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Navigation Basics

Accessing the External Applicant Portal

**PLEASE USE GOOGLE CHROME**

1. Go to the NEISD Homepage, https://www.neisd.net
2. Select the yellow Careers | Join NEISD button from the main page
3. Under the External Applicants section, click the link that says:
Click here to apply for jobs or view current openings
4. Select the Login button on the upper right hand corner of the screen
5. Inthe dropdown menu, select the blue Register button to create a new account

3% NORTH EAST

Disc:»ver North East ISD

/‘,; lf\ INDEPENDENT SCHOOL DISTRICT NEISD Home
Job Listings . Login
Job LIStIﬂgS Recent | Featured Jobs | All
Sorting: | Date Posted - R Page Size: 10

Pre-K Special Education Assistant- ECSE - Windcrest Elementary Keyword:

Location: Windcrest ES  Category: Instructional Assistant Posted: 08/17/2020

Teacher 5th - Vineyard Ranch Elementary Posted: 08/17/2020 Location:

Location: Vineyard Ranch ES  Category: Teacher - Elementary

Special Education Assistant - Walzem Elementary Posted: 08/17/2020 Work Type

Location: Walzem ES  Category: Instructional Assistant

Full-Time Substitute - Nimitz Middle School Posted: 08/17/2020 Category:

Welcome
| [ Al Email Address
Page Size: 10
Password
st Elementary Keyword:

Forgot your password?

Posted: 08/17/2020

Posted: 08/17/2020 Location: Login Cancel
Posted: 08/17/2020 Work Type| New User:

Create an account to =

get started on your Fie Eie]
Posted: 08/17/2020 Category: talent profile.

Last Revision: 10/23/2024 3


https://www.neisd.net

Creating an Account

1. Enter the required information, including your email address, first name, last name, and a
password. Type the password again in the Confirm Password field
2. Scroll down to select the blue Register button

For External Candidates Only: Before applying for open positions, you must register by entering the basic information
in Step 1, then click "Register".

Step 1: Basic Information

Email Address: *
First Name
Last Name: *

Enter all information first!

Password
_ *
Confirm Password

Don't have an email address? Create ong here

Step 2: Create Profile

Click "Register” to create a new profile if you have never applied online with NEISD

If you have already registered your
email address then you will need to
use the “"Login” button above. Do not
create another account with a different
email address. If you have forgotten
your password, please use the
"Forgot your password?" link in the

Login box.

Then select Reqister

3. Your registration is complete. Double check that your name appears in the upper right hand
corner and in the Contact Information section of your profile

Disc:<ver North East ISD

\s*ﬁ% NORTH EAST

INDEPENDENT SCHOOL DISTRICT

NEISD Home

Job Listings My Profile My Saved Jobs Wy Applications Your Name Appears Here "

Registration Confirm... x

Registration Confirmation

Close

Last Revision: 10/23/2024 4




Resetting Your Password

1. Click the Login dropdown menu on the external applicant main page
2. Select the blue Forgot your password? link

Login . ?

Welcome

Email Address

Password

Forgot your password? *

Login Cancel

New User:

Create an account to
get started on your
talent profile.

Register

3. Inthe User Name field, enter the email address that you registered with.
a. If you do not remember the email address you registered with,
contact the HR Help Desk, (210) 407-0079 to retrieve it

Enter your userrame:

The
User Name | "sername”
is the email

address you
registered
with.

Copyright € 2019 Infor. :

4. |If this is your first time resetting your password, you will be emailed a temporary password.

Last Revision: 10/23/2024



5. Login with the temporary password
6. You will be prompted to fill out security questions. You must fill out at least one but do not need
to fill out all four.
a. Note: Security questions are case sensitive

Please answer 1 question(s) to enable password reset for your account, then
press save

Questions

Save Questions

1. What is the name of your first pet?

2. What is your mother's maiden name?

3. What is the name of an elementary
school you attended?

4. What is the name of the city you were
baorn in?

7. Reset your password and click Save

Reset Password

—

Please overwrite the password values below, then press save
* Please enter new password and confirm

* Click save to complete password reset

MNew Password (

Confirm New Password

If you still need assistance resetting your password or if you do not remember the answers to your
security questions, contact the HR Help Desk, (210) 407-0079

