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Book Policy Manual

Section November 2025 ACTION item
Title TREASURER

Code po0171.4

Status

Legal M.C.L.A. 380.1221

Adopted January 28, 2008

0171.4 - TREASURER

The Treasurer of the Board of Education shall:

A.

B.

c,

have care and custody of all monies of the School District and the-Treasurershat-deposit funds of the District with a
bank or banking corporation or trust company designhated by the Board in the proportion and manner directed by the
Board;

draw and sign arders upan the district's treasury for money to be disbursed by the district;

may participate in the audit wrap up and draft review meeting with auditors where applicable;
(GK recommendation 11-3-25)

. delegate the below actions to the district Superintendent or the CFO:!

a. keep proper books of account;

b. keep an account of interest received from invested school funds, and credit Interest received to the appropriate
fund accounts;

C. pay out funds for the purposes specified by law, or, in the case of gifts or donations for the purposes for which the
money is given or donated, on proper orders signed by the Secretary and countersigned by the President of the
Board;

d. perform other duties as may be authorized by the Board, required by law, or appropriate to the duties of the
office of treasurer.

© Neola 204525
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Book Policy Manual

Section Board Review Non-Discrim Fall 2025

Title Vol. 40, No. 1 - Nondiscrimination - September 2025 Replacement
NONDISCRIMINATION, EQUAL EMPLOYMENT OPPORTUNITY, AND ANTI-HARASSMENT

Code pol422

Status

Legal M.C.L. 37.2101 et seq., 37.1101 et seq.

20 U.S.C. 1092(F)(6)(ANV)

20 U.S.C. 1232g

20 U.S.C. Section 1681, Title IX of Education Amendment Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act

29 C.F.R. Part 1635

29 U.S.C. 201 et seq., The Fair Labor Standards Act ("FLSA™)

29 U.S.C. 218d, PUMP for Nursing Mothers Act ("PUMP Act")

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 701 et seq. (in particular 794), Rehabilitation Act of 1973, as amended
34 C.F.R, Part 110 (7/27/93)

38 U.S.C. Chapter 43 4301-4335 (see in particular 4311(a) {prohibits discrimination
based on military service] and 4312 [reemployment rights]), Uniformed Services
Employment and Reemployment Rights Act ("USERRA")

42 U.S.C. 1983
42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq., Civil Rights Act of 1964 (e.g., Title VI and Title VII), as
amended by the Pregnancy Discrimination Act

47 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 1.S.C. 2000gg, Pregnant Workers Fairness Act ("PWFA")

42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

Fourteenth Amendment, U.S. Constitution

Adopted November 26, 2012

Last Revised July 1, 2024
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Replacement Policy - Vol. 40, No. 1
1422 - NONDISCRIMINATION, EQUAL EMPLOYMENT OPPORTUNITY, AND ANTI-HARASSMENT

The Board of Education does not discriminate on the basis of race, color, national origin, sex (including pregnancy,
childbirth, and releated medical conditions; sexual orientation; and gender identity), disability, age, religion, height, weight,
marital or family status, military status, ancestry, genetic information, or any other legally protected category (collectively,
Protected Classes) in its programs and activities, including employment opportunities.

The Roard is committed to providing a work environment that is free from Prohibited Conduct, responding promptly and
coffectively when it has knowledge of conduct that reasanably may constitute Prohibited Conduct, and addressing Prohibited
Conduct in its education programs or activities. This commitment applies to all Districl operations and this policy applies to
Prahibited Conduct occurring within or as a part of the District's education programs and activities, whether on school
property or at another location during an activity sponsored hy the Board.

Persons who commit Prohibited Conduct are subject to the full range of disciplinary sanctions set forth in this policy.

The Board will provide persons who have experienced Prohibited Conduct with ongoing remedies as reasonably necessary
Lo restore or preserve accass to the District's education programs or activities.

All school employees share responsibility for avaiding, discouraging, and reparting any form of Prohibited Conduct.
The Board will take immediate action to address the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging Prohibited Conduct, or has
participated in the below-described grievance procedures.

B. Filing a malicious or knawingly false report or complaint of Prohibited Conduct.

C. Disregarding, failing to appropriately address, or delaying action te appropriately address allegations of Prohibited
Conduct when responsibility for reporting and/or investigating such charges comprises part of one's
administrative/supervisory duties,

Definitions:

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according
to their plain and ordinary meanings.

Bullying means: any unwanted and repeated written, verbal, or physical behavior, including any threatening, insulting, or
denumanizing gesture, by an adult, that is sufficently severe or pervasive to create an intimidating, hostile, or offensive
work environment; or unreasonably interfere with the individual's work performance or participation. It may involve: (a)
threats; (b) intimidation; (c) stalking; (d) cyberstalking; {(e) cyberbullying; (f) physical violence; (g) theft; (h) sexual,
religious, or racial harassment; (i) public humiliation; or (j) destruction of property. Bullying rises to the level of unlawful
harassment when one {1) ar more persons systematically and chronically inflict physical hurt or psychological distress on
ane (1) or more employees, and that bullying is based upon one (1) or more Protected Classes, that is, characteristics that
are protected hy Federal and/or State civil rights laws. Ordinary teasing, horseplay, argurnents, and peer conflict do not
constitute bullying for purposes of this policy.

Complainant means: an employee who is alleged to have heen subjected to canduct that could constitute Prohibited
Conduct; or a person, other than an employee, who is alleged to have heen subjected to conduct that could constitute
Prohibited Conduct and who was participating or attempling to participate in the District's education programs or activities
at the time of the alleged Prohibited Conduct.

Complaint means: an oral or written request to the District that objectively can be understood as a request for the District
to investigate and make a determination about alleged Prohibited Conduct,

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e.,
days that the Board office is open for narmal operating hours, Monday - Friday, excluding State-recognized holidays).

Disciplinary sanctions means: consequences imposed on a respondent following a determination that the respondent
engaged in Prohibited Conduct.
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Education programs or activities refer to: all the District's operations including, but not limited to, in-person and
onling/remote educational instruction, employment, extracurricular activities, athletics, performances, and community
engagement and outreach programs. The term applies to all programs and activities operated by the Board on school
grounds or on other property owned or occupied hy the Board. It also includes events and circumstances that take place off
school property,’grounds put over which the District asserts discplinary authority (e.g., at off-campus activities sponsored
by the Board).

Exculpatory evidence means: evidence that is favorable to a respondent because it helps excuse, justify, or ahsolve a
respondent of alleged wrongdoing and tends to establish that a respondent did nol engage in Prohibited Conduct.

Genetic information means: information about: (a) an individual's genetic tests; (b) the genetic tests of that individual's
family members; (c) the manifestation of disease or disorder in family members of the individuai (i.e., family medical
histary); (d) an individual's request for, of receipt of, genetic services, or the participation in clinical research that includes
genetic services by the individual or a family member of the individual; or (e) the genetic information of a fetus carried by
an individual or a pregnant woman who is a family member of the individual and the genetic information of an embryo
legally held by an individual or family member using assistive reproductive technology.

Harassment means: any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal, or physical
conduct directed against an employee that (a) places the employee in reasonable fear of harm to thair person or damage to
their property; (b) has the effect of substantially interfering with the employee's work performance; or (¢) has the effect of
substantially disrupting the orderly operation of a school. Each of the following types of harassment involves unwelcome
physical, verbal, or nonverbal conduct that is based upon an individual's protected characteristic(s) and has the purpose or
effect ot interfering with the individual's work performance: or creating an intimidating, hostile, or offensive work
environment,

A. Age Harassment means: harassment based on negative perceptions about older workers. 1t also includes

narassment based on stereotypes about older workers, even if thoy are not motivated by animus, such as

pressuring an older employee to transfer Lo a job that is less technology-focused because of the perception that
older workers are not well-suited to such work or encouraging an older employee to retire.

B. Disability Harassment means: narassment based upon a person’s disability and includes harassment based upon

stereotypes about individuals with disabilities in general or about an individual’s particular disability. 1t also includes

narassment based on traits or characteristics linked to an individual's disability, such as how the person speaks,
looks, or moves. For example, negative comments about an individual's speech patterns, movement, physical
impairments, or defects/appearances, or the like. Disability-hased harassment includes: (a) harassment becausc an
individual requests or receives reasonable accommodation; (b} harassment because an individual is regarded as
having an impairment, even if the individual does not have an actual disability, or 3 recard of disability; ()
narassment because an individual nas a record of a disability, even if the individual currently does not have a
disability; and (d) harassment based on the disability of an individual with whom the employee is associated. Finally,
disahility-based harassment may occur where conduct is directed at or pertains to a person's genetic information.

C. National origin/Ancestry Harassment means. harassment due 10 a person’s (or their ancestor’s) place of origin.

such harassing conduct can include ethnic slurs or epithets, derogatory comments about individuals of a particular

nationality, and use of stercotypes about a person‘s national origin. Additionally, it can include narassment regarding
traits or characteristics linked to an individual’s national origin, such as physical characteristics, ethnic or cultural
characteristics or customs (e.g., surnames, attire, or diet}, or linguistic characteristics (e.9., 3 person's manner of
speaking, non-tnglish tanguage accent, or a lack of fluency in English).

D. Race/Color Harassment means: unwelcome physical, verhal, or nonverbal conduct that is based upon an

individual's race or color and has the purpose or effect of interfering with the individual's work performance; or

creating an inumidating, hostile, or offensive work environment. Such harassment may occur where conduct is
directed at the characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes,
epithets, and/or negative references relative to racial customs.

E. Religious (Creed) Harassment means: harassment based on @ person's surname, religion {including atheism or

lack of religious belief), religious traditions and practices, or religious dress/clothing, and includes making offensive

comments about the same. It atso includes religious slurs or epithets, harassing conduct based on religious
stereotypes, and harassment associated with @ person’s request for and/or receipt of religious accommodation.
Religious harassmant also involves explicitly or implicitly cogrcing an emplayee to engage in religious practices at
'-'-'Ol'k.

F. Sexual Harassment means {for purposes of this policy and consistent with Title V11 of the Civil Rights Act of
1964): unwelcome cexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual

nature when: (@) submission to such conduct is made either implicitly or explicitly a term or condition of an
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individual's employment; (b) submission or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual; or {€) such conduct has the purpose or effect of interfering with the
individual‘s work performance; or creating an intimidating, hostile, or offensive working environment. Sexual
harassment may involve the behavior of a person of any gender against a person of the same or another gender,

1. Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities is not included in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.

2. Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of
the kinds of conduct that may constitute sexual harassment include, but are not limited to:

3. Conduct of a sexualized nature, such as umwanted conduct expressing sexual attraction or involving
sexual activity (e.g., unwelcome sexual propositions, invitations, solicitations, and flirtations;
unwanted physical and/or sexual contact, including unwelcome and inappropriate touching, patting, or
pinching (X ); and obscene gestures [END OF OPTION].

o

Sexual attention or sexual coercion, such as demands or pressure for sexual favors (e.g., threats or
insinuations that a person's employment, wages, o other conditions of employment may be adversely
affected by not submitting to sexual advances; giving unwelcome personal gifts such as lingerie that
suggest the desire for a romantic relationship; leering or staring at someone in a sexual way, such as
staring at a person’s breasts, buttocks, or groin).

o

Rape, sexual assault, or other acts of sexual violence.

&

Discussing or displaying visual depictions of sox acts or sexual remarks (e.g., unwelkcome verbal
expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes
or innuendoes; unwelcome suggestive or insulting sounds or whistles; sbscene telephone calls, texts,
etc.; sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings or

literature placed in the work environment; asking or telling about sexual fantasies, sexual
preferences, or sexual activities; speculations about a person's sexual activities or sexual history, or
remarks about one's own sexual activities or sexual history).

®

A consensual sexual relationship where such relationship leads to favoritism of a subordinate
employee with whom the superior is sexually involved and where such favoritism adversely affects
other employees or otherwise creates a hostile work environment.

f. Verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex-stereatyping
that does not involve conduct of a sexual nature,

g. Non-sexual conduct based on sex, such as sex-based epithets; sexist comments (such as remarks
that women do not belong in management or that men do not belong in the nursing profession}; or
tacially scx-neulral oftensive conduct motivated by sex (such as bullying directed toward employees of
one sex).

h. Harassment based on pregnancy, childbirth, or related medical condition, which may include issues
pertaining 1o lactation, using or not using contraception, or deciding whether to have, or not to have,
an abortion.

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct
must be objectively offensive (a reasonable person would find it hostile or abusive), subjectively offensive (the complainant
actually perceived it as abusive), and either sufficiently severe (a single extremely serious incident) or pervasive (a pattern
of behavior), such Lhat it adversely affects, limits, or denies an individual's employment, or creates a hostile or abusive
employment environment,

Inculpatory evidence means: evidence that links a respondent to alleged wrongdoing and tends to establish a respondent
engaged in Prohibited Conduct (i.e., has culpability).

Military status mcans: a person's past, current, or future membership, service, or obligation in a uniformed service (e.g.,
Army, Marine Corps, Navy, Air Force, Space Force, Coast Guard, public Health Service Commissioned Corps, and National
Oceanic and Atmospheric Administration Commissioned Officer Corps). Service in the uniformed services also means the
performance of duty, on a voluntary hasis, or involuntary basis, in a uniformed service, under competent authority, and
includes active duty, active duty for training, initial active duty for training, inactive duty for training, and full-time National
Guard duty. It further includes the period of lime tor which a person is absent from employment for the purpose of an
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examination to determine the fitness of the person o perform any such duty as listed above.
Party means: a complainant or respondent.
Pregnancy, childbirth, or related medical conditions means:
A. “Pregnancy” and “childbirth” refer to the pregnancy or childbirth of a specific employee and include, but are not

limited to, current pregnancy; past pregnancy, potential or intended pregnancy {which can include infertility, fertility
treatment, and the use of contraception); labor; and childbirth (including vaginal and cesarean delivery).

@

“Related medical conditions” are medical conditions relating to the pregnancy or childbirth of a specific employee,
and may include termination of pregnancy, including via miscarriage, stilbirth, or abortion; ectopic pregnancy;
preterm labor; pelvic prolapse; nerve injuries; cesarean or perineal wound infection; maternal cardiometaholic
disease; gestational diabetes; preeclampsia; HELLP (hemoalysis, elevated lver enzymes and low platelets)
syndrome; hyperomesis gravidarum; ancmia; endometriosis; sciatica; lumbar lordosis; carpal tunnel syndrome;
chronic migraines; dehydration; hemorrhoids; nausea or vomiting; edema of the legs, ankles, feet, or fingers; high
blood pressure; infection; antenatal (during pregnancy) anxiety, depression, or psychosis; postpartum depression,
anxiety, or psychosis; frequent urination; incontinence; loss of balance; vision changes; varicose veins; changes in
hormone levels; vaginal bleeding; menstruation; and lactation and conditions rclated to lactation, such as low milk
supply, engorgement, plugged ducts, mastitis, or fungal infections. The preceding list of related medical conditions is
not exhaustive.

Prohibited Conduct means: unlawful discrimination or harassment based on a person's Protected Class{es) or retaliation.
Such miscanduct involves a violation of Federal and/or State civil rights laws.

Relevant mecans: related to the allegations of Prohibited Conduct under investigation as part of the Board's grievance
procedures. Questions are relevant when they seek cvidence that may aid in showing whether the alleged Prohibited
Conduct occurred, and evidence 1s relevant swwhen it may aid a decision-maker in determining whether the alleged Prohibited
Conduct accurred,

Remedies means: moasures provided, as appropriate, to a complainant or any other person the District identifies as
having had their equal access to the District’s education programs or activities limited or denied by Prohibited Conduct.
These measures are provided to restore or prescrve that person’s access to the District’s education program or activity after
the District determines that Prohibited Conduct occurred.

Respondent means: a person who is alleged to have engaged in Prohibited Conduct.

Retaliation means: intimidation, threats, caercion, or discrimination against any person by the District, a student, a Board
employee, or any other person authorized by the Board o provide aid, benefit, or service under the District’s education
programs or activities, for the purpose of interfering with any right or privilege secured by Federal or State law, or because
the person has repoited information, made a complaint, testified, assisted, or participated or refuscd to participate in any
manner in an investigation, proceeding, or hearing under applicable Federal or State laws or regulations.

Schoofl District community means: students and Board employees (i.e., administrators and professional and classified
staff), as well as Board members, agents, volunteers, contractors, or ather persons subjecl to the control and supervision
of the Board.

Supportive measures means: non-disciplinary, non-punitive individualized services offered as appropriate, as reasonably
available, withoul fee or charge to the complainant or the respondent before or after making a report or filing a complaint.
Such measures are designed to restore or preserve that party’s access to the District’s education programs or activities
without unreasonably burdening the other party, including measures designed to protect the safety of all parties or the
District’s educational environment or deter Prohibited Conduct, Supportive measures may include madifications of work
schedules, mutual restrictions of contact between the parties, changes in work locations, leaves of absence, increased
security and monitoring of certain work settings; training related to Prohibited Conduct, E)referrat-to-Employee-hssistance
Pregram—END-OF-OPTFIONT-and other similar measures.

Third Parties means: guests and/or visitors on District property {e.g., visiting speakers, participants on oppasing athletic
teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals who come in

contact with members af the School District community at school-related events/activitics (whether on or off District
property).

Pregnancy, Childbirth, and Related Medical Conditions
The Board will not discriminate against an employee based on the person's current pregnancy, potential or intent to become
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pregnant, pasl pregnancy, or medical condition related to pregnancy or childbirth, or because the person uses hirth control,
or has had or not had an abortion.

Additionally, the Board will provide a reasonable accommuodation to an employee's known limitation related to pregnancy,
childhirth, or a related medical condition, unless the accommodation will cause the District undue hardship.

The Board will treat pregnancy, childbirth, and related medical conditions as any other temporary medical conditions for all
job-related purposes, including commencement, duration, and extensions of leave; accrual of seniority and any other
benefit or service; reinstatement; and under any fringe benefit offered to employees by virtue of employment.

The Board will provide reasonable break time for an employee to express breast mitk while at work for the first year after
the employee's child's birth. The Board will provide the employee with a space, other than a bathroom, that is clean,
shielded from view, free from intrusion from coworkers and the public, and which the employee can use as needed to
express breast milk. See Boara Policy 6700 - Fair Labor Standards Act.

Nondiscrimination Based on Employee’s Genetic Information

The Board prohihits discrimination on the basis of genetic information in all aspects of employment, including hiring, firing,
compensation, job assignments, promotions, layoffs, training, fringe benefits, or any other terms, conditions, or privileges
of employment. The Board also does not limit, segregate, or classify employees in any way that would deprive or tend to
deprive them of employment opportunities or otherwise adversely affect the status of an employee as an employee, based
on genetic information. Harassment of a person because of the individual's genetic information is also prohibited. Likewise,
retaliation against an applicant or employee for engaging in protected activity is prohibited.

In accordance with the Genetic Information Nondiscrimination Act ("GINA"}, the Board shall not request, require, or
purchase genetic information of employees, their family members, or applicants for employment. Further, in compliance
with GINA, employees are directed not to provide any genetic information, including the individual's family medical history,
in response to necessary requests for medical information, with the exception that family medical history may be acquired
as part of the certification process for FMLA leave, when an employee is asking for leave to care for an immediate family
member with a serious health condition. Applicants for employment are directed not to provide any genetic information,
including the individual's family medical history, in response to requests for medical information as part of the District's
application process.

[x] The District recognizes that genetic information may be acquired through commercially and publicly available
documents like newspapers, books, magazines, periodicals, television shows, or the Internet. The District prohibits,
however, its employees from searching such sources with the intent of finding or obtaining genetic information or accessing
sources from which they are likely to acquire genetic information, [END OF OPTION]

If the District either legally and/or inadvertently receives genetic information about an employee or applicant for
employment from the employee, applicant for employment, or a medical provider, it shall be treated as a confidential
medical record in accordance with lave,

The District Compliance Officer (see below) shall be responsible for gverseeing Lthe District's compliance with

applicable Federal reguiations and promptly dealing with any inguiries or complaints. The District Compliance Officer or
designee shall also verify that proper notice of nondiscrimination for Title IT of the Genetic Information Nondiscrimination
Act of 2008 is provided to staff members, and that all District requests for health-related information {e.q., to support an
employee's requost for reasonable accommeodation under the Americans with Disabilities Act ("ADA") or a requast for sick
leave) is accompanied by a written warning that directs the employee or health care provider not to collect or provide
genetic information. The warning shall read as follows:

The Genetic Information Nondiscrimination Act of 2008 ("GINA") prohibits employers and other entities covered by GINA
Title 1}, including the Board of Education, from requesting or requiring genetic information of an individual or family
member of the individual, except as specifically allowed by law. To comply with this law, do not provide any genetic
infarmation when responding to this request for medical information (unless the request pertains to a request for FMLA
leave for purposes of caring for an immediate family member with & serious health condition). "Genetic information,” as
defined by GINA, includes an individual's family medical history, the results of an individual's or family member's genetic
test, the fact that an individual or an incividual's family member sought or received genelic services or participated in
clinical research that includes genetic services, and genetic information of a fetus carried by an individual or an individual's
famity member or an embryo lawfully held by an individual or family member receiving assistive reproductive services.
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District Compliance Officer(s)

The Board designates and authorizes the following individual(s) 1o coordinate its offorts to comply with the Board's
responsibilities under Eederal and State laws that prohibit discrimination, including harassment, based on Protected
Classes and retaliation (also known as “Civil Rights Coordinator{s}" or sAnti-Harassment Compliance Officer(s)”)
{hereinafter referred to gs the »District Compliance Officer(s)” or “CO(s)"):

Kate Gregory

Asst. Supt. Personnel & Student Services
(810) 626-2100

9425 E. Highland Road

Howell, MI 48843
kategregory@hartiandschools.us

Anna Kulas Rosenthal

Human Resaurce Specialist

(810) 626-2129

9525 £, Hightand Road

Howell, MI 48843
annakulasrosenthal@hartiandschools.us

[x] The Board designates _ the Superintendent_ as the individual who is uitimately responsible for oversight over

the Board’s compliance with applicable Federal and State laws and regulations that prohibit discrimination

bascd on the basis of Protected Classes and retaliation. [END OF OPTION]
[x] The District Compliance Officer may delegate specific duties to one (1) or more designees. [END OF OPTION]

The contact information concerning the District Compliance Officer(s) will be published on the Schocl District’s website, (
)—mwf;—ammaﬂy—{-END—OFOP"ﬂ'QN’}f
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[x] The District Compliance Officer(s) shall report directly to the Superintendent except when the Superintendent is a party
to a complaint (i.e., either the complainant or the respondent). under such circumstances, the CO(s) shall report directly to
[{SELECT ONE OF THE FOLLOWING] (x) the Board President-(-)the-Beardstegal Courset { ) —
EO*HERWN#—EMAM&} until the matter in which the Superintendent is a party is concluded, [END OF
OPTION]

Questions about this policy H_aﬁe-AG-Ma-z—{—END-G-F-OPHGNJ‘should be directed to the District Compliance Officer(s).

The CO(s) isfare responsible for coordinating the District's efforts to comply with applicable Federal and State laws and
regulations, including the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding
discrimination, harassment, retaliation, or denial of equal opportunity/access. The CO(s) shall also verify that proper nolice
of nondiscrimination for Title 1 of the Americans with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights
Act of 1964, Section 504 of the Rehabilitation Act of 1873 (as amended), Genetic Information Nondiscrimination Act

(GINA}Y, and the Age Discrimination in Employment Act of 1975 is provided to staff members and the general public. 3-~my
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The CO(s) will be available during regular work hours to discuss concerns related to Prohibited Conduct, to assist
amployees, other members of the District community, and third parties who seek support or advice when informing another
individual about Prohibited Conduct, including unwelcome conduct, or to intercede informatly on behalf of the individual in
thase instances where concerns have not ~esulted in the filing of a formal complaint and where all parties are in agreement
to participate in an informal process.

The CO(s}) shall menitor the District's education programs and activities for barriers to reporting information about conduct
that reasonably may constitute Prohibited Conduct pursuant to Federal and/or State laws that prohibit
discrimination/harassment based on the basis of a Protected Class/Category and retaliation, and take steps reasonably
calculated to address such barriers.

Notice of Nondiscrimination

The Superintendent shall provide a notice of nondiscrimination to students, parents, guardians, or other authorized legal
representatives of elementary and secondary students; employees; applicants for admission and employment; and all
unions and professional organizations holding collective bargaining or professional agreements with the Board. Specifically,
the Superintendent shall post the notice of nondiscrimination on the District's website and in each handbook, catalog,
announcemant, bulletin, and application form that it makes avatlable to the persons listed above, or which are otherwise
used in connection with the recruitment of employees. : }

Nendisesirinaton—{END-OF-ORTIONT

NOTIFICATION/REPORTS OF PROHIBITED CONDUCT

Any person may provide information to the CO(s}) concerning conduct that reasonably may constitute Prohibited Conduct.
Such information may be submitted in person, by mail, by telephone, or by electronic mail using the CO’s(s') published
contact information, or by any other means (oral or written) that resuits in the CO(s) receiving the information. Informaticn
may be provided at any time (including during non-work hours}. i }

All Board employees are reguired to notify the CO(s) of conduct that reasonably may constitute Prohibited Conduct. For the
Board to fulfill its responsibiiities under applicable Federal and/or State laws, if a Board employee has knowledge of conduct
that reasonably may constitute Prohibited Conduct, the Board empluyee must notity thefa CO within two (2) days of
learning the information or receiving the report, The Board employee must aiso comply with mandatory reporting
responsihilities pursuant to Policy 8462 - Student Abuse and Neglect, if applicable. If the Board employee’s knowledge
about the alleged Prehibited Conduct is based on another individual bringing the information to the Board employea's
attention, and the reporting individual submitted a written notification/report or complaint to the Board emplovee, the
Board employee must provide the written notification/report or complaint to the CQO.

Notification can be provided orally or in writing and should be as specific as passible. The person making the
notification/report should, to the extent known, identify the alleged victim{s}, perpetrator{s}, and witness{es), and describe
in detail what occurred, including date(s), time(s), and location(s}.

If a notification/report or complaint involves allegations of Prohibited Conduct by or involving the CO, the person making
the report {i.e., providing the notification or filing the complaint) should submit it to the Superintendent or another Board
employee who, in turn, will notify the Superintendent of the report/complaint. The Superintendent will then serve in place
of the CO for purposes of addressing that report of Prohibited Conduct.

when a Board employee notifies the CO of suspected Prohibited Conduct, the employec is required to report all known
details about the alleged Prohibited Conduct including: (1) the name of the alleged respondent{s); (?) the person who
experienced the alleged Prohibited Conduct (i.e., the complainant); (3) other persons involved in the alleged Prohibited
Conduct {e.g., witnesses); and (4) any other relevant facts, such as date, time, and location. Failure t¢ provide such
notification may result in disciphine, up te and including suspension or termination of employment.

Any allegations of misconduct not involving Prohibited Conduct as defined in Lhis policy will be addressed through the

procedures outlined in other Board ;}olicicswmmwkmm, the applicable Student
Code of Conduct, applicable collective bargaining agreement, and/or Frmployee/Administrator Handbook.

When a notification/report or complaint of Prehibited Conduct is made, the CO shall promptly {(i.e., wiathin two (2)

days [DRAFTING NOTE: The applicable laws and/or requlations do not define “promptly” or otherwise specify
within how many days the contact has to be made; Neola suggests “two (2) days.”] of the CO's receipt of the
nolification/report or comnplaint of Prohibited Conduct) contact the purported complainant to discuss the availability of
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suppottive measures, consider the complainant’s wishes with respect 10 supportive measures, inform the complainant of
the availability of supportive medsures with or without the filing of a complaint, and explain to the complainant the process
for filing a complaint. The CO is responsible for coordinating the cffective implementation of supportive measures. Any
supportive measures provided to the complainant or respondent shall be maintained as confidential, to the extent that
maintaining such confidentiality will not impaw the ability of the Districl to provide the suppottive measures.

GRIEVANCE PROCEDURES
Overview:

The Board adopts the following gricvance procedures to provide for the prompt, effective, and equitable resolution of
complaints made by employees, applicants, or other individuals who are participating or attempting to participate n the
District’s education programs or activities {i.e., members of the School District community and Third parties), or by the CO
alleging any act of prohibited Conduct.

These grievance procedures shall be used for all complaints of Pronibited Conduct unless it involves conduct involving 3
student, in which case the grievance procedures set forth in Policy 2260 or Policy 5517.01 shall apply. These grievances
procedures set forth the means for investigating and resolving claims involving such Prohibited Conduct; in particular, the
procedures providae a method for assessing - in a prompt, effective, and equitable manner - whether an applicable Federal
or State law was vivlated and, if it was, how best to end the Prohibitad Conduct, prevent its recurrence, and remedy its
effects.

Due to the sensitivity surrounding compiaints of Prohibited Conduct, timelines are flexible for initiating the grievance
procedures, however, individuals are encouraged to file a complaint within thirty {30) days after the conduct occurs. Once
the formal complaint process is begun, the investigation will be completed in a timely manner.

[DRAFTING NOTE: Title VII of the Clvil Rights Act of 1964 (“Title VII”) prohibits discrimination in
employment. Specifically, it prohibits employment discrimination based on race, color, religion, sex, or
national origin, and applies to employers with fifteen (15) or more employees. Title IX, on the other hand,
specifically prohlbits discrimination based on sex in education programs and activities that receive Federal
financial assistance, including employment within those institutions. Title IX is addressed by Board Policy
2266 and AG 2266. While both laws aim to prevent sex-based discrimination in the workplace, Title VII applies
more broadly to various types of employers, whereas Title IX is limited to educational institutions receiving
Federal funds. Ultimately, both laws aim to ensure equal employment opportunities and protect individuals
from discrimination. When a District Compliance Officer receives a complaint or notification of alleged
misconduct involving sex discrimination (in particular, sexual harassment) that involves an employee
complainant and an employee respondent, the District Compliance Officer should consult with the Title IX
Coordinator and/or the Board'’s Legal Counsel concerning which law — it may be both — the District will need to
comply with when investigating the allegations.]

Under all circumstances, the CO shall affer and coordinate supportive measures, as appropriate, in accordance with this

pOIiCy-(—)M{-ENB—GF-OPM.
Complaints:

The following people may make a complaint of Prohibited Conduct - i.e., request that the District investigate and determine
whether Prohibited Conduct occurred:

A. a “complainant,” which includes:

1. an employee of the District who is alleged to have been subjected to conduct that could constitute Prohibited
Conduct; or

2. a person other than an employee of the District who is alleged to have been subjected to conduct that could
constitute Prohibited Conduct at a time when that individual was participating or attempting to participate in
the District's education programs or activities,

B. an authorized legal representative with the legal right to act on benalf of a complainant;
C. the District Compliance Officer.
A person is entitled to make a complaint of unlawful harassment only if they themselves are alleged to have been subjected

to the unlawful harassment, or if the CO initlates a complaint,
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[DRAFTING NOTE: This paragraph emphasizes that in order for a person to file a complaint of

uniawful harassment, the person has to have been subjected to the alleged misconduct directly or be a person
who has a legal right to act on behalf of the person who was subjected to the alleged misconduct. This is
consistent with the prior paragraph, where the complainant is identified as an employee who was “subjected
to conduct that could constitute Prohibited Conduct.” The following paragraph, on the other hand, expands
who can file a complaint - when the alleged Prohibited Conduct does not involve unlawful harassment, or the
complaint involves allegations of retaliation - to persons who are aware of the alleged Prohibited Conduct,
even if that person was not directly affected by or subject to the alleged Prohibited Conduct.]

With respect to complaints of Prohibited Conduct other than unlawful harassment, or complaints involving allegations of
retaliation, in addition to the pecple listed above, the following persons have a right to make a complaint:

A. any employee of the Districl; or

B. any person other than an employce who was parlicipating or attempling to participate in the District’s cducation
programs or activities at the time of the alleged Prohibited Conduct.

The District may consalidate complaints of Prohihited Conduct against more than one (1) respondent, or by more than cne
(1) complainant against one (1) or more respondents, or by one (1) party against another party, when the allegations of
Prohibited Conduct arise out of the same facts or circumstances. when more than one (1) complainant or mare than one
(1) respondent is involved, references below to a party, complainant, or respondent include the plural, as applicable.

A person may file criminal charges simultancously with filing a complaint. A person does nol need to wait until the District's
internal grievance procedures are completed before filing a criminal complaint, Likewise, questions or complaints relating to
alleged violations of applicable Federal or State laws may be filed with the U,S. Department of Education’s Office for Civil
Rights, the U.S, Department of Justice's Civil Rights Division, the U.5. Equal Employment Opportunity Commission, or the
Michigan Department of Civil Rights, at any time based on the underlying statutory basis for the complaint.

