 8355; 41 USC 701)

1. The dangers of drug abuse in the workplace

2. The district's policy of maintaining a drug-free workplace

3. Available drug counseling, rehabilitation, and employee assistance programs
(cf. 4159/4259/4359 - Employee Assistance Programs)

4. The penalties that may be imposed on employees for drug abuse violations occurring in the
workplace

Legal Reference:

EDUCATION CODE

44011 Controlled substance offense

44425 Conviction of controlled substance offenses as grounds for revocation of credential
44836 Employment of certificated persons convicted of controlled substance offenses
44940 Compulsory leave of absence for certificated persons

44940.5 Procedures when employees are placed on compulsory leave of absence
45123 Employment after conviction of controlled substance offense

45304 Compulsory leave of absence for classified persons

GOVERNMENT CODE

8350-8357 Drug-free workplace

UNITED STATES CODE, TITLE 20

7111-7117 Safe and Drug Free Schools and Communities Act

UNITED STATES CODE, TITLE 21

812 Schedule of controlled substances

UNITED STATES CODE, TITLE 41

701-707 Drug-Free Workplace Act

CODE OF FEDERAL REGULATIONS, TITLE 21

1308.01-1308.49 Schedule of controlled substances

COURT DECISIONS

Cahoon v. Governing Board of Ventura USD, (2009) 171 Cal.App.4th 381

Ross v. RagingWire Telecommunications, Inc., (2008) 42 Cal.4th 920
Management Resources:

WEB SITES

California Department of Alcohol and Drug Programs: http://www.adp.ca.gov
California Department of Education: http://www.cde.ca.gov

U.S. Department of Labor: http://www.dol.gov

(7/02 7/10) 11/10

Policy Revised: 11/16/04, 9/19/06, 2/15/11 Gold Oak Union School District
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Business and Noninstructional Operations BP 3513.3
TOBACCO - FREE SCHOOLS
BOARD POLICY

The Governing Board recognizes that smoking and other uses of tobacco and nicotine products
constitute a serious public health hazard and are inconsistent with district goals to provide a healthy
environment for students and staff.

(cf. 3514 - Environmental Safety)

(cf. 4159/4259/4359 - Employee Assistance Programs)
(cf. 5030 - Student Wellness)

(cf. 5131.62 - Tobacco)

(cf. 5141.23 - Asthma Management)

(cf. 6142.8 - Comprehensive Health Education)

(cf. 6143 - Courses of Study)

The Board prohibits smoking and/or the use of tobacco products at any time in district-owned or
leased buildings, on district property, and in district vehicles. (Health and Safety Code 104420,
104559)

These prohibitions apply to all employees, students, and visitors at any school-sponsored
instructional program, activity, or athletic event held on or off district property. Any written joint
use agreement governing community use of district facilities or grounds shall include notice of the
district's tobacco-free schools policy and consequences for violations of the policy.

(cf. 1330 - Use of School Facilities)
(cf. 1330.1 - Joint Use Agreements)

Smoking means inhaling, exhaling, burning, or carrying of any lighted or heated cigar, cigarette,
pipe, tobacco, or plant product intended for inhalation, whether natural or synthetic, in any manner
or form, and includes the use of an electronic smoking device that creates aerosol or vapor or of
any oral smoking device for the purpose of circumventing the prohibition of smoking. (Business
and Professions Code 22950.5; Education Code 48901)

Tobacco products include: (Business and Professions Code 22950.5; Education Code 48901)

1. Any product containing, made, or derived from tobacco or nicotine that is intended for
human consumption, whether smoked, heated, chewed, absorbed, dissolved, inhaled, snorted,
sniffed, or ingested by any other means, including, but not limited to, cigarettes, cigars, little cigars,

chewing tobacco, pipe tobacco, or snuff

2. An electronic device that delivers nicotine or other vaporized liquids to the person inhaling
from the device, including, but not limited to, an electronic cigarette, cigar, pipe, or hookah

3. Any component, part, or accessory of a tobacco product, whether or not sold separately
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Business and Noninstructional Operations BP 3513.3
TOBACCO - FREE SCHOOLS
BOARD POLICY

This policy does not prohibit the use or possession of prescription products and other cessation
aids that have been approved by the U.S. Department of Health and Human Services, Food and
Drug Administration, such as nicotine patch or gum.

Smoking or use of any tobacco-related product or disposal of any tobacco-related waste is
prohibited within 25 feet of any playground, except on a public sidewalk located within 25 feet of
the playground. In addition, any form of intimidation, threat, or retaliation against a person for
attempting to enforce this policy is prohibited. (Health and Safety Code 104495)

Legal Reference:

EDUCATION CODE

48900 Grounds for suspension/expulsion

48901 Prohibition against tobacco use by students

BUSINESS AND PROFESSIONS CODE

22950.5 Stop Tobacco Access to Kids Enforcement Act; definitions
HEALTH AND SAFETY CODE

39002 Control of air pollution from nonvehicular sources 104350-104495
Tobacco use prevention, especially:

104495 Prohibition of smoking and tobacco waste on playgrounds

104559 Tobacco use prohibition

119405 Unlawful to sell or furnish electronic cigarettes to minors

LABOR CODE

3300 Employer, definition

6304 Safe and healthful workplace

6404.5 Occupational safety and health; use of tobacco products

UNITED STATES CODE, TITLE 20

6083 Nonsmoking policy for children's services

7111-7122 Student Support and Academic Enrichment Grants

CODE OF FEDERAL REGULATIONS, TITLE 21

1140.1-1140.34 Unlawful sale of cigarettes and smokeless tobacco to minors
PUBLIC EMPLOYMENT AND RELATIONS BOARD RULINGS

Eureka Teachers Assn. v. Eureka City School District (1992) PERB Order #955 (16 PERC 23168)
CSEA #506 and Associated Teachers of Metropolitan Riverside v. Riverside Unified School District (1989) PERB
Order #750 (13 PERC 20147)

Management Resources:

WEB SITES
California Department of Education, Alcohol, Tobacco and Other Drug Prevention: http://www.cde.ca.gov/Is/he/at
California Department of Education, Tobacco-Free  School District Certification:

http://www.cde.ca.gov/ls/he/at/tobaccofreecert.asp

California Department of Public Health, Tobacco Control: http://www.cdph.ca.gov/programs/tobacco
Occupational Safety and Health Standards Board: http://www.dir.ca.gov/OSHSB/oshsb.html U.S.
Environmental Protection Agency: http://www.epa.gov

(3/11 4/14) 7/16
Policy Adopted: 10/19/04
Policy Revised: 3/21/ 06, 6/28/11, 11/17/14, 2/27/17
Gold Oak Union School District
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When a work injury or iliness occurs...
B f emergency medical care is needed, call 911 or go to the nearest
emergency room.

B Report injuries immediately to your supervisor or employer representa-

tive at {telephone). Your
employer may advise you on where to go for treatment. Your employer
also is required to provide you with a claim form within one working
day of learning of your injury, so ensure your rights to benefits by
reporting every injury, no matter how slight, and request a claim form if
it's more than a simple first-aid injury.

Your employer must notify the claims administrator and autherize med-
ical treatment within one working day of receiving your claim form, and
will direct you to a doctor, clinic, or to a hospital if necessary. Any
delay in reporting an injury may delay workers’ compensation benefits.
If your claim or benefits are denied, you have a right to challenge the
decision at the Workers' Compensation Appeals Board, but there are
deadlines for fiing the necessary papers, so don't delay.

B Call your employer representative or claims administrator if you have
questions or problems. It is illegal for an employer to fire or discrimi-
nate against you just because you file, intend to file, or seitle a work-
ers’ compensation claim, or because you testify for a co-worker who
was injured. If you prove this kind of discrimination, you will be entitied
to job reinstatement, lost wages and increased benefits, plus costs and
expenses up to a maximum set by the state legislature.

Emergency Telephone Number: Call 911 for an ambulance, the fire
department, police, or for emergency medical care from a doctor or hospital.
For nonemergency medical care, contact your employer, the workers' com-
pensation claims adminisirator listed below, or go to:

Claims Administraton

Name
3 Check if company is self-insured

Telephone

Free help and information are available by contacting a Division of Workers’
Compensation information and assistance officer at the local office listed
below. You can hear recorded information and get a list of local offices by
calling {800-736-7401), or you can get additional written information about
workers' compensation by going to the Division of Workers' Compensation
web site at www.dwc.ca.gov.

DWC Information & Assistance Office

Street Address

City

Telephone

WORKERS' COMPENSATION FRAUD 15 A FELONY

Anyone who makes or causes to be made any
knowingly false or fraudulent material statemeant
for the purpose of obtaining or denying workers'
compensation benefils or payments is guilty of &

felony and may be fined and imprisoned,

This pamphlet is avallable in Spanish. For a free copy, please write:
CWCI, 1111 Broadway, Suite 2350, Oakland, CA 94607.

Esta informacion esta traducida al espafiol. Para conseguir una copia,
favor de escribir a: CWCI, 1111 Broadway, Suite 2350, Oakland, CA
94607.

The information in this pamphlet has been approved by the Administrative
Director of the Division of Workers' Compensation. The information
applies to claims for injuries ocowring on or after January 1, 2013,

‘ i
? To reorder: This pamphlet, as well as state-approved workers’ \
i compensation posting notices, DWC-1 claim forms, and other |
o information for injured workers and employers may be ordered from ‘
- the online store at www.owol.org, o you may request an order form |
by calling 510-251-8470.

Prepared and published as a community service by CWCHL
California Workers' Compensation Institute
1111 Broadway, Suite 2350, Oakland, CA 94607
WWW,CWCLOIG

Notice of Copyright: This pamphlet is copyrighted by the California
Workers' Compensation Institute (CWCl) and is intended solely for the
use of Institute customers. The Institute retains all rights fo its publication.
Any duplication, reprinting, electronic posting, electronic redistribution, or
resale of this pamphiet is a violation of copyright and is strictly prohibited.

Copyright © 2012. California Workers' Compensation Insfitute.
Al rights reserved. Rev. 10/12
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Benefits

The California workers' compensation law guarantees you three kinds

of benefits:

B Alireasonable and necessary medical care for your injury or ill-
ness... with no deductibles. Medical benefits may include treatment
by a doctor, hospital services, lab tests, x-rays, physical therapy
and medicines. State law makes non-emergency medical services
subject to preauthorization and limits some medical services.

B Tax-free payments to help replace lost wages while you are tempo-
rarily disabled. Additional payments are made if the injury causes a
permanent disability or death.

B If your injury or illness causes permanent disabifity that prevents
you from returning to work and your employer doesn't offer appro-
priate regular, modified or alternative work, you may be eligible for
a supplemental job displacement benefit. This is a nontransferable
voucher of up fo $6,000 for education-related retraining and/or skill
enhancement at state-approved schools, and other itemns and ser-
vices {o help you get back to work.

Benefit Payments

# Medical Care: All medical bills for reasonable and necessary treat-
ment will be paid directly by the claims administrator, so you should
never receive a bill. The name and phone number of the claims
administrator are at the end of this document and are posted at
your workplace.

B Temporary Disability: If you are unable to work for more than
three days, including weekends, you are entitled to temporary dis-
ability (TD) payments to help replace your lost wages. About two
weeks after reporting the injury, you'll get a check. You will continue
to receive TD checks every two weeks after that until the doctor
says you can return to work, or that your medical condition is “per-
manent and stationary.” (Payments won't be made for the first three
days, however, unless you're hospitalized as an inpatient or unable
to work more than 14 days.) The amount of these checks will be
two-thirds of your average wage, subject to minimums and maxi-
mums set by the state Legislature. It probably won't be the full
amount of your regular paycheck, but there are no deductions and
the payments are tax free. Under state law, TD payments for a sin-
gle injury may not extend for more than 104 compensable weeks
within five years from the date of injury, or for more than 240 weeks
within five years from the date of injury for a few long-term injuries
stich as severe burns or chronic lung disease. If you reach the
maximurn TD payment period before you can return to work or
before your medical condition becomes permanent and stationary,
you may be able to obtain State Disability benefits through the
California Employment Development Department {(EDD). You also
may be able to get these benefits if your TD is delayed or denied.
There are time restrictions, however, so contact EDD at 1-800-480-
3287 or www.edd.ca.gov for information on when and how {o apply.

B  Permanent Disabliity: If your doctor says your injury or illness will
always leave you somewhat limited in your ability to work, you may
receive permanent disability payments. The amount depends on
the doctor's report, how much of the permanent disability was
directly caused by your work, and factors such as your age, occu-
pation, type of injury, and date of injury. The minimum and maxi-
mum amounts are set by state law, and vary by injury date, but if
you have a permanent disability, your claims administrator will send
you a letter explaining how the benefit was calculated. In general,
the total amount is set at a weekly rate spread over a fixed number
of weeks. The first payment is due within 14 days after the final
temporary disability payment, or if you were not receiving tempo-
rary disability, 14 days after your doctor says your condition is per-
manent and stationary. After that, the benefit will be paid every 14
days until you reach the maximum or until you settle your case and
receive a lump sum.

B Death Benefits: If the injury or iliness causes death, payments
may be made to individuals who were financially dependent on you.

These benefits are set by state law and the amount depends on the
number of dependents and the date of injury. Generally, the pay-
ments are made at the same rate as temporary disability payments;
however, no payments will be less than $224 per week. Workers’
compensation also provides a burial allowance.

B Supplemental Job Displacement Benefit: If the claims adminis-
trator receives a doctor's report that you have recovered as much as
possible from your job injury, and that you have a permanent disabil-
ity, within 60 days you may receive a form with an offer of regular,
modified or alternative work from your employer. If 60 days after
receiving the doctor’s report your employer has not offered you reg-
ular, modified or alternative work, your claims administrator has 20
days to offer you the Supplemental Job Displacement Benefit. This
is a voucher for up to $6,000 that you can use for retraining or skill
enhancement at a state accredited school, books, required tools,
professional license and certification fees, or other resources that
can help you find a new job. There are limits on how much you can
spend for some items, but if you qualify, you'll get information on
what types of expenses are covered, the limits, documentation
requirements, and deadlines for using this benefit.

Other Benefits

Workers’ compensation is sometimes confused with State Disability
Insurance (SDI). They seem similar, but there are important differences.
Workers’ compensation insurance covers on-the-job injuries and illness-
es and is paid for entirely by your employer. On the other hand, SDI cov-
ers off-the-job injuries or sickness, and is paid for by deductions from
your paycheck. If you are not recelving workers’ compensation benefils,
you may be able to get State Disability benefits. For information, call the
local office of the state Employment Development Department fisted in
the government pages of your phone book, or learn more at www.edd.
ca.gov/disability/.

If your work injury results in a permanent disability and the state deter-
mines that your workers’ compensation permanent disability benefit is
too low compared to your loss of future eamings, you may qualify for
additional money from a Return-to-Work Fund, approved by state law-
makers in 2012, This fund is administered by the Department of
Industrial Relations, and details on eligibility and how to apply will be
included in state regulations, so if you have questions or think you may
qualify, contact the local DWC Information and Assistance office listed in
the back of this pamphlet, or visit the Division of Workers’ Compensation
web site at www.dwc.ca.gov.

if You Have Questions

... ask your supervisor or employer representative. Or contact the
workers’ compensation claims administrator (the name and phone num-
ber are listed at the end of this document and are posted at your work-
place). You also can contact an information and assistance officer at the
State Division of Workers' Compensation (DWC). Information and assis-
tance officers are available al no charge to answer questions, review
problems and provide additional written information about workers’ com-
pensation. The local office is listed at the end of this document and is
posted at your workplace, or you can call 800-736-7401, check the local
listing in the white pages of the phone book under State Government
Offices/Industrial Relations/Workers” Compensation, or go to the DWC
web site at www.dwc.ca.gov.

More About Medical Care

Good medical care is important - to you, your family and your
employer. Quality medical treatment is the quickest way 10 recovery.
B 1f emergency care is needed, call 911 for immediate help and get

the best treatment available until emergency personnel arrive.

B If first-aid is available at your workplace, seek immediate treatment.
Report to your employer where, when and how the accident hap-
pened. If it's more than a simple first-aid injury, ask your employer
for a claim form.

B To make sure your medical bills get paid and you get all of your
benefits, complete the "Employee” section of the claim form and
return it to your employer as soon as possible. Employers must

nolify the claims administrator and authorize medical care within
one working day of receiving a claim form, so get a signed and
dated copy hack from your employer and keep it with the other
papetwork related to your claim.

Your claims administrator will arrange medical care that meets the
treatment guidelines for the injury. The doctor, who may be a special-
ist for your type of injury, will be familiar with workers’ compensation
requirements and will report promptly so your benefits can be paid.
Your employer may have a Medical Provider Network (MPN), which
is a network of health providers who treat workers injured on the job.
If s0, MPN information can be found on a notice posted at your work-
site. You also can request information on how to use the MPN by
asking your employer or by calling the MPN number on the poster.
The doctor with overall responsibility for your treatment is the “pri-
mary treating physician” (PTP). The PTP decides what kind of med-
ical care you need and when you can return to work. The PTP may
review your job description with you and your employer to define
any limitations or restrictions that you may have when you go back
to work. The PTP also will coordinate any care you receive from
other medical providers, and for a serious injury, will write reports
about any permanent disability or need for future medical care.

You can be treated by your personal doctor immediately if you have
health care coverage for nonwork injuries and ifinesses; the doctor
has treated you before, has your medical records, and has agreed
in advance to treat you for work injuries or ilinesses; and you gave
your employer the doctor’s name and address in writing before the
injury. This is called “predesignating a personal physician.” If you
decide to predesignate, the doctor must be someone who has limit-
ed his or her practice of medicine to general practice or be a board-
certified or board-eligible intemist, pediatrician, obstetrician-gyne-
cologist, or family practitioner; or you can predesignate a multispe-
cialty group of licensed doctors of medicine or osteopathy (M.D.s or
D.0.s) that provides comprehensive medical services primarily for
nonoccupational injuries and illnesses. You can use the optional
Predesignation of Personal Physician form included in this pam-
phlet to give your employer the necessary information. You can use
the optional DWC Form 9783.1 to name a personal chiropractor or
acupuncturist, but different rules apply, and you may need to see
an employer-selected doctor first.