Last Revision: 10/23/2024 6



Edit Profile/My Profile

Updating Your Contact Information

1. Click My Profile on the top left of the external applicant home page
Under the Contact Information section, click the pencil icon on the far right hand side of the
screen to add or update this information

3. Fill out all required and preferred information

4. Click Save at the bottom of the box

\ :_' NORTH EAST | Disc:»ver North East ISD
5 % INDEPENDENT SCHOOL DISTRICT

NEISD Home
Job Listings My Applications E

My Profile
To review or edit your profile, click on the pencil icon to the right of each section. \
Contact Information I:I

Contact Method Email

Contact Time

Home

Waork

Mobile

Email

*
Last Name
Suffix

Professional Designation

Address and Email

Country | United States of Am...

Address Line 1
Address Line 2
City |San Antonio
State / Province | Texas
Zip Code

County

Phone Numbers
Home Phone | Prefix

Work Phone | Prefix

Preferred Mailing Address | Primary
Preferred Contact Method | Email

Preferred Contact Time

Primary Email

Resume Email

Preferred

Preferred

\g
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Updating Your Work Preferences

1. Click My Profile on the top left of the external applicant home page
Under the Work Preferences section, click the pencil icon on the far right hand side of the screen
to add or update this information

3. Fill out all preferred information

4. Click Save at the bottom of the box

Work Preferences ﬁ |:|

Employment Type Employee Preferred Job Locations

Relocate Not Applicable Richard A Middleton Education Center, Community Learning Center
Travel Percent Yes, 25%

Salary Expectation? USD 50,000.000 - Annual Salary Preferred Job Categories

When Can You Start? Two Weeks Technology Support, Administrative Support/Clerical

Work Preferences
Are You An Employee? | No
Preferred Employment Type | Employee

Work Type | Regular Full-Time

Preferred Job Locations Preferred Job Categories
1. | Richard A Middleton... 1. | Technology Support
2. | Community Learnin. .. 2. | Administrative Supp...
3. 3.

Other Preferences
Willing To Relocate? | Mot Applicable
Point of Origin
Willing To Travel? | Yes What % Of Time? |25
Salary Expectation? | 50000.000 U3 Dollars Annual Salary
When Can You Start? | Two Weeks

If Specific Date, specify date:

If Available Date Range, specify date range:

Objective

i

Last Revision: 10/23/2024 8



Answering Required Questions

1. Click My Profile on the top left of the external applicant home page
Under the Questions section, click the pencil icon on the far right hand side of the screen to
answer questions that are required for all applicants

3. Fill out all required information

4. Click Save at the bottom of the box

Questions ﬁ

Select the pencil icon to the right of the above section titled "Questions" to answer a set of required questions.

Edit/View Questions

x

1. Are you presently employed? If yes, provide your present annual/hourly salary:

® ves O No

Scroll to view all

required questions

2. Are you currently under contract with another school district? If yes, provide name of district: =

O Yes @ No

3. Have you ever been employed by North East ISD? If yes, state position(s), location(s), and date(s): =

® ves O No

4. Do you have relatives who are either a member of the Board of Trustees or who are employed in any capacity in the
North East ISD? If Yes, give employee's full name, relationship (how related), position and campus: +

O Yes @ No

5. Can you perform the essential duties of the position(s) for which you have applied? If no, explain what
accommodations would be needed. «

® ves O No

6. Have you ever been dismissed from employment with a school system? If yes, explain: «

O Yes @ No

“m
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Filling Out Your Talent Profile

P whNh e

Click My Profile on the top left of the external applicant home page

Navigate down to the Talent Profile section

Select the section you would like to edit on the left side of the section

In the left hand corner of the Talent Profile, click Add
(Position/Education/Skill/Credential/Achievements/Reference/Identification Number) to add new
information to a section

Click the pencil icon on the right side of the box to edit existing information within a section
Click Save after adding or editing any information within a Talent Profile section

Identification Number is your Social Security number and is required for all applications
References cannot be deleted or edited, only added. Please ensure all information is up to date
and accurate before submitting references

