
FINDING AN INVOICE IN DOCUWARE (6 PAGES) 
 

Access PO64 in Lawson(1) to find the voucher number. Input PO number (2), PO code (3), line number (4) & select Inquire(5) 
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Click on the PO number and right click using your mouse, the drop down menu below appears. Left click on Drill Around. 

 

         

 

 

 



 

        The following box will appear. Click on the + next to Invoices for a PO     

          



 

Click on the invoice number, then Invoice URL Attachment, then Invoice Detail. This will show the invoice detail which 

includes the voucher #.  

    

 



 

Go to Docuware and access the Invoices – Standard Search Dialog cabinet. Input the Voucher Number in the Voucher 

Number field and click the Search button

 



 

The invoice will appear. You can review the invoice as needed. The End!

 