Basic Requirements:
'he District will treat complainants and respondents equitably.

All persons involved with implemertting the grievance procedures and any other aspects of this Policy, including the District
Compliance Officer, the investigator, the decision-maker, and the appeal decisionmaker, (x) and the facilitator of the
informal resolution process, [END OF OPTION] shall be free from any conflicts of interest or bias for or against
complainants or respondents generally or an individual complainant or respondent.

[x1The CO may scrve simultaneously as an investigator and/or a decision-maker. [END OF OPTION] [DRAFTING NOTE:
Neola recommends the Board select this OPTION; note it is “may” (i.e., optional) so the CO can decide when to
serve in both roles and when to designate one or more persons to perform these responsibilities in a given
case.]

If the CO does not intend to serve as the investigator/decision=maker in a specific case, the CO shall designate one (1) or
more administrators who are appropriately trained to serve in the role.

In circumstances when the CO and trained administrators do not have time/capacity to serve, or are prevented due to a
conflict of interest, bias, or partiality, or other reasons ympair the CO and other trained administrators from serving as an
investigator/decision=maker in a specific case, the CO shall in consultation with (X) and approval of [END OF OPTION] the
Superintendent or-{-3)-Bearg (x) Board President (as appropriate), [END OF OPTION] secure one (1) or more independent
third parties to serve as the investigator and/or decision-maker.

The District presumes that the respondent is not responsible for the alleged prohibited Conduct until a determination is
made at the conclusion of its grievance procedures,

Under ordinary circumstances, the Board expects 10 complete the major stages of the gricvance procedures within the
timeframe specified below:
A. Evaluation - The District Compliance Officer will determine whether to dismiss a complaint or investigate it within
_ten (19) [INSERT AMOUNT] days of receiving the complaint. [DRAFTING NOTE: Neola recommends that
the evaluation stage be completed within ten (10) days of the CO receiving notice of the complaint.]

B. Investigation - The CO, or designated investigator/decision-maker, shall ordinarity complete the investigation (i.e.,
collect relevant evidence that is not otherwise impermissible) and issue a Determination (i.e., consider the rlevant
and not otherwise impermissible evidence and decide whether Prohibited Conduct occurred) within
_twenty (20) [INSERT AMOUNT] days of the CO determining the charges require investigation. [DRAFTING
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NOTE: Recognizing that it is important for investigations to be completed and Determinations issued in a
prompt and equitable manner, Neola recommends that a school district typically compiete an
investigation and issue a Determination within twenty (20) days.]

[DRAFTING NOTE: If the investigator/decisionmaker is someone other than the CO, upon written
request from the investigator/decision-maker, the CO should be permitted to approve a reasonable
extension of time for the investigation to be completed and the Determination issued. If the CO is the
investigation/decision-maker: upon written request from the CO, the Superintendent should be
permitted to approve a reasonable extension of time for the investigation to be completed and the
Determination issued. In either situation, the administrator granting the extension should communicate
to the parties the new deadline along with a rationale for the extension.]

If, howaver, the CO, or designated investigator/decision=maker, determines that the investigation is gaing to take
longer, the CO will so notify the parties (x) and the Superintendent [END OF OPTION] and will thereafter keep the
partics (X) and the Superintendent [END OF OPTION] informed of the status of the matler on a regular

basis_ [INSERT TIME PERIOD - E.G., BIWEEKLY OR REGULAR] basis,

C. Appeal — A party filing an appeal of the CO’s decislon to dismiss a complaint (X}, or the Determination, [END OF
OPTION] must do sa within five_(5) [INSERT AMOUNT] days uof receiving the Dismissal (x) or Determination
[END OF OPTION]. [DRAFTING NOTE: Neola recommends the Board allow limited appeals based on the
Determination. See DRAFTING NOTE below in the appeal section.]

Ihe CO, or the Superintendent if the CO is the individual requesting an extension, may dapprove reasonable extensions of
the preceding tirmeframes on a case-by-case basis for good cause with notice to the parties.

The District will take reasonable steps to protect the privacy of the parties and witnesses, x] These steps will not restrict
the abilily of the partics to present evidence or otherwise participate in the grievance procedures. [END OF OPTION] The
partics shall not engage in retaliation, inciuding against witnesses,

The CO, or designated investigator/decision-maker, shall objectively evaluate ail cvidence that is relevant and not otherwise
imparmissible — including both inculpatory and exculpatory evidence. Credibility determinations shall not be based on a
person's status as a complainant, respondent, or witness.

The following types of evidence, and guestions seeking such evidence, are impermissible (i.e., will not be accessed or
considered, excapt by the District to delermine whether one of the exceptions listed helow applies; will not be disclosed;
and will not otherwise be used), regardless of whether they are relevant:
A. evidence that is protected under a privilege recognized by Federal or State law, unless the person to whom the
privilege or confidentiality is owed voluntarily waived the privilege or confidentiality; and
B. a party’s or witness's records that are made or mamntained by a physician, psychologist, or other recagnized
professional or paraprofessional in connection with the provision of trealment 1o the party or witness, unless the
District obtains that party’s or witness’s voluntary, written consent for use in its grievance procedures.
Notice of Allegations:
Upon initiation of the Board's grievance procedures, the District Compliance Officer shall notify the parties of the following:
A, the Board's grievance procedures (x) and informal resolution process [END OF OPTION] associated with claims
involving Prohibited Conduct; [DRAFTING NOTE: Neola encourages the Board to include an informal
resolution process.}
B. sufficient information available at the time to allow the parties to respond to the allegations, including the identities
of the parties involved in the incident(s), the conduct alleged to constitute Prohibited Conduct, and the date(s) and
location(s) of the alleged incident(s); and

C. retaliation is prohibited.

Should the CO decide, at any point, to investigate allegations that are materially beyond the scope of the initial written
natice, tre CO will provide a supplemental written notice describing the additional allegations to be investigated.

Dismissal of a Complaint:

The CO may dismiss a complaint of Prohibited Conduct if:
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A,

B.

C.

D.

Upon dismissal, the CO will promptly notify, in writing, the complainant of the basis for the dismissal. If the dismissal occurs

the District is unable to identify the respondent after taking reasonable steps to do so;
the respondent is not participating in the District’s education program or activity and is not cmployed by the Board,

the complainant voluntarily withdraws any or all the allegations in the complaint, the CO declines to initiate a
complaint, and the District determines that, without the complainant's withdrawn allegations, the conduct that
remains alleged in the complaint, if any, would not constitute Prohibited Conduct even if proven; or

the District determines the conduct alleged in the complaint, even if proven, would not constitute Prohibited
Conduct. Before dismissing the complaint, the CO will make reasonable efforts to clarify the allegations with the
complainant.

after the respondent has been notified of the allegations, the CO will also simultancously notify, in writing, the respondent
of the dismissal and the basis for the dismissal,

The CO will further notify the complainant thal a dismissal may be appealed and will provide the complainant with an
opportunity to appeal the dismissal of the complaint. If the dismissal occurs after the respondent has been notified of the
allegations, then Lhe CO will also notify the respondent that the dismissal may be appealed.

Disnussals may be appoaled on the following bases:

A.

B.

C.

procedural irregularity that would change the outcome;

new evidence Lhat would change the outcome and that was nol reasonably available when the dismissal was made:
and

the CO had a conflict of interest or bias for or against complainants or respondents generally, or the individual
complainant or respondent, thal would change the outcome.

If the dismissal is appealed, the CO will:

A.

notify the parties of any appeal, including notice of the allegations, if notice was not previously provided to the
respondent;

- implement appeal pracedures equally tor the parties;
. ensure that the appeal decision-maker did not take part in the original dismissal of the complaint;

. ensure that the appeal decision-maker has been trained consistent with this Poicy £ }o~d-AG1422FEND OF

OPTIONT;

. provide Lhe parties a reasonable and equal opportunity to make a statement in support of, or challenging, the

outcome; and

F. notify the parties of the result of the appeal and the rationale for the result.

When a complaint is dismissed, the CO will, at a minimum:

A, offer supportive measures to the complainant as appropriate;

B. if the respondent has been notificd of the allegations, offer supportive measures to the respondent as appropriate;

and

C. take other prompl and effective steps, as appropriate, to ensure that Prohibited Conduct does not continue or recur

within the District’s education programs or acltivities.

[DRAFTING NOTE: Neola encourages the Board to select the following option so the CO can choose, in

appropriate circumstances, to offer the parties the opportunity to participate in an informal resolution process,

or to honor the parties’ request to use an informal resolution process, to end the Prohibited Conduct, prevent
Its recurrence, and remedy its effects.]

[x] [OPTIONAL LANGUAGE: INFORMAL RESOLUTION PROCESS]

hups:a‘/go.boarddocs.coxru‘mi.‘hartl.fBoard.ns‘.-‘Private?opon&logln#

12119



11112026, 117 AM BoardDocs® PL
Informal Resolution Process:

In tieu of resolving a complaint through the Board’s formal grievance procedures, the parties may instead elect to
participate in an informal resolution process. The District will not offer informal resolution to resolve a complaint when such
a process would conflict with Federal, State, or local law.

[END OF OPTIONAL LANGUAGE: INFORMAL RESOLUTION PROCESS])
Adding Allegations and/or Consolidating Compfaints:

If, in the course of an investigation, the District decides to investigate additional allegations of Prohibited Conduct by the
respondent toward the complainant that are not ncluded in the original Notice of Allegations or to consolidate charges
raised in a difforent complaint involving the same respondent, the CO will netify the parties of the additional allegations.

Investigation:
The District will provide for an adequate, reliable, and impartial investigation of complaints.

The burden is on Lhe District — not on the parties — Lo conduct an investigation that gathers sufficient evidence to
determine whether Prohibited Conduct occurred,

The CO, or the designated investigator/decision-maker, will provide an equal opportunity for the parties to present fact
witnesses and other inculpatory and exculpatory evidence that are relevant and not otherwise impermissible.

The CO, or the designated investigator/decision-maker, will review all evidence gathered through the investigation and
determine what evidence s relevant and what evidence is impermissible, regardiess of relevance.

Determination of Whether Prohibited Conduct Occurred:

Following an investigation and evaluation of all relevant and not otherwise impermissible evidence, the CO or designated
investigator/decision-maker will:

A. Use the preponderance of the evidence standard of proof to determine whelher Prohibited Conduct occurred. This
standard of proof requires the decision-maker to evaluate relevant and not otherwise impermissible evidence for its
persuasiveness. If the decision-maker, applying the applicable standard, is nol persuaded by the relevant and nol
otherwise impermissible evidence that Prohibited Conduct occurred, regardiess of the quantity of the evidence, the
decision-maker will not determine that Prohibited Conduct occurred. [DRAFTING NOTE: While a board of
education could elect to use the "clear and convincing” evidence standard of proof, Neola does not
recommend it. If a board does select the “clear and convincing” standard, it should use it in all other
comparable proceedings. Neola expects it will be a rare situation when a board chooses to use a clear
and convincing standard of proof.]

B. Notify the parties, in writing, of the determination whether Prohibited Conduct occurred, including the rationale for
such determination d-the-procedures—and-permisst asesferthe-cor 1t arvd-<e AL

appeat-FEND-OF-OPTIONT.

& ~ Gt o B B9 e €0

C. Not Impose discipline on a respondent for Prohibited Conduct unless there is a determination at the cunclusion of the
grievance procedures that the respondent engaged in Prohibited Canduct.

D. If there is a determination that Prohibited Conduct occurred, the CO will, as appropriate:
1. coardinate the provision and implementation of remedies 10 a complainant and other people the District
identifies as having had equal access to the District's education programs or activities limited or denied by

the Prohibited Conduct;

2. coordinate the imposition of any disciplinary sanctions on a respondent (X), including notification to the
complainant of any such disciplinary sanctions |END OF OPTION]; and

3. Lake other appropriate prompt and effective steps to ensure that the Prohibited Conduct does not continue or
recur within Lhe District's education programs or activities,

E. Comply with the grievance procedures before the impasition of any disciplinary sanctions against a respondent.
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F. Not discipline a party, witness, or others participating in the grievance procedures for making a false
statement based salely on the determination of whether Prohibited Conduct occurred.

[DRAFTING NOTE: If the CO dismisses a complaint in the Evaluation stage (i.e., prior to commencing an
investigation), the complainant may appeal as set forth above. Neola also recommends the Board include an
appeal process related to the Determination.]

[x] [OPTIONAL LANGUAGE - APPEAL OF DETERMINATION]

Appeal of Determinations:

If a party disagrees with the decision-maker’s determination as to whether Prohibited Conduct occurred, the party may file
an appeal. Appeals must be submitted, in writing, within five_(5) (INSERT AMOUNT) days of the appealing party's receipt

of the Determination,

A party may appeal a Determination on the following bases:
A. procedural irregularity that would change the outcome;

B. new ovidence that would change the outcome and that was nat reasonably available when the investigation occurred
and the Determination was made; and

C. the CO, or the designated investigator/decision-maker, had a conflict of interest or bias for or against complainants
or respondents generally or the individual complainant or respondent that would change the outcome;

[DRAFTING NOTE: The Board may insert additional grounds on which an appeal may be filed.]

D FaR W Y! enaeed— aeliacfirehad i a—ehi inlinaewcanctiensd PDOOEN N E O aablo indiaht-althe
. FERe-FecerneRaeaemctresTimtroTiTyTrstnAaneTy SHRCHORS EORSeqUERCES) e Tta SoNaoIT g o
Eiredi 32: o f f + i o b aatura and coyerib-ofth Nrahibit L Candwekd
fireirgs-ottacttHethHe-Aatufe Rt Stventy O thCrormbItes CORGueTyT
P )FOFHERT—

[x%] The complainant may not challenge the ultimate disciplinary sanction/consequence that is imposed. [END OF
OPTION]

[DRAFTING NOTE: The following options are offered in case the Board wants the Superintendent to serve as
the appeal decision-maker or the Board wants to nominally be identified as the appeal decision=maker but will
be delegating the responsibility to a person who is properly trained. Neola does not recommend that the Board
itself be named as the appeal decision-maker because of the preference for the decision-maker to be trained to
render a decision. If the Board wants to serve as the appeal decision=-maker, it should discuss this issue with
its Legal Counsel. Select OPTION 1 or OPTION 2 below.]

thn t docucina-to—+Hh
THE-aPPCOT OTCroofrTo—TthT

-

20 med awb e wall sracssativsdant-ib-as-wiibban-and-F eocieel it ta-tha O wihva-with 4
HOH G- WO WhHHPDHOMPOY oGOt vwwitre el yige e 2y e Co— oW oo

i
t

{END-OF-OPTION-1}

{x] [OPTION 2]

The Superintendent shall serve as the appeal decision-maker, provided the Superintendent has not been otherwise involved
in the grievance procedures (i.e., did not serve as the investigator/decision-maker or informal resoiution process facilitator)
and is appropriately trained. If the Superintendent is not eligible to serve as the appeal decision-maker, the CO will
dosignate an appeal decision=maker, who will be a person who did not conduct the Investigalion and render the
Determination, and is appropriately trained 7
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[END OF OPTION 2]
[END OF OPTIONS]
If a party appeals the Determination, the CO will:
A. notify the parties of the appeal;
B. implement appeal procedures equally for the parties,;

C. provide the parties a reasonable and equal oppertunity to make a statement in support of, ar challenging,
the Determmation;

D. provide Lhe appeal decision-maker with the relevant and not otherwise impermissible evidence and
Lthe Determination; and

E. notify the parties, in writing, of the result of the appeal and the appeal decision=-maker’s rationale for the outcome.

Partias Provided a Reasonable and Equal Opportunity to Make a Statement in Support of, or Challenging, the
Dismissal ( X) or Determination [END OF OPTION]

When a party flles an appeal, the partly must sct forth the reason(s)/basis/bases for the appeal, and the other party will
have five (5) [INSERT AMOUNT] days to provide the appeal decision-maker with a statement in support of their
position. Once the decision-maker receives the statement {or the deadline for filing such a statement expires), the appeal
decision=maker will have _ten {10) [INSERT AMOUNT] days to issue a decision on the appeal.

[DRAFTING NOTE: Neola suggests any appeals should be filed within five (5) days of the parties receiving
written notice of the Determination. Neola further suggests that the timeline for the other party submitting a
statement be equivalent to the timeframe in which an appeal has to be filed. Finally, Neola suggests the appeal
decisionmaker have ten (10) days from receipt of the statements to issue a decision.]

While a party appealing a Delermination may argue the reason/basis for the appeal is that new evidence has been
discovered/obtained that would change the outcome and that said new evidence was not reasonably available when the
Determination was originally made, the party may not submit the new or additional evidence during the appeal process,
Rather, the party appealing should identify/describe in detail the evidence, including how and when it was
discovered/obtained, and explain why it was not reasonably available during the Investigation (i.e., prior to the
Determination). If the appeal decision-maker accepts the proffered explanation, the appeal decision-maker should remand
the case back to the investigator/decision=maker (i,c., reopen the investigation) so the new evidence may be submitted and
considered by the other party and the investigator/decision-maker.

The appeal decision-maker shall determine the outcome of the appeal based on the appeal decision=maker's independent
review of the record (i.e., Lthe relevant and not otherwise impermissible evidence and the written determination) and the
appeal decision-maker’s application cf the law and Board policy to the facls in the record. The appeal decisionsmaker must
give due deference and due weight Lo the decision-maker's factual findings and credibility determinations and should not
overturn them unless non-testimonial extrinsic evidence in the record justifies a contrary conclusion or unless the record
read in its entirety compels a contrary conclusion, Generally, the appeal decisionsmaker is expected to uphoid the original
Determination unless the appeal decision-maker concludes the criginal Determination is uniawful, unreasonable, or against
the manifest weight of the evidence. Every reasenable presumption must be made in favor of the original Determination.

The appeal decision=-maker shall

(DRAFTING NOTE: The Board must select either OPTION 1 or OPTION 2 unless the Board appointed an
independent Third Party to serve as the Board's appeal decisionmaker, in which case the Board should select
OPTION 3.]

(x) [OPTION 1]

simultaneously notify the parties, in wriling, of the result of the appeal and the rationale for the outcome,

HEN BB QPFEON- 1}
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The {x) appeal decisionmaker'sH)-Beare's LEND-OF-ORTION]-decision shall be final.

[END OF OPTIONAL LANGUAGE - APPEAL OF DETERMINATION]
Supportive Measures:

The District will offer and coordinate supportive measures as appropriate for the complainant and/or respondent to restore
or preserve that person’s access to the District’s education programs or aclivities or pravide support during the grievance
procedures and/or during the informal resolution process. For allegations of Prohibited Conduct other than prohibited
harassment or retaliation, the Districl’s provision of support measures does not require the District, Board employeas, or
any other person authorized to provide aid, benctit, or service on the District’s bebalf to alter the alleged
discriminatory/retaliatory conduct for the purpose of providing a supportive measure,

The CO shall determine appropriate supportive measures on a case-by-case basis. Supportive measures may vary
depending on what the CO deems to be reasonably available. Suppottive measurcs may include, but are not limited to:
madifications of work schedules, mutual restrictions on contact between the parties; changes in work locations; leaves of
absence: increased security and monitoring of certain wark settings; training related to Prohibited Conduct; referratte
&Mﬁaﬁeﬂm@am—mwand other simitar measures.

Supportive measures must not unreasonably burden either party and must be designed to protect the safety of the parties
and/or the District’s educational environment, or to provide support during the Board’s grievance procedures or the
informal resolution process.

The District will not impose such measures for punitive or disciplinary reasons.

The CO may, as appropriate, modify or terminate supportive measures at the conclusien of the grnievance procedures, or at
the conclusion of the informal resolution pracess, or the District may continue them heyond that point.

A party may seek additional modification or termination of a supportive measure applicable to them if circumstances
change materially.

The District will not disclose information about any supportive measures to persons other than the person to whom they
apply, including informing one party of supportive measures provided to another parly, uniess necessary to provide the
supportive measure or restore or preserve a party’s access to the District’s education programs or activities, or as otherwise

permitted under existing law andfor policy.

The Superintendent may place an employee respondent en administrative leave fram employment responsibilities during
the pendency of the Board's grievance procedures,

Disciplinary Sanctions and Remedies:

Fullowing a determination that Prohibited Canduct oceurred, the District may impose disciplinary sanctions, which may
include:

A, (x) oral or written warning;
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B. (x) written reprimands;
C. (X) required counseling;
D. (x) required training or education;
E. (x) demotion;
F. (x) suspension with pay;
[END OF OPTIONS]
G. suspension without pay;
H. termination; and

I. any other sanction autharized by any applicable Board policy, EmplaoyeesAdministrator Handhook, and/or callective
bargaining agreement,

The District may also provide remedies, which may include disciplinary sanctions/consequences. The CO will notify the
Supenntendent of the recommended remedies, so an authorized administrator can consider the recornmendation and
implement appropriate remedies in compliance with applicable due process pracedures, whether statutory or contractual.

[DRAFTING NOTE: The Board should review applicable policy(ies)/administrative guidelines/employee
handbooks to determine whether changes are needed to establish timelines associated with imposition of
discipline as a result of possible delays caused by the Board implementing the preceding grievance
procedures; likewise, the Board may need to discuss with union representatives how implementation of the
grievance procedures may impact any disciplinary provisions contained in applicable coltective bargaining
(e.g., timelines, permitted attendees at investigative interviews, etc.).]

Discipline of an employee will be implemented in accordance with Federal and State law, Board policy, and applicable
provisions of any relevant collective bargaining agreement.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging Prohibited Conduct or retaliation, or
participates in an investigation, is prehibited. Neither the Board nor any other person may intimidate, threaten, coerce, or
discriminate against any individual for the purpose of interfering with any right or privilege secured hy the U.S.
Consbrution, the Michigan Constitution, Faderal or State iaw, or this policy, or because the individual made a report or
complaint, testified, assisted, or participated or refused to participate in any manner in an investigation, proceeding, or
hearing under this policy. Intimidation, threats, coercion, or discrimination, including mitiating a disciplinary process against
a person for a code of conduct violation that does not invalve Prohibited Canduct but arises out of the same facts and
circumstances as a complaint or information reported about possible Prohibited Conduct, for the purpose of interfering with
the exercise of any right or privilege secured by Federal or State law constitutes retaliation, Retaliation against a person for
making a complaint or participating in an investigation is a serious viclation of this policy that can result in the imposition of
disciplinary sanctions/consequences and/or other appropriate remedies,

Complaints alleging retaliat:on may be filed according Lo the grievance procedures set forth above. The District shall initiate
its grievance procedures upon receiving any complaint alleging retaliation.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Charging an individual with a code of conduct violation for making a materially false staterment in bad faith in the course of
a grievance proceeding under this policy shall not constitute retaliation, provided, however, that a determination that
Prohibited Conduct occurred, alone, is not sufficcent Lo conclude thal any party made a materially false statement in bad
faith.

Privacy/Confidentiality

The District will employ all reasonable efforts to protect the rights of the complainant, the respondent(s), and the witnesses
as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform
with any discovery or disclosure obligations. The District will keep confidential the identity of any individual who has made a

complaint of Prohihited Conduct, any complainant, any individual who has been reported Lo be the perpetrator of Prohibited
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Conduct, any respondent, and any wilness, except as may be permitted by the Family Educational Rights and Privacy Act
("FERPA"), 20 U.S.C. 1232¢, or FERPA regulations, 34 C.F.R. part 99, or as required by law, or to carry out the purposes of
relevant Federal or State law or requlalions, including the conduct of any investigation, hearing, or judicial procecding
arising thereunder (i.e., the District’s obligation to maintain confidentiality shali not impair or otherwise affect the
complainant's and respondent’s receipt of the information to which they are entitled related to the investigation and
determination of whether Prohibited Conduct occurred}. All records generated under the terms of this policy shall be
maintained as confidential to the extent permitted by low, Confidentiality, however, cannot be guaranteed. Additionally, the
respondent must be provided the complainant's identity.

During an investigation, the CO or designated investigator/decisionmaker will instruct each person who is interviewed about
the importance of maintaining confidentiality. Any individual who is intarviewed as part of an investigation is expected not
to disclose to other members of the School District Community or Third Parties any information that is learned or provided
during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against Prohibited Conducl by taking appropriate action reasonably
calculated to stop and prevent further misconduct, While observing the principles of due process, a viclation of this policy
may result in disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken in
accordance with applicable State iaw and the terms of the relevant collective bargaining agreement(s). When imposing
discipline, the Superintendent shall consider the totality of the circumstances invalved in the matter. In those cases where
Prohibited Conduct is not substantiated, the Board may consider whether the alleged conduct nevertheless warrants
discipline in accordance with other Board policies, consistent with the terms of the relevant collective bargaining
agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District
community, all subsequent sanctions imposed by Lhe Board and/or Superintendent shall be reascnably calculated to end

such conduct, prevent its reoccurrence, and remedy its effects.

Application of the First Amendment

The Board will construe and apply this policy consistent with the First Amendment Lo the U.S. Constitution (}-ond-the

34 ene Ve & 53-a4

Training

All employees, investigators, decision-makers, facilitators of informal resolution process, the Districl Compliance Officer(s)},
and other persons who are responsible for implementing the Board's grievance procedures or have the authonty to modify
or terminate supportive measures shall receive training related to their duties under applicable Federal and State laws and
this policy. Hhe-tratring-shatks ided-promp A-hiring-er-a-ehange-of-poesitien sy et i

0

The training shall not rely on stereotypes involving

v G-SighoC-ProviGeapro
g

’
Protected Classes.

[x] Training materiais will be made available for inspection upon request by members of the public. [END OF OPTION]
Recordkeeping (including retention of investigatory records and materials)

The District Compliance Officer(s) is/arc responsible for overseeing retention of all records that must be maintained
pursuant to this policy. All individuals charged with conducting investigalions under this policy must retain all information,
documents, electronically stored information, and electronic media (as defined in Policy 8315) created and received as part
of an investigation. Records and materials associated with the implementation of this policy shall be retained in accordance
with Policy 8310, Policy 8315, Palicy 8320, and Policy 8330 for the period set forth below, unless required to be maintained
for a longer period pursuant to the District's records retention schedule,

[DRAFTING NOTE: For purposes of uniformity, Neola recommends that the Board use the same seven (7) year
period for recordkeeping that is required by the 2020 Title IX regulations - see Board Policy 2266; if the Board
selects a different timeframe for maintaining the below specified records, it should verify the time period
selected is consistent with and/or reflected in its record retention schedule - see AG 8310.]

The District shall maintain for a period of seven (7) calendar years the following records:
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A. far each complaint of Prohibited Conduct, records documenting the informal resolution process and/or the grievance
procedures followed and the resulting outcome;

B. tor each nolification that the District Compliance Officer receives of information about conduct that reascnably may
constitute Prohibited Conduct, records documenting the actions the District took to implement this policy; and

C. all materials used to provide the training referenced above (3-andHin-AG1H422-[END-OF-OPTIONT.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law {e.g., student records, medical records).

Outside Appointments, Dual Appointments, and Delegations

The Board retains discretion to appoint suitably qualified persons who are not Board employees to fulfill any function of the
Board under this policy including, but not limited to, District Compliance Officer, investigator, decision-maker, appcal
decision-maker, or facilitator of the informal resolution process,

The Board also retains discretion to appoint twe (2) or more persons to jaintly fulfill the role of District Compliance Officer,
investigater, decisionmaker, appeal decision-maker, and facilitator of the informal resolution process.

The Superintendent may delegate functions assigned to a specific Board employee under this policy including, but not
limited to, the functions assigned to the District Compliance Officer, investigator, decision-maker, appeal decisionmaker, and
facilitator of the informal resolution process to any suilably qualified individual, and such delegation may be rescinded by
the Superintendent at any time.

[DRAFTING NOTE: The following option expressly sets forth authority that the Board has, regardless of
whether it is included in this policy, but is offered for those boards of education that may want to affirmatively
communicate to/address these issues for readers of this policy.]

[x] Discretion in Application

The Board retains discretion to interpret and apply this policy in a manner that is not clearly unreasonable, even if the
Roard's interpretation or application differs from the interpretation of any specific complainant and/or respondent.

Despite the Board's reasonable efforts to anticipate all eventualities in drafting this policy, it is possible that unanticipated
or extraordinary circumstances may not be specifically or reasonably addressed by the express policy language, in which

case the Board retains discretion to respond to the unanticipated or extraordinary circumstance in a way that is not clearly
unreasonable,

The provisions of this policy are not contractual in nature, whether in their own right or as part of any other express or
implied contract. Accordingly, the Board retains discretion to revise this policy at any time and for any reason. The Board
may apply policy revisions to an active casc provided that doing so is not clearly unrcasonable.

[END OF OPTION]

© Neola 2025
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Section Board Review Non-Discrim Fall 2025

Title Vol. 40, No. 1 - Nondiscrimination - September 2025 Replacement
NONDISCRIMINATION, EQUAL EMPLOYMENT OPPORTUNITY, AND ANTI-HARASSMENT

Code po3122

Status

Legal M.C.L. 37.2101 ¢t seq., 37.1101 et seq.

20 U.S.C. 1092(F)(6)(AYV)

20 U.S.C. 1232g

20 U.S.C. Section 1681, Title IX of Education Amendment Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.5.C. Section 7905, Boy Scouts of America Equal Access Act

29 C.I.R. Part 1635

29 U.S.C. 201 et seq,, The Fair Labor Standards Act ("FLSA")

29 U.S.C. 218d, PUMP for Nursing Mathers Act ("PUMP Act")

29 U.S.C. 621 et seq., Age Discrimination in Emplayment Act of 1967

29 U.S5.C. 701 et seq. (in particular 794), Rehabilitation Act of 1973, as amended
34 C.F.R. Part 110 (7/27/93)

38 U.S.C. Chapter 43 4301-4335 (see in particular 4311(a) [prohibits discrimination
based on military service] and 4312 [reemployment rights]), Uniformed Services
Employment and Reernployment Rights Act ("USERRA")

42 U.S.C. 1983
42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et scq., Civil Rights Act of 1964 (ec.qg., Title VI and Title VII), as
amended by the Pregnancy Discrimination Act

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.5.C. 20009g, Pregnant Workers Fairness Act ("PWFA™")

42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

42 U.5.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

Fourteenth Amendment, U.S. Constitution

Adopted November 26, 2012

Last Revised July 1, 2024
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Replacement Pglicy - Vol. 40, No. 1

3122 - NONDISCRIMINATION, EQUAL EMPLOYMENT OPPORTUNITY, AND ANTI-HARASSMENT

The Board of Education does nol discriminate on the basis of race, color, national origin, sex (including pregnancy,
childbirth, and releated medical conditions; sexual orientation; and gender identity), disability, age, religion, height, weight,
marital or family status, military status, ancestry, genetic information, or any other legally protected category (collectively,
Protected Classes) in its programs and activities, including employment opporiunities,

The Board is committed to providing a work environment that is free from Prohibited Conduct, responding promptly and
offectively when it has knowledge of cunduct that reasonably may constitute Prohihited Conduct, and addressing Prohibited
Conduct in its education programs or activities. This commitment applies to all District operations and this policy applies to
Prohibited Conduct occurring within or as a part aof the Districl's education programs and activities, whether on school
property or at another location during an activity sponsored by the Board.

Persons who commit Prohibited Conduct are subject ta the full range of disciplinary senclions set tarth in this poalicy.

The Board will provide persons who have experienced Prohibited Conduct with ongoing remedies as reasonably necessary
to restore or preserve access to the District’s education programs or activities.

All school employees share responsibitity for avoiding, discouraging, and reporting any form of Prohibited Conduct.
The Board will take immediate action to address the following prohihited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging Prohibited Conduct, or has
participated in the below-described grievance procedures.

B. Filing a malicious or knowingly “alse report or complaint of Prohibited Conduct.

C. Disregarding, failing to appropriately address, or delaying action to appropriately address allegations of Prohibited
Conduct when responsibility for reporting and/or investigating such charges comprises part ot one's
administrative/supervisory duties.

Definitions:

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according
to their plan and crdinary meanings.

