
EL DORADO UNION HIGH SCHOOL DISTRICT

Request for Bus Transportation
	
REQUEST MUST BE SUBMITTED TO TRANSPORTATION 2 WEEKS IN ADVANCE.


	Date of Request:
	     


	SCHOOL

	DEPARTMENT
	TEACHER IN CHARGE

	     
	     
	     

	CLUB / ORGANIZATION
	     


	PURPOSE OF TRIP

     
	DESTINATION
     

	

	DEPARTURE
	RETURN

	LOCATION
	     
	LOCATION
	     

	DATE
	     
	DATE
	     

	TIME
	     
	TIME (EST.)
	     

	TOTAL PASSENGERS
	     
	STOP FOR MEAL

 FORMCHECKBOX 
 No      FORMCHECKBOX 
 Yes*
	LOCATION OF STOP 
	     


	Requested by:  
	     
	
	X

	Send Invoice to: 
	     
	
	APPROVED:  Finance Clerk

	Budget Code:
	     
	
	X

	
	(Budget Code must be filled out.)
	
	APPROVED:  Principal


	
REQUESTS RECEIVED WITHOUT PRINCIPAL(S SIGNATURE WILL BE CONSIDERED AN (ESTIMATE( ONLY.


	NOTE


An itinerary for all trips is required to be sent to transportation at least 3 days prior to the trip.  Excludes athletic trips.



A list of passengers must be sent to transportation prior to all field trips.



A separate request is required for each bus needed.  This request authorizes the designated trip only.




*A YES does not guarantee that time will allow a stop for meal.
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