
Agenda  
BIGGS UNIFIED SCHOOL DISTRICT 

REGULAR MEETING OF THE BOARD OF TRUSTEES 
BOARD ROOM – 300 B Street, Biggs, CA  95917 

October 14, 2026 
6:00 p.m. Closed Session 

6:30 p.m. Estimated Open Session 
District LCAP Goals 

 Goal 1 – Biggs Unified will provide conditions of learning that will develop College and Career Ready students. Priority 1, 2 and 7. 
 Goal 2 – Biggs Unified will plan programs, develop plans, and provide data from assessments that will maximize pupil outcomes. Priority 4 and 8.
 Goal 3 – Biggs Unified will promote students engagement and a school culture conducive to learning. Priority 3, 5 and 6. 

OPEN SESSION 

1. CALL TO ORDER

2. ROLL CALL

3. PLEDGE OF ALLEGIANCE

4. APPROVAL OF AGENDA

5. APPROVAL OF MINUTES
Pg 4-8         A. September 9, 2026 Regular Board Meeting

6. PUBLIC COMMENT – Anyone wishing to address the Board on Items listed under Closed Session on the agenda may
do so at this time.  Comments are limited to 3-5 minutes and 20 minutes each subject matter.

CLOSED SESSION 
1. Public Employment Appointment of Personnel as listed under “Personnel Action” below; Pursuant to Government

Code Section 54957
2. Classified, Certificated, Classified Confidential, and Management Personnel Discipline, Dismissal and/or Release;

Pursuant to Government Code Section 54957
3. Public Employee Performance Evaluation of Classified, Certificated, Classified Confidential, Management and

Superintendent; Pursuant to Government Code Section 54957
4. Litigation; Pursuant to Government Code Section 54956.9

If Closed Session is not completed before 6:30 p.m., it will resume immediately following the open session/regular 
meeting. 
RECONVENE TO OPEN SESSION 

7. ANNOUNCEMENT OF ACTIONS TAKEN IN CLOSED SESSION

8. PARENT ASSOCIATIONS REPORTS

9. CLASSIFIED SCHOOL EMPLOYEES ASSOCIATION (CSEA) and BIGGS UNIFIED TEACHERS ASSOCIATION (BUTA)
REPORTS

10. PUBLIC COMMENT - Anyone wishing to address the Board on items on or off the agenda may do so at this time. No
action may be taken on items that are not listed as Action Items. Comments are limited to 3-5 minutes and 20
minutes each subject matter.

11. STUDENT REPRESENTATIVE REPORTS AND RECOGNITION
A. Student(s) of the Month
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B. ASB 

 
C. FFA 

 
12. REPORTS - Pursuant to the Brown Act: Gov. Code 854950 et.seq. - Reports are limited to announcements or brief 

descriptions of individual activities 
A. BES/RCA PRINCIPAL’S REPORT: 
 
B.    HIGH SCHOOL PRINCIPAL’S REPORT: 
 
C.   M/O/T AND FOOD SERVICE DIRECTOR’S REPORT: 
 
D.   SUPERINTENDENT’S REPORT:  
 
E.   CBO’S REPORT: 
 
F. BOARD MEMBER REPORTS: 

 
13.  CONSENT AGENDA  - All matters listed under the Consent Agenda are routine and will be acted upon by one 

motion and vote.  If an item needs further clarification and/or discussion, it may be removed from the Consent 
portion of the agenda and then be acted upon as a separate item. 

Pg 9            A. Approve Superintendent’s recommendations regarding Inter-District Agreement Request(s) as listed for the 
2026-2027 school year 

 
Pg 10-21    B. Approve AP Vendor Check Register and Purchase Order Listing September 1, 2026 – September 30, 2026 

 
Pg 22          C. Approve BUSD Field Trip Requests 

 
Pg 23          D. Approve BUSD Fundraiser Requests 

 
Pg 24          E. Approve BUSD Donations 

  
 14.    ACTION ITEMS 

A. Approve an additional 6 HR SDC Instructional Aide position at BES 
 
B. Approve an additional .09375 FTE to the current RCA Instructional Aide position to make it 5.25 HR effective 

upon hire 
 

Pg 25          C. Approve 5.5 HR Assistant Cook position at BES 
 

Pg 26-34    D. Adopt the New or Updated Board Policies (BP), Admin. Regulations (AR), and Exhibits (E) from the CSBA August 
2026 release 

 
Pg 35-40    E. Approve Change Order for Harbert Roofing, Inc. in the amount of $56,610.88 

 
Pg 41-43    F. Approve invoice from W.W. Williams for bus repairs in the amount of $15,947.12 

 
Pg 44          G. Approve invoice from Mike Carey Construction for BES Portable Bathroom repair in the amount of $27,445.00 

 
Pg 45-51    H. Approve revision to BP 3350 concerning Travel Expenses 

 
Pg 52-118  I. Approve renewal and maintenance agreement with OMNI for 403(b) plan compliance 
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  J. Approve attendance at the CBO Symposium Nov.11/19-11/20 in Pasadena, CA for Analyn Dyer; estimated cost 

$2,523.35 
 

Pg 119-190  K. Approve School Facilities Program Performance Audited Reports for BES, BHS, BMS, and RES 
 

Pg 191-228  L. Approve GASB 75 Actuarial Valuation and Supplemental Schedules Report 
 
15.  PERSONNEL ACTION 

A.   Accept resignation of RCA 4.5 HR Instructional Aide, Jennifer Hamill, effective September 30, 2026 
 
B. Approve FMLA Leave for SDC Aide, Xochtil Figueroa, effective September 16, 2026 through April 26, 2027 
 
C. Approve Timsi Midha as a Certificated Substitute Teacher 

 
D. Approve Rosalba Zepeda as the RCA Custodian/Light Maintenance/Van Driver effective September 22, 2026 
 
E. Approve Kadie Williams as a Substitute Classified Instructional Aide 
 
F. Approve Martin Glasenapp as a Gate Worker and a Substitute Classified Instructional Aide 
 
G. Approve Sarah Brewer as a walk-on unpaid Assistant Middle School Basketball Coach 
 
H. Approve Lilianna Chavez for the Long Term SDC Instructional Aide Substitute position 
 
I. Approve Amberlee Gruber as a Substitute Classified Instructional Aide 
 

16.  INFORMATION ITEMS 
Pg 229-230 A. Bond Expense Report to date 

 
         B. Census Day Enrollment Number: 559 
 
         C. Quarterly Report on Williams Uniform Complaints – No complaints were filed with any school in the district the 

last quarter 
 
17.   FUTURE ITEMS FOR DISCUSSION  
 
18.  ADJOURNMENT 
Notice to the Public:  Please contact the Superintendent’s Office at 868-1281 ext. 8100 should you require a disability-related modification or accommodation in order 
to participate in the meeting.  This request should be received at least 48 hours prior to the meeting in order to accommodate your request.  Agenda materials are 
available for public inspection at 300 B St., Biggs, CA  95917 
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Minutes 
BIGGS UNIFIED SCHOOL DISTRICT 

REGULAR MEETING OF THE BOARD OF TRUSTEES 
September 9, 2026 

OPEN SESSION 

CALL TO ORDER – President Jesmer called the meeting to order at 6:01 p.m. 

ROLL CALL - Board members present: Melissa Jesmer, Sean Avram, Jonna Phillips, and M. America 
Navarro were present.  Board members absent:  Linda Brown was absent. 

PLEDGE OF ALLEGIANCE – President Jesmer led the Pledge of Allegiance. 

APPROVAL OF AGENDA:  The Board approved the agenda, MSCU (Avram/Phillips) 4/0/1, with the 
following Amendments: 

Remove Personnel Action Item 16 E 
Add the name Cindi Van Quick to Personnel Action Item 16 L 

Jesmer - Aye 
Avram - Aye 
Phillips - Aye 
Navarro - Aye 
Brown - Absent 

APPROVAL OF MINUTES:  The Board approved the minutes from the Regular Board Meeting on August 
12, 2026 as written.  MSCU (Avram/Navarro) 4/0/1 
Jesmer – Aye 
Avram – Aye 
Phillips –Aye 
Navarro – Aye 
Brown – Absent 

PUBLIC COMMENT (Closed Session Items) – None 

The Board adjourned into Closed Session at 6:02 p.m. 

CLOSED SESSION 
1. Public Employment Appointment of Personnel as listed under “Personnel Action” below; Pursuant

to Government Code Section 54957
2. Classified, Certificated, Classified Confidential, and Management Personnel Discipline, Dismissal

and/or Release; Pursuant to Government Code Section 54957
3. Public Employee Performance Evaluation of Classified, Certificated, Classified Confidential,

Management and Superintendent; Pursuant to Government Code Section 54957
4. Litigation; Pursuant to Government Code Section 54956.9
5. Instructions to Board Negotiators, Superintendent and Board Member, Pursuant to Government

Code Section 54957.6(a)

Item 5 A
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Closed Session was adjourned at 6:33 p.m. and the Board reconvened to Open Session at 6:33 p.m. 
Staff Present: Doug Kaelin, Superintendent; Loretta Long, Admin. Assist. & HR Director; Analyn Dyer, 
CBO; Tracey McPeters, Elementary Principal. 
 
ANNOUNCEMENT OF ACTIONS TAKEN IN CLOSED SESSION –  President Jesmer announced that no 
action was taken in Closed Session. 
 
PARENT ASSOCIATIONS REPORTS – None 
 
CLASSIFIED SCHOOL EMPLOYEES ASSOCIATION (CSEA) and BIGGS UNIFIED TEACHERS ASSOCIATION 
(BUTA) REPORTS – None 
 
PUBLIC COMMENT- None 
 
PUBLIC HEARING – A Public Hearing allowing input on the Resolution regarding Sufficiency of 
Instructional Materials for 2026-2027 was held.  No comment was made.  No Board discussion. 
 
STUDENT REPRESENTATIVE REPORTS AND RECOGNITION 
 A. Student(s) of the Month:  Tracey McPeters and Holly Perkins each recognized a student and 

presented them with a certificate. 
 

B. ASB:  ASB is continuing with Homecoming planning coming up on October 23rd.  They will have 
their annual parade that day as well.  They are holding a Glow in the Dark Rally and a Pink Out 
Day for one of the upcoming home games. 
 

C. FFA:  Four of our FFA members went to the Leadership Conference where they attended 
workshops focused on management and involvement.  The club had 13 exhibits at the Butte 
County Fair.  On the 16th, they will hold a Chapter Meeting.  There is an upcoming FFA 
Scavenger Hunt.  On the 17th, state members will be visiting our group.  FFA is busy selling shirts 
and pig raffle tickets as their current fundraisers.  They sold 35 Floral Subscriptions this year. 

 
REPORTS:  
BES/RCA PRINCIPAL’S REPORT:  Tracey McPeters read her report and submitted it for the record. 
 
HIGH SCHOOL PRINCIPAL’S REPORT: Mr. Kaelin reported that staff is currently working on Learning 
Objectives as a part of Staff Development.  They are cross-sharing ideas among their respective 
subjects.  There are 173 students enrolled with a 94% attendance rate.  A lot of students are 
participating in extracurricular activities this year.  The FFA has field trips to various Field Days planned.  
CJSF will be visiting a few colleges and universities in the near future. 
 
M/O/T/, FOOD SERVICE DIRECTOR’S REPORT:  None 
 
SUPERINTENDENT’S REPORT:  Doug Kaelin reported that the new roofing is done and has a 30-year 
warranty.  New gutters fitted around existing structures were put in as well.  The old nurse’s office had 
a leak, so we are looking into getting that room at the high school fixed up.  We are still waiting on the 
state’s approval of our plans for the new middle school gym and classrooms.  We are working with 
consultants regarding funding opportunities that might be available for us to build new TK classrooms 
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with bathrooms and generally get our buildings up to compliance.  We are also looking into grant funds 
to offset the cost of building the new gym.  The next bond project will be to resurface the pool.  It will 
go out to bid soon. 
 
CBO’S REPORT: Analyn Dyer presented an overview of the Unaudited Acutals on the agenda for 
approval. 
 
BOARD MEMBER REPORTS:  None 
 
CONSENT AGENDA:   The Board approved Consent Agenda Items A-D.  MSCU (Avram/Navarro) 4/0/1 
Jesmer – Aye 
Avram – Aye 
Phillips – Aye 
Navarro – Aye 
Brown – Absent 

 
A. Approve Superintendent’s recommendations regarding Inter-District Agreement Request(s) as 

listed for the 2026-2027 school year 
 

B. Approve AP Vendor Check Register and Purchase Order Listing August 1, 2026 – August 31, 
2026 

 
C. Approve BUSD Field Trip Requests 
 
D. Approve BUSD Fundraiser Requests 

 
ACTION ITEMS:  The Board approved Action Items A-L.  MSCU (Navarro/Phillips) 4/0/1 
Jesmer – Aye 
Avram – Aye 
Phillips – Aye 
Navarro – Aye 
Brown – Absent 
 

A. Adopt Resolution 2026-2027 #005 Regarding Sufficiency of Instructional Materials for 2026-
2027 

 
B. Approve the College and Career Access Pathways Partnership Agreement with Butte-Glenn 

Community College District for the 2026-2027 school year 
 
C. Approve MOU with BCOE for the After School Education and Safety Program (ASES) 2026-2027 

School Year 
 
D. Approve overnight field trip for the 5th/6th Graders to Shady Creek from January 26 – 29, 2027 
 
E. Approve Agreement for Special Services with BCOE for Teaching Artists 
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F. Adopt Resolution 2026-2027 #006 Commitment to Facilities Maintenance, Renewal, and 
Modernization Funding 

 
G. Approve Section 125 Flexible Benefit Plan for 2026-2027 
 
H. Adopt Resolution 2026-2027 #007 Resolution for Adopting the GANN Limit 
 
I. Approve the Unaudited Actuals Fiscal Year 2025-2026 Report 
 
J. Approve FY 2025-2026 Annual Disclosure of Capital Facilities/Accounting of Developer Fees 

(Form 25) 
 
K. Approve action to change the date of the November 2026 Regular Board Meeting and the 

December 2026 Organizational Board Meeting to the 3rd Wednesday of those respective 
months 

 
L. Approve New Pool Service Agreement with Backyard Paradise Pool Cleaners 

 
PERSONNEL ACTION ITEMS:  The Board approved Personnel Action Items A-D and Personnel Action 
Items G-N.  MSCU (Avram/Navarro) 4/0/1 
Jesmer – Aye 
Avram – Aye 
Phillips – Aye 
Navarro – Aye 
Brown – Absent 

  
A.   Approve Unpaid Leave of Absence for Instructional Aide, Lauryn Hoogeveen, beginning August 

10, 2026 with a scheduled return date of September 21, 2026 
 
B. Approve Alexis Bagnani as a Classified Substitute Instructional Aide 
 
C. Approve Bereniz Baltazar as a Gate Worker 

 
D. Approve Katie Ryan as an unpaid Walk-On Assistant JV Girls Basketball Coach 
 
E. Approve Cindi Van Quick as an unpaid Walk-On Assistant JV Girls Basketball Coach 

 
G. Approve Mateo Marquez as an unpaid Assistant Middle School Volleyball Coach 
 
H. Approve Tamara Williams as an unpaid Assistant Middle School Volleyball Coach 
 
I. Approve Mateo Marquez as the 6th Grade Girls Basketball Coach 
 
J. Approve Hollie Byers as the 7th/8th Grade Boys Basketball Coach 
 
K. Approve Cole Ingersoll as a Certificated Substitute Teacher 
 

7



L. Approve Girls Varsity Basketball Coach:  Cindi Van Quick 
 
M. Approve Avery Chavez as a Special Circumstances 1 on 1 Instructional Aide at BES 
 
N. Approve new Assignment and revised contract for Vice Principal, Ricardo Galicia 
 

PERSONNEL ACTION ITEMS:  The Board approved Personnel Action Item F.  MSCU (Avram/Navarro) 
3/0/1/1 
Jesmer – Aye 
Avram – Aye 
Phillips – Abstain 
Navarro – Aye 
Brown – Absent 
 

F. Approve Jonna Phillips as the 7th/8th Grade Volleyball Coach 
 
FUTURE ITEMS FOR DISCUSSION – None 
 
ADJOURNMENT – 7:01 p.m. 
 
MINUTES APPROVED AND ADOPTED: 
 
_____________________________________  ____________________________ 
 Presiding President     Date 
Distribution:  Board of Trustees, Superintendent, Elementary School Principal, Financial Officer/Administrative  Advisor, BUTA and CSEA 
Presidents, Student Representative, Student Government Class, Gridley Herald, District Office and Schools for Posting, and Official Record. 
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BIGGS UNIFIED SCHOOL DISTRICT 
Meeting Date:  October 14, 2026 

 
 
Item Number:   13 A 
Item Title:  Inter-district Agreement Request(s) 
Presenter:    Doug Kaelin, Superintendent & Loretta Long, Admin. Assistant/HR Officer 
Attachment:    None 
Item Type:    [X] Consent Agenda  [ ] Action  [ ] Report  [ ] Work Session   [ ] Other: 
 
 
 
 
Background/Comments: 

 
We have received the following interdistrict transfer requests.  After reviewing each one with Board Policy and 
Administration Regulations 5117, we make the following recommendations.   
 
2026-2027 School Year  From:  To:  Action   New/Ongoing 
1.  (4th-5th Grade)   Biggs  Gridley  Release  Ongoing   
2.  (K-1st Grade)   Biggs  Gridley  Release  Ongoing  
3.  (3rd-7th Grade)   Chico  Biggs  Accept  New 
4.  (1st – 5th Grade)  Chico  Biggs  Accept  New  
5.  (11th Grade)   Gridley  Biggs  Accept  Ongoing  
6.  (9th Grade)   Gridley  Biggs  Accept  Ongoing  
7.  (3rd Grade)   Gridley  Biggs  Accept  New  
8.  (11th Grade)   Gridley  Biggs  Accept  New 
 
 
 
 
 
Fiscal Impact:  We will have a loss of ADA for those outgoing transfer requests and an increase of ADA for those 
incoming transfer requests. 
 
Recommendation:   The Superintendent recommends action as indicated.   
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BIGGS UNIFIED SCHOOL DISTRICT 

Meeting Date: October 14, 2026 

 

Item Number:  13 B 

Item Title:  Approve AP Vendor Check Register and Purchase Order Listing 

Presenter:  Moneek Graves, Fiscal Assistant 

Attachment: AP Vendor Check Register & Purchase Order Listing for September 1, 
2026 through September 30, 2026 

    

Item Type:  [X] Consent Agenda [ ] Action [ ] Report  [ ] Work Session    [ ]  Other 

 

Background/Comments: 

The AP Vendor Check Register and Purchase Order totals are as attached. 

Fiscal Impact: 

As indicated. 

Recommendation: 

Approve 
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Check RegisterReqPay04a

Register 000603 - 09/01/2026 Bank Account COUNTY - US Bank

Number Status PayeeAmount Cancel Register IdFund

Printed RUBI RAMOS (RUBI RAMOS - Payee)700.00 3005-363414 73

Printed Kaelin, Douglas F (001002 - Emp)137.58 3005-363415 01

Printed Strattard, John (001201 - Emp)184.08 3005-363416 13

Printed Byers, Hollie N (001331 - Emp)191.72 3005-363417 01

Printed Graves, Moneek S (001383 - Emp)146.14 3005-363418 01

Printed Long, Loretta L (001404 - Emp)102.45 3005-363419 01

Printed Smith, Kameron (001443 - Emp)218.41 3005-363420 01

Printed MJB SALES & SERVICE (100336/1)506.46 3005-363421 01

Printed Tracey McPeters (100905/1)1,363.29 3005-363422 01

Printed University of Oregon (100703/1)500.00 3005-363423 01

4,050.13 Totals for Register 000603Number of Items  10

2027 FUND-OBJ Expense Summary / Register 000603

01-4300 2,461.15 

01-5200 204.90 

01-5800 500.00 

01-9110* 3,166.05-

Totals for Fund 01 3,166.05 3,166.05-

13-4700 184.08 

13-9110* 184.08-

Totals for Fund 13 184.08 184.08-

73-5800 700.00 

73-9110* 700.00-

Totals for Fund 73 700.00 700.00-

4,050.13 4,050.13-Totals for Register 000603 

* denotes System Generated entry

Net Change to Cash 9110 4,050.13- Credit

Selection Sorted by Check Number, Include Address:No, Filtered by (Org = 6, Bank Account(s) IN ('COUNTY'), Source = A, Pay To = N, Payment Method = C, 

Starting Check Date = 9/1/2026, Ending Check Date = 9/30/2026, Summary? = Y, Sort/Group 1 = 1, Sort/Group 2 = )

Generated for Moneek Graves (MGRAVES), Oct  5 2026  8:23AM006 - Biggs Unified School District

Page 1 of 2
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Check RegisterReqPay04a

Register 000603 - Fund/Obj Expense Summary Bank Account COUNTY - US Bank

2027 FUND-OBJ Expense Summary / Register 000603 (continued)

Page Intentionally Left Blank

Selection Sorted by Check Number, Include Address:No, Filtered by (Org = 6, Bank Account(s) IN ('COUNTY'), Source = A, Pay To = N, Payment Method = C, 

Starting Check Date = 9/1/2026, Ending Check Date = 9/30/2026, Summary? = Y, Sort/Group 1 = 1, Sort/Group 2 = )

Generated for Moneek Graves (MGRAVES), Oct  5 2026  8:23AM006 - Biggs Unified School District

Page 2 of 2
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Check RegisterReqPay04a

Register 000604 - 09/10/2026 Bank Account COUNTY - US Bank

Number Status PayeeAmount Cancel Register IdFund

Printed ALLYSON WILLIAMS (ALLYSON WIL - Payee)700.00 3005-364119 73

Printed AMAZON (100697/1)1,345.63 3005-364120 01

Printed ANDES POOL SUPPLY (100077/1)1,285.01 3005-364121 01

Printed AT&T (100086/1)391.81 3005-364122 01

Printed AT&T (100086/2)1,557.16 3005-364123 01

Printed Baker Distributing CO LLC (100774/1)57.48 3005-364124 01

Printed BIG VALLEY AG SERVICES (100100/1)833.87 3005-364125 01

Printed BUCKMASTER OFFICE SOLUTIONS (100112/1)20.00 3005-364126 01

Printed BUTTE COUNTY SHERRIF S OFFICE RECORDS DIVISION (100125/1)72.00 3005-364127 01

Printed CA STATE DEPT OF JUSTICE ACCOUNTING OFFICE (100132/1)96.00 3005-364128 01

Printed CANDELARIO ACE HARDWARE (100250/1)611.38 3005-364129 01

Printed CDW GOVERNMENT INC (100151/1)10,980.00 3005-364130 01

Printed CINTAS CORPORATION NO. 2 (100749/1)525.59 3005-364131 01

Printed CITY OF BIGGS (100164/1)10,169.15 3005-364132 01

Printed DAVE NIEMEYER (100738/1)3,127.52 3005-364133 01

Printed AERIES Software (100200/2)8,787.99 3005-364134 01

Printed FGL ENVIRONMENTAL (100221/1)88.00 3005-364135 01

Printed GAGER S INC (100232/1)565.12 3005-364136 13

Printed Golden Pacific Bank (100235/1)5,817.61 3005-364137 01

Printed GRAINGER INC (100240/1)786.46 3005-364138 01

Printed HYLEN DISTRIBUTING (100268/1)3,192.50 3005-364139 13

Printed James Marta & Company LLP (100992/1)20,800.00 3005-364140 01

Printed Kenneth Scott Zschach (100975/1)600.00 3005-364141 01

Printed MICHCO MICHIGAN COMPANY (100332/1)9,460.65 3005-364142 01

Printed Next Gen Math, LLC (100897/2)8,651.25 3005-364143 01

Printed NorthValley Insurance Group II c/o Keenan -SETECH (100951/1)5,126.00 3005-364144 01