If your employer has an MPN, but you have a predesignated per-
sonal physician, you may receive treaiment immediately from that
doctor. If your employer has an MPN and you do not predesignate
a personal physician prior to injury, a network doctor will generally
be your PTP for the duration of treatment. For treatment other than
emergency care, your claims administrator should direct you to an
MPN doctor for your first medical visit, though you may switch to
another doctor in the network anytime after your first visit. If you
want to switch to a chiropractor or acupuncturist, including a per-
sonal chiropractor or personal acupuncturist named prior to the
injury, he or she must be in the network. Different rules apply if you
are in a workers’ compensation Health Care Organization (HCO). If
your employer has an MPN or if you are in an HCO, your employer
will provide additional information about the network and your rights
under your plan.

Generally, if you don't predesignate a personal physician prior to the
injury, and are not covered by an MPN, you can switch to your own
doctor 30 days after the injury is reported. If you want fo switch doc-
tors before that, your claims administrator will give you a list of doc-
tors fo choose from. (Different rules apply if you are in a HCO, so
check with your claims administrator if that's the case.) If you want to
change doctors for any reason, choose carefully, and if you want
advice on specialists, talk to the claims adjuster who works for your
claims administrator. They're as interested as you are in your prompt
recovery and retum to work and will help you get a different doctor.
in any event, report your choice to the claims adjuster as soon as
you make it so the bills will be paid for you. Even minor injuries
may need expert care. Prompt, quality medical care is the best
investment you and your employer can make.

Qptional Form

PREDESIGNATION OF PERSONAL PHYSICIAN
In the event you sustain an injury or iliness related to your employment, you may
be treated for such injury or illness by your personal medical doctor (M.D.),
doctor of osteopathic medicine (D.0.) or medical group if:
» you have health care coverage for injuries or ifinesses that are not work related;
« the doctor is your regular physician, who shall be either a physician who has fim-
ited his or her practice of medicine to general practice or who is a board-certified
or board-eligible internist, pediatrician, obstetrician-gynecologist, or family practitio-
ner, and has previously directed your medical treatment, and retains your medical
records;
« your "personal physician” may be a medical group if it {s a single corporation or
partnership composed of licensed doctors of medicine or osteopathy, which oper-
ates an integrated multispecialty medical group providing comprehensive medical
services predominantly for nonoccupational Hlinesses and injuries;
» prior to the injury your doctor agrees to treat you for work injuries or ilinesses;
* prior to the injury you provided your employer the following in writing: (1) notice
that you want your personal doctor to treat you for a work-related injury or iliness,
and (2) your personal doctor's name and business address.
You may use this form to notify your employer if you wish to have your personal
medical doctor or a doctor of osteopathic medicine treat you for a work-related
injury or illness and the above requirements are metl.
NOTICE OF PREDESIGNATION OF PERSONAL PHYSICIAN
Employee: Complete this section.
To: (name of employer).
If | have a work-related injury or illness, | choose to be treated by:

(name of doctor) (M.D., D.O., or medical group)

(street address, city, state, 2iP)

{telephone number)

Employee Name:

(please print)
Employee’s Address:

Name of nonoccupational coverage insurer/program:

Employee’s Signature:

Date:
Physician: | agree to this Predesignation:

Signature: Date:

(Physician or Designated Employee of the Physician or Medical Group)

The physician is not required to sign this form, however, if the physician or designai-
ed employee of the physician or medical group does not sign, other documentation
of the physician's agreement to be predesignated will be required pursuant to Title §,
California Code of Reguiations, section 9780.1(a)(3}.

Note to Employee: Unless an employee agrees, neither the employer nor
the claims administrator shall contact your personal physician to confirm a pre-
designation [CCR 9780.1(f)]. if your physician did not sign above, other documen-
tation that they agreed to be predesignated prior to the injury will be required. If
you agree that after receiving this form your employer or claims administrator may
contact your physician to confirm the predesignation, sign below:

Employee Signature:

Employee 1.D#: Date:

Note to Physician: California workers’ compensation medical services are sub-
ject to preauthorization of non-emergency services; utilization review; reporting
requirements; and the California Official Medical Fee Schedule. The following
optional information may assist communication and facilitate the authorization,
reporting, recordkeeping and payment processes:

Office Manager/BillingContact:

Phone:
Mailing Address (if different from street address):

Fax: Emaif;

Physician License #: 44
Physician Tax 1.D. #:
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INTRODUCTION

On October 2, 1989, former Governor Deukmejian signed Senate Bill 198 into law. S.B. 198
mandates that all employers establish and maintain a written Injury and lliness Prevention
Program. S.B. 198 also required the Cal/OSHA Standards Board to develop regulations.
These regulations may be found in Section 3203, Title 8, CCR (General Industry Safety Orders).
See S.B. 198 and Section 3203, Title 8, CCR.

The Injury and lliness Prevention Program must:

Be in writing
Identify the person or persons with authority and responsibility for implementing the
program.
Provide a means for identifying job safety and health hazards.
Establish routine documented inspections and corrective steps taken to eliminate any
hazards discovered.

e Document training of new and current employees (including supervisors) in general safe
work practices and specific hazards related to their job assignment.

e Provide a method for assuring compliance with safety requirements, including
disciplinary action.
Provide a method for conducting accident and exposure investigations.
Describe a system for communicating with employees on safety and health matters that
assures employee participation. A management/labor safety and health committee is
suggested as a means of meeting this element of the standard.

49


https://leginfo.legislature.ca.gov/faces/billNavClient.xhtml?bill_id=202120220SB198
https://www.sia-jpa.org/forms/#injury-illness
https://www.dir.ca.gov/title8/3203.html

INJURY AND ILLNESS PREVENTION PROGRAM

. DISTRICT COMMITMENT TO SAFETY AND HEALTH

A

Safety and Health Policy

The Governing Board recognizes its obligation to provide a safe and healthy
environment at school facilities for students, staff, and community members. The
Superintendent or designee shall regularly assess school facilities to identify
environmental health risks and shall develop strategies to prevent and/or mitigate
environmental hazards. He/she shall consider the proven effectiveness of various
options, anticipated short-term and long-term costs and/or savings to the district, and the
potential impact on staff and students, including the impact on student achievement and
attendance.

(Board Policy) 3514

B.

Obijectives of the Injury and lliness Prevention Program.

The District's Injury and lliness Prevention Program is designed to prevent injuries,
illnesses, and accidents in the workplace. The primary purpose of the program is to
ensure the safety and health of the district's employees and to provide a safe and
healthful work environment.

Location of the Written Injury and llin Prevention Program.

A copy of the district’s written Injury and lliness Prevention Program shall be kept at
each site along with documentation of specific elements of the program (i.e., completed
inspection checklists, safety training rosters, safety committee meeting minutes, etc.)
implemented at that site. A master copy of the districts’ written Injury and lliness
Prevention Program shall be kept by the District Office and a copy in the school
office at all school sites. Electronic copies of the IIPP will be accessible to all staff.

Responsibilities for Safety and Health

District employees at every level have a special obligation to work safely and maintain a
safe and healthful work environment. Safe job performance is an integral part of overall
job performance. Each employee is fully responsible for implementing the provisions of
this program as it pertains to operations under his/her jurisdiction.
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1. Program Administrator (Title 8 California Code of Regulations, Sec. 3203(a)(1)

The person(s) with overall responsibility and authority for implementing the Injury and
lliness Prevention Program is (are) listed below:

NAME: Jennifer Kloczko John Himmel
TITLE: Superintendent Plant Manager
PHONE NUMBER: 530-626-3150 530-626-3150

The Program Administrator's duties include, but are not limited to:

a.

Maintaining a safety program that will incorporate the current practices and policies
adopted by the safety profession and Cal/lOSHA as being most effective in preventing
injuries, occupational diseases, vehicular collisions, liabilities, and damage to equipment
and material.

Consulting directly with management personnel and employees on loss prevention
matters and provide guidance necessary to assure effective administration of this
program.

Periodically evaluating compliance with the program within the district and its school
sites. Make periodic inspections of worker compliance with Cal/lOSHA standards.
He/she should have full authority to stop jobs when safety precautions are not being
enforced. The verbal notification to stop a job must be followed by a written report
directly to the Superintendent.

Ensuring that managers and supervisors are trained in workplace safety and are familiar
with the safety and health hazards to which employees under their immediate direction
or control may be exposed, as well as applicable laws, regulations and District safety
rules and policies.

Ensuring that employees are trained in accordance with this Program.

Developing methods for abating workplace hazards.

Ensuring that workplace hazards are abated in a timely and effective manner.
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The Program Administrator may assign all or some of these tasks to other individuals within the

district.

2. Superintendents, Assistant Superintendents

Management, at all levels, has the responsibility to provide employees and students with a safe
school and work environment by promoting safe practices and maintaining safe facility
conditions. Although personnel exposure varies widely from school site to school site, it is
expected that an unrelenting effort will be directed toward controlling injuries, collisions,
liabilities, and waste of materials at each site. To meet this goal, management will do the best of
their knowledge and ability to:

a.

Ensure that the policies and procedures set forth herein are complied with by all
personnel under their direction. Ensure adherence to all safety directives and standards.

Provide the leadership and direction necessary for administering school and/or
departmental safety policies, such as rules and regulations.

Devote a portion of staff meetings, as necessary, to review departmental accidents and
to discuss plans to reduce losses.

Promote safety training and education.

Establish a policy of regular safety inspections of equipment, facilities, and crews to
ensure the safe operation and protection of District personnel and assets and to follow
federal, state, and local safety standards and regulations.

Ensure that the District has an effective Hazard Communication Program in place.

Ensure that all accidents are immediately investigated and reported promptly to Jennifer
Kloczko and John Himmel (530) 626-3150

Hold each principal/department head/supervisor fully accountable for an explanation of
the preventable injuries, collisions, and liabilities incurred by his/her employees. An
excessive number is an indication that some management policies and practices need
re-evaluation.

3. Principals, Department Heads, Supervisors

Each Principal/Department Head/Supervisor shall be fully responsible and accountable
to the Superintendent/Assistant Superintendent for compliance with the provisions of the
program within his/her school site/department. He/she should ensure that:

a. All personnel are briefed and fully understand work procedures and policies and
enforce their use for each job class.

52



b. All employees, full-time or part-time, permanent, or temporary, are trained upon hire
and retrained, when necessary, in the way each job must be accomplished.

C. All employees are instructed and understand the use and need for protective
equipment relating to the job.

d. Necessary safety equipment and protective devices for each job are available and
used properly.

e. Initiative is taken in recommending correction of deficiencies noted in facilities, work
procedures, employee job knowledge, or attitudes that adversely affect District loss
control efforts.

f. Safety meetings are conducted as necessary to review accidents, analyze their
causes, and promote a free discussion of hazardous work problems and possible
solutions.

g. All serious accidents are thoroughly investigated, recorded, and promptly reported to
Jennifer Kloczko and John Himmel (530) 626-3150.

h. Prompt, corrective action is taken wherever hazards are recognized, or unsafe acts
are observed. Each principal/department head/supervisor is accountable for the
preventable injuries, collisions, and liabilities incurred by his/her employees.

i. Written documentation is maintained at each site reflecting that each employee is
fully trained for the job he/she is assigned to do, that he/she is familiar with the published
work rules, and that he/she has received information indicating that compliance is
mandatory.

j. Employees are properly evaluated by indicating to the employees that: Following
safe work procedures is required of all District employees; adherence to district safety
policies is considered on performance evaluations; failure to comply with safety rules is
grounds for disciplinary action.

k. In-service educational programs are planned at least quarterly for all employees
and that documentation is maintained for all educational activities.

I.  Proper safety procedures are prepared and used for all hazardous operations.
m. All periodic inspections within his/her jurisdiction are completed as scheduled.

n. Chemical hazards are known to employees, safety data sheets are available, and
employees are trained on the safe use of such chemicals.

4. Employees
Employees are required, as a condition of employment, to exercise due care in the
course of their work to prevent injuries to themselves and to their fellow workers and to

be mentally and physically alert to safety issues. To accomplish this goal, employees
will:
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a. Adhere to all safety policies and procedures.

b. Report potential unsafe conditions to the immediate supervisor.

C. Keep work areas clean and orderly at all times and use all safeguards and safety

equipment.

d. Wear safety protective devices as necessary (or when instructed to do so).

e. Report injuries immediately and seek immediate medical attention when required.

f.  Learn to lift and handle materials properly.

g. Cooperate and take part in the District Safety Program, workshops, training, and

safety meetings as appropriate.

h.  Operate only machinery or equipment that he/she has been authorized to operate

by his/her supervisor.

i.  Use only the prescribed equipment for the job and utilize it properly.

Il. HAZARD IDENTIFICATION, EVALUATION AND CONTROL (Title 8 CCR, Sec. 3203 (a)(4

A. Inspections

1. Purpose

A safety inspection program is essential to disclose unsafe acts or conditions,

determine reasons for their existence, and to recommend corrective action.

2. Scheduled Inspections

Inspections of District facilities will be conducted as follows:

District Facility

Frequency

Conducted by

SCHOOL SITES Quarterly Report Principal/Custodian
Check Daily
PLAYGROUNDS Monthly Report Principal/Custodian

SPECIAL HAZARD AREAS

Science Labs, Maintenance Dept.,
Transportation Dept.
Gymnasium, Athletic Field
Cafeteria/Kitchens

Check Daily

QuarterlyReport

Plant Manager
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AUDITORIUM Check immediately prior to use.

Quarterly report. Custodian

AUTOMOTIVE EQUIPMENT Vehicle Operator
(including tractors, mowers) Check daily by operator.

Yearly Report by CA Highway Patrol
for School Buses

B.

3. Unscheduled Inspections

In addition to scheduled inspections and ongoing review, the Program
Administrator will arrange for unscheduled, unannounced inspections. The list of
subjects for these inspections will be chosen randomly, but with particular
emphasis on:

General housekeeping

Storage and handling of hazardous materials
Use of Personal Protective Equipment
Proper guarding of equipment and machinery
Playgrounds/Fitness Courses/Athletic Fields

4. Red Tagging of Unsafe Facilities or Equipment

Facilities and equipment noted to be unsafe for use should be tagged on the spot
by the inspector. Personnel who continue to use any item that has been so
tagged or who willfully removes the tag before the unsafe condition is corrected
shall be subject to disciplinary action up to and including dismissal.

5. Documentation of Inspections

Copies of completed inspection reports should be filed in the Injury and lliness
Prevention Program binder at each site and at the District Office. The original
should be forwarded to the Maintenance Department with the appropriate work
orders.

Empl Hazard R ing Pr re.

Employees should make every effort to correct hazards immediately within their control.
Other hazards should be reported immediately to the employee's supervisor. Employees
may also use the Employee Hazard Reporting Form to report hazards (anonymously if
they so wish). The form should be submitted to the Maintenance Department.

C.

Job Hazard Analysis

Each supervisor shall maintain and periodically update a Job Hazard Analysis for the job
classifications within his/her jurisdiction. A JHA will focus on the job tasks as a way to
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identify hazards before they occur. The JHA will be used to train new employees and
provide on-going ftraining for existing employees. The applicable JHA shall be
maintained in the Injury and lliness Prevention Program binder at each site.

D. Hazard Evaluation and Control

All Inspection Reports should be forwarded to the Plant Manager with appropriate work
orders, if needed. Employee Hazard Reporting Forms should be forwarded to the
District Office where appropriate work orders will be completed if needed. Any work
orders dealing with safety issues will be prioritized according to the seriousness of the
hazard and completed in a timely manner.

E. Imminent Hazards

Whenever possible, it is the district’s intent to abate immediately any hazard which gives
rise to a risk of imminent harm. When such a hazard exists which, the District cannot
abate immediately without endangering employees and/or property, all exposed
personnel will be removed from the area of potential exposure except those necessary to
correct the hazardous condition. All employees involved in correcting the hazardous
condition will receive appropriate training in how to do so and will be provided with
necessary safeguards and personal protective equipment.

1l AFETY AND HEALTH TRAININ

Awareness of potential health and safety hazards, as well as knowledge of how to control such
hazards, is critical to maintaining a safe and healthful work environment and preventing injuries,
illnesses, and accidents in the workplace. The District is committed to instructing all employees
in safe and healthful work practices. To achieve this goal, the District will provide training to
each employee with regard to general safety procedures and with regard to any hazards or
safety procedures specific to that employee's work assignment.

10

A. When Training Will Occur

Training will be provided as follows:

1. Upon hiring;

2. Whenever an employee is given a new job assignment for which training has
not previously been provided;

3. Whenever new substances, processes, procedures or equipment which
represent a new hazard are introduced into the workplace;

4. Whenever the District is made aware of a new or previously unrecognized
hazard; and

5. Whenever the District, Administrator, or Plant Manager believes that additional
training is necessary.
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B. Training of Supervisors

The District will be responsible for providing and developing formal safety training
in specific areas for supervisors.

C. Areas of Training

Hazard Communication, Employee Right-to-Know
Personal Protective Equipment

Fire Safety

Hand Tools and Portable Power Tools

Machinery and Machine Guarding

Back Injury Prevention/Proper Lifting Techniques
Cardiac Pulmonary Resuscitation (CPR) and First Aid
Office Safety

Defensive Driving (if applicable)

10 Accident Investigation for Supervisors

11. Other programs as necessary

©CoOoNOOARWN =

D. Documentation of Training

Documentation of training shall be maintained in writing by completing the Training
Verification Form. A copy of each Training Verification Form shall be maintained in the
Injury and lliness Prevention Program binder at the site and the original forwarded to the
Program Administrator.

COMMUNICATION WITH EMPLOYEES ON SAFETY AND HEALTH ISSUES

11

A. Safety Meetings

Safety meetings will be conducted by department managers quarterly. During these
meetings, each manager shall discuss with the employees under his or her direct
supervision such issues as:

1. New hazards that have been introduced or discovered in the workplace;

2. Causes of recent accidents or injuries and the methods adopted by the District to

prevent similar incidents in the future; and

3. Any health or safety issue deemed by the manager to require reinforcement.
These safety meetings will be documented using the Safety Meeting Report
Form.

