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The Board recognizes that field trips and excursions are important components of a student’s 
development.  Field trips and excursions are educationally sound and an important ingredient to 
the instructional program of the charter school. Such activities supplement and enrich classroom 
learning and encourage new interests among students, make them more aware of community 
resources and help students relate their educational experience to the outside world. Properly 
planned and executed, field trips and excursions enrich the charter school’s educational program 
and the social development of the charter school’s students. 
 
Field trips and excursions are to be planned and carried out with safety as a priority and in a 
manner that minimizes the charter school’s legal liability and financial cost. 
 
Monitoring Field Trips and Excursions 
The Director of the School shall ensure that the effectiveness of field trips and excursions are 
monitored and continually evaluated to ensure that such activities continue to promote the goals 
and objectives of the charter school’s educational program and mission. 
 
Field Trip and Excursion Planning and Approval 
All field trips and excursions that take place must receive prior written approval by the Director 
or designee of the School. The Director of the School shall ensure that the sponsoring teacher has 
set out in writing the educational objective of the activity and how the proposed field trip or 
excursion relates to the charter school’s educational program, the ratio of adult/students for the 
activity, and plans showing the best use of the students’ learning time. Such plans must also 
provide that proper food and water will be available during the activity and the means of 
transportation to and from the activity. 
 
Field trips and excursions, lasting longer than the school day require the above procedure and 
Board approval. 
 
If the Director of the School or the Board does not approve the field trip or excursion, the 
reasons for not approving the activity must be stated in writing. 
 
The Director of the School may exclude from the field trip or excursion any student whose 
presence on the field trip or excursion would pose a safety or disciplinary risk. The Director of 
the School shall not approve activities that he/she considers to be inherently dangerous to 
students or is prohibited by the school’s insurance company (see last page of this policy). 
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Permission Slips 
No student will be permitted to go on a field trip or excursion without a permission slip signed 
by the student’s parent or guardian. The permission slip shall include a waiver of all claims 
against the charter school, its employees and the State of California for injury, accident, illness or 
death occurring during or by reason of the field trip or excursion as required by Section 35330 of 
the California Education Code. In addition, the permission slip shall include an emergency 
telephone number for the student; authorization for emergency medical care; any medications the 
student is required to take, along with the time and dosage required; and any medications the 
student is allergic to or other medical information necessary to ensure the student’s safety. One 
copy of the permission slip shall be filed with the Resource Center and one copy shall be given 
to the teacher to take on the field trip or excursion. 
 
Supervision of Field Trips and Excursions 
A certificated teacher must be present to supervise the field trip or excursion. The Director or 
his/her designee shall be designated as the emergency contact for the group on the field trip or 
excursion. In the case of sporting events, if a certificated teacher is not available, a classified 
employee serving as coach may supervise the excursion. 
 
A copy of each student’s signed permission slip and a first aid kit shall be in the possession of 
the sponsoring teacher or accompanying School employee at all times during the field trip or 
excursion.  The supervising teacher must be currently certified in first aid and CPR. 
 
School employees shall not consume alcohol or use controlled substances (except for 
medications taken under a physician’s orders) while accompanying and supervising students on a 
field trip or excursion. 
 
Any injuries or unusual incidents occurring during the field trip or excursion shall be 
documented in writing by the sponsoring teacher or other School employee accompanying the 
field trip or excursion. 
 
Conduct 
Students are under the jurisdiction of the Board at all times during the field trip or excursion and 
all school rules are to be adhered to at all times. Horseplay, practical jokes, harassment, taunting, 
rough play, aggressive or violent behavior, profanity, viewing of pornographic material and use 
of alcohol or controlled substances during the field trip or excursion are strictly prohibited. 
 
Adult/Student Ratio 
Adult/student supervision ratios at school sponsored field trips must be observed at all times 
during the field trip or excursion (as approved on the field trip pre-approval form).   