Talent Profile

N

ﬁ Education D
__# Zkills
ﬁ Credentials
ﬁ‘ Achievements
% References
sl identifeation Number
ﬁ Attachments

Last Revision: 10/23/2024 10




Uploading Attachments

Click My Profile on the top left of the external applicant home page

Navigate down to the Talent Profile section

Click on the section labeled Attachments

Click Add Attachment to upload a document

Select your Document Type

Locate the attachment by clicking the small folder icon and double clicking the file in your
computer

7. Click the blue Add button to complete your upload

ok wWwN PR

Note: Uploading a Resume will attach it to all future job applications. If a resume is added after an
application has already been completed, it will not attach to those already completed applications.

Add Attachment %

You can upload supporting documents, such as a réesume, personal
references and evaluations. These documents are not required and do not
need to be sent to the Human Resources Department. The only file types or
extensions that can be uploaded are: .pdf, .rtf, .doc, or .docx. To save your
information, click the Add button.

#*
Document Type -

stachmen: I

Alternative Certification Documents

Evaluation

Online Reference

Qut of State/Country Credentials
Personal Reference

Resume

Liniversity CompletioniTesting

Attachment ™ ﬁ B

Last Revision: 10/23/2024 11



Job Listings

Browsing Open Positions

Select Job Listings in the upper left hand corner of the screen to view current openings

Navigate through pages by clicking the arrows at the bottom of the Job Listings box

Select the starred Feature Jobs option to view job listings that are urgently seeking candidates
Sort your results on the left hand side of the Job Listings box by Date Posted, Location, Category,
orJob

A

5. Search for specific openings on the right hand side in the search boxes
a. Use the drop-down menus to narrow your results by Location, Work Type, Category, or
Date Posted
b. If you are searching for a specific job, use the Job ID field to enter the posting’s ID
number

All Job Listings

Recent | Featured Jobs || All
Sorting: | Date Posted ~ | = e Pageg ¢ 10
=
Pre-K Special Education Assistant- ECSE - Windcrest Elemes ary Keyword:
Location: Windcrest ES ~ Category: Instructional Assistant ¥ Posted: 08/17/2020
Teacher 5th - Vineyard Ranch Elementary Posted: 08/17/2020 Location:
Location: Vineyard Ranch ES ~ Category: Teacher - Elementary
Special Education Assistant - Walzem Elementary Posted: 08/17/2020 Work Type
Location: Walzem ES ~ Category: Instructional Assistant
Full-Time Substitute - Nimitz Middle School Posted: 08/17/2020 Category:
Location: Nimitz MS (STEM)  Category: Instructional Assistant
Special Education Assistant - Oak Grove Elementary Posted: 08/17/2020 Date Posted
Location: Oak Grove ES  Category: Instructional Assistant
Special Education Assistant - Nimitz Middle School Posted: 08/17/2020 Job ID:
Location: Nimitz MS (STEM)  Category: Instructional Assistant
Instructional Assistant - Stone Oak Elementary Posted: 08/17/2020
Location: Stone Oak ES  Category: Instructional Assistant
Search Jobs
Special Education Assistant - Harmony Hills Elementary Posted: 08/17/2020
Location: Harmony Hills ES  Category: Instructional Assistant
Special Education Assistant - Reagan High School Posted: 08/17/2020
Location: Reagan HS ~ Category: Instructional Assistant
Special Education Assistant - Regency Place Elementary Posted: 08/17/2020
Location: Regency Place ES  Category: Instructional Assistant
Displaying: 1- 10 of 72 Page 1 ofS b Bl _

Last Revision: 10/23/2024 12



Viewing a Job Listing

1. OntheJob Listings page, double click the position you are interested in
2. Click Save as a PDF to save the posting to your computer (this will not save it to your Job Cart)
3. Scroll through the posting to learn about:

a.

i
j

S@ 0o o0 o

Location

Work Schedule

Work Type

Exemption Status

Pay Grade and Salary Structure information

Required Education, Experience, and Certifications, if applicable
Job Summary

Essential Requirements and Responsibilities

Qualification Requirements

Physical Demands

4. View the posting and close dates on the right-hand side of the screen to determine when that
posting will be removed or renewed
5. Click Back to Job Listing at the top or bottom of the page to return to the Job Listing main page