B. Anonvm Notification Pr r

The District has a system of anonymous notification whereby employees who wish to
inform the District of workplace hazards may do so anonymously by sending a written
notification to the Plant Manager using the Employee Hazard Report Form. The Plant
Manager shall investigate all such reports in a prompt and thorough manner.
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12

C. Posters/Signs

The District will distribute in a timely manner all safety and health posters to the
appropriate facilities and ensure their use. Where appropriate, signs and posters will be
utilized to help maintain a high level of safety awareness on the job.

D. Newsletter

The District will distribute the Schools Insurance Authority's Wellness & Safety
newsletter to all employees in a timely manner. Sample issues will be maintained in the
Injury and lliness Prevention Program binder at the District Office and at each site.

E. Training

The District has training requirements designed to instruct each employee on general
safety procedures as well as on safety procedures specific to the employee's job. These
training requirements are described in greater detail in Section Ill of this program.

F. Safety Committees

1. District Safety Committee

The District Safety Committee shall be appointed by the Safety Officers. It
should include representatives from school sites, district departments and
management to meet the district’s needs.

The District Safety Committee will serve in an advisory capacity and shall:

a. Assist the Safety Officers in the development of safety policies, regulations,
inspection techniques, schedules, and methods of coping with high incidence
safety problem areas for implementation by principals, department heads, and
school or departmental committees.

b. Aid the Safety Officers in the review and analysis of accident reports.

c. Make recommendations to the Safety Officers with regard to the elimination
of safety hazards or unsafe practices.

d. Assistin conducting periodic on-site safety inspections.

e. Assist in the development of in-service safety training programs and/or their
use.

f. Assist the Safety Officers in the review and selection of literature and other
material suitable for distribution throughout the district to assist in training or
advertising the Injury and lliness Prevention Program.

g. Assist the Safety Officers in developing a budget for the implementation of
the Injury and lliness Prevention Program.
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2.

3.

The Safety Committee should meet quarterly, to develop safety programs and
consider district safety needs.

It is the responsibility of the Safety Committee to share with the schools and
service departments the safety posters, videos, pamphlets, accident data, and
other safety and health information.

School and Departmental Safety Committees

School Safety Committees shall be chaired by the principal or an assistant
principal of the school and should include representatives from each department
(i.e., teachers, cafeteria, transportation, custodial/maintenance, etc.).

Service Department Safety Committees shall be chaired by the department
director or supervisor and shall include at least three classified employees of that
department.

School and Department Safety Committees shall:

a. Establish written safety regulations for the particular needs of the
respective school or department within the framework of District Policy,
Administrative Regulations, and Title 8, California Code of Regulations.

b. Conduct safety inspections utilizing school or department employees, as
required.

C. Assist in the accomplishment of inspections in coordination with the
District Safety Committee or Program Administrator in response to an
accident or unsafe condition complaint.

d.  Submit to the Safety Officers all reports relative to accidents or safety
problems.

e. Post and distribute safety materials provided by the Safety Officers.

f. Provide safety in-service training and orientation to employees and
pupils.

The School and/or Departmental Safety Committee should meet quarterly to
develop safety programs and consider school/departmental safety needs.

Responsibilities of Committee Chairperson and Secretary

Each committee should elect a chairperson and a secretary.

It should be the responsibility of the chairperson to:

Schedule all meetings

Prepare an agenda for all meetings
Conduct all meetings

Follow up on committee recommendations
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It should be the responsibility of the secretary to:
e Notify all members of meetings and transmit agendas

e Keep minutes of all meetings
e Convey a copy of meeting minutes to the Safety Officers

V. ACCIDENT INVESTIGATION

A. Purpose

The purpose of accident investigation is to determine the causes of accidents and what
can be done to prevent similar accidents from recurring. The objective of any
investigation is FACT FINDING. NOT FAULT FINDING.

B. District Policy

All work-related accidents involving employee injuries and/or property damage
will be investigated by the District in a timely manner. Minor incidents and near
misses will be investigated as well as serious accidents. A near miss is an
incident which, although not serious in itself, could have resulted in a serious
injury or significant property damage. Investigation of these instances may avoid
serious accidents in the future. Accident investigations will be documented in
writing using the Accident Investigation Report Form.

C. Responsibility for Accident Investigation

The Principal/Manager/Supervisor shall be responsible for conducting the accident
investigation in a timely manner.

D. Procedures for Investigation of Accidents

The following facts should be gathered by the accident investigator:
1. WHO was involved? Include injured employees and witnesses.

2. WHAT happened? Describe what took place and include any
equipment/machinery/tools which were involved.

3. WHEN did the accident occur? What time of day, day of the week, shift,
break period did the accident occur? Was an employee working overtime
involved?

4. WHERE did the accident occur? Describe the location where the
accident occurred and any special characteristics.

Based on these facts, determine:
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5. WHY the accident occurred? Was an involved employee properly
trained? Were proper operating procedures followed? Was faulty equipment
involved?

6. HOW could this accident have been prevented? Determine whether the
accident was PREVENTABLE OR NONPREVENTABLE. List the reasons
why the accident was PREVENTABLE or NONPREVENTABLE.

Finally, describe:

7. WHAT action has been taken to prevent similar accidents from occurring
in the future?

DISTRICT SAFETY RULES

15

General Safety Rules

For the protection and safety of all employees, the Gold Oak Union School District has
established the following rules designed to prevent accidents and injuries. Compliance
with these rules will be mandatory. Documentation will be made when the rules are
distributed to new employees and posted at each school site where appropriate.

1.

2.

All accidents and injuries must be reported to the supervisor at the time of
occurrence.

Machines or equipment shall not be operated until proper operation instruction
has been received.

Horseplay, throwing things, running in aisles and stairways, distracting
employees at work, and unnecessary shouting are prohibited.

All spilled oil, grease, water and other liquids, must be cleaned up immediately.
Areas in which overhead maintenance is being performed will be blocked off and
posted to prevent possible injury from falling objects. A barricaded or posted
area will not be entered except by the workers performing the work.

Any defective tool or equipment must be immediately reported to the Plant
Manager.

Failure by an employee to comply with the safety rules will be grounds for
corrective discipline.

Specific Department Safety Rules, when applicable, will be posted in appropriate
work areas.

B. Materials Handling

1.

2.

Attempting to lift or push an object which is too heavy must be avoided. The
supervisor must be contacted when help is needed to move a heavy object.

Hand trucks will be pulled in transit except when going down an incline or placing
a load in position.

Hand trucks will be loaded in such a manner as to eliminate the possibility of
spilling.

When carrying material, caution will be exercised in observance of obstructions,
loose material, etc.

Protruding nails in boxes, skids, or other containers will be removed or made
flush.
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6.
7.

All materials will be stacked and stored in proper areas.
Materials will not be stored in aisles. Aisles must be kept clear at all times

C. Protective Equipment

1.

2.

Safety glasses will be worn when eye protection is required, i.e., where posted.
Sunglasses will not be allowed in shop areas.

It is the employee’s responsibility to insure protection for feet. The employer is to
have appropriate footwear to prevent potential injury.

D. Machine Operating

1.

2.

w

Noohk

8.

Use of a machine or piece of equipment will be restricted to employee(s) who
have been trained, qualified and authorized for operation.

Immediate notification must be given to the supervisor for any unsafe equipment
which is missing protective guards or has improperly positioned protective
guards.

Power machinery will be kept free of unnecessary tools, rags and scrap while in
operation.

Machinery will be turned off when not in use.

Work pieces and cutters will be secured before setting the machine in motion.
Correct speed and feed will be used when operating equipment.

Rings, jewelry, watches, gloves, neckties, long sleeves, long hair or loose
clothing will not be worn when near or when operating machinery.

Tampering with or removal of safety guards is prohibited.

E. Housekeeping

The foundation for a safe, healthful and pleasant place to work is good housekeeping.

1.

Materials and equipment will be kept out of aisles.

2. Materials will not be stored against doors or exits, fire ladders or fire extinguisher
stations.

3. Tools and other equipment will be returned to their proper storage area after use.

4. Tools will be kept dry; spilling of liquids will be avoided; all spills will be wiped up
immediately.

5. Trash and scrap will be thrown in proper waste containers.

6. Good housekeeping practices will be exercised within each employee’s work
area.

7. Chewing and spitting of tobacco, peanut shells, and sunflower seeds or throwing
of cigarette butts, etc., on the floor is prohibited.

F. Chemicals

1.

Chemicals meeting the definition of “Hazardous Material,” as defined by the
OSHA Safety and Health Regulations, will not be purchased and/or brought into
a site for usage without:
a. a. Material Safety Data Sheet (Form OSHA-20) or equivalent information
on file.
b. Express consent or approval of the designated district Safety Coordinator.
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2. No chemicals meeting the definition of “Hazardous Material,” as defined by the
OSHA Safety and Health Regulations, will be used without strict adherence to the
Data, precautions and procedures for handling, storage, disposal and usage
contained on the appropriate Materials Safety Data Sheet (Form OSHA-20).

3. All containers will be labeled as to their contents

. EMERGENCIES

vil

C.

Emergency Action Plan

Refer to the Gold Oak USD Crisis Response and Emergency Management Procedure
Manual

Earthquake Procedures

Refer to the Gold Oak USD Crisis Response and Emergency Management Procedure
Manual

Fire Prevention Program

The District maintains a fully automatic fire alarm system in accordance with the requirements of
its insurer, the Schools Insurance Authority. The District also conducts fire drills in accordance
with Section 32110 of the California Education Code.
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1. All fires must be reported immediately. Fire emergency number will be called and
location of fire given.

2. All employees must know the location of the fire extinguisher(s), fire blankets and
stretchers.

3. Tampering with fire extinguisher(s) is forbidden.

4. Fire extinguisher(s), sprinklers, fire exits or risers will not be blocked by supplies,
stock or parts at any time.

5. Smoking or open flame is prohibited in areas where flammable materials are used
or stored.

6. All employees will comply with posted “No Smoking” areas.
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7. Person who is reporting the fire must stay on telephone line until released by the
fire department personnel.

ENFORCEMENT OF THE SAFETY PROGRAM

Vil
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Incentive Program
Will be discussed at a later date.
Disciplinary System

A disciplinary system has been established according to Federal, State, District policies
and regulations and is in accordance with employee contract provisions
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GOLD OAK UNION SCHOOL DISTRICT

IVI e I I l O PLEASE RETURN ASAP

To: All Employees

Date:.  August 2025
From: Cindy Hagberg

Re: Availability of 403(b) plans

This memo is to inform you that all of our employees may patrticipate in a
403(b) plan. The term “403(b)” refers to the section of the Internal Revenue
service code that allows public schools to offer tax-deferred investment plans
to their employees.

Please keep the attached 403(b) Plan Annual Notice. This annual notice
contains an abundance of information on how to set up and/or to maintain a
403(b) plan. It also contains email, website and phone numbers to assist you.

Please sign, date and return this memo to me indicating that you received
this information that makes 403(b) plans available to you. Do not hesitate to
contact me if you have questions regarding this memo.

Thank you!

Name Date

65



CALSIRS

4Q3bComply

In Partnership with TCG Administrators
Toll Free: 800.943.9179 Fax: 888.989.9247
Email: 403b@CalSTRS403bComply.com
Website: www.CalSTRS403bComply.com

ANNUAL 403(b) PLAN NOTICE

WHY DO I NEED TO
SAVE IF I HAVE CalSTRS
OR CalPERS
RETIREMENT?

Your pension may not replace
all of your income in
retirement. The average
retiree receives 60-65 percent
of their income at retirement.
For example, if your current
salary is $5,000 per month
and your retirement benefit
equals 65 percent of your
current salary, you will receive
$3,250 each month. However,
CalSTRS research indicates
that retirees must receive
90-95 percent of their income
in retirement to maintain their
current standard of living. In
the above example the
member has a shortfall of
$1,750 per month.

WHY SHOULD I
CONTRIBUTE TO A
403(b) PLAN

e Bridge your retirement
income gap

e Lower your taxes

e Automatic saving; payroll
deducted

e Easy to start saving now

CALSTRS 403(b) PLAN LIMITS 09/2017

TO ALL SCHOOL DISTRICT EMPLOYEES:

The new school year is an ideal time to make you aware of your eligibility to
participate in your employer's 403(b) retirement plan. The 403(b) plan is a voluntary
tax-deferred savings plan that allows you to defer a portion of your paycheck to a
retirement plan.

This is a great benefit offered by your employer to help you bridge your retirement
income gap and lower your current taxes. Under federal tax law, you do not have to
pay income taxes on your contributions or account earnings until you take the
money out of the plan.

Please continue reading for details on how to enroll and how easy it is to start
saving now. Also explore why it is a good idea to invest for retirement.

IMPORTANT POINTS ABOUT YOUR 403(b) PLAN:

A. You may start, stop or change your payroll deduction contribution to the plan
at any time. The deadline for doing this for each pay period is on the CalSTRS
403bComply website. Go to www.CalSTRS403bComply.com,* click on PLAN
INFORMATION on the top of the page, and then you will find your employer
listed alphabetically. Attached, you will find a Summary Plan Description, payroll
deadline dates, and approved vendor list, and other important plan documents.

B. If you are under age 50, you may contribute 100% of your compensation up to
$18,000 for 2017. Employees who are age 50 or over by 12/31/17 can make
additional catch-up contributions of up to $6,000 in 2017, for a total annual limit
of $24,000. There are no other restrictions on your right to make contributions
to the Plan.

C. To see other Plan features for your employer, such as whether your Plan allows
Roth 403(b) contributions, go to the Summary Plan Description as described in
item A. above

To make a 403(b) salary reduction election or changes online please:

1. Go to www.CalSTRS403bComply.com.*

2. Click on LOGIN on the right side of the screen.

3. To make a change to your current salary deferral, click RETIREMENT LOGIN and
enter your credentials to access your account

4. To enroll in the Plan, click NEW USER, enter the plan password listed on the
summary plan description for your employer and select NEXT.

If you have any problems, please call CalSTRS 403bComply Customer Service at 800.943.9179.

*If you do not have Internet access or need assistance, please call us at (800) 943-9179 and we can
assist you with these services by phone.
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Workers’ Compensation Notice

All employees are covered by Workers’ Compensation insurance. Any work-related injury
or illness must be reported immediately to your supervisor. Emergency care is available
24 /7 through the Schools Insurance Authority (SIA) Work Injury Hotline: 1-877-742-3467.

FMLA / CFRA Notice

Employees may be entitled to leave under the Family and Medical Leave Act (FMLA) and/or
the California Family Rights Act (CFRA). These laws provide eligible employees with job-
protected leave for certain family and medical reasons. Please contact Human Resources for
eligibility details.

Affordable Care Act (ACA) Notice

The Affordable Care Act requires employers to provide employees with information about
health insurance coverage options. For questions about health insurance benefits, please
contact the District Office.
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Your Employee Rights

What is FMLA leave?

The Family and Medical Leave Act (FMLA) is a federal law that provides
eligible employees with job-protected leave for qualifying family and
medical reasons. The U.S. Department of Labor’s Wage and Hour Division
(WHD) enforces the FMLA for most employees.

Eligible employees can take up to 12 workweeks of FMLA leave
in a 12-month period for:

e The birth, adoption or foster placement of a child with you,

e Your serious mental or physical health condition that makes you
unable to work,

e To care for your spouse, child or parent with a serious mental or
physical health condition, and

e Certain qualifying reasons related to the foreign deployment of your
spouse, child or parent who is a military servicemember.

An eligible employee who is the spouse, child, parent or next of kin of a
covered servicemember with a serious injury or illness may take up to
26 workweeks of FMLA leave in a single 12-month period to care for the
servicemember.

You have the right to use FMLA leave in one block of time. When it is
medically necessary or otherwise permitted, you may take FMLA leave
intermittently in separate blocks of time, or on a reduced schedule by
working less hours each day or week. Read Fact Sheet #28M(c) for more
information.

FMLA leave is not paid leave, but you may choose, or be required by your
employer, to use any employer-provided paid leave if your employer’s
paid leave policy covers the reason for which you need FMLA leave.

Am | eligible to take
FMLA leave?

You are an eligible employee if all of the following apply:

e You work for a covered employer,
¢ You have worked for your employer at least 12 months,

¢ You have at least 1,250 hours of service for your employer during
the 12 months before your leave, and

¢ Your employer has at least 50 employees within 75 miles
of your work location.

Airline flight crew employees have different “hours of service”
requirements.

You work for a covered employer if one of the following applies:

e You work for a private employer that had at least 50 employees during
at least 20 workweeks in the current or previous calendar year,

¢ You work for an elementary or public or private secondary school, or

¢ You work for a public agency, such as a local, state or federal
government agency. Most federal employees are covered by Title Il
of the FMLA, administered by the Office of Personnel Management.

How do | request
FMLA leave?

Generally, to request FMLA leave you must:
e Follow your employer’s normal policies for requesting leave,
¢ Give notice at least 30 days before your need for FMLA leave, or
¢ |f advance notice is not possible, give notice as soon as possible.

Under the Family and
Medical Leave Act

You do not have to share a medical diagnosis but must provide enough
information to your employer so they can determine whether the leave
qualifies for FMLA protection. You must also inform your employer if
FMLA leave was previously taken or approved for the same reason
when requesting additional leave.

Your employer may request certification from a health care provider
to verify medical leave and may request certification of a qualifying
exigency.

The FMLA does not affect any federal or state law prohibiting
discrimination or supersede any state or local law or collective bargaining
agreement that provides greater family or medical leave rights.

State employees may be subject to certain limitations in pursuit of direct
lawsuits regarding leave for their own serious health conditions. Most
federal and certain congressional employees are also covered by the
law but are subject to the jurisdiction of the U.S. Office of Personnel
Management or Congress.

What does my
employer need to do?

If you are eligible for FMLA leave, your employer must:

¢ Allow you to take job-protected time off work for a qualifying reason,

e Continue your group health plan coverage while you are on leave on
the same basis as if you had not taken leave, and

¢ Allow you to return to the same job, or a virtually identical job with
the same pay, benefits and other working conditions, including shift
and location, at the end of your leave.