Bullying means: any unwanted and repealed written, verbal, or physical behavior, including any threatening, insulting, or
dehumanizing gesture, by an adult, that is sufficiently severe or pervasive Lo create an intimidating, hostile, or offensive
work environment; or unreasonably interfere with the individual's work performance or participation, It may involve: (a)
threats; (b} intimidation; (c) stalking; (d) cyberstalking; {e) cyberbullying; (f) physical violence; {g) theft; (h) sexual,
religious, or racial harassment; (i) public humiliation; or (j) destruction of property. Bullying rises to the level ot unlawful
harassment when one (1) or more persons systematically and chronically inflict physical hurt or psychological distress on
one {1} or more employees, and that bullying is based upon ane (1) or more Protected Classes, that is, characteristics that
are protected by Federal and/or State civil rights laws. Ordinary teasing, horseplay, arguments, and peer conflict do not
constitute bullying for purposes of this policy.

Complainant means: an employee who is alleged ta have been subjected to conduct that could constitute Prohibited
Conduct; or a person, other than an employee, who is alleged to have been subjected to conduct that could constitute
Prohibited Coenduct and who was participating or attempting to particioate in the District’s education programs or aclivities
at the time of the alleged Prohibited Conduct.

Complaint means: an oral or written request to the District that objectively can be understood as a request for the District
to investigate and make a determination about slleged Prohibited Conduct.

Day(s): Unless expressly stated atherwise, the term “day"” or "days” as used in this policy means business day(s) (i.e.,
days that the Board office is cpen for normal operating hours, Monday - Friday, excluding State-recognized holidays).

Disciplinary sanctions means: consequences imposed on a respondent, following a determination that the respondent
engaged in Prohibited Conduct.
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Education programs or activities refer to: all the District’s operations including, but not limited to, in-person and
online/remote educational instruction, employment, extracurricular activities, athletics, performances, and community
engagement and outreach programs. The term applies to all programs and activities operated by the Board on school
grounds or on other property owned or occupied by the Board. It also includes events and circumstances that take place off
school praperty/grounds hut over which the District asserts disciplinary authority {e.q., at off-campus activ:ties sponsored
by the Beard).

Exculpatory evidence means: evidence that is favorable te a respondent because it helps excuse, justify, or absolve a
respondent of alleged wrongdoing and tends to establish that a respondent did not engage in Prohibited Conduct,

Genetic information means: information about: {a) an individual's genetic tests; (b) the genetic tests of that individual's
family members; (c) the manifestation of disease or disorder in family members of the individual {i.e., family medical
history); (d¢) an individual's request for, ar receipt of, genetic services, or the participation in clinical research that includes
genetic services hy the individual or a family member of the individual; or (e) the genetic infarmation of a fetus carried by
an individual or a pregnant woman who is a family member of the individual and the genetic information of an embryo
legally hald by an individual or family member using assistive reproductive technology.

Harassment means: any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal, or physical
conduct directed against an employee that (a) places the employee in reasonable fear of harm to their person or damage o
their property; (b) has the effect of substantially interfering with the employee's work performance; or (¢} has the effect of
subslantiatly disrupting the orderly operation of a school. Each of the following types of harassment involves unwelcome
physical, verhal, or nonverbal conduct that is based upon an individual's protected characteristic(s) and has the purpose or
effect of interfering with the individual's work performance or creating an intimidating, hostile, or offensive work
enviranment.

A, Age Harassment means: harassment based on negative perceptions about older workers. It also includes
harassment based on stereotypes about older workers, cven if they are not motivated by animus, such as
pressuring an older employee to transfer to a job that is less technology-focused because of the perception that
older workers are not well-suited to such work or encouraging an older employee to retire.

®

Disability Harassment means: harassment based upon a person‘s disability and includes harassment based upon
stereotypes about individuals with disabilites in general or about an individual’s particular disability. It also includes
harassment based on traits or characteristics linked to an individual’s disability, such as how the person speaks,
looks, or moves. For example, negative cemments about an individual's speech patterns, movement, physical
impairments, or defects/appearances, or the like. Disability-based harassment includes: (a) harassment because an
individual requests or receives reasonable accommodation; (b) harassment because an individual is regarded as
having an impairment, even if the individual does not have an actual disability, or a record of disability; (c)
harassment because an individual has a record of a disahility, even if the individual currently does not have &
disability; and (d) harassment based on the disability of an individual with whom the employee is associated, Finally,
disability-based harassment may occur where conduct is directed at ar pertains to a person's genetic information.

C. National Origin/Ancestry Harassment means: harassment due to a person’s (or their ancestor's) piace of origin.
Such harassing conduct can include ethnic slurs or epithets, derogatary comments about individuals of a particular
nationality, and use of stereotypes about a person‘s national ongin. Additionally, it can include harassment regarding
traits or characteristics linked to an individual’s national origin, such as physical characteristics, ethnic ar cultural
characteristics or customs {(e.g., surnames, attire, or diet}, or linguistic characteristics (e.g., a person’s manner of
speaking, non-English language accent, or a lack of fluency in English}.

S

Race/Color Harassment means: unwelcome physical, verbal, or nonverbal conduct that is based upon an
individual's race or color and has the purpose or effect of interfering with the individual's work performance; or
creating an intimidating, hostile, or offensive work environment. Such harassment may oceur where conduct is
directed at the characlenstics of a person's race or color, such as racial slurs, nicknames implying stereotypes,
epithets, and/or negative references relative to racial customs.

E. Religious (Creed) Harassment means: harassment based an a person‘s sarname, religion (including atheism or
lack of refigious belief), religious traditions and practices, or religious dress/clothing, and includes making offensive
comments about the same. It also includes religious slurs or epithets, harassing conduct based on religious
stereotypes, and harassment associated with a person’s request for and/or receipt of religious accommadation.
Religious harassment also involves explicitly or implicitly coercing an employee to engage in religicus practices at
work,

F. Sexual Harassment means (tor purposes of this policy and consistent with Title VII of the Civil Rights Act of
1964): unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual

nature when: {a) submission to such conduct is made either implicitly or explicitly a term or condition of an
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individual's employment; (b} submission or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual; or (¢} such conduct has the purpose or effect of interfering with the
individual's wark performance; or creating an intimidating, hostile, or offensive working environment. Sexual
harassment may involve the behavior of a persan of any gender against a person of the same or another gender,

1. Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities is not included in this policy, Allegations of such conduct shall be addressed solely by Policy 2266.

2. Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of
the kinds of conduct that may constitute sexual harassment include, but are not limited to:

a. Conduct of a sexualized nature, such as unwanted conduct expressing sexual attraction or involving
sexual act:vity (e.g., unwelcome sexual propositions, invitations, solicitations, and flirtations;
unwanted physical and/or sexual contact, including unwelcome and inappropriate touching, patting, or
pinching (x); and obscene gesturcs [END OF OPTION].

b. Sexual attention or sexual coercion, such as demands or pressure for sexual favors (e.g., threats or
insinuations that a person’s employment, wages, or other conditions of employment may be adversely
affected by not submitting to sexual advances; giving unwelcome personal gifts such as lingerie that
suggest the desire for a romantic relationship; leering or staring at someone in a sexual way, such as
staring at a person’s hreasts, buttocks, or groin).

c. Rape, sexual assault, or other acts of sexua! violence.

d. Discussing or displaying visual depictions of sex acts ar sexual remarks (e.g., unwelcome verbal
expressions of a sexual nature, including graphic sexual commentaries about a person’s body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokas
or innuendnes; unwelcome suggestive or insulting sounds or whistles; obscene telephone calls, texts,
etc.; sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings or
literature placed in the work environment; asking or telling about sexual fantasies, sexual
preterences, or sexual activities; speculations about a person's sexual activities or sexual history, or
remarks about one's own sexual activities or sexual history).

€. A consensual sexual relationship where such relationship leads to favoritism of a subordinate
employee with whom the superior 1s sexually involved and where such favoritism adversely affects
other employees or otherwise creates a haostile work environment.

f. Verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex-stereotyping
that does not involve conduct of a sexual nature.

g. Naon-sexual conduct based on sex, such as sex-based epithets; sexist comments {such as remarks
that women do not belong in management or that men do not belong in the nursing profession}; or
facially sex-neutral offensive conduct motivated by sex (such as bullying directed toward employees of
one sex).

h. Harassment based on pregnancy, childbirth, or related medical condition, which may include issues
pertaining Lo lactation, using or not using contraceplion, or deciding whether to have, or not to have,
an abortion,

Not all hehavior with sexual connotaticns constitutes unlawful sexual harassment. Sex-based or gender-based conduct
must be objectively otfensive {a reasonable person would find it hostile or abusive), subjectively offensive (the complainant
actually perceived it as abusive), and either sufficiently severe (a single extremely serious incident) or pervasive {a pattern
of behaviar), such that it adversely affects, limits, ar denies an individual's employment, or creates a hostile or abusive
employment environment.

Inculpatory evidence maans: evidence that links a respondent to alleged wrongdoing and tends Lo establish a respondent
engsged in Prohibited Conduct {i.e., has culpability).

Military status means: a person’s past, current, or future membership, service, or obligation in a uniformed service (e.9.,
Army, Marine Corps, Navy, Air Force, Space Farce, Coast Guard, Public Health Service Commissioned Corps, and National
Oceanic anc¢ Atmaspheric Administration Commissioned Officer Corps). Service in the uniformed services also means the
performance of duty, on a voluntary basis, or involuntary basis, in a unifermed service, under competent authority, and
includes active duly, active duty for training, initial active duty for training, inactive duty for training, and full-time National
Guard duty. It further includes the period of time for which a person is absent from employment for the purpose of an

nitps:/tge. oarddocs comimihartiiBoard nstPrivate?opendlcgin® 4120



1111725, 3:30 PM BeardDocs¥ PL
examination to determine the fitness of the person to perform any such duty as listed above.
Party mcans: a complainant or respondent,

Pregnancy, childbirth, or related medical conditions means:

A. "Pregnancy” and “childbirth” refer to the pregnancy or childbirth of a specific employee and include, but are not
limited to, current pregnancy; past pregnancy; potential or intended pregnancy {which can include infertility, tertility
treatment, and the use of contraception); labor; and childbirth (including vaginal and cesarcan delivery).

B. “Related medical conditions” are medical conditions relating to the pregnancy or childbirth of a specific employee,

and may include termination of pregnancy, including via miscarriage, stillbirtn, or abortion; ectopic pregnancy;

preterm labor; pelvic prolapse; nerve injuries; cesarean or perineal wound infection; maternal cardiometabolic
disease; gestational diabetes; preeclampsia; HELLP (hemolysis, elevatec liver enzymes and low platelets)
syndrome; hyperemesis gravidarum; anomia; endemetriosis; sciatica; lumbar lordosis; carpal tunnel syndrome;
chronic migrames; dehydration; hemorrhoids; nausea or vomiting; edema of the legs, ankles, feet, or fingers; high
blood pressure; infection; antenatal (during pregnancy) anxiety, depression, or psychosis; postpartum depression,
anxiety, or psychosis; frequent urination; incontinence; loss of balance; vision changes; varicose veins; changes in
hormone levels; vaginal bleeding; menstruation; and lactation and conditions relaled to lactation, such as low milk

supply, engorgement, plugged ducts, mastitis, or fungal infections. The precedirg list of related medical conditions s

not exhaustive.

Prohibited Conduct means: unlawful discrimination or harassment based on a person's Protected Class(es) ar retaliation.
Such misconduct involves a violation of Federal and/or State civil rights laws.

Relevant means: related to the allegations of Prohibited Conduct under investigation as part of the Board’s grievance
procedures, Questions are relevant when they seek evidence that may aid in showing whether the alleged Prohibited
Conduct accurred, and evidence is relevant when it may aid a decisiovnmaker in determining whether the alleged Prohibited
Conduct accurred.

Remedies means: measures provided, as appropriate, to a complainant or any other person the District identifies as
having had their equal access Lo the District’s education praograms or activities fimited or denied by Prohibited Conduct.
These measures are provided to restore or preserve that persan's access to the District's education prograrm or activity after
the District determines that Prohibited Conduct occurred,

Respondent means: a person who is alleged to have engaged in Prohibited Conduct.

Retaliation means: intimidation, threats, coercion, or discrimination against any person by the District, a student, a Board
employee, or any olher person authorized by the Board to provide aid, benefit, or service under the District’s educaticn
programs or activities, for the purpose of interfering with any right or privilege secured by Federal or State law, or because
the persan has reported information, made a complaint, testified, assisted, or participated or refused (o participate in any
manner in an investigation, proceeding, cor hearing under applicable Federal or State laws or regulations,

School District community means: students and Board employees (i.e., administrators and professional and classified
staff), as well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision
of the Board.

Supportive measures means: non-disciplinary, non-punitive individualized services offered as appropriate, as reasonably
available, without fee or charge to the complainant or the respondent befere or after making a report or filing a complaint,
Such measures are designed to restore or preserve that party’s access to the District's education programs or activities
without unreasonably burdening the other parly, Including measures designed to protect the safety of all parties or the
District's educational enviranment or deter Prohihited Conduct. Supportive measures may include modifications of work
schedules, mutual restrictions of contact between the parties, changes in work locations, leaves of absence, increased
security and monitoring of certain work settings; training related to Prohibited Conduct, )-referrat-to-Employee-Assistance
Program;, TEND-OFOPTIONT-and other similar measures,

Third Parties means: guests and/or visitors on District properly (e.qg., visiling speakers, participants on opposing athletic
teams, parents), vendors deing business with, or seeking to do husiness with, the Beoard, and other individuals who come in
contact with members of the School District community at school-related events/activities {whether on or off District
property),

Pregnancy, Childbirth, and Related Medical Conditions

The Board will nol discriminate against an employee based on the person's current pregnancy, potential or intent te boceme
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pregnant, past pregnancy, or medical condition related to pregnancy or childbirth, or because the person uses birth control,
or has had or not had an abortion.

Additienally, the Board will provide a reasonable accornmodation to an employee’s known limitation related to pregnancy,
childbirth, or a related medical condition, unless the accommodation will cause the District undue hardship.

The Board wiil treat pregnancy, childbirth, and related medical conditions as any other temporary medical conditions for ali
job-related purposes, including commencement, duration, and extensions of leave; accrual of semority and any other
benefit or service; reinstatement; and under any fringe benefit offered to employees by virtue of employment.

The Board will provide reasonable break Lime for an employec to express breast milk while at work for the first year after
the employee's child's birth, The Board will provide the employee with a space, other than a bathroom, that is clean,
shielded from view, free from intrusion from coworkers and the public, and which the employee can use as needed to
express breast miik. See Board Policy 6700 - Fair Labor Standards Act.

Nondiscrimination Based on Employee’s Genetic Information

The Board prohibits discrimination on the basis of genetic information in all aspects of employment, including hiring, firing,
compensation, job assignments, promotions, layoffs, lraining, fringe benefits, or any other terms, conditions, or privileges
of employment. The Board also does not limit, segregate, or classify employees in any way that would deprive or lend to
deprive them of employment apportunities or otherwise adversely affect the status of an employee as an employee, based
on genetic information. Harassment of a person because of the individual's genetic information is also prohibited. Likewise,
retaliation against an applicant or employee for engaging in protected activity is prohibited.

In accordance with the Genetic Information Nondiscrimination Act ("GINA"), the Board shall not request, require, ar
purchase genetic information of employees, their family members, or applicants for employment. Further, in compliance
with GINA, employces are directed not to provide any genetic information, including the individual's family medical history,
in response to necessary requests for medical information, with the exception that family medical history may be acquired
as part of the certification process for FMLA leave, when an employee is asking for lcave Lo care for an immediate farmly
member with a serious health condition. Applicants for employment are directed not to provide any genetic information,
including the individual's family medical history, in response to reguests for medical information as part of the District's
application process.

[x] The District recognizes that genetic information may be acquired through commercially and publicly available
documents like newspapers, books, magazines, periodicals, television shows, or the Internet. The District prohibits,
however, its employees from searching such sources with the intent of finding or oblaining genetic information or accessing
sources from which they are likely to acquire genetic information. [END OF OPTION]

If the District either legally and/or inadvertently receives genetic information about an employee or applicant for
employment from the employee, applicant for employment, or a medical provider, it shall be treated as a confidential
medical record in accordance with law.

The District Compliance Officer (sce below) shall be responsible for overseeing the District's compliance with

applicable Federal requlations and promptly dealing with any inquiries or complaints. The District Compliance Officer or
designee shall also verify that proper notice of nondiscrimination for Title 11 of the Genetic Information Nondiscrimination
Act of 2008 is provided to staff members, and that all District requests for health-related information (e.g., to support an
employee's request for reasonable accommodation under the Americans wilh Disabilitics Act ("ADA") or a request for sick
leave) is accompanied by a written warning that directs the employee or health care provider not to collect or provide
genetic information. The warning shall read as follows:

The Genelic Infarmation Nondiscrimination Acl of 2008 ("GINA") prohibits employers and other entities covered by GINA
Title II, including the Board of Education, from requesting or requiring genetic information of an individual or family
member of the individual, except as specifically allowed by law. To comply with this law, do not provide any genetic
information when responding to this request for medical information {unless the request pertains to a request for FMLA
leave for purposes of caring for an immediate family member with a serious health condition). "Genetic information," as
defined by GINA, includes an individual's family medical history, the results of an individual's or family member's genetic
test, the fact that an individual or an individual's family member sought or received genetic services or participated in
clinical research that includes genetic services, and genetic information of a fetus carried by an individual or an individual's
family member or an embryo lawfully held by an individual or family member receiving assistive reproductive services.
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District Compliance Officer(s)

[DRAFTING NOTES:

1. Neola suggests the Board appoint both a male and a female to serve as the District Compliance Officers.
By appointing two (2) District Compliance Officers, there should always be a District Compliance Officer
available to address a claim that pertains to the other District Compliance Officer. If, however, the
Board appoints more than one (1) District Compliance Officer, Neola recommends that it designate one
(1) of the District Compliance Officers to retain ultimate oversight over the assigned responsibilities and
ensure the Board’s consistent compliance with its responsiblilities under applicable Federal and State
laws that prohibit unlawful discrimination/harassment based on protected classes and retaliation.
Alternatively, the Board could appoint a District Compliance Officer and one (1) or more persons to
assist the District Compliance Officer with performance of the responsibllities Identified in this policy
and its accompanying administrative guidelines. Often the person(s) designated to assist a District
Compliance Officer is/are called Deputy or Assistant Compliance Officer(s). If the Board elects this
alternative approach, it would designate a District Compliance Officer for purposes of this policy, and
then designate the other position(s) through its AG. The person(s) in the alternative support role(s) will
need to be trained in the same manner as the District Compliance Officer (see AG 1422).

2. The Board must list in this policy either the Name(s) or Title(s) of the District Compliance Officer(s);
while the Board may list both the Name(s) and Title(s), Neola suggests that the Board only list the
Title(s) in this policy (so the Board does not need to revise/amend the policy whenever there is a
change in the actual person(s) holding the designated position(s)), but list both the Name(s) and
Title(s) in the requisite notices/postings (e.g., website) and publications (e.g., handbooks). The District
will also need to decide whether to list the Name(s) and Title(s), or just the Title(s), in Administrative
Guideline 1422 if the District elects to identify the District Compliance Officer in the AG (see DRAFTING
NOTE in the AG; again, if the District lists the Name(s) and Title(s), it will need to remember to update
the AG whenever there is a change in the actual person(s) holding the designated position(s). No matter
what, the Board will need to amend its policy and update its AG, requisite notices/postings, and
publications, whenever it changes the Title of the position(s) designated to serve as the District
Compliance Officer(s).

3. Reminder: Whenever a new person begins to serve as the District Compliance Officer (or in a support
role to the District Compliance Officer), the District needs to make sure the new person is appropriately
trained, in a timely manner, to fulfill the responsibilities of the position to which the person is assigned.]

[END OF DRAFTING NOTES]

The Board designates and authorizes the following individual{s) to coordinate its efforts to comply with the Board's
responsibilities under Federal and State laws that prohibit discrimination, including harassment, based on Protected
Classes and retaliation (also known as "Civil Rights Coordinator(s)” or “Anti-Harassment Compliance Officer(s)”)
{hereinafter referred to as the "District Compliance Officer(s)” or "CO(s)"):

Kate Gregory

Asst, Supt. Personne! & Student Services
(810) 626-21090

9525 E. Highland Road

Howell, M1 48843
kategregory@hartlandschoo!s.us

Anna Kulas Rosenthai

Human Resource Specialist

(810) 626-2129

9525 E. Highiand Road

Howell, M1 48843
annakulasrosenthat@hartlandschools.us

[DRAFTING NOTE: The District may want to create a static (i.e., fixed) District Compliance Officer -specific
email address and phone number that will not change when the person(s) and/or position(s) designated to be
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the CO(s) change(s) - e.g., CO4CivilRights@(insert District's domain) - which the Technology
Director/Department can program to be forwarded to the actual individual{s) serving as the District
Compliance Officer(s) at any given time. Likewise, the District may want to establish a static Telephone
Number for the position of District Compliance Officer that can be forwarded to, and accessed by, the actual
person(s) serving in the CO position(s) at any given time. These two (2) steps will help reduce the information
that needs to be updated in policy, AG, and/or the requisite notices/postings and publications when changes
occur to the specific person(s)/position(s) designated to serve as the CO(s).]

[x] The Board designates _the Superintendent_ [DRAFTING NOTE: Insert Name and/or Title of the District
Compliance Officer who is ultimately responsible for the District’s compliance with its responsibilities under
Federal and State laws that prohibit discrimination/harassment based on Protected Classes and retaliation as
the ndividuat who is ultimately responsible for oversight over the Board’s compliance with applicable Federal and State laws
and regulations that prohibit discrimination based on the basis of Protected Classes and retaliation., (END OF OPTION]

[x] The District Compliance Officer may delegate specific duties to one (1) or more designees. [END OF OPTION]

The contact information cancerning the District Compliance Officer(s) will be published on the School District's website, (

Jondannvaly-[END-OF-OPTION]-
C h-individuoksehoetewobsis,
D, E)-inthe-Sehool-District's-ealendar:

£ —
7 —

[DRAFTING NOTE: The Board may want to select the following option when the Superintendent is not the CO.
While Neola recognizes that this may not always be possible, it may be preferable to have the CO be someone
other than the Superintendent because then - if the CO serves as the investigator and decisionmaker — the
Superintendent can serve as the appeal decisionmaker or the facilitator for the informal resolution process.]

[x] The District Compliance Officer{s) shall report directly to the Superintendent except when the Superintendent is a party
to a complaint (i.e., either the complainant or the respondent). Under such circumstances, the CO(s} shall report directly to

[SELECT ONE OF THE FOLLOWING] (x) the Board President-( € —
{-GTFHER-]-[ENB-OF—!N-'FERN-AL—GPHONG-} until the matter in which the Superintendent is a party is concluded. [END OF
OPTION]

Questions ahout this policy -ord-AG1422 LEND-OF-OPTIONT-should be directed to the District Compliance Officer(s).

he CO(s) is/are responsible for coordinaling the Districl's efforts to comply with applicable Federal and State laws and
regulations, including the District’'s duty to address in a prompt and equitable manner any inquiries or complaints regarding
discrimination, harassment, retaliation, or denial of equal opportunity/access. The CO(s) shall also verify that proper notice
of nondiscrimination for Title 11 of the Americans with Disabilities Act (as amended), Title VI and Title VIT of the Civil Rights
Act of 1964, Section 504 of the Rehabilitation Act of 1973 (as amended), Genetic Information Nondiscrimination Act

{GINA), and the Age Discrimination in Employment Act of 1975 is provided to staff members and the general public. {}-Anay

secHsRs—eftheDitrict'e callactiua b FEIHIIEG— etbo—cleatina-aaait o dried roRHser—deniabion—diccialinoe and tomien
ST S A T Ty e v e oot g R g agree e nts R R T O PO eMoHoR eiseipR e aRgtepure

-+ PIVIC Gtakoag 0t £ Jile H Eroi-adermidasrto-tlaad b b Raasad e '3 3 =k IO FEAND O
T O O T Ottt e R e AT O RO SERATTHTa O R-5HRHAGF O S T O T OO G o ot T T O SOt TORE g ROMe TETsoror

OPRPTLIONI-F- 1 1 Aeliki o £V ' —-aandeas pecthe-btormachakidad e krainatad - fromcruch-coamnt s et L
TR T aauToon o DRaCOto e RaeSpeciieterMms—ShoetHd-be-ef Tt e- o StCR-comttaets—

Cani ol thelawc and raawulaticne Letad I adio e vaHable-iar+raauact from tha O e )
SRR OTOTTOTC Y o RO TGt aR S HSteaatove—areavatabie T T Cque T ot e- o o)

The CO(s) will be available during regular work hours to discuss concerns related to Prohibited Conduct, to assist
emplayces, other members of the District community, and third parties who seek support or advice when informing another
individual about Prohibited Conduct, including unwelcome conduct, or to intercede informalily on behalf of the individual in
those instances where concerns have not resulted in the filing of a formal complaint and where all parties are in agreement
to participate in an informal process.

The CO(s) shall monitar the District’s education programs and aclivities for barriers to reporting information about conduct
that reasonably may constitute Prohibited Conduct pursuant to Federal and/or State laws that prohibit
discrimination/harassment based on the basis of a Protected Class/Category and retaliation, and take steps reasanably
calculated to address such barriers,
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Notice of Nondiscrimination

The Superintendent shall provide a notice ot nondiscrimination to students, parents, guardians, or other authorized legal

representatives of elementary and secondary students; emplayees; applicants for admission and employment; and all

unions and professional organizations holding callective bargaining or protessional agreements with the Board. Specifically,

the Superintendent shall post the notice of nondiscrimination on the District’s website and in each handbook, catalog,

announcement, bullntin, and application form that it makes available to the persons listed abave, or which are otherwise

used in connection with the recruitment of employees, ()-SeeAG 422 andForm422R—Notceanrd-Staterrentof
cernation—{END-OF-ORTION]

NOTIFICATION/REPORTS OF PROHIBITED CONDUCT

Any person may provide information to the CO(s) concerning conduct that reasonably may constitute Prohibited Conduct.
Such information may be submitted in person, by mail, by telephone, or by electronic mail using the CO's(s") published
contact infarmation, or by any other means (oral or written) that results in the CO(s) receiving the information. Informatien

may be prowded at any time (including durlng non-work hours} H—AﬂeﬁYﬁe&S—F&ﬁeFfS—Fﬁa‘r—be—S&bM@edﬂﬁﬁQ—H—fhe

“anli § " aL: Hneert—phone

All Board employees are required to nctify the CO(s) of conduct that reasonably may constitute Prahibited Conduct. For the
Board to fulfill its responsibilities under applicable Federal and/or State laws, if a Board employee has knowlecge of conduct
that reasonably may constitute Prohibited Conduct, the Board employee must notify the/a CO within two (2) days of
learning the information or receiving the report. [DRAFTING NOTE: The applicable statutes and regulations do not
specify within how many days the Board employee must notify the CO of receiving notification/a report of
Prohibited Conduct; Neola suggests “two (2) days”. Alternatively, the Board could make this language more
open-ended - e.g., "* * * must immediately/promptly notify the/a CO of such information or report.”] The
Board employee must also comply with mandatory reporting responsibilities pursuant to Policy 8462 - Student Abuse and
Neglect, if applicable. If the Board employee’s knowledge about the alleged Prohibited Conduct is hased on another
individual bringing the information to the Board employee’s attention, and the reporting individual submitted a written
notification/report or complaint to the Board employee, the Board employee must provide the written notification/report or
complaint to the CO.

Notification can be provided orally or in writing and should be as specific as possible. The person making the
notification/report should, to the extent known, identify the alleged victim(s), perpetrator{s}, and witness{es), and describe
in detail what occurred, including date(s), time(s), and location(s).

If a notification/report or complaint involves allegations of Prohibited Conduct by or involving the CO, the person making
the report (i.e., providing the rotification or filing the complaint) should submit it to the Superintendent or another Board
employee who, in turn, will notity the Superintendent of the report/complaint. The Superintendent will then serve in place
of the CO for purposes of addressing that report of Prohibited Conduct, [DRAFTING NOTE: If the Superintendent is the
CO, substitute "Board President” in place of “Superintendent.”]

When a Board employee notifies the CO of suspected Prohibited Conduct, the employee is required to report all known
delalls about the alleged Prohibited Conduct including: (1) the narme of the alleged respondent(s}; (2) the person who
experienced the alleged Prehibited Conduct (i.e., the complainant); (3) other persons involved in the alleged Prohibited
Conduct (e.g., witnesses); and (4) any other relevant facts, such as date, time, and location. Failure to provide such
notification may result in disciphne, up te and including suspension or termination of employment.

Any allegations of misconduct net involving Prohihited Conduct as defined in this policy will be addressed through the

procedures outlined in other Board policies{-)-ane/or-aamitistrative-giidelines LEND-OF-OPTION], the applicable Student

Code of Conduct, applicable collective bargaining agreement, and/or EmployeesAdministrator Handbook.,

When a notification/repart or complaint of Prohibited Conduct is made, the CO shall promptly (i.e., within two (2)

days [DRAFTING NOTE: The applicable laws and/or regulations do not define “promptly” or otherwise specify
within how many days the contact has to be made; Neola suggests “two (2) days.”] of the CO’s receipt of the
notification/repart or complaint of Prohibited Conduct) contact the purported complainant to discuss the availability of
supportive measures, consider the complainant’s wishes with respect to suppertive measures, inform the complainant of
the availability of supportive measures with or without the filing of a complaint, and explain to the complainant the process
far filing a cornplaint. The CO is responsible for coordinating the effective implementation of supportive measures, Any
supportive measures provided to the complainant ar respondent shall be maintained as confidential, to the extent that
maintaining such confidentiality will not impair the ability of the District to provide the supportive measures,
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GRIEVANCE PROCEDURES
Overview:

The Board adopts the following grievance procedures to provide for the prompt, effective, and equitable resolulion of
complaints made by employees, applicants, or other individuals who are participating or attempting to participate in the
District’s education programs c¢r activities (i.e., members of the School District community and Third Parties), or by the CO
alleging any act of Prohibited Conduct.,

These grievance procedures shall be used for all complaints of Prohibited Conduct unless it involves conduct invelving a
student, in which case the grievance procedures set forth in Policy 2260 or Policy 5517.01 shall apply. These grievances
precedures set forth the means for investigating and resolving claims invotving such Prohibited Conduct; in particular, the
procedures provide a method for assessing - in a prompt, effective, and equitable manner - whether an applicable Federal
or State law was violated and, if it was, how best to end the Prohibited Conduct, prevent its recurrence, and remedy its
eftects,

Due to the sensitivity surrounding complaints of Prohibited Conduct, timelines are flexible for initiating the grievance
procedures; however, individuals are encouraged to file a complaint within thirty (30) days after the conduct occurs, Once
the formal complaint process is begun, the investigation will be completed in a limely manner,

[DRAFTING NOTE: Title VII of the Civil Rights Act of 1964 (“Title VII") prohibits discrimination in
employment. Specifically, it prohibits employment discrimination based on race, color, religion, sex, or
national origin, and applies to employers with fifteen (15) or more employees. Title IX, on the other hand,
specifically prohibits discrimination based on sex in education programs and activities that receive Federal
financial assistance, including employment within those institutions. Title IX is addressed by Board Policy
2266 and AG 2266. While both laws aim to prevent sex-based discrimination In the workplace, Title VII applies
more broadly to various types of employers, whereas Title IX is limited to educational institutions receiving
Federal funds. Uitimately, both laws aim to ensure equal employment opportunities and protect individuals
from discrimination. When a District Compliance Officer receives a complaint or notification of alleged
misconduct involving sex discrimination (in particular, sexual harassment) that involves an employee
complainant and an employee respondent, the District Compliance Officer should consult with the Title IX
Coordinator and/or the Board's Legal Counsel concerning which law - it may be both - the District will need to
comply with when investigating the allegations.]

Under all circumstances, the CO shall offer and coordinate supportive measures, as appropriate, in accordance with this

policy—(—)-ﬂﬁd%Hé—Z—{-END-OF-emeN»}.

Complaints:

The following people may make a complaint of Prohibited Conduct - i.e., request that the District investigate and determine
whether Prohibited Conduct occurred:

A. a "complainant,” which includes:

L. an employee of the District wha is alleged to have been subjected to conduct that could constitute Prohibited
Conduct; or

2. a person other than an employee of the District who is alleged to have been subjected to conduct that could
constitute Prohibited Conduct at a time when that individual was participating or attempling to participate in
the District's education programs or activities;

B. an authorized leyal representative with the legal right to act on behalf of a complainant;
C. the District Compliance Officer,

A person is entitled to make a complaint of unlawful harassment only if they themselves are alleged to have been subjected
ta the unfawful harassment, or if the CO initiates & complaint.