Printed NWEA (100819/1)1,957.50 3005-364145 01

Printed ParentSquare,Inc. (101005/1)4,365.90 3005-364146 01

Printed RAY DALTON INSPECTIONS (100381/1)12,500.00 3005-364147 21

Printed SAN JOAQUIN COUNTY OF EDUCATN (100403/1)343.00 3005-364148 01

Printed TeachTown (100925/1)750.00 3005-364149 01

Printed Intelligent Marking USA, Inc Turf Tank (100822/2)10,825.00 3005-364150 01

Selection Sorted by Check Number, Include Address:No, Filtered by (Org = 6, Bank Account(s) IN ('COUNTY'), Source = A, Pay To = N, Payment Method = C, 

Starting Check Date = 9/1/2026, Ending Check Date = 9/30/2026, Summary? = Y, Sort/Group 1 = 1, Sort/Group 2 = )

Generated for Moneek Graves (MGRAVES), Oct  5 2026  8:23AM006 - Biggs Unified School District

Page 1 of 2
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Check RegisterReqPay04a

Register 000604 - 09/10/2026 Bank Account COUNTY - US Bank

Number Status PayeeAmount Cancel Register IdFund

126,389.58 Totals for Register 000604Number of Items  32

2027 FUND-OBJ Expense Summary / Register 000604

01-3701 3,127.52 

01-4100 8,651.25 

01-4200 2,519.87 

01-4300 7,882.61 

01-5450 5,126.00 

01-5502 10,169.15 

01-5606 20.00 

01-5800 38,672.39 

01-5804 20,800.00 

01-5807 918.00 

01-5900 1,948.97 

01-6400 9,460.65 

01-9110* 109,296.41-

Totals for Fund 01 109,296.41 109,296.41-

13-4300 700.67 

13-4700 3,192.50 

13-9110* 3,893.17-

Totals for Fund 13 3,893.17 3,893.17-

21-5800 12,500.00 

21-9110* 12,500.00-

Totals for Fund 21 12,500.00 12,500.00-

73-5800 700.00 

73-9110* 700.00-

Totals for Fund 73 700.00 700.00-

126,389.58 126,389.58-Totals for Register 000604 

* denotes System Generated entry

Net Change to Cash 9110 126,389.58- Credit

Selection Sorted by Check Number, Include Address:No, Filtered by (Org = 6, Bank Account(s) IN ('COUNTY'), Source = A, Pay To = N, Payment Method = C, 

Starting Check Date = 9/1/2026, Ending Check Date = 9/30/2026, Summary? = Y, Sort/Group 1 = 1, Sort/Group 2 = )

Generated for Moneek Graves (MGRAVES), Oct  5 2026  8:23AM006 - Biggs Unified School District

Page 2 of 2
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Check RegisterReqPay04a

Register 000605 - 09/15/2026 Bank Account COUNTY - US Bank

Number Status PayeeAmount Cancel Register IdFund

Printed Dyer, Analyn (001371 - Emp)1,375.81 3005-364573 01

Printed ACELLUS LEARNING SERVICES (100062/1)30,652.00 3005-364574 01

Printed Primo Brands BlueTriton Brands,Inc. (100070/1)368.05 3005-364575 01

Printed AMAZON (100697/1)534.49 3005-364576 01

Printed PACIFIC STORAGE COMPANY AMERICAN MOBILE SHREDDING (100075/1)80.64 3005-364577 01

Printed AT&T (100086/2)379.31 3005-364578 01

Printed BUTTE AUTO PARTS (100115/1)182.59 3005-364579 01

Printed CHINCHEN ELECTRIC (100161/1)4,635.49 3005-364580 13

Printed CITY OF BIGGS (100164/1)4,109.51 3005-364581 01

Printed Deep Space Sparkle,Inc. (101006/1)419.00 3005-364582 01

Printed E P E S (100199/1)179.00 3005-364583 01

Printed Harbert Roofing, Inc. (101000/1)545,568.08 3005-364584 21

Printed E3 Diagnostics, Inc. (100571/2)200.00 3005-364585 01

Printed INC IXL LEARNING (100274/1)9,470.00 3005-364586 01

Printed J C NELSON SUPPLY CO (100275/1)2,894.76 3005-364587 01

Printed Lakeview Petroleum Co. (100304/3)5,842.15 3005-364588 01

Printed MACS MARKET (100318/1)143.32 3005-364589 01

Printed MJB SALES & SERVICE (100336/1)1,023.11 3005-364590 01

Printed NICHOLS MELBURG & ROSETTO (100351/1)210,143.75 3005-364591 21

Printed OFFICE DEPOT (100358/1)749.19 3005-364592 01

Printed PRO PACIFIC FRESH (100376/1)3,750.65 3005-364593 13

Printed RECOLOGY BUTTE COLUSA (100384/1)1,309.07 3005-364594 01

Printed ROCHESTER 100 INC (100396/1)309.15 3005-364595 01

Printed SCHOOL NURSE SUPPLY (100410/1)522.47 3005-364596 01

Printed SFS OF SACRAMENTO, INC (100443/2)13,866.55 3005-364597 13

Printed Pape' Machinery, Inc. (100836/2)148.79 3005-364598 01

Printed TPX COMMUNICATIONS (100764/2)546.63 3005-364599 01

Printed TURF STAR INC (100457/1)16.18 3005-364600 01

Printed VERIZON WIRELESS (100467/1)105.05 3005-364601 01

839,524.79 Totals for Register 000605Number of Items  29

2027 FUND-OBJ Expense Summary / Register 000605

01-4300 6,524.05 

Selection Sorted by Check Number, Include Address:No, Filtered by (Org = 6, Bank Account(s) IN ('COUNTY'), Source = A, Pay To = N, Payment Method = C, 

Starting Check Date = 9/1/2026, Ending Check Date = 9/30/2026, Summary? = Y, Sort/Group 1 = 1, Sort/Group 2 = )

Generated for Moneek Graves (MGRAVES), Oct  5 2026  8:23AM006 - Biggs Unified School District

Page 1 of 2
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Check RegisterReqPay04a

Register 000605 - Fund/Obj Expense Summary Bank Account COUNTY - US Bank

2027 FUND-OBJ Expense Summary / Register 000605 (continued)

01-4303 5,842.15 

01-5200 1,375.81 

01-5502 4,109.51 

01-5504 1,309.07 

01-5600 200.00 

01-5800 40,989.69 

01-5900 1,209.99 

01-9110* 61,560.27-

Totals for Fund 01 61,560.27 61,560.27-

13-4300 1,184.32 

13-4700 16,432.88 

13-5600 4,635.49 

13-9110* 22,252.69-

Totals for Fund 13 22,252.69 22,252.69-

21-5800 210,143.75 

21-6200 545,568.08 

21-9110* 755,711.83-

Totals for Fund 21 755,711.83 755,711.83-

839,524.79 839,524.79-Totals for Register 000605 

* denotes System Generated entry

Net Change to Cash 9110 839,524.79- Credit

Selection Sorted by Check Number, Include Address:No, Filtered by (Org = 6, Bank Account(s) IN ('COUNTY'), Source = A, Pay To = N, Payment Method = C, 

Starting Check Date = 9/1/2026, Ending Check Date = 9/30/2026, Summary? = Y, Sort/Group 1 = 1, Sort/Group 2 = )

Generated for Moneek Graves (MGRAVES), Oct  5 2026  8:23AM006 - Biggs Unified School District

Page 2 of 2
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Check RegisterReqPay04a

Register 000606 - 09/29/2026 Bank Account COUNTY - US Bank

Number Status PayeeAmount Cancel Register IdFund

Printed Garcia, Lauren N (001195 - Emp)59.88 3005-365824 01

Printed Dyer, Analyn (001371 - Emp)293.84 3005-365825 01

Printed Graves, Moneek S (001383 - Emp)12.90 3005-365826 01

Printed 4Tree Farms LLC (100946/1)1,440.00 3005-365827 01

Printed A Z Bus Sales Inc (100057/4)631.32 3005-365828 01

Printed AMAZON (100697/1)1,748.21 3005-365829 01

Printed Armorzone Athletic, LLC (101009/1)410.00 3005-365830 01

Printed BUCKMASTER OFFICE SOLUTIONS (100112/1)176.50 3005-365831 01

Printed BUTTE AUTO PARTS (100115/1)617.59 3005-365832 01

Printed BUTTE COUNTY SHERRIF S OFFICE RECORDS DIVISION (100125/1)24.00 3005-365833 01

Printed CA STATE DEPT OF JUSTICE ACCOUNTING OFFICE (100132/1)832.00 3005-365834 01

Printed CANDELARIO ACE HARDWARE (100250/1)112.11 3005-365835 01

Printed CINTAS CORPORATION NO. 2 (100749/1)73.44 3005-365836 01

Printed CITY OF BIGGS (100164/1)13,478.54 3005-365837 01

Printed Clean Truck Diesel Service LLC (101004/1)145.00 3005-365838 01

Printed COMERS PRINTING (100168/1)125.38 3005-365839 01

Printed CustomInk, LLC (100994/1)648.20 3005-365840 01

Printed EWELL EDUCATIONAL SERVICES (100523/1)260.00 3005-365841 01

Printed FGL ENVIRONMENTAL (100221/1)220.00 3005-365842 01

Printed GAYNOR TELESYSTEMS (100233/1)220.00 3005-365843 01

Printed Trevipay (100969/2)107.04 3005-365844 01

Printed HYLEN DISTRIBUTING (100268/1)1,899.00 3005-365845 01

Printed JACK SCHREDER & ASSOCIATES INC (100276/1)461.25 3005-365846 25

Printed LEARNING WITHOUT TEARS (100546/1)964.50 3005-365847 01

Printed Mike Carey Construction (100982/1)27,445.00 3005-365848 01

Printed National School Forms (100805/1)357.10 3005-365849 01

Printed North State Water System (100827/1)480.00 3005-365850 01

Printed Pearson Education (100364/3)1,202.20 3005-365851 01

Printed PG&E (100369/1)3,810.69 3005-365852 01

Printed PRO PACIFIC FRESH (100376/1)943.36 3005-365853 13

Printed SCHOOL NURSE SUPPLY (100410/1)163.46 3005-365854 01

Printed School Excess Liability Fund (100857/1)26,077.40 3005-365855 01

Printed The W.W. Williams Co. LLC (101003/1)12,628.50 3005-365856 01

Printed Tracey McPeters (100905/1)432.83 3005-365857 01

Selection Sorted by Check Number, Include Address:No, Filtered by (Org = 6, Bank Account(s) IN ('COUNTY'), Source = A, Pay To = N, Payment Method = C, 

Starting Check Date = 9/1/2026, Ending Check Date = 9/30/2026, Summary? = Y, Sort/Group 1 = 1, Sort/Group 2 = )

Generated for Moneek Graves (MGRAVES), Oct  5 2026  8:23AM006 - Biggs Unified School District

Page 1 of 2
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Check RegisterReqPay04a

Register 000606 - 09/29/2026 Bank Account COUNTY - US Bank

Number Status PayeeAmount Cancel Register IdFund

Printed Ventris Learning LLC (100830/1)97.43 3005-365858 01

98,598.67 Totals for Register 000606Number of Items  35

2027 FUND-OBJ Expense Summary / Register 000606

01-4200 982.66 

01-4300 6,619.67 

01-4700 643.00 

01-5200 293.84 

01-5502 13,478.54 

01-5503 3,810.69 

01-5600 145.00 

01-5606 176.50 

01-5800 2,679.88 

01-5807 856.00 

01-5901 12.90 

01-6200 27,445.00 

01-6500 12,628.50 

01-9110* 95,849.58-

01-9500 26,077.40 

Totals for Fund 01 95,849.58 95,849.58-

13-4300 88.48 

13-4700 2,199.36 

13-9110* 2,287.84-

Totals for Fund 13 2,287.84 2,287.84-

25-5800 461.25 

25-9110* 461.25-

Totals for Fund 25 461.25 461.25-

98,598.67 98,598.67-Totals for Register 000606 

* denotes System Generated entry

Net Change to Cash 9110 98,598.67- Credit

Selection Sorted by Check Number, Include Address:No, Filtered by (Org = 6, Bank Account(s) IN ('COUNTY'), Source = A, Pay To = N, Payment Method = C, 

Starting Check Date = 9/1/2026, Ending Check Date = 9/30/2026, Summary? = Y, Sort/Group 1 = 1, Sort/Group 2 = )

Generated for Moneek Graves (MGRAVES), Oct  5 2026  8:23AM006 - Biggs Unified School District

Page 2 of 2
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Check RegisterReqPay04a

Register 000607 - 09/29/2026 Bank Account COUNTY - US Bank

Number Status PayeeAmount Cancel Register IdFund

Printed AMAZON (100697/1)3,362.14 3005-365859 01

Printed KUTA SOFTWARE LLC (100301/1)1,002.00 3005-365860 01

4,364.14 Totals for Register 000607Number of Items  2

2027 FUND-OBJ Expense Summary / Register 000607

01-4200 3,070.01 

01-4300 292.13 

01-5800 1,002.00 

01-9110* 4,364.14-

4,364.14 4,364.14-Totals for Register 000607 

* denotes System Generated entry

Net Change to Cash 9110 4,364.14- Credit

Selection Sorted by Check Number, Include Address:No, Filtered by (Org = 6, Bank Account(s) IN ('COUNTY'), Source = A, Pay To = N, Payment Method = C, 

Starting Check Date = 9/1/2026, Ending Check Date = 9/30/2026, Summary? = Y, Sort/Group 1 = 1, Sort/Group 2 = )

Generated for Moneek Graves (MGRAVES), Oct  5 2026  8:23AM006 - Biggs Unified School District

Page 1 of 2

19



Check RegisterReqPay04a

Register 000607 - Fund/Obj Expense Summary Bank Account COUNTY - US Bank

2027 FUND-OBJ Expense Summary / Register 000607 (continued)

Page Intentionally Left Blank

Selection Sorted by Check Number, Include Address:No, Filtered by (Org = 6, Bank Account(s) IN ('COUNTY'), Source = A, Pay To = N, Payment Method = C, 

Starting Check Date = 9/1/2026, Ending Check Date = 9/30/2026, Summary? = Y, Sort/Group 1 = 1, Sort/Group 2 = )

Generated for Moneek Graves (MGRAVES), Oct  5 2026  8:23AM006 - Biggs Unified School District

Page 2 of 2
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Check RegisterReqPay04a

Register 000607 - Fund/Obj Expense Summary Bank Account COUNTY - US Bank

2027 FUND-OBJ Expense Summary / Register 000607 (continued)

Totals for Org 006 - Biggs Unified School DistrictNumber of Items1,072,927.31  108

Selection Sorted by Check Number, Include Address:No, Filtered by (Org = 6, Bank Account(s) IN ('COUNTY'), Source = A, Pay To = N, Payment Method = C, 

Starting Check Date = 9/1/2026, Ending Check Date = 9/30/2026, Summary? = Y, Sort/Group 1 = 1, Sort/Group 2 = )

Generated for Moneek Graves (MGRAVES), Oct  5 2026  8:23AM

Page 1 of 1
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BUSD Field Trips
Class/Org Date Destination

Site
BHS Lair 9/14/2026 Chico State

Lair 10/29/2026 Sonoma State
Peters 10/8/2026 Shasta College
Peters 10/15/2026 Gridley Fairgrounds
Peters 10/29 or 11/15 Sunwest Milling
Peters 11/16/2026 Colusa Fairgrounds
Peters 12/7/2026 Sacramento Floral Fresh
Peters 1/9/2027 Palermo Middle School
Peters 2/20/2027 Chico State
Peters 2/11/2027 Orland High School

BES/RCA Eber 02/01/2027 Biggs Post Office
Eber 04/01/2027 In&Out Tour of Operations
Weaver 3/9/27 Durham Worm Farm
Johnson 12/1/26 Gateway Science Museum
Gibson/Bayless 3/25/2027 Chico Creek Nature Center
Bayless 5/18/27 State Capital Museum
Proper/Byers 3/12/27 Oakland Zoo / UC Berkly Tour
Green 5/7/26 Special Olympics Track Meet
Pearson/Terpening 10/23/26 Sutter's Fort
Johnson, T. 4/16/27 Turtle Bay Exploration Park

Item 13 C
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BUSD Fundraisers
Organization Type

Site
BHS FFA

Selling Chapter Shirts
Potato Dinner
Pig Raffle

ASB
Varsity Baseball Sponsor Banners
Varsity Baseball Bobby Hill Tournament
Varsity Baseball Baseball Snack Bar
Varsity Baseball Merch and Apparel Sales
Varsity Baseball Volleyball Sanck Bar

BES/RCA ASB
6th Grade Selling items for Shady Creek
ASB Activities Nothinig Bundt Cakes Pop Up Sale
6th Grade Snack Bar at Fall Carnival
Publications Nothing Bundt Cakes at Fall Carnival
Volleyball Volleyball Tournament - Gate Fees
Volleyball Volleyball Tournament - Snack Bar

Item 13 D
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From To Amount/Value Board Approved
BES/RCA

Todd Dowell from Pepschools BES Items valued approx. $1,000 Oct. 14, 2026

BHS

Item 13 E
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Position: Assistant Cook 

Work Year: 182 Work Days 

Duration: 5.5 Hours per Day; 5 Days per Week 

Salary: Range 3 on the Classified Salary Schedule 

Qualifications: 

• Must have or be willing to obtain a California Food Handlers Card
• Must have current CPR/First Aid/AED certification at time of hire or immediately upon hire
• A valid Driver’s License
• At least two years of experience in a school’s food service program or similar work is desired
• Knowledge of modern kitchen equipment, storing food, modern sanitation requirements and feeding

large groups is ideal
• Ability to communicate orally and in writing
• Ability to exercise care and consideration in observing sanitation requirements; ability to plan menus,

follow recipes to prepare tasty food, and serve it in an appealing manner
• Ability to judge the quantity required and prepare it with a minimum of waste
• Ability to lift 60 pounds in accordance with proper guidelines
• Ability to stand for long periods of time
• Ability to keep accurate count of meals needing to be prepared and meals actually served
• Ability to keep temperature logs, inventory and production sheets
• Ability to manage a cash box and/or point of sale system for food sales

Personal Qualities: 

Maintain a professional appearance; meet District standards for physical and mental health; demonstrate 
enthusiasm for assignment; demonstrate ability to maintain cooperative relations with others. 

Position Description: 

Under direction of the Food Service Supervisor and the Cook, assists in the operation of a school cafeteria, 
including planning, receiving, and inventory control.  Under supervision, is responsible for assisting the Cook in 
preparing, cooking and serving a variety of food to a large number of persons and in cleaning up the cafeteria 
and kitchen after meals.  Keeps accurate count of meals and ensures a balanced meal is served to the students.  
Transports meals to district school sites.  Fills in for the Cook when needed.  Other duties as assigned. 

Equal Opportunity Employer 

Board adopted: October 14, 2026 

Item 14 C
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CSBA POLICY GUIDE SHEET 

August 2026 

Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations, 

board bylaws, and/or exhibits. Editorial changes and minor revisions have also been made. Districts and county 

offices of education should review the sample materials and modify their own policies accordingly. 

Board Policy 0410 – Nondiscrimination in District Programs and Activities 

Policy updated to make more precise the statement regarding the applicability of the policy. Additionally, 

policy updated to reflect NEW LAW (AB 495, 2025) which (1) prohibits, unless one of the limited 

exceptions applies, the collection and disclosure of information or documents regarding the citizenship or 

immigration status of students, student family members, and staff, and (2) requires the district to notify 

parents/guardians with specified information regarding their children’s right to a free public education 

regardless of immigration status. In addition, policy updated to reflect NEW LAW (AB 715, 2025) which 

(1) includes staff development materials in the list of materials the Governing Board is prohibited from

adopting or approving if the use would subject a student to unlawful discrimination, (2) prohibits teachers

from giving instruction and districts from sponsoring any activity that promotes a discriminatory bias on the

basis of race or ethnicity, gender, religion, disability, nationality, sexual orientation, or any other

characteristic in specified law, (3) requires that instructional materials adopted by the Board be factually

accurate, reflect specified curriculum and standards, and be consistent with accepted standards of professional

responsibility, rather than advocacy, personal opinion, bias, or partisanship, (4) prohibits the Board from

adopting or approving the use of any staff development materials or services if such materials or services

promote, endorse, or otherwise support actions or the use of any textbook, instructional material,

supplemental instructional material, or curriculum which would subject a student to unlawful discrimination,

and (5) requires the district to include in the annual parent/guardian notification the protections, requirements,

and responsibilities regarding unlawful discrimination related to instruction and instructional and staff

development materials. Policy also updated to reflect NEW LAW (AB 932, 2025) which prohibits districts

from discriminating against any person on the basis of sex or gender in the operation, conduct, or

administration of community youth athletics programs, or in the allocation of parks and recreation facilities

and resources, or school and recreation facilities and resources, that support or enable such programs.

Board Policy 1312.2 – Complaints Concerning Instructional Materials 

Policy updated to move material related to the use of established complaint procedures for complaints 

concerning the content or use of instructional materials so that it is chronologically placed within the order 

of the policy. Additionally, policy updated to reflect NEW LAW (AB 715, 2025) which requires 

instructional materials adopted by the Governing Board to be factually accurate, reflect specified 

curriculum and standards, and be consistent with accepted standards of professional responsibility, rather 

than advocacy, personal opinion, bias, or partisanship. In addition, policy updated to add that a complaint 

alleging discriminatory bias be filed, investigated, and resolved in accordance with the district’s uniform 

complaint procedures.  

Administrative Regulation 1312.2 – Complaints Concerning Instructional Materials 

Regulation updated to clarify language related to review committee complaint findings. Additionally, 

regulation updated to include that parents/guardians are not precluded from opting a student out of specified 

instructional content. 

Exhibit (1) 1312.2 – Complaints Concerning Instructional Materials 

Exhibit updated to (1) align title with use of the form “Complaint Concerning Instructional Materials,” (2) 

include that complaints concerning discrimination, including discrimination related to instructional materials, 

be made in accordance with Board Policy and Administrative Regulation 1312.3 – Uniform Complaint 

Procedures, and (3) to create check boxes for stakeholders to identify their association with the district 

(employee, district resident, or parent/guardian), as the use of the form is limited to such persons. 