4 Back to Job Listing m m

= Job Summary
Position
SPECIAL EDUCATION ASSISTANT - WALZEM ELEMENTARY (JOB ID: 15986) Special Education Assistant -

Location: Walzem ES

Walzem Elementary

Category
Instructional Assistant

Work Schedule: 179 Days Employment Type
Work Type: Regular Full-Time Employee
Exempt: No

Post Date
Pay Grade: 12 08/17/2020

Click here to view compensation information for Instructional Support jobs

Close Date

08/22/2020
EDUCATION AND EXPERIENCE: .

) ) ) Location

High School Diploma or Equivalent Walzem ES

Completion of forty-eight (48) college hours at an accredited college or university and/or possess an
Associate's Degree or higher from an accredited college or university (Required for employment in Title
| schoals only)

One month related experience and/or training; or equivalent combination of education and experience
Training in behavior management and restraint techniques as prescribed by the District

Bilingual required

CERTIFICATION:
Paraprofessional Certification as required by the State Board and the District,

Spanish Fluency required for ECSE/ALE Linguistic Support only

4 Back to Job Listing Ea 223 View Larger Map

© Copyright 2013. Infor. All rights reserved.

Last Revision: 10/23/2024 13



Saving and Viewing Saved Jobs

1. Onthe Job Listings page, double click the position you are interested in

Above the posting, click the Save button to save that job to your Job Cart
3. Click My Saved Jobs at the top of the screen to view and access jobs that you have saved

previously
4. Double click a saved job to open up the posting

5. Click Remove on the right hand side of a saved job to remove it from your Job Cart

« Backto Job Listing —— [ Aoy |

- Save as PDF

SPECIAL EDUCATION ASSISTANT - WALZEM ELEMENTARY (JOB ID: 15986)

Location: Walzem ES

Work Schedule: 179 Days

Job Summary

Position
Special Education Assistant -

Walzem Elementary

Category

Instructional Assistant

Employment Type
Work Type: Regular Full-Time Employee
Exempt: No
Post Date
Pay Grade: 12 08/17/2020
Click here to view compensation information for Instructional Support jobs
Close Date
08/22/2020
My Job Cart
Sorting: | Location ., Page Size: 10
Pre-K Special Education Assistant- ECSE - Windcrest Elementary
Location: Windcrest ES ~ Category: Instructional Assistant # Remove
Science Substitute - Long Term - MacArthur High School
Location: Richard A Middleton Education Center  Category: Substitute Remove
Special Education Assistant - Camelot Elementary
Location: Camelot ES ~ Category: Instructional Assistant Remave

Last Revision: 10/23/2024
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Applying for a Position

P wnNPR

10.

Notes:

On the Job Listings page, double click the position you are interested in
Click the blue Apply button to fill out an application for that position
Read and agree to the Consent Agreement by clicking the box that says / Agree at the bottom
Cancel to return to the job posting or click Continue to proceed - the box to continue will not be
accessible if the agreement box is unchecked
Review and answer all required questions

a. Questions previously answered in your profile will auto-populate answers into the fields
Read and agree to the Acknowledgement by clicking the box that says / Agree at the bottom and
then clicking Continue to proceed
Provide self identification information and click Continue at the bottom to proceed
Review your profile information and click Continue to proceed

a. View the section titled Edit Profile/My Profile for instructions

b. If you have a specialized resume for this position, upload it in the Attachments section

within the application

Answer the final question: How did you hear about us?
Ensure that all information is correct and then click the blue Submit button at the bottom to
complete your application

Navigate between sections using the tabs at the top
You may close your application and resume it later if it is within the posting dates

Application

Job applying to: J

Special Education Assistant -
Walzem Elementary

Confirm the position
you are applying for

Consent Acknowledgement

t 7~

1. Do you have a college degree or at least 48 hours of credit from an accredited college or university -OR- a minimum
passing score of 465 on the ETS ParaPro Assessment (transcripts must be provided prior 1o hire)? Note: ETS ParaPro
Assessment information can be found at: www.ets org/parapro. NEISD only accepts this ParaPro Assessment and will
not accept similar tests from other entit\esE

® vYes O No

Answer ALL
required questions

Select the pencil icon to the right of the above section titled "Questions™ to answer a set of
required questions.