[DRAFTING NOTE: This paragraph emphasizes that in order for a person to file a complaint of

unlawful harassment, the person has to have been subjected to the alleged misconduct directly or be a person
who has a legal right to act on behalf of the person who was subjected to the alleged misconduct. This is
consistent with the prior paragraph, where the complainant is identified as an employee who was “subjected
to conduct that could constitute Prohibited Conduct.” The following Paragraph, on the other hand, expands
who can file a complaint - when the alleged Prohibited Conduct does not involve unlawful harassment, or the
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complaint involves allegations of retaliation - to persons who are aware of the alieged Prohibited Conduct,
even if that person was not directly affected by or subject to the alleged Prohibited Conduct.]

With respect to complaints of Prohibited Conduct other than unlawful harassment, or complaints invelving allegations of
retaliation, in addition to the people listed above, the following persons have a right to make a complaint:

A. any employee of the District; or

B. any person other than an employee who was participating or allempting to participate in the District’s education
programs or activities at the time of the alleged Prohibited Conduct.

The District may consolidate complaints of Prohibited Conduct against more than one (1) respondent, or by more than one
(1) complainant against one (1) or more respondents, or by one (1) party against another party, when the allegations of
Prohibited Conduct arise out of the same facts or circumstances. When mere than one {1} complainant or mere than one
(1) respondent is involved, references below to a party, complainant, or respondent include the plural, as applicable.

A person may file criminal charges simultancausly with filing a complaint. A person does not need to wait until the District’s
internal grievance procedures are completed before filing a criminal complaint, Likewise, questions or complaints refating to
alleged violations of applicable Federal or State laws may be filed with the U.S. Department of Education’s Office for Civil
Rights, the U.S. Department of Justice's Civil Rights Division, the U.S. Equal Employment Opportunity Commission, or the
Michigan Department of Civil Rights, at any time based on the underlying statutory basis for the complaint.

Basic Requirements:
The District will treat complainants and respondents equitably.

All persons involved with implementing the grievance procedures and any other aspects of this Policy, including the District
Compliance Officer, the investigator, the decisianmaker, and the appeal decisionmaker, (x) and the facilitator of the informal
resolution process, [END OF OPTION] shall be free from any conflicts of interest or bias for or against complainants or
respondents generally or an individual complainant or respondent.

(x) The CO may scrve simultaneously as an investigator and/or a decisionmaker. [END OF OPTION] [DRAFTING NOTE:
Neola recommends the Board select this OPTION; note it Is “may” (l.e., optional) so the CO can decide when to
serve in both roles and when to designate one or more persons to perform these responsibilities in a given
case.}

If the CO does not intend to serve as the investigator/decisicnmaker in a specific case, the CO shall designate one (1) or
more administrators who are appropriately trained to serve in the role.

In circumstances when the CO and trained administrators do not have time/capacity to serve, or are prevented due to a
conflict of interest, bias, or partiality, or other reasons impair the CO and other trained administrators from serving as an
investigator/decisionmaker in a specific case, the CO shall in consultation with {x) and approval of [END OF OPTION] the
Superintendent or{)-Beard (x) Board President {(as appropriate), [END OF OPTION] secure one (1) or more independent
third parties to serve as the investigator and/or decisionmaker.

The District presumes that the respondent is not responsible for the alleged Prohibited Conduct until a determination is
made at the condlusion of its grievance procedures.

Under ordinary cirrcumstances, the Board expects to complete the major stages of the grievance procedures within the
timeframe specified below:
A. Evaluation - The District Compliance Officer will determina whether to dismiss a complaint or investigate it within
_ten__ (10) [INSERT AMOUNT] days of receiving the compiaint. [DRAFTING NOTE: Neola recommends that
the evaluation stage be completed within ten (10) days of the CO recelving notice of the complaint.]

B. Investigation - The CO, or designated investigator/decisionmaker, shail ordinarily complete the investigation (i.e.,
collect relevant evidence that is not otherwise impermissible) and issue a Determination (i.e., consider the rlevant
and not atherwise impermissible evidence and decide whether Prohibited Conduct occurred) within
_twenty_ (_20_) [INSERT AMOUNT] days of the CO determining the charges require investigation. [DRAFTING
NOTE: Recognizing that it is important for investigations to be completed and Determinations issued in a
prompt and equitable manner, Neola recommends that a school district typically complete an
investigation and issue a Determination within twenty (20) days.]

[DRAFTING NOTE: If the investigator/decisionmaker is someone other than the CO, upon written
request from the investigator/decisionmaker, the CO should be permitted to approve a reasonable
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extension of time for the investigation to be completed and the Determination issued. If the CO is the
investigation/decisionmaker: upon written request from the CO, the Superintendent should be
permitted to approve a reasonable extension of time for the investigation to be completed and the
Determination issued. In either situation, the administrator granting the extension should communicate
to the parties the new deadline along with a rationale for the extension.]}

If, however, the CO, or designated investigator/decisionmaker, determines that the investigation is going to take
longer, the CO will so notify the parties (x) and the Superintendent [END OF OPTION] and will thereafter keep the
parties (x) and the Superintendent [END OF OPTION] informed of the status of the matter on a _regular

basis [INSERT TIME PERIOD - E.G., BIWEEKLY OR REGULAR] basis.

C. Appeal - A parly filing an appeal of the CO’s decision to dismiss a complaint (x ), or the Determination, [END OF
OPTION] must do so within five_ (5) [INSERT AMOUNT] days of receiving the Dismissal () or Determination
[END OF OPTION]. [DRAFTING NOTE: Neola recommends the Board allow limited appeals based on the
Determination. See DRAFTING NOTE below in the appeal section.]

The CO, or the Supetintendent if the CO is the individual requesting an extension, may approve reasonable extensicns of
the preceding timeframes on a case-by-case basis for good cause with notice to the parties.

The District will take reasonable steps to protect the privacy of the parties and witnesses, X These steps will not restrict the
ability of the parties to present evidence ar otherwise participate in the grievance procedurcs. [END OF OPTION] The
parties shall not engage in retaliation, including against witnesses.
The CO, or designated investigatar/decisionmaker, shall objectively evaluate all evidence that is relevant and not otherwise
impermissible — including both inculpatary and exculpatory evidence., Credibility determinations shall not be based on a
person’s status as a complainant, respondent, or witness.
The following types of evidance, and questions seeking such evidence, are impermissible (i.e., will not be accessed or
considered, except by the District to determine whether one of the exceptions listed below applies; will not be disclosed;
and will not otherwise be used), regardless of whether they are relevant:
A. evidence that is protected under a privilege recognized hy Federal or State law, unless the person to whom the
privilege or confidentiality is owed voluntarily waived the privilege or confidentiality; and
8. a party's or witness's records that are made or maintained by a physician, psychologist, or other recognized
professional or paraprofessional in connection with the provision of treatment to the party or witness, unless the
District obtains that party's or witness’s voluntary, written consent for use in its grievance procedures,
Notice of Allegations:
Upon initiation of the Board’s grievance procedures, the District Compliance Officer shall notify the parties of the following:
A. the Board’s grievance procedures {(x) and informal resolution process [END OF OPTION] associated with claims
involving Prohibited Conduct; [DRAFTING NOTE: Neola encourages the Board to include an informal
resolution process.]
B. sufficient information available at the time to allow the parties to respond to the allegations, including the identities
of the parties involved in the incident(s), the ronduct alleged to constitute Prohibited Conduct, and tho date(s) and
location(s) of the alleged incident(s); and

C. retaliation is prohihited,

Should the CO decide, at any point, ta Invesligate allegations that are materially beyond the scope of the initial written
notice, the CO will provide a supplemental wrilten notice describing the additional allegations to be invesligated.

Dismissal of a Complaint:
The CO may dismiss a complaint of Prohibited Conduct (f:
A. the District is unable to identify the respundent after taking reasonable steps to do so;
B. the respondent is not participating in the District’s education program or activity and is not employed hy the Board;

C. the complainant voluntarily withdraws any or all the allegations in the complaint, the CO declines to initiate a
complaint, and the District determines that, without the complainant’s withdrawn allegations, the corduct that
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rermains alleged in the complaint, if any, would nol constitute Prohibited Conduct even if proven; or
D. the District determines the canduct alleged in the complaint, even if proven, would not canstitute Prohibited
Conduct. Before dismissing the enmplaint, the CO will make reasonable efforts to clarfy the allegations with the
complainant.
Upon dismissal, the CO will promptly notify, in writing, the complainant of the basis for the dismissal. If the dismissal occurs
after the respondent has been notified uf the allegations, the CO will alsc simultaneously notify, in writing, the respondent
of the dismussal and the basis for the dismissal,
The CO will turther netify the complainant that a dismissal may be appealed and will provide the complainant with an
opportunity to appeal the dismissal of the complaint. If the dismissal occurs after the respondent has been natified of the
allegations, then the CO will also notify the respondent that the dismissal may be appealed.
Dismissals may be appealed on the following bases;:

A. procedural irreqularity that would change the outcome;

B. new evidence that would change the outcome and that was not reasonably available when the dismissal was made:
and

C. the CO had a conflict of interest or bias for or against complainants or respondents generally, or the individual
complainant or respondent, that would change the outcome.

If the dismissal s appealed, the CO will:

A. notify the parties of any appeal, including notice of the allegations, if notice was not previously provided to the
respondent;

B. implement appeal procedures equally for the parties;
C. ensure that the appeal decisionmaker did not take part in the original dismissal of the complaint;

D. ensure that the appeal decisionmaker has heen trained consistent with this Policy O -ora-AG-1422 [END-OF
OPTFIONT;

m

. provide the parties a reasonable and equal opportunity to make a statement in support of, or challenging, the
outcome; and

F. notify the parties of the resull of the appeal and the rationale for the result,
When a complaint is dismissed, the CO will, at a minimum:
A. offer supportive measures to the complainant as appropriate;

B. if the respondent has been notified of the allegations, offer supportive measures to the respondent as appropriate;
and

C. lake ather prompt and effective steps, ds appropriate, to ensure that Prohibited Conduct does not continue or recur
within the District’s education programs or activities.

[DRAFTING NOTE: Neola encourages the Board to select the following option so the CO can choose, in
appropriate circumstances, to offer the parties the opportunity to participate in an informal resolution process,
or to honor the parties’ request to use an informal resolution process, to end the Prohibited Conduct, prevent
its recurrence, and remedy its effects,]

(x) [OPTIONAL LANGUAGE: INFORMAL RESOLUTION PROCESS]

Informal Resolution Process:

In lieu of resolving a complatnt through the Board's formal grievance procedures, the parties may instead elect to

participate in an informal resolution process. The District will not offer infermal resolution to resolve a compla:int when such
a process would conflict with Federal, State, or local law,
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[END OF OPTIONAL LANGUAGE: INFORMAL RESOLUTION PROCESS]
Adding Allegations and/or Consolidating Complaints:

If, in the course of an investigation, the District decides to investigate additional allegations of Prohibited Conduct by the
respondent toward the complainant that are not included in the original Notice of Allegations or to consolidate charges
raised in a different complaint involving the same respondent, the CO will notify the parties of the additional aliegations.

Investigation:
The District will provide for an adeguate, reliable, and impartial Investigation of complaints.

The burden is on the District — nat on the parties — to conduct an investigation that gathers sufficient evidence to
determine whether Prohibited Conduct occurred.

The CO, or the designated investigator/decisionmaker, will provide an equal opportunity for the parties to present fact
witnesses and other inculpatory and exculpatory evidence that are relevant and nol otherwise impermissible,

The CO, or the designated investigator/decisionmaker, will review all evidence gathered through the investigation and
determine what evidence is relevant and whal evidence is impermissible, regardless of relevance.

Determination of Whether Prohibited Conduct Occurred:

Following an investigation and evaluation of all relevant and nol otherwise impermissible evidence, the CO or designated
investigator/decisionmaker will:

A. Use the preponderance of the evidence standard of proof to determine whether Prohibited Conduct occurred. This
standard of proof requires the decisionmaker to evaluate relevant and not otherwise impermissible evidence for its
persuasiveness, 1f the decisionmaker, applying the applicable standard, is not persuaded by the relevant and not
otherwise impermissible evidence that Prohibited Conduct occurred, regardless of the quantity of the evidence, the
decisionmaker will not determine that Prohibited Conduct occurred. [DRAFTING NOTE: While a board of
education could elect to use the "clear and convincing” evidence standard of proof, Neola does not
recommend It. If a board does select the “clear and convincing” standard, it should use it in all other
comparable proceedings. Neola expects it will be a rare situation when a board chooses to use a clear
and convincing standard of proof.]

B. Nctify the parties, in writing, of the determination whether Prohibited Conduct accurred, including the rationale for
such determination {Jand-the-procedures—and-permissible-bases-for-the-complalnantandrespendentte
sppeat{ErD-OF-OPTLCNT.

C. Not impose discipline on a respandent for Prohibited Conduct unless there is a determination at the conclusion of the
grievance procedures that the respondent engaged in Prohibited Conduct.

D. If there is a determination that Prohibited Conduct occurred, the CO will, as appropriate:
1, coordinate the provision and implementation of remedies to a complainant and other people the District
identifies as having had equal access to the District’s education programs or activities limited or denied by

the Prohihited Conduct;

2. coordinate the imposition of any disciplinary sanctions on a respondent, (x) including notification to the
complainant of any such disciplinary sanctions [END OF OPTION]; and

3. take ather appropriate prompt and effective steps to ensure that the Prohibited Conduct does nat continue or
recur within the District’s education programs or activities.

E. Comply with the grievance procedures before Lhe imposition of any disciplinary sanctions against a respondent.

F. Not discipline a party, witness, or others participating in the grievance procedures for making a false
statement bascd solely on the determination of whether Prohibited Conduct occurred.

[DRAFTING NOTE: If the CO dismisses a complaint in the Evaluation stage (i.e., prior to commencing an

investigation), the complainant may appeal as set forth above. Neola also recommends the Board include an
appeal process related to the Determination.]
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X [OPTIONAL LANGUAGE - APPEAL OF DETERMINATION]
Appeal of Determinations:
If a party disagrees with the decisionmaker's determination as to whether Prohibited Conduct occurred, the party may file
an appeal. Appeals must be submitted, in writing, within five_{5) (INSERT AMOUNT) days of the appealing party's receipt

of the Determination,

A party may appeal a Determination on the following bases:
A. orocedural irregularity that would change the outcome;

B. new evidence that would change the outcome and Lhat was not reasonably available when the investigation accurred
and the Determination was made; and

C. the CO, or the designated investigator/decisionmaker, had a conflict of interest or bias for or against complainants or
respondents generally or Lthe individual complainant or respondent that would change the outcome;

[ODRAFTING NOTE: The Board may insert additional grounds on which an appeal may be filed.]

(x) The complainant may not challenge the ultimate disciplinary sanction/conseqguence that is imposed. [END OF
OPTION]

[DRAFTING NOTE: The following options are offered in case the Board wants the Superintendent to serve as
the appeal decisionmaker or the Board wants to nominally be identified as the appeal decisionmaker but will
be delegating the responsibility to a person who is properly trained. Neola does not recommend that the Board
itself be named as the appeal decisionmaker because of the preference for the decisionmaker to be trained to
render a decision. If the Board wants to serve as the appeal decisionmaker, it should discuss this issue with its
Legal Counsel. Select OPTION 1 or OPTION 2 below.]

HoPFION-1}

(x) [OPTION 2]

The Superintendent shall serve as the appeal decisionmaker, provided the Superintendent has not been otherwise involved
in the grievance procedures (i.e,, did not serve as the investigalor/decisionmaker or informal resalution process facilitator)
and is appropriately trained. If the Superintendent is not efigible to serve as the appeal decisionmaker, the CO will
designate an appeal decisionmaker, who will be a person who did not conduct the Investigation and render the

Determination, and is appropriately trained ¢}ressetforthr-AG1422 fEND-OFINTERNAL-OPTION].

{END OF OPTION 2]
[END OF OPTIONS]

If a party appeals the Determination, the CO will;
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A, notify the parties of the appeal;
B. implement appeal procadures equally for the partles;

C. provide the parties a reasonable and equal opportunity to make a statement in support of, or challenging,
the Determination:

D. provide the appeal decisionmaker with the relevant and nol otherwise impermissible evidence and
the Determination; and

E. notify the parties, in writing, of the result of the appeal and the appeal decisionmaker's rationale for the outcome.

Parties Provided a Reasonable and Equal Opportunity to Make a Statement in Support of, or Challenging, the
Dismissal (x) or Determination [END OF OPTION]

When a party files an appeal, the party must set forth the reason(s}/basis/bases for the appeal, and the other party will
have _five_ (5) [INSERT AMOUNT] days to provide the appeal decisionmaker with a statement in support of their
position. Once the decisionmaker receives the statement (or the deadiine for filing such a statement expires), the appeal
decisionmaker will have _ten_(10) [INSERT AMOUNT] days to issue a decision on the appeal,

[DRAFTING NOTE: Neola suggests any appeals should be filed within five (5) days of the parties receiving
written notice of the Determination. Neola further suggests that the timeline for the other party submitting a
statement be equivalent to the timeframe in which an appeal has to be filed. Finally, Neola suggests the appeal
decisionmaker have ten (10) days from receipt of the statements to issue a decision.]

While a party appealing a Determination may argue the reason/basis for the appeal Is that new evidence has been
discovered/obtained that would change the cutcome and that said nesw cvidence was not reasenably available when the
Determination was originally made, the party May not submit the new or additional evidence during the appeal process,
Rather, the party appealing should identify/describe in delail the evidence, including how and when it was
discovered/obtained, and explain why it was not reasgnably available during the Investigation (i.e., prior to the
Determination). If the appeal decisionmaker accepts the protfered explanation, the appeal dedisionmaker should remand
the case back to the investigator/decisionmaker (i.e., reopen the investigation) so the new evidence may be submitted and
cansidered by the other party and the investigator/decisionmaker.

The appeal decisionmaker shalj determine the outcome of the appecal based on the appeal decisionmaker’s independent
review of the record (i.e., the relevant and not otherwise impermissible evidence and the written determination) and the
appeal decisionmaker's application of the law and Beard policy to the facts in the record. The appeal decisionmaker must
give due deference and due weight to the decisionmaker’s factual findings and credibility determinations and should not
overturn them unless non-testimonial extrinsic evidence in the record justifies a contrary conclusion or unless the record
read in its entirety compels a contrary conclusion, Generally, the appeal decisisnmaker is expected to uphold the original
Determination unless the appeal dedisionmaker concludes Lhe original Determination is unlawful, unreasonable, or against
the manifest weight of the evidence. Every reasonable presumption must he made in favor of the original Determination,

The appeal decisionmaker shall
[DRAFTING NOTE: The Board must select either OPTION 1 or OPTION 2 unless the Board appointed an
independent Third Party to serve as the Board's appeal decisionmaker, in which case the Board should select

OPTION 3.]

(x) [OPTION 1]

simultaneousty notify the parlies, in writing, of the result of the appeal and the rationale for the outcome,
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[END OF OPTIONAL LANGUAGE - APPEAL OF DETERMINATION]

Supportive Measures:

The District will offor and coordinate supportive measures as appropriate for the complainant and/or respondent to restore
or preserve that person’s access to the District’s education programs or activities or provide support during the grievance
procedures and/or during the informal resolution process. For allegations of Prohibited Conduct ather than prohibited
harassment or retaliation, the District’s provision of support measures does not require the District, Board employees, or
any other person authorized to provide aid, benefit, or service on the District’s behalf to alter the alleged
discriminatory/retaliatory conduct for the purpose of providing a supportive measure,

The CO shall determine appropriate supportive measures on a case-by-case basis. Supportive measures may vary

depending on what the €O deems to be reasonably available. Supportive measurcs may include, but are not limited to:

modifications of work schedules, mutual restrictions on contact between the parties; changes in work locations; leaves of

absence; increased security and monitoring of certain work settings; training related to Prohibited Conduct; )referral-te
A = and other similar measures,

Supportive measures must not unreasonably burden either party and must be designed to protect the safety of the parties

and/or the Dislrict's educational environment, or to provide support during the Board's grievance procedures or the

informal resolution process.

The District will not impose such measures for punitive ar disciplinary reasons.

The CO may, as appropriate, modify or terminate supportive measures at the conclusion of the grievance procedures, or at
the conclusion of the informal resolution process, or the District may continue them beyond that point.

A party may seck additional modification or termination of a supportive measure applicable to them if circumstances
change materially.

The District will not disclose information about any supportive measures to persons other than the person to whom they
apply, including informing one party of suppertive measures provided to another party, uniess necessary Lo provide the
supportive measure or restore or preserve a party’s access to the District’s education programs or activities, or as otherwise
permitted under existing law and/or policy.

The Superintendent may place an emplayee respondent on administrative leave from empioyment responsibilities during
the pendency of the Board’s grievance preceduras,

Disciplinary Sanctions and Remedies:

Following a determination that Prohibited Conduct occurred, the District may impose disciplinary sanctions, which may
include:

A. (x) oral or written warning;
B. (x ) written reprimands;
C. {x) required counseling;

D. (x) required training or education;
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E. (x) demation;
F. (x) suspension with pay;
[END OF OPTIONS]
G. suspension without pay;
H. termination; and

I. any other sanction authorized by any applicable Board policy, Employee/Administrator Handbook, and/or collective
bargaining agreernent.

The District may also provide remedies, which may include disciplinary sanctions/conseguences. The CO will notify the
Superintendent of the recommended remedies, su an authorized administrator can consider the recommendation and
implement appropriate remedies in compliance with applicable due process procedures, whether statutory or contractual.

[DRAFTING NOTE: The Board should review applicable policy(ies)/administrative guidelines/employee
handbooks to determine whether changes are needed to establish timelines associated with imposition of
discipline as a result of possible delays caused by the Board implementing the preceding grievance
procedures; likewise, the Board may need to discuss with union representatives how implementation of the
grievance procedures may impact any disciplinary provisions contained in applicable collective bargaining
(e.g., timelines, permitted attendees at investigative interviews, etc.).]

Discipline of an employee will be implemented in accordance with Federal and State law, Board policy, and applicable
provisions of any relevant collective bargaining agreement.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging Prohibited Conduct or retaliation, or
participates in an investigation, is prohibited. Neither the Board nor any other person may intimidate, threaten, cocrce, or
discnminate against any individual for the purpose of interfering with any right or privilege secured by the U.S,
Canstitution, the Michigan Constitution, Federal or State law, or this policy, or because the individual mada a report or
complaint, testified, assisted, or participated or refused to participate in any manner in an investigation, proceeding, or
hearing under this policy. Intimidation, threats, coercion, or discrimination, including initiating a disciplinary process against
a person for a code of conduct violation that does not involve Prohibited Conduct but arises out of the same facts and
circumstances as a complaint or information reported about possible Prohibited Conduct, for the purpose of interfering with
the exercise of any right or privilege secured by Federal or State law constitutes retaliation. Retaliation against a person for
making a complaint or participating in an investigation is a serious violation of this policy that can result in the imposition of
disciplinary sanctions/conseguences and/or other appropriate remedies,

Complaints alleging retaliation may be filed according to the grievance procedures set forth above. The District shall initiate
its grievance procedures upon receiving any complaint alleging retaliation.

The exercise of rights protected under Lhe First Amendment of the United States Constitution does not constitute retaliation
pronibited under this policy.

Charging an individual with a code of conduct violation for making a materially false staterment in bad faith in the course of
a grievance proceeding under this policy shall nat constitute retaliation, provided, however, that g determination that
Prohibited Conduct occurred, alone, is not sufficient to conclude that any party made a2 materially false statement in had
faith,

Privacy/Confidentiality

The District will employ all reasonable offorts to protect the rights of the complainant, the respondent(s), and the witnesses
as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform
with any discovery or disclosure obligations. The District will keep confidential the identity of any individual who has made a
complaint of Prohibited Conduct, any complainant, any individual who has been reported to be the perpetrator of Prohihited
Conduct, any respondent, and any witness, except as may be permitted by the Family Fducational Rights and Privacy Act
("FERPA"), 20 U.S.C. 1232g, or FERPA regulations, 34 C.F.R. part 99, or as required by law, or to carry out the purposes of
relevant Federal or State law or regutations, including the conduct of any investigation, hearing, or judicial proceeding
arising thereunder (i.e., the District’s obligation to maintain confidentiality shall not impair or otherwise affect the
complainant’s and respondent’s receipt of the information to which they are entitled related to the investigation and
determination of whether Prohibited Conduct accurred). All records generated under the terms of this policy shall be
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maintained as confidential to the extent permitted by law. Confidentiality, however, cannot be guaranteed, Additionally, the
respondent must be provided the complainant’s identity.

During an investigation, the CO or designated investigator/decisionmaker will instruct cach persan whao is interviewed about
the importance of maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not
to disclose to other members of the School District Community or Third Parties any information that is learned or provided
during the course uf the investigation,

Sanctions and Monitoring

Yhe Board shall vigorously enforce its prohibitions against Prohibited Conduct by taking appropriate action reasonably
calculated to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy
may result in disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken in
accordance with applicable State law and the terms of the relevant collective bargaining agreement(s). When imposing
discipline, the Superintandent shall consider the totality of the circumstances involved in the matter. In those cases where
Prohibited Conduct is not substantiated, the Board may consider whether Lthe alleged conduct nevertheless warrants
discipline in accordance with other Board policies, consistent with the terms of the relevant collective bargaining
agreement(s),

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District
community, all subsequent sanctions impased by the Board and/or Superintendent shall be reasonably calculaled to end
such conduct, prevent its reoccurrence, and remedy its effects.

Application of the First Amendment

The Board will construe and apply this policy consistent with the First Amendment to the U,S. Constitution (

Training

All employees, investigators, decisionmakers, facilitators of inforrnal resolution process, the District Compliance Officer(s),
and other persons who are responsibie for implementing the Board’s grievance pracedures or have the authority to modify
or terminate supportive measures shall receive training related to their duties under applicable Federal and State laws and
U’NSDOIJCY. e P O R4 2445 = s < - e e oS HH At

Gea-p e

The training

shall not rely on stereotypes involving

Protected Classes,
(x) Training materials will be made available for inspection upon request by members of the public, [END OF OPTION]
Recordkeeping (including retention of investigatory records and materials)

The District Compliance Officer(s) is/are responsible for overseeing retention of all records thal must be maintained
pursuant to this policy. All individuals charged with conducting investigations under this policy must retain all Information,
documents, electronically stored information, and electronic media (as defined in Policy 8315) created and received as part
of an investigation. Records and materials associated with the implementation of this policy shall be retained in accordance
with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for the period set forth below, unless required to be maintained
for a longer period pursuant to the District’s records retention schedule.

[DRAFTING NOTE: For purposes of uniformity, Neola recommends that the Board use the same seven (7) year
period for recordkeeping that is required by the 2020 Title IX regulations - see Board Policy 2266; if the Board
selects a different timeframe for maintaining the below specified records, it should verify the time period
selected is consistent with and/or reflected in its record retention schedule - see AG 8310.]

The District shall maintain for a period of seven {7) calendar years the following records;

A, for eacn complaint of Prohibited Conduct, records documenting the informal resolution process and/or the grievance
procedures followed and the resulting outcome;

B. for each notification that the District Compliance Officer receives of information about conduct that reasonably may
constitute Prohibited Conduct, records documenting the actions the District took to implement this policy; and
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C. all materials used to provide the training referenced above H—aﬁdﬁwemzﬁna-ommm

The information, documents, ES!, and clectronic media (as defined in Policy 8315) retaincd may include public records and
recards exempt from disclosure under Federal and/or State law (e.q., student records, medical records),

Outside Appointments, Dual Appointments, and Delegations

The Board retains discretion to appoint suitably qualified persons who are not Board employees to fulfill any function of the
Board under this policy including, but not limited to, District Compiliance Officer, investigataor, decisionmaker, appeal
decisionmaker, or facilitator of the informal resolution process.

The Roard also retains discretion Lo appoint two {2) or more persons to jointly fulfill the role of District Compliance Officer,
investigator, decisionmaker, appeal decisionmaker, and facilitator of the informal resolution process,

The Superintendent may delegate functions assigned to a specific Board employee under this policy including, but not
limited to, the functions assigned to the District Compliance Officer, investigator, decisionmaker, appeal decisionmaker, and
facilitator of the informal resolution pracess Lo any suitably qualified individual, and such delegation may be rescinded by
the Superintendent at any time.

[DRAFTING NOTE: The following option expressly sets forth authority that the Board has, regardless of
whether it is included in this policy, but is offered for those boards of education that may want to affirmatively
communicate to/address these issues for readers of this policy.}

{x) Discretion in Application

The Board retains discretion to interpret and apply this policy in a manner that is not ciearly unrcasonable, even if the
Board’s interpretation or application differs from the interpretation of any specific complainant and/or respondent,

Despile the Board’s reasonable effarts to anticipate all eventualities in drafting this policy, it is possible that unanticipated
or extraordinary circumstances may not be specifically or reasonably addressed by the express policy language, in which
case the Board retains discretion to respond to the unanticipated or extraordinary circumstance in a way that is hot clearly
unreasonable,

The provisions of this policy are not contractual in nature, whether in their own right or as part of any other express or
implied contract. Accordingly, the Board retains discretion to reviso this policy at any time and for any reason. The Board
may apply policy revisions to an active case provided that doing so is not clearly unreasonable.

[END OF OPTION]

© Neola 2025
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Board Review Non-Discrim Fall 2025

Vol. 40, No. 1 - Nondiscrimination - September 2025 Replacement
NONDISCRIMINATION, EQUAL EMPLOYMENT OPPORTUNITY, AND ANTI-HARASSMENT

po4122

M.C.L. 37.210! et seq., 37.1101 et seq.
20 U.S.C. 1092(F)(6)(A){(V)

20 U.5.C. 12329

20 U.S.C. Section 1681, Title 1X of Education Amendment Act

20 U.S.C, Section 1701 et seq., Fqual Educational Opportunities Act of 1974

20 U.5.C, Section 7905, Boy Scouts of America Equal Access Act

29 C.F.R, Part 1635

29 U.S.C. 201 et seq., The Fair Labor Standards Act ("FLSA")

29 U.S.C. 218d, PUMP for Nursing Mothers Act ("PUMP Act")

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 701 et seq. (in particular 794), Rehabilitation Act of 1973, as amended
34 C.FR, Part 110 (7/27/93)

38 U.S.C. Chapter 43 4301-4335 (see in particular 4311(a) [prohibits discrimination
based on military service| and 4312 [reemployment rights]), Uniformed Services
Employment and Reemployment Rights Act ("USERRA")

42 U.S.C. 1983
42 U.S.C. 2000d et seq.

42 U.S.C. 2000¢ et seq., Civil Rights Act of 1964 {c.g., Title VI and Title VII), as
amended by the Pregnancy Discrimination Act

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C. 2000gg, Pregnant Workers Fairness Act ("PWFA")

42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

Fourteenth Amendment, U,S. Constitution

November 26, 2012

July 1, 2024
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Replacement Policy - Vol. 40, No. 1

4122 - NONDISCRIMINATION, EQUAL EMPLOYMENT OPPORTUNITY, AND ANTI-HARASSMENT

The Board of Ecucation does not discriminate on the basis of race, color, national onigin, sex (including pregnancy,
childbirth, and releated medical conditions; sexual arientation; and gender identity), disability, age, religion, height, weight,
marital or family status, military status, ancestry, genetic information, or any other legally protected category {collectively,
Protected Classes) in its programs and activities, including employment opportunities,

The Board is committed to provicing a work environment that is free from Prohibited Conduct, responding promptly and
effectively when it has knowledge of conduct that reasonably may constitute Prohibited Conduct, and addressing Prohibited
Conduct in its education programs or activities. This commitment applies to all District operations and this policy applies to
Prohibited Conduct occurring seithin or as a part of the District's education programs and activities, whether on schoaol
property or at another location during an activity sponsored by the Board.

Persons who commit Prohibited Conduct are subject to the full range of disciplinary sanctions set forth in this policy.

The Board will provide persons who have experienced Prohibited Conduct with ongoing remedies as reasonably necessary
to restore or preserve access to the District’s education programs or activities,

All school employees share responsibility for avoiding, discouraging, and reporting any form of Prohibited Conduct.
The Board will take immediate action to address the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging Prohibited Conduct, or has
participated in the below-described grievance procedures.

B. Filing a malicious or knowingly false report or complaint of Prohibited Conduct.

C. Disregarding, faling to appropriately address, or delaying action to appropriately address allegations of Prohibited
Conduct when responsibility for reporting and/or investigating such charges comprises part of one's
administrative/supervisory duties.

Definitions:

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according
to their plain and ordinary meanings.