Your employer cannot interfere with your FMLA rights or threaten or
punish you for exercising your rights under the law. For example, your
employer cannot retaliate against you for requesting FMLA leave or
cooperating with a WHD investigation.

After becoming aware that your need for leave is for a reason that may

qualify under the FMLA, your employer must confirm whether you are
eligible or not eligible for FMLA leave. If your employer determines that
you are eligible, your employer must notify you in writing:

e About your FMLA rights and responsibilities, and

e How much of your requested leave, if any, will be FMLA-protected
leave.

Where can | find more
information?

Call 1-866-487-9243 or visit dol.gov/fmla to learn more.

If you believe your rights under the FMLA have been violated, you may
file a complaint with WHD or file a private lawsuit against your employer
in court. Scan the QR code to learn about our WHD complaint process.

WAGE AND HOUR DIVISION
UNITED STATES DEPARTMENT OF LABOR

WH1420 REV 04/23




70



FAMILY CARE &
MEDICAL LEAVE
& PREGNANCY
DISABILITY

LEAVE

Under California law, an employee may
have the right to take job-protected leave to
care for their own serious health condition
or a family member with a serious health
condition, or to bond with a new child (via
birth, adoption, or foster care). California
law also requires employers to provide job-
protected leave and accommodations to
employees who are disabled by pregnancy,
childbirth, or a related medical condition.

Under the California Family Rights Act of 1993 (CFRA), many
employees have the right to take job-protected leave, which
is leave that will allow them to return to their job or a similar
job after their leave ends. This leave may be up to 12 work
weeks in a 12-month period for:

« The employee’s own serious health condition

* The serious health condition of a child, spouse, domestic
partner, parent, parent-in-law, grandparent, grandchild,
sibling, or someone else with a blood or family-like
relationship with the employee (“designated person”)

« The birth, adoption, or foster care placement of a child

If an employee takes leave for their own or a family
member’s serious health condition, leave may be taken on
an intermittent or reduced work schedule when medically
necessary, among other circumstances.

Eligibility. To be eligible for CFRA leave, an employee must
have more than 12 months of service with their employer,
have worked at least 1,250 hours in the 12-month period
before the date they want to begin their leave, and their
employer must have five or more employees.

Pay and Benefits During Leave. While the law guarantees
only unpaid leave, some employers pay their employees
during CFRA leave. In addition, employees may choose

(or employers may require) use of accrued paid leave while
taking CFRA leave in certain circumstances. Employees on
CFRA leave may also be eligible for benefits administered by
the Employment Development Department, including Paid
Family Leave. For more information, visit bit.ly/EDD-PFL.

Taking CFRA leave may impact certain employee benefits
and an employee’s seniority date. If employees want more
information regarding eligibility for leave and/or the impact
of the leave on seniority and benefits, they should contact
their employer.

For additional translations of this guidance, visit: www.calcivilrights.ca.gov/posters/required

5, Civil Rights
Department

STATE OF CALIFORNIA

Pregnancy Disability Leave. When an employee is disabled
by pregnancy, childbirth, or a related medical condition, the
employee is entitled to take a pregnancy disability leave of
up to four months, depending on their period(s) of actual
disability. If the employee is also eligible for CFRA leave, they
have the right to take both pregnancy disability leave and
CFRA leave related to the birth of their child.

Reinstatement. Both CFRA leave and pregnancy disability
leave guarantee reinstatement to the same position or, in
certain instances, a comparable position at the end of the
leave, subject to any defense allowed under the law.

Notice. When possible, employees must provide 30 days'
advance notice before taking leave for foreseeable event,
such as the expected the birth of a child or a planned
medical procedure. For unforeseeable events, employees
should notify their employers, at least verbally, as soon as
they learn of the need for the leave. Failing to provide notice
is grounds for, and may result in, deferral of the requested
leave until the employee complies with this notice policy.

Certification. Employers may require certification from an
employee’s health care provider before allowing leave for
pregnancy disability or for the employee’s own serious
health condition. Employers may also require certification
from the health care provider of the employee’s family
member, including a designated person, who has a serious
health condition, before granting leave to take care of that
family member.

Want to learn more?
Visit: calcivilrights.ca.gov/family-medical-pregnancy-leave/

If you have been subjected to discrimination, harassment,
or retaliation at work, or have been improperly denied
protected leave, file a complaint with the Civil Rights
Department (CRD).

TO FILEA COMPLAINT

Civil Rights Department
calcivilrights.ca.gov/complaintprocess

Toll Free: 800.884.1684 / TTY: 800.700.2320

California Relay Service (711)

Have a disability that requires a reasonable accommodation?
CRD can assist you with your complaint.

CRD-100-21EN&AJanuary 2025
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LEAVE

FACT SHEE

The Fair Employment and Housing

Act (FEHA), enforced by the California
Civil Rights Department (CRD), contains
provisions guaranteeing leave for
employees disabled by pregnancy,
childbirth, or a related medical condition
(Pregnancy Disability Leave or PDL).

All employers must provide information about
PDL to their employees and post information
about pregnancy leave rights in a conspicuous
place where employees tend to gather. A poster
that meets this requirement is available on CRD’s
“Posters, Brochures and Fact Sheets” webpage
(www.calcivilrights.ca.gov/Posters/). Employers
who provide employee handbooks must include
information about PDL in the handbook.

LEAVE REQUIREMENTS

* An employee disabled by pregnancy, childbirth,
or a related medical condition is entitled to up to
four months of disability leave per pregnancy. If
the employer provides more than four months of
leave for other types of temporary disabilities, the
same leave must be made available to employees
who are disabled due to pregnancy, childbirth, or
a related medical condition.

* Leave can be taken before and after birth during
any period of time the employee is physically
unable to work because of pregnancy or a
pregnancy-related condition. All leave taken in
connection with a specific pregnancy counts
toward computing the four-month period.

* PDL is available when an employee is actually
disabled. This includes time off needed for
prenatal or postnatal care, severe morning
sickness, doctor-ordered bed rest, childbirth,
recovery from childbirth, loss or end of pregnancy,
or any other related medical condition.

* PDL may be modified as an employee’s changing
medical condition dictates.

* PDL applies to all employers with five or more full-
or part-time employees. Other than having a
qualifying pregnancy-related disability, there are
no tenure, hours, other eligjbility requirements, and
full- and part-time employees are treated the same.

EMPLOYEE'S OBLIGATIONS

* [f possible, an employee must provide their
employer with at least 30 days’ advance notice of
the date for which the pregnancy disability leave is
sought and the estimated duration of the leave.

* |If 30 days’ advance notice is not possible due to a
change in circumstances or a medical emergency,
notice must be given as soon as practicable.

* The employer may require written certification
from the health-care provider of the employee
seeking PDL stating the reasons for the leave and
the probable duration of the condition. However,
the health-care provider may not disclose the
underlying diagnosis without the consent of the
patient.

SALARY AND BENEFITS DURING PDL

* An employer may require an employee to use
accrued sick leave during any unpaid portion of
their pregnancy disability leave. The employee may
also choose to use vacation leave or other accrued
paid leave to receive compensation for which the
employee is eligible, but an employer may not
require an employee to use vacation leave or other
accrued time off during PDL.

* Your employer must pay for the continuation of
your group health benefits if your employer
normally pays for those benefits.

* An employee who is disabled by pregnancy

may qualify for State Disability Insurance wage
replacement while the employee is unable to work.
In a normal pregnancy, a worker will typically be
disabled 4 weeks before the expected due date
and 6 weeks after for a vaginal birth or 8 weeks
after for a cesarean section. For more information,
visit: www.edd.ca.gov/Disability/FAQ_DI_Pregmancy.htm.
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RETURN RIGHTS

* [tis illegal for an employer to fire an employee
because that employee is pregnant or taking
pregnancy disability leave. Employers are required
by law to reinstate an employee returning from
PDL to the same position the employee had
before taking leave, and an employee may
request this guarantee in writing. In some
situations, an employee may be reinstated to a
position that is comparable (same tasks, skills,
benefits, and pay) to the job they had before
taking PDL.

* If the reinstatement date differs from the original
agreement, or if no agreement was made, an
employer must reinstate the employee within
two business days of being given notice that the
employee intends to return. When two business
days are not feasible, reinstatement must
be made as soon as possible to expedite the
employee’s return.

* However, pregnancy disability leave does not
protect employees from employment actions not
related to their pregnancy, such as layoffs.

FAMILY AND MEDICAL LEAVE
(NON-PREGNANCY)

* |n addition to PDL, the California Family Rights
Act (CFRA) requires employers of five or more
employees to provide 12 weeks of job-protected
leave to employees to bond with a new child (by
birth, adoption, or foster placement), to care for
a family member with a serious health condition,
or because the employee has a serious health
condition. CFRA leave is not for pregnancy-related
conditions, which are covered by PDL. Employees
are entitled to take CFRA leave in addition to any
leave entitlement related to pregnancy. CFRA
leave taken to bond with a new child must be
completed within one year of the birth, adoption,
or foster placement. For more information about
CFRA leave, visit: www.calcivilrights.ca.gov/family-
medical-pregnancy-leave/.

% Civil Rights
; Department
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* Paid Family Leave (PFL) provides benefits to
individuals who need to take time off work to
care for a seriously ill child, parent, parent-in-
law, grandparent, grandchild, sibling, spouse, or
domestic partner. Benefits are also available to
parents who need time to bond with a new child
entering their life either by birth, adoption, or
foster care placement. For more information, visit:
www.edd.ca.gov/Disability/Paid_Family_Leave.htm.

ACCOMMODATIONS WHILE WORKING

* Sometimes employees affected by pregnancy,
childbirth, or related medical condition are
able to keep working with a reasonable
accommodation. If such an employee requests
a reasonable accommodation upon the advice
of the employee’s health-care provider so that
the employee can keep working, an employer
must provide reasonable accommodation.

* For example, on the advice of a physician, an
employee can request to transfer to a less
strenuous or hazardous position or modified
duties because of the employee’s pregnancy-
related condition.

If you have been subjected to discrimination,
harassment, or retaliation at work, please
contact CRD.

TO FILEA COMPLAINT

Civil Rights Department
calcivilrights.ca.gov/complaintprocess
Toll Free: 800.884.1684

TTY: 800.700.2320

California Relay Service (711)

Have a disability that requires a reasonable
accommodation? CRD can assist you with your
complaint.

For translations of this guidance, visit:

www.calcivilrights.ca.gov/posters/employment

This guidance is for informational purposes only, does not establish
substantive policy or rights, and does not constitute legal advice.

CRD-EO2P-ENG / December 2022
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Health Insurance Marketplace Coverage Form Approved
OMB No. 1210-0149

Options and Your Health Coverage (expires 12-31-2026)

PART A: General Information

Even if you are offered health coverage through your employment, you may have other coverage options through the
Health Insurance Marketplace (“"Marketplace”). To assist you as you evaluate options for you and your family, this notice
provides some basic information about the Health Insurance Marketplace and health coverage offered through your
employment.

What is the Health Insurance Marketplace?

The Marketplace is designed to help you find health insurance that meets your needs and fits your budget. The Marketplace
offers "one-stop shopping" to find and compare private health insurance options in your geographic area.

Can | Save Money on my Health Insurance Premiums in the
Marketplace?

You may qualify to save money and lower your monthly premium and other out-of-pocket costs, but only if your employer
does not offer coverage, or offers coverage that is not considered affordable for you and doesn’t meet certain minimum
value standards (discussed below). The savings that you're eligible for depends on your household income. You may also
be eligible for a tax credit that lowers your costs.

Does Employment-Based Health Coverage Affect Eligibility for
Premium Savings through the Marketplace?

Yes. If you have an offer of health coverage from your employer that is considered affordable for you and meets certain
minimum value standards, you will not be eligible for a tax credit, or advance payment of the tax credit, for your
Marketplace coverage and may wish to enroll in your employment-based health plan. However, you may be eligible for a
tax credit, and advance payments of the credit that lowers your monthly premium, or a reduction in certain cost-sharing, if
your employer does not offer coverage to you at all or does not offer coverage that is considered affordable for you or meet
minimum value standards. If your share of the premium cost of all plans offered to you through your employment is more
than 9.12%"* of your annual household income, or if the coverage through your employment does not meet the "minimum
value" standard set by the Affordable Care Act, you may be eligible for a tax credit, and advance payment of the credit, if
you do not enroll in the employment-based health coverage. For family members of the employee, coverage is considered
affordable if the employee’s cost of premiums for the lowest-cost plan that would cover all family members does not
exceed 9.12% of the employee’s household income.-*2

Note: If you purchase a health plan through the Marketplace instead of accepting health coverage offered through your
employment, then you may lose access to whatever the employer contributes to the employment-based coverage. Also,
this employer contribution -as well as your employee contribution to employment-based coverage- is generally excluded
from income for federal and state income tax purposes. Your payments for coverage through the Marketplace are made on
an after-tax basis. In addition, note that if the health coverage offered through your employment does not meet the
affordability or minimum value standards, but you accept that coverage anyway, you will not be eligible for a tax credit. You
should consider all of these factors in determining whether to purchase a health plan through the Marketplace.

* Indexed annually; see https://www.irs.gov/pub/irs-drop/rp-22-34.pdf for 2023.

2 An employer-sponsored or other employment-based health plan meets the "minimum value standard" if the plan's share of the total allowed benefit costs covered by the
plan is no less than 60 percent of such costs. For purposes of eligibility for the premium tax credit, to meet the “minimum value standard,” the health plan must
also provide substantial coverage of both inpatient hospital services and physician services.
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When Can | Enroll in Health Insurance Coverage through the
Marketplace?

You can enroll in a Marketplace health insurance plan during the annual Marketplace Open Enrollment Period. Open
Enrollment varies by state but generally starts November 1 and continues through at least December 15.

Outside the annual Open Enrollment Period, you can sign up for health insurance if you qualify for a Special Enroliment
Period. In general, you qualify for a Special Enrollment Period if you’ve had certain qualifying life events, such as getting
married, having a baby, adopting a child, or losing eligibility for other health coverage. Depending on your Special
Enrollment Period type, you may have 60 days before or 60 days following the qualifying life event to enroll in a
Marketplace plan.

There is also a Marketplace Special Enrollment Period for individuals and their families who lose eligibility for Medicaid or
Children’s Health Insurance Program (CHIP) coverage on or after March 31, 2023, through July 31, 2024. Since the onset of
the nationwide COVID-19 public health emergency, state Medicaid and CHIP agencies generally have not terminated the
enrollment of any Medicaid or CHIP beneficiary who was enrolled on or after March 18, 2020, through March 31, 2023. As
state Medicaid and CHIP agencies resume regular eligibility and enrollment practices, many individuals may no longer be
eligible for Medicaid or CHIP coverage starting as early as March 31, 2023. The U.S. Department of Health and Human
Services is offering a temporary Marketplace Special Enrollment period to allow these individuals to enroll in
Marketplace coverage.

Marketplace-eligible individuals who live in states served by HealthCare.gov and either- submit a new application or update
an existing application on HealthCare.gov between March 31, 2023 and July 31, 2024, and attest to a termination date of
Medicaid or CHIP coverage within the same time period, are eligible for a 60-day Special Enrollment Period. That means
that if you lose Medicaid or CHIP coverage between March 31, 2023, and July 31, 2024, you may be able to enroll in
Marketplace coverage within 6o days of when you lost Medicaid or CHIP coverage. In addition, if you or your family
members are enrolled in Medicaid or CHIP coverage, it is important to make sure that your contact information is up to date
to make sure you get any information about changes to your eligibility. To learn more, visit HealthCare.gov or call the
Marketplace Call Center at 1-800-318-2596. TTY users can call 1-855-889-4325.

What about Alternatives to Marketplace Health Insurance
Coverage?

If you or your family are eligible for coverage in an employment-based health plan (such as an employer-sponsored health
plan), you or your family may also be eligible for a Special Enrollment Period to enroll in that health plan in certain
circumstances, including if you or your dependents were enrolled in Medicaid or CHIP coverage and lost that coverage.
Generally, you have 60 days after the loss of Medicaid or CHIP coverage to enroll in an employment-based health plan, but
if you and your family lost eligibility for Medicaid or CHIP coverage between March 31, 2023 and July 10, 2023, you can
request this special enrollment in the employment-based health plan through September 8, 2023. Confirm the deadline
with your employer or your employment-based health plan.

Alternatively, you can enroll in Medicaid or CHIP coverage at any time by filling out an application through the Marketplace

or applying directly through your state Medicaid agency. Visit https://www.healthcare.gov/medicaid-chip/getting-
medicaid-chip/ for more details.

How Can | Get More Information?

For more information about your coverage offered through your employment, please check your health plan’s summary
plan description or contact

The Marketplace can help you evaluate your coverage options, including your eligibility for coverage through the
Marketplace and its cost. Please visit HealthCare.gov for more information, including an online application for health
insurance coverage and contact information for a Health Insurance Marketplace in your area.
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PART B: Information About Health Coverage Offered by Your
Employer

This section contains information about any health coverage offered by your employer. If you decide to complete an
application for coverage in the Marketplace, you will be asked to provide this information. This information is numbered to

correspond to the Marketplace application.

3. Employer name 4. Employer Identification Number (EIN)
5. Employer address 6. Employer phone number
7. City 8. State 9. ZIP code

10. Who can we contact about employee health coverage at this job?

11. Phone number (if different from above) 12. Email address

Here is some basic information about health coverage offered by this employer:
e Asyour employer, we offer a health plan to:
All employees. Eligible employees are:

]

] Some employees. Eligible employees are:

e With respect to dependents:
] We do offer coverage. Eligible dependents are:

[l We do not offer coverage.

] If checked, this coverage meets the minimum value standard, and the cost of this coverage to you is intended to be
affordable, based on employee wages.

** Even if your employer intends your coverage to be affordable, you may still be eligible for a premium discount
through the Marketplace. The Marketplace will use your household income, along with other factors, to
determine whether you may be eligible for a premium discount. If, for example, your wages vary from week to
week (perhaps you are an hourly employee or you work on a commission basis), if you are newly employed mid-
year, or if you have otherincome losses, you may still qualify for a premium discount.