Item 14 D
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Board Policy 1312.3 – Uniform Complaint Procedures 

Policy updated to align with the California Department of Education’s Uniform Complaint Procedures (UCP) 

2025-26 Federal Program Monitoring instrument. Additionally, policy updated to reflect NEW LAW (AB 

715, 2025) which (1) prohibits districts from sponsoring any activity that promotes a discriminatory bias on 

the basis of race or ethnicity, gender, religion, disability, nationality, sexual orientation, or any other 

characteristic in specified law, (2) includes staff development materials in the list of materials the Governing 

Board is prohibited from adopting or approving if the use would subject a student to unlawful discrimination, 

and (3) authorizes a complaint alleging discrimination in the adoption, approval, or use of staff development 

materials to be brought under the district’s UCP or filed directly with the Superintendent of Public Instruction. 

In addition, policy updated to reflect NEW LAW (AB 932, 2025) which prohibits districts from 

discriminating against any person on the basis of sex or gender in the operation, conduct, or administration 

of community youth athletics programs, or in the allocation of parks and recreation facilities and resources, 

or school and recreation facilities and resources, that support or enable such programs. 

 

Administrative Regulation 1312.3 – Uniform Complaint Procedures 

Regulation updated to clarify the legal requirements related to uniform complaint procedure (UCP) policy 

notifications. Additionally, regulation updated to align with the California Department of Education’s (CDE) 

UCP 2025-26 Federal Program Monitoring instrument. In addition, regulation updated to reflect NEW LAW 

(AB 715, 2020) which provides that (1) discriminatory bias in instruction and district-sponsored activities 

does not require a showing of direct harm to members of a protected group, and members of a protected 

group do not need to be present while the discriminatory bias is occurring for the act to be considered 

discriminatory bias, (2) if the Governing Board knows or has reason to know that materials were used in a 

classroom, staff development materials or services were used, or an action occurred which subjected an 

individual to unlawful discrimination pursuant to specified law, the Board is required to remediate the action, 

which may include, but is not limited to, implementation of restorative justice practices, (3) if the 

Superintendent of Public Instruction (SPI) determines, pursuant to a complaint filed directly with the SPI or 

on an appeal of a district decision regarding a complaint, that a district violated specified law related to the 

adoption, approval, or use of any textbook, instructional material, supplemental instructional material, staff 

development material, or curriculum for classroom instruction, CDE is required to notify the district that it 

take corrective action, (4) if it is determined that any textbook, instructional material, supplemental 

instructional material, staff development material, or curriculum provided by an organization has violated 

specified law, the district is required to notify the organization that corrective action is required unless the 

SPI has already done so, and (5) a party to a written complaint of prohibited discrimination may appeal, 

directly with the SPI, if the district fails to issue an investigation report within the timeline required by the 

UCP, in which case the complainant is required to present evidence that supports the basis for the direct filing 

and why immediate action is necessary. 

 

Exhibit (1) 1312.3 – Uniform Complaint Procedures 

Exhibit reviewed in conjunction with the update to the accompanying Board policy and administrative 

regulation. 

 

Exhibit (2) 1312.3 – Uniform Complaint Procedures 

Exhibit reviewed in conjunction with the update to the accompanying Board policy and administrative 

regulation. 

 

Board Policy 3471 – Parcel Taxes 

Policy updated to clarify that ballot materials be submitted in accordance with law and Board policy. 

Additionally, policy updated to reflect NEW COURT DECISION (Traiman v. Alameda Unified School 

District) where the Court of Appeals held that a district may set a maximum tax liability amount per parcel 

and that this does not create classifications or a differential taxation in violation of the requirement for the 

parcel tax to be uniformly applied to all taxpayers. In addition, policy updated to add that for each election, 

upon receipt of the certified statement of the results of the election from the applicable county elections 

officials, the Governing Board is required to declare the results of the vote on the parcel tax. 
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Board Policy 4119.1/4219.1/4319.1 – Civil and Legal Rights 

Policy updated to reference NEW COURT DECISION (Dodge v. Evergreen School District) where the 

Ninth Circuit Court of Appeals held that a principal inappropriately reprimanded a teacher who brought (but 

did not wear) a hat with a presidential campaign slogan on it to an on-site professional development session 

because (1) the teacher was expressing himself as a private citizen on a national political campaign, which 

was a matter of public concern and (2) the fact that some employees in attendance took offense did not create 

the type of substantial disruption necessary to justify limiting the teacher’s right to free speech. Additionally, 

policy updated to clarify that, as permitted by law, districts may direct employees to search their personal 

accounts, devices, and records for district-related documents or information. In addition, policy updated to 

reflect NEW COURT DECISION (Brown v. City of Inglewood) where the California Supreme Court held 

that elected officials are not considered “employees” eligible for whistleblower protections under specified 

law. 

 

NEW - Exhibit(1) 4119.1/4219.1/4319.1 – Civil and Legal Rights 

New exhibit provides a copy, without the original formatting, of the model list of employees' rights and 

responsibilities under the whistleblower laws created by the Labor Commissioner’s Office and which a 

district is required to prominently display pursuant to specified law. 

 

Board Policy 4131 – Staff Development 

Policy updated to reflect that staff be required to attend staff development as directed by the Superintendent 

or designee and in accordance with any applicable collective bargaining agreement and Board Policy. 

Additionally policy updated to add the requirement (1) for all teachers and other certificated staff serving 

students in any of grades 7-12 to receive at least one hour of training annually which incorporates the 

California Department of Education's (CDE) online training curriculum to support lesbian, gay, bisexual, 

transgender and questioning (LGBTQ+) cultural competency, (2)  for districts, on or before July 1, 2029, to 

certify to CDE that 100 percent of its certificated employees who have direct contact with students in any of 

grades 7-12 have received youth behavioral health training at least one time, (3) for districts to provide annual 

training, using the online training module provided by the State Department of Social Services, to employees, 

volunteers, and persons working on their behalf who are mandated reporters on the mandated reporting 

requirements, and (4) for certificated staff who administer screening instruments or other instruments used 

to assess students in grades kindergarten-2 for risk of reading difficulties to be appropriately trained to 

administer such instruments. In addition, policy updated to reflect NEW LAW (AB 715, 2025) which (1) 

prohibits the Governing Board from adopting or approving the use of any staff development materials or 

services if such materials or services promote, endorse, or otherwise support actions or the use of any 

textbook, instructional material, supplemental instructional material, or curriculum which would subject a 

student to unlawful discrimination, (2) requires, if the Board knows or has reason to know that  staff 

development materials or services were used, or an action occurred, which violated specified law, the Board 

to investigate and remediate the action, and (3) requires the district to notify an organization that the district 

determines provided a textbook, instructional material, supplemental instructional material, staff 

development material, or curriculum that violated specified law, unless the Superintendent of Public 

Instruction has already done so. Policy also updated to reflect NEW LAW (SB 303, 2025) which provides 

that an employee’s assessment, testing, admission, or acknowledgment of the employee’s own personal bias 

that was made in good faith and solicited or required as part of a bias mitigation training does not constitute 

unlawful discrimination. 

 

Board Policy 4231 – Staff Development  

Policy updated to reflect that staff be required to attend staff development as directed by the Superintendent 

or designee and in accordance with any applicable collective bargaining agreement and Board Policy. 

Additionally, policy updated to add the requirement (1) for districts, on or before July 1, 2029, to certify to 

the California Department of Education that 40 percent of its classified employees who have direct contact 

with students in any of grades 7-12 have received youth behavioral health training at least one time, (2) the 

requirement for districts to provide annual training, using the online training module provided by the State 

Department of Social Services, to  employees, volunteers, and persons working on their behalf who are 

mandated reporters on the mandated reporting requirements, and (3) the authorization for staff development 

on student and campus safety to include implementation of the school safety plan. In addition, policy updated 

to reflect NEW LAW (AB 715, 2025) which (1) prohibits the Governing Board from adopting or approving 
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the use of any staff development materials or services if such materials or services promote, endorse, or 

otherwise support actions or the use of any textbook, instructional material, supplemental instructional 

material, or curriculum which would subject a student to unlawful discrimination, (2) requires, if the Board 

knows or has reason to know that materials were used in staff development materials or services were used, 

or an action occurred, which violated specified law, the Board to investigate and remediate the action, and 

(3) requires the district to notify an organization that the district determines provided a textbook, instructional 

material, supplemental instructional material, staff development material, or curriculum which violated 

specified law unless the Superintendent of Public Instruction has already done so. Policy also updated to 

reflect NEW LAW (SB 303, 2025) which provides that an employee’s assessment, testing, admission, or 

acknowledgment of the employee’s own personal bias that was made in good faith and solicited or required 

as part of a bias mitigation training does not constitute unlawful discrimination 

 

Board Policy 4331 – Staff Development  

Policy updated to reflect that staff be required to attend staff development as directed by the Superintendent 

or designee and in accordance with any applicable collective bargaining agreement and Board Policy. 

Additionally policy updated to add the requirement (1) for districts to provide annual training, using the 

online training module provided by the State Department of Social Services, to employees, volunteers, and 

persons working on their behalf who are mandated reporters on the mandated reporting requirements and (2)  

for districts, on or before July 1, 2029, to certify to the California Department of Education that 100 percent 

of its certificated employees and 40 percent of its classified employees who have direct contact with students 

in any of grades 7-12 have received youth behavioral health training at least one time. In addition, policy 

updated to reflect NEW LAW (AB 715, 2025) which (1) prohibits the Governing Board from adopting or 

approving the use of any staff development materials or services if such materials or services promote, 

endorse, or otherwise support actions or the use of any textbook, instructional material, supplemental 

instructional material, or curriculum which would subject a student to unlawful discrimination, (2) requires, 

if the Board knows or has reason to know that staff development materials or services were used, or an action 

occurred, which violated specified law, the Board to investigate and remediate the action, and (3) requires 

the district to notify an organization that provided a textbook, instructional material, supplemental 

instructional material, staff development material, or curriculum which violated specified law, unless the 

Superintendent of Public Instruction has already done so. Policy also updated to reflect NEW LAW (SB 303, 

2025) which provides that an employee’s assessment, testing, admission, or acknowledgment of the 

employee’s own personal bias that was made in good faith and solicited or required as part of a bias mitigation 

training does not constitute unlawful discrimination 

 

Board Policy 5020 – Parent Rights and Responsibilities 

Policy updated in conjunction with the accompanying administrative regulation. 

 

Administrative Regulation 5020 – Parent Rights and Responsibilities 

Regulation updated to provide specific rules for classroom and school visits and observations by 

parents/guardians. Additionally, regulation updated to permit parents/guardians to object, in accordance with 

Administrative Regulation 5145.3 - Nondiscrimination/Harassment, to any treatment of the student by the 

district that is inconsistent with the student's sex, such as in the use of the student’s preferred name and 

pronouns and access to sex-segregated facilities, programs, and activities. In addition, regulation updated to 

reference NEW COURT DECISION (Mirabelli v. Bonta) where the U.S. Supreme Court affirmed a lower 

court order that prohibits the enforcement of any laws, guidance, training, or policies that would (1) permit 

or require any district employee to lie to or mislead a student’s parent/guardian about the student’s gender 

presentation at school, such as using a different set of preferred pronouns/names when speaking with the 

parent/guardian than is being used at school, or (2) permit or require the use of a name or pronoun other than 

a student’s legal name or pronoun assigned at birth when the parent/guardian has objected to such use. 

 

Board Policy 5022 – Student and Family Privacy Rights 

Policy updated to clarify that the Governing Board respects the privacy rights of district students and their 

families, which may only be limited by law, Board policy and administrative regulation. Additionally, policy 

updated to reference NEW COURT DECISION (Mirabelli v. Bonta) where the U.S. Supreme Court 

affirmed a lower court order that prohibits the enforcement of any laws, guidance, training, or policies that 

would (1) permit or require any district employee to lie to or mislead a student’s parent/guardian about the 
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student’s gender presentation at school, such as using a different set of preferred pronouns/names when 

speaking with the parent/guardian than is being used at school, or (2) permit or require the use of a name or 

pronoun other than a student’s legal name or pronoun assigned at birth when the parent/guardian has objected 

to such use. In addition, policy updated to clarify that the Superintendent or designee ensure that 

parents/guardians receive notification regarding their rights, including, but not limited to, their rights in 

accordance with the federal Family Educational Rights and Privacy Act, and in accordance with applicable 

Board policy. Policy also updated to clarify that documents regarding citizenship or immigration status of 

students or their families may only be released in accordance with applicable Board policy or administrative 

regulation. 

 

Administrative Regulation 5022 – Student and Family Privacy Rights 

Regulation updated to clarify that parents/guardians may (1) file a complaint concerning the content or use 

of instructional materials and (2) request to opt their student out of specific instructional materials, in 

accordance with applicable Board policy and administrative regulation. 

 

Board Policy 5125 – Student Records  

Policy updated to move material related to the provision of documentation to an operator of a website, online 

service or application, or mobile application that controls student records upon a request for such 

documentation pursuant to law, and to amend such language to focus on the district’ obligations. 

Additionally, policy updated to clarify that in accordance with law and applicable Board policy, the 

Superintendent or designee may enter into a contract with a third party for the digital storage, management, 

and retrieval of student records and/or to authorize a third party provider of digital software to access, store, 

and use student records. 

 

Administrative Regulation 5125 – Student Records 

Regulation updated to (1) add that the district update a current student’s name and/or gender consistent with 

specified administrative regulation and (2) reorganize, for organization and clarity, information related to 

making changes to student records for purposes of name and/or gender change. Additionally, regulation 

updated to add that when a student with a disability transfers into the district from another district, the 

Superintendent or designee take reasonable steps to promptly obtain the student's records, including the 

individualized education program and the supporting documents related to the provision of special education 

services, in accordance with applicable administrative regulation. In addition, regulation updated to clarify 

that upon any student's initial enrollment, and at the beginning of each school year thereafter, the 

Superintendent or designee notify parents/guardians and eligible students, in writing, in accordance with 

applicable Board policy, of their rights related to student records. 

 

Board Policy 5131.8 – Mobile Communications Devices 

Policy updated to clarify, in the Governing Boards philosophical paragraph, that the use of smartphones and 

other mobile communication devices can have both beneficial as well as harmful effects on student learning 

and well-being, and on the instructional program. Additionally, policy updated to reflect NEW LAW (AB 

962, 2025) which authorizes the district to prohibit students from possessing or using a smartphone in the 

case of an emergency or in response to a perceived threat of danger, if explicitly addressed in the 

comprehensive school safety plan. In addition, policy updated to cross-reference to sample discipline policies 

for instances when discipline is being considered for a student who uses a mobile communication device in 

an unauthorized manner while at a school site or under the supervision and control of a district employee. 

 

Board Policy 5145.3 – Nondiscrimination/Harassment 

Policy updated to reflect NEW LAW (AB 715, 2025) which (1) prohibits teachers from giving instruction 

and districts from sponsoring any activity that promotes a discriminatory bias on the basis of race or ethnicity, 

gender, religion, disability, nationality, sexual orientation, or any other characteristic in specified law and (2) 

provides that discriminatory bias in instruction and district-sponsored activities does not require a showing 

of direct harm to members of a protected group, and members of a protected group do not need to be present 

while the discriminatory bias is occurring for the act to be considered discriminatory bias. 
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Administrative Regulation 5145.3 – Nondiscrimination/Harassment 

Regulation updated to reflect NEW COURT DECISION (Mirabelli v. Bonta) where the U.S. Supreme 

Court affirmed a lower court order that prohibits the enforcement of any laws, guidance, training, or policies 

that would (1) permit or require any district employee to lie to or mislead a student’s parent/guardian about 

the student’s gender presentation at school, such as using a different set of preferred pronouns/names when 

speaking with the parent/guardian than is being used at school, or (2) permit or require the use of a name or 

pronoun other than a student’s legal name or pronoun assigned at birth when the parent/guardian has objected 

to such use. Additionally, regulation updated to delete, as repetitive, material in the list of prohibited acts 

related to verbal or physical assault, as that material is covered in the introductory statement to the list.  

 

Board Policy 6141 – Curriculum Development and Evaluation 

Policy updated to add the district’s local control and accountability plan to the list of items with which the 

district’s curriculum be aligned. Additionally, policy updated to clarify that the curriculum development and 

evaluation process be coordinated with the selection and evaluation of instructional materials and in 

accordance with applicable Board policy and administrative regulation. In addition, policy updated to reflect 

NEW LAW (AB 715, 2025), which (1) requires that instructional materials adopted by the Governing Board 

be factually accurate, reflect specified curriculum and standards, and be consistent with accepted standards 

of professional responsibility, rather than advocacy, personal opinion, bias, or partisanship and (2) prohibits 

the use of any textbook, instructional material, supplemental instructional material, curriculum, or staff 

development material if it would subject a student to unlawful discrimination. 

 

Administrative Regulation 6141 – Curriculum Development and Evaluation 

Regulation updated to clarify that any curriculum review committee established by the district may be the 

same committee charged with the evaluation and recommendation of instructional materials pursuant to 

applicable Board policy and administrative regulation. Additionally, regulation updated to add to the list of 

criteria to consider when recommending curriculum, the representation of diverse perspectives and cultural 

relevance in accordance with law. 

 

Board Policy 6159 – Individualized Education Program 

Policy updated to change the term “student with exceptional needs” to “students with disabilities” for 

alignment with federal law and consistency throughout CSBA sample policies. Additionally, policy updated 

to clarify that the membership of the individualized education program (IEP) team, the team's responsibility 

to develop and regularly review the IEP, the contents of the IEP, and the development, review, and revision 

processes be in accordance with the accompanying administrative regulation. 

 

Administrative Regulation 6159 – Individualized Education Program 

 Regulation updated to change the term “student with exceptional needs” to “students with disabilities” for 

alignment with federal law and consistency throughout CSBA sample policies. Additionally, regulation 

updated to clarify language related to postsecondary goals and transition services. In addition, regulation 

updated to reflect NEW LAW (AB 784, 2025), which clarifies that the definition of special education does 

not prohibit an individualized education program (IEP) from including specialized deaf and hard-of-hearing 

related services as the only services, NEW LAW (AB 560, 2025) which requires, on or before July 1, 2027,  

the Superintendent of Public Instruction to recommend a maximum adult-to-student staffing ratio for special 

classes, and NEW LAW (SB 389, 2025), which authorizes, for a student with disabilities who requires 

specialized physical health care services, (1) the performance of suctioning and other basic respiratory tasks 

and services to be performed by a licensed vocational nurse under the supervision of a credentialed school 

nurse and (2) assistance by a licensed vocational nurse under the supervision of a credentialed school nurse 

for specified basic respiratory services. Regulation also updated to add material related to special education 

and related services provided in the home or hospital. Additionally, regulation updated to reflect NEW LAW 

(SB 373, 2025) which requires that students be given a copy of their rights and procedural safeguards, and 

NEW LAW (AB 1412, 2025) which (1) provides that the requirements related to obtaining student records 

from a transferring student’s previous school, including the IEP and supporting documents and any other 

records relating to the provision of special education and related services, be consistent with specified 

requirements of the Interstate Compact on Educational Opportunity for Military Children and (2) requires 

the district, for students with disabilities who transfer into the district with an IEP, to either adopt and 

implement the IEP previously adopted for the student or develop, adopt, and implement a new IEP for the 
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student that is consistent with federal and state law, as applicable, within 30 days of receipt of official records 

or specified unofficial records.  

 

Board Policy 6159.1 – Procedural Safeguards and Complaints for Special Education 

Policy updated to reflect NEW LAW (SB 373, 2025) which requires students to be given a copy of their 

rights and procedural safeguards. 

 

Administrative Regulation 6159.1 – Procedural Safeguards and Complaints for Special Education 

Regulation updated to reflect NEW LAW (SB 373, 2025) which requires students to be given a copy of their 

rights and procedural safeguards. Additionally, regulation updated to include that a student with disabilities 

may elect to receive the procedural safeguards notice by electronic mail communication. 

 

Board Policy 6159.2 – Nonpublic, Nonsectarian School and Agency Services for Special Education 

Policy updated to change the term “student with exceptional needs” to “students with disabilities” for 

alignment with federal law and consistency throughout CSBA sample policies.  

 

Administrative Regulation 6159.2 – Nonpublic, Nonsectarian School and Agency Services for Special 

Education 

 Regulation updated to change the term “student with exceptional needs” to “students with disabilities” for 

alignment with federal law and consistency throughout CSBA sample policies. Additionally, regulation 

updated to reflect NEW LAW (SB 373, 2025) which requires (1) for a nonpublic nonsectarian school or 

agency (NPS/A) located outside of California, the Superintendent of Public Instruction (SPI) to make 

available, upon request from a district or special education local plan area, information and documentation 

relating to the certification status of the NPS/A, a summary of the SPIs findings supporting the determination, 

and access to relevant documents used to support the determination, if available, (2) districts  to disclose the 

information received from the SPI, if available, to parent(s)/guardian(s) at the time the individualized 

education program (IEP) team considers placement of the student in a NPS/A, (3) for a student placed in an 

NPS/A located outside of California, the district, as part of its yearly on-site monitoring visit, to conduct an 

in-person interview with the student, in a manner consistent with the student’s IEP, to evaluate the student’s 

health and safety, (4) districts to report the findings resulting from the monitoring visit to the California 

Department of Education (CDE) using the, “Local Educational Agency Onsite Visit for Nonpublic School,” 

available on CDE’s website, within 60 calendar days of the onsite visit, and (5) districts to conduct a quarterly 

check-in with a student attending an NPS/A located outside of California through an unmonitored telephone 

call in a manner consistent with the student’s IEP. 

 

Board Policy 6161.1 – Selection and Evaluation of Instructional Materials 

Policy updated to reflect NEW LAW (AB 715, 2025) which (1) requires that any instructional materials 

adopted by the Governing Board be factually accurate, reflect specified curriculum and standards, and be 

consistent with accepted standards of professional responsibility, rather than advocacy, personal opinion, 

bias, or partisanship, (2) prohibits the Board from adopting of approving the use of any instructional materials 

if the use would subject a student to unlawful discrimination, (3) requires that parents/guardians have, within 

a reasonable amount of time, access to instructional materials in accordance with Board policy, and (4) if the 

Board knows or has reason to know that materials were used in a classroom or an action occurred that violated 

specified law, the Board is required to investigate and remediate the action. Additionally, policy updated to 

clarify that the Board not adopt textbooks or other instructional materials if they contain any matter reflecting 

adversely upon persons on the basis of race or ethnicity, gender, religion, disability, nationality, or sexual 

orientation, or that violates law. In addition, policy updated to clarify that parent/guardian requests to opt a 

student out of specified instructional content be handled in accordance with applicable Board policy. 

 

Administrative Regulation 6161.1 – Selection and Evaluation of Instructional Materials 

Regulation updated to reflect NEW LAW (AB 715, 2025) which (1) prohibits the Governing Board from 

adopting any textbooks or other instructional materials that violate specified law and (2) requires instructional 

materials adopted by the Board to be factually accurate, reflect specified curriculum and standards, and be 

consistent with accepted standards of professional responsibility, rather than advocacy, personal opinion, 

bias, or partisanship. Additionally, regulation updated to add that technology-based materials recommended 

for adoption by the Board (1) promote active student engagement in the learning process, (2) nurture 
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opportunities for ongoing collaboration, (3) build on prior knowledge to reinforce essential skills, such as 

executive functioning, critical thinking and reasoning, creativity, communication, cross-cultural 

understanding, and decision-making, (4) provide means of authentically connecting students’ learning to the 

world beyond their physical learning environment, and (5) foster student agency to set personal learning 

goals and plans and continuously monitor and evaluate their own progress. 