Bullying means: any unwanted and repeated written, verbal, or physical behavior, including any threatening, insulting, or
dehumanizing gesture, by an adult, that is sufficiently severe or pervasive te create an intimidating, hostile, or offensive
work environment; or unreasonably interfere with the individual's work performance or participation. It may involve: (a)
threats; (b) intimidation: (c) stalking; (d) cyberstalking; () cyberbullying; (f) physical violence; {g) theft; (h) sexual,
religious, or racial harassment; (i) public humiliation; or {j) destruction of property. Bullying rises to the level of unlawful
harassment when one {1) or more persons systematically and chronically inflict physical hurt or psychological distress on
one (1) or more emplayees, and that bullying is based upon one (1) or more Protected Classes, that is, characteristics that
are protected by Federal and/or State Civil rights laws. Ordinary teasing, horseplay, arguments, and peer conflict do not
constitute bullying for purposes of this policy.

Complainant means; an employee who is alleged to have been subjected to conduct that could constitute Prohibited
Conduct; or a person, other than an employee, who is alleged to have been subjected to conduct that could constitute
Prohibited Conduct and who was participating or attempting te participate in the District's education programs or activities
at the time of the glleged Prohibited Conduct.

Complaint means: an oral or written request to the District that objectively can be understood as a request for the District
to investigate and make & determination about alieged Prohibited Conduct.

Day(s): Unless expressly stated otherwise, the term “day” or "days” as used in this policy means business day(s) (i.e.,
days that the Board office is cpen far normal operating hours, Monday - Friday, excluding State-recognized holidays).

Disciplinary sanctions means: consequences imposed on a respondent following a determination thal the respandent
engaged in Prohibited Cenduct.
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Education programs or activities refer to: all the District’s operations including, but nat limited to, in-person and
onlinefremote educational instruction, employment, extracurricular activities, athletics, performances, and community
engagement and outreach programs. The term applies to all programs and activities operated by the Board on school
greunds or on other property owned or occupied by the Board. It also includes events and circumstances that take place off
school property/grounds but over which the District asserts disciplinary authority {e.q., al off-campus activities sponsored
by the Board).

Exculpatory evidence means: evidence that is favorahle to a respondent because it helps excuse, justify, or absolve a
respondent of alleged wrongdaing and tends to establish that a respondent did not engage in Prohihited Conduct.

Genetic information means: information abeut: {a) an individual's genetic tests; (b} the genetic Lests of that individual's
family members; (c) the manifestation of disease or disorder in tamily members of the individual (i.e., famiy medical
history); {d) an individual's request for, or receipt of, genetic services, or the participation in clinical research that includes
genetic services by the individual or a family member of the individual; or (e) the genetic information of a fetus carried by
an individual or a pregnant woman who is a family member of the individual and the genetic information of an embryo
legally held by an individual or family member using assistive reproductive technology.

Harassment means: any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal, or physical
conducl directed against an employee that {a) places the employee in reasonable fear of harm to their person or damage to
their property; (b} has the effect of substantially interfering with the employee's work performance; or (¢) has the effect of
substantially disrupting the orderiy operation of a school. Each of the following types of harassment involves unwelcome
physical, verbal, or nonverbal conduct that is based upon an individual's protected characteristic(s) and has the purpose or
effect of interfering with the individual's work performance or creating an intimidating, hostile, or offensive work
envircnment.

A. Age Harassment means: harassment based on negative perceptions about older workers. It also includes
harassment based on stereotypes about older workers, cven if they are not motivated by animus, such as
pressuring an nlder emplayee to transfer to a job that is less technology-focused because of the perception that
older workers are not well-suited te such work ar encouraging an older employee to retire.

@

Disability Harassment means: harassment pased upon a person's disability and includes harassment hased upon
stereotypes about individuals with disabiities in general or about an individual’s particular disablity. It also includes
harassment based on traits or characteristics linked ta an individual’s disability, such as how the person speaks,
looks, or moves. For example, negative comments about an individual's speech patterns, movement, physical
impairments, or defects/appearances, or the like. Disability-based harassment includes: (a) harassment because an
individual requests or receives reasonable accommodation; (h) harassment because an individual is regarded as
having an impairment, even if the individual does not have an aclual disability, or a record of disability; ()
harassment because an individual has a record of a disability, even if the individual currently does not have a
disability; and (d) harassment based on the disability of an individual with whom the employee is associated. Finally,
disability-based harassment may vccur where conduct is directed at or pertains to a person’s genetic information,

C. National Origin/Ancestry Harassment means: harassment due to a person’s (or their ancestor’s) place of origin.
Such harassing conduct can include ethnic slurs or cpithels, derogatory comments about individuals of a particular
nationality, and use of stereotypes about & person’s national origin. Additionally, it can include harassment regarding
traits or characteristics linked to an individual's rational origin, such as physical characteristics, ethnic or cultural
characteristics or customs {e.g., surnames, attire, or diet), or linguistic characteristics (e.g., a person’s manner of
speaking, non-Cnglish language accent, or a lack of fluency in English).

D. Race/Color Harassment means: unwelcome physical, werbal, or nonverbal conduct that is based upon an
individual's race ar color and has the purpose or effect of interfering with the individual's work performance; or
creating an intimidating, hostile, or offensive work environment. Such harassment may occur where conduct is
diracted at the characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes,
cpithets, and/or negative references relative to racial customs.

E. Religious (Creed) Harassment means: narassment based on a person's surname, refigion (including atheism or
tack of religious belief), religious traditions and practices, or religious dress/clothing, and includes making offensive
comments about Lhe same. It also includes religious slurs or epithets, harassing conduct based on religious
stereotypes, and harassment associated with a person’s request for and/or receipt of refigious accommodation.
Religious harassment also involves explicitly of implicitly coercing an employee to engage in religious practices at
work.

F. Sexual Harassment means (for purposes of this policy and consistent with Title VIT of the Civil Rights Act of
1964): unwelcome sexual advances, requests for soxual favors, and other verbal or physical conduct of a sexual

nature when: (a) submission to such conduct is made either implicitly or explicitly a term or condition of an
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individual's employment; (b) submission or rejection of such conduct by an individual is used as the basis for
employment decisions affecting such individual; or (c) such conduct has the purpose or effect of interfering with the
individual's work performance; or creating an intimidating, hostile, or offensive working environment, Sexual
harassment may involve the behavior of a person of any gender against a person of the same or another gender,

1. Sexual Harassment covered by Policy 2266 - Nendiscrimination on the Basis of Sex in Education Programs or
Activities is not included in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.

2. Prohibited acts that constitute sexual harassment under this policy may take a variety of farms. Examples of
the kinds of conduct that may constitute sexual harassment include, but are not timited to:

a. Conduct of a sexualized nature, such as unwanted conduct expressing sexual attraction or involving
sexual activity (e.g., unwelcome sexual propositions, invitations, salicitations, and flirtations;
unwanted physical and/or sexual contact, including unwelcome and inappropriate touching, patting, or
pinching (x); and obscene gesturcs [END OF OPTION].

b. Sexual attention or sexual coercion, such as demands or pressure for sexual favors {e.q., threats or
insinuations that a person's employment, wages, or other conditions of employment may be adversely
affected by not submitting to sexual advances; giving unwelcome personal gifts such as lingerie that
suggest the desire for a romantic relationship; leering or staring at someone in a sexual way, such as
staring at a person's breasts, buttocks, or groin).

C. Rape, sexual assault, or othor acts of sexual violenco,

d. Discussing or displaying visual depictions of sex acts or sexual remarks (e.g., unwelcome verbal
expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activilies; the unwelcome use of sexually degrading language, profanity, jokes
or innuendoes; unwelcome suggestive or insulting sounds or whisUes; obscene telephone calls, texts,
etc.; sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings or
literature placed in the work environment; asking or telling about sexual fantasies, sexual
preferences, or sexual activities; speculations about a person's sexual activities or sexual history, or
remarks about one's own sexual activities or sexual history),

e

A consensual sexual relationship where such relationship leads to favoritism of a subordinate
employee with whom the superlor is sexually involved and where such favoritism adversely affocts
other employees or otherwise creates a hostile work environment,

f. Verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex-stereotyping
that does nol involve conduct of a sexual nature,

9. Non-sexual conduct based on sex, such as sex-based epithets; sexist comments (such as remarks
that women do not belong in management or that men do not belong in the nursing profession); or
facially sex-neutral offensive conduct motivated by sex (such as bullying directed toward employecs of
one sex).

h. Harassment based on pregnancy, childbirth, or related medical condition, which may include issues
pertaining to lactation, using or not using contraception, or deciding whother to have, or not to have,
an abortion.

Not all behavior with sexual cohnotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct
must be objectively offensive (a reasonable person would find it hostile or abusive), subjectively offensive {the complainant
actually perceived it as abusive), and either sufficiently severe {a single extremely serious incident) or pervasive (a pattern
of behavior), such that it adversely affects, limits, or denies an individual's employment, or creates a hostile or abusive
employment environment.

Inculpatory evidence means: evidence that links a respondent to alleged wrongdoing and tends to establish a respondent
engaged in Prohibited Conduct (i.e., has culpability).

Military status means: a person's past, current, or fulure membership, service, or abligation in a uniformed service (e.g.,
Army, Marine Corps, Navy, Air Force, Space Force, Coast Guard, Public Health Service Commissioned Corps, and Nationa}
Oceanic and Atmospheric Administration Commissioned Officer Corps). Service in the uniformed services also means the
performance of duty, on a voluntary basis, or involuntary basis, in a uniformed service, under competent authority, and
includes active duty, active duty for training, initial active duty for training, inactive duty for training, and full-time National
Guard duty. It further includes the period of time for which a person is absent from employment for the purpose of an

hﬂps://guboau!docs.tx»m/m(«‘hanlfﬁoard.nsf-’Privale?omen&logmn‘ 4020



11011025, 3:38 PM BoardDocsii PL
examination to determine the fitness of the person to perform any such duty as listed abave,
Party means: a complainant or respondent,

Pregnancy, childbirth, or related medical conditions means:

A. “Pregnancy” and “childbirth” refer to the pregnancy or childhirth of a specific employee and include, but are not
limited to, current pregnancy; past preynancy; potential or intended preghancy (which can include infertility, fertility
treatment, and the use of contraceptiony; labor; and childbirth (including vaginal and cesarean delivery),

B, "Related medical conditions” are medical conditions relating to the pregnancy or childbirth of a specific employcee,
and may include termination of pregnancy, including via miscarriage, stillbirth, or anortion; ectopic pregnancy;
preterm labor; pelvic prolapse; nerve injuries; cesarean or perineal wound infection; materna! cardiometabolic
disease; gestational diabetes; preeclampsia; HELLP {hemolysis, elevated liver enzymes and low platelets)
syndrome; hyperemesis gravidarum; anemia; endometriosis; sciatica; lumbar lordosis; carpal tunnel syndrome;
chronic migraines; dehydration; hemaorrhoids; nausea or vomiting; edema of the legs, ankies, feet, or fingers; high
blood pressure; infection; antenatal (during pregnancy) anxiety, depression, or psychosis; postpartum depression,
anxiety, or psychosis; frequent urination; incontinence; loss of balance; vision changes: varicose veins; changes in
hormone levels: vaginal bleading; menstruation; and lactation and conditions related to lactation, such as low milk
supply, engorgement, plugged ducts, mastitis, or fungal infections. The precading list of related medical canditions is
not exhaustive,

Prohibited Conduct means: unlawtful discrimination or harassment based on a person’s Protected Class(es) or retaliation.
Such misconduct involves a violation of Federal and/er State civil rights laws.

Relevant means: related to the allegations of Prohibited Conduct under investigation as part of the Board's grievance
procedures. Questions are relevant when they seek evidence that may aid in showing whether the alieged Prohibited
Conduct occurred, and evidence is relevant when it may aid a decisianmaker in determining whether Lhe alleged Prohibited
Conduct accurred,

Remedies means: measures provided, as appropriate, to a complainant or any other person the District identifies as
having had their equal access Lo the District's education programs or activities limited or deniod by Prohibited Conduct.
These measures are provided to restore or preserve that person’s access to the District's education program or activity after
the District determines that Prohibited Conduct occurred,

Respondent means: a person who is alleged to have engaged in Prohibited Conduct.

Retaliation means: intimidation, threats, coercion, or discrimination against any person by the District, a student, a Board
employee, or any other person authorized by the Beard to provide aid, benefit, or service under the District’s education
programs or activities, for the purpose of interfering with any right or privilege secured by Federal or State law, or because
the person has reported informatian, made a complaint, testified, assisted, or participated or refused to participate in any
manner in an investigation, proceeding, or hearing under applicable Federal or State laws or regulations.,

School District community means: students and Board employees (i.c., administrators and professional and classified
staff), as well as Board members, agents, volunteers, contractars, or other persons subject to the control and supervision
of the Board.

Supportive measures means: nor-disciplinary, non-punitive individualized services offered as appropriate, as reasonably
available, without fee or charge to the complainant or the respandent before or after making a report or filing a complaint,
Such measures are designed to restore or preserve that party’s access to the District’s education programs or activities
without unreasonably burdening the other party, including measures designed to protect the safety of all parties ur the
District’s educational enviranment or doter Prohibited Cenduct. Supportive measures may include modifications of work
schedules, mutual restrictions of contact between the parties, changes in work locations, ieaves of absence, increased

security and monitoring of certain work settings; training related tc Prohibited Conduct, )-teferrat-to-Employee-Assistance
Pregrom{END-OFOPTIONT-and other similar measures.

Third Parties means: quests and/or visitors on District property {e.q., visiting speakers, participants on opposing athletic
teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals who come in
contact with members of the School District community at school-refated events/activities {whether on or off District
property).

Pregnancy, Childbirth, and Related Medical Conditions
The Board will not discriminate against an employee based on the person's current pregnancy, potential or intent to become
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pregnant, past pregnancy, or medical condition related to pregnancy or childbirth, or because the person uses birth cantrol,
or has had or not had an abortion.

Additionally, the Board will provide a reasonable accommodation to an employee's known limitation related to pregnancy,
childbirth, or a related medical condition, unless the accommodation will cause the District undue hardship,

The Board will treat pregnancy, childbirth, anc related medical conditions as any other temporary medical conditions for all
jub-related purposes, including cornmencement, duration, and extensions of leave; accrual of semority and any other
benefit or service; reinstaterment; and under any fringe benefit offered Lo emplayees by virtue of employment,

The Board will provide reasonable break time for an employee to express breast milk white at work for the first year after
the employee's child's birth, The Board will previde the employee with a space, other than a bathroom, that is clean,
shielded from view, free from intrusian fram coworkers and the public, and which the employee can use as needed Lo
express breast milk. See Board Policy 6700 - Fair Lahor Standards Act.

Nondiscrimination Based on Employee’'s Genetic Information

The Board prohibits discriminations on the hasis of genetic information in all aspects of employment, including hiring, firing,
compensation, job assignments, promuotions, layoffs, training, fringe benefits, or any other terms, conditions, or privileges
of employment. The Board also does nat limit, segregate, or classify employees in any way that would deprive or tend to
deprive them of employment opportunities or otherwise adversely affect the status of an employee as an employee, based
on genelic information. Harassment of a person because of the individual's genetic information is also prohibited. Likewise,
relaliation against an applicant or employce for engaging in protected activity is prohibited.

In accordance with the Genetic Information Nondiscrimination Act {"GINA™), the Board shall not request, require, or
purchase genetic information of employees, their famity members, or applicants for employment. Further, in compliance
with GINA, employees are directed not to provide any genetic information, including the individual's family medical history,
in respeonse to necessary requests for medical information, with the exception that family medical history may be acquired
as part of the certification process for FMLA teave, when an employee is asking for leave to care for an immediate family
member with a serious health condition. Applicants for ernployment are directed not Lo pravide any genetic information,
including the individual's family medical history, in response Lo requests for medical information as part of the District's
application process.

[x] The District recognizes that genetic information may be acquired through commercially and publicly available
documents like newspapers, books, magazines, periodicals, talevision shows, or the Internet. The District prohibits,
however, its employees from searching such sources with the intent of finding or obtaining genetic infarmation ar accessing
sources from which they are likely to acquire genelic information. [END OF OPTION]

If the District either legally andior inadvertently receives genetic information about an employce or applicant for
employment from the employee, applicant for employment, or a medical providet, it shall be treated as a confidential
medical record in accordance with law.

The District Compliance Officer (sce below) shall be responsible for overseeing the District's compliance with

applicable Federal regulations and promptly dealing with any inquiries or complaints. The District Compliance Officer or
designee shall also verify Lhat proper notice of nondiscrimination for Title 11 of the Genetic Information Nondiscrimination
Act of 2008 Is provided to staff members, and that all District requests for health-related information (e.g., to support an
employee's request for reasonable accommodation under the Americans with Disabilities Act ("ADA™) ur a request for sick
leave) is accompanied by a written warning that directs the employee or health care provider not to collect or provide
genetic :information. The warning shall read as follows:

The Genctic Information Nondiscrimination Act of 2008 {"GINA"} prohibits employers and cther entities covered by GINA
Title T, including the Board of Education, from requesting or requiring genetic information of an individual or family
member of the individual, except as specifically allowed by law, To comply with this law, de not provide any genetic
information when responding to this request for medical information {unless the request pertains to a request for FMLA
leave for purposes of caring for an immediate family member with a serious health condition). "Genetic information,” as
defined by GINA, includes an individual's family medical history, the results of an individusl's or family member's genetic
test, the fact thet an individual or ar individual's family member sought or received genetic services or participated in
clinical research that includes genetic services, and genetic infermation of a fetus carried by an individual or an individual's
family member or an embryc lawfully hekd by an individual or family member receiving assistive reproductive services,
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District Compliance Officer(s)
[DRAFTING NOTES:

1. Neola suggests the Board appoint both a male and a female to serve as the District Compliance Officers.
By appointing two (2) District Compliance Officers, there should always be a District Compliance Officer
available to address a claim that pertains to the other District Compliance Officer. If, however, the
Board appoints more than one (1) District Compliance Officer, Neola recommends that it designate one
(1) of the District Compliance Officers to retain ultimate oversight over the assigned responsibilities and
ensure the Board’s consistent compliance with its responsibilities under applicable Federal and State
laws that prohibit unlawful discrimination/harassment based on protected classes and retaliation.
Alternatively, the Board could appoint a District Compliance Officer and one (1) or more persons to
assist the District Compliance Officer with performance of the responsibilities identified in this policy
and its accompanying administrative guidelines. Often the person(s) designated to assist a District
Compliance Officer is/are called Deputy or Assistant Compliance Officer(s). If the Board elects this
alternative approach, it would designate a District Compliance Officer for purposes of this policy, and
then designate the other position(s) through its AG. The person(s) in the alternative support role(s) will
need to be trained in the same manner as the District Compliance Officer (see AG 1422).

¥

The Board must list in this policy either the Name(s) or Title(s) of the District Compliance Officer(s);
while the Board may list both the Name(s) and Title(s), Neola suggests that the Board only list the
Title(s) in this policy (so the Board does not need to revise/amend the policy whenever there is a
change in the actual person(s) holding the designated position(s)), but list both the Name(s) and
Title(s) in the requisite notices/postings (e.g., website) and publications (e.g., handbooks). The District
will also need to decide whether to list the Name(s) and Title(s), or just the Title(s), in Administrative
Guideline 1422 if the District elects to identify the District Compliance Officer in the AG (see DRAFTING
NOTE in the AG; again, if the District lists the Name(s) and Title(s), it will need to remember to update
the AG whenever there is a change in the actual person(s) holding the designated position(s). No matter
what, the Board will need to amend its policy and update its AG, requisite notices/postings, and
publications, whenever it changes the Title of the position(s) designated to serve as the District
Compliance Officer(s).

3. Reminder: Whenever a new person begins to serve as the District Compliance Officer (or in a support
role to the District Compliance Officer), the District needs to make sure the new person is appropriately
trained, in a timely manner, to fulfill the responsibilities of the position to which the person is assigned.)

[END OF DRAFTING NOTES]

The Board designates and authorizes Lhe follewing individual(s) to coordinate its efforts to comply with the Board's
responsibililies under Federal and State laws that prehibit discrimination, including harassment, based on Protected

Classes and retaliation (also known as “Civil Rights Coordinator{s)"” or "Anti-Harassment Compliance Officer{s)")
(hereinafter referred to as the “District Compliance Officer(s)” or "CO(s)"):

Kate Gregory

Asst. Supt. Personnel & Student Services
(810) 626-2100

9525 E. Highiand Road

Howeli, Mi 48843
kategregory@hartlandsciools.us

Anna Kulas Rasenthal

Human Resource Specialist

(8iQ) 626-2129

9525 E. Highiand Road

Howell, Mi 48843
annakuIasmsenthaI@hartlandschools.us

[DRAFTING NOTE: The District may want to create a static (i.e., fixed) District Compliance Officer ~-specific
email address and phone number that will not change when the person(s) and/or position(s) designated to be
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the CO(s) change(s) - e.g., CO4CivilRights@(insert District’'s domain) - which the Technology
Director/Department can program to be forwarded to the actual individual(s) serving as the District
Compliance Officer(s) at any given time. Likewise, the District may want to establish a static Telephone
Number for the position of District Compliance Officer that can be forwarded to, and accessed by, the actual
person(s) serving in the CO position(s) at any given time. These two (2) steps will help reduce the information
that needs to be updated in policy, AG, and/or the requisite notices/postings and publications when changes
occur to the specific person(s)/position(s) designated to serve as the CO(s).]

[%] The Board designates _the Superintendent  [DRAFTING NOTE: Insert Name and/or Title of the District
Compliance Officer who is ultimately responsible for the District’'s compliance with its responsibilities under
Federal and State laws that prohibit discrimination/harassment based on Protected Classes and retaliation as
the individual who is ultimately responsible for oversight over the Board’s compliance with applicable Federal and State laws
and regulations that prohibit discrimination based on the basis of Protected Classes and retaliation. [END OF OPTION]

[x] The District Compliance Officer may delegate specific duties to one (1) or more designees. [END OF OPTION]

The contact informaticn concerning the District Cempliance Offices{s) will be published on the Schocl District's website, (

Yandanrdaly-[END-OF-OPTION]+
A, E3Hnparentistudent-and-stafhandhooksa:
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[DRAFTING NOTE: The Board may want to select the following option when the Superintendent is not the CO.
While Neola recognizes that this may not always be possible, it may be preferable to have the CO be someone
other than the Superintendent because then - if the CO serves as the investigator and decisionmaker - the
Superintendent can serve as the appeal decisionmaker or the facilitator for the informal resolution process.]

[x] The District Compliance Officer(s) shall repart directly to the Superintendent except when the Superintendent is a party
to a complaint (i.e., either the complainant or the respondent). Under such circumstances, the CO(s) shall report directly to
[SELECT ONE OF THE FOLLOWING] (x) the Board President<-}-+the-Beardstegat-Covnset )———
FOFHERTEND-OFINTERNAL-OPTIONST until the matter in which the Superintendent is a parly is concluded. [END OF
OPTION]

Questicns about this policy =rd-AG1422-FEND-OF-OPFIONT-should be directed to the District Compliance Officer(s).

The CO(s) isfare responsible for coordinating the Districi's efforts to comply with applicable Federal and State laws and
regulations, including the District's duty to address in a prumpt and equitable manner any inquiries or complaints regarding
discnmination, harassment, retaliation, or denial of equal oppartunity/access. The CO(s) shall also verify that proper natice
of nondiscrimination for Title 11 of the Americans with Disabilities Act {(as amended), Title VI and Title V11 of the Civil Rights
Act of 1964, Section 504 of the Rehabilitation Act of 1973 {(as amended), Genetic Information Nondiscrimination Act

(CINA), and the Aqn Dlsmmma ion in Emplnyment Act of 1975 is plowded to staft members and the qencral public, {-—}—Aﬁy

The CO{s} will be availahle during regular work hours to discuss concerns related to Prohibited Conduct, to assist
employees, other members of the District community, and third parties who seek support. or advice when informing ancther
individual about Prohibited Conduct, including unwelcome conduct, ar to intercede informally on benalf of the individual in
those instances where concerns have not resulted in the filing of @ formal complaint and where all parties are in agreement
to participate in an informal process.

The CO{s) shall monitor the District's education programs and activities for barriers to reporting information about conduct
that reasonably may consrtitute Pronhibited Conduct pursuant to Federal and/or State laws that prohibit
discrimination/harassment based on the basis of a Protected Class/Category and retaliation, and take steps reasonably
calculated to address such harriers,
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Notice of Nondiscrimination

The Superintendent shall provide a notice of nondiscrimination to students, parents, guardians, or other authorized legal
representatives of elementary and secondary students; emplayees; applicants for admission and employment; and all
unions and professicnal arganizations holding collective bargaining or professional agreements with the Board. Specifically,
the Superintendent shall post the notice of nondiscrimination on the District’s website and in each handbook, catalog,
announcement, bulletin, and application form that it makes available Lo the persons listed above, or which are otherwise
used in cennection with the recruitment of employees., O See A4 2-and-Formt422R—Noticeand-Statementof

NOTIFICATION/REPORTS OF PROHIBITED CONDUCT

Ary person may provide information to Lhe CO{s) concerning conduct that reasonably may constitute Prohibited Conduct.
Such inforation may be submitted in person, by mail, by telephone, or by electronic mail using the CO's(s) published
contact informaticn, or by any other means {oral or written) that results in the CO(s) receiving the information. Information

may be provided at any time (including during non-work haurs). {—}-Aﬁﬁﬁmab—fepeﬁs—may-be—wbomﬂg-(—)-&he
Winsmamwmmww
tied-te-the phrase-“eonlinereporting-form 3 for}{)- the-hethinereporting-number{————finsert-phene
Aumber} - fEND-OF-OPTION]

All Board employees are required to notify the CO(s) of conduct that reasonebly may censtitute Prohibited Conduct. For the
Board to fulfill its responsibilities under applicable Federal and/or State laws, if a Board employee has knowledge of conduct
that reasonably may constitute Prahibited Conduct, the Board employce must notify thesa CO within two {2) days of
learning the information or receiving the report. [DRAFTING NOTE: The applicable statutes and regulations do not
specify within how many days the Board employee must notify the CO of receiving notification/a report of
Prohibited Conduct; Neola suggests “two (2) days”, Alternatively, the Board could make this language more
open-ended - e.g., "* * * must immediately/promptly notify the/a CO of such information or report.”] The
Board employee must also comply with mandatory reporting responsibilities pursuant to Policy B462 - Sludent Ahuse and
Neglect, if applicable. If the Board employee’s knowledge about the alleged Prohibited Conduct is based on another
individual bringing the information to the Bcard employee’s attention, and the reporting individual submitted a written
notificationfreport or complaint to the Board employee, the Board employece must provide the written notification/report or
complaint to the CO.

Notification can be provided orally or in writing and should be as specific as possible. The person making the
notification/report should, Lo the extent known, identify the alleged victim(s), perpetrator{s}, and witness(es), and describe
in detail what occurred, including date(s), time(s), and location{s).

If & notification/report or complaint involves alleyations of Prohibited Conduct by or involving the CO, the person making
the report (i.e., providing the notification or tiling the complaint) should submit it to the Superinterdent or ancther Board
employee wha, in turn, will notify the Superintendent of the report/complaint. The Superintendent will then serve in place
of the CO for purpases of addressing that report of Prohibited Conduct. [DRAFTING NOTE: If the Superintendent is the
CO, substitute “Board President” in place of "Superintendent,”}

When a Board employee notifies the CO of suspected Prohibited Conduct, the employee is required to report all known
details about the alleged Prohibited Conduct including: (1) the name of the alleged respondent(s}; (2} the persan who
experienced the alleged Prohibited Conduct {1.e., the complainant}; (3) other persons involved in the alleged Prohibited
Conduct {e.9., witnesses); and {4) any other relevant facts, such as date, time, and location. Failure to provide such
notification may result in discipline, up te and neluding suspension or termination of employment.

Any allegations of misconduct not involving Prohibited Conduct as dofined in this policy will be addressed through the

procedures outlined in other Board policies{%ﬁdﬁﬁéﬁ?ﬂw&qﬂide&mes—fene-or—o{mem, the applicable Student

Cade of Conduct, applicable collective baryaining agreement, and/or Employec/Administrator Handbook.

When a notification/report or complaint of Prehibited Conduct is made, the CO shall promptly (i.e., within two 12)

days [DRAFTING NOTE: The applicable laws and/or regulations do not define “promptly” or otherwise specify
within how many days the contact has to be made; Neola suggests “two (2) days.”] of the CO's receipt of the
notificat'on/report ar complaint of Prohibited Conduct) contact the purported complainant to discuss the availability of
supportive measures, consider the complainant’s wishes with respect to supportive measures, inform the complainant of
the availability of supportive measures with or without the filing of a complaint, and explain to the complainant the process
for filing a complaint. The CO is responsible for coordinating the effective implementation of supportive measures. Any
supportive measures provided to the complainant or respendent shall be maintained as cenfidential, to the extent that
ma:ntaining such cenfidentiality will not impair the ahiiity of the District to provide the supportive measures.
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GRIEVANCE PROCEDURES
Overview:

The Board adopts the following grievance procedures to provide for the prompt, effective, and equitahle resolution of
complaints made by employees, applicants, or other individuats who are patticipating or attempting to participate in the
District’s education programs or activities {i.e.. members of the School District community and Third Partics), or by the CO
alleging any act of Prohibited Conduct.

These grievance procedures shall be used for all complaints of Prohibited Conduct uniess it involves conduct involving a
student, in which case the grievance procedures set forth in Policy 2260 or Policy 5517.01 shali apply. These grievances
procedures set forth the means for investigating and resolving claims involving such Prohibited Conduct; in particular, the
praocedures provide a method for assessing - in 8 prompt, effective, and equitable manner - whether an applicable Federal
or State law was violated and, if it was, how best to end the Prohibited Conduct, prevent its recurrence, and remedy its
offects,

Due ta the sensitivity surrounding complaints of Prohibited Conduct, timelines are flexible for initiating the grievance
procedures; however, individuals are encouraged to file a complaint within thirty (30) days after the conduct occurs. Once
the formal complaint process is begun, the investigation will be completed in a limely manner.

[DRAFTING NOTE: Title VII of the Civil Rights Act of 1964 ("Title VII”) prohibits discrimination in
employment. Specifically, it prohibits employment discrimination based on race, color, religion, sex, or
national origin, and applies to employers with fifteen (15) or more employees. Title IX, on the other hand,
specifically prohibits discrimination based on sex in education pPrograms and activities that receive Federal
financial assistance, including employment within those institutions. Title IX is addressed by Board Policy
2266 and AG 2266. While both laws aim to prevent sex-based discrimination in the workplace, Title VII applies
more broadly to various types of employers, whereas Title IX is limited to educational institutions receiving
Federal funds. Ultimately, both laws aim to ensure equal employment opportunities and protect individuals
from discrimination. When a District Compliance Officer receives a complaint or notification of alleged
misconduct involving sex discrimination (in particular, sexual harassment) that involves an employee
complainant and an employee respondent, the District Compliance Officer should consult with the Title IX
Coordinator and/or the Board's Legal Counsel concerning which law - it may be both - the District will need to
comply with when investigating the allegations.]

Under ail circumstances, the CO shall offer and coordinate Ssuppartive measures, as appropriate, in accordance with this

policy-(—)—aﬂd-AG—}Q-}f'END-OFGPT—}QN-}.
Complaints:

The following people may make a comptaint of Prohibited Conduct - l.e., request that the District investigate and determine
whether Prohibited Conduct occurred:

A. a “complainant,” which includes:

1. an employee of the District who is alleged to have been subjected to conduct that could constitute Prohibited
Conduct; or

2. a person other than an employee of the District who is alleged to have been subjected to conduct that could
constitute Prohibited Conducl at a time when that individual was participating or attempting to participate in
the District’s education programs or activities;

B. an authorized legal representative with the legal right to act on hehalf of a complainant;
C. the District Compliance Officer

A person is entitled Lo make a complaint of untawful harassment only iIf they themselves are alleged to have been subjected
to the unlawful harassment, or if the CO initiates a complaint.

[DRAFTING NOTE: This paragraph emphasizes that in order for a person to file a complaint of

unlawful harassment, the person has to have been subjected to the alleged misconduct directly or be a person
who has a legal right to act on behalf of the person who was subjected to the alleged misconduct. This Iis
consistent with the prior paragraph, where the complainant is identified as an employee who was “subjected
to conduct that could constitute Prohibited Conduct.” The following paragraph, on the other hand, expands
who can file a complaint - when the alleged Prohibited Conduct does not involve unlawful harassment, or the
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complaint involves allegations of retallation - to persons who are aware of the alleged Prohibited Conduct,
even if that person was not directly affected by or subject to the alleged Prohibited Conduct.]