 
Parent/Guardian Participation in Field Trips and Excursions 
Parents/guardians are encouraged to participate in field trips and excursions to assist with 
supervision of students. All chaperones must be at least 18 years of age. Adult chaperones are 
required to comply with the volunteering guidelines in LVC Policy 5007.  These include: 

• Volunteers who will volunteer outside of the direct supervision of a credentialed 
employee shall be (1) fingerprinted and (2) receive background clearance prior to 
volunteering without the direct supervision of a credentialed employee.  

• A volunteer shall also have on file with LVCS a certificate showing that, upon initial 
volunteer assignment, the person submitted to a tuberculosis risk assessment and, if 



R e vis e d: 1 0/ 2 2/ 2 0 2 5  

t u b er c ul osi s ris k f a ct ors w er e i d e ntifi e d, w as e x a mi n e d a n d f o u n d t o b e fr e e of i nf e cti o us 
t u b er c ul osis. If n o ris k f a ct ors ar e i d e ntifi e d, a n e x a mi n ati o n is n ot r e q uir e d. 
 

P ar e nts/ g u ar di a ns a c c o m p a n yi n g t h e S c h o ol gr o u p s h all r e c ei v e cl e ar i nf or m ati o n r e g ar di n g t h eir 
r es p o nsi biliti es fr o m t h e s p o ns ori n g t e a c h er. Pri or t o t h e fi el d tri p or e x c ursi o n, t h e Dir e ct or of 
t h e S c h o ol or his/ h er d esi g n e e m a y h ol d a m e eti n g f or p ar e nts/ g u ar di a ns a c c o m p a n yi n g t h e 
S c h o ol gr o u p as s u p er vis ors t o dis c uss, a m o n g ot h er t hi n gs, s af et y a n d t h e i m p ort a n c e of s af et y-
r el at e d r ul es f or t h e fi el d tri p or e x c ursi o n, h o w t o k e e p a gr o u p t o g et h er a n d w h at t o d o if a n 
e m er g e n c y o c c urs.  
 
P ar e nts/ g u ar di a ns will b e assi g n e d a s p e cifi c gr o u p of st u d e nts a n d s h all b e r es p o nsi bl e f or t h e 
c o nti n u o us m o nit ori n g of t h es e st u d e nts at all ti m es. P ar e nts/ g u ar di a ns s h all n ot c o ns u m e al c o h ol 
or us e c o ntr oll e d s u bst a n c es ( e x c e pt f or m e di c ati o ns t a k e n u n d er a p h ysi ci a n’s or d ers) w hil e 
a c c o m p a n yi n g a n d s u p er visi n g st u d e nts o n a fi el d tri p or e x c ursi o n. 
 
P a r e nt/ G u a r di a n N otifi c ati o n 
P ar e nts/ g u ar di a ns s h o ul d b e n otifi e d at l e ast o n e w e e k i n a d v a n c e of fi el d tri ps.  I n t h e c as e of 
o v er ni g ht o uti n gs, n otifi c ati o n s h o ul d b e f o ur w e e ks i n a d v a n c e.  T his l o n g er n otifi c ati o n p eri o d 
all o ws s uffi ci e nt ti m e f or f a mili es t o g at h er n e e d e d s u p pli e s. 
 
T r a n s p o rt ati o n 
Tr a ns p ort ati o n will b e pr o vi d e d b y s c h o ol or st aff/ v ol u nt e ers dri vi n g pri v at e v e hi cl es.  
C o nsi d er ati o n will b e gi v e n t o t h e s af est r o ut es of tr a v el. I n all c as es, t h e l e g al o c c u p a n c y li mit 
m ust n ot b e e x c e e d e d. S e at b elts ar e t o b e us e d at all ti m es w hil e tr a v eli n g i n pri v at e v e hi cl es.  
 
If tr a ns p ort ati o n f or t h e fi el d tri p or e x c ursi o n is pr o vi d e d b y a p ar e nt/ g u ar di a n f or t h eir o w n 
c hil dr e n, a P ar e nt Dri v e r W ai v er is r e q uir e d.  If a p ar e nt wis h es t o d esi g n at e a dri v er t o tr a ns p ort 
t h eir c hil d t o t h e fi el d tri p or e x c ursi o n, a P ar e nt-D esi g n at e d Dri v er A ut h ori z ati o n F or m is 
r e q uir e d.  
 