 

Exhibit (1) 6161.1 – Selection and Evaluation of Instructional Materials 

Exhibit reviewed in conjunction with the update to the accompanying Board policy and administrative 

regulation. 

 

Board Policy 6161.11 – Supplementary Instructional Materials 

Policy updated to add that the Governing Board or district is prohibited from adopting the use of any 

supplemental instructional material if the use would subject a student to unlawful discrimination. 

Additionally, policy updated to reflect NEW LAW (AB 715, 2025) which requires, if the Board knows or 

has reason to know that materials were used in a classroom, or an action occurred that violated specified law, 

the Board to investigate and remediate the action. In addition, policy updated to clarify that parent/guardian 

requests to opt a student out of specified instructional content be handled in accordance with applicable Board 

policy. 

 

Board Policy 6163.1 – Library Media Centers 

Policy updated to include that the district may coordinate with the local public library to ensure that each 

student is provided with the opportunity to obtain a student success card, a card issued by a local public 

library that provides access to library services, by grade 3, and that the district may disclose student directory 

information to the State Librarian and a local public library for purposes of administering the student success 

cards. Additionally, policy updated to add that the Governing Board may exclude from libraries all books, 

publications, or papers of a sectarian, partisan, or denominational character. In addition, policy updated to 

clarify that library materials not be used in a discriminatory manner in accordance with applicable Board 

policy.  

 

Board Policy 6164.4 – Identification and Evaluation of Individuals for Special Education 

Policy updated to reference NEW LAW (SB 373, 2025) which requires that students be given a copy of their 

rights and procedural safeguards. 

 

Administrative Regulation 6164.4 – Identification and Evaluation of Individuals for Special Education 

 Regulation updated to clarify language related to (1) child find practices and (2) the authorization to identify 

a student eligible under the criteria for “emotional disturbance,” as defined in state and federal regulations, 

as having an “emotional disability” pursuant to state law. 

 

Board Policy 7214 – General Obligation Bonds 

Policy updated to clarify (1) that if the certificate of election results received by the Governing Board from 

the applicable county elections officials shows that the appropriate majority of the voters is in favor of issuing 

the bonds, the Board declare that the bond measure has passed and record that fact in its minutes and (2) 

following passage of the bond measure by the appropriate majority of voters, the Board shall pass one or 

more resolutions directing the issuance and sale of bonds as necessary. 

 

Administrative Regulation 7214 – General Obligation Bonds 

Regulation updated to add that the citizens' oversight committee may create bylaws for its operations, 

consistent with this regulation and subject to the approval of the Governing Board or Superintendent. 

 

Board Bylaw 9220 – Governing Board Elections 

Bylaw updated to add that a person duly elected to the Governing Board who also holds an incompatible 

office at the time the Board member is sworn in may not continue to serve in the incompatible office and to 

reference NEW ATTORNEY GENERAL OPINION which granted a request to sue an individual serving 

both as a county board of education member and as a school board member of a district within the jurisdiction 

of the county board on the grounds that there was a substantial legal question that the two offices were 

incompatible pursuant to specified law. Additionally, bylaw updated to reflect NEW LAW (AB 1392, 2025) 
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which requires that the residence address, telephone number, and email address of a Board candidate 

appearing on the affidavit of registration be kept confidential except as provided by state law, and NEW 

LAW (AB 94, 2025) which prohibits a recalled Board member from being appointed to the seat that was 

vacated by the recall. In addition, bylaw updated to reference NEW LAW (AB 5, 2025) which requires 

county elections officials to finish counting all ballots, with certain exceptions, and release a vote count for 

those ballots by the 13th day following an election. Bylaw also updated to include, for those districts with 

board elections that have voters in more than one county, that the Board’s declaration of which individuals 

were elected to the Board shall be transmitted to the county elections official with primary jurisdiction for 

the district. 

 

Exhibit (1) 9220 – Governing Board Elections  

 Exhibit updated in conjunction with the accompanying Board bylaw. 

 

Board Bylaw 9240 – Board Training 

Bylaw updated to reflect NEW LAW (AB 640, 2025) which (1) requires a Governing Board member to 

receive training on school district finance, (2) requires the district to maintain records of such trainings, and 

(3) authorizes Board members to satisfy the training requirement by successfully completing CSBA’s 

Masters in Governance program. Additionally, bylaw updated, for purposes of the required ethics training, 

to remove references to Board members whose terms expired prior to January 1, 2026, as that provision is 

now outdated. In addition, bylaw updated to reference NEW LAW (SB 848, 2025) which (1) includes Board 

members among those individuals who are mandated to report known or suspected child abuse or neglect 

and establishes procedures for filing a report, (2) provides that Board members may receive mandated 

reporter training, although they are not explicitly required to do so, and (3) includes that each Board member 

is required to receive the annual mandated reporter training in accordance with Board Policy and 

Administrative Regulation 5141.4 - Child Abuse Prevention and Reporting. Bylaw also updated to reflect 

NEW LAW (SB 707, 2025) which requires a district to provide a copy of the Brown Act to each newly 

elected or appointed Board member. 
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BIGGS UNIFIED SCHOOL DISTRICT 

October 14, 2026 

Item Number: 

Item Title: 

Presenter: 

Request for Harbert Roofing, Inc. Change Orders for Contract Services 

AnalynDyer 

Attachments: Change order contract 

Item Type: [ ] Consent Agenda [X] Action [ ] Report [ ] Work Session [ ] Other 

Background/Comments: 

The Board of Trustees approved contract services with Harbert Roofing for $991,600 at the June 
2026 board meeting and for $25,293.08 at the August 2026 meeting. An additional $56,610.88 
was needed to finish the project due to known dry rot and curb repairs. 

Fiscal Impact: 

Building Fund $56,610.88 

Recommendation: 

The Administration recommends that the Board approve the change orders for contract services 
with Harbert Roofing, Inc. as presented. 

14 E
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W.W.Williams
CONSIDER IT DONE

Bill To: Biggs Unified School District

300 B. St

Biggs, CA 95917

Shop: 530-868-1281

Customer P/O

HOLD

Unit Number: 12

Type: Bus

Unit Components:

Manufacturer

Allison Transmission

West Sacramento

855 Stillwater Road

West Sacramento,
CA 95605

Phone: 916-372-5078

*** Customer Review ***

Date / Time: 9/16/2026 2:49:53PM

Repair Order: 11550

Customer: 154675

Branch: SAC

Invoice Total: $15,947.12

***Charge***

Page 1 of 3

Created By

ryan.holmes

Model Year: 2012

VIN: 1BABNBXA9CF289198

Ship To: Biggs Unified School District

300 B St

Biggs, CA 95917-9732

Part NumberModel

3000PTSR

Task: 1 999-999000WT

Complaint: Courtesy Visual Inspection.

WT Courtesy Visual Inspection (CVI)

Correction: Performed CVI. Found dent in exhaust, but no leaks.

Completion Date

Make/Model: Blue Bird All American / All Canada

Meter: 30000 Miles

Serial Number

6511038796

Department: Shop SVC

Supp. Part Description / Ref Number U/M Quantity Price Ext Price

Task: 2 027-00000009 Transmission - Automatic - Troubleshooting Department: Shop SVC

027000000 09

Complaint: Transmission issues. has codes P0842, P0848, P0847, P0797, and P070C. Intermittently sticks in forward range, won't shift.

Please grab current mileage. Customer did note that the driveline last U-joint strap and was knocking around the transmission but

that was "a long time ago". Customer also noted this is their third transmission.

Correction: Performed initial inspection. Checked oil level, OK. Checked oil  condition, Ok. Does not smell and is clean. When trying to connect

to bus, found that that Diag connector would not push in all the way due to a screw sticking out of the Diag connector mount.

Had to remove the instrument cluster in order to remove the screw so that the connector will seat on the Diag connector.

Checked codes, found four codes P0797 inactive P0842 inactive P0847 active P0848. Started troubleshooting the active P874

transmission pressure switch circuit low. Following troubleshooting, checked the wiring and the bus, no problems found. Install

test TCM, perform class test during clutch test, DTCP0842 became active transmission pressure switch one circuit low.

Troubleshot wiring and harness for that code, found no problems. Need to perform pressure test and possibly drop control

module.

Supp. Part Description / Ref Number U/M Quantity Price Ext Price

Task 2 Subtotals: Parts: $0.00

Labor: $1.000.00

Task 2 Totals: $1,000.00

Department: Shop SVCTask: 4 027-02400009 Valve Body Assy. - Main Control - Troubleshooting

027024000 09

Cause: Valve body full of clutch debris

Complaint: R/I Valve body

Correction: Raise the bus up into the air and drained the oil. The oil already looked and smelt burnt, also appeared contaminated. We dropped

the valve body for inspection. Once the sump filter was removed, found it was very much covered in foreign material, probably
cut clutch material. Took pictures. Recommend a re-trans.

Supp. Part Description / Ref Number U/M Quantity Price Ext Price

Supply CA Shop Supplies Misc 1.00 0.00 0.00

EPA CA Environmental Fee Misc 1.00 16.00 16.00

Task 4 Subtotals: Parts: $0.00

Labor: $800.00

Miscellaneous: $16.00

Task 4 Totais: $816.00

Item 14 F
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W.W.Williams
CONSIDER IT DONE

Bill To: Biggs Unified School District

300 B. St

Biggs, CA 95917

Shop: 530-868-1281

West Sacramento

855 Stillwater Road

West Sacramento,

CA 95605

Phone: 916-372-5078

*** Customer Review ***

Date /Time: 9/16/2026 2:49:53PM

Repair Order: 11550

Customer: 154675

Branch: SAC

Invoice Total: $15,947.12

***Charge***

Page 2 of 3

Customer P/O Created By

HOLD ryan.holmes

Task: 5 027-00000004 Transmíssion - Automatic - Replace Rebuilt

027000000 04

Ship To: Biggs Unified School District

300 B St

Biggs, CA 95917-9732

Completion Date

Department: Shop SVC

Complaint: R/R Transmission

Correction: Drained transmission. Removed the control module. Found clutch material in the suction filter. Finished removing the transmission.

transfered the output yoke, starter ring gear, and cooler ports from the old transmission to the new retrans. Started installation of

the retrans. Flushed cooler. Finished installing the retrans. filled with oil. started and brought up to temp. Verified correct oil level.

Checked for leaks, none found. Checked for codes, no codes. Reset prognostic data and adaptive shift perameters. Checked the

dent in the exhaust for leaks, none detected. Cleaned off the residual oil and took on test drive. Unit is good to go.

PartSupp. Description / Ref Number U/M Quantity Price Ext Price

Supply CA

EPA CA

Shop Supplies Misc 1.00 317.90 317.90

Environmental Fee Misc 1.00 64.00 64.00

Allison ReTran 29557074 B400RRM RETRAN ASSEMBLY Part EACH 1.00 9.894.47 9.894.47

Stocking Number: 52309 Serial Number. 9330036961

Allison ReTran B400RCM-C CORE, B400RRM RETRAN Inherent 1.00 5,250.00 5.250.00

ASSEMBLY

Castrol TranSyn 15E2DF-GALLON

Freight In

TRANSYND 668, 55G Part DRUM 13.00 54.01 702.13

Freight Inbound Misc 1.00 250.00 250.00

Allison Re Tran B400RCM-C CORE, B400RRM RETRAN Part EACH (1.00) 5,250.00 (5,250.00)

ASSEMBLY

Stocking Number: 52398 Serial Number: 6511038796

Task 5 Subtotals: Parts: $10,596.60

Core Chg: $5,250.00

Core Ret: ($5,250.00)
Labor: $1,400.00

Miscellaneous: $631.90

Task 5 Totais: $12,628.50
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W.W.Williams
CONSIDER IT DONE

Bill To: Biggs Unified School District

300 B. St

Biggs, CA 95917

Shop: 530-868-1281

Customer P/O

HOLD

Payment Method

Charge

Created By

ryan.holmes

West Sacramento

855 Stillwater Road

West Sacramento,
CA 95605

Phone: 916-372-5078

*** Customer Review ***

Date/Time: 9/16/2026 2:49:53PM

Repair Order: 11550

Customer: 154675

Branch: SAC

Invoice Total: $15,947.12

***Charge***

Page 3 of 3

Ship To: Biggs Unified School Dístrict

300 B St

Biggs, CA 95917-9732

Totals

Completion Date

Total Core Ret:

Total EHС:

Total Parts:

Total Core Chg:

$10,596.60

$5,250.00

($5,250.00)

$0.00

Total Labor: $3,200.00

Total Miscellaneous: $647.90

Invoice Subtotal: $14,444.50

Total Tax: $1,502.62

Invoiced Total: $15,947.12

Warranty/Terms and Conditions*

W.W. Williams warrants its workmanship for 90 days after completion of services. Products sold are warranted exclusively by the manufacturer.

W.W. Williams expressly disclaims all other warranties, expressed or implied, including any implied warranty of merchantability or fitness for a

particular purpose. IN NO EVENT SHALL W.W. WILLIAMS BE LIABLE FOR ANY PUNITIVE, INDIRECT, INCIDENTAL, CONSEQUENTIAL, SPECIAL OR

UNKNOWN DAMAGES, INCLUDING BUT NOT LIMITED TO, LOSS OF PROPERTY OR EQUIPMENT, LOSS OF DATA, LOSS OF USE, LOSS OF TIME,

LOSS OF REVENUE, LOSS OF PROFIT, OR LOSS OF INCOME. *For complete warranty limitations, disclaimers and detailed Terms and Conditions

please see wwwilliams.com/Terms.

Please be advised that our Terms and Conditions have been updated and can be viewed in full at wwwilliams.com/Terms. These updated terms

are effective immediately and apply to all current and future transactions.

Notice: Where applicable, a 3% surcharge applies to all credit card payments. No surcharge applies to ACH, check, or wire payments.

Return Policy: Returns must be accompanied by this invoice and in the original, unopened box or packaging. A 15% restocking charge will be

applied to all returned items. No returns on electrical items. No returns on special order items. No returns after 30 days from the date of invoice.

Signature:
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HOCE CAREY

CONSTRUCTION

530-282-2657

MIKE CAREY CONSTRUCTION

14 IRON HORSE LANE

OROVILLE, CA 95966

530-282-2657

CA Lic. #731140

D.I.R. #1000024862

Signatory to U.B.C.

July 21, 2026

Biggs Elementary
Portable Bathrooms

Work Included

Remove and Reinstall Toilet Partitions

Remove Flooring

Open Interior Wall. Repair water Damage

Replace Drywall and Plywood
Replace FRP

Replace Flooring

TOTAL

Please make payable:
Mike Carey Construction

14 Iron Horse Lane

Oroville, CA 95966

$27,445.00

WE MEET ALL SKILLED AND TRAINED REQUIREMENTS

Item 14 G
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BIGGS UNIFIED SCHOOL DISTRICT 
 

October 14, 2026 
 
Item Number: 14 H 
 
Item Title: Travel Expenses Board Policy 3350 Revisions 
 
Presenter:  Analyn Dyer  
 
Attachments:  BP3350  
  
Item Type:  [ ] Consent Agenda [X] Action [ ] Report [ ] Work Session   [ ] Other 
 
════════════════════════════════════════════════════════════════ 
 
Background/Comments: 
 
Revisions to the BP 3350 Travel Expenses policy clarify procedures and align with current 
standards by replacing fixed lodging and meal reimbursements with U.S. General Services 
Administration (GSA) per diem rates. These updates improve fiscal accountability and efficiency 
in travel reimbursements. 
 
 
Fiscal Impact: 
  
Subject to change per the U.S. GSA standards. 
 
https://www.gsa.gov/travel/plan-book/per-diem-rates/per-diem-rates-
results?action=perdiems_report&city=&fiscal_year=2026&state=CA&zip= 
 
 
Recommendation:  
 
The Administration recommends that the Board approve BP 3350 Travel Expense Revisions as 
presented.  
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Business and Noninstructional Operations  
  
TRAVEL EXPENSES  
  
  

The Board of Trustees recognizes that district employees may incur expenses in the course of 
performing their assigned duties and responsibilities. To ensure the prudent use of public funds, 
the Superintendent or designee shall establish rules to keep such expenses to a minimum while 
affording employees a reasonable level of safety and convenience.   

(cf. 9250 - Remuneration, Reimbursement and Other Benefits)   

The Board shall authorize payment for actual and necessary travel expenses incurred by any 
employee performing authorized services for the district, whether within or outside district 
boundaries. (Education Code 44032)   

The Superintendent or designee shall establish procedures for the approval of travel requests 
and the submission and verification of expense claims. He/she also shall establish 
reimbursement rates in accordance with law and Board policy.   

An employee shall obtain approval from the Superintendent or designee prior to traveling. The 
Superintendent or designee may approve travel requests in accordance with the adopted budget 
and upon determining that the travel is authorized or assigned by the employee's supervisor, is 
necessary to attend a conference or other staff development opportunity that will enhance 
employee performance, and/or is otherwise necessary to the performance of the employee's 
duties. Travel expenses not previously budgeted may be approved on a case-by-case basis by 
the Superintendent or designee if he/she determines that the travel is essential and that 
resources may be obtained or redirected for this purpose.   

(cf. 3100 - Budget)   
(cf. 3110 - Transfer of Funds)   
(cf. 4131 - Staff Development)   
(cf. 4231 - Staff Development)   
(cf. 4331 - Staff Development)   

All out-of-state travel for which reimbursement will be claimed shall be approved in advance 
by the Board.   

Reimbursable travel expenses may include, but are not limited to, costs of transportation, 
parking fees, bridge or road tolls, lodging when district business reasonably requires an 
overnight stay, registration fees for seminars and conferences, telephone and other 
communication expenses incurred on district business, and other necessary incidental 
expenses.   

The district shall not reimburse personal travel expenses including, but not limited to, tips or 
gratuities, alcohol, entertainment, laundry, expenses of any family member who is 
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accompanying the employee on district-related business, personal use of an automobile, and 
personal losses or traffic violation fees incurred while on district business.   

  
  
TRAVEL EXPENSES  (continued)  

  

Except as otherwise provided, reimbursement of travel expenses shall be based on actual 
expenses as documented by receipts.   

Authorized employees shall be reimbursed for the use of their own private vehicles in the 
performance of assigned duties, on either a mileage or monthly basis as determined by the 
Superintendent or designee. (Education Code 44033)   

The mileage allowance provided by the district for employees' use of their private vehicles 
shall be equal to the rate established by the Internal Revenue Service.   

Vehicles should be shared whenever possible to minimize travel costs. No employee shall be 
entitled to reimbursement for automobile travel when he/she is transported free of charge or 
by another employee who is entitled to the expense reimbursement.   

Hotel courtesy buses, local shuttle services, or public transportation should provide 
supplemental transportation within the destination city if available and logical. Taxi service 
shall be used only when no other convenient, less costly mode of transportation is available or 
when alternate transportation would be more expensive or impractical and must be authorized 
in advance by the Superintendent or his/he designee. If a rental service is authorized, 
employees shall request the least expensive vehicle category that meets their needs, and the 
employee shall make the rental car reservation as far in advance as possible to get the best 
rates. Employees purchasing optional insurance offered by the rental agency will do so at their 
own expense. 

When the district arranges airport shuttles or reserves district vehicles to transport a group of 
employees to a conference, meeting, or seminar, an employee will not be reimbursed for 
mileage if they choose to drive their own vehicle. 

The district will pay lodging expenses for district employees during business travel requiring 
one or more overnight stays. The district will pay for lodging for the evening preceding or 
subsequent to a meeting or business event when the employee would have to travel at 
unreasonably early or late hours to reach his or her destination. Employees are expected to 
share a room with other employees attending the same event when possible. 

Employees shall make an effort to obtain lodging at or near the facility where official district 
business is to take place to minimize travel time and transportation costs. Any charge for an 
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unused reservation shall be considered the employee’s personal expense unless failure to 
cancel the reservation was due to circumstances beyond the employee’s control. 

Meal costs shall be reimbursed based on documented actual expenses within the maximum 
amounts established by the Superintendent or designee and based on the time of day that travel 
for district business begins and ends. Meals shall be limited to $50.00 a day.  The district will 
pay for the employee’s meal during business travel, including tax, at the rate of the prevailing 
per diem rate set by the U.S. General Services Administration. If traveling for a partial day 
reimbursement will be prorated on the same U.S. GSA scale. 

Any expense that exceeds the maximum rate of reimbursement established by the district shall 
be reimbursed only with the approval of the Superintendent or designee.   

All expense reimbursement claims shall be submitted on a district form, within 10 working 
days following return from travel when possible. The form shall be accompanied by receipts 
and any explanation necessary to document that the expenses meet district criteria for 
reimbursement. Requests for reimbursement that are older than 60 days will be denied.  

The Superintendent or designee shall approve expense claims only upon verifying that all 
necessary documentation is provided and that all expenses are appropriate and related to 
district business. If an expense claim is disallowed due to lack of documentation or 
inappropriate expenses, the employee may be personally responsible for any improper costs 
incurred.   

When approved by the Superintendent or designee, an employee may be issued a district credit 
card for use while on authorized district business. Receipts documenting the expenses incurred 
on a district credit card shall be submitted promptly following return from travel. Under no 
circumstances shall personal expenses be charged on a district credit card, even if the employee 
intends to subsequently reimburse the district for the personal charges.   

When necessary, the Superintendent or designee may approve a cash advance, not to exceed 
the estimated out-of-pocket reimbursable expenses, to an employee authorized to travel on 
district business. Within 10 working days following return from travel, the employee shall 
submit a final accounting with all necessary supporting documentation. He/she shall refund  
TRAVEL EXPENSES  (continued)  

  

to the district any amount of cash advance exceeding the actual approved reimbursable 
expenses.   

Legal Reference:   
  
  EDUCATION CODE   
  42634 Itemization of expenses   
  44016 Travel expense to employment interview   
44032 Travel expenses   
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44033 Automobile allowance   
  44802 Student teacher's travel expense   
  
Management Resources:   
  
  INTERNAL REVENUE SERVICE PUBLICATIONS   
  Per Diem Rates (For Travel Within the Continental United States), Publication 1542   
  WEB SITES   
  Internal Revenue Service: http://www.irs.gov   
  U.S. General Services Administration, Per Diem Rates: http://www.gsa.gov/perdiem   
  (6/98) 8/13   
  

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
Policy  BIGGS UNIFIED SCHOOL DISTRICT  
adopted:  January 4, 2012 
revised:  December 4, 2013 
revised:  September 13, 2023  

Biggs, California  
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Business and Noninstructional Operations  AR 3350  
  
TRAVEL EXPENSES AND TRAVEL REIMBURSEMENT  
  
  
Expenses shall be reimbursed within limits approved by the Board of Trustees.  The 
Superintendent or designee shall establish procedures for the submission and verification of 
expense claims.  Actual costs, with these general guidelines:  
  
• Meals at the rate of the prevailing per diem rate set by the US GSA. 
• An exception to the limit can be approved by the Superintendent.  
• Lodging shall be reimbursed at actual cost, with amounts above the Daily Lodging 

Rates set by the US GSA per night, subject to approval by the Superintendent or 
designee.  