1. Are you presently employed? If yes, provide your present annual/hourly salary” «

® ves O No

2. Are you currently under contract with another school district? IT yes, provide name of district: »

O Yes @ No

Last Revision: 10/23/2024 15



Finishing Incomplete Applications & Viewing Your Application Status

1. Click My Applications in the top banner to view your incomplete and submitted applications
To resume an incomplete application, locate the position that is incomplete and click Continue
on the right hand side

3. Locate the Status text beneath the position title to determine where in the process your
application is

4. Positions that are no longer available to be applied to will state this information on the right
hand side of the posting

My Applications

Sorting: | Application Date =] " Page Size: 10

Special Educat; i - Walzem Elementary
Started: 08/17/2020 | Status: Incomplete sl Continue

Payroll Specialist Il - Payroll

Started: @}-’21-‘2620 Status: Incomplete This position is no longer available

HRIS Support Technician
Application Date: 06/08/2020

Note: Some positions require additional insight and screening information through Gallup. Those
applying for teaching or principal positions will receive an email with a questionnaire from Gallup within
24 hours. For technical issues logging into or completing your Teacher Insight (TI) or Principal Insight (PI)
guestionnaires, please contact Gallup’s support line at (877) 425-5872 and provide District #29512724.

All questions regarding screening questionnaires or scores must be directed to your specified HR

Specialist during the interview process. The HR Help Desk is not able to provide scores or pass/fail
information.

Last Revision: 10/23/2024 16



Creating and Managing Job Alerts

Candidates can now create and manage Job Alerts which allow them to receive regular emails with new
job postings at North East ISD using their selected search criteria.

To add a Job Alert:

1. Register or log into the External Applicant portal
2. Atthe top of the page, select “My Job Alerts”

-+~ NORTH EAST JOB OF

INDEPENDENT SCHOOL DISTRIC

Job Listings My Profile My Saved Jobs My Applications My Job Alerts

3. Click “Add New Job Alert” to add a new alert
4. Enter either a Description keyword and a location, a category, or a work-type to filter your alert
results.
a. Note: For the “description” keyword, the system will search both the job title AND job
description for your chosen keyword and return results.
b. You must enter something into the description box and at least one of the other three
boxes.
5. Select “Save” to finish creating the job alert

Create Job Alert

Tell us what you are looking for and we'll email you new job listings

Description: | Teacher *Req uired

Location
Category.
Work Type: | Regular Full-Time - A1

Mote: 90 Days before expiration

6. Edit or delete your Job Alert by using the buttons on the right-hand side of the “My Job Alerts”
screen.

Last Revision: 10/23/2024 17



Applicant Mobile View

Candidates can apply to North East ISD openings through their mobile device or tablet. The following
screenshots will provide a walkthrough of the application process on a mobile device. The sample
provided is using iPhone’s Safari Browser, but it will look similar on Android devices.

1. Once you select the job posting you would like to apply to, the system will ask you to log in or
register. Follow the prompts on the screen to do so.

2. Once registered, you will be asked to fill out the following information on each screen from Step
1 through Step 7

Contact Information

Enter your contact information, ensuring that the fields with the red asterisk (*) are filled out accurately.
You can save your information at any time.

= Contact Information

= = Cancel = Canesl
Sep1of? Step1ol7 Sep1of7
. City )
Contact Information Prafamed Firet §
a -
Review your Contact Information for San Ankomio Teaas
accuracy and update on your profile if e
needed. Cou c
Home Country Profemed Contact Time 78249
- United States ... ¥
Second Primary Ema
General Information Prefemed Mailing Address i M
First Nam Primary - Email - Alte e
T
v m Address and Ema
Andre Country Phone Numbers
Last Name United States of America v Pusiosod Dorie
) Prefix v
Treving
Address Line 1
- ki =
Prefix -
Add Line 2
KA s Pha o Cont
Save L= = -
Save Ce i
Ci State | P

Last Revision: 10/23/2024
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Don’t forget to use the star to mark your preferred phone number!