If tr a ns p ort ati o n f or t h e fi el d tri p or e x c ursi o n is pr o vi d e d b y e m pl o y e es or p ar e nts/ g u ar di a ns 
w h o dri v e ot h er st u d e nts i n t h eir pri v at e v e hi cl es, t h e y ar e r e q uir e d t o pr o vi d e t h e f oll o wi n g f or 
r e vi e w b y t h e Dir e ct or of t h e S c h o ol: 
 Pr o of of li a bilit y i ns ur a n c e wit h at l e ast $ 3 0 0, 0 0 0 b o dil y i nj ur y a n d $ 1 0 0, 0 0 0 pr o p ert y d a m a g e. 
 D e p art m e nt of M ot or V e hi cl es Dri vi n g R e c or d  
 A c k n o wl e d g m e nt i n writi n g t h at t h eir v e hi cl e is i n s af e a n d o p er a bl e c o n diti o n 
 A cri mi n al b a c k gr o u n d c h e c k c o n d u ct e d b y t h e C alif or ni a D e p art m e nt of J usti c e ( “ D OJ ”). 
E m pl o y e es or v ol u nt e ers w h os e D OJ r e p ort r e v e al s a Dri vi n g U n d er t h e I nfl u e n c e c o n vi cti o n 
s h all n ot b e p er mitt e d t o tr a ns p ort st u d e nts or o p er at e a n y v e hi cl e o n C h art er S c h o ol b usi n ess f or 
t e n ( 1 0) y e ars fr o m t h e d at e of t h e c o n vi cti o n. A n y e m pl o y e e or v ol u nt e er c o n vi ct e d of a f el o n y 
or ot h er c h ar g e s h all n ot b e p er mitt e d t o tr a ns p ort C h art er S c h o ol st u d e nts o n C h art er S c h o ol 
b usi n ess. 
 A c o p y of a v ali d Dri v er’s Li c e ns e.  
 
I n t h e i nst a n c e of a st u d e nt u n d er t h e a g e of 1 8 dri vi n g hi m or h ers elf o n a fi el d tri p or e x c ursi o n, 
writt e n p ar e nt/ g u ar di a n p er missi o n is r e q uir e d i n a d diti o n t o a v ali d C alif or ni a Dri v er’s Li c e ns e 
( n ot a dri vi n g p er mit), D M V R e c or d, a n d pr o of of li a bilit y i ns ur a n c e  
 
E m pl o y e es a n d P ar e nts/ g u ar di a ns w h o h a v e b e e n c o n vi ct e d of a mis d e m e a n or or f el o n y dr u n k 
dri vi n g, or cit e d wit h m or e t h a n o n e m o vi n g vi ol ati o n wit hi n t h e p ast y e ar will n ot b e a ut h ori z e d 
t o dri v e st u d e nts o n s c h o ol s p o ns or e d fi el d tri ps & e x c ursi o ns. 
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Defraying Expenses of Field Trips and Excursions 
Students may help defray field trip and excursion costs through donations. A student may not be 
denied the privilege of participating in a field trip or excursion due to lack of funds. Other 
approved funding may also offset expenses of field trips and excursions.  
 
Non-School Sponsored Field Trips 
This policy does not address non-school sponsored field trips or excursions which may involve 
students, parents or others affiliated with the School.  In such cases, school resources or 
employee work time shall not be utilized to plan for or facilitate such field trips. 
 
Additional Procedures 
The Director may develop additional procedures to provide planning assistance for staff 
members that is in compliance with this policy. 
 
High Risk Activities 
The following activities are not recommended due to the high-risk nature.  Approval for such 
activities will require an evaluation in consideration of the perceived educational, cultural, and 
social benefits versus the potential risks; such activities will also require Governing Board 
approval. 
Activities involving: 

• Water depths greater than 2 feet 
• Height more than 6 feet 
• Jumping and/or inflatable devices 
• Activities involving animals (horseback riding is permissible when for Special Education 

Programs) 
• Weapons of any kind (including paintball guns) 
• Fire 
• Carnival rides 
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