  
For lodging and meals, employees shall submit receipts to receive reimbursement.  The Board 
may establish an allowance on either a mileage or monthly basis to reimburse designated 
employees for the use of their vehicles in the performance of assigned duties.  The standard 
mileage rate shall be set at the current IRS rate.   
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Regulation  BIGGS UNIFIED SCHOOL DISTRICT  
approved:  January 4, 2012 revised:     
February 6, 2019 revised:     
September 13, 2023  

Biggs, California  
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Summary

Biggs Unified School District has adopted a governmental 403(b) plan, appointing U.S. OMNI & TSACG Compliance

Services, Inc. as the Plan Administrator. Employer contributions are governed by specific collective bargaining

agreements or employment contracts, with compensation defined under Code §415.
Highlights

Agreement Type: Governmental Pre-Approved 403(b) Plan Adoption Agreement 1

Employer: Biggs Unified School District 2

Employer Identification Number: 94-6002126 3

Plan Administrator: U.S. OMNI & TSACG Compliance Services, Inc. 4

Total Compensation Definition: Code §415 Compensation 5

Employer Contribution Basis: Contributions under collective bargaining agreement, employment contract or

equivalent arrangement 6

Eligibility Condition: Any service requirements for employer contributions is set forth in the applicable agreement

between the employer and employee. 7

Item 14 I
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Biggs Unified School District 
GOVERNMENTAL PRE-APPROVED 403(b) PLAN 

ADOPTION AGREEMENT #12-001 
For Government Entities, including Public Schools and Dual Status 501(c)(3)/Governmental Organizations 

 
By executing this Governmental Pre-Approved 403(b) Plan Adoption Agreement (the "Adoption Agreement or AA"), the undersigned 
Employer agrees to establish or continue a 403(b) Plan. The 403(b) Plan adopted by the Employer consists of the Pre-Approved 403(b) 
Plan Basic Plan Document #12 (the "BPD") and the elections made under this Adoption Agreement (collectively referred to as the 
"Plan"). An Employer may jointly co-sponsor the Plan by signing a Participating Employer Adoption Page, which is attached to this 

Adoption Agreement. This Plan is effective as of the Effective Date identified on the Signature Page of this Adoption Agreement. 

Unless the context clearly requires otherwise, all capitalized terms used in this Adoption Agreement shall have the same meaning as 
when used in the BPD. 
 
In completing the provisions of this Adoption Agreement, unless designated otherwise, selections under the Deferral column apply to all 
Salary Deferrals (including Roth Deferrals and Catch-Up Contributions) and After-Tax Employee Contributions. The selections under 
the Match column apply to Matching Contributions under AA §6B. Selections under the ER column apply to Employer Contributions 
under AA §6 and Mandatory Contributions under AA §6C.  

 
As a Governmental Plan, this Plan is not subject to the nondiscrimination and coverage rules (other than the universal availability rule 
under Code §403(b)(12)(A)(ii)) under the Code. Also, as a Governmental Plan, this Plan is not subject to Title I of ERISA and may make 
elections under this Adoption Agreement accordingly. 
 
All elections the Employer makes under the Adoption Agreement are subject to the terms governing the applicable Investment 

Arrangement(s) and any applicable state or local law. 

SECTION 1 

EMPLOYER INFORMATION 

The information contained in this Section 1 is required for informational purposes only and may be modified without amending this 
Adoption Agreement by substituting a new Section 1 with the updated information. Any changes to the provisions under this Section 1 
will not affect the Employer's reliance on the Favorable IRS Letter. 

1-1 EMPLOYER INFORMATION. 

Name: Biggs Unified School District  

Address: 300 B Street     

City, State, Zip Code: Biggs, CA 95917  

Telephone: 530-868-1281 x8102  

1-2  EMPLOYER IDENTIFICATION NUMBER (EIN). 94-6002126  

1-3 TYPE OF EMPLOYER. (Select (a) or (b)) 

 (a) Public School (as defined in Section 1.78 of the BPD) 

 (b) Dual Status §501(c)(3)/Governmental Organization (as defined in Section 1.28 of the BPD)  

1-4 EMPLOYER’S TAX (ACCOUNTING) YEAR END (optional). The Employer’s tax (accounting) year ends   

1-5 RELATED EMPLOYERS (optional). Is the Employer part of a group of Related Employers (as defined in Section 1.84 of the 
BPD)?  

 Yes 

 No 

If yes, Related Employers may be listed below. A Related Employer must complete a Participating Employer Adoption Page for 
Employees of that Related Employer to participate in this Plan.  

  

[Note: This AA §1-5 is for informational purposes. The failure to identify all Related Employers under this AA §1-5 will not 
jeopardize the qualified status of the Plan.]  

Docusign Envelope ID: 4066CE12-7485-82B7-806D-BD49A5307834
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SECTION 2 

PLAN INFORMATION 

2-1 PLAN NAME. Biggs Unified School District  

Original Effective Date: January 1, 2009  

Restatement Effective Date: January 1, 2026  

[Note: The Plan’s Original Effective Date may be no earlier than the first day of the Plan Year in which the Plan is initially 
adopted. The Plan’s Restatement Effective Date may be no earlier than the first day of the Plan Year in which the Plan’s 
restatement is adopted. A Participant’s Salary Deferral Agreement may not apply to Plan Compensation that became currently 

available before the date the Employer adopts the salary reduction feature of the Plan.]   

2-2 PLAN NUMBER. 002  

2-3 TYPE OF PLAN. (Check one of (a)-(c) and, if applicable, (d).) 

 (a) Custodial Account under Code §403(b)(7) 

 (b) Annuity Contract under Code §403(b)(1) 

 (c) Custodial Account and/or Annuity Contract 

 (d) The Plan is intended to be a FICA Replacement Plan 

[Note: A Favorable IRS Letter issued in accordance with Rev. Proc. 2021-37 to this Plan does not provide any reliance as to 
whether an Employer who has adopted this Plan satisfies the requirements under Treas. Reg. §31.3121(b)(7)-2 for the Plan to be 

treated as a FICA Replacement Plan with respect to any Employee.]  

2-4  PLAN YEAR.  

 (a) Calendar year. 

 (b) The 12-consecutive month period ending on   each year. 

 (c) The Plan has a Short Plan Year running from          to         .   

2-5 FROZEN PLAN. Check this AA §2-5 if the Plan is a frozen Plan to which no contributions will be made. 

  This Plan is a frozen Plan effective           .  

[Note: As a frozen Plan, the Employer will not make any contributions with respect to Plan Compensation paid after such date 
and no Participant will be permitted to make any contributions to the Plan after such date. In addition, no Employee will become 
a Participant after the date the Plan is frozen.]  

2-6 MULTIPLE EMPLOYER PLAN. Is this Plan a Multiple Employer Plan as defined in Section 1.62 of the BPD? (See Section 
16.07 of the BPD for special rules applicable to Multiple Employer Plans.) 

 (a) Yes 

 (b) No  

2-7 PLAN ADMINISTRATOR.  

 (a) The Employer identified in AA §1-1. 

 (b) Name: U.S. OMNI & TSACG Compliance Services, Inc.  

Address: 220 Alexander St, Rochester, NY 14607  

Telephone: 585-436-6664  

[Note: To the extent an individual is named in this AA §2-7 and does not take on all responsibilities of Plan Administrator, the 
Employer will retain those responsibilities as Plan Administrator. (See Section 1.71 of the BPD.)]    

2-8 DEFINITION OF DISABLED. Unless otherwise provided under the terms of the applicable Investment Arrangement, an 
individual is considered Disabled under Section 1.27 of the BPD (option (c) below) unless an alternative definition of Disabled is 
elected below.  

 (a) The individual is covered by the Employer’s disability insurance plan and is determined to be Disabled under such plan. 

 (b) The individual is determined to be Disabled by the Social Security Administration under Section 223(d) of the Social 
Security Act for purposes of determining eligibility for Social Security benefits. 

Docusign Envelope ID: 4066CE12-7485-82B7-806D-BD49A5307834
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 (c) The Plan Administrator determines an individual is unable to engage in any substantial gainful activity by reason of a 
medically determinable physical or mental impairment that can be expected to result in death or which has lasted or can 
be expected to last for a continuous period of not less than 12 months. The permanence and degree of such impairment 
shall be supported by medical evidence. The Plan Administrator may establish reasonable procedures for determining 

whether a Participant is Disabled.  

[Note: An Employer may elect any or all of the elections above. If more than one is selected, the hierarchy for determining 
whether an individual is considered Disabled is in the order listed above, unless described otherwise under separate 
administrative procedures or as described below.]  

 (d) Alternative definition of Disabled:   

[Note: Any alternative definition described in this subsection (d) will apply uniformly to all Participants under the Plan. The 
Employer may describe different definitions of Disabled for different purposes under the Plan.] 

SECTION 3 

ELIGIBLE EMPLOYEES 

3-1 ELIGIBLE EMPLOYEES. In addition to the Employees identified in Section 2.02 of the BPD, the following Employees are 
excluded from participation under the Plan with respect to the contribution type(s) identified in this AA §3-1. (See Sections 
2.02(e) and (f) of the BPD for rules regarding the effect on Plan participation if an Employee changes between an eligible and 
ineligible class of employment.) 

Deferral Match ER  

   (a) No exclusions 

N/A   (b) Collectively Bargained Employees (as defined in Section 1.21 of the BPD) 

   (c) Non-resident aliens who receive no compensation from the Employer which 
constitutes U.S. source income 

   (d) Student Employees (as defined in Section 1.97 of the BPD) 

   (e) Employees who normally work less than        (not more than 20) hours a week 
(as defined in Section 2.02(b)(4) of the BPD). 

N/A   (f) Employees who normally work less than        hours a week.  

   (g) Employees eligible for a governmental Code §457(b) plan sponsored by the 
Employer that includes salary deferral contributions 

Specify name of Code §457(b) plan (optional):   

   (h) Employees eligible for a 401(k) plan sponsored by the Employer 

Specify name of the 401(k) plan (optional):   

   (i) Employees eligible for another 403(b) plan sponsored by the Employer that 
includes salary deferral contributions 

Specify name of the other 403(b) plan (optional):   

N/A   (j) Seasonal Employees 

N/A   (k) Temporary Employees 

N/A   (l) Interns  

N/A   (m) Per diem Employees 

N/A   (n) Other: Eligibility for employer contributions is set forth in the applicable 
agreements between the employer and employee, and attached hereto.  

N/A   (o) Other:   

[Note: With respect to any election to exclude Employees under (e) above, the Employer must satisfy the universal availability 
requirements under Treas. Reg. §§1.403(b)-5(b)(ii) and (iii)(B) under which the Employer may elect to exclude Employees who 
normally work fewer than 20 hours per week (or such lower number of hours per week as elected in the Adoption Agreement) 
with respect to Salary Deferrals, Employer Contributions and Matching Contributions. An Employee normally works fewer than 
20 hours per week if and only if (1) for the 12-month period beginning on the date of the Employee’s Employment 
Commencement date, the Employer reasonably expects the Employee to work fewer than 1,000 Hours of Service and (2) for each 
Plan Year after the close of the 12-month period beginning on the date of the Employee’s Employment Commencement date, the 
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Employee worked fewer than 1,000 Hours of Service in the preceding 12-month period. Once eligible due to satisfaction of this 
service condition, the Employee will continue to be eligible under the Plan.]  

[Note: If the Plan is intended to be a FICA Replacement Plan (as elected in AA §2-3(d)) and Part-Time, Seasonal or Temporary 
Employees are not excluded from participation under the Plan with respect to the contribution type(s) identified in this AA §3-1, 

such Part-Time, Seasonal, or Temporary Employees are not treated as Qualified Participants for FICA Replacement Plan 
purposes unless any benefit relied upon to meet the minimum benefit requirement under subsection Section 6.04(a) is 100% 
vested. See Section 6.04(b)(1).] 

SECTION 4 

MINIMUM AGE AND SERVICE REQUIREMENTS 

4-1 ELIGIBILITY REQUIREMENTS – MINIMUM AGE AND SERVICE. An Eligible Employee (as defined in AA §3-1) who 
satisfies the minimum age and service conditions under this AA §4-1 will be eligible to participate in each contribution type under 
the Plan as specified below as of such Eligible Employee’s Entry Date (as defined in AA §4-2 below). 

[Note: As a Governmental Plan, this Plan is not subject to the nondiscrimination and coverage rules (other than the universal 
availability rule under Code §403(b)(12)(A)(ii)) under the Code and Title I of ERISA.] 

(a) Service Requirement. An Eligible Employee must complete the following minimum service requirements to participate 
in the contribution type as specified below in the Plan. If a different minimum service requirement applies for the same 
contribution type for different groups of Employees or for different contribution formulas, such differences may be 
described below. 

Match ER
 

  (1) There is no minimum service requirement for participation in the Plan. 

  (2) One Year of Service (as defined in Section 2.03(a)(1) of the BPD and AA §4-3). 

  (3)  The completion of at least         Hours of Service during the first       months of 
employment (or the first       days of employment) or the completion of a Year 
of Service (as defined in AA §4-3), if earlier.  

 (i) An Employee who completes the required Hours of Service satisfies 
eligibility at the end of the designated period, regardless if the 
Employee actually works for the entire period. 

 (ii) An Employee who completes the required Hours of Service must 
also be employed continuously during the designated period of 
employment. (See Section 2.03(a)(2) of the BPD for rules regarding 
the application of this subsection (ii).)  

  (4) The completion of        Hours of Service during an Eligibility Computation 
Period (as defined in AA §4-3). [An Employee satisfies the service 
requirement immediately upon completion of the designated Hours of Service 
rather than at the end of the Eligibility Computation Period.] 

  (5) Full-time Employees are eligible to participate as set forth in subsection (i). 
Employees who are “Part-Time” Employees must complete a Year of Service 
(as defined in AA §4-3). For this purpose, a full-time Employee is any 
Employee not defined in subsection (ii). 

(i) Full-time Employees must complete the following minimum service 
requirements to participate in the Plan: 

 (A) There is no minimum service requirement for participation in the 
Plan. 

 (B) The completion of at least         Hours of Service during the first 
        months of employment or the completion of a Year of 
Service (as defined in AA §4-3), if earlier. 

 (C) Under the Elapsed Time Method as defined in AA §4-3 below. 

 (D) Describe:   
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Match ER
 

  (ii) Part-Time Employees must complete a Year of Service (as defined in AA 
§4-3).  

 (A)  For this purpose, a Part-Time Employee is any Employee whose 

normal work schedule is less than: 

 (I)         hours per week.  

 (II)         hours per month.  

 (III)         hours per year.  

 (B)  Describe Part-Time Employees for this purpose:   

[Note: A Part-Time Employee must be described as an 
individual who works less than a specified number of hours 
during a standard work week.] 

  (6) Two (2) Years of Service.  

  (7) Under the Elapsed Time Method as defined in AA §4-3 below. 

  (8) Describe eligibility conditions:   

  (9) Describe eligibility conditions: Any service requirements for employer 
contributions is set forth in the applicable agreement between the employer 
and employee.  

[Note: Any described eligibility conditions must satisfy the definitely determinable 
requirements under Treas. Reg. §1.401-1(b)(1)(i).] 

(b) Minimum Age Requirement. An Eligible Employee (as defined in AA §3-1) must have attained the following age with 

respect to the contribution type(s) identified in this AA §4-1(b). 

Match ER
 

  (1) There is no minimum age for Plan eligibility. 

  (2) Age 21. 

  (3) Age       . 

 (c) Special eligibility rules. The following special eligibility rules apply with respect to the Plan:   

[Note: This subsection (c) may be used to apply the eligibility conditions selected under this AA §4-1 separately with 
respect to different Employee groups or different contribution formulas under the Plan.]  

4-2 ENTRY DATE. An Eligible Employee (as defined in AA §3-1) who satisfies the minimum age and service requirements in AA 
§4-1 shall be eligible to participate in the Plan as of such Eligible Employee’s applicable Entry Date. For this purpose, the Entry 
Date is the following date with respect to the contribution type(s) identified under this AA §4-2.  

Match ER
 

  (a) Immediate. The date the minimum age and service requirements are satisfied (or date 
of hire, if no minimum age and service requirements apply). 

  (b) Semi-annual. The first day of the 1st and 7th month of the Plan Year. 

  (c) Quarterly. The first day of the 1st, 4th, 7th and 10th month of the Plan Year. 

  (d) Monthly. The first day of each calendar month. 

  (e) Payroll period. The first day of the payroll period. 

  (f) The first day of the Plan Year. [See Section 2.03(b) of the BPD for special rules that 
apply.] 

  (g) Describe Entry Date: All entry dates for employees to receive an employer 
contributions is set forth in the applicable agreement between the employer and 
employee.  
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An Eligible Employee’s Entry Date (as defined above) is determined based on when the Employee satisfies the minimum age and 
service requirements in AA §4-1. For this purpose, an Employee’s Entry Date is the Entry Date: 

Match ER
 

  (h) next following satisfaction of the minimum age and service requirements. 

  (i) coinciding with or next following satisfaction of the minimum age and service 
requirements. 

  (j) nearest the satisfaction of the minimum age and service requirements. 

  (k) preceding the satisfaction of the minimum age and service requirements. 

  (l) coinciding with or preceding the satisfaction of the minimum age and service 
requirements. 

This section may be used to describe any special rules for determining Entry Dates under the Plan. For example, if different Entry 
Date provisions apply for the same contribution types with respect to different groups of Employees, such different Entry Date 
provisions may be described below. 

Match ER
 

  (m) Describe any special rules that apply with respect to the Entry Dates under this AA 
§4-2: All entry dates for employees to receive an employer contributions is set forth in 
the applicable agreement between the employer and employee.  

[Note: The Employer may describe different Entry Dates for different groups of 
Employees, provided such Entry Dates are consistent with the permissible elections in 
this AA §4-2.] 

   

4-3 DEFAULT ELIGIBILITY RULES. In applying the minimum age and service requirements under AA §4-1 above, the 
following default rules apply with respect to all contribution types under the Plan:  

• Year of Service. An Employee earns a Year of Service for eligibility purposes upon completing 1,000 Hours of Service 
during an Eligibility Computation Period. Hours of Service are calculated based on actual hours worked during the 
Eligibility Computation Period. (See Section 1.52 of the BPD for the definition of Hour of Service.) 

• Eligibility Computation Period. If one Year of Service is required for eligibility, the Plan will determine subsequent 
Eligibility Computation Periods on the basis of Plan Years. If more than one Year of Service is required for eligibility, the 

Plan will determine subsequent Eligibility Computation Periods on the basis of Anniversary Years. However, if the 
Employee fails to earn a Year of Service in the first or second Eligibility Computation Period, the Plan will determine 
subsequent Eligibility Computation Periods on the basis of Plan Years beginning in the first or second Eligibility 
Computation Period, as applicable.  

• Break in Service Rules. The Nonvested Participant Break in Service rule (see Section 2.07(b) of the BPD) and the One-
Year Break in Service rule (see Section 2.07(d) of the BPD) do NOT apply. Governmental Plans are not subject to the Break 
in Service rules under Title I of ERISA and can modify the Break in Service rules of the Plan accordingly. 

To override the default eligibility rules, complete the applicable sections of this AA §4-3. If this AA §4-3 is not completed for a 

particular contribution type, the default eligibility rules apply. 

Match ER
 

  (a) Year of Service. Instead of 1,000 Hours of Service, an Employee earns a Year of 
Service upon the completion of        Hours of Service during an Eligibility 

Computation Period. 

  (b) Eligibility Computation Period. The Plan will use Anniversary Years for all 
Eligibility Computation Periods.  

  (c) Exclusion Years. Instead of the Plan Year, the Plan will use Anniversary Years for 
Exclusion Years for purposes of determining whether Employees normally work fewer 
than 20 hours per week. (See Section 2.02(b)(4) of the BPD.) 
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Match ER
 

  (d) Elapsed Time Method. Eligibility service will be determined under the Elapsed Time 
Method. An Eligible Employee (as defined in AA §3-1) must complete a period of 
service, as designated below, to participate in the Plan.  

 (1) For Match, must complete a           period of service 

 (2) For ER, must complete a          period of service  

[Note: Under the Elapsed Time Method, service will be measured from the Employee’s 
employment commencement date (or reemployment commencement date, if applicable) 
without regard to the Eligibility Computation Period.] 

  (e) Equivalency Method. For purposes of determining an Employee’s Hours of Service 
for eligibility, the Plan will use the Equivalency Method (as defined in Section 
2.03(a)(5) of the BPD). The Equivalency Method will apply to: 

 (1) All Employees. 

 (2) Only Employees for whom the Employer does not maintain hourly records. 
For Employees for whom the Employer maintains hourly records, eligibility 
will be determined based on actual hours worked. 

Hours of Service for eligibility will be determined under the following Equivalency 
Method:  

 (3) Monthly. 190 Hours of Service for each month worked. 

 (4) Weekly. 45 Hours of Service for each week worked. 

 (5) Daily. 10 Hours of Service for each day worked. 

 (6) Semi-monthly. 95 Hours of Service for each semi-monthly period worked.   

 (7) Hours worked. 870 hours worked treated as 1,000 Hours of Service and 435 
hours worked treated as 500 Hours of Service. 

 (8) Regular time hours. 750 regular time hours treated as 1,000 Hours of 
Service and 375 regular time hours treated as 500 Hours of Service.  

 (9) Describe:   

[Note: Any description under (9) must be definitely determinable with 
respect to Hours of Service.] 

  (f) Nonvested Participant Break in Service rule applies. Service earned prior to a 
Nonvested Participant Break in Service (as defined in Section 2.07(b) of the BPD) will 
be disregarded in applying the eligibility rules.  

 The Nonvested Participant Break in Service rule applies to all Employees, 
including Employees who have not had a Severance from Employment. 

  (g) One-Year Break in Service rule applies. The One-Year Break in Service rule (as 
defined in Section 2.07(d) of the BPD) applies to temporarily disregard an Employee’s 
service earned prior to a one-year Break in Service.  

 The One-Year Break in Service rule applies to all Employees, including 
Employees who have not had a Severance from Employment. 

  (h) Special eligibility provisions:   

[Note: Any special eligibility provision must relate to an Employee’s eligibility to 
participate under the Plan. The Employer may describe different eligibility provisions, 
including different Eligibility Computation Periods and different service crediting 
methods, for different groups of Employees, provided such eligibility provisions are 
consistent with the permissible elections in this AA §4.] 

  

Docusign Envelope ID: 4066CE12-7485-82B7-806D-BD49A5307834

59



Biggs Unified School District  
 Section 4 – Minimum Age and Service Requirements 

 

© Copyright 2025  

Cycle 2 Public School/Dual Status Pre-Approved 403(b) Plan - #12-001  Page 8  

4-4  EFFECTIVE DATE OF MINIMUM AGE AND SERVICE REQUIREMENTS. The minimum age and/or service 
requirements under AA §4-1 apply to all Employees under the Plan. An Employee will participate with respect to all contribution 
types under the Plan as of such Employee’s Entry Date under AA §4-2, taking into account all service with the Employer, 
including service earned prior to the Effective Date.  

To allow Employees hired on a specified date to enter the Plan without regard to the minimum age and/or service conditions, 
complete this AA §4-4. 