With respect to complaints of Protubited Conduct other than uniawful harassment, or complaints involving allegations of
retaliation, in addition to the peaple listed above, the fallowing persons have a right to make a complaint:

A. any employee of the District; or

B. any person other than an employee who was participating or attempting to participate in the District's education
programs or activities at the time of the alleged Prohibited Conduct.

The District may consolidate complaints of Prohibited Conduct against more than one {1) respondent, or by more than one
(1} complainant against one (1) or mare respondents, ar by one {1) party against another party, when the allegations of
Prohibited Conduct arise out of the same facts or circumstances. When more than one (1) complainant or more than one
{1) respondent is involved, references below to a party, complainant, or respondent include the plural, as applicahle.

A person may file criminai charges simultaneously with filing a complaint. A person does not need to wait until the District's
internal grievance procedures are completed before filing a criminal complaint, Likewise, questions or complaints relating to
alleged violations of applicable Federal or State laws may be filed with the U.S. Department of Education’s Office for Civil
Rights, the U.S, Department of Justice's Civil Rights Division, the U.S. Equal Employment Opportunity Cormmission, or the
Michigan Department of Civil Rights, at any time based on the underlying statutory basis for the complaint.

Basic Requirements:
The District will treat complainants and respondents equitably.

All persans involved with implementing the gricvance procedures and any other aspects of this Policy, including the District
Compliance Officer, Lhe investigatar, the decisionmaker, and the appeal decisionmaker, (X) and the facilitator of the informal
resolution process, [END OF OPTION] shall be free from any conflicts of interest or bias for or against complainants or
respondents generally or an individual complainant or respondent.

[x] The CO may serve simuitaneously as an investigator and/or a decisionmaker. [END OF OPTION] [DRAFTING NOTE:
Neola recommends the Board select this OPTION; note it is “may” (i.e., optional) so the CO can decide when to
serve in both roles and when to designate one or more persons to perform these responsibilities in a given
case.]

If the CO does nol intend to serve as the investigator/decisionmaker in a speaifiic case, the CO shall designate one (1) or
more administrators who are appropriately trained to serve in the role.

In circumstances when Lthe CO and trained administrators do nol have time/capacity to serve, or are prevented duc to a
conflict of inlerest, bias, or partiality, or other reasons impair the CO and other trained administrators from serving as an
investigator/decisionmaker in a specific case, the CO shall in consuitation with (x) and approval of [END OF OPTION] the
Superintendent or-{-)-Beard (x) Board President (as appropriate), [END OF OPTION] secure one (1) or more independent
third parties to serve as the investigator and/or decisionmaker,

The District presumes that the respondent is not responsible for the slleged Prohibited Conduct until a determination is
Made at the conclusion of its grievance procedures.

Under ordinary circumstances, the Board expects to complete the major stages of the grievance procedures within the
timeframe specified below:
A. Evaluation - The District Compliance Officer will determine whether to dismiss a complaint or Investigate it within
_ten _ {10) [INSERT AMOUNT] days of receiving the complaint. [DRAFTING NOTE: Neola recommends that
the evaluation stage be completed within ten (10) days of the CO receiving notice of the complaint.]

B. Investigation - The CO, or designated investigator/decisionmaker, shall ordinarily complete the investigation {i.e.,
collect relevant evidence that is not otherwise impermissible) and issue a Determination (i.c., consider the rlevant
and not otherwise impermissible evidence and decide whether Prohibited Conduct occurred) within _twenty
{20) [INSERT AMOUNT] days of the CO determining the charges require investigation. [DRAFTING NOTE:
Recognizing that it is important for investigations to be completed and Determinations issued in a
prompt and equitable manner, Neola recommends that a school district typically complete an
investigation and issue a Determination within twenty (20) days.]

[DRAFTING NOTE: If the investigator/decisionmaker is someone other than the CO, upon written
request from the investigator/decisionmaker, the CO should be permitted to approve a reasonable
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extension of time for the investigation to be completed and the Determination issued. If the CO is the
investigation/decisionmaker: upon written request from the CO, the Superintendent should be
permitted to approve a reasonable extension of time for the investigation to be completed and the
Determination issued. In either situation, the administrator granting the extension should communicate
to the parties the new deadline along with a rationale for the extension.]

If, however, the CO, or designated investigator/decisionmaker, determines that the investigation is going to take
longer, the CO will so nolify Lhe parties (x) and the Superintendent [END OF OPTION] and will thercafter keep the
parties (x)} and the Superintendent [END OF OPTION] informed of the status of the matter on a _regular

basis _ [INSERT TIME PERIOD - E.G., BIWEEKLY OR REGULARY] basis.

C. Appeal - A party filing an appeal of the CO's decision to dismiss a complaint (X), or the Determination, [END OF
OPTION] must do s¢ within five_ (5) [INSERT AMOUNT] days of receiving the Dismissal (Xx) or Determination
[END OF OPTION]. [DRAFTING NOTE: Neola recommends the Board allow limited appeals based on the
Determination. See DRAFTING NOTE below in the appeal section.)

The CO, or the Superintendent if the CO is the individual requesting an extension, may approve reasonable extensions of
the preceding timeframes on a case-by-case basis for good cause wilth notice to the parties.

The District will take reasonable steps to protect the privacy of the parties and witnesses, X] These steps will not restrict
the ability of the parlies to present evidence or otherwise participate in the grievance procedures. [END OF OPTION] The
parties shall not engage in retaliation, including against witnesses.
The CO, or designated investigator/decisionmaker, shall objectively evaluate all evidence that is relevant and not otherwise
impermissible — including both inculpatory and exculpatory evidence. Credibility determinations shall not be based on a
person’s status as a complainant, respondent, or witness.
The following types of evidence, and questions seeking such evidence, are impermissible (i.e., will not be accessed or
considered, except by the District to determine whether one of the exceptions listed below applies; will not he disclosed;
and will not otherwise be used), regardless of whether they are relevant:
A. evidence that is protected under a privilege recognized by Federal or State law, unless the person to whom the
privilege or confidentiality is owed voluntarily waived the privilege or confidentiality; and
B. a party’s or witness's records that are made or maintained by a physician, psychologist, or other recognized
professional or paraprofessional in connection with the provision of treatment to the party or witness, unless the
District obtains that party’s or witness’s voluntary, written consent for use in ils grievance procedurcs.
Notice of Allegations:
Upon initiation of the Board's grievance procedures, the District Compliance Officer shall notify the parties of the following:
A. the Board’s grievance procedures (x) and informal resolution process [END OF OPTION] associated with claims

involving Prohibited Conduct; [DRAFTING NOTE: Neola encourages the Board to include an informal
resolution process.]

B. sufficient information available at the time to allow the parties to respond to the allegations, including the identities
of the parties involved in the incident(s), the conduct alleged to constitute Prohibited Conduct, and the date(s) and
location(s) of the alleged incident(s); and

C. retaliation is prohibited,

Shouid the CO decide, al any point, to investigate aliegations that are materially beyond the scope of the initial written
nolice, the CO will provide a supplemental written notice describing the additional allegations to be investigated.

Dismissal of a Complaint:
The CO may dismiss a complaint of Prohibited Conduct if:
A, the District is unable to identify the respondent after taking reasonable steps to do so;
B. the respondent is not participating in the Oistrict’s education program ar aclivity and is not emplayed by the Board;

C. the complainant voluntarily withdraws any or all the allegations in the complaint, the CO declines to initiate a
complaint, and the District determines that, without the complainant’s withdrawn allegations, the conduct that
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remains alleged in the complaint, if ary, would not constitute Prohibited Conduct even if proven; or
D. the District determines the conduct alleged in the complaint, even if prover, would not constitute Prohihited
Conduct. Before dismissing the complaint, the CO will make reasonable efforts Lo clarify the allegations with the
complainant,
Upon dismissal, the CO will promptly notify, in writing, the complainant ot the basis for the dismissal. If the dismissal occurs
after the respondent has heen notified of the allegations, the CO will also simultareocusly notity, in writing, the respondent
of the dismissal and the basis for the dismissal.
The CO will further notify the complainant that a dismissal may be appealed and will provide the complainant with an
opportunity to appeal the dismissal of the complaint. If the dismissal accurs after the respondent has been notified of the
aliegations, then the CO will also notify the respondent that the dismissal may be appealed.
Dismissals may be appealed on the following bases:

A. procedural irregularity that would change the outcome;

B. new evidence that would change the outcome and that was not reasonably available when the dismissal was made;
and

C. the CO had a conflict of interest or bias for or against complainants or respondents generally, or the individual
complainant or respondent, that would change the cutcome.

If the dismissal is appealed, the CO will:

A. notify the parties of any appeal, including notice of the allegations, if notice was not previously provided to the
respondent;

B. implement appeal procedures equally for the parties;
C. ensure that the appeal cecisionmaker did not take part in the originat dismissal of the complaint;

D. ensure that the appeal decisionmaker has heen trained consistent with this Policy )-ard-AG— 422 -LEND-OF
SPTFION];

E. provide the parlies @ reasonable and equal opportunity to make a statement in support of, or chalienging, the
outcome; and

F. notify the parties of the result of Lhe appeal and the rationale for the result,
When a complaint is dismissed, the CO will, at a minimum:
A, offer supportive measures to the complainant as appropriate;

B. If the respondent has been notified of the allegations, offer supportive measures to the respondent as appropriate;
and

C. take cther prompt and effective steps, as appropriate, to ensure that Protubited Conduct does nat cantinue or recur
within the District's education programs or activities.

[DRAFTING NOTE: Neola encourages the Board to select the following option so the CO can choose, in
appropriate circumstances, to offer the parties the opportunity to participate in an informal resolution process,
ar to honor the parties’ request to use an informal resolution process, to end the Prohibited Conduct, prevent
its recurrence, and remedy its effects.]

[x [OPTIONAL LANGUAGE: INFORMAL RESOLUTION PROCESS]

Informal Resolution Process:

In lieu of resolving a complaint through the Roard’s formal grievance procedures, the parties may instead clect to

participate in an informal resolution process. The District will not offer informal resotution to resolve a complaint when such
a process would conflict with Federal, State, or lucal law,
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[END OF OPTIONAL LANGUAGE: INFORMAL RESOLUTION PROCESS]
Adding Allegations and/or Consolidating Complaints:

If, in the caurse of an investigation, the District decides to investigate additional allegations of Prohibited Conduct by the
respondent toward the complainant that are not included in the original Notice of Allegations or to consolidate charges
raised in @ different complaint involving the same respendent, the CO will notify the parties of the additional allegations,

Investigation:
the District will provide for an adequate, rcliable, and impartial investigatior of complaints.

The burden is on the District — not on the parties — to conduct an investigation that gathers sufficient evidence to
determine whether Prohibited Conduct occurred.

I'he CO, or the designated investigator/decisionmaker, will provide an equal opportunity for the parties to present fact
witnesses and ather inculpatory and exculpatory evidence that are relevant and not otherwise impermissible.

The CO, or the designated investigator/decisionmaker, will review all evidenca gathered through the investigation and
determine what evidence is relevant and what evidence is impermissible, regardless of relevance.

Determination of Whether Prohibited Conduct Occurred:

Following an investigation and evaluation of all relevant and not otherwise impermissible evidence, the CO or designated
investigator/decisinnmaker will:

A. Use the preponderance of the evidence standard of proof to determine whether Prohibited Conduct occurred. This
standard of proof requires the decisionmaker to evaluate relevant and not otherwise impermissible evidence for its
persuasiveness. If the decisionmaker, applying the applicable standard, is not persuaded by the relevant and not
otherwise impermissible evidence that Prohibited Conduct occurred, regardiess of the guantity of the evidence, the
decisionmaker will not determire that Prohibited Conduct occurred. [DRAFTING NOTE: While a board of
education could elect to use the "clear and convincing” evidence standard of proof, Neola does not
recommend it. If a board does select the “clear and convincing” standard, it should use it in all other
comparable proceedings. Neola expects it will be a rare situation when a board chooses to use a clear
and convincing standard of proof.]

B. Notify the parties, in writing, of the determination whether Prohibited Conduct vceurreq, including the rationale for
such determination Hﬂﬁhﬁﬁmmﬁwwmb—bmmﬁpmmpm
oppect-{END-OF-OPTION].

C. Not impose discipline on a respandent for Prohibited Conduct unless there is a determination at the conclusion of the
grievance procedures that the respondent engaged in Prohibited Conduct.

D. If there is a determination that Prohibited Conduct occurred, the CQ will, as appropriate:
1. coordinate the provision and implementation of remedies to a complainzant and other people the District
identifies as naving had equal access to the District's education programs or activities limited or denied by

the Prohibited Conduct;

2. coordinate the imposition of any disciplinary sanctions on a respondent(X), including notification to the
complainant of any such disciplinary sanctions [ENG OF OPTION]; and

3. Lake aother appropriate prompt and effective steps to ensure that the Prohibited Conduct does not continue or
recur within the District’s education programs or activities.

E. Comply with the grievance procedures before the imposition of any disciplinary sanctions against a respondent.

F. Not discipline a party, witness, or others participating in the grievance procedures for making a false
statement based solely on the determination of whether Prohibited Conduct occurred,

[DRAFTING NOTE: If the CO dismisses a complaint in the Evaluation stage (i.e., prior to commencing an

investigation), the complainant may appeal as set forth above. Neola also recommends the Board include an
appeal process related to the Determination.]
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[%] [OPTIONAL LANGUAGE - APPEAL OF DETERMINATION]
Appeal of Determinations:
If a party disagrees with the decisionmaker’s determination as to whether Prohibited Conduct occurred, the party may file
an appeal. Appeals must be submitted, in writing, within five_ (5) (INSERT AMOUNT) days of the appealing party’s

receipt of the Determination.

A party may appeal a Determination on the following bases:
A. procedural irreqularity that would change the outcome;

B. new evidence that would change the outcome and that was not reasonably available when the investigation occurred
and the Determination was made; and

C. the CO, or the designated investigator/decisionmaker, had a conflict of interest or bias for or against complainants or
respondents generally or the individual complainant or respondent that would change the outcome;

[DRAFTING NOTE: The Board may insert additional grounds on which an appeal may be filed.]

[x] The complainant may not challenge the ultimate disciplinary sanction/consequence that is imposed.
[END OF OPTION]

[DRAFTING NOTE: The following options are offered in case the Board wants the Superintendent to serve as
the appeal decislonmaker or the Board wants to nominally be identified as the appeal decisionmaker but will
be delegating the responsibility to a person who is properly trained. Neola does not recommend that the Board
itself be named as the appeal decisionmaker because of the preference for the decisionmaker to be trained to
render a decision. If the Board wants to serve as the appeal decisionmaker, it should discuss this issue with its
Legal Counsel. Select OPTION 1 or OPTION 2 below.]

[x] [OPTION 2]

The Superintendent shall serve as the appeal decisionmaker, provided the Superintendent has not been otherwise involved
in the grievance procedures (i.e., did not serve as the investigator/decisionmaker or informal resolution process facilitator)
and is appropriately trained. If the Superintendent is not eligible to serve as the appeal declsionmaker, the CO will
designate an appeal decsionmaker, who will be a person who did not conduct the Investigation and render the

Determination, and is appropriately trained ();as-setferth-r-AG-1422FEND-OFINTERNAL-OPTION].

[END OF OPTION 2]
[END OF OPTIONS]

IT a parly appeals the Determination, the CO will:
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A, notify the parties of the appeal;
B. implement appeal procedures equally for the parties,

C. pravide the parties a reasenable and equal opportunity to make a statement in support af, or challenging,
the Determination;

D. provide the appeatl decisionmaker with the relevant and not otherwise impermissibie evidence and
the Determination; and

E. notify the parties, in writing, of the result of the appeal and the appeal decisionmaker’s rationale Tor the outcome,

Parties Provided a Reasonable and Equal Opportunity to Make a Statement in Support of, or Challenging, the
Dismissal (x) or Determination [END OF OPTION]

When a party files an appeal, the party must set forth the reason(s)/basis/bases for the appeal, and the other party will
have five  (5) [INSERT AMOUNT] days to provide the appeal decisionmaker with a statement in support of their
position. Once the decisionmaker receives the statement {or the deadiine for filing such a statement expires), the appeal
decisionmaker will have _ten_ (10) [INSERT AMOUNT] days to issue a decision cn the appeal,

[DRAFTING NOTE: Neola suggests any appeals should be filed within five (5) days of the parties receiving
written notice of the Determination. Neola further suggests that the timeline for the other party submitting a
statement be equivalent to the timeframe in which an appeal has to be filed. Finally, Neola suggests the appeal
decisionmaker have ten (10) days from receipt of the statements to issue a decision.]

While a party appealing a Determination may arque the reason/basis for the appeal is that new evidence has been
discovered/obtained that would change the outcome and that said new evidence was not reasonably available when the
Determination was originally made, the party may not submit the new or additionai evidence during the appeal process,
Rather, the party appealing should identify/describe in detail the evidence, including how and when it was
discoverea/obtained, and explain why it was not reasonably available during the Investigation {i.e., prior to the
Determination). If the appeai decisionmaker accepts the proffered explanation, the appeal decisionmaker should remand
Lhe case back Lo the investigator/decisionmaker {i.e., reopen the investigation) so the new evidence may be submitted and
considered by the other party and the invastigator/decisionmaker,

The appeal decisionmaker shall determine the outcome of the appeal based on the appeal decisionmaker’s independent
review of the record (i.e., the relevant anc not otherwise impermissible evidence and the written determination) and the
appeal decisionmaker’s application of the law and Board policy to the facts in the record. The appeal decisicnmaker must
give due deference and due weight to the decisionmaker’s factual findings and credibility determinations and shcuid not
overturn them unless non-testimonial extrinsic evidence in the record justifies a contrary conclusion ar uniess the record
read in its entirety compels a contrary conciusion. Generally, the appeal decisionmaker is expected to uphold the original
Determination unless the appeal decisionmaker concludes the original Determination is unlawful, unreasonable, or against
the manifest weight of the evidence, Lvery reasonabie presumption must be made in favor of the originai Determination.

The appeal decisionrmaker shall

[DRAFTING NOTE: The Board must select either OPTION 1 or OPTION 2 unless the Board appointed an
independent Third Party to serve as the Board's appeal decisionmaker, in which case the Board should select
OPTION 3.]

(x) [OPTION 1]

simultaneously notify the parties, in writing, of the result of the appeal and the rationale for the sutcorne,

{END-OF-OPTION1]
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[END-OFOPTION-2}

The (x) appeal decisionmaker's-{)-BoardstEND-OF-OPTEON]-decision shall be final,
[END OF OPTIONAL LANGUAGE - APPEAL OF DETERMINATION]
Supportive Measures:

The District will offer and coordinale supportive measures as appropriate for the complainant and/or respondent to restore
or preserve that person’s access to the District’s education programs or activities or provide support during the grievance
procedures and/or during the informal resolution process. For allegations of Prohibited Conduct other than prohibited
harassment or retaliation, the District’s provision of support measures does not require the District, Board employees, ofr
any other person authorized to provide aid, benefit, or service on the District’s behalf to aiter the alleged
discriminatory/retaliatory conduct for the purpose of providing a supportive measure.

The CO shall determine appropriate supportive measures on a case-by-case basis. Supportive measures may vary
depending on what the CO deems to be reasonably available. Supportive measures may include, but are not limited to:
modifications of work schedules, mutual restrictions on cantact between the parties; changes i work locations; leaves of
absence; increased security and monitoring of certain work settings; training related to Prohibited Conduct; )—+eferralto
Employee-Assistance-Prograny-{END-OF-OPTFION-and other similar measures.

Supportive measures must not unreasonably burden either party and must be designed to protect the safety of the parties
and/or the District’s educationai environment, ar ta pravide support during the Board's grievance procedures or the
informal resolution process,

The District will not impose such measures for punitive or disciplinary reasons.

The CO may, as appropriate, modify or terminate supportive measures at the conclusion of the grievance procedures, or at
the conclusion of the Informal resolulion process, or Lhe District may continue them beyond that point.

A party may seek additional modification or termination of a supportive measure applicable to them if circumstances
change materially.

The District will not disclose information about any supportive measures to persons other than the person to whom they
apply, including informing one party of supportive measures provided to another party, unless necessary to provide the
supportive measure or restore or preserve a party’s access to the District's education pregrams or activitics, or as otherwise
permitted under existing law and/or policy.

The Superintendent may place an employee respondent on administrative leave from employment responsibilities during
the pendency of the Board's gricvance procedures,

Disciplinary Sanctions and Remedies:

Follewing a determination that Prohibited Conduct cccurred, the District may impose disciplinary sanctions, which may
include:

A. (x) oral or wrilten warning;
B. (X) wrilten reprimands;
C. (x) reqguired counseling;

D. (x) required training or education;
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E. (X) demotion;
F. (X) suspension with pay;
[END OF OPTIONS]
G. suspension without pay;
H. termination; and

1. any other sanction authorized by any applicable Board policy, Employee/Administrator Handbook, and/or collective
bargaining agreement,

The District may also provide remedies, which may include disciplinary sanctions/consequences. The CO will notify the
Superintendent of the recommendaed remedies, so an authorized administrator can consider the recommendation and
implement appropriate remedies in compliance with applicable due process procedures, whether statutory or contractual.

[DRAFTING NOTE: The Board should review applicable policy(ies)/administrative guidelines/employee
handbooks to determine whether changes are needed to establish timelines associated with imposition of
discipline as a result of possible delays caused by the Board implementing the preceding grievance
procedures; likewise, the Board may need to discuss with union representatives how implementation of the
grievance procedures may impact any disciplinary provisions contained in applicable collective bargaining
(e.g., timelines, permitted attendees at investigative interviews, etc.).]

Discipline of an employee will be implemented in accordance with Federal and Stale law, Board policy, and applicable
provisions of any relevant collective bargaining agrecment,

Retaliation

Retaliation against a person who makes a report or files a complaint alleging Prohibited Conduct or retaliation, or
participates in an investigation, is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce, or
discriminate against any individual for the purpose of interfering with any right or privilege secured by the U.S.
Constitution, the Michigan Constitution, Federal or State law, or this palicy, or hecause the individual made a report or
complaint, testified, assisted, or participated or refused to participate in any manner in an investigation, proceeding, or
hearing under this policy. Intimidation, threats, coercion, or discrimination, including initiating a disciplinary process against
a person for a code of conduct violation that does not invalve Prohibited Conduct but arises out of the same facts and
circumstances as a complaint or information reported about possible Prohibited Conduct, for the purpose of inlerfering with
the exercise of any right or privilege secured by Federal or State law constitutes retaliation. Retaliation against a person for
making a complaint or participating In an investigation is a serious viclation of this policy that can resull in the imposition of
disciplinary sanctions/consequences and/or other appropriate remedies.

Complaints alleging retaliation may be filed according to the grievance procedures set forth above. The District shall initiate
its grievance procedures upon receiving any complaint alleging retaliation.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Charging an individual with a code of conduct violation for making a materiaily false statement in bad faith in the course of
a grievance proceeding under this policy shall not constitute retaliation, provided, however, that a determination that
Prohibited Conduct occurred, alone, is not sufficient to conclude that any party made a materially false statement in bad
faith.

Privacy/Confidentiality

The District will employ all reasonable efforts to protect the rights of the complainant, the respondent(s), and the witnesses
as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform
with any discovery or disclosure obligations. The District will keep confidential the identity of any individual who has made a
complaint of Prohibited Conduct, any complainant, any individual who has becn reported to be the perpetrator of Prohibited
Conduct, any respondent, and any witness, except as may be permitled by the Family Educational Rights and Privacy Act
("FERPA"), 20 U.5.C. 12329, or FERPA regulations, 34 C.F.R, part 99, or as required by law, or ta carry out the purposes of
relevant Federal or State law or regulations, including the conduct of any investigation, hearing, or judicial proceeding
arising thereunder (i.e,, the District’s ohligation to maintain confidentiality shall not impair or otherwise affect the
complainant’s and respondent‘s receipt of the information to which they are entitled related to the investigation and
determination of whether Prohibited Conduct occurred). All records generated under the terms of this policy shall be
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maintaired as confidential ta the extent pormitted by law, Confidentiality, howewver, cannot be guaranteed. Additionally, the
respondent must be provided the complainant's identity.

During an investigation, the CQ or designated investigator/decisionmaker will instruct each person who is interviewed about
the importance of maintaining confidentiality, Any individual who is interviewed as part of an investigation is expected not
to disclose to other members of the School District Community or Third Parties any information that is learned or provided
during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against Prohibited Conduct by taking appropriate action reasonably
calculated to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy
may result in disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken in
accordance with applicable State law and the terms of the relevant collective bargaining agreement(s). When imposing
discipline, the Superintendent shali consider the totality of the circumstances involved in the matter, In those cases where
Prohibited Conduct is not substantiated, the Board may consider whether the alleged conduct nevertheless warrants
discpline in accordance with other Board policies, consistent with the terms of the relevant collective bargaining
agreement(s),

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District
community, all subsequent sanctians imposed by the Board and/or Superintendent shall be reasonably calculated to end

such conduct, prevent its reoccurrence, and remedy its effects.

Application of the First Amendment

The Board will construe and apply this polucy conbnstent with the Flrst mnendn\ent to the U.S. Constitution (-)—aﬁd—the

Training

All employees, investigators, decisionmakers, facilitators of informal resolution process, the District Compliance Officer(s),
and other persons who are responsible for implementing the Board’s grievance procedures or have the autharity to modify
or terminale supportive measures shaII receive training related te their duties under apphcabl(‘ Federal af\d StaLe laws and
this policy. }-Fhe-trainingshat-be- 2
pehey—aﬂd—aﬁﬂtmw—fhereaﬁtef—{sﬂe—e{imem&smme&} The training shall not rely on stereotypes Invulvmg

Protected Classes.

[x] Training materials will be made available for inspection upon request by membhers of the public. [END OF OPTION]
Recordkeeping (including retention of investigatory records and materials)

The District Compliance Gfficer(s) is/are responsible for overseeing retention of all records that must be maintainad
pursuant to this policy. All individuals charged with conducting investigations under this policy must retain all information,
documents, electronically stored information, and electronic media {as defined in Policy 8315) created and received as part
of an investigation. Records and mater.als assaciatec with the implementation of this pohicy shall be retained in accordance
with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for the periad set forth below, unless required to be maintained
for a lenger period pursuant to the District’s records retention schedule,

[DRAFTING NOTE: For purposes of uniformity, Neola recommends that the Board use the same seven (7) year
period for recordkeeping that is required by the 2020 Title IX regulations - see Board Policy 2266; if the Board
selects a different timeframe for maintaining the below specified records, it should verify the time period
selected is consistent with and/or reflected in its record retention schedule - see AG 8310.]

The District shall maiintain for a perod of seven {7) calendar years the following records:

A. for each complaint of Prohibited Conduct, records documenting the informal resolution process and/or the grievance
procedures followed and the resulting outcome;

B. for each nofification that the District Compliance Officer receives of infarmation about conduct that reasonably may
constitute Prohibited Conduct, records documeaenting the actions the Ristrict took to implement this peolicy; and
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C. all malerials used to provide Lhe training referenced above rend-AGH422-[END-OF-OPTIONT.

The information, documents, £SI, and electronic media (as defined in Policy 8315} retained may include public records and
records exempt from disclosure under Federal and/or State law (e.g., student records, medical records).

Outside Appointments, Dual Appointments, and Delegations

The Board retains discretion to appoint suitably qualified persons who are not Board employees to fulfill any function of the
Board under this policy including, but not limited to, District Compliance Officer, investigator, decisionmaker, appeal
decisionmaker, or facilitator of the informal resolution process.

The Board also retains discretion to appoint two (2} or more persons to jointly fulfill the role of District Compliance Officer,
investigator, decisionmaker, appeal decisionmaker, and facilitator of the informal resolution process.

The Superintendent may delegale functions assigned to a specific Board employee under this policy including, but not
limiled to, the funclions assigned to the District Compliance Officer, investigator, decisionmaker, appeal decisionmaker, and
facilitator of the informal resolution process to any suitably qualified individual, and such delegation may be rescinded by
the Superintendent at any time,

[DRAFTING NOTE: The following option expressly sets forth authority that the Board has, regardless of
whether it is included in this policy, but is offered for those boards of education that may want to affirmatively
communicate to/address these issues for readers of this policy.]

[x] Discretion in Application

The Board retains discretion to interpret and apply this policy in a manner that is not clearly unreasonable, even if the
Beard’s interpretation or application differs from the interpretation of any specific complainant and/or respondent.

Despite the Board's reasonable efforts to anticipate all eventualities in drafting this policy, it is possible that unanticipated
or extraordinary circumstances may not be specifically or reasonably addressed by the express palicy language, in which
case the Board retains discretion to respond to the unanticipated or extraordinary circumstance in a way that is not clearly
unreasonable,

The provisions of this policy are not contractual in nature, whether in their own right or as part of any other express or
implied contract. Accordingly, the Board retains discretion to rovise this policy at any time and for any reason. The Board
may apply policy revisions te an active case provided that doing so is not clearly unreasonable.

[END OF OPTION)

© Neola 2025
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Book Policy Manual
Section Board Review Fall 2025 (40.1)
Title Copy of CURRICULUM DEVELOPMENT- APPROVED COURSES
Code po2210
Status
Legal M.C.L. 380.1282, 380.1166a
Reference: Pupil Accounting Manual 2019-2020, Michigan Department of Education
Adopted January 28, 2008
Last Revised June 8, 2020

2210 - CURRICULUM DEVELOPMENT- APPROVED COURSES

The Board of Education recognizes its responsibility for the quality of the educational program of the schools. To this end,
the curriculum shail be developed, evaluated, and adopted un a continuing basis and in accordance with a plan for
curriculurn growth established by the Superintendent.

For purposes of this pelicy and consistent communication throughout the District, the curriculum shall be defined as:

A. the courses of study, subjects, classes, and organized aclivities provided by the school;

B. learning activities approved by the Board for individuals or groups of students and expressed in terms of specific
instructional objectives or class periods;

C. all the planned activities of the schools, including formal classroom instruction and out-of-class activity, both
individual and group, necessary to accomplish the educational goals of the District.

The Board directs that the curriculum of this District:

A. provides grade-appropriate instruction on career development in each grade level from kindergarten through 12th;

8

C.

provides instruction in courses required by statute and State Department of Education regulations;

ensures, to the extent feasible, that special learning needs of students are provided for in the context of the regular
program or classroom and provides for effective coordination with programs or agencies that are needed to meet
thuse needs that cannot be dealt with in the reqular program or classroom:;

. Isbe consistent with the District's philosophy and goals and ensures the possibility of their achievement;
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E. incorporates State-recommended performance standards for students as the basis for determining how well each
student is achieving the academic outcomes for each area of the District's core curricuium;

F. at the high school level, considers alternatives Lo the Carnegie Unit as a method for determining student progress
toward receiving course credit;

G. allows for the development of individual talents and interasts as well as recognizes that learning styles of students
may differ;

1. utilizes a variety of learning resources to accomplish the educational qoals;

J. encourages students to utilize guidance and counscling services in their academic and career planning.

As the educational leader of the District, the Superintendent shall be responsible to the Board for the development and
evaluation of curricutum and the preparation of courses of study.

The Superintendent shall make progress reports to the Board perodically.

The Superintendent may conduct such innovative programs as are deemed to be necessary to the continuing growth of the
instructional program and o better ensure accomplishment of the District's educational geals.

The Superintendent shall report each such innovative program to the Beard along with its objectives, evaluative critera,
and costs,

Approved Courses

The Board shall adopt a list of the individual courses that have been approved. The list shall include courses offered by the
District for credit or grade promeotion and shall be used when determining which courses may be included in membership
for State aid purposes and for auditing purposes when examining the membership counted for State school aid on the
count days, The list of approved courses shall include traditional offerings and courses offered through other means, such
as experiential learning courses, online courses, and all courses offered in shared time programs under appropriate
provisions of the State School Aid Act (M.C.L. 388,1766b}. The list of approved courses shall include all extended learning
opportunities associated with each course and a description of each such opportunity. The list shall also include a
description of Lthe content of each approved course,-aad documentation related to course approval (including the list of
approved courses for membership purposes), and documentation related to the calculation of instructional time for each
approved course.

Unless the Board disapproves, the Superintendent may proceed to conduct the program.