Last Revision: 10/23/2024

= Contact Information

Siep1ol7

Alternate Ema

Phone Numbers

Haamie Phione

Prefix -

Wiork Phone

Prefix bl

Nbile Phone

United ... ™
Fax
Prefix -
Sawve

Prgdermrgd Contact -0

A
Prefemed Contact 30

Contiriise

19



Consent Agreement

Read through the consent agreement and check the “I Agree” box to continue.

Consent

Consent Agreement

Please read the following carefully. Indicate
your understanding and acceptance by
checking the “| Agree™ box below. Then click
the Continue button.

In order 1o determane my sEtability for observalion and Jor
employment, | authonze the Morth East Independent School
District, pursuant fo the Texas Education Code § 22.083, to obtain
any ofiminal higiory recond mlormation irom any aw enforciment

Bgency.

| have been notiied that a computenized crimnal history (CCH)
verification check may be performed by accessing the Texas
Depariment of Publc Safety Secure Website and will be based an
name and DOB milormaton | supply. Becawse the name based
information is not an exact search and only fingerprint record
searches represent true identshication 1o criminal history, the
organization (as ksied below) conductng the criminal history
check is nol aliowed o discuss any information oblained using
thies method, Therelone, the agency may offér the opportunity o
have a fingerprint record search performed 1o clear any mis-
identification based on the name search, if the search provides a
crirminal report | know could not be mine. For the ingenprinting
process | will be required io submit a full and complete set of my
fngerprints for analyses through the Texas Department of Public
Salety AFIS (automated fingerpnint identficaton system)

Save Continue

Last Revision: 10/23/2024

— Consent

3 ==

p2ol7

Cancel

fingerprints lor analyszs through the Texas Department of Public
Salely AFIS (automated fingerprint idenification system)

H hired, | consent 1o submit a full and complete Se of my
fnperprints jor analysss theough the Texas Department of Public
Safety (DPS) AFIS (automated fingerprint identification system). If
| am applying for a classified posilion, | understand thal the
District will pay for and schedule the fingenprint appointment. |
have been made aware that in onder o complete this process. |
mist have the comect fingerprinting lorm (FAST) from the NEISD
Human Resources Department. I | am apphying for a
certified/substitule position, | understand that | am required o ca
of 9o online 1o Morpho Trust USA o pay for the fingarprint fee
(amount vares) and schedule the fingerprint appointrment mysedf
I have been made awane that in onder 10 complete this process |
misst have the comect fingerpringing form (FAST) from the NEISD
Human Resources Department. Once this process is completed
and the agency recennes the data from DPS, the mformation on
my fingerprint criminal history recond may be discussed with me.

By checking the "1 Agree™ box below, | consent o the above
Electing nal 10 dgree will make iy SppECAton moompleis

| .kglee'

Save Continwe

20




Questions

Answer the questions provided as they appear - remember that some questions may require you to type
in additional information. Ensure that all questions are filled out as necessary. If there is an error, the site
will provide you with more information.

= Questions .— Questions

Step3ol7 - Step3of7

Profile Questions

1. 1. Are you pres
annualhourly s=

0 ‘es

Mo O Mo

empioyed? if yes, provide your present 23. 22. Are you

2. 2. Are you currenily under contract with another school district?
M yes, provice roemee of district- 24. 23. Are you interested in being a department or grade lavel

Yes
Yes

O no O Mo

by North East ISD? H yes

- 25. 24. Plaasa anler your Gmeers hoanse number and state

ae? W yes, what high $chool and

Temporary KIN Assistant - 2013-2016

4. 4. Do you have any re 5 o otiher,
parent/steg paren
brother/sisierpar 5
or other mamber of your ho

winiece, cousin
i I ANy CRpacity in

Save oniinse Saye Slifue

Last Revision: 10/23/2024 21



Acknowledgement

— Acknowledgement

Cancel

Slepdof 7

Acknowledgement

Please read the following statements
carefully and indicate your understanding by
checking the | Agree™ box below and hit
Continue.