Match ER
 

  An Eligible Employee who is employed by the Employer on the following date will become 
eligible to enter the Plan without regard to minimum age and/or service requirements (as 
designated below): 

 (a) the Effective Date of this Plan (as designated in the Employer Signature Page). 

 (b) the date the Plan is executed by the Employer (as indicated on the Employer 
Signature Page). 

 (c)          [insert date no earlier than the Effective Date of this Plan]. 

An Eligible Employee who is employed on the designated date will become eligible to 
participate in the Plan without regard to the minimum age and service requirements under 
AA §4-1. If both minimum age and service conditions are not waived, select (d) or (e) to 
designate which condition is waived under this AA §4-4. 

 (d) This AA §4-4 only applies to the minimum service condition. 

 (e) This AA §4-4 only applies to the minimum age condition.  

The provisions of this AA §4-4 apply to all Eligible Employees employed on the designated 

date unless designated otherwise under subsection (f) or (g) below: 

 (f) The provisions of this AA §4-4 apply to the following group of Employees 
employed on the designated date:   

 (g) Describe special rules:   

[Note: An Employee who is employed as of the date described in this AA §4-4 will be 
eligible to enter the Plan as of such date unless a different Entry Date is designated under 
subsection (g).] 

  

4-5 SERVICE WITH PREDECESSOR EMPLOYER. This AA §4-5 may be used to identify any Predecessor Employers for 
whom service will be counted for purposes of determining eligibility, vesting and allocation conditions under this Plan. 

If this AA §4-5 is not completed, no service with a Predecessor Employer will be counted.  

 (a) Identify Predecessor Employer(s):  

 (1) The Plan will count service with all Employers which have been acquired.  

 (2) The Plan will count service with the following Predecessor Employers:   

Name of Predecessor Employer Eligibility   Vesting 
Allocation 

Conditions 

 (i)      

   
 (b) Describe any special provisions applicable to Predecessor Employer service:   

[Note: Any special provisions must relate solely to service with a Predecessor Employer.]  
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SECTION 5 

COMPENSATION DEFINITIONS 

5-1 TOTAL COMPENSATION. Total Compensation is based on the definition set forth under this AA §5-1. (See Section 1.101 of 
the BPD for a specific definition of the various types of Total Compensation.) 

 (a) W-2 Wages 

 (b) Code §415 Compensation  

 (c) “Simplified” Code §415 Compensation 

 (d) Wages under Code §3401(a) 

[Note: For purposes of determining Total Compensation, the definition includes Elective Deferrals as defined in Section 1.33 of 
the BPD, pre-tax contributions to a Code §125 cafeteria plan or a Code §457 plan, and qualified transportation fringes under 
Code §132(f)(4).]  

5-2 POST-SEVERANCE COMPENSATION. Total Compensation includes post-severance compensation, to the extent provided in 
Section 1.101(b) of the BPD. This may be overridden by completing the following elections: 

 (a) Exclusion of post-severance compensation from Total Compensation. The following amounts paid after a 
Participant’s severance of employment are excluded from Total Compensation: 

 (1) Unused leave payments. Payment for unused accrued bona fide sick, vacation, or other leave, but only if the 
Employee would have been able to use the leave if employment had continued. 

 (2) Deferred compensation. Payments received by an Employee pursuant to a nonqualified unfunded deferred 
compensation plan, but only if the payment would have been paid to the Employee at the same time if the 
Employee had continued in employment and only to the extent that the payment is includible in the 
Employee’s gross income.  

[Note: Plan Compensation (as defined in Section 1.72 of the BPD) includes any post-severance compensation amounts 
that are includible in Total Compensation. The Employer may elect to exclude all compensation paid after severance of 
employment or may elect to exclude specific types of post-severance compensation from Plan Compensation under AA 
§5-3.]  

(b) Continuation payments for disabled Participants. Unless designated otherwise under this subsection (b), Total 
Compensation does not include continuation payments for disabled Participants.  

  Payments to disabled Participants. Total Compensation shall include post-severance compensation paid to a 
Participant who is permanently and totally disabled, as provided in Section 1.101(c) of the BPD.  

5-3 PLAN COMPENSATION. Plan Compensation is Total Compensation (as defined in AA §5-1 and adjusted by AA §5-2 
above) with the following exclusions described below. 

Deferral Match ER  

   (a) No exclusions. 

N/A   (b) Elective Deferrals (as defined in Section 1.33 of the BPD), pre-tax 
contributions to a Code §125 cafeteria plan or a Code §457 plan, and 
qualified transportation fringes under Code §132(f)(4).  

   (c) All fringe benefits (cash and noncash), reimbursements or other 
expense allowances, moving expenses, deferred compensation, and 
welfare benefits. 

   (d) Compensation above $      . 

   (e) Amounts received as a bonus. 

   (f) Amounts received as commissions. 

   (g) Overtime payments. 

   (h) Amounts received for services performed for a non-signatory Related 
Employer. (See Section 2.02(c) of the BPD.) 

   (i) “Deemed §125 compensation” as defined in Section 1.101(d) of the 
BPD.  
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   (j) Amounts received after Severance from Employment. (See Section 
1.101(b) of the BPD.) 

   (k) Differential Pay (as defined in Section 1.101(e) of the BPD). 

   (l) Leave of absence pay. 

   (m) Describe adjustments to Plan Compensation:   

[Note: Any adjustments to Plan Compensation under this AA §5-3 must be 
definitely determinable.] 

  

5-4 PERIOD FOR DETERMINING COMPENSATION.  

(a) Compensation Period. Plan Compensation will be determined on the basis of the following period(s) for the contribution 
types identified in this AA §5-4. [If a period other than Plan Year applies for any contribution type, any reference to the 
Plan Year as it refers to Plan Compensation for that contribution type will be deemed to be a reference to the period 
designated under this AA §5-4.] 

Deferral Match ER
 

   (1) The Plan Year. 

   (2) The calendar year ending in the Plan Year. 

   (3) The Employer's fiscal tax year ending in the Plan Year. 

   (4) The 12-month period ending on           which ends during the Plan 
Year. 

(b) Compensation while a Participant. Unless provided otherwise under this subsection (b), in determining Plan 
Compensation, only compensation paid while an individual is a Participant under the Plan with respect to a particular 
contribution type will be taken into account. 

To count compensation for the entire Plan Year for a particular contribution type, including compensation paid while an 
individual is not a Participant with respect to such contribution type, check below. (See Section 1.72 of the BPD.) 

Match ER
 

  All compensation paid during the Plan Year will be taken into account, including 
compensation paid while an individual is not a Participant. 

(c) Few weeks rule. The few weeks rule under Code §415 will not apply unless designated otherwise under this subsection 
(c). 

 Amounts earned but not paid during a Limitation Year solely because of the timing of pay periods and pay dates shall 
be included in Includible Compensation for the Limitation Year, provided the amounts are paid during the first few 
weeks of the next Limitation Year, the amounts are included on a uniform and consistent basis with respect to all 
similarly situated Employees, and no amounts are included in more than one Limitation Year.  

SECTION 6 

EMPLOYER CONTRIBUTIONS 

6-1 EMPLOYER CONTRIBUTIONS. Is the Employer authorized to make Employer Contributions under the Plan? 

  Yes 

  No [If No, skip to AA §6A.] 

6-2 EMPLOYER CONTRIBUTION FORMULA. For the period designated in AA §6-4 below, the Employer will make the 
following Employer Contributions on behalf of Participants who satisfy the allocation conditions designated in AA §6-7 below. 
Any Employer Contribution authorized under this AA §6-2 will be allocated in accordance with the allocation formula selected 

under AA §6-3. Any Employer Contribution authorized under this AA §6-2 will be allocated in accordance with the allocation 
formula selected under AA §6-3. 

 [Note: As a Governmental Plan, this Plan is not subject to the nondiscrimination and coverage rules (other than the universal 
availability rule under Code §403(b)(12)(A)(ii)) under the Code and Title I of ERISA.] 

 (a) Discretionary contribution. The Employer will determine in its sole discretion how much, if any, it will make as an 
Employer Contribution.  
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 (b) Fixed contribution.  

 (1)  % of each Participant’s Plan Compensation. 

 (2) $         for each Participant. 

 (c) Contributions under collective bargaining agreement, employment contract or equivalent arrangement. The 

Employer will make an Employer Contribution based on a collective bargaining agreement, employment contract or 
equivalent arrangement as follows: 

 (1) Describe: All employer contribution formulas are set forth in the applicable agreement between the employer 
and employee.  

 (2) See Addendum. 

[Note: Insert the appropriate contribution formula (and allocation formula, if applicable) from the collective bargaining 
agreement, employment contract or equivalent arrangement. The formula must be definitely determinable. 
Alternatively, the Employer may attach an addendum which incorporates by reference the currently applicable 
collective bargaining agreement, employment contract or equivalent arrangement. The addendum does not need to 

include the actual collective bargaining agreement, employment contract or equivalent arrangement, but must be 
sufficiently descriptive to identify incorporated documents.]   

 (d) Service-based contribution. The Employer will make the following contribution: 

 (1) Discretionary. A discretionary contribution determined as a uniform percentage of Plan Compensation or a 
uniform dollar amount for each period of service designated below. 

 (2) Fixed percentage.        % of Plan Compensation paid for each period of service designated below. 

 (3) Fixed dollar. $        for each period of service designated below. 

The service-based contribution will be based on the following periods of service: 

 (4) Each Hour of Service 

 (5) Each week of employment 

 (6) Describe period:   

 [Note: Any described period must satisfy the definitely determinable requirements under Treas. Reg. §1.401-
1(b)(1)(i).] 

The service-based contribution is subject to the following rules: 

 (7) Describe any special provisions that apply to service-based contribution:   

 (e) Year of Service contribution. The Employer will make an Employer Contribution based on Years of Service with the 

Employer.  

Years of Service Contribution % 

 (1)      From        and up through              % 

 (2)      From        and up through              % 

 (3)      From        and up through              % 

 (4)      From        and up through              % 

 (5)      From        and up through              % 

 (6)      From        and up through              % 

 (7)      From        and above        % 

For this purpose, a Year of Service is each Plan Year during which an Employee completes at least 1,000 Hours of 
Service. Alternatively, a Year of Service is:   

[Note: Any alternative definition of a Year of Service must meet the requirements of a Year of Service as defined in 
Section 2.03 of the BPD.]  

 (f) Describe special rules for determining contributions under the Plan:   

[Note: The Employer may describe special rules for determining contributions under the Plan consistent with the 
elections under (a) – (e) above and/or a combination thereof.]  
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6-3 ALLOCATION FORMULA. 

 (a) Uniform allocation. The discretionary Employer Contribution under AA §6-2 will be allocated: 

 (1) as a uniform percentage of Plan Compensation.  

 (2) as a uniform dollar amount.  

 (b) Fixed allocation. The fixed Employer Contribution under AA §6-2 will be allocated in accordance with the selections 
made with respect to the fixed Employer Contributions under AA §6-2. 

 (c) Permitted disparity allocation. The discretionary Employer Contribution under AA §6-2 will be allocated under the 
two-step method (as defined in Section 3.02(a)(1)(ii)(A) of the BPD), using the Taxable Wage Base (as defined in 
Section 1.98 of the BPD) as the Integration Level.  

To modify these default rules, complete the appropriate provision(s) below: 

 (1) Integration Level. Instead of the Taxable Wage Base, the Integration Level is: 

 (i)        % of the Taxable Wage Base, increased (but not above the Taxable Wage Base) to the next 
higher: 

 (A) N/A  (B) $1  

 (C) $100  (D) $1,000 

 (ii) $          (not to exceed the Taxable Wage Base) 

 (iii) 20% of the Taxable Wage Base 

[Note: See Section 3.02(a)(1)(ii)(D) of the BPD for rules regarding the Maximum Disparity Rate that may be 
used where an Integration Level other than the Taxable Wage Base is selected.] 

 (2) Describe special rules for applying permitted disparity allocation formula:   

[Note: Any special rules must relate solely to applying the permitted disparity formula.] 

 (d) Uniform points allocation. The discretionary Employer Contribution designated in AA §6-2 will be allocated to each 
Participant in the ratio that each Participant’s total points bears to the total points of all Participants. A Participant will 
receive the following points:  

 (1)         point(s) for each          year(s) of age (attained as of the end of the Plan Year). 

 (2)         point(s) for each $        (not to exceed $200) of Plan Compensation. 

 (3)         point(s) for each         Year(s) of Service. For this purpose, Years of Service are determined:  

 (i) In the same manner as determined for eligibility. 

 (ii) In the same manner as determined for vesting. 

 (iii) Points will not be provided with respect to Years of Service in excess of        .   

 (e) Employee group allocation. The Employer may make a separate Employer Contribution to the Participants in the 
following allocation groups. The Employer must notify the Vendor or Plan Administrator in writing of the amount of 
the contribution to be allocated to each allocation group.  

 (1) A separate discretionary Employer Contribution may be made to each Participant of the Employer (i.e., each 
Participant is in such Participant’s own allocation group).  

 (2) A separate discretionary or fixed Employer Contribution may be made to the following allocation groups. If 
no fixed amount is designated for a particular allocation group, the contribution made for such allocation 

group will be allocated as a uniform percentage of Plan Compensation to all Participants within that allocation 
group, unless otherwise designated as a uniform dollar amount below. 

   The contribution made for each allocation group will be allocated as a uniform dollar amount to all 
Participants within the allocation group. 

Description of allocation groups 
 

  Group 1:   

[Note: Each group must be definitely determinable.] 
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 (3) Special rules. The following special rules apply to the Employee group allocation formula. 

 (i) More than one Employee group. Unless designated otherwise under this subsection (i), if a 
Participant is in more than one allocation group described in (2) above during the Plan Year, the 
Participant will receive an Employer Contribution based on the Participant’s status on the last day 

of the Plan Year.  

 (A) Determined separately for each Employee group. If a Participant is in more than one 
allocation group during the Plan Year, the Participant’s share of the Employer 
Contribution will be based on the Participant’s status for the part of the year the 
Participant is in each allocation group. However, if the Period for determining Employer 
Contributions under AA §6-4(a) is not the Plan Year, the Participant will receive an 
Employer Contribution based on the Participant’s status on the last day of the applicable 
period.  

 (B) Describe:   

[Note: Any language under this subsection (B) must be definitely determinable.] 

 (f) Age-based allocation. The discretionary Employer Contribution designated in AA §6-2 will be allocated under the age-
based allocation formula so that each Participant receives a pro rata allocation based on adjusted Plan Compensation. 
For this purpose, a Participant’s adjusted Plan Compensation is determined by multiplying the Participant’s Plan 
Compensation by an Actuarial Factor (as defined in Section 3.02(a)(1)(v)(B) of the BPD).  

A Participant’s Actuarial Factor is determined based on a specified interest rate and mortality table. Unless designated 
otherwise under (1) or (2) below, the Plan will use an applicable interest rate of 8.5% and a UP-1984 mortality table. 

  (1) Applicable interest rate. Instead of 8.5%, the Plan will use an interest rate of       % (must be between 7.5% 

and 8.5%) in determining a Participant’s Actuarial Factor.  

  (2) Applicable mortality table. Instead of the UP-1984 mortality table, the Plan will use the following mortality 
table in determining a Participant’s Actuarial Factor:   

  (3) Describe special rules applicable to age-based allocation:   

[Note: See Appendix A of the BPD for sample Actuarial Factors based on an 8.5% applicable interest rate and the UP-
1984 mortality table. If an interest rate or mortality table other than 8.5% or UP-1984 is selected, appropriate 
Actuarial Factors must be calculated.] 

 (g) Service-based allocation formula. The service-based Employer Contribution selected in AA §6-2 will be allocated in 

accordance with the selections made under the service-based allocation formula in AA §6-2.   

 (h) Year of Service allocation formula. The Year of Service Employer Contribution selected in AA §6-2 will be allocated 
in accordance with the selections made under the Year of Service allocation formula in AA §6-2.   

 (i) Describe special rules for determining allocation formula: All employer contribution allocation formulas are set 
forth in the applicable agreement between the employer and employee.  

[Note: The Employer may describe special rules for determining allocation formula under the Plan consistent with the 
elections under (a) – (h) above and/or a combination thereof.]  

6-4 SPECIAL RULES. No special rules apply with respect to Employer Contributions under the Plan, except to the extent 
designated under this AA §6-4. Unless designated otherwise, in determining the amount of the Employer Contributions to be 
allocated under this AA §6, the Employer Contribution will be based on Plan Compensation paid during the Plan Year. 

 (a)  Period for determining Employer Contributions. Instead of the Plan Year, Employer Contributions will be 
determined based on Plan Compensation paid during the following period: [The Plan Year must be used if the permitted 

disparity allocation method is selected under AA §6-3 above.] 

 (1) Plan Year quarter 

 (2) calendar month 

 (3) payroll period 

 (4) Other period more frequent than Plan Year:   

[Note: Although Employer Contributions are determined on the basis of Plan Compensation paid during the period 
designated under this subsection (a), this does not require the Employer to actually make contributions or allocate 
contributions on the basis of such period. Employer Contributions may be contributed and allocated to Participants at 
any time within the contribution period permitted under Treas. Reg. §1.415(c)-1(b)(6)(B), regardless of the period 
selected under this subsection (a). Any alternative period designated under subsection (4) may not exceed a 12-month 
period and will apply uniformly to all Participants.] 
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 (b)  Limit on Employer Contributions. The Employer Contribution elected in AA §6-2 may not exceed: 

 (1)       % of Plan Compensation 

 (2) $       

 (3) A discretionary amount determined by the Employer applied in a uniform manner for all eligible Participants 
for the Plan Year. 

 (c) Offset of Employer Contribution.  

 (1) A Participant’s allocation of Employer Contributions under AA §6-2 of this Plan is reduced by contributions 
under                                      [insert name of plan(s)].  

 (2) In applying the offset under this subsection (c), the following rules apply:   

 (d) Other special rules relating to Employer Contributions:   

6-5 SPECIAL EMPLOYER CONTRIBUTIONS. 

(a) Contributions for former Employees. If this subsection (a) is elected, the Employer may continue to make Employer 
Contributions on behalf of a former Employee for the period through the end of the Taxable Year of the Employee in 

which such Employee ceases to be an Employee and through the end of each of the next five Taxable Years (as 
provided in Section 3.01(c) of the BPD), as described below:  

 (1) A separate discretionary Employer Contribution may be made to each former Employee (i.e., each former 
Employee is in such former Employee’s own allocation group). 

 (2)  The Employer will allocate        % of the former Employee’s deemed Total Compensation for the period 
through the end of the taxable year in which the former Employee has a Severance from Employment and the 
next         taxable years (not to exceed 5). 

 (3)  Describe the contribution/allocation formula that applies to former Employees: All employer contributions to 
former employees is set forth in the applicable agreement between the employer and the employee.  

[Note: The Employer must describe the contribution/allocation rules in a definitely determinable manner consistent 
with the contribution and allocation elections available under AA §6-2 and 6-3 and/or a combination thereof.]   

 (b) Contributions of accrued unpaid sick, PTO and/or vacation leave. (Complete all that apply.) 

 (1) The Employer will make Employer Contributions of amounts of accrued unpaid sick leave, as described 
below: All employer contributions for unaccrued sick leave, if any, are set forth in the applicable agreement 
between the employer and the employee.  

 (2) The Employer will make Employer Contributions of amounts of accrued unpaid vacation leave, as described 
below: All employer contributions for unpaid vacation leave, if any, are set forth in the applicable agreement 
between the employer and the employee.  

 (3) The Employer will make Employer Contributions of amounts of accrued unpaid PTO leave, as described 
below: All employer contributions for unaccrued PTO leave, if any, are set forth in the applicable agreement 
between the employer and the employee.  

[Note: The Employer must describe an Employer Contribution of accrued unpaid sick, PTO and/or vacation leave that 
meets the following requirements: 

• The leave converted under the arrangement can only be accrued unpaid leave; 

• The leave converted can only be sick, PTO and/or vacation leave; 

• The Employer must designate how often the conversions occur under this AA §6-5; 

• The eligibility requirements for participation in the plan cannot be such that an Employee becomes a Participant 
only in the plan year in which the Employee terminates employment; 

• The only accrued unpaid leave which can be converted under the arrangement must only be leave for which the 
Employee has no right to request a cash payment; 

• The leave conversion formula can only be one which involves multiplying an Employee’s current daily rate of pay 
against the amount of accrued unpaid leave being converted; and  

• The leave conversion formula is definitely determinable.]   

[Note: As an alternative to describing the Employer Contribution of accrued unpaid sick, PTO and/or vacation leave 
above, the Employer may attach an addendum which incorporates by reference the currently applicable accrued sick, 
PTO and/or vacation leave policy. The addendum does not need to include the actual accrued sick, PTO and/or 
vacation leave policy, but must be sufficiently descriptive to identify incorporated documents.]  
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6-6 MANDATORY CONTRIBUTIONS. See AA §6C-3 for elections relating to Mandatory Contributions.  

6-7 ALLOCATION CONDITIONS. A Participant must satisfy any allocation conditions designated under this AA §6-7 to receive 
an allocation of Employer Contributions under the Plan. Allocation conditions do not apply to Mandatory Contributions. 

 (a) No allocation conditions apply with respect to Employer Contributions under the Plan. 

 (b) Employment condition. An Employee must be employed with the Employer on the last day of the Plan Year. 

 (c) Minimum service condition. An Employee must be credited with at least: 

 (1)         Hours of Service during the Plan Year. 

 (i) Hours of Service are determined using actual Hours of Service. 

 (ii) Hours of Service are determined using the following Equivalency Method (as defined under AA §4-
3(e)): 

 (A) Monthly  (B) Weekly 

 (C) Daily  (D) Semi-monthly 

 (E) Hours worked  (F) Regular time hours 

 (2)         consecutive days of employment with the Employer during the Plan Year. 

 (d) Application to a specified period. The allocation conditions selected under this AA §6-7 apply on the basis of the Plan 
Year. Alternatively, if an employment or minimum service condition applies under this AA §6-7, the Employer may 
elect under this subsection (d) to apply the allocation conditions on a periodic basis as set forth below. (See Section 
3.06(a) of the BPD for a description of the rules for applying the allocation conditions on a periodic basis.)  

 (1) Period for applying allocation conditions. Instead of the Plan Year, the allocation conditions set forth under 
subsection (2) below apply with respect to the following periods: 

 (i) Plan Year quarter 

 (ii) calendar month 

 (iii) payroll period 

 (iv) Other period more frequent than Plan Year:   

 (2) Application to allocation conditions. If this subsection (2) is checked to apply allocation conditions on the 
basis of specified periods, to the extent an employment or minimum service allocation condition applies under 
this AA §6-7, such allocation condition will apply based on the period selected under subsection (1) above, 
unless designated otherwise below: 

 (i) Only the employment condition will be based on the period selected in subsection (1) above. 

 (ii) Only the minimum service condition will be based on the period selected in subsection (1) above. 

 (iii) Describe any special rules:   

[Note: Any special rules under subsection (iii) must relate solely to the application of the allocation 
conditions.]  

 (e) Exceptions.  

 (1) The above allocation condition(s) will not apply if the Employee, during the Plan Year: 

 (i) dies. 