The Board directs the Superintendent to pursue actively State and Federal aid in support of the District's innovative
activities,

M.C.L. 380.1282, 380.1166a

Reference: Pupil Accounting Manual 2024-202526819-2628, Michigan Department of Education

Revised 6/10/19

© Neola 2020
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Book Policy Manual

Section Board Review Fall 2025 (40.1)

Title Vol. 40, No. 1 - September 2025 Revised HOMEBOUND INSTRUCTION PROGRAM
Code po2412

Status

Legal M.C.L. 388.1606, 388.1/09

Reference: Pupil Accounting Manual 2024-2025, Michigan Department of Education

Adopted January 28, 2008

Last Revised August 28, 2023

Revised Policy - Vol. 40, No, 1

2412 - HOMEBOUND INSTRUCTION PROGRAM

The Board of Education shall provide, pursuant to requirements of the State Board of Education, individual instruction ta
students of legal school age who are nat able to attend classes because of a physical or emotional disability.

The Board of Education shall arrange through the Livingston Educational Service Agency for individual instruction to
students of legal school age who are not able to attend rlasses because of a physical or ernotional disahility.

A physician, psychiatrist, hospital (e.q. psychiatric hospitals), or licensed treatment faciiity {e.g. substance abuse centers)
must certify the student as homebound or hospitalized. Psychologists, chiropractors, or cther professionals may not certify
a student as elagublo The cer‘«ﬁcat'or 'mst arate Aﬁﬁhe&eﬁs—ﬁm—m&w&ua&mwe&eﬁ—shaﬂ—be—maé&w*ﬁﬁyam

assistant-rmusts

g

. the medical condition requires the student to be confined to home or hospitalized duning requiar school hours;
B. the home or hospital confinement will last for a period longer than five (5) consecutive school days; and

C. must bear the signature of an M.D. or a D.0. if the student was seen by a physician’s assistant or nurse practitioner.

Applications must be approved by the Superintendent/Chief Financial Officer ,

WH%WW%MHMH&W&&%—WHW%M&W&%&%&&MW
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The District shall recommend that the instruction begin within three {3) days from the date of notification for nonspecial-
education students. In the case of students under an IEP, the instruction is to hbegin within fifteen (15) days after
notification in order to arrange for a meeling of an I.E.P.C.., it necessary.
The program of homebound or hospitalized instruction given each student shall be in accordance wath regulations of the
State Board of Education with such excepticns as may be recommended by the physician, Teachers of homebound special
education students shall hold a Michigan teaching certificate appropnate for the level of instruction for which the
assignment is made or for the type of instruction called for by an 1.E.P.C. Teachers of nondisabled students must hold a
valid teaching certificate,
The District reserves the right Lo withhold homebound instruction when:
A. the instructor's presence in Lhe place of a student’s confinement presents a hazard to the health of the teacher;
B. a parcnt or other adult in authorily is not at home with the student during the hours of instruction;
C. the condition of the student is such as to preclude the student'skisther benefit from such instruction,

The Superintendent shall develop administrative guidelines for implementing the policy,

M.C.L. 388.1606, 388.1709
Reference: Pupil Accounting Manual 2024-20252649-2820, Michigan Department of Education

© Neola 20256
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Boak Policy Manual

Section Board Review Fall 2025 (40.1)

Title Copy of CONTROLLED SUBSTANCE AND ALCOHOL POLICY FOR COMMERCIAL MOTOR
VEHICLE (CMV) DRIVERS

Code po4162

Status

Legal 49 C.F.R. Part 40
49 C.F.R. 382

Adopted January 28, 2008

Last Revised June 8, 2020

4162 - CONTROLLED SUBSTANCE AND ALCOHOL POLICY FOR COMMERCIAL MOTOR VEHICLE (CMV) DRIVERS
Purpose

The Board of Education believes that the safety of students while being transported Lo and from school or school aclivities is
of utmost importance and is the primary responsibility of the driver of the school vehicle. To fulfill such a responsibility,
each driver, as well as others who perform safety-sensitive functions with District vehicles (collectively "Covered
Employees"), must be mentally and physically alert at all times while on duty.

To that end, the Board has established this policy, which includes an alcohol and controlled substances testing program, The
Board also expects all Covered Employees to comply with Board Policy 4122.01 on Drug-Free Workplace which prohibits the
pussessian, use, sale, or distribution of alcohat and any controlled substance on school property at all times.

Further, the Board concurs with the Federal requirement that all Covered Employees should be free of any influence of
alcohol or controlled substance while on duty. Therefore, participation in the alcohcl and controlled substances testing
program is a condition of employment for all Covered Employees.

Definitions

For purposes of this policy and the guidelines associated with the policy, the following defimtions shall apply.

A. The term afcohol means the intoxicating agent in beverage alcohol, ethyl alcohol, or other low melecular weight
alcohols, including methyl or isopropyl alcohol.

B. The term itfegal drug means drugs and controlled substances, the possession or use of which is unlawful, pursuant
to Federal, State, and/or local laws and requiations.

C. The term controlled substance includes any illegal drug and any drug Lthat is being used illegally, such as a
prescription drug that was not legally obtained or not used for its intended purposes or in its prescribed quantity.
The term does not include any leqally-obtained prescription drug used for its intended purpose in its prescribed
quantity uniess such use would impair the individual's ability Lo safely perform safety-sensitive functions.
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D. The term controlled substance abuse includes excessive use of alcohol as well as prescribed drugs not being used
for prescribed purposes, in a prescribed manner, or in the prescribed quantity.

E. The lermn safety-sensitive functions includes all tasks associated with the operation and maintenance of District-
awned and/or operated vehicles, This term further includes any period in which an individual is actually performing,
ready to perform, or immediately available to perform any safety-sensitive function.

F. The term Covered Employee means all commercial driver license (CDL) holders and regular and substitute bus
drivers as well as other staff who operate, inspect, service, and condition a commercial moter vehicle (CMY) while
on duty, regardless of whether they are required to hold a CDL.

This policy also covers other staff members who drive students in or inspect, service, and condition non-CMVY District
vehicles,

G. The term while on duty means all time from the time the Covered Employee begins to work or is required to be in
readiness for wark until the time s/he is relieved from work and all responsibility for performing work.

Procedures

The Superintendent shall establish a drug and alcohol testing program whereby each Driver is tested for the presence of
alcohol in his or her system as well as for the presence of the following controllea substances:

A. Marijuana

B. Cocaine

C. Opioid

D, Amphetamines

E. Phencyclidine (PCP)

The alcohol and controlled substances tests are to be conducted in accordance with Federal and State requlations a.) prior
to employment (Controlled Substances Only), h.) reasonable suspicion, ¢.) upon return to duty after any alcohol or drug
rehabilitation, d.) post-accident 1) resulting in human death, 2} where the driver is issued a citation and the accident
results in an injury that requires immediate medical attention away from the scene, or 3) where there is disability damage
to any motor vehicle that requires towing, e.) on a random basis, and f.) on a follow-up basis,

Candidates shall also be tested for the presence of alcohol in their syslem prior to employment. The Superintendent shall
require that the District query the FMCSA's Drug and Alcohol Clearinghause for current and prospective CDL drivers' drug
and alcohol violations before allowing a driver to operate a District-owned and/ar aperated vehicle, consistent with Federal
regulations, including consent requirements,

Any staff member who tests positive as defined in the guidelines shall be immediately prehibited frormn driving any District-
owned and/or operated vehicle or cenducting a safety-sensitive function and subject to discipline, up to and including
discharge, in accordance with District quidelines and the terms of any applicabie collective bargaining agreements.,

No staff member who has tested pasitive for alcohol or a controiled substance may be returned to a satety-sensitive
position without having been evalusted by a qualified substance abuse professional (SAP), completing any required
treatment program, and passing a retest. Return to a safety-sensitive positian is solely at the District’s discretion and the
employee may be required to participate in ongoing services if recommended by the SAP, Any staff member who has
tested positive tor alcohol or a controlled substance will be provided with a list of SAPs available and acceptable to the
District,

Furthermore, if during any test the lab determines that an adulterant has been added Lo the specimen, then:

A. the test will be cansidered positive and the employee shall be prohibited from performing any safety-sensitive
functions and be referred to the District’s Employee Assistance Program.

B. the employee will be re-tested with an observed collection to prevent the addition of an adulterant to the specimen,

Any staff member who refuses to submit to a test shall immediately be prohibited from performing or continuing to perform
his/her safety-sensitive functions {e.g., driving any Board-owned vehicie),
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Prior to the beginning of the testing program, the District shall provide a drug-free awareness program which will
inform Covered Employees and their supervisors, about:

A. the dangers of illegal drug use and controlled substance and alcchol abuse;
B. indicators of probable alcohct misuse and controlled substance abuse;

C. Board Policy 4122.01 - Drug-Free Workplace, Policy 4161 - Unrequested Leaves of Absence/Fitness for Duty, and
Policy 4170 - Substance Ahuse;

D. the sanctions that may be imposed for violations of Policy 4122.01.

All time spent undergoing an alcohol or controlled substance test, including travel time, will be paid at the staff member's
regular rate of pay, or at his/her overtime rate, if applicable, Any staff member who is not allowed to return to work while
awaiting test results will be compersated during the waiting period for all work time lost, including overtime, if applicable.
The Board shall pay all costs associated with the admimstration of alcohol and controlled substance tests. This includes
testing of the "split specimen” at a Federally certified laboratory if so requested by a staff member, Requests far a "split
specimen” must he made within seventy-two (72) hours of receipt of the notification of a positive drug test. The Board will
not pay for the employee's time while not on duty, if the split specimen test results are positive,

Alcohol and drug test results shall be protected as confidential medical records as appropriate under Federal law (i.e. test
results shall be provided on a right to know basis - the employee, the empleyer, and the substance abuse professional - and
the results shall not be presented until analyzed by a Medical Review Officer).

A tested individual, upon written request, will be promptly provided copies of any records relating to his/her use of drugs
and alcohol, including any records pertaining to his/her drug and alcohot tests. A tested individual must provide specific

written consent before his/her test result can be provided to any other person except as required by law,

All tests shall he conductad in accordance with Federal testing quidelines and be performed by a laboratory that is Federally
certified.

The alcohol and drug testing program shall be under the direction of the Superintendent.
The Superintendent shall arrange for periodic retraining of supervisars and staff members as necessary. The Superintendent
shall provide a copy of this policy and testing guidelines to all Drivers and will include available resources to assist
employees with problems related to the use of alcohol and controlled substances,
The Superintendent shall submit, for Board approval, a contract with a certified laboratory to provide the following services:
A. testing of all first and second test urine samples
B. clear and consistent communication with the District's Medical Review Officer (MRQO)
C. methedology and procedures for conducting randam tests for controlled substances and alcohol

2. preparation and submission of all required reports to the District, the MRO, and to Federal and State governments

The Superintendent shall also select the agency or persons who will conduct the alcohol breathalyzer tests, the District's
MRO, and the drug collection site{s} in accordance with the requirements of the law,

Notification

A tested candidate shall be notified of the results of a pre-employment centrolled substances test conducted under this
part, if the driver requests such results within sixty (60} calendar days of heing notified of the disposition of the
employment application.

A tested individual shall be naotified of the results of random, reasonable suspicion and post-accident tests for contrafled
substances conducted under this policy if the test results are verified positive. The tested individual shall also be
informed which controlled substance or substances were verified as positive,

The Superintendent shall make reasonable efforts to contact and request each driver who subrutted a specimen under

the employer's program, regardless of the driver's employment status, to contact and discuss the results of the controlled
substances tast with a medical review officer who has been unable to contact the driver.
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The Supernntendent shall immed:ately notify the medical review officer rhat the driver has been notified to contact the
medical review officer within seventy-two (72) hours.

Individuals holding a COL license must notify all current employers of any DOT violations (such as testing posiltive for the
presence of alcohol ar a controlted substance in violation of this palicy). The notification must be made 1) by the end of the
business day following the day the individual first receives notice of the violation or 2} prior to performing any safety-
sensitive function, whichever comes first. Individuals are not required to notify the employer that admuinistered the test or
that documented the circumstances giving rise to the violation.

In the event that an individual is selected for testing, the Superintendent will inferm the individual that the tesf is required
by applicable law,

Reporting Test Results

I'he Superintendent shall report all information required by Federal regulations to the Clcaringhouse in a timely manner,
The Superintendent shall prepare and maintain a summary of the results of its alcohol and controlled substances testing
programs performed under this policy during the previous calendar year, when requested by the Secretary of
Transportation, any DOT agency, or any State or local officials with regulatory authority over the employer or any of its
drivers. Such summaries shall be submitted in @ manner and timeline as required by law,

Educational Materials Related to Certain Federal Regulations, Board Policies, and Procedures

CDL License Holders and other employees who perform safety-sensitive functions will be provided educational materials at
the time of hire or at any time when required to eperate a school vehicle. The educational materials shall explain the
requirements of applicable Federal regulations and the Board's policies and District’s procedures with respect to meeting
these Federal regulations. The Board designates the Director of Operations as the individual responsible for providing
aducational materials to CDL License Holders and other employces who perform safety-sensitive functions. The educational
materials vall include, at a minimum, the following:

A. the contact information for the Director of Operations, who is the individual designated by the Board to answer
quostions about the educational materials

B. a statement that all CDL License Holders and other employees who perform safety-sensitive functions are subject to
Federal law addressing the misuse of alcohol and other controlled substances

C. infarmation sufficient Lo make clear to employees the period of the workday during which they are required to
comply with the regulations

D. information concerning prohibited conduct

E. the circumstances under which employees are subject to testing for alcahol and/or controlled substances

F. the procedures for testing for the presence of alcohol and controlled substances in orcer to protect the acmployee
and the integrity of the testing process, to safequard the validity of the test results, and to confirm the results are
altributed to the correct employee, including post-accident information, procedures, and instructions required under

Federal regulations

G. the requirerment that staft members must submit to alcohol and controlled substance testing as required by the
regulations

H, an explanation of what constitules a refusal to be tested for alcohol ar controlled substances and the attendant
consequences

1. the consequences of testing positive, including the requirements of immediate removal from safety-sensitive
functions, and the procedures regarding referral, evaluation, and treatment

1. the consequences for employees found to have an alcehal concentration of 0.02 or greater but less than 0.04,
K. information concerning the effects of alcohol and controlled substances use on an individual's health, waork, and
personal life; signs and symptoms of an alcohol problem (the employee's or & coworker's); and available methods of

intervening when a tontrolled substances and/or alcohol problem is suspected (inciuding confrontation and how te
refer someone to an Employee Assistance Program or to management), and
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L. information regarding the requirement that certain personal infarmation collected and maintained under Federal law
be reported to the Commercial Driver's License Drug and Alcohal Clearinghouse

M. information indicating that the unlawful manufacture, distribution, dispensing, possession or use of a controlled
substance, including alconol, is prohibited on all school board property and at school-sponscred activitics.
Individuals are strictly prohibited from reporting to work or baing on duty whife under the influence of alcohol or a
controlled substance

These materials are to be distributed to each staff member upaon being hired or transferred into a covered position
thereafter. Each staff member must sign a statement certifying receipt of these materials. A staff member who refuses to
sign the requisite statement shall be prohibited from performing any safety-sensitive functions. Each emplayee (and labor
organization representing Boarc employees) shall receive written notice of the availability of this information, and the
identity of the Board's designated representative in charge of answering employee questions about the materials,

Return-to-Duty (Safety-Sensitive Positions)

Employees who are removed from performing safety-sensitive functions as a result of this poiicy must complete the Refuirn-
to-Duty {("RTD") process as required by the LS. Departmelit of Transportation {"DCT"} regulations and their Federal Motor
Carrier Safety Act ("FMC3A") Drug and Alcohol Clearinghouse status must be changed from “prohibited” to "not prohibited”
before resuming safety-sensitive duties. The RTD process requires an avaluation by a quaiified Substance Abuse
Professional ("SAP"), successful compliance with the SAP’s prescribed education and/cr treatment program, and a fellow-up
evaluation by the SAP determining that the employee has complied with tie program. The amployee must then complete a
DOT return-to-duty test and obtain a verified negative drug test result and/or an alcohol test rosult of less than 0.02 beforo
being permitted to return to the performance of safety-sensitive functions.

In-addition, employees must comply with the SAP’s written follow-up testing plan, which will be administered by the District
in accordance with DOT regulations. An amployce who fails to comply with the follow-up testing plan will not be pérmitted
to perform safety-sensitive duties.

Subject to any collective bargaining agreement or other legal requirements, employees wha are ctherwise eligible o
resume safety-sensitive functions may not do so without the Superintendent’s approval.

Revised 5/13/13
Revised 11/25/13
Revised 6/25/18
Revised 12/17/18

« Neola 2020
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Book Pelicy Manual

Section Board Review Fall 2025 (40.1)

Title Copy of ASSIGNMENT WITHIN DISTRICT
Code pc5120

Status

Adopted January 28, 2008

5120 - ASSIGNMENT WITHIN DISTRICT

The Board of Education directs that the assignment of students to schools within this District be consistent with the best
interests of students and the best use of the resources of this District.

The Board shall determine periodically the school attendance areas of the District and shall expect the students within each
area to attend the school so designated.

The Superintendent shall periodically review existing attendance areas and recommend to the Board such changes as may
be justified hy:

A, considerations of safe student transportation and travel;

B, convenience of access Lo schools;

C. financial and administrative efficiency;

D. thesecedtoa-ntair—etaborethP=baanpces

E. the effectiveness of the instructional program;

F. a wholesome and educationally sound balance of student populations,

No assignment to schools or attendance schedules shall discriminate against students on the basis of gender, race, religion,
disability, or national ongin.

The Superintendent may assign a student to a school ather than that designated by the attendance area when such
exception is justified by circumstances and is in the best interest of the student.

Every effort shall be made to continue a student in the elementary school to which the studenisthe is initially assigned,
Wherever possible and advisable in the interests of the students, siblings shall be assigned to the same building.

The Superintendent shall assign incoming transfer students to such schools, grades, and classes as may afford each student
the greatest likelihood of realizing the student'shisfher fullest educationat potential.

The principal shall assign students in-hisfher school to appropriate grades, classes, or groups. This action shall be based on
consideration of the needs of the student as well as the administration of the school.
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Book Policy Manual

Section Board Review Fall 2025 (40.1)

Title Copy of GRADUATION REQUIREMENTS

Code po5460

Status

Legal M.C.L. 380.1166, 380.1278a(1), 380.1278a(2), 380.1278a(4)(c), 380.1279b

M.C.L. 380.1278d, 380.1279h
20 U.S.C. 1400 et seq.

20 U.S.C. 1401 et seq.

29 U.S.C. 794

42 U.S.C. 12131 et seq.

Adopted January 28, 2008

Last Revised April 21, 2025

5460 - GRADUATION REQUIREMENTS

It shall be the policy of the Board of Education to acknowledge each student's successful completion of the instructional
program or & persunal curriculum appropriate to the achievement of District goals and objectives, as well as personal
proficiency, by the awarding of a diploma at titting graduation ceremonies.

The Board shall annually notify each of its students and a parent or legal guardian of each of its students that all students
are entitled to @ personal curriculum. The annual notice shall include an explanation of what a personal curriculum is and
state that if @ personal curriculum is requesled, the public schoal or public school academy will grant that request. The
District shall pravide this annual notice to parents and legal guardians by sending a written notice to each student’s home
or by including the notice in a newsletter, student handbaok, or similar communication that is sent to a student’s home, and
also shall post the notice on the District website.,

The Superintendent is authorized to provide each student in grade twelve {(12) and the parent of each student in grade
twelve (12) a notice regarding the existence of the Free Applicatior for Federal Student Aid {"FAFSA") and a description of
the process, benefits, and requirements of completing the FAFSA, unless the student qualifies for an eligible exemption.
This notice also shall include state scholarships, grants, or other assistance available Lo students in Michigan. Completing
the FAFSA is a graduation requirement, Information can be found in the High Schoal Curriculum Guide and on the High
Scheol Counseling website,

Beginning with the Class of 2025, each student in grade twelve (12) shall be reauired to complete one (1) of the following:
A, 8 Free Application for Federal Student Aid {("FAFSA"};

k. a District waiver form indicating that the student and family understand what these aid opportunities are and has
thosen not to complete an application;
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If the student is not at least eighteen (18) years of age or legally emancipated, the siudent’s parent/quardian must
complete ane (1) of these documents on the student's behali.

. school or District exemption that certifies to the Board that good-faith efforts were made to assist the student or the
student’s parent/guardian in either completing the FAFSA or obtaining a District waiver,

The District shatl exempt a student from the requirement to complete the FAFSA if any of the following are met;

4. The student’s parent or ieqgal guardian, or the student if the student is eighteen {18} years of age or older, is an
emancipated minor, or Is an unaccompanied youth, has submitted a parental walver (obtalined by a standard form
provided by MILEAP) to the District exempting the student from completing the FAFSA,

i, The:student is unable to compiete the FAFSA because of privacy concerns.

. All of the following are met:

1. After a good-faith effort, the student’s parent or legal quardian refuses to sign the parental waiver,
is unrespensive, or cannct sign the parental waiver.

FJ

. The student is unable to complete the FAFSA as an independent student.
3. The student agrees to opt out of complating the FAFSA.

4. Other than the requirements in subsection (2) of Sec. 67f of Public Act 120 of 2024, the student is on track
to graduate.

The Board shall award a reqgular high school diploma to every student enrolled in this District who meets the reguirements
of graduation established by this Beard, the Michigan Department of Education ("MDE"), and as provided by State law.

Credil may be earned by:
A. traditional course work;
B. demaonstrating mastery of subject area content expectations or guidelines for the credit;
C. related course work in which content standards are embedded;
D. non-traditional course work;
E. independent teacher-guided study;
F. tesling out;
G. dual enroliment;
H. advanced placement courses;
1. international baccalaureate or other "early coliege" programs;
J. Michigan Department of Education ("MDE") approved formal career and technical ("CTE") program or curriculum; or
K. online class.

Students shall successfully complete an onfine course ar learning experience OR shall have the onhne learning experience
incorporated into each of the required credits of the Michigan Merit Curriculum,

Special education students who property complete the programs specified in their 1LE.P, and have received the
recommendation of the I.E.P.C., may participate in graduation activities as recommended by the student's 1.LE.P.C.
Reasonable accommodation shall be made for students with disabilities, as defined under State or Federal law, to assist
them in taking any required tests or assessments for graduation.

For State-mandated curriculum requirements, a student shall be granted credit toward graduation if the student
successfully completes the subject area content expectations or gu:delines developed by the department that apply to the
credit. A student may also receive credit if the student earns a qualifying score, as determined by the State on the
assessments developed or selected for the subject area by the State or the student earns a qualifying score, as determined
by the District on one {1) or more assessments developed or selected by the School District that measure a student's
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understanding of the subject area content expectations or guidehnes that apply to the credit. For subject areas and courses
in which a final examination is used as the assessment for successful attainment of the subject area content, a grade of C+
or hetter s required.

The Board shall grant Michigan Merit Curriculum graduation reguirements for any student who, prior to entering high
school, successfully completes a State-mandated curriculum requirement, provided the student completes the same
content requirements as the high school subject area and the student has demonstrated the same level of proficiency on
the material as required of the high school students.,

Such credit shall not he counted toward the required number of credits needed for graduation. Mastery credits shall be
counted toward any subject area requirement and any course sequence requirement. Once mastery ¢redit is carned in a
subject area, a student may not receive further credit for a lower sequence course in the same subject area.

A high schocl student shall be granted credit in any foreign language not offered by the District, provided the student meets
the competency criteria established by the Superintendent.

A high school student shall be granted credit for completion of an internship or work experience that meets all of the
requirements of M,C.L, 380.1279h, subject to the Board's right to deny credit for the reasons and in the manner set cut in
MCL 380.1279h. The appeal rights set out in this statute apply in the event of a denial,

A student engaqing in an internship or work experience under M.C.L. 380.12/9h must complete g reflection project. The
reflection project shall include:

A. A copy of the student's time card from the internship ar wark experience.
B. A resurne that includes the internship or work experience,
C. A completed employment task reflection document,

The career and technical education credits may include work-based learning by & student working at a business or other
waork setting with appropriate oversight by the District over the student’s exparience and lcarning in the work setting in
which the wark-based learning occurs.

Commencement exercises will include anly those students who have successfully completed requirements as certified by
the high school principal. No student who has completed the requirements for graduation shall be denied a diploma as a
disuiplinary measure, A student may be denied participation in the ceremony of graduation, however, when personal
conduct so warrants,

Revisad 7/29/08
Revised 12/15/08
Revised 9/28/09
Revised 3/28/11
Revised 5/13/13
Revised 6/29/15
Revised 12/17/18

© Neola 2025

hetps fgo buarddoss comimifhartliBoara nstPrivate 7open&leginy



10/17:25, 2:40 PM

Book
Section
Title
Code
Status
Adopted

Last Revised

BoardDocsi® PI

Policy Manual
Board Review Fall 2025 (40.1)
Copy of WEB ACCESSIBILITY, CONTENT, APPS AND SERVICES

po7540.02

January 28, 2008

December 16, 2024

7540.02 - DIGITAL CONTENT AND ACCESSIBILITYWEB—AGGESWN:FEN%APPS-ANHW
A. Creating Digital Contentmmnmwﬂm

The Board of Education authorizes staff members and students to create content for the District's website and
District-approved/affiliated apps and servicesapps,-and-services-{see Bylaw 0100 Definitions) ("digital content")
that will be hosted by the Board on its servers or District-affiliated servers (j.e., servers the Board pays to use or
otherwise sanctions the usc of) and/or published on the Internet.

District-generated and school-related digital contentHe-content-apps—and-serviees must comply with applicable

State and Federal laws (e.g., copyright laws, Children's Internet Protection Act (CIPA), Section 504 of the
Rehabilitation Act of 1973 (Section 504), Americans with Disabilities Act {ADA), Student Online Personal Protection
Act (SOPPA), and Children's Online Privacy Protection Act (COPPAJ}, and reflect Lhe professional image/brand of the
District, its employees, and students. District-genérated digital conteniCentent-apps—and-servieas must be

consistent with the Board's Mission Statement and s

1] [
prior review and approval of the Superintendent before being published on the | District's website of District-

approved/affiliated apps/senvices trterpret-andiorusedwith-students—

ubject to

Creation of school-related content by students for District-approved/affiliated apps/servicesthe—ecrestion-of-cortent:
apps;and-services-by-students must be done under the supervision of a Districtprefessionat staff member.

B. Purpose of Digital Content-Of—-Bistfiet—Web—Pages/-sates,—Apps—aﬂd-SeMees

The purpose of digital content-apps—and-senviees-covered by this policy is to educate, inform, and communicate.
The following criteria shall be-used-te-guide the development of District-generated digital content:-such<content;

apps-and-Seanees:

The information published on the District's website and District-approved/affiliated apps/serviceseontained-en-the
Beards-websitets} should reflect and support the Board's Mission Statement, Educational Philosophy, and the School
Improvement Process,

When the digital content includes a photograph or personally identifiable information relating to a student, the Board
will abide by the provisions of Policy 8330 - Student Records,
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Under no circumstances are Districl-ereated—generatad digital content—apps—ond-serviees; to be used for commercial
purposes, advertising, political lobbying or to provide financial gains for any individual. Included in this prehibition is
the fact no digitalwed content publishedesnterred on the District’s website may:

Under no circumstances shall a staff member post on their personal web pages/websites or private digital accounts
(L.¢., non-District-approved/affiliated apps/services)is-staff-rrember-created-coptent—apps—and-serdeesneluding
persenal-web-pagesiwebsites—to-be-used-te-past student progress reports, grades, class assignments, or any other
similar class-related material. Emoloyocs are requured to use thc District's website or District-approved/aifiliated
apps/servicesBeard-speeified- for the purpose of conveying information
to students and/or parents.

Staff memhers are prohibited from requiring students to go tc the staff member's personal web pages/websites
and/for private digital accounts (i.e., non-District-approved/affiliated apps/services) (including, but not limited to, the
staff member's persocnal accounts an Facebook, Instagram, Pinterest, fHrelndna—but-pottirmitedto—theirFacebeels
Instagram;-Pinterest-pages-YouTube Channel(s), or TikTok sites) Lo check grades, obtain class assignments and/or
class-related materials, and/or Lo turn in assignments.

The District's website, including school-specific websites, shall be generally open/available to the public unless
specific digital content is unique to a specific child and/or includes student personally icdentifiabte information, in
which case the information must be password-protected or access to it must be othierwise restricted. When digital
content involving student personally identifiakle information or infermation cenicerning coursework, pdarticularly a
specific student’s classes/assignments, is password-protected/access is otherwise restricted, the student's
parent(s)/guardian{s) will continue to have access to that digital content. Untess-the-coptertapps,ond-serices
WWW%MW—WWHWWM&W
mmmmmmmmmmm

O f ¢ r 4
Digital cantent publisher on the District's websitcWeb-contentapps—ond-web-services should reflect an

understanding that both internal and external audiences will be viewing the information.
The Distretswebsitelo-ana-web-pages—appsand-servicesast-be-hosted-on-Board-ewned-or Bistrietothated
SerersT

The Superintendent shall prepare administrative guidelines defining the rules and standards applicable to staff (X)
and students who publish digital content on the District's website and District-approved/affiliated apps/servicesthe

f

¢

The Board retains all proprietary rights related to the design of and content for its website(s) and any apps/services
it operates and/or is affiliated withepps-and-webserviees, absenl written agreemant to the contrary,

In order for a student's school work (i.e., work that is created in or for a classet-geheet, or as part of a school-
sponsored cxtracurricular activity) to be displayed on the District'sBeares website, the student (who is eighteen
(18} years of age or older) or the student's parent (if the student is seventeen (17) years of age or younger) must
provide written permission and expressly license its display without cost to the Board.

1. Educate

Digital z€ontent should be suitable for and usable by students and teachers to support the curricuium and
the Board's Objectives as listed in the Board's Strategic Plan.

2. Inform

Digital c€ontent may inform the community about the school, teachers, students, or departments, includirg
Information about curriculum, events, class projects, student activities, and departmental policies.

3. Communicate
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Digital cGontent may communicate information aboul the plans, policies, and operations of the District to
members of the public and other persons who may be interested in and/or affected by District matters.

4. include statements or other items that support or oppuse a candidate for public office, the investigation,
prosecution, or recall of a public official, or passage of a tax levy or bond issue;

5. link to a website of another organization if the other website includes such a message; or

6. communicate infarmation that supparts or opposes any labor organization or any action by, on behalf of, or
against any labor organization.
C. Accessibility of Web Content and Mobile AppsWebsite-Accessibility

The District is committed to providing persons with disabilities an opportunity equal to that of persons without
disabilities to participate in the Districl’s programs, benefits, and services, including those delivered through
electronic and information technology, except where doing so would impose an undue burden or create a
fundamental alteration. The District is further committed to ensuring persons with disabilities are able to acquire the
same information, engage in the same interactions, and enjoy the same benefits and services within the same
timeframe as persons without a disability, with substantially equivalent ease of use; that they are not excluded from
participation in, denied the benefits of, or otherwise subjected te discrimination in any District programs, services,
and activities delivered online through the web or a mobile app, as required by Section 504 and Title II of the ADA
and their implementing regulations; and that they receive effective communication of the District’s programs,
services, and aclivities delivered in-persoen or online.

This policy reflects the Board's commitment and its intention to comply with the requirements of Section 504 of the
Rehabilitation Act of 1973, 29 U.5.C. Section 794, 34 C.F.R, Part 104, Title II of the Americans With Disabilities Act
of 1990, 42 U.S.C. Section 12131 and 28 C.F.R, Part 35 in all respects. For purposes of thiz policy, "web content”
means “information and sensory experience o be communicated to the user by imeans of a user agent, including
code or markup that defines the content’s structure, bresentatlon, and interactions,” Exampies of web content
include text, images, sounds, videos, controls, animations, and conventional electranic documents {2.g., content in
the fallawing electronic fite formats: portabie document formats ("POF"), word processar fite formats, presentation
file formats, and spreadsheet file forimats). Additionally, “mobile applications” {"mobile apps”; means “sofiware
applications that are downloaded and designed to run on mobile devices, suchs as smartphones and tabfets.”

1. Technical Standards

Weh coistent and mobile apps that the District provides and/or makes available, directly or through
contractual, licensing or other arrangements, shall compiy with the World Wide Web Consortium’s Web
Cantent Accessibility Guidelines ["WCAG"} 2.1, Level AA standards, unless the Board can demonstrate that
such coemplianze would result in a fundamental alterdnon in rhe nat',re of lts proqmms, ser\nces, or actrvmes,
or an undue ﬁ"anmal and administrative burden.