| cartify that all the information in this application is
true and complete. | understand that it 15 a cnminal
offense to falsify a government document, including
employment applications for a public enfity. 1 further
understand and agree that any false or incomplete
information provided by me will be good and lawful
cause for either: (1) refusal to employ ma; or (2)
discharge or termination; or (3) non-renewal of my
contract if hired. | authorize North East Independent
School District ("NEISD") to invesfigate all
statements contained heren, to nveshgate all
information regarding my previous employment, and
io contact all references listed on the application. |
authonze any person or legal entity contacted by
MEISD to release any information about me upon
the request of NEISD. | hereby release all parties

rrrnsiding infrrmatinn tn MEISO frren 200 iahilibe far

Save Contirmse

Read through the acknowledgement and check the “I Agree” box to continue.

— Acknowledgement

Stepdol 7T
N L) from any person or legal entity about me
shall remain confidential and not be made available
io me. | authorize NEISD to obtain my ciminal
history record, if any, from any source. | further
authorize any law enforcement agency, including but
not limited to any police department or the Texas
Department of Public Safety, as well as the Texas
Department of Comrections, 10 furnish NEISD any
such criminal history record. | hereby release,
discharge, and agree to hold harmiess NEISD, its
agents, employees, frusiees, and representatives, of
and from any and all kability which might arise from
any investigation of me in connection with my
application for employment or employment with
NEISD.

If employed by the district, | agree to conform to all
distnict policies and procedures. By checking the |
Agree" box below, | agree to the above

| .ﬁgree'

Sawe Continse

Last Revision: 10/23/2024
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Information

Read through the information provided and answer the questions provided.

— Information

5ol 7

Neorth Easl Independent School Dstnct does nol fo
discriminate on the basis of age, race, religion, color,
national origin, sex, marital or veleran stalus, disability (or
relationship or assocation with an individual with a
disability], genstic information or other legally protected

status i 15 programs. senaces o actnales as requirad by
Title V1 of the Chal Rights Acf of 1964, as amended; Title
¥ of the Education Amendments of 1972 and Section 504

of the Rehabiliiation Act of 1973, as amended

Please provide us with information
regarding self identification.

The United States Department of Education
(USDE) requires all state and local education
institutions to collect data on ethnicity and race
for staff. This information is used for state and
federal accountability reporting as well as for
repaorting to the Office for Civil Rights (OCR)
and the Equal Employment Opportunity
Commission (EEOC).

School district staff are requested to provide
this information. If you decline to provide this
information, please be aware that the USDE
requires school districts to use observer

wentificatinn a2 3 last reenrt for callachnn the

Save Contine

— Information

information is kept confidential and viewable
only to human resources personnel. if you
choose not to provide this information, please
select “Withhold™ or “Decline to Provide”.

Q) Withhold
Female

Mala

If you are Hispanic or Latino Origin, check the
box below, if not leave it blank. Also, please
check all that applies regarding your race

Hispanic Or Lating Origin
Asian
Black or Afrncan Amencan
Declined to Provide
Hawaiian or Pacific Islander
American Indian or Alaska MNative
White

Save Continue

Last Revision: 10/23/2024
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Preferences

The preference section is not required. These preferences apply to your overall profile and will apply to

all current and future applications. You may change this information at any time.

— Preferences

— Preferences

Slep61ol 7 Slep6i1ol7
Preferences Other Preferences
Preferences entered below will apply to all Willing To Relocate
applications, including those you have already Mot Applicable bl
submitted.
Poirit of Origin
Are You An Employes
L
No
Willing To Traved? Wha Tirme:?
Employrment Type
Yes 25
Employee
Salary Expaciaton? Cumency
Work Type
15.00 nj
Regular Full-Time - A1
Fay Rale Type
Preferred Job Locations Howurly -
Location 1
) ) Wha Can You Sta?
Q. Richard A Middleton Education Center
Two Weeks ¥
Location 2
- . Objective
Q. Community Leamning Center
Save mntinue Save satinue
Location Of Job does not
exist. Organization=199,
LocationOfJob. Location[1]=Richard ) N )
A Middieton Educa. You may encounter an error with the location preferences. If this
LocationOfJob. Location[2]= occurs, simply delete your Location preferences and re-enter them, as
LocationOfJob. Location[3)=
LocationOfJob. Location[4]= needed.