 (ii) has a Severance from Employment due to becoming Disabled. 

 (iii) becomes Disabled. 

 (iv) has a Severance from Employment after attaining Normal Retirement Age. 

  If this box is checked, this waiver of allocation conditions applies only once during the 
Participant’s employment with the Employer. Thus, if an Employee is rehired after such a 

waiver was applied to such Employee, the waiver of allocation conditions will not apply to a 
subsequent Severance from Employment. 

 (v) has a Severance from Employment after attaining Early Retirement Age. 

 If this box is checked, this waiver of allocation conditions applies only once during the 
Participant’s employment with the Employer. Thus, if an Employee is rehired after such a 

waiver was applied to such Employee, the waiver of allocation conditions will not apply to a 
subsequent Severance from Employment. 
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 (vi) is on an authorized leave of absence from the Employer. 

 (2) The exceptions selected under subsection (1) will apply even if an Employee has not had a Severance from 
Employment at the time of the selected event(s). 

 (3) The exceptions selected under subsection (1) do not apply to: 

 (i) an employment condition designated under this AA §6-7. 

 (ii) a minimum service condition designated under this AA §6-7. 

 (iii) a Discretionary Employer Contribution.  

 (iv) a Fixed Employer Contribution.  

 (f) Equivalency Method. For purposes of determining an Employee’s Hours of Service for allocation purposes, the Plan 
will use the Equivalency Method (as defined in Section 2.03(a)(5) of the BPD). The Equivalency Method will apply to: 

 (1) All Employees. 

 (2) Only Employees for whom the Employer does not maintain hourly records. For Employees for whom the 
Employer maintains hourly records, eligibility will be determined based on actual hours worked. 

 (g) Elapsed Time Method. For purposes of determining an Employee’s service for allocation purposes, the Plan will use 
the Elapsed Time Method. 

 (h) Describe any special rules governing the allocation conditions under the Plan: Any allocation conditions for employer 
contributions are set forth in the applicable agreement between the employer and employee.  

SECTION 6A 

SALARY DEFERRALS 

6A-1 SALARY DEFERRALS. Are Eligible Employees permitted to make Salary Deferrals under the Plan? 

  Yes 

  No [If “No” is checked, skip to Section 6B.]  

6A-2 MAXIMUM LIMIT ON SALARY DEFERRALS. Unless designated otherwise below, a Participant may defer any amount up 
to the Elective Deferral Dollar Limit and the Code §415 Limitation (as set forth in Sections 5.02 and 5.03 of the BPD).  

 (a) Salary Deferral Limit. A Participant may not defer an amount in excess of: 

 (1)         % of Plan Compensation  

 (2) $        . 

[Note: If both subsection (1) and subsection (2) are checked, the deferral limit is the lesser of the amounts selected.] 

Any limit described in subsection (1) or subsection (2) above applies with respect to the following period: 

 (3) Plan Year. 

 (4) the portion of the Plan Year during which the individual is eligible to participate. 

 (5) each separate payroll period during which the individual is eligible to participate. 

 (b) Limits on deferrals on bonus payments. [Note: This subsection (b) may only be selected if bonus payments are not 

excluded under AA §5-3.] 

 (1) The same limits specified above apply to bonus and non-bonus Plan Compensation. Employees may defer any 
amounts out of bonus payments, subject to the Elective Deferral Dollar Limit and the Code §415 Limitation 
(as defined in Sections 5.02 and 5.03 of the BPD) and any other limit on Salary Deferrals under this AA 6A-2. 
The Employer may impose special limits on bonus payments under the Salary Reduction Agreement. (See 
Section 3.03(a) of the BPD.)  

 (2) A Participant may defer up to         % (not to exceed 100%) of any bonus payment (subject to the Elective 
Deferral Dollar Limit and the Code §415 Limitation) without regard to any other limits described under this 

AA §6A-2. The Employer may impose special limits on bonus payments under the Salary Reduction 
Agreement. (See Section 3.03(a) of the BPD.) 

 (3) Describe special rules applicable to deferrals on bonus payments:   
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 (c) Describe any other Plan limitations on Salary Deferrals:   

6A-3 MINIMUM DEFERRAL RATE. Unless designated otherwise under this AA §6A-3, no minimum deferral requirement applies 
under the Plan. Alternatively, a Participant must defer at least the following amount in order to make Salary Deferrals under the 
Plan. 

 (a)        % of Plan Compensation for a payroll period. 

 (b) $        for a payroll period. 

 (c) Describe:    

[Note: If more than one limit applies under this AA §6A-3, the minimum deferral rate is the lesser of the amounts designated 
under this AA §6A-3. If AA §2-3(d) is checked, and the Plan is intended to be a FICA Replacement Plan but does not permit 
Employer Contributions (AA §6-1 is "No") or Matching Contributions (AA §6B-1 is "No"), the minimum deferral rate must be at 
least 7.5%. See BPD Section 6.04(a)(3).]  

6A-4 CATCH-UP CONTRIBUTIONS. Age 50 Catch-Up Contributions (as defined in Section 3.03(d) of the BPD) and Special 
Catch-Up Contributions for Qualified Employees of Qualified Organizations (as defined in Section 3.03(e) of the BPD) are 

permitted under the Plan, unless designated otherwise under this AA §6A-4. 

 (a) Age 50 Catch-Up Contributions are not permitted under the Plan. 

 (b) Special Catch-Up Contributions for Qualified Employees of Qualified Organizations are not permitted under the Plan.  

6A-5 ROTH DEFERRALS. Roth Deferrals, if available, are subject to the terms of the governing Investment Arrangement(s).  

(a) Availability of Roth Deferrals.  

 (1)  Roth Deferrals are permitted under the Plan. 

 (2) Roth Deferrals are not permitted under the Plan. 

[Note: If Roth Deferrals are effective as of a date later than the Effective Date of the Plan, designate such special 

Effective Date in AA §6A-9 below.] 

(b) Distribution of Roth Deferrals. Unless designated otherwise under this subsection (b), to the extent a Participant takes 
a distribution or withdrawal from such Participant’s Salary Deferral Account(s), the Participant may designate the 
extent to which such distribution is taken from the Pre-Tax Deferral Account or from the Roth Deferral Account. (See 
Section 8.09(b) of the BPD for default distribution rules if a Participant fails to designate the appropriate Account(s) for 
distribution purposes.) 

Alternatively, the Employer may designate the order of distributions for the distribution types listed below or in a 
separate administrative procedure: 

 (1) Distributions and withdrawals. 

 (i) Any distribution will be taken on a pro rata basis from the Participant’s Pre-Tax Deferral Account 
and Roth Deferral Account. 

 (ii) Any distribution will be taken first from the Participant’s Roth Deferral Account and then from the 
Participant’s Pre-Tax Deferral Account. 

 (iii) Any distribution will be taken first from the Participant’s Pre-Tax Deferral Account and then from 
the Participant’s Roth Deferral Account. 

 (2)  Distribution of Excess Deferrals.  

 (i) Distribution of Excess Deferrals will be made from Roth and Pre-Tax Deferral Accounts in the 
same proportion that deferrals were allocated to such Accounts for the calendar year. 

 (ii) Distribution of Excess Deferrals will be made first from the Roth Deferral Account and then from 
the Pre-Tax Deferral Account. 

 (iii) Distribution of Excess Deferrals will be made first from the Pre-Tax Deferral Account and then 
from the Roth Deferral Account. 

(c) In-Plan Roth Conversions. In-Plan Roth Conversions are not permitted unless Roth Deferrals are permitted in 
subsection (a) above, and then are permitted only if elections in this subsection (c) are completed. 

 (1) Effective date. Effective January 1, 2013                          , a Participant may elect to convert all or any 
portion of such Participant’s non-Roth vested Account Balance to an In-Plan Roth Conversion Account.   
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[Note: The Plan must provide for Roth Deferrals under AA §6A-5 as of the effective date designated in this subsection 
(c). An election under this subsection (c) does not affect an In-Plan Roth Conversion that was allowed under prior Plan 
provisions.]  

     (2) In-Service Distribution.  

 (i) For a Participant to convert such Participant’s eligible contributions to Roth Deferrals through an 
In-Plan Roth Conversion, the Participant need not be eligible to take a distribution from the Plan. 
[Note: If this subsection (i) is checked, a Participant may convert any or all of the eligible 
contribution types to Roth Deferrals through an In-Plan Roth Conversion.] 

 (ii) For a Participant to convert such Participant’s eligible contributions to Roth Deferrals through an 
In-Plan Roth Conversion, a Participant must be eligible for a distribution of any amounts converted 
to Roth Deferrals through an In-Plan Roth Conversion. Thus, only amounts that are eligible for 
distribution under AA §9 or AA §10 are eligible for In-Plan Roth Conversion.  

     (3) Contribution types. An Employee may elect to make an In-Plan Roth Conversion from all available 
contribution types under the Plan.  

To override this default provision to limit the contributions types available for In-Plan Roth Conversion, 
select the applicable contribution types from which an In-Plan Roth Conversion is available: 

 (i) Pre-tax Deferrals 

 (ii) Employer Contributions 

 (iii) Matching Contributions 

 (iv) After-Tax Employee Contributions  

 (v) Rollover Contributions  

 (vi) Mandatory Contributions  

 (vii) Describe:    

[Note: Any contribution types described in this subsection (vii) must be definitely determinable and 
not subject to Employer discretion.] 

(4) Limits applicable to In-Plan Roth Conversions. No special limits apply with respect to In-Plan Roth 
Conversions, unless designated otherwise under this subsection (4). 

 (i) Roth conversions may only be made from contribution types that are fully vested (i.e., 100% 
vested).  

[Note: If an In-Plan Roth Conversion is permitted from partially-vested types, special rules apply 
for determining the vested percentage of such amounts after conversion. See the rules under Section 
7.08 of the BPD.] 

 (ii) A Participant may not make an In-Plan Roth Conversion of less than $      . 

 (iii) A Participant may not make an In-Plan Roth Conversion of any outstanding loan amount.  

[Note: If this subsection (iii) is not checked, a Participant may convert amounts that are 
attributable to an outstanding loan, to the extent the loan relates to a contribution type that is 
eligible for conversion under subsection (3) above.] 

 (iv) Only Participants who are current Employees are allowed to make In-Plan Roth Conversions. 

 (v) The ability to make In-Plan Roth Conversions is limited to the following events:   

 (vi) Describe:   

[Note: Any selection in this subsection (vi) must be definitely determinable and not subject to 
Employer discretion.] 

(5) Amounts available to pay federal and state taxes generated from an In-Plan Roth Conversion. No 
special provisions apply to allow Participants to withdraw funds to pay federal or state taxes generated from 
an In-Plan Roth Conversion, except as provided otherwise under this subsection (5). 

 (i) In-service distribution. If the Plan does not otherwise permit an in-service distribution at the time 

of the In-Plan Roth Conversion and this subsection (i) is checked, a Participant may elect to take an 
in-service distribution solely to pay taxes generated from the In-Plan Roth Conversion to the extent 
such in-service distribution would otherwise be permitted under Section 8.08 of the BPD.  

[Note: If this subsection (i) is checked, a Participant may take an in-service distribution only to the 
extent such distribution would otherwise be permitted under the provisions of Section 8.08 of the 
BPD.] 
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 (ii) Participant loan. Generally, a Participant may request a loan from the Plan to the extent permitted 
under Section 13 of the BPD and AA Appendix B. However, to the extent a Participant loan is not 
otherwise allowed and this subsection (ii) is selected, a Participant may receive a Participant loan 
solely to pay taxes generated from an In-Plan Roth Conversion.  

[Note: If this subsection (ii) is selected and Participant loans are not otherwise authorized under 
the Plan, any Participant loan made pursuant to this subsection (ii) will be made in accordance 
with the default loan policy described in Section 13 of the BPD.] 

(6) Distribution from In-Plan Roth Conversion Account. Distributions from the In-Plan Roth Conversion 

Account will be permitted at the same time as permitted for Roth Deferrals, as set forth under AA §10-1, 
unless designated otherwise under this subsection (6). However, earlier distribution of certain converted 
amounts may be required to the extent necessary to protect distribution options that were available with 
respect to such converted amounts prior to the In-Plan Roth Conversion. 

 (i) In-service distributions will not be permitted from an In-Plan Roth Conversion Account. However, 
a distribution must continue to be offered for any converted amounts as of the earliest date a 
distribution would otherwise be permitted for such converted amounts, without regard to the In-Plan 
Roth Conversion.  

 (ii) An in-service distribution may be made from the In-Plan Roth Conversion Account at any time, 

subject to any source distributions restrictions that applied to amounts prior to the conversion. 

 (iii)  Describe distribution options:   

 (d)  SPECIAL RULES APPLICABLE TO ROTH DEFERRALS.   

[Note: Any special rules must satisfy the requirements applicable to Roth Deferrals under Code §402A.]  

6A-6 AUTOMATIC INCREASE FOR PARTICIPANTS WITH AFFIRMATIVE SALARY DEFERRAL ELECTION. A 
Participant’s affirmative Salary Deferral election will not automatically increase or expire. To override this default, select the 
appropriate elections below.  

 If elected, a Participant’s affirmative Salary Deferral election will expire annually, unless otherwise indicated below. Prior to 

expiration, the Plan must provide Participants with a timely notice that their affirmative Salary Deferral elections will expire and 
how the automatic increase provision will apply. Prior to the expiration of an affirmative Salary Deferral election, the Participant 
can complete a new affirmative Salary Deferral election and designate a new Salary Deferral percentage. If a Participant fails to 
complete a new affirmative Salary Deferral election subsequent to the prior election expiring, the Participant’s current Salary 
Deferral election will continue and will be subject to the automatic increase below. 

(a) If elected under this subsection (a), a Participant’s affirmative Salary Deferral election will increase each Plan Year as 
follows: (See Section 3.03(c) of the BPD.) 

 (1)       %, up to a maximum of       %. 

A Participant’s affirmative Salary Deferral election will expire and the automatic increase will occur: 

 (2) Annually, on                     [indicate date] 

 (3) Describe:                     [indicate date/frequency, other than annual] 

 (b) Automatic increase and expiration provisions will apply to: 

 (1) All Participants with an affirmative Salary Deferral election. 

 (2) Only Participants with an affirmative Salary Deferral election that is less than or equal to       % 

 (3) Only Participants with an affirmative Salary Deferral election that is at least       % 

 (4) Describe:                                                [must not discriminate in favor of Highly Compensated Employees] 

(c) The automatic increase will be allocated under the Plan’s administrative procedures unless otherwise indicated below: 

  Describe:                                                [indicate manner in which the automatic increase will be allocated to 
the Participant’s account.] 

(d) Application of automatic increase. Unless designated otherwise under this subsection (d), if an automatic increase is 
selected under this AA §6A-6, the automatic increase will take effect as of the first day of the second Plan Year 
following the Plan Year in which the salary deferral election first becomes effective with respect to a Participant. (See 
Section 3.03(c)(2)(i)(C) of the BPD.) 

 (1) First Plan Year. Instead of applying as of the second Plan Year, the automatic increase described in 

subsection (a) takes effect as of the appropriate date (as designated under subsection (4) below) within the 
first Plan Year following the date salary deferrals begin. 
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 (2) Designated Plan Year. Instead of applying as of the second Plan Year, the automatic increase described in 
subsection (a) takes effect as of the appropriate date (as designated under subsection (4) below) within the        
Plan Year following the Plan Year in which the salary deferral election first becomes effective with respect to 
a Participant.  

 (3) At least 6 months after. Instead of applying as of the second Plan Year, the automatic increase described in 
subsection (a) takes effect as of the appropriate date (as designated under subsection (4) below) which is at 
least 6 months (or 180 days) after the Participant first has salary deferrals withheld. 

 (4) Effective date. The automatic increase described under subsection (a) is generally effective as of the first day 
of the Plan Year. If this subsection (4) is checked, instead of becoming effective on the first day of the Plan 
Year, the automatic increase will be effective on:  

 (i) The anniversary of the Participant's date of hire. 

 (ii) The anniversary of the Participant's first salary deferral contribution. 

 (iii)  The first day of each calendar year. 

 (iv)  The anniversary of the Participant’s Entry Date. 

 (v)  Other date:                     

[Note: The date must be definite and must be consistent with the elections allowed under this AA 
§6A-6.] 

 (e) Expiration of affirmative deferral elections. A Participant’s affirmative deferral election will expire: 

 (1) at the end of each Plan Year.  

 (2) Describe date that the affirmative election will expire:                     

[Note: The date must be definite and must be consistent with the elections allowed under this AA §6A-6.] 

The Plan must provide Participants with a timely notice that their affirmative deferral elections will expire and the 
application of any escalator provision. If a Participant fails to complete a new affirmative deferral election subsequent 
to the prior election expiring, the Participant’s current deferral percentage will continue and will be subject to any 
automatic increase, as may be applicable.  

  Alternatively, if a Participant fails to complete a new affirmative deferral election subsequent to the prior 
election expiring, the Participant’s current deferral percentage will continue and will NOT be subject to any 
automatic increase. 

 (f) Describe special rules applicable to the automatic increase and expiration of affirmative Salary Deferral election:   

[Note: Any special rules under this subsection (f) must satisfy the rules applicable to automatic increases under Treas. 
Reg. §1.401(k)-3, if applicable.] 

6A-7 CHANGE OR REVOCATION OF DEFERRAL ELECTION.  

(a) Change or revocation of deferral election. In addition to the Participant’s Entry Date under the Plan, a Participant’s 
election to change or resume a deferral election will be effective as set forth under the Salary Reduction Agreement or 
other written procedures adopted by the Plan Administrator. A Participant must be permitted to change or revoke a 
deferral election at least once per year. Unless the Salary Reduction Agreement or other written procedures adopted by 
the Plan Administrator provide otherwise, a Participant may revoke a deferral election (on a prospective basis) at any 

time.  

(b) Salary deferral elections of rehired Participants. Unless designated otherwise below, a Participant’s affirmative 
election to defer (or to not defer) will cease upon Severance from Employment and the Participant will need to make a 
new election upon rehire.  

  Participant’s affirmative election does not cease upon Severance from Employment. If this subsection 
(b) is selected, a terminated Participant’s affirmative election to defer (or to not defer) will not cease upon 
Severance from Employment and the Participant’s affirmative election to defer (or to not defer) in effect at 
the time of Severance from Employment will apply upon rehire. 

 [Note: The Employer may modify the rules applicable to rehired employees under the Salary Reduction 

Agreement or other administrative procedures.]   
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6A-8 AUTOMATIC CONTRIBUTION ARRANGEMENT. No automatic contribution provisions apply under Section 3.03 of the 
BPD, unless provided otherwise under this AA §6A-8. [Note: A governmental Employer’s election to include automatic deferral 
provisions may be subject to State and local anti-garnishment and other applicable State and local laws and regulations.] 

 (a) Type of Automatic Contribution Arrangement.  

 (1) Eligible Automatic Contribution Arrangement. Check this subsection (1) if the Employer intends for the 
Plan to be an Eligible Automatic Contribution Arrangement (EACA), as described in Section 3.03(c)(2). If 
this subsection (1) is checked, the selections in this AA §6A-8 must be consistent with the requirements of an 
EACA. As an EACA, the Employer also must complete AA §6A-8(c) relating to permissible withdrawals. 

 (2) Automatic Contribution Arrangement other than an EACA. Check this subsection (2) if the Employer 
intends for the Plan to be an Automatic Contribution Arrangement other than an EACA. 

 (b) Automatic deferral election. Upon becoming eligible to make Salary Deferrals under the Plan, a Participant will be 
deemed to have entered into a Salary Reduction Agreement for each payroll period, unless the Participant completes a 
Salary Reduction Agreement (subject to the limitations under AA §6A-2 and AA §6A-3) in accordance with procedures 

adopted by the Plan Administrator. 

 (1) Effective date of Automatic Contribution Arrangement or EACA. The automatic deferral provisions 
under this AA §6A-8 are effective as of: 

 (i) The Effective Date of this Plan as set forth under the Employer Signature Page. 

 (ii)                   [insert date no earlier than the Effective Date of this Plan]. 

 (iii) As set forth under a prior Plan document. [Note: If this subsection (iii) is checked, the automatic 
deferral provisions under this AA §6A-8 will apply as of the original Effective Date of the automatic 
contribution arrangement. Unless provided otherwise under this AA §6A-8, an Employee who is 

automatically enrolled under a prior Plan document will continue to be automatically enrolled 
under the current Plan document.]  

 (iv) If the Employer is amending the provisions applicable to the ACA or EACA, the amended 
provisions are effective as of                   [insert date]. 

[Note: In no event may the automatic deferral election apply to amounts that would (but for the automatic 
deferral election) become currently available after the later of the date on which the Employer adopts the 
cash or deferred arrangement, or the date on which the arrangement first becomes effective.] 

 (2) Automatic Contribution Arrangement deferral amount and automatic increase.  

 (i) Automatic deferral amount.  

 (A)        % of Plan Compensation 

 (B) $        

 (ii) Automatic increase. If elected under this subsection (ii), the automatic deferral amount will 
increase each Plan Year by the following amount. (See Section 3.03(c) of the BPD.)  

 (A)        % of Plan Compensation  

 (B) $           

 (C) If this subsection (C) and subsection (3)(iii) below (relating to the expiration of 

affirmative deferral elections) are both elected, the automatic increase will apply to all 
Participants, including those Participants whose affirmative deferral elections have 
expired and no subsequent affirmative election is made. 

Any automatic increase elected under this subsection (ii) will not cause the automatic deferral 
amount to exceed:  

 (D)        % of Plan Compensation   

 (E) $            

 (iii) Special application of automatic increase provisions. The Employer may describe under this 
subsection (iii) special rules applicable to automatic increase provisions:   

  [Note: Any special application of the automatic increase provisions must be definitely 
determinable.]  
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(3) Application of automatic deferral provisions. The automatic deferral election under subsection (2) will 
apply to new Participants (i.e., Participants who enter the Plan after the automatic deferral provisions are 
effective) and current Participants (i.e., Participants who were eligible to participate in the Plan at the time the 
automatic deferral provisions are effective) as set forth under this subsection (3).  

 (i) New Participants. The automatic deferral provisions apply to all eligible Participants who do not 
enter into a Salary Reduction Agreement (including an election not to defer) and who: 

 (A) become Participants on or after the effective date of the automatic deferral provisions. 

 (B) are hired on or after the effective date of the automatic deferral provisions. 

 (ii) Current Participants. The automatic deferral provisions apply to all other eligible Participants as 
follows: 

 (A) Automatic deferral provisions apply to all current Participants who have not entered into a 
Salary Reduction Agreement (including an election not to defer under the Plan).  

 (B) Automatic deferral provisions apply to all current Participants who have not entered into a 

Salary Reduction Agreement that is at least equal to the automatic deferral amount under 
subsection (2)(i). Current Participants who have made a Salary Reduction Agreement that 
is less than the automatic deferral amount, or who have not made a Salary Reduction 
Agreement, will automatically be increased to the automatic deferral amount unless the 
Participant enters into a new Salary Reduction Agreement on or after the effective date of 
the automatic deferral provisions.   