If you decide to shop for coverage in the Marketplace, HealthCare.gov will guide you through the process. Here's the
employer information you'll enter when you visit HealthCare.gov to find out if you can get a tax credit to lower your monthly

premiums.
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The information below corresponds to the Marketplace Employer Coverage Tool. Completing this section is optional for

employers, but will help ensure employees understand their coverage choices.

13. Is the employee currently eligible for coverage offered by this employer, or will the employee be eligible in
the next 3 months?

[] Yes (Continue)
13a. If the employee is not eligible today, including as a result of a waiting or probationary period, when is the

employee eligible for coverage? (mm/dd/yyyy) (Continue)
|:| No (STOP and return this form to employee)

14. Does the employer offer a health plan that meets the minimum value standard*?
[] Yes (Go to question 15) [ ] No (STOP and return form to employee)

15. For the lowest-cost plan that meets the minimum value standard* offered only to the employee (don't include
family plans): If the employer has wellness programs, provide the premium that the employee would pay if he/ she
received the maximum discount for any tobacco cessation programs, and didn't receive any other discounts based on

wellness programs.
a. How much would the employee have to pay in premiums for this plan? $
b. How often? [ ] Weekly [ ] Every 2 weeks []Twice a month [ IMonthly [ ]Quarterly [ ] Yearly

If the plan year will end soon and you know that the health plans offered will change, go to question 16. If you don't know,

STOP and return form to employee.

16. What change will the employer make for the new plan year?

[ ] Employer won't offer health coverage
[ ] Employer will start offering health coverage to employees or change the premium for the lowest-cost plan

available only to the employee that meets the minimum value standard.* (Premium should reflect the
discount for wellness programs. See question 15.)

a. How much would the employee have to pay in premiums for this plan? $
b. How often? [ |Weekly [ _]Every 2 weeks []Twice a month [IMonthly [ ]Quarterly [ ]Yearly

* An employer-sponsored health plan meets the "minimum value standard" if the plan's share of the total allowed benefit costs covered by the plan is no less than

60 percent of such costs (Section 36B(c)(2)(C)(ii) of the Internal Revenue Code of 1986)
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Gold Oak Union School District
Regulation 3517: Facilities Inspection Status: Approved 11/12/2024
Original Adopted Date: 11/01/2006 | Last Revised Date: 09/01/2024 | Last Reviewed Date: 10/08/2024

The Superintendent or designee shall inspect school facilities to ensure that they are maintained in good
repair. At a minimum, the Superintendent or designee shall assess those facility conditions specified on
the facilities inspection tool developed by the Office of Public School Construction, including, but not
limited to, the following: (Education Code 17002, 35292.5)

1. Gas Leaks: Gas systems and pipes appear and smell safe, functional, and free of leaks

2. Mechanical Systems: Heating, ventilation, and air conditioning systems, as applicable, are
functional and unobstructed; appear to supply an adequate amount of air to all classrooms, work
spaces, and facilities; and maintain interior temperatures within normally acceptable ranges

3. Windows and Doors: Windows and doors are intact, functional, and open, close, and lock as
designed, unless there is a valid reason they should not function as designed

4. Fences and Gates: Fences and gates are intact, functional, and free of holes and other
conditions that could present a safety hazard to students, staff, or others Locks and other security
hardware function as designed.

5. Interior Surfaces: Walls, floors, and ceilings are free of safety hazards from tears, holes,
missing floor and ceiling tiles, torn carpet, water damage, or other cause Ceiling tiles are intact.
Surfaces display no evidence of mold or mildew.

6. Hazardous Materials: Hazardous and flammable materials are stored properly No evidence of
peeling, chipping, or cracking paint is apparent. No indicators of mold, mildew, or asbestos
exposure are evident. There does not appear to be evidence of hazardous materials that may
pose a threat to the health and safety of students or staff.

7. Structures: Posts, beams, supports for portable classrooms and ramps, and other structures
appear intact, secure, and functional as designed Ceilings and floors are not sloping or sagging
beyond their intended design. There is no visible evidence of severe cracks, dry rot, mold, or
damage that undermines structural components.

8. Fire Safety and Emergency Equipment: Fire sprinklers, fire extinguishers, emergency alarm
systems, and all emergency equipment and systems appear to be functioning properly Fire alarm
pull stations are clearly visible. Fire extinguishers are current and placed in all required areas,
including every classroom and assembly area. Emergency exits are clearly marked and
unobstructed.

9. Electrical Systems: Electrical systems, components, and equipment, including switches,
junction boxes, panels, wiring, outlets, and light fixtures, are securely enclosed, properly covered

and guarded from student access, and appear to be working properly

10. Lighting: Interior and exterior lighting appears to be adequate and working properly Lights do
not flicker, dim, or malfunction, and there is no unusual hum or noise from light fixtures.
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Gold Oak Union School District
Regulation 3517: Facilities Inspection Status: Approved 11/12/2024
Original Adopted Date: 11/01/2006 | Last Revised Date: 09/01/2024 | Last Reviewed Date: 10/08/2024
11. Pest/Vermin Infestation: No visible or odorous indicators of pest or vermin infestation are
evident

12. Drinking Fountains: Interior and exterior drinking fountains are functional, accessible, and free
of leaks

Drinking water pressure is adequate. Fountain water is clear and without unusual taste or odor,
and moss, mold, or excessive staining is not evident

13. Restrooms: Restrooms and restroom fixtures are fully operational, maintained and cleaned
regularly, and stocked at all times with supplies, including toilet paper, soap, and paper towels or
functional hand dryers, in accordance with Education Code 35292.5

The school keeps all restrooms open during school hours when students are not in classes and
keeps a sufficient number of restrooms open during school hours when students are in classes,
except when necessary to temporarily close a restroom due to a documented student safety
concern, an immediate threat to student safety, or the need to repair the facility.

Additionally, any school serving students in any of grades 3-12 shall, at all times, stock and make
available and accessible free of cost, an adequate supply of menstrual products in every
women's and all-gender restroom, and in at least one men's restroom. The district shall post in a
prominent and conspicuous location in every restroom required to stock menstrual products a
notice regarding this requirement that includes an email address and telephone number for a
designated individual responsible for maintaining the requisite supply of menstrual products.
(Education Code 35292.6)

In addition, starting July 1, 2026, any school that has more than one female and more than one
male restroom designated exclusively for student use shall provide and maintain at least one all-
gender restroom for student use. The district sha | use signage that identifies the bathroom facility
as being open to all genders and is in accordance with 24 CCR 11B-703; ensure that it is
available for use consistent with the requirements specified above and is unlocked, unobstructed,
easily accessible by any student, and consistent with existing access to sex-segregated
restrooms; stock the bathroom facility with menstrual products in accordance with Education
Code 35292.6, as specified above; and, ensure that the bathroom facility is available during
school hours and school functions when students are present. The district shall post in a
prominent and conspicuous location outside at least one all-gender restroom a notice regarding
these requirements that includes contact information for the staff member designated as the point
of contact responsible for implementing such requirements.

14. Sewers: The sanitary sewer system controls odors as designed, displays no signs of
stoppage, backup, or flooding in school facilities or on school grounds, and appears to be
functioning properly

15. Roofs: Roofs, gutters, roof drains, and downspouts appear to be functioning properly and are

free of visible damage and evidence of disrepair when observed from the ground from inside and
outside the building
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Gold Oak Union School District

Regulation 3517: Facilities Inspection Status: Approved 11/12/2024

Original Adopted Date: 11/01/2006 | Last Revised Date: 09/01/2024 | Last Reviewed Date: 10/08/2024
16. Drainage: School grounds do not exhibit signs of drainage problems, such as visible evidence
of flooded areas, eroded soil, water damage to asphalt playgrounds or parking areas, or clogged
storm drain inlets

17. Playground/School Grounds: Playground equipment, including exterior fixtures, seating,
tables, and equipment, and school grounds, fields, walkways, and parking lot surfaces are
functional and free of significant cracks, trip hazards, holes, deterioration that affects functionality
or safety, and other health and safety hazards

18. Overall Cleanliness: School grounds, buildings, common areas, and individual rooms appear
to have been cleaned regularly and are free of accumulated refuse and unabated graffiti

Restrooms, drinking fountains, and food preparation or serving areas appear to have been
cleaned each day that school is in session.

Additionally, to ensure the health and safety of students, the Superintendent or designee shall provide for
the testing of drinking water on campus and of the soil and painted surfaces of school facilities for the
presence of lead and/or other harmful substances, in accordance with state and federal standards.

The Superintendent or designee shall ensure that any necessary repairs or removal of hazards identified
during the inspection are made in a timely and expeditious manner.

An assessment of the safety, cleanliness, and adequacy of school facilities, including any needed
maintenance to ensure good repair as defined in Education Code 17002, shall be reported on the school
accountability report card. (Education Code 33126)

Any complaint alleging a school facility condition that poses an emergency or urgent threat to the health
or safety of students or staff, or alleging that a school restroom is not clean, maintained, stocked, or kept
open, shall be addressed in accordance with Administrative Regulation 1312.4 - Williams Uniform
Complaint Procedures.

The Superintendent or designee shall provide the Governing Board with regular reports regarding the

district's facility inspections and updates of any visits to district schools by the County Superintendent of
Schools to review school facilities.
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STATE OF CALIFORNIA
FACILITY INSPECTION TOOL

SCHOOL FACILITY CONDITIONS EVALUATION
(REV 04/22)

STATE ALLOCATION BOARD
OFFICE OF PUBLIC SCHOOL CONSTRUCTION

Page 1 of 7

GENERAL INFORMATION

The Facility Inspection Tool (FIT) has been developed by the Office of Public School
Construction to determine if a school facility is in “good repair” as defined by Education
Code (EC) Section 17002(d)(1) and to rate the facility pursuant to EC Section 17002(d)(2).
The tool is designed to identify areas of a school site that are in need of repair based upon
a visual inspection of the site. In addition, the EC specifies the tool should not be used to
require capital enhancements beyond the standards to which the facility was designed and
constructed.

Good repair is defined to mean that the facility is maintained in a manner that ensures that
it is clean, safe, and functional. As part of the school accountability report card, school
districts and county offices of education are required to make specified assessments of
school conditions including the safety, cleanliness, and adequacy of school facilities and
needed maintenance to ensure good repair. In addition, beginning with the 2005/2006
fiscal year, school districts and county offices of education must certify that a facility
inspection system has been established to ensure that each of its facilities is maintained in
good repair in order to participate in the School Facility Program and the Deferred
Maintenance Program. This tool is intended to assist school districts and county offices of
education in that determination.

County superintendents are required to annually visit the schools in the county of his or
her office as determined by EC Section 1240. Further, EC Section 1240(c)(2)(l), states the
priority objective of the visits made shall be to determine the status of the condition of a
facility that poses an emergency or urgent threat to the health or safety of pupils or staff as
defined in district policy, or as defined by EC Section 17592.72(c) and the accuracy of
data reported on the school accountability report card with the respect to the safety,
cleanliness, and adequacy of school facilities, including good repair as required by EC
Sections 17014, 17032.5, 17070.75, and 17089. This tool is also intended to assist county
offices of education in performing these functions.

The EC also allows individual entities to adopt a local evaluation instrument to be used in
lieu of the FIT provided the local instrument meets the criteria specified in EC Section
17002(d) and as implemented in the FIT. Any evaluation instrument adopted by the local
educational agency for purpose of determining whether a school facility is maintained in
good repair may include any number of additional items but must minimally include the
criteria and rating scheme contained in the FIT.

USER INSTRUCTIONS
The FIT is comprised of three parts as follows:

Part I, Good Repair Standard outlines the school facility systems and components, as
specified in EC Section 17002(d)(1), that should be considered in the inspection of a school
facility to ensure it is maintained in a manner that assures it is clean, safe and functional.
Each of the 15 sections in the Good Repair Standard provides a description of a minimum
standard of good repair for various school facility categories. Each section also provides
examples of clean, safe and functional conditions. The list of examples is not exhaustive. If
an evaluator notes a condition that is not mentioned in the examples but constitutes a
deficiency, the evaluator can note such deficiency in the applicable category as “other.”

Some of the conditions cited in the Good Repair Standard represent items that are critical to
the health and safety of pupils and staff. Any deficiencies in these items require immediate
attention and, if left unmitigated, could cause severe and immediate injury, iliness or death
of the occupants. They constitute extreme deficiencies and indicate that the particular
building system evaluated failed to meet the standard of good repair at that school site.
These critical conditions are identified with underlined text followed by an (X) on the Good
Repair Standard. If the underlined statement is not true, then there is an extreme deficiency
(to be marked as an “X” on the Evaluation Detail) resulting in a “poor” rating for the
applicable category. It is important to note that the list of extreme deficiencies noted in the
Good Repair Standard is not exhaustive. Any other deficiency not included in the criteria but
meeting the definition above can be noted by the evaluator and generate a poor rating.

Part ll, Evaluation Detail is a site inspection template to be used to evaluate the areas of a
school on a category by category basis. The design of the inspection template allows for the
determination of the scope of conditions across campus. In evaluating each area or space,
the user should review each of the 15 categories identified in the Good Repair Standard and
make a determination of whether a particular area is in good repair. Once the determination
is made, it should be recorded on the Evaluation Detail, as follows:

No Deficiency - Good Repair: Mark "OK" if all statements in the Good Repair

OK Standard are true, and there is no indication of a deficiency in the specific
category.
Deficiency: Mark “D” if one or more statement(s) in the Good Repair Standard
D for the specific category is not true, or if there is other clear evidence of the

need for repair.

Extreme Deficiency: Indicate “X” if the area has a deficiency that is

X considered an “Extreme Deficiency” in the Good Repair Standard or there is a
condition that qualifies as an extreme deficiency but is not noted in the Good
Repair Standard.

Not Applicable: If the Good Repair Standard category (building system or
NA e AN AP
component) does not exist in the area evaluated, mark “NA”.
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Below are suggested methods for evaluating various systems and areas: Part lll includes the Category Totals and Ranking, the Overall Rating, and a section for

* Gas and Sewer are major building systems that may span the entire school campus
but may not be evident as applicable building systems in each classroom or common
areas. However, because a deficiency in either of these systems could become evident
and present a health and safety threat anywhere on campus, the user should not mark
“NA” and should instead include an evaluation of these systems in each building space.

* Roofs can be easily evaluated for stand alone areas, such as portable classrooms.
For permanent buildings containing several areas to be evaluated, roofs should be
considered as parts of individual areas in order to accurately account for a scope of any
roofing deficiency. For example, a 10 classroom building contains damaged gutters on
one side of the building, spanning across five classrooms. Therefore, an evaluator
should mark five classrooms as deficient in the roof category and the other five
classrooms as in good repair, assuming there are no other visible deficiencies related to
roofing.

¢ Overall Cleanliness is intended to be used to evaluate the cleanliness of each space.
For example, a user should note a deficiency due to dirty surfaces in Overall
Cleanliness, rather than Interior Surfaces. At the same time, the user should note such
deficiency only in Overall Cleanliness in order to avoid accounting for such deficiency
twice, i.e. in two sections.

® The tool is designed to evaluate stand-alone restrooms as separate areas. However,
restrooms contained within other spaces, such as a kindergarten classroom or a library,
can be evaluated as part of that area under Restrooms. If the area evaluated does not
contain a restroom, Restrooms should be marked “NA.”

¢ Drinking fountains can exist within individual classrooms or areas, right outside of
classrooms or restrooms or other areas, or as stand alone fixtures on playgrounds and
sports fields. If a drinking fountain or a set of fountains is located inside a building or
immediately outside the area being evaluated, it should be included in the evaluation of
that area under Drinking Fountains. If a fountain is located on the school grounds, it
should be evaluated as part of that outside space. If there is no drinking fountain in the
area evaluated, Drinking Fountains should be marked “NA.”

* Playgrounds/School Grounds, should be evaluated as separate areas by dividing a
campus into sections with defined borders. In this case, several sections of the good
repair criteria would not apply to the evaluation, as they do not exist outside of physical
building areas, such as Structural Damage and Fire Safety, for example.

Comments and Rating Explanation.

Once the inspector completes the site inspection, he or she must total the number of areas
evaluated. The inspector must also count all of the spaces deemed in good repair, deficient,
extremely deficient, or not applicable under each of the 15 sections. Next, the evaluator
must determine the condition of each section by taking the ratio of the number of areas
deemed in good repair to the number of areas being evaluated (after subtracting non-
applicable spaces from the total number of areas evaluated). If any of the 15 sections
received a rating of extreme deficiency, the ratio (i.e., the percentage of good repair) for that
section and the category the section is in should default to zero. The total percent per
category (A through H) is determined by the total of all percentages of systems in good
repair divided by the number of sections in that category. For example, to determine the total
percent for the Structural category, add the percentages for the Structural Damage and Roof
sections and divide the result by two.

Next, the overall school site score is determined by computing the average percentage
rating of the eight categories (i.e., the total of all percentages divided by eight). Finally, the
rater should determine the overall School Rating by applying the Percentage Range in the
table provided in Part Il to the average percentage calculated and taking into consideration
the Rating Description provided in the same table.

*Although the FIT is designed to evaluate each school site within a reasonable range of
facility conditions, it is possible that an evaluator may identify critical facility conditions that
result in an Overall School Rating that does not reflect the urgency and severity of those
deficiencies and/or does not match the rating’s Description in Part lll. In such instances, the
evaluator may reduce the resulting school score by one or more grade categories and
describe the reasons for the reduction in the space provided for Comments and Rating
Explanation.

When completing Part Ill of the FIT, the inspector should note the date and time of the
inspection as well as weather conditions and any other pertinent inspection information in
the specific areas provided and utilize the Comments and Rating Explanation Section if
needed.

When completing Part 1l of the FIT, the school district should be provided the opportunity to
provide comments and utilize the Comments and Rating Explanation Section if needed.
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PART I: GOOD REPAIR STANDARD

(X): If underlined statement is not true, then this is an extreme deficiency (marked as an
“X") on the Evaluation Detail resulting in a “poor” rating for the applicable category.