Notwithstanding the preceding, Federal regulations provide for the following content types to have
limited exemption from the WCAG 2.1, l.evel AA reguirements:

a. Archived web content (provided all four (4) Federal criteria are met).
b. Preexisting conventional eiectronic documents (with specific restrictions).

£. Third party content that is not created pursuant to s contract between the Board and a
third party.

d. Password-protected documents pertaining to a specific student or account.
e. Preexisting social media posis.

Even when the preceding exceptions apply, the District, however, will stili provide effective
communication and reasonable modifications in accordance with the ADA.

In addition, documents currently dsed for accessing District orograms, services, programs, or
activities do nct gualify for the above exceptions, regardless of creation date.
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When a person with a disability cannot access District-generated or affiliated web content or mobile
apps that meet WCAG 2.1, Level AA standards, the District will: (1) provide alternate means of
access to the same information and functionality; (2) make reasonable modifications to policies,
practices, or procedures; (3) ensure effective communication through appropriate auxiliary aids and
services; and (4) respond to accommodation requests within 10 business days. Such
accommodations may include: (a) alternative document formats (large print, Braille, audio); (b)
telephone or in-person assistance for online services; and/or (¢) email or mail delivery of
information typically accessed online,

2. DigitalWeb Accessibility Coordinator

The Board designates its Technology Director as the District's Web Accessibility Coordinator. That
individual(s) is responsible for coordinating and implementing this policy.

The District's Digitalveb Accessibility Coordinator(s) can be reached at:
Scott Usher, Technology Director

10635 Dunham Read

Hartland, Ml 48353

accessibility@hartlandschaols.us

3. Third-Party Content

Links included on the District's website(s) and District-approved/affiliated mobile apps that pertain to its
programs, activities or web services and apps that pertain to its programs, benefits, and/or services must
also meet the above criteria and comply with State and Federal law {e.g. copyright laws, CIPA, Section 504,
ADA, SOPPA, and COPPA). The District's Digital Accessibility Coordinator(s) or designee(s) will vet online
content available on the Board’s website and through District-approved/affiliated mobile apps that are related
to the District’s programs, activities, and/or services for compliance with this criteria for all new content
publlshed on the District's website and mobnle apps after adoptlon of this policy. Whﬂeehe—sﬁt-ﬂet—s%ﬂves—te

Content posted by third parties (e.g., members of the public) on District platforms is exempt from
the WCAG 2.1, Level AA requirements. Those platforms, however, along with content posted by the
District staff or contractors, must be fully compliant.

Additionally, nothing hereinNethirg-i-the-preceding-paragraphhewever shall prevent Lhe District from
including links on the-Beard's-website{s)-apps—ond-services-teils website(s) and apps/services to:

a. recognized news/media outlets (e.g., local newspapers’ websites, local television stations' websites);
or

b. websites, services and/or apps that are developed and hosted by outside vendors or organizations
that are not part of the District’s program, benefits, or services.

The Board recognizes that such third party websites may contain advertisements that are not
age-appropriate or consistent with the requirements of Policy 9700.01, AG 9700B, and State
and Federal law.

4. Regular Audits

The District, under the direction of the Digitalteb Accessibility Coordinator{s) or designees, will, at regular
intervals, audit the District’s digital content to ensure it meets the required technical standardsestire—<centent

[ ] This audit will occur ( ) quarterly ( ) semi-annually (X) at least annually ( ), with quarterly monitoring of
high-priority content and newly published materials (X) annually {X}, with quarterly monitoring of high-
priority centent and newly published materials
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X [OPTION 2]

If problems are identified through the audit, such probiems will be documented, evaluated, and if
necessary, remediated within a reasonable period.

[END OF QPTION 2]

. Reporting Concerns or Possible Violations

@y}

If a person accessing the District's web content and/or District-spprovedy/affiliated mobile appswebsitets);
apps—or-serviees (c.g., a student, prospective student, employee, guest, or visitor) ("user”) believes that
spacific wet: content dnd/(lr a mobele app has vuolted the WCAG 2.1, lewel AA standards, the user may
contact the Digitalthe e d-th : e A 3 ok
uee&may-eentaet—aﬁh&Web—Accessnbullty Coordinator wnth any accessnbnhty concerns. The user may also file a
tormal complaint utitizing the procedures set out in Board Policy 2260.01 relating to Scction 504 and Title 11,

D. Instructional Use of Apps/Services-and-Web-Serviees

The Board authorizes the use of apps and web services to supplement and enhance learning opportunities for
students either in the classroom or far extended learning outside the classroom,

A teacher who elects to supplement and enhance student learning through the use of apps-end/er-web-services is
responsible for verifying/certifying to the Director of Technology that the app and/erweb-service has a FERPA-
compliant privacy policy, and it complies with all requirements of the COPPA, CIPA, and Section 504,/ADA, including
the WCAG 2.1, Level AA accessibility standardsEaidren's OntinePrivaey-Protection-Aet{EOPRAY-Student-ontine
Personat-Protection-Act{SORPA)-aRd-the-Children’sinternet-ProtectionAct(EAY}.

The Board further requires the use of a Board-issued e-mail address in the login process for Ristrict-
approved;/affiliated apps/services.

E. Training

The District will provide periodic training for its employees who 1) create web content, documents, or multimedia
materials, 2) manage the District's website 'md "'g tal services, 3) select and contmct with technology vendors, and
4) work on online no‘ﬂmlm.catlms A dHMﬁHﬁF%—f—h&E

The training should cover:

[SELECT GPTION 1 OR OPTION 2]

HHHoPTOoN-1

X [OPTION 2}
this Policy and responsiblilities associated with the specified staff members’ roles related to the implementation of
this policy and ensuring the District’s digital content is appropriate and accessible.
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[END OF OPTLION 2]

F Communication Using the District Website(s), and/or District-Approved/Affiliated Apps/ServicesSocial
Media Pages, Apps, and Services

The Board appraves the use of its website and District-approved/affiliated apps;serviceswebsitelsiweb-pages,socit

medin-poges—oepps—oand-serviees to promote school activities and inform stakeholders and the general public about
District news and operations.

Such communications constitute public records that will be archived.

The Board hereby recognizes the district’s social media pages as public forums for the expression of ideas, opinions,
and feedback, and affirms that these forums are protected by the First Amendment of the United States Constitution
and the First Amendment of the Michigan Constitution. Consistent with these constitutional protections, the district
will allow public comments on all district-owned social media pages, subject to reasonable restrictions which may be
adopted from time to time by the Board of Education in compliance with State and Federal Law. All actions related to
moderating or removing comments will be made in accordance with applicable laws including the First Amendment
of the United States Constitution, Michigan’s Open Meetings Act, and any other relevant legal standard.

All content created by those other than district personnel is not to he considered as a reflection of the district or
Board of Education,

28 C.F.R. Part 35, Subpart i {Nondiscrimination on the Basis of Disability; Accessibility of Web Information and
Services of State and Local Government Entities - Effective 6/24/2024)

Revised 12/15/14
Revised 6/12/17
Revised 6/25/18
Revised 5/8/23

© Neola 20254
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Book Policy Manual

Section Board Review Fall 2025 (40.1)

Title Vol. 40, No. 1 - September 2025 Revised CONTINUITY OF ORGANIZATIONAL
OPERATIONS PLAN

Cade po8300

Status

Legal FEMA's Continuity Guidance Circular (2024 Update)

Guide for Developing High-Quality School Emergency Operation Plans

The Role of Districts in Developing High-Quality School Emergency Operation Plans:
A Companion to the School Guide

Readiness and Emergency Management for Schools (REMS): Technical Assistance
Center

National Incident Management System (NIMS)

Adopted June 12, 2017

Last Revised May 8, 2023

Revised Policy - Vol. 40, No, 1

8300 - CONTINUITY OF ORGANIZATIONAL OPERATIONS PLAN

The Board of Education shall develop and implement a Continuity of Organizational Operations Plan {("COOP") to enable it to
conduct, if necessary, essential functions and critical services and operations (e.q., teaching and learning, transportation,
business services, communication, computer/network systems support, facilities, maintenance, and safety and security)
under all hazards/conditions. The District's COOP shall be (x ) consistent with acomponent-of {END-OF-OPTIONS] e
District's School Safety Emergency Management Plan (see Policy 8400 - School Safety Information and Policy 8402 -
Emergency Operations Plan). Having a plan to recover from any type of crisisfemergency/disaster, regardiess of its severity
or the consequences of the incident/event, strengthens the District’s resilience so it can operate with minimal impact on its
primary mission/responsibility to educate the students enrolled in the District, involves teaching and learning, personnel,
facclmcs tcchnology, Lransportahon food service and other functvonal resources*heeeﬁﬁﬁewwf—&gmwaheaa{
MOBM#MWHW&QVGMWWFW%WWM

£+ eid [ PO FECaa—af e V-] el thoe spanack oo dlaa et xrb I 3 bt
ReeeHR vguvvuy 5 €A T The-recove B oPCoHoRT ARG RIS e tHeHRY PO O TRESHETRET S TEaERRg

ant-Heatmhgpersenfet—faciitios,

€ORs L'U\_‘l'\.‘ T

Scope of the Continuity Plan

The primary objective of the COOP is to restore the District’s critical operational/business functions and the learning
environment as quickly as possnble after a crisis/emergency/disaster or threat event occurs. f—}Fhe-COOR-shal-nehide
strategies-auned-atresuming-instruction-and-cruciat-businessfunctionswithin———{—} [ENTER- AMOUNTI{-}-days-{)
WYM&WHMW&MMWWWW
meﬁiamemhm—&qﬁw&mﬁmmve@MnMWWMHemﬂﬂMw
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The District will use the following process to achieve essential function resilience (i.e., business and learning continuity):

A, identify essentlal functions;

<. determine planning factors needed to accomplish the essential functions (e.g., staff and organization, equipment
and systemns, information and data, sites);

C. conduct nsk assessments for each planning factor; and

1. identify and implement continuity options.

Because the COQP contains senslluve mformatlom, by Iaw, it MQWWWMMWW

is confidential and exempt from

public disclosure,

Planning for the continuity of operations of a school system in the aftermath of a disaster is a compiex task. The current;
threat environment and recent emergencies, including acts of nature, accidents, technological emergencies, cybersecurity
incidents (including data breaches, ransomware, and denlal of service attacks), and terrorist threats and
attacks,eyberattacks-and-terrorist-attacksand-threats; have increased the need for viable continuity capabilities and plans
Lhal erable the District to resume and continue the essential functions in an all-hazards environment across a full spectrum
of criseS/emergencies/disasters.emergeneies: Such canditions have increased the importance of having continuity plans in
place that provide stability of essential functions across the various levels of public government and private enterprises,

The planning and development of continuity of an organizational aperations plan, as well as the onqoing review, testing,
and revision of such a plan, is impaortant for the overall District, 5
the-bistrict-[END-OF-OPFHIONST-[DRAFTING NOTE: While the precedlng optmnal language is true, they do not
need to be included if a district wants to simply state that its COOP is important to the district as a whole. The
following sentence, however, is not optional and emphasizes the necessity for individual schools and
departments to have Individualized continuity of operation plans in place to address their unique needs and
circumstances.] Each school and operational department (e.q., transportation, information technology ("IT"), food
service, and student services) shall maintain a site/department-specific COOP aligned with the District-wide COOP. The
site/department-specific COOPs are subject to annual submission to, and review by, the Superintendent,

The District-wide plan describes how the District will respond as a total organization to a given emergency and describes
Lthe centralized resources and how they will be organized to implement the command and control necessary to function
during the life cycle of the event, Individual school and department plans shall contain the details refated i the continuity
plan for those specific sites and functional areas to prepare for an incident/event, communicate throughout the duration of
the incident/event, assess the impact of the incident/event on essential functions in the school/department, respond to the
mmdont/cvc‘nt and detaul what will ae donre to recover from the incident/event. eeﬁt-am—the—ée%aﬂs—rﬂa*ed—fo-ehe—eemw

The COOP shall account for the needs of all students and staff, including individuals with disabiiities, Enalish learners, and
students requiring health and/or benaviaral supports in compliance with the Individuais with Disablities Education
Improvement Act ("IDEA"), Section 504 cf the Rehabilitation Act of 1973 {"Section 504"}, and the Americans with
Disabilities Act ("ADA"),

Preparation for, response to, and recovery frorm a disaster affecting administrative, educational, and support functions of
Lhe District's operations requires the cooparative efforts of external organizations, in partnership with the functicnal areas
supporting the business of the District. This includes local govarnment agencies, law enforcement, emargency
management, medical services, and vendors necessary to District operations. The COOP vutlines and coordinates all efforts
by the District, in cooperation with other local and State agencies and businesses, ta restore the essential functions of the
District post-incident/evant. pest-disaster

The Superintendent shall provide that all relevant staff receive {yannrtat(x ) periodic [END OF OPTIONS] training on
their roles in the COOPR.

Key companents of the COOP shall be communicated to employees, students, and families as appropriate,
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The Superintendent shall develop and recommend the COOP for Board review and approval; however, the COOP shall be
considered a confidential document not subject to release under State public records laws, and accordingty, no copies shall
be provided for public review.

The Superintendent shall conduct an annual review of and update to, as necessary, the COOP. Additionally, the
Superintendent shall canduct annual table-top exercises to assess the expected effectiveness of the COOP and after-action
reviews post-incident/event. See Policy 8400 - School Sarety Information and Policy 8402 - Emergency Operations

Plan {which discusses the conduct of annual emiergency management tests), Fhe-Superntendentshal-conduet{)-an
aarreat { ) a porHoedic[END-OF-ORTION=eview af the COON

FEMA's Continuity Guidance Circular (2024 Update)

Guide for Developing High-Quality School Emergency Operation Plans

The Role of Districts in Developing High-Quality School Emergency Operation Pians: A Cempanion to the School Guide
Readiness anc Emergency Management for Schools (REMS): Technical Assistance Center

National Incident Management System (NIMS)

© Neola 20253
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Book Policy Manual

Section Board Review Fall 2025 (40.1)

Title Vol. 40, No. 1 - September 2025 Revised INFORMATION SECURITY
Code po8305

Status

Cross Refcrences po0100 - DEFINITIONS

Adopted June 12, 2017

Last Revised January 15, 2024

Revised Policy - Vol. 40, No. 1

8305 - INFORMATION SECURITY

The District collects, classifies, and retains data/information from and about students, staff, vendors/centractors, and other
individuals, about programs and initiatives undertaken by the school system, and about and related Lo the business of the
District. This datasinformation may be in hard copy or digital format and may be stored in the District or off-site with a third
party provider,

Data/Information collected by the District shall be classified as Confidential, Controlled, or Published. The Superintendent
shall define “Confidential,” “Controlled,” and “Published” in administrative guidelines and provide examples of
data/informalion in each classificatior. Data/Information will be considered Controfled until identified otherwise,

Pratecting District Information Resources (as defined in Bylaw 0100) is of paramount importance. Information security
requires everyone’s active participation to keep the District's data/information secure. This includes Board of Education
members, statf members/employees, students, parents, contractors/vendors, and visitors who use District Information &
Technology Resources {as defined in Bylaw 0100). If an employee suspects, discovers, and/or determines that a securily
breach has occurred, the employee shali promptly notify the employee’s immeciate supervisar and the Superintendenit. The
employee should foliow up their oral notification in writing. The Superintendent will determine arnid implement the steps
necessary to correct the unauthorized access and, as applicable, provide notification ta those individuais whose persenal
information may have been compromised.

Staff members, and individuals assaciated with the District through their affiliation with a District
contractor/vendor,Individuais who are granted access to datafinformation collected and retained by the District must follow
established procedures so that the deta/information is protected and preserved. Board members, administrators, and all
District staff members, as well as contractors, vendors, and their employees, granted access to data/information retained
by the District are required to certify annually that they shall comply with the established information security protocols
pertaining to District data/information. Further, all persons granted access by the Districtintividuals-granted-access Lo
Confidential Data/Informalion retained by the District must certify annually that they will comply with the information
security protocols pertaining to Confidential Data/Information. For staff members, comp!c'tingeemﬁeﬁng the appropriate
section of the Staff Technology Acceptable Use and Safety form (Form 7540.04 F1} shall provide this certification.

All Board members, slalf members/employees, students, contractors/venders, and visitors who have access to Board-

ownad or managed data/information must maintain the security of thal data/information and the District Technology
Resources on which it is stored, The Superintendent shall conduct an annual risk assessment related to the access and
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security of the District’s Data/Infarmation. Further, the District will maintain audit logs for access to Confidential
Data/Tnformation and regularly review such logs to detect unauthorized activity.

District infermation securily procedures shall comply with applicable Federal and State law including, but not limited to, the
Family Educational Rights and Privacy Act ("FERPA"], Protection of Pupil Rights Amendment ("FPRA™), and Children’s Online
PFrivacy Protection Act ("COPPA") regarding data breaches,

IF an individual has any questions concerning whether this Policy and/or iLs related administrative guidelines apply to tham
or how they apply to them, the individual should contact the District's Techneloegy Director or Information Technology
Department/Office.

The Superintendent shall develep administrative guidelines that set forth the internal controls necessary to provide for the
collection, classification, retention, access, and security of District Data/Information.

Further, the Superintendent is charged with developing a program and/or procedures that can be implemented in the event
of & cybersecurity incident, whether it involves an inadvertent or intentional unauthorized release or breach of
datafinformation. The program/procedures shall comply with the District's legal requirements as delineated balow. In
particular, in the event of a breach invelving personally identifiable information, the Dlstrict shall notify affected individuals
andfor government officials in accordance with State and Federal law. Furtherthe Superintendentischarged-with

Cybersecurity incident” means any of the fallowing:
Ao Acsubstantial loss of confidentiality, integrity, or availability of a covered entity's information system or network:
. A serious impact on the safety and resiliency of & coversd entity's operational systems and processes;

C. A disruption of a covered entity's ability to engage in business ar industrial operations, or deliver qoods or services;
ar

P Unauthorized access to an entity's information system or network, or nonpublic information contained therein, that
is facilitated through or is caused by:

L. & compromise of a cloud service provider, managed service provider, or other third party data hosting
provider; or

2. a supply chain compromise.

"Cybersecurity incident” does not include mere threats of disruption as extortion; events perpetrated in good faith in
response to a request by the system awner or operstor; or lawfully authorized activity of a United States, State, local,
trital, or territorial governmeant entity,
"Ransomware incldent" means a malicious cybersecurity incident in which & persen ar entity Introduces saftware that gains
unauthorized access to or encrypts, modifies, or otherwlse renders unavailable a political subdivision's Infarmation
technology systems or data and thereafter, the person or entity demands a ransom to prevent the publication of the data,
restore access to the data, or otherwise remediate the impact of the saftware,
Cybersecurity Program
The District’s cybersecurity program shall be designed to safeguard the District’s data, information technelogy, and
information technology reseurces to ensure availability, confidentiality, and integrity. The program shall be consistent with
generally accepted best practices for cybersecurity, such as the National Institute of Standards and Technology's
cybersecurity framewaork and the Center for Internet Security’s cybersecurity best practices, and may include, but Is not
limited Lo, the following:

A. ldentify and address the critical functions and cybersecurity risks facing the District,

B. Identify the potential impacts of a cybersecurity breach,

L. Specify mechanisms to detect potential threats and cybersecurity events,
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D. Specify procedures for the District to establish communication channels, analyze incidents, and take actions to
contain cybersecurity incidents.

E. Establish procedures for the repair of infrastructure impacted by a cybersecurity incident and the maintenance of
seCurity after the incident.

I. Establish cybersecurity training requirements for all Board employees; the frequency, duration, and detail of which
shall correspond to the duties of each employee. [DRAFTING-NOTE+-Annual-cybersecurity-troining provided
by-the-Stateand-training previded-by——will satisfy this requirementd

[x ] It is the policy of the Board - if the District is experiencing a ransomware incident - not to pay or otherwise comply
with a ransom demand unless tha Board formally adopts a resolution to approve such a payment or compliance with the
ransom demand, If that occurs, the resolution will specifically state why the payment or compliance with the ransom
demand is in the District's best interest. [END OF OPTION]

[DRAFTING NOTE: The Board need not include this option in its policy, but action consistent with this
statement is required by law.]

Following a cybersecurity incident or ransomware incident, the Superintendent shall notify:

A, The Executive Director of the Division of Homeland Security within the Department of Public Safety, as soon as
possible, but not later than seven {7) days after the District discovers the incident.

B. The Auditor of State, as soon as possible, but not later than thirty (30) days after the District discovers the incident,

Any records, documents, or reports related to the District’s cybersecurity prograim and framework, along with the reports of
a cybersecurity incident or ransomware incident addressed in the preceding paragraph, are not public records. Similarly, a
record identifying cybersecurity-refated software, hardware, goods, and services that are being considered for procurement,
have been precured, or are beirig used by the District, including the vendor name, product name, preject name, or project
description, is a security record.

All staff members (x ) and contractors [END OF OPTION] with access to Controlled and/or Confidential Data/Information
must complete enrua-fEND-OF-OPTIONT training on data privacy, information security practices (e.g., internal
controls applicable to the datafinformation that they collect and have arcess to and for which they are resnonsible for the
security protocols), and breach refponse protocols %e%ﬁﬁefm%ﬁdenf—qhaﬂ- x
m&at-ea-tevfhe-mtemak

I'hird party contractors/vendors who require access to Confidential Data/Information collected and retained by the District
will be informed of reievent Board policies that govern access to and use of Information Resources, including the duty to
safeguard the confidentiality of such data/informatior. Additionally, all contracts with third party contractors/vendors (e.9.,
technology providers) who access District Data/Information shall include provisions addressing data security, breach
notification, data ownership, confidentiality, and destruction upon termination. Further, a contract between a technology
provider and the District shall ensure appropriate securnty safeguards for education records and includes the following:

A. a restriction on unauthorized access by the technclogy previder's employees or contractors;

B. a requirement that the technology provider's employees or contractors may be authorized to access education
records only as necessary to fulfill the official dutles of the employee cr contractor; and

. a stipulation that the District owns the data/information.

Failure to adhere to this Policy anc its related administrative guidelines may put data/information collected and retained by
the District at risk. Employees who violate this policy and/or its related administrative guidelines may bde disciplined, up to
and including termination of employment and/or referral to law enforcement. Students who violate this Policy and/or its
related administrative quidelines wilt be disciplined, up to and including expulsion and/or referral to law

enfarcement, Contractors/Vendors whe violate this Policy and/or its related administrative quidelines may face termimnation
of their business relationships with and/or legal action by the District. Parents and visitors who violate this Policy and/or its
related administrative guidelines may be denied access to the District’s Information & Technology Resources.

At least annually, theFhe Superintendent shall conduct anéy-an-annual-{}-a-periodie-fEND-OF-ORTION] assessment of

risk related to the access to and security of the data/information collected and retained by the District.
© Neola 20253
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Book Pelicy Manual

Section September 2025 district updates

Title SCHOOQL SAFETY INFORMATION

Code poB400

Status

Legal Title IX, Section 9532 of the Elementary and Secondary Education Act, as amended

M.C.L. 380.1241, 380.1308, 380.1308a, 380.1310a, 752.913, 771.2a

Adopted January 28, 2008

Last Revised June 12, 2023

8400 - SCHOOL SAFETY INFORMATION

The Board of Education is committed to maintaining a safe school environment. The Board helieves that school crime and
violence are multifaceted problems which need to be addressed in a manner that utilizes the best resources and
coordinated efforts of School District parsonnel, law enforcement agencies, and families. The Board further helieves that
school administrators and local law enfarcement officials must wark together Lo provide for the safety and welfare of
students while they are at school or a school-sponsared activity or while enroute to or from school, or a school-sponsored
activity. The Board also believes that the first step in addressing school crime and violence is to assess the extent and
nature of the problem(s) or threat and then plan and implement strategies that promote school safety and minimize the
likelihood of school crime and violence,

In furtherance of its commitment Lo a safe school environment, the Board has prohibited weapons on school praperty and
at school-sponsored events, except in very limited circumstances. See Board Policy 3217, Policy 4217, and Policy 5772,
This prohibition is reasonably related to legitimate educational concerns, inciuding the ability tc provide a safe and secure
learning and social environment for its students and controlling and minimizing disruptions to the educational process. The
presence of dangerous weapons on school property or at school-sponsored events, except under very controlled
circumstances, creates a potentially dangercus situation for students, staff, and visitors and may trigger precautionary
safety responses which disrupt the educational process and learning envitonment for students.

Feageral law establishes a "Student Safety Zone" that extends 1,000 feet from the boundary of any school property in
relation to weapons and drugs. Individuals are prohibited from possessing or using weapons or drugs at any time on
District property, within the Student Safety Zone, or at any District-related event,

The District may work with lacal officials in arranging sigrage defining the 1,000-foot boundary.

The Assistant Superintendent of Personnel and Student Services or designee shall ensure continued implernentation ard
compliance with the District's ohligations under the Statewide School Safety Information Policy and related law. The
Assistant Superintendent of Personnel and Student Services or dasignee may convene meectings to make modifications as
deemed necessary and proper to address issues that are unique to the District; discuss additional training that might be
needed; and discuss any other such related metters as may be deemed to be necessary Dy the participants. Participants in
this meeting shall include the Superintendent, members of the Board, the County Prosecutor or their designee, and
representatives from the local law enforcement agency,

The Superintendent shall make a report to the Board about all such reviews and recommend the approval and adoption of
any proposed revisions or additions to local policy.
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District Contact Person/Liaison

Furthermore, in accordance with state law, the Board hereby designates the Assistant Superintendent of Personnel and
Student Services as the Districl contact person who shall receive information from law enforcement ofticials, prosecutors,
and court officials, including receipt of the information provided from the Michigan State Pelice relating to the student safety
act hotline ("OK2Say”). The current contact information for the Assistant Superintendent of Personnel and Student Services
shall be provided to the Michigan State Police in the manner and frequency required by law.

The District contact person shall notify the principal of the schoot of attendance of a student about whom information is
received from law enforcement officials, prosecutors, or court officials within twenty-four (24) hours of the recaipt of that
infarmation. The principal shall, in turn, natify the building staff members who the principal determines to have a need to
know: the information that has been received within twenty-four (24) hours of receipt of that :nformation,

The District contact person shall notify the appropriate law enforcement officials when an adult or student commits any
offense listed as a reportable incident in the School Safety Information Pulicy and related law and shall repart all
information that is required to be reported to State or local law enforcement agencies and prosacutors. Reporting such
information is subject to 20 U.S.C. 1232g, commonly referred to as the Family Educational Rights and Privacy Act of 1974,

If & student is involved in an incident that is reported to law enforcement officials pursuant to the District’s local school
safety information policy, then, upan request by school officials, the student’s parent or legal guardian shall execute any
waivers or consents necessary to allow school officials access to school, court, or other pertinent records of the student
concerning the incident and action token as a result of the incident.

The District designates the Assistant Superintendent of Personnel and Student Services as 4 ligison to work with the school
safety commission created under the comprehensive school safety and the office of school safety, including work ¢n
identifying model practices for determining school safety issues.

Required Reporting
'he Superintendent shall submit a report at [east annually to the Superintendent ot Public Instruction, in the form
prescribed by the Superintendent of Public Instruction, stating the number of students expelled from the District during the
preceding school year and the reason for the expulsion.
The Superintendent shall post a report on the District website at least annually, in the form prescribed by the
Superintendent of Public Instruction, stating the incidents of crime occurring at school. At east annually, a copy of the most
recent report of incidents of crime disaggregated by school building shall he made available to the parent or legal guardian
of each student enrolled in the District, This report will include at least crimes involving:

A. physical violence;

B. gang-related acts;

C. ilegal pussession of a controlled substance, controlled substance analog, or other intoxicant;

D. trespassing;

E. property crimes including, but not limitea to, theft and vandalism, including an estimate of the cost to the District
resulting from the property crime,

Each school building shall collect and keep current on a weekly basis the information required from the report of incidents
of crime and must provide that infarmation within seven {7) days upon request.
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Law Enforcement Information Network (LEIN)

The Board authorizes the Superintendent, principal, or designee to request vehicle registration information for suspicious
vehicles within 1,000 feel of school property through the Law Enforcement Information Network (LEIN),

Threat Assessment
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The primary purpose of a threat assessment is to minimwze the risk of targeted violence at school. This policy is designed to
be consistent with the process for identifying, assessing, and managing students who may pose a threat as set forth in the
joint LS. Secret Service and Department of Homeland Security publication, Enhancing School Safety Using a Threat
Assessment Model: An Operational Guide for Preventing Targeted School Violence. The goal of the threat assessment
process is Lo take appropriate preventive or corrective measures to maintain a safe school environment, protect and
support potential victims, and provide assistance, as aopropriate, to the student being assessed.

The threat assessment process is centered upon an analysis of the facts and evidence of behavior in @ qiven situation. The
appraisal of risk in a threat assessment focuses on actions, communications, and specific circumstances that might suggest
that an individual intends to cause physical harm and is engaged in planning or preparing for that event.

The Board authorizes the Superintendent to create building-level, Lrained threat assessment teams. Each Team shall be
headed by the Principal and include a school counselor, schoal psychologist, instructional personnel, and, where
appropriate, the School Resource Officer. At the discretion of the Superintendent, a threat assessment team may serve

more than cne (L} school when logistics and staff assignments make it feasible,

The Team will meet as needed and when the Principal learns a student has made a threat of violence or engages in
concerning communications or behaviors that suggest the likelinood of a threatening situation,

The Team is empowered to gather information, evaluate facts, and make a delermination as ta whether a giver student
poses a threat of violence Lo 4 target. If an inquiry indicates that there is a risk of violence in a specific situation, the Team
may collaborate with others to develop and implement a written plan to manage or reduce the threat posed by the student
in that situation.
The Board authorizes the Superintendent to create guidelines for the purpose of:

A. identifying team participants by position and role:

B. requiring team patticipants to undergo appropriate tramning;

C. defining the nature and extent of behavior or communication that would trigger a threat assessment and/or action
pursuant to a threat assessment;

D. defining what types of information that may he gathered during the assessment;
E. stating when and how parents/guardians of the student making the threat shall be notified and involved;
F. designating the individuals (by position} who would be responsihle for gathering and investigating information;

G. identifying the steps and pracedures to be followed from initiation Lo conclusion of the threat assessment inquiry or
investigation.

Board employees, volunteers, and other school community members, including students and parents, shall immediataly
report to the Superintendent or Principal any expression of intent to harm another person or other statements or behaviors
that suggest a student may intend to commit an act of violence.

Nothing in this policy overrides ar replaces an individual’s responsibility to contact 911 in an emergency.

Regardless of Lhreat assessment activilies or protocols, disciplinary action and referral Lo law enforcement shall occur as
required by State law and Board policy.

I'hreat assessment team members shall maintain student confidentiality at all times as required by Board Policy 8330 -
Student Records, and Stale and Federal law,

Persistently Dangerous Schools

The Board recognizes that State and Federal law requires that the District report annually incidents which meet the
statutory definition of violent criminal offenses that occur in a school, on school grounds, on a school conveyance, or at &
school-sponsored activity, It is further understood that the State Department of Education will then use this data to
determine whether or not a school is considered "persistently dangerous” as defined by State policy.

Pursuant to the Board's stated intent to provide a safe school envirenment, the school administrators are expected to
respond appropriately to any and all violations of the Student Code of Conduct, especially those of a serious, violent nature,

In any year where the number of reportable :ncidents of violent criminal offenses in an y school exceeds the threshold

htips igo.boarddacs comimirhanthBour:d. nstiPrivate 2open&loging



9130725, 3:33 PM Boarsoes® PL

number established in State palicy, the Superintendent shall convene a meeting of the building administrator,
representative(s) of the local law enforcement agency, and any other individuals deemed appropriate for the purpose of
developing a plan of corrective action Lthat can be implemented in an effort to reduce the number of Lhese incidents in the
subsequent year,

The Superintendent shall make a report to the Board about this plan of corrective action and shall recommend approval and
adoption of it.

In the unexpected evert that the numher of reportable incidents in three (3) consecutive school years exceeds the
statutory threshold and the school is identified as persistently dangerous, students attending the school shall have the
choice option as proviced in Policy 5113.02 and AG 5113.02.

Victims of Violent Crime

The Board turther recognizes that, despite the diligent efforts of schoul administrators and staff Lo provide a safe school
environment, an individual student may be a victim of a violent crime in a school, on school grounds, on a school
conveyance, or at a school-sponsored dctivity. In accordance with Federal and State law, the parents of the cligible student
shall have the choice options provided by Policy 5113.02 and AG 5113,02,
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