Last Revision: 10/23/2024
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Employment History & Education

Use the plus icon to add your employment history and education as needed. Only certain fields are
required (*), others are optional. You can add and delete entries as much as you’d like.

.= Employment — Education
StepB2ol 7 " Sep63ol7
My Positions + My Education +
Development Coordinator Bachelors Degree
Arts
October 2018 TX-University of Texas at San Antonio
EDIT DETAILS DELETE EDIT DETAILS DELETE
Writer/Editor
Movemiber 2017 - Agel 2010
Presentation Designer
January 2018 - October 2018
Robotics Technici
MNEISD - KIN
Crilirmse Continee
Last Revision: 10/23/2024 25



Skills, Credentials, Achievements

These sections are all optional. Skills added can be those that are pre-selected or you can add unique
skills at the bottom. Credentials are primarily for non-SBEC certifications. Select which is applicable and
fill out as much information as you'd like. Achievements are typically considered any awards or
recognition provided throughout your career. Feel free to add as many or as few as you’d like.

_ Skills ,
EXCEL —
x
Excel "JH
KEYBOARDING % Credential Source
Kevboarding IIJH
PROOFREADING %
NUMERIC FILING "
Nurmanc Flng s
BANK RECOMNCILIATION % u
BANK DEPOSIT " Miost Recen! Renewa Expiratio
1 1
-
Other Skills
Comments
microsoft office X  commumicalion looks
software & hardware x QOO Sule X
Coniirmss Canced Saye

Last Revision: 10/23/2024 26
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References

References should not be added in the application itself. Instead, they should be entered in your profile
which can be accessed using the menu button in the upper left-hand corner (don’t worry, you can return
to your in-progress application once you’re done). Follow the screenshots below to navigate to your

references. Note that you cannot edit or delete references. You can add new ones at any time.

= Careers

Sorting DATE POSTEDw  [=

Teacher Tech Apps 7/8 - White Middle School
Category: Teachsr - Middie Sct
Posted: 7HB2022 =) Save

Skills

Credentials

Achievements

References b
Attachments

Identification Mumber

= Careers
My Profile

Contact Information e
Narme TJ Andre Trevino 2
Address

Home:

Wiork

Maobsba

Emai

Preferences >
Questions >
Employment >
Education >
Skills 2

Last Revision: 10/23/2024
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Attachments & Identification Number

Upload any attachments such as your resume, transcripts, etc. here. Select the closest option for the
attachment type. Only certain types of files are accepted. Your identification number is your social
security number or identification number for your country of origin. This information is encrypted for
safety.

= ldentification Number

Slep 9ol 7

= Attachments

. My Identification Number
Slep68ol T

My Attachments +
Citizenship: United States of Amernica

Status : Cument

[ j TJ Trevino - Resume - 2020 pad
t RESUME EDIT DETAILS  DELETE

Finish & Submit

— Submit

Answer the “How Did You Hear About Us?” question and el
then select “Submit Application”. You should receive a

. . . . . Almast finished! One last guestion
confirmation pop-up and an email confirming your ,

How did you hear about us? "

application was received. You can continue to submit more
applications for any positions you are qualified for or

Alternative Cerfification
Attended NEISD Schools
Former Employee
FriendFRelative

Job Fair

Job Search Website

Submil Application

Last Revision: 10/23/2024 29



Quick Links

External Applicant Portal

Teacher Certification Requirements

Compensation Plans

Work Schedules

Accommodations & ADA

Substitutes Information

Need Further Assistance?

If you need assistance with the online application please call (210) 407-0079.

For general questions, contact Human Resource Services at (210) 407-0188.

Last Revision: 10/23/2024
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https://lmkwebextprod.neisd.net:444/ltmprod/CandidateSelfService/controller.servlet?context.dataarea=ltmprod&context.session.key.HROrganization=199&context.session.key.JobBoard=EXTERNAL&context.session.key.noheader=true#
https://www.neisd.net/Page/33498
https://www.neisd.net/Page/31282
https://www.neisd.net/Page/25597
https://www.neisd.net/Page/33713
https://www.neisd.net/Page/25596
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