Gas Leaks
Gas systems and pipes appear safe, functional, and free of leaks.
Examples include but are not limited to the following:

a. There is no odor that would indicate a gas leak. (X)
b. Gas pipes are not broken and appear to be in good working order. (X)
c. Other

Mechanical Systems
Heating, ventilation, and air conditioning systems (HVAC) as applicable are functional
and unobstructed. Examples include but are not limited to the following:

a. The HVAC system is operable. (X)

b. The facilities are ventilated (via mechanical or natural ventilation).

c. The ventilation units are unobstructed and vents and grills are without evidence
of excessive dirt or dust.

d. There appears to be an adequate air supply to all classrooms, work spaces,
and facilities (i.e. no strong odor is present, air is not stuffy)

e. Interior temperatures appear to be maintained within normally accepted ranges.
f. The ventilation units are not generating any excessive noise or vibrations.

g. Other

Sewer

Sewer line stoppage is not evident. Examples include but are not limited to the following:

a. There are no obvious signs of flooding caused by sewer line back-up in the
facilities or on the school grounds. (X)

b. The sanitary system controls odors as designed.

c. Other

Interior Surfaces (Floors, Ceilings, Walls, and Window Casings)
Interior surfaces appear to be clean, safe, and functional. Examples include but are not
limited to the following:

a. Walls are free of hazards from tears and holes.

b. Flooring is free of hazards from torn carpeting, missing floor tiles, holes.
c. Ceiling is free of hazards from missing ceiling tiles and holes.

d. There is no evidence of water damage (e.g. no condensation, dampness,
staining, warping, peeling, mineral deposits, etc.)

e. Other

Overall Cleanliness
School grounds, buildings, common areas, surfaces, and individual rooms appear to
have been cleaned regularly. Examples include but are not limited to the following:
a. Restrooms, drinking fountains, and food preparation or serving areas

appear to have been cleaned each day that school is in session.

b. An area should appear to be clean with minimal dirt, dust, or buildup. Floors and
carpets should appear to have been swept or cleaned within the last week.
Light fixtures and all bulbs are working properly. Facilities area adequately
stocked and odor free. (OK)
c. An area marked as "Deficiency" would appear to not have been cleaned in
the last two weeks and carpet may look dull, matted, or stained. Corners of
the room may have a recognizable amount of dirt or grime buildup. Floors do
not appear to have been swept or vacuumed in two weeks. Some light
fixtures are dirty and fewer than five percent of the bulbs have burned out.
Daily trash has not been taken out. (D)

d. An area marked as having an "Extreme Deficiency" would appear to be
dirty, dingy, or scuffed with an evident buildup of dust, dirt, stains, or trash.
Floors have not been swept or vacuumed in over two weeks. Light fixtures
are dirty and more than five percent of the bulbs have burned out. There is
trash overflow and the area being evaluated has a foul odor. (X)

e. Area(s) evaluated is free of unabated graffiti.

f. Other

Part IIb (Optional) - The Cleanliness Detail worksheet may be used to evaluate the Overall

Cleanliness of each area. Based on Part lIb, use the following to complete Part lla:

The district may choose how to report maintenance and custodial staff. The district may

report staffing at the site or district level. Staffing may be based on assigned staff or

represented as Full-Time Equivalent increments.

a. If 75.0 percent or more of the review is "Yes", the area should be rated clean (OK).

b. If 50 - 74.9 percent of the review is "Yes", the area should be rated "Deficient (D)".

c. If 49.9 percent or less of the review is "Yes", the area should be rated Extreme
Deficiency (X)

. Floors swept, vacuumed, and/or mopped. Free of spots stains, and build up.

. Walls and Doors free of spots and grime.

. Desk and Counters clean.

. Furniture dusted and clean.

. Baseboards and window sills dusted and clean.

. Light fixtures clean.

. Sink clean and drains working properly.

. Trash cans are empty and clean. The ground is free of trash. Floors and furniture are free
of gum and/or other food residue.

9. Windows are free from damage, clean, and in working condition.

10. Water fountains, including handles/buttons, are clean and in working condition.
11. Toilets and bathroom sinks are clean and in working condition.

12. Mirrors and Hand Dryers are clean, intact, and in working condition.

13. Bathroom supplies are stocked and in working condition.

14. Area is free of graffitti.

15. Landscaping - Maintained sufficiently to not hinder student and staff.

O~NOOORWN -

Pest/Vermin Infestation

Pest or vermin infestation are not evident. Examples include but are not limited to the
following:

a. There is no evidence of a major pest or vermin infestation. (X)

b. There are no holes in the walls, floors, or ceilings.

c. Rodent droppings or insect skins are not evident.

d. Odor caused by a pest or vermin infestation is not evident.

e. There are no live rodents observed.

f. Other
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Electrical (Interior and Exterior)
1. There is no evidence that any portion of the school has a power failure. (X)

2. Electrical systems, components, and equipment appear to be working properly.
a. There are no exposed electrical wires. Electrical equipment is properly
covered and secured from pupil access. (X)

b. Outlets, access panels, switch plates, junction boxes and fixtures are

properly covered and secured from pupil access.

c. Other

3. Lighting appears to be adequate and working properly, including exterior lights.
Examples include but are not limited to the following:

a. Lighting appears to be adequate.

b. Lighting is not flickering.

c. There is no unusual hum or noise from the light fixtures.

d. Other

Restrooms

Restrooms in the vicinity of the area being evaluated appear to be accessible during
school hours, clean, functional and in compliance with SB 892 (EC Section 35292.5)
and AB 367 (EC Section 35292.6). The following are examples of compliance with
SB 892 and AB 367:

. Restrooms are maintained and cleaned regularly.

. Restrooms are fully operational.

c. Restrooms are stocked with toilet paper, menstrual products,_soap, and paper
towels.

d. Restrooms are open during school hours.

e. Other

T Q

Sinks/Fountains (Inside and Outside)

Drinking fountains appear to be accessible and functioning as intended.
Examples include but are not limited to the following:

a. Drinking fountains are accessible.

b. Water pressure is adequate.

c. A leak is not evident.

d. There is no moss, mold, or excessive staining on the fixtures.

e. The water is clear and without unusual taste or odor.

f. Other

Fire Safety

The fire equipment and emergency systems appear to be functioning properly.
Examples include but are not limited to the following:

a. The fire sprinklers appear to be in working order (e.g., there are no missing or
damaged sprinkler heads). (X)

b. Emergency alarms appear to be functional. (X)

c. Emergency exit signs function as designed, exits are unobstructed. (X)

d. Fire extinguishers are current and placed in all required areas.

e. Fire alarms pull stations are clearly visible.

f. Other

Hazardous Materials (Interior and Exterior)

There does not appear to be evidence of hazardous materials that may pose a threat to

pupils or staff. Examples include but are not limited to the following:

a. Hazardous chemicals, chemical waste, and flammable materials are stored
properly (e.g. locked and labeled properly). (X)

b. Paint is not peeling, chipping, or cracking.

c. There does not appear to be damaged tiles or other circumstances that may
indicate asbestos exposure.

d. Surfaces (including floors, ceilings, walls, window casings, HVAC grills) appear
to be free of mildew, mold odor and visible mold.

e. Other

Structural Damage
There does not appear to be structural damage that has created or could create hazardous
or uninhabitable conditions. Examples include but are not limited to the following:

a. Severe cracks are not evident. (X)

b. Ceilings & floors are not sloping or sagging beyond their intended design. (X)
c. Posts, beams, supports for portable classrooms, ramps, and other structural
building members appear to be intact, secure and functional as designed. (X)
d. There is no visible evidence of severe cracks, dry rot, mold, or damage that
undermines the structural components. (X)

e. Other

When completing Part 11l of the FIT, the inspector should note the date and time of the

Roofs (observed from the ground, inside/outside the building)

Roof systems appear to be functioning properly. Examples include but are not
limited to the following:

a. Roofs, gutters, roof drains, and down spouts are free of visible damage.

b. Roofs, gutters, roof drains, and down spouts are intact.

c. Other

Playground/School Grounds

The playground equipment and school grounds in the vicinity of the area being evaluated
evaluated appear to be clean, safe, and functional. Examples include but are not
limited to the following:

a. Significant cracks, trip hazards, holes and deterioration are not found.

b. Open “S” hooks, protruding bolt ends, and sharp points/edges are not

found in the playground equipment.

c. Seating, tables, and equipment are functional and free of significant cracks.

d. There are no signs of drainage problems, such as flooded areas, eroded

soil, water damage to asphalt, or clogged storm drain inlets.

e. Other

Windows/Doors/Gates/Fences (Interior and exterior)

Conditions that pose a safety and/or security risk are not evident. Examples include but are
include but are not limited to the following:

a. There is no exposed broken glass accessible to pupils and staff. (X)

b. Exterior doors and gates are functioning and do not pose a security risk. (X)

c. Windows are intact and free of cracks.

d. Windows are functional and open, close, and lock as designed, unless there is
a valid reason they should not function as designed.

e. Doors are intact.

f. Doors are functional and open, close, and lock as designed, unless there is a
valid reason they should not function as designed.

g. Gates and fences appear to be functional.

h. Gates and fences are intact and free of holes and other conditions that could
present a safety hazard to pupils, staff, or others.

i. Other
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PART lla: EVALUATION DETAIL

Date of Inspection:

School Name:

Building / Area Name Estimated Square Footage

1

2

3

2

5

6

7

8

9

10 11 12 13 14 15

GAS LEAKS

MECH/HVAC

SEWER

INTERIOR
SURFACES

OVERALL
CLEANLINESS

PEST/VERMIN
INFESTATION

ELECTRICAL

RESTROOM

SINKS/
FOUNTAINS

PLAYGROUND/ WINDOWST
FIRE SAFETY AN RO ETRUCTEE ROOFS SCHOOL DOORS/

LIRS DaNACE GROUNDS GATES/FENCES

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

District's Plan to Address:

Deficiencies Noted in Prior Year?

Marks: OK = Good Repair; D = Deficiency; X = Extreme Deficiency; NA = Not Applicable
Use additional Area Lines as necessary.
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ROBEHR: SFRANNNESA RET A FF IN THE DISTRICT OR AT SITE (SPECIFY): Date of Inspection: ___ School Name: -
NUMBER OF CUSTODIAL STAFF ASSIGNED TO SITE:
Area Characteristics 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 Rating
ildi Walls & Desks & . Light q Trash . Wat . i Bathroom B
Building / Area Name (Grade; level serv.ed, events, traffic Floors Furniture Ba_seboard_s | igh Sinks rash / Windows a er Toilets Mirrors & ! Graffiti [T
public usage, etc.) Doors Counters /Window Sill | Fixtures Refuse Fountains Hand Dryers | Supplies

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:

COMMENTS:
District's Plan to Address:
Deficiency Noted in Prior Year?

Use additional Area Lines as necessary.
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SCHOOL DISTRICT/COUNTY OFFICE OF EDUCATION . . N COUNTY
Gold Oak Union School District El Dorado
SCHOOL SITE . SCHOOL TYPE (GRADE LEVELS) NUMBER OF CLASSROOMS ON SITE:
Pleasant Valley Middle School - NONBER OF RESTROOVS N STTE
INSPECTOR'S NAME INSPECTOR'S TITLE NAME OF DISTRICT REPRESENTATIVE ACCOMPANYING THE INSPECTOR(S) (IF APPLICABLE)
John Himmel Plant Manager John Himmel
TOTAL ESTIMATED BUILDING VOLUME (CUBIC FEET) TIME OF INSPECTION SITE ENROLLMENT
TOTAL ESTIMATED SITE SQUARE FOOTAGE / ACREAGE: WEATHER CONDITION AT TIME OF INSPECTION
TOTAL ESTIMATED BUILDING SQUARE FOOTAGE:
PART lll: CATEGORY TOTALS AND RANKING (round all calculations to two decimal places)
TOTAL A. SYSTEMS B. INTERIOR C. CLEANLINESS D. ELECTRICAL E. RESTROOMS/FOUNTAINS F. SAFETY G. STRUCTURAL H. EXTERNAL
NUMBER OF | CATEGORY
INTERIOR OVERALL PEST/VERMIN SINKS/ HAZARDOUS | STRUCTURAL PLAYGROUND/ | WINDOWS/DOORS/
LR TOTALS Gt ecatac SEWER SURFACES | cLeanLiNess | iNresTaTion | - EHECTRICAL RESIRCOME FoUNTANS | FIRESAFETY | “yiarerias DAMAGE RECES [SCHOOL GROUNDS|  GATES/FENCES
EVALUATED
Number of "OK"s:
¢ Number of "D"s:
Number of "X"s:
Number of N/As:
Percent of System in Good Repair
Number of "OK"s divided by
(Total Areas - "NA"s)*
Total Percent per Category
(average of above)*
Rank (Circle one)
GOOD = 90%-100%
FAIR = 75%-89.99%
POOR = 0%-74.99%
*Note: An extreme deficiency in any area automatically results in a "poor" ranking for that category and a zero for "Total Percent per Category".
OVERALL RATING: DETERMINE AVERAGE PERCENTAGE OF 8 CATEGORIES ABOVE —> SCHOOL RATING** —>
**For School Rating, apply the Percentage Range below to the average percentage determined above, taking into account the rating Description below.
PERCENTAGE DESCRIPTION RATING
99%-100% |The school meets most or all standards of good repair. Deficiencies noted, if any, are not significant and/or impact a very small area of the school. EXEMPLARY
90%-98.99% |The school is maintained in good repair with a number of non-critical deficiencies noted. These deficiencies are isolated, and/or resulting from minor wear and tear, and/or in the process of being mitigated. GOOD
75.%-89.99% |The school is not in good repair. Some deficiencies noted are critical and/or widespread. Repairs and/or additional maintenance are necessary in several areas of the school site. FAIR
0%-74.99% |The school facilities are in poor condition. Deficiencies of various degrees have been noted throughout the site. Major repairs and maintenance are necessary throughout the campus. POOR

INSPECTOR'S COMMENTS AND
RATING EXPLANATION:

DISTRICT'S RESPONSES TO REPORT (Attach additional pages if necessary):
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Appendix F

Gold Oak Union School District

Workplace Safety and Health Practices
General workplace safety and health practices include, but are not limited to, the following:

Implementation and maintenance of the [IP Program.

Emergency action and fire prevention plan,

Provisions for medical services and first aid including emergency procedures.

Prevention of musculoskeletal disorders, including proper lifting techniques.

Proper housekeeping, such as keeping aisles clear, work areas neat and orderly, and

promptly cleaning up spilis.

Prohibiting horseplay, scuffling, or other acts that tend to adversely influence safety.

7. Proper storage (o prevent stacking goods in an unstable manner and storing goods,
against doors, exits, fire extinguishing equipment and electrical panels.

8. Proper reporting of hazards and accidents to supervisors.

9, Hazard communication, including worker awareness of potential chemlcal hazards, and
proper labeling of containers.

10. Proper storage and handling of toxic and hazardous substances including prohlbltmg

eating or storing food and beverages in areas where they can become contaminated.

ARl S

@

GENERAL SAFETY RULES

For the protection and safety of all employees, Schools Insurance Authority has established the
following rules designed to prevent accidents and injuries. Compliance with these rules will be
mandatory, Documentation will be made when the rules are distributed to new employees.

1. All accidents and injuries must be reported to your immediate supervisor at the time of
the occurrence.

2. Machines or equipment shall not be operated until you have received proper instructions
on their operation.

3. Horseplay, throwing things, running in aisles, distracting employees at work, and
unnecessary shouting are forbidden, '

4. All spilled oil, grease, water and other liquid, must be wiped up 1mmed1ate1y

5. Areas in which overhead maintenance is being performed will be blocked off and posted
to prevent possible injury from falling objects. A barricaded or posted area will not be
entered except by the workers performing the work. - '

6. Any defective tool or equipment must be immediately reported to your supervisor.

7. Tailure by an employee to comply with the safety rules will be grounds for corrective
discipline.
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MATERIALS HANDLING

1.

Lifting: Attempting to lift or push an object, which is too heavy, must be avoided. Get
assistance from a coworker when help is needed to move a heavy object.

Hand trucks will be pushed when in transit except when going up an incline or placing a
load in position.

.Hand trucks will be loaded in such a manner as to eliminate the possibility of spilling.

When carrying material, caution will be exercised in observance of obstructions, loose
material, ete.

Protruding nails in boxes, skids or other containers will be removed or made flush.

All material will be stacked and stored in proper areas.

Materials will be stored in aisles. Aisles must be kept clear at all times.

MACHINE OPERATING

1.

Use of a machine or piece of equipment will be restricted to that which employee has
been trained, qualified and authorized to operate.

Immediate notification must be given to the supervisor for any unsafe equipment that is
missing protective guards or has improperly positioned protective guards.

Power machinery will be kept free of unnecessary tools, rags and scrap while in
operation.

Machinery will be turned off when not in use.

Tampering with or removal of safety guard is prohibited.

HOUSEKEEPING

5.
6.

Materials and equipment will be kept out of aisles.

Materials will not be stored against doors or exits, fire ladders, or fire extinguisher
stations. ' _

Tools and other equipment will be returned to their proper storage area after use.

. Tools will be kept dry, spilling liquids will be avoided; all spills will be wiped up

immediately.
Trash and scrap will be thrown in proper waste containers.
Good housekeeping practices will be exercised within each employee’s work area.

CHEMICALS

1.

Chemicals meeting the definition of “Hazardous Material,” as defined by the OSHA
Safety and Health Regulations, will not be purchased and/or brought into a site for usage
without:
a. Materials Safety Data Sheet (MSDS), Form OSHA-20, or equivalent information
on file, and
b. Express consent or approval of the designated safety coordinator.
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2. No chemicals meeting the definition of a “Hazardous Material,” as defined by the OSHA-20,
Safety and Health Regulations, will be used without strict adherence to the data, precautions
and procedures for handling, storage, disposal and usage contained on the appropriate
Materials Safety Data Sheet. '

3. All containers will be labeled as to their contents.

FIRE EMERGENCY

1.

All fires must be reported immediately. Fire emergency number will be called and
location of fire given,

2. All employees must know the location of fire extinguishers.

3. Tampering with fire extinguishers is prohibited.

4. Supplies, stock or parts will not block fire extinguishers, sprinklers, fire exits or risers at
any time.

5. All employees will comply with posted “No Smoking” areas.

6. Person who is reporting fire must stay on the telephone until released by the fire
department. '

MEDICAL EMERGENCY
1. All medical emergencies will be reported immediately. Medical emergency number must

be called and location of emergency given.
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Gold Oak Union School District
Accident/Exposure Investigation Report

Date and Time of Accident;

Location of Accident:

Description of Accident: .

Employees Involved:

Preventive Action Recommendations:

Corrective Actions Taken:

Supervisor Responsible: Date:
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GOUSD MEMO

To: All Gold Oak District Staff

From: Jennifer Kloczko, Superintendent

RE: How to Report a Work-Related Injury

It is the Gold Oak Union School District’s goal to provide immediate assistance should
you ever experience a work-related injury. The Worker’s Compensation process can
sometimes be confusing with a great deal of paperwork that needs completion. The
Gold Oak Union School District participates in the Schools Insurance Authority Early
Intervention Nurse Program (EIN).

The EIN Program is designed to assist employees in the completion of the necessary
paperwork and in scheduling medical appointments.

Should you experience a work-related injury or illness, do one of the following:

1.

Call the Early Intervention Nurse (EIN) immediately at 1-877-742-3467.
There is an EIN available between 8:30 AM to 4:30 PM, Monday through
Friday.

If you have a work-related injury or illness before or after the hours that an
EIN is available, leave your name, telephone number and time that you can
be reached during the next business day.

If you have a work-related injury or illness that is a life-threatening
emergency, seek medical attention immediately and call the EIN the
following day.

You must inform your supervisor of the injury or illness, but there will not
be any forms to complete. All forms will be completed by the EIN. The
EIN will communicate the circumstances of your injury to the District
Office.

If you have any questions or concerns, regarding this program or an injury, please do
not hesitate to contact the District Office at 626-3150.
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Policy 0450: Comprehensive Safety Plan Status: In Review
Original Adopted Date: 11/01/2011 | Last Revised Date: 03/01/2024 | Last Reviewed Date: 12/13/2024

The Governing Board recognizes that students and staff have the right to a safe and secure
campus where they are free from physical and psychological harm. The Board is fully committed
to maximizing school safety and to creating a positive learning environment that includes
strategies for violence prevention and high expectations for student conduct, responsible
behavior, and respect for others.

The Superintendent or designee shall oversee the development of a districtwide comprehensive
safety plan that is applicable to each school site. (Education Code 32281)

The comprehensive safety plan(s) shall be reviewed and updated by March 1 of each year and
forwarded to the Board for approval. (Education Code 32286, 32288)

The Board shall review the comprehensive safety plan(s) in order to ensure compliance with
state law, Board policy, and administrative regulation and shall approve the plan(s) at a
regularly scheduled meeting.

By October 15 of each year, the Superintendent or designee shall notify the California
Department of Education (CDE) of any schools that have not complied with the requirements of
Education Code 32281. (Education Code 32288)

Tactical Response Plan

Notwithstanding the process described above, any portion of a comprehensive safety plan that
addresses tactical responses to criminal incidents that may result in death or serious bodily
injury at the school site, including steps to safeguard students and staff, secure affected school
premises, and apprehend criminal perpetrator(s), shall be developed by the Superintendent or
designee in accordance with Education Code 32281. In developing such strategies, the
Superintendent or designee shall consult with law enforcement officials and with
representative(s) of employee bargaining unit(s), if they choose to participate.

When reviewing the tactical response plan, the Board may meet in closed session to confer with
law enforcement officials and approve the tactical response plan, provided that any vote to
approve the tactical response plan is announced in open session following the closed session.
(Education Code 32281)

Safety Plan(s) Access and Reporting

The Superintendent or designee shall ensure that an updated file of all safety-related plans and
materials is readily available for inspection by the public. (Education Code 32282)
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Original Adopted Date: 11/01/2011 | Last Revised Date: 03/01/2024 | Last Reviewed Date: 12/13/2024

However, those portions of the comprehensive safety plan that include tactical responses to
criminal incidents need not be publicly disclosed.

The Superintendent or designee shall share the comprehensive safety plans and any updates to
the plans with local law enforcement, the local fire department, and other first responder entities.
(Education Code 32281)

The Superintendent or designee shall also provide data to CDE pertaining to lockdown or multi-
option response drills conducted at district schools in accordance with Education Code 32289.5.
(Education Code 32289.5)
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Philosophy, Goals, Objectives and Comprehensive Plans AR 0450

COMPREHENSIVE SAFETY PLAN
ADMINISTRATIVE REGULATION

Content of the Safety Plan

Each comprehensive safety plan shall include an assessment of the current status of any crime
committed on campus and at school-related functions. (Education Code 32282)

The assessment may include, but not be limited to, reports of crime, suspension and expulsion
rates, and surveys of students, parents/guardians, and staff regarding their perceptions of school
safety.

(cf. 0500 - Accountability)
(cf. 0510 - School Accountability Report Card)

The plan shall identify appropriate strategies and programs that will provide or maintain a high
level of school safety and address the school's procedures for complying with existing laws
related to school safety, including all of the following: (Education Code 32282)

1. Child abuse reporting procedures consistent with Penal Code 11164-11174.3
(cf. 5141.4 - Child Abuse Prevention and Reporting)

2. Routine and emergency disaster procedures including, but not limited to:
a. Adaptations for students with disabilities in accordance with the Americans with
Disabilities Act

(cf. 6159 - Individualized Education Program)

b. An earthquake emergency procedure system in accordance with Education Code
32282

(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 3516.3 - Earthquake Emergency Procedure System)

c. A procedure to allow public agencies, including the American Red Cross, to use
school buildings, grounds, and equipment for mass care and welfare shelters
during disasters or other emergencies affecting the public health and welfare

(cf. 1330 - Use of School Facilities)

(cf. 3516.1 - Fire Drills and Fires)

(cf. 3516.2 - Bomb Threats)

(cf. 3516.5 - Emergency Schedules)

(cf. 3543 - Transportation Safety and Emergencies)

3. Policies pursuant to Education Code 48915(d) for students who commit an act listed in
Education Code 48915(c) and other school-designated serious acts that would lead to
suspension, expulsion, or mandatory expulsion recommendations
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(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

4. Procedures to notify teachers of dangerous students pursuant to Education Code 49079
(cf. 4158/4258/4358 - Employee Security)

5. A policy consistent with the prohibition against discrimination, harassment, intimidation,
and bullying pursuant to Education Code 200-262.4

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

6. If the school has adopted a dress code prohibiting students from wearing "gang-related
apparel” pursuant to Education Code 35183, the provisions of that dress code and the
definition of "gang-related apparel”

(cf. 5132 - Dress and Grooming)

7. Procedures for safe ingress and egress of students, parents/guardians, and employees to
and from school

(cf. 5142 - Safety)
8. A safe and orderly school environment conducive to learning
(cf. 5137 - Positive School Climate)

9. The rules and procedures on school discipline adopted pursuant to Education Code 35291
and 35291.5

(cf. 5144 - Discipline)

10.  Procedures for conducting tactical responses to criminal incidents, including procedures
related to individuals with guns on campus and at school-related functions

Among the strategies for providing a safe environment, the comprehensive safety plan may also
include:
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1. Development of a positive school climate that promotes respect for diversity, personal
and social responsibility, effective interpersonal and communication skills, self-
esteem, anger management, and conflict resolution

(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 6141.2 - Recognition of Religious Beliefs and Customs)

2. Disciplinary policies and procedures that contain prevention strategies, such as
strategies to prevent bullying, hazing, and cyberbullying, as well as behavioral
expectations and consequences for violations

(cf. 5113 - Absences and Excuses)
(cf. 5113.1 - Chronic Absence and Truancy)
(cf. 5131 - Conduct)

3. Curriculum that emphasizes prevention and alternatives to violence, such as
multicultural education, character/values education, social and emotional learning,
media analysis skills, conflict resolution, community service learning, and education
related to the prevention of dating violence

(cf. 6142.3 - Civic Education)
(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6142.8 - Comprehensive Health Education)

4. Parent involvement strategies, including strategies to help ensure parent/guardian
support and reinforcement of the school's rules and increase the number of adults on
campus

(cf. 1240 - Volunteer Assistance)
(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

5. Prevention and intervention strategies related to the sale or use of drugs and alcohol
which shall reflect expectations for drug-free schools and support for recovering
students

(cf. 5131.6 - Alcohol and Other Drugs)
(cf. 5131.61 - Drug Testing)

(cf. 5131.62 - Tobacco)

(cf. 5131.63 - Steroids)

6. Collaborative relationships among the city, county, community agencies, local law
enforcement, the judicial system, and the schools that lead to the development of a set
of common goals and community strategies for violence prevention instruction

7. District policy related to possession of firearms and ammunition on school grounds
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(cf. 3515.7 - Firearms on School Grounds)
8. Measures to prevent or minimize the influence of gangs on campus
(cf. 5136 - Gangs)

9. Procedures for receiving verification from law enforcement when a violent crime has
occurred on school grounds and for promptly notifying parents/guardians and
employees of that crime

(cf. 5116.1 - Intradistrict Open Enrollment)

10.  Assessment of the school's physical environment, including a risk management
analysis and development of ground security measures such as procedures for closing
campuses to outsiders, installing surveillance systems, securing the campus perimeter,
protecting buildings against vandalism, and providing for a law enforcement presence
on campus

(cf. 1250 - Visitors/Outsiders)

(cf. 3515 - Campus Security)

(cf. 3515.3 - District Police/Security Department)
(cf. 3530 - Risk Management/Insurance)

(cf. 5112.5 - Open/Closed Campus)

(cf. 5131.5 - Vandalism and Graffiti)

11.  Guidelines for the roles and responsibilities of mental health professionals,
community intervention professionals, school counselors, school resource officers,
and police officers on school campuses. Guidelines may include, but are not limited
to, the following:

a. Strategies to create and maintain a positive school climate, promote school safety,
and increase student achievement

b. Strategies to prioritize mental health and intervention services, restorative and
transformative justice programs, and positive behavior interventions and support

c. Protocols to address the mental health care of students who have witnessed a
violent act at any time, including, but not limited to, while on school grounds,
while coming or going from school, during a lunch period whether on or off
campus, or during or while going to or coming from a school-sponsored activity

12.  Strategies for suicide prevention and intervention

(cf. 5141.52 - Suicide Prevention)
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13.  Procedures to implement when a person interferes with or disrupts a school activity,
remains on campus after having been asked to leave, or creates a disruption with the
intent to threaten the immediate physical safety of students or staff

(cf. 3515.2 - Disruptions)
14.  Crisis prevention and intervention strategies, which may include the following:

a. Identification of possible crises that may occur, determination of necessary tasks
that need to be addressed, and development of procedures relative to each crisis,
including the involvement of law enforcement and other public safety agencies as
appropriate

(cf. 3515.5 - Sex Offender Notification)

(cf. 5131.4 - Student Disturbances)
(cf. 5131.41 - Use of Seclusion and Restraint)

b. Threat assessment strategies to determine the credibility and seriousness of a
threat and provide appropriate interventions for the potential offender(s)

c. Assignment of staff members responsible for each identified task and procedure

d. Development of an evacuation plan based on an assessment of buildings and
grounds and opportunities for students and staff to practice the evacuation plan

e. Coordination of communication to schools, Governing Board members,
parents/guardians, and the media

(cf. 1112 - Media Relations)
(cf. 9010 - Public Statements)

f. Development of a method for the reporting of violent incidents

g. Development of follow-up procedures that may be required after a crisis has
occurred, such as counseling

15. Staff development in violence prevention and intervention techniques, including
preparation to implement the elements of the safety plan

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

16. Environmental safety strategies, including, but not limited to, procedures for
preventing and mitigating exposure to toxic pesticides, lead, asbestos, vehicle
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emissions, and other hazardous substances and contaminants

(cf. 3510 - Green School Operations)

(cf. 3513.3 - Tobacco-Free Schools)

(cf. 3514 - Environmental Safety)

(cf. 3514.1 - Hazardous Substances)

(cf. 3514.2 - Integrated Pest Management)

(11/11 7/16) 12/18
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The Governing Board recognizes that all district staff and students must be prepared to respond
quickly and responsibly to emergencies, disasters, and threats of disaster. The district shall take all
reasonable steps to prevent and/or mitigate the impact of a disaster on district students, staff, and
schools.

The Superintendent or designee shall develop and maintain a disaster preparedness plan which
contains routine and emergency disaster procedures, including, but not limited to, earthquake
emergency procedures, and adaptations for individuals with disabilities in accordance with the
Americans with Disabilities Act. Such procedures shall be incorporated into the comprehensive
school safety plan. (Education Code 32282)

(cf. 0400 - Comprehensive Plans)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 3516.3 - Earthquake Emergency Procedure System)

The plan shall comply with state-approved Standardized Emergency Management System (SEMS)
guidelines established for multiple-jurisdiction or multiple-agency operations and with the
National Incident Management System.

The Superintendent or designee shall provide training to employees regarding their
responsibilities, including periodic drills and exercises to test and refine staff's responsiveness in
the event of an emergency.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Board shall grant the use of school buildings, grounds, and equipment to public agencies,
including the American Red Cross, for mass care and welfare shelters during disasters or other
emergencies affecting the public health and welfare. The Board shall cooperate with such agencies
in furnishing and maintaining whatever services the district may deem necessary to meet the
community's needs. (Education Code 32282)

(cf. 1330 - Use of School Facilities)

District employees are considered disaster service workers and are subject to disaster service
activities assigned to them. (Government Code 3100)

(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation)
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel)

Legal Reference:

EDUCATION CODE

32001 Fire alarms and drills

32040 Duty to equip school with first aid kit
32280-32289 School safety plans
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32290 Safety devices

39834 Operating overloaded bus

46390-46392 Emergency average daily attendance in case of disaster
49505 Natural disaster; meals for homeless students; reimbursement
CIVIL CODE

1714.5 Release from liability for disaster service workers and shelters
GOVERNMENT CODE

3100-3109 Public employees as disaster service workers; oath or affirmation
8607 Standardized emergency management system

CALIFORNIA CONSTITUTION

Article 20, Section 3 Oath or affirmation

CODE OF REGULATIONS, TITLE 5

550 Fire drills

560 Civil defense and disaster preparedness plans

CODE OF REGULATIONS, TITLE 19

2400-2450 Standardized emergency management system

UNITED STATES CODE, TITLE 42

12101-12213 Americans with Disabilities Act

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Crisis Response Box, 2000

CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS
Active Shooter Awareness Guidance, February 2018

State of California Emergency Plan, 2017

School Emergency Response: Using SEMS at Districts and Sites, June 1998

FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS

National Incident Management System, 3rd ed., October 2017

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Guide for Developing High-Quality School Emergency Operations Plans, 2013

WEB SITES

CSBA: http://www.csba.org

American Red Cross: http://www.redcross.org

California Attorney General's Office: http://oag.ca.gov

California Department of Education, Crisis Preparedness: http://www.cde.ca.gov/ls/ss/cp
California Governor's Office of Emergency Services: http://www.caloes.ca.gov
California Seismic Safety Commission: http://www.seismic.ca.gov

Centers for Disease Control and Prevention: http://www.cdc.gov

Federal Emergency Management Agency: http://www.fema.gov

U.S. Department of Education, Emergency Planning: http://www2.ed.gov/admins/lead/safety/crisisplanning.html

U.S. Department of Homeland Security: http://www.dhs.gov

(11/04 7/06) 5/18

Policy Adopted: 3/21/06
Policy Updated: 8/20/18

Gold Oak Union School District
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The Superintendent or designee shall ensure that district and/or school site plans address, at a
minimum, the following types of emergencies and disasters:

1. Fire on or off school grounds which endangers students and staff

(cf. 3516.1 - Fire Drills and Fires)

2. Earthquake, flood, or other natural disasters

(cf. 3516.3 - Earthquake Emergency Procedure System)

3. Environmental hazards, such as leakages or spills of hazardous materials

(cf. 3514 - Environmental Safety)
(cf. 3514.2 - Integrated Pest Management)

4. Attack or disturbance, or threat of attack or disturbance, by an individual or group
(cf. 3515.2 - Disruptions)

(cf. 3515.7 - Firearms on School Grounds)

(cf. 5131.4 - Student Disturbances)

5. Bomb threat or actual detonation

(ct. 3516.2 - Bomb Threats)

6. Biological, radiological, chemical, and other activities, or heightened warning of such
activities
7. Medical emergencies and quarantines, such as a pandemic influenza outbreak

(cf. 5141.22 - Infectious Diseases)

The Superintendent or designee shall ensure that the district's procedures include strategies and
actions for prevention/mitigation, preparedness, response, and recovery, including, but not limited
to, the following:

1. Regular inspection of school facilities and equipment, identification of risks, and
implementation of strategies and measures to increase the safety and security of school facilities

(ct. 3513.3 - District Police/Security Department)
(cf. 3515 - Campus Security)

(ctf. 3517 - Facilities Inspection)

(cf. 3530 - Risk Management/Insurance)
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2. Instruction for district staff and students regarding emergency plans, including:
a. Training of staff in first aid and cardiopulmonary resuscitation
b. Regular practice of emergency procedures by students and staff

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

3. Specific determination of roles and responsibilities of staff during a disaster or other
emergency, including determination of:

a. The appropriate chain of command at the district and, if communication between the
district and site is not possible, at each site

b. Individuals responsible for specific duties
c. Designation of the principal for the overall control and supervision of activities at each
school during an emergency, including authorization to use his/her discretion in situations which

do not permit execution of prearranged plans

d. Identification of at least one person at each site who holds a valid certificate in first aid and
cardiopulmonary resuscitation

e. Assignment of responsibility for identification of injured persons and administration of
first aid

4. Personal safety and security, including:

a. Identification of areas of responsibility for the supervision of students

b. Procedures for the evacuation of students and staff, including posting of evacuation routes
c. Procedures for the release of students, including a procedure to release students when

reference to the emergency card is not feasible

(cf. 5141 - Health Care and Emergencies)
(cf. 5142 - Safety)

d. Identification of transportation needs, including a plan which allows bus seating capacity
limits to be exceeded when a disaster or hazard requires students to be moved immediately to

ensure their safety

(cf. 3543 - Transportation Safety and Emergencies)
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€. Provision of a first aid kit to each classroom

f. Arrangements for students and staff with special needs

(cf. 4032 - Reasonable Accommodation)
(cf. 6159 - Individualized Education Program)
(cf. 6164.6 - Identification and Education Under Section 504)

g. Upon notification that a pandemic situation exists, adjustment of attendance policies for
students and sick leave policies for staff with known or suspected pandemic influenza or other
infectious disease

(cf. 4161.1/4361.1 - Personal Illness/Injury Leave)
(cf. 4261.1 - Personal Illness/Injury Leave)

(cf. 5113 - Absences and Excuses)

(cf. 6183 - Home and Hospital Instruction)

5. Closure of schools, including an analysis of:
a. The impact on student learning and methods to ensure continuity of instruction
b. How to provide for continuity of operations for essential central office functions, such as

payroll and ongoing communication with students and parents/guardians
(cf. 3516.5 - Emergency Schedules)

6. Communication among staff, parents/guardians, the Governing Board, other governmental
agencies, and the media during an emergency, including:

a. Identification of spokesperson(s)
(cf. 1112 - Media Relations)

b. Development and testing of communication platforms, such as hotlines, telephone trees,
web sites, social media, and electronic notifications

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

c. Development of methods to ensure that communications are, to the extent practicable, in a
language and format that is easy for parents/guardians to understand

d. Distribution of information about district and school site emergency procedures to staff,
students, and parents/guardians

7. Cooperation with other state and local agencies, including:
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a. Development of guidelines for law enforcement involvement and intervention

b. Collaboration with the local health department, including development of a tracking system
to alert the local health department of a substantial increase of student or staff absenteeism as

indicative of a potential outbreak of an infectious disease

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

8. Steps to be taken after the disaster or emergency, including:
a. Inspection of school facilities
b. Provision of mental health services for students and staff, as needed

(cf. 6164.2 - Guidance/Counseling Services)

The Superintendent or designee shall assemble key information that would be needed in an
emergency. Such information may include, but is not limited to, a list of individuals and
organizations who should be contacted for assistance in an emergency, current layouts and
blueprints of school buildings, aerial photos of the campus, maps of evacuation routes and alternate
routes, a roster of employees with their work locations, student photographs and their emergency
contact information, a clearly labeled set of keys, location of first aid supplies, and procedures and
locations for turning off fire alarms, sprinklers, utilities, and other systems. Such information shall
be stored in a box in a secure, easily accessible location, with a duplicate kept at another location
in case the primary location is inaccessible.

(11/04 7/06) 5/18

Regulation Adopted:3/21/06
Regulation Updated: 8/20/18
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As part of its commitment to provide a safe and healthy work environment, the
Governing Board recognizes the importance of protecting employees from possible
infection due to contact with bloodborne pathogens, including, but not limited to,
hepatitis B virus, hepatitis C virus, and human immunodeficiency virus (HIV). The
Superintendent or designee shall establish a written exposure control plan in
accordance with state and federal standards for dealing with potentially infectious
materials in the workplace.

(cf. 4119.43/4219.43/4319.43 - Universal Precautions)
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.6 - School Health Services)

The exposure control plan shall be consistent with the district's injury and illness
prevention program established pursuant to Labor Code 6401.7 and 8 CCR 3203. (8
CCR 5193)

(cf. 4157/4257/4357 - Employee Safety)

The Superintendent or designee shall determine which employees have occupational
exposure to bloodborne pathogens and other potentially infectious materials. In
accordance with the district's exposure control plan, employees having occupational
exposure shall receive training and be offered the hepatitis B vaccination. (8 CCR
5193; 29 CFR 1910.1030)

Any employee not identified by the Superintendent or designee as having occupational
exposure may submit a request to the Superintendent or designee to be included in the
training and hepatitis B vaccination program. The Superintendent or designee may
deny a request when there is no reasonable anticipation of contact with any infectious
material.

In the event that an employee has an exposure incident, the district shall implement
follow-up procedures in accordance with the exposure control plan. All such incidents
shall be evaluated to determine whether changes need to be made in district practices.

Legal Reference:

GOVERNMENT CODE

3543.2 Scope of bargaining

LABOR CODE

142.3 Authority of Cal/OSHA to adopt standards
144.7 Requirement to amend standards

6401.7 Injury and illness prevention program
CODE OF REGULATIONS, TITLE 8

3203 Injury and illness prevention program

3204 Access to employee exposure and medical records
5193 California bloodborne pathogens standards
CODE OF FEDERAL REGULATIONS, TITLE 29
1910.1030 OSHA bloodborne pathogens standards
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Management Resources:

CALIFORNIA DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS

Frequently Asked Questions About the Bloodborne Pathogens Standard

A Best Practices Approach for Reducing Bloodborne Pathogens Exposure, 2001

Exposure Control Plan for Bloodborne Pathogens, 2001

WEB SITES

California Department of Industrial Relations, Occupational Safety and Health:
http://www.dir.ca.gov/occupational_safety.html

Centers for Disease Control and Prevention: http://www.cdc.gov

U.S. Department of Labor, Occupational Safety and Health Administration: http://www.osha.gov

(3/93 7/99) 5/20

Policy Updated: 10/17/06, 12/14/2020 Gold Oak Union School District
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Definitions

Occupational exposure means reasonably anticipated skin, eye, mucous membrane, or
parenteral contact with blood or other potentially infectious materials that may result from the
performance of an employee's duties. (8 CCR 5193; 29 CFR 1910.1030)

Exposure incident means a specific eye, mouth, other mucous membrane, nonintact skin, or
parenteral contact with blood or other potentially infectious materials that results from the
performance of an employee's duties. (8 CCR 5193; 29 CFR 1910.1030)

Parenteral contact means piercing mucous membranes or the skin barrier through such events
as needlesticks, human bites, cuts, and abrasions. (8 CCR 5193; 29 CFR 1910.1030)

A sharp is any object that can be reasonably anticipated to penetrate the skin or any other part
of the body and to result in an exposure incident. (8 CCR 5193)

A sharps injury is any injury caused by a sharp, including, but not limited to, cuts, abrasions, or
needlesticks. (8 CCR 5193)

Work practice controls are controls that reduce the likelihood of exposure by defining the
manner in which a task is performed. (8 CCR 5193; 29 CFR 1910.1030)

Engineering controls are controls, such as sharps disposal containers, needleless systems, and
sharps with engineered sharps injury protection, that isolate or remove the bloodborne
pathogens hazard from the workplace. (8 CCR 5193; 29 CFR 1910.1030)

Engineered sharps injury protection is a physical attribute, such as a barrier, blunting,
encapsulation, withdrawal, or other effective mechanism, built into a needle device or into a
non-needle sharp which effectively reduces the risk of an exposure incident. (8 CCR 5193; 29
CFR 1910.1030)

Personal protective equipment is specialized clothing or equipment worn or used by an
employee for protection against a hazard, such as gloves, gowns, laboratory coats, face shields
or masks. (8 CCR 5193)

Exposure Control Plan

The district's written exposure control plan for bloodborne pathogens shall contain at least the
following components: (8 CCR 5193; 29 CFR 1910.1030)

1. A determination of which employees have occupational exposure to blood or other
potentially infectious materials, which shall be made without regard to employees' use of
personal protective equipment and shall include a list of:

a. All job classifications in which all employees have occupational exposure
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b. Job classifications in which some employees have occupational exposure

C. All tasks and procedures, or groups of closely related tasks and procedures, in which
occupational exposure occurs and which are performed by employees listed in item #1b above

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.6 - School Health Services)

2. The schedule and method of implementing each of the following in accordance with 8
CCR 5193 and this administrative regulation:

a. Methods of compliance required by 8 CCR 5193(d) and 29 CFR 1910.1030, including
universal precautions, general and specific engineering and work practice controls, and
personal protective equipment

(cf. 4119.43/4219.43/4319.43 - Universal Precautions)

b. Hepatitis B vaccination

C. Bloodborne pathogen post-exposure evaluation and follow-up

d. Communication of hazards to employees through information and training

e. Recordkeeping, including medical records, training records, and a log of sharps injuries
3. The district's procedure for documenting the route(s) of exposure and the circumstances

under which exposure incidents occurred

4. An effective procedure for gathering information about each exposure incident involving
a sharp
5. An effective procedure for periodically determining the frequency of use of the types and

brands of sharps involved in exposure incidents

6. An effective procedure for identifying currently available engineering controls and
selecting such controls, as appropriate, for the procedures performed by employees in their
work areas or departments

7. An effective procedure for documenting instances when a licensed healthcare
professional directly involved in an employee's care determines that the use of an engineering
control would jeopardize the employee's safety or the success of a medical, dental, or nursing
procedure involving the employee

8. An effective procedure for obtaining the active involvement of employees in reviewing
and updating the exposure control plan with respect to the procedures performed by employees
in their respective work areas or departments

The exposure control plan shall be reviewed and updated at least annually and whenever
necessary to: (8 CCR 5193; 29 CFR 1910.1030)
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1. Reflect new or modified tasks and procedures affecting occupational exposure

2. Reflect changes in technology that eliminate or reduce exposure to bloodborne
pathogens and, to the extent that sharps are used in the district, document consideration and
implementation of appropriate commercially available needleless systems and needle devices
and sharps with engineered sharps injury protection

3. Include new or revised employee positions with occupational exposure

4, Review and evaluate the exposure incidents which occurred since the previous update
5. Review and respond to information indicating that the exposure control plan is deficient
in any area

The district's exposure control plan shall be accessible to employees upon request. (8 ccr 3204),
5193; 29 CFR 1910.1030)

Preventive Measures

The Superintendent or designee shall use engineering controls and work practice controls, as
defined above, to eliminate or minimize employee exposure to bloodborne pathogens.
Engineering controls and work practice controls shall be evaluated on a regular schedule and,
as applicable, maintained, replaced, or updated to ensure their effectiveness. (8 CCR 5193; 29
CFR 1910.1030)

Whenever potential occupational exposure continues to exist after institution of engineering and
work practice controls, the district shall provide, at no cost to the employee, appropriate
personal protective equipment. (8 CCR 5193; 29 CFR 1910.1030)

Employees shall observe universal precautions to prevent contact with blood or other potentially
infectious materials, including, but not limited to, handwashing, proper use of personal
protective equipment, and proper disposal or washing of contaminated garments or objects. (8
CCR 5193; 29 CFR 1910.1030)

Any use of needleless systems, needle devices, or non-needle sharps shall adhere to the
specific requirements of 8 CCR 5193(d) and 29 CFR 1910.1030.

Pre-Exposure Hepatitis B Vaccination

The hepatitis B vaccination and vaccination series shall be made available at no cost to all
employees who have occupational exposure. The hepatitis B vaccination shall be made
available after an employee with occupational exposure has received the required training and
within 10 working days of initial assignment, unless the employee has previously received the
complete hepatitis B vaccination series, antibody testing has revealed that the employee is
immune, or vaccination is contraindicated for medical reasons. (8 CCR 5193; 29 CFR
1910.1030)

Employees who decline to accept the vaccination shall sign the hepatitis B declination
statement. (8 CCR 5193; 29 CFR 1910.1030)
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The Superintendent or designee may exempt from the pre-exposure hepatitis B vaccine
designated first aid providers whose primary job assignment is not the rendering of first aid,
provided that the district implements the procedures in its exposure control plan for providing
hepatitis B vaccine to all unvaccinated first aid providers who have rendered assistance in any
situation involving the presence of blood or other potentially infectious materials and provides
appropriate follow-up for those who experience an exposure incident. (8 CCR 5193)

Training

The Superintendent or designee shall ensure that all employees with occupational exposure
participate in a training program at the time of initial assignment to tasks where occupational
exposure may take place and at least annually thereafter. The training shall be offered during
working hours and at no cost to the employee. (8 CCR 5193; 29 CFR 1910.1030)

The training shall address, at a minimum: (8 CCR 5193; 29 CFR 1910.1030)

1. The exposure control standard contained in 8 CCR 5193 and 29 CFR 1910.1030

2. The epidemiology and symptoms of bloodborne diseases

3. Modes of transmission of bloodborne pathogens

4. The district's exposure control plan and the means by which employees may obtain a

copy of the written plan

5. Appropriate methods for recognizing tasks and other activities that may involve exposure
to blood and other potentially infectious materials

6. The use and limitations of methods to prevent or reduce exposure, including appropriate
engineering controls, administrative or work practice controls, and personal protective
equipment

7. The types, proper use, location, removal, handling, decontamination, and disposal of
personal protective equipment

8. The basis for selecting personal protective equipment

9. The hepatitis B vaccine, including its efficacy, safety, and method of administration; the
benefits of being vaccinated; and that the vaccine will be offered free of charge

10. Appropriate actions to take and persons to contact in an emergency or exposure incident
involving blood or other potentially infectious materials

11. The post-exposure evaluation and follow-up that the district is required to provide for the
employee following an exposure incident

Additional training shall be provided to affected employees whenever a change, such as the
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introduction or modification of tasks or procedures or the introduction of new engineering,
administrative, or work practice controls, affects the employee's exposure. The additional
training may be limited to addressing the new exposures created. (s ccr 5193; 29 CFR 1910.1030)

Designated first aid providers shall receive training that includes the specifics of reporting
first-aid incidents which involve blood or body fluids which are potentially infectious. (8 CCR
5193)

Reporting Incidents

All exposure incidents shall be reported as soon as possible to the Superintendent or designee.
Unvaccinated designated first aid providers must report any first aid incident involving the
presence of blood or other potentially infectious material, regardless of whether an exposure
incident occurred, by the end of the work shift. The full hepatitis B vaccination series shall be
made available to such employees no later than 24 hours after the first aid incident. (8 CCR
5193)

Sharps Injury Log

The Superintendent or designee shall establish and maintain a log recording each exposure
incident involving a sharp. (8 CCR 5193; 29 CFR 1910.1030)

The exposure incident shall be recorded within 14 working days of the date the incident is
reported to the district. (8 CCR 5193)

The information recorded shall include the following, if known or reasonably available: @ ccr
5193; 29 CFR 1910.1030)

1. Date and time of the exposure incident

2. Type and brand of sharp involved in the exposure incident

3. A description of the exposure incident, including:

a. Job classification of the exposed employee

b. Department or work area where the exposure incident occurred

C. The procedure that the exposed employee was performing at the time of the incident

d. How the incident occurred

e. The body part involved in the incident

f. If the sharp had engineered sharps injury protection, whether the protective mechanism

was activated and whether the injury occurred before, during, or after the protective mechanism
was activated
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g. If the sharp had no engineered sharps injury protection, the injured employee's opinion
as to whether and how such a mechanism could have prevented the injury

h. The employee's opinion about whether any other engineering, administrative, or work
practice could have prevented the injury
Post-Exposure Evaluation and Follow-up

Following a report of an exposure incident, the Superintendent or designee shall immediately
make available to the exposed employee, at no cost, a confidential medical evaluation,
post-exposure evaluation, and follow-up. The Superintendent or designee shall, at a minimum:
(8 CCR 5193; 29 CFR 1910.1030)

1. Document the route(s) of exposure and the circumstances under which the exposure
incident occurred

2. Identify and document the source individual, unless that identification is not feasible or is
prohibited by law

3. With the consent of the exposed employee, provide for the collection and testing of the
employee's blood for hepatitis B, hepatitis C, and HIV serological status

4. Provide for post-exposure prophylaxis, when medically indicated, as recommended by
the U.S. Public Health Service

5. Provide for counseling and evaluation of reported illnesses

The Superintendent or designee shall provide the health care professional responsible for the
employee's hepatitis B vaccination with a copy of 8 CCR 5193 and 29 CFR 1910.1030; a
description of the employee's duties as they relate to the exposure incident; documentation of
the route(s) of exposure and circumstances under which exposure occurred; results of the
source individual's blood testing, if available; and all medical records maintained by the district
relevant to the appropriate treatment of the employee, including vaccination status. (8 CCR
5193; 29 CFR 1910.1030)

The district shall maintain the confidentiality of the affected employee and the exposure source
during all phases of the post-exposure evaluation. (8 CCR 5193)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

Records

Upon an employee's initial employment and at least annually thereafter, the Superintendent or
designee shall inform employees with occupational exposure of the existence, location, and
availability of related records; the person responsible for maintaining and providing access to

records; and the employee's right of access to these records. (8 CCR 3204)
(cf. 1340 - Access to District Records)

(cf. 3580 - District Records)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
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The district shall maintain a medical record of each employee with occupational exposure,
including the employee's hepatitis B vaccination status, the results of any post-exposure
medical examinations and follow-up procedures, a copy of the information provided to the health
care professional, and a copy of the health care professional's written opinion. The medical
record shall be kept confidential and not disclosed or reported without the employee's written
consent to any person within or outside the workplace except as required by law. (8 CCR
5193; 29 CFR 1910.1030)

Upon request by an employee, or a designated representative with the employee's written
consent, the Superintendent or designee shall provide access to a record in a reasonable time,
place, and manner, no later than 15 days after the request is made. (8 CCR 3204)

Records shall be maintained as follows: (8 CCR 3204, 5193; 29 CFR 1910.1030)

1. The medical records of each employee with occupational exposure shall be maintained
for the duration of employment plus 30 years.

2. Training records shall be maintained for three years from the date of training.

3. The sharps injury log shall be maintained five years from the date the exposure incident
occurred.

4, Exposure records shall be maintained for at least 30 years.

5. Each analysis using medical or exposure records shall be maintained for at least 30
years.

(3/93 7/99) 5/20

Regulation Updated: 10/17/06, 5/2020
Revised: 12/14/2020
Gold Oak Union School District
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