 (C) Automatic deferral provisions do not apply to current Participants. Only new Participants 
described in subsection (3)(i) are subject to the automatic deferral provisions. [Note: See 

Section 3.03(c)(2)(i) of the BPD for the application of this subsection (C) under an 
EACA.]  

 (D) No change for current Participants. Prior automatic deferral provisions will continue to 
apply.  

 (E) Automatic deferral provisions apply to all current Participants who have not entered into a 
Salary Reduction Agreement (excluding an election not to defer under the Plan).  

 (F) Describe:   

 (iii) Expiration of affirmative deferral elections. Unless this subsection (iii) is elected, for purposes of 

the automatic deferral provisions of the Plan, a Participant’s affirmative elective deferral election 
will not expire. If this subsection (iii) is elected, a Participant’s affirmative deferral election will 
expire: 

 (A) at the end of each Plan Year.  

 (B) Describe date that the affirmative election will expire:   

 [Note: The date must be definite.] 

The Plan must provide Participants with a timely notice that their affirmative deferral elections will 
expire and the application of any escalator provision. If a Participant fails to complete a new 

affirmative deferral election subsequent to the prior election expiring, the Participant becomes 
subject to the automatic deferral percentage as specified in the Plan pursuant to the automatic 
contribution arrangement provisions. Each year, upon the expiration of an affirmative deferral 
election, the Participant can always complete a new affirmative election and designate a new 
deferral percentage. 

  Alternatively, if a Participant fails to complete a new affirmative deferral election 
subsequent to the prior election expiring, the Participant’s current deferral percentage will 
continue and will be subject to any automatic increase, as may be applicable. 

(iv) Treatment of automatic deferrals. Any Salary Deferrals made pursuant to an automatic deferral 

election will be treated as Pre-Tax Salary Deferrals, unless designated otherwise under this 
subsection (iv).   

  Any Salary Deferrals made pursuant to an automatic deferral election will be treated as Roth 
Deferrals. [Note: This subsection (iv) may only be checked if Roth Deferrals are permitted 
under AA §6A-5.] 

[Note: Any Salary Reduction Agreement (including an election not to defer under the Plan) made after the 
effective date of the automatic deferral provisions will override such automatic deferral provisions.]  
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(4) Application of automatic increase. Unless designated otherwise under this subsection (4), if an automatic 
increase is selected under subsection (2)(ii) above, the automatic increase will take effect as of the first day of 
the second Plan Year following the Plan Year in which the automatic deferral election first becomes effective 
with respect to a Participant. (See Section 3.03(c)(2)(i) of the BPD.)  

 (i) First Plan Year. Instead of applying as of the second Plan Year, the automatic increase described 
in subsection (2)(ii) takes effect as of the appropriate date (as designated under subsection (iv) 
below) within the first Plan Year following the date automatic contributions begin. 

 (ii) Designated Plan Year. Instead of applying as of the second Plan Year, the automatic increase 
described in subsection (2)(ii) takes effect as of the appropriate date (as designated under subsection 
(iv) below) within the           Plan Year following the Plan Year in which the automatic deferral 
election first becomes effective with respect to a Participant. 

 (iii) At least 6 months after. Instead of applying as of the second Plan Year, the automatic increase 
described in subsection (2)(ii) takes effect as of the appropriate date (as designated under subsection 

(iv) below) which is at least 6 months (or 180 days) after the Participant first has automatic deferrals 
withheld. 

 (iv) Effective date. The automatic increase described under subsection (2)(ii) is generally effective as of 
the first day of the Plan Year. If this subsection (iv) is checked, instead of becoming effective on the 
first day of the Plan Year, the automatic increase will be effective on: 

 (A) The anniversary of the Participant’s date of hire. 

 (B) The anniversary of the Participant’s first automatic deferral contribution. 

 (C)  The first day of each calendar year. 

 (D)  The anniversary of the Participant’s Entry Date. 

 (E)  Other date:   

 (v) Special rules:   

[Note: Any special rules under this subsection (v) must satisfy the rules applicable to automatic 
increases under Treas. Reg. §1.401(k)-3, if applicable.]  

(5) Treatment of Employees who have had a Severance from Employment and who are rehired. Unless 
designated otherwise below, in applying the automatic deferral provisions under this AA§6A-8, including the 
automatic increase provisions, a rehired Participant is treated as a new Employee (regardless of the amount of 

time since the rehired Employee has a Severance from Employment). 

 (i) Rehired Employees not treated as new Employee. In applying the automatic deferral provisions 
under this AA§6A-8, including the automatic increase provisions, a rehired Participant is not treated 
as a new Employee. Thus, for example, a rehired Participant’s deferral percentage will be calculated 
based on the date the individual first began making automatic deferrals under the Plan. 

 (ii) Administrative procedure. The treatment of re-hired employees will be governed by separate 
administrative procedure. 

 (iii) Describe special rules applicable to rehired employees:   

[Note: Any special rules under this subsection (iii) must satisfy the rules applicable to automatic 
enrollment under Treas. Reg. §1.401(k)-1, if applicable.]   

 (c) Permissible Withdrawals under an Eligible Automatic Contribution Arrangement (EACA). 

 (1) Permissible withdrawals allowed. If the Plan satisfies the requirements for an EACA (as set forth in Section 
3.03(c)(2) of the BPD), the permissible withdrawal provisions under Section 3.03(c)(2) of the BPD apply. 
Thus, a Participant who receives an automatic deferral may withdraw such contributions (and earnings 
attributable thereto) within the time period set forth under Section 3.03(c)(2) of the BPD, without regard to 
the in-service distribution provisions selected under AA §10-1. Unless elected otherwise below, if an 
Employee does not make automatic deferrals to the Plan for an entire Plan Year (e.g., due to Severance from 

Employment), the Plan may allow such Employee to take a permissive withdrawal, but only with respect to 
default contributions made after the Employee’s return to employment. 

 The ability to take permissible withdrawals does not apply to rehired Employees, even if such 
Employees have not made automatic deferrals to the Plan for an entire Plan Year due to Severance 
from Employment.  
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 (2) No permissible withdrawals. Although the Plan contains an automatic deferral election that is designed to 
satisfy the requirements of an EACA, the permissible withdrawal provisions under this subsection (c) are not 
available. 

 (3) Time period for electing a permissible withdrawal. Instead of a 90-day election period, a Participant must 

request a permissible withdrawal no later than            [may not be less than 30 nor more than 90] days after 
the date the Plan Compensation from which such Salary Deferrals are withheld would otherwise have been 
included in gross income. 

 (d) Other automatic deferral provisions:   

[Note: Any language added under this subsection (d) must be definitely determinable. Under this subsection (d), the 
Employer may describe the automatic deferral provisions from the elections available in Section 6A and/or a 
combination thereof.]  

6A-9 SPECIAL DEFERRAL EFFECTIVE DATES. Unless designated otherwise under this AA §6A-9, a Participant is eligible to 
make Salary Deferrals under the Plan as of the Effective Date of the Plan (as designated in the Employer Signature Page). 

However, in no case may a Participant begin making Salary Deferrals prior to the later of the date the Employee becomes a 
Participant, the date the Participant executes a Salary Reduction Agreement or the date the Plan is adopted or effective. 

To designate a later Effective Date for Salary Deferrals or Roth Deferrals, complete this AA §6A-9.  

 (a) Salary Deferrals. A Participant is eligible to make Salary Deferrals under the Plan as of: 

 (1) the date the Plan is executed by the Employer (as indicated on the Employer Signature Page). 

 (2)                         (insert date).  

 (b) Roth Deferrals. The Roth Deferral provisions under AA §6A-5 are effective as of                        . [If Roth Deferrals 
are permitted under AA §6A-5 above, Roth Deferrals are effective as of the Effective Date applicable to Salary 

Deferrals under this AA §6A-9, unless a later date is designated under this subsection (b).]  

6A-10 SPECIAL RULES APPLICABLE TO SALARY DEFERRALS. The following special rules apply to Salary Deferrals: 

  

[Note: Any special rules must satisfy the applicable requirements for a Governmental Plan under Code §403(b), including the 
universal availability rule under Code §403(b)(12)(A)(ii). Under this AA §6A-10, the Employer may only describe special rules 
which are consistent with the available elections under AA §6A.]  

SECTION 6B 

MATCHING CONTRIBUTIONS 

6B-1 MATCHING CONTRIBUTIONS. Is the Employer authorized to make Matching Contributions under the Plan? 

  Yes.  

  No. [Check this box if there are no Matching Contributions. If “No” is checked, skip to Section 6C.]  

6B-2 MATCHING CONTRIBUTION FORMULA. For the period designated in AA §6B-5 below, the Employer will make the 
following Matching Contribution on behalf of Participants who satisfy the allocation conditions under AA §6B-7 below.  

[Note: See AA §6B-3 for the definition of Eligible Contributions for purposes of the Matching Contributions under the Plan. If the 
Plan provides for After-Tax Employee Contributions, also see AA §6C-2 to determine the application of the Matching 
Contribution formulas to After-Tax Employee Contributions.]  

 (a) Discretionary match. The Employer will determine in its sole discretion how much, if any, it will make as a Matching 
Contribution. Such amount will be allocated as: 

 (1) A uniform percentage of Eligible Contributions for each period designated in AA §6B-5 below. 

 To receive the Matching Contribution for a given period, a Participant must contribute Eligible 
Contributions equal to at least         % of Plan Compensation for such period. 

 (2) A flat dollar amount for each period designated in AA §6B-5 below. 

 (i) To receive the Matching Contribution for a given period, a Participant must contribute Eligible 
Contributions equal to at least: 

 (A)          % of Plan Compensation for such period. 

 (B) $        for such period. 
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 (b) Fixed match. The Employer will make a Matching Contribution for each Participant equal to: 

 (1)        % of Eligible Contributions made for each period designated in AA §6B-5 below. 

 To receive the Matching Contribution for a given period, a Participant must contribute Eligible 
Contributions equal to at least        % of Plan Compensation for such period. 

 (2) $        for each period designated in AA §6B-5 below. 

 (i) To receive the Matching Contribution for a given period, a Participant must contribute Eligible 
Contributions equal to at least: 

 (A)        % of Plan Compensation for such period. 

 (B) $        for such period. 

 (c) Matching Contributions under collective bargaining agreement, employment contract or equivalent 

arrangement. The Employer will make a Matching Contribution based on a collective bargaining agreement, 
employment contract or equivalent arrangement as follows: 

 (1) Describe:   

 (2) See Addendum. 

[Note: Insert the appropriate Matching Contribution formula from the collective bargaining agreement, employment 
contract or equivalent arrangement. The formula must be definitely determinable. Alternatively, the Employer may 
attach an addendum which incorporates by reference the currently applicable collective bargaining agreement, 
employment contract or equivalent arrangement. The addendum does not need to include the actual collective 
bargaining agreement, employment contract or equivalent arrangement, but must be sufficiently descriptive to identify 
incorporated documents.] 

 (d) Tiered match. The Employer will make a Matching Contribution to all Participants based on the following tiers of 
Eligible Contributions.  

 (1) Tiers as percentage of Plan Compensation. 

Eligible Contributions 
Fixed 

Match 

Discretionary 

Match 

 (i) Up through       %  of Plan Compensation       %  

[Note: The Employer may make elections either under the Fixed Match column or the Discretionary Match 
column, but not both. The Employer may add additional tiers.] 

 (2) Tiers as dollar amounts. 

Eligible Contributions 
Fixed 

Match 

Discretionary 

Match 

 (i) Up through $              %  

 (ii) Over $              %  

[Note: The Employer may make elections either under the Fixed Match column or the Discretionary Match 
column, but not both. The Employer may add additional tiers.] 

 (e) Year of Service match. The Employer will make a Matching Contribution as a uniform percentage of Salary Deferrals 
to all Participants based on Years of Service with the Employer.  

Years of Service Fixed 

Match 

Discretionary 

Match 

 (1)  From         and up through              %  

 (2)  From         and up through              %  

 (3)  From         and up through              %  

 (4)  From         and up through              %  

 (5)  From        and above       %  

 (6) Describe any limits on the Years of Service match:   

For this purpose, a Year of Service is each Plan Year during which an Employee completes at least 1,000 Hours of 
Service. Alternatively, a Year of Service is:   
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 (f) Different Employee groups. The Employer may make a separate Matching Contribution to the Participants in the 
following allocation groups. The Employer must designate in writing the amount of the contribution to be allocated to 
each allocation group. The allocation groups must be clearly defined in a manner that will not violate the definite 
predetermined allocation formula requirement of Treas. Reg. §1.401-1(b)(1)(ii). 

 (1) A separate discretionary Matching Contribution may be made to each Participant of the Employer (i.e., each 
Participant is in such Participant’s own allocation group).  

 (2) A separate discretionary or fixed Matching Contribution may be made to the following allocation groups. If 
no fixed amount is designated for a particular allocation group, the contribution made for such allocation 
group will be allocated as a uniform percentage of Eligible Contributions, to all Participants within that 
allocation group, unless otherwise designated as a uniform dollar amount below. The Employer may include 
limits on the Matching Contribution for the allocation groups. 

  The contribution made for each allocation group will be allocated as a uniform dollar amount to all 
Participants within the allocation group. 

Description of allocation groups 
 

  Group 1:   

[Note: The groups must be clearly defined in a manner that will not violate the definite predetermined 
allocation formula requirement of Treas. Reg. §1.401-1(b)(1)(ii).] 

 (g) Describe special rules for determining allocation formula:   

[Note: Any special rules must relate solely to determining the allocation formula and must be consistent with the 
available elections under this AA §6B-2.]  

6B-3 CONTRIBUTIONS ELIGIBLE FOR MATCHING CONTRIBUTIONS (“ELIGIBLE CONTRIBUTIONS”). Unless 
designated otherwise under this AA §6B-3, all Salary Deferrals, including any Roth Deferrals and Catch-Up Contributions, are 
eligible for the Matching Contributions designated under AA §6B-2. 

 (a) Matching Contributions. Only the following contribution types are eligible for a Matching Contribution under AA 
§6B-2: 

 (1) Pre-tax Deferrals 

 (2) Roth Deferrals 

 (3) Age 50 Catch-Up Contributions 

 (4) Special Catch-Up Contributions for Qualified Employees of Qualified Employers 

[Note: See AA §6C-2 to determine eligibility of After-Tax Employee Contributions for Matching Contributions.]  

 (b) Application of Matching Contributions to elective deferrals made under another plan maintained by the 

Employer. If this subsection (b) is checked, the Matching Contributions described in AA §6B-2 will apply to elective 
deferrals made under another plan maintained by the Employer.  

 (1) The Matching Contribution designated in AA §6B-2 above will apply to elective deferrals under the following 
plan maintained by the Employer:   

 (2) The following special rules apply in determining the amount of Matching Contributions under this Plan with 
respect to elective deferrals under the plan described in subsection (1):   

[Note: This subsection (b) may be used to describe special provisions applicable to Matching Contributions provided 
with respect to elective deferrals under another plan maintained by the Employer, including another Code §403(b) 

plan, a Code §401(a) plan or a Code §457(b) plan.]  

(c) Calculation of Matching Contributions if Plan uses dual eligibility and/or different entry dates. Unless designated 
otherwise below, if the Plan has dual eligibility and/or different entry dates (or the Employer chooses to use the Plan’s 
optional true-up provisions), the Matching Contribution formula(s) will be based on Eligible Contributions and Plan 
Compensation for the period designated under AA §6B-5. 

  The Plan will make Matching Contributions only on Salary Deferrals and After-Tax Employee Contributions 
(if applicable) made after the Participant becomes eligible for Matching Contributions, regardless of the 
period designated under AA §6B-5.  
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 (d) Special rules. The following special rules apply for purposes of determining the Matching Contribution under this AA 
§6B-3:   

 [Note: If contribution types are limited for only certain Matching Contributions, those limitations may be described 
under this subsection (d). Any special rule under this subsection (d) must be consistent with the available elections 

under this AA §6B-3.]  

6B-4 LIMITS ON MATCHING CONTRIBUTIONS. In applying the Matching Contribution formula(s) selected under AA §6B-2 
above, all Eligible Contributions are eligible for Matching Contributions, unless elected otherwise under this AA §6B-4. [See AA 
§6C-2 for any limits that apply with respect to After-Tax Employee Contributions.] 

 (a) Limit on the amount of Eligible Contributions. The Matching Contribution formula(s) selected in AA §6B-2 above 
apply only to Eligible Contributions that do not exceed: 

 (1)         % of Plan Compensation.   

 (2) $       . 

 (3) A discretionary amount determined by the Employer that will be applied in a uniform manner for all eligible 

Participants for the Plan Year. 

[Note: If both (1) and (2) are selected, the limit under this subsection (a) is the lesser of the percentage selected in 
subsection (1) or the dollar amount selected in subsection (2).] 

 (b) Limit on Matching Contributions. The total Matching Contribution provided under the formula(s) selected in AA 
§6B-2 above will not exceed: 

 (1)        % of Plan Compensation. 

 (2) $       . 

 (3) Other limits on Matching Contributions:                     (not greater than 100% of Plan Compensation.) 

  The limit on Matching Contributions will be based on Plan Year, even if the period for determining 
Matching Contributions under AA §6B-5 is more frequent.  

 (4) A discretionary amount determined by the Employer that will be applied in a uniform manner for all eligible 
Participants for the Plan Year. 

 (c) Application of limits. The limits identified under this AA §6B-4 do not apply to the following Matching Contribution 
formula(s):  

 (1) Any limit on the amount of Eligible Contributions 
does not apply to:         

 (2)  Any limit on Matching Contributions does not 
apply to: 

 (i) Discretionary match  (i) Discretionary match 

 (ii) Fixed match  (ii) Fixed match 

 (iii) Tiered match  (iii) Tiered match 

 (iv) Year of Service match  (iv) Year of Service match 

 (v) Employee group match  (v) Employee group match 

 (d) Special limits applicable to Matching Contributions:   

[Note: Any description under subsection (d) must be consistent with the available elections under this AA §6B-4.]   
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6B-5 PERIOD FOR DETERMINING MATCHING CONTRIBUTIONS. The Matching Contribution formula(s) selected in AA 
§6B-2 above (including any limitations on such amounts under AA §6B-4) are based on Eligible Contributions and Plan 
Compensation for the Plan Year. To apply a different period for determining the Matching Contributions and limits under AA 
§6B-2 and AA §6B-4, complete this AA §6B-5.  

 (a) payroll period  

 (b) Plan Year quarter 

 (c) calendar month   

 (d) Other period more frequent than Plan Year:   

[Note: Although Matching Contributions (and any limits on those Matching Contributions) will be determined on the basis of the 
period designated under this AA §6B-5, this does not require the Employer to actually make contributions or allocate 
contributions on the basis of such period. Matching Contributions may be contributed and allocated to Participants at any time 
within the contribution period permitted under Treas. Reg. §1.415-6, regardless of the period selected under this AA §6B-5. Any 
alternative period designated under this AA §6B-5 may not exceed a 12-month period and will apply uniformly to all 

Participants.] 

[Note: In determining the amount of Matching Contributions for a particular period, if the Employer actually makes Matching 
Contributions to the Plan on a more frequent basis than the period selected in this AA §6B-5, a Participant will be entitled to a 
true-up contribution to the extent such Participant does not receive a Matching Contribution based on the Eligible Contributions 
and/or Plan Compensation for the entire period selected in this AA §6B-5. If a period other than the Plan Year is selected under 
this AA §6B-5, the Employer may make an additional discretionary Matching Contribution equal to the true-up contribution that 
would otherwise be required if Plan Year was selected under this AA §6B-5. (See Section 3.04(c) of the BPD.)]  

6B-6 ACP TESTING. The ACP Test does NOT apply to this Governmental Plan.  

6B-7 ALLOCATION CONDITIONS. A Participant must satisfy any allocation conditions designated under this AA §6B-7 to receive 
an allocation of Matching Contributions under the Plan.  

[Note: See AA §4-5 for treatment of service with Predecessor Employers for purposes of applying the allocation conditions under 
this AA §6B-7.] 

 (a) Application of allocation conditions. [Note: Leave (a) blank if allocation conditions will apply to all matching 
contributions under the Plan.] 

 (1) No allocation conditions apply with respect to Matching Contributions under the Plan. 

 (2) Allocation conditions only apply to discretionary Matching Contributions under the Plan. 

 (3) Allocation conditions only apply to fixed Matching Contributions under the Plan.  

[Note: (2) or (3) above should be selected only if the Plan provides for both Fixed and Discretionary Matching 
Contributions.]   

 (b) Employment condition. An Employee must be employed with the Employer on the last day of the Plan Year. 

 (c) Minimum service condition. An Employee must be credited with at least: 

 (1)            Hours of Service during the Plan Year. 

 (i) Hours of Service are determined using actual Hours of Service. 

 (ii) Hours of Service are determined using the following Equivalency Method (as defined under AA §4-

3(e)): 

 (A) Monthly  (B) Weekly 

 (C) Daily  (D) Semi-monthly 

 (E) Hours worked  (F) Regular time hours 

 (2)         consecutive days of employment with the Employer during the Plan Year. 

 (d) Application to a specified period. The allocation conditions selected under this AA §6B-7 apply on the basis of the 
Plan Year. Alternatively, if an employment or minimum service condition applies under this AA §6B-7, the Employer 
may elect under this subsection (d) to apply the allocation conditions on a periodic basis as set forth below. (See Section 
3.06(a) of the BPD for a description of the rules for the application of allocation conditions on the basis of designated 

periods.)  

 (1) Period for applying allocation conditions. Instead of the Plan Year, the allocation conditions set forth under 
subsection (2) below apply with respect to the following periods: 
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 (i) Plan Year quarter 

 (ii) calendar month 

 (iii) payroll period  

 (iv) Other period more frequent than Plan Year:   

 [Note: Any description under subsection (iv) must be for a period less than a Plan Year.]  

 (2) Application to allocation conditions. To the extent an employment or minimum service allocation condition 
applies under this AA §6B-7, such allocation condition will apply based on the period selected under 
subsection (1) above, unless designated otherwise below: 

 (i) Only the employment condition will be based on the period selected in subsection (1) above. 

 (ii) Only the minimum service condition will be based on the period selected in subsection (1) above. 

 (iii) Describe any special rules:   

[Note: Any special rules under subsection (iii) must relate solely to the application of the allocation 
conditions.] 

 (e) Equivalency Method. For purposes of determining an Employee’s Hours of Service for allocation purposes, the Plan 
will use the Equivalency Method (as defined in Section 2.03(a)(5) of the BPD). The Equivalency Method will apply to: 

 (1) All Employees. 

 (2) Only Employees for whom the Employer does not maintain hourly records. For Employees for whom the 
Employer maintains hourly records, eligibility will be determined based on actual hours worked. 

 (f) Elapsed Time Method. For purposes of determining an Employee’s service for allocation purposes, the Plan will use 
the Elapsed Time Method.  

 (g) Exceptions.  

 (1) The above allocation condition(s) will not apply if the Employee, during the Plan Year: 

 (i) dies. 

 (ii) has a Severance from Employment due to becoming Disabled. 

 (iii) becomes Disabled. 

 (iv) has a Severance from Employment after attaining Normal Retirement Age. 

 If this box is checked, this waiver of allocation conditions applies only once during the 
Participant’s employment with the Employer. Thus, if an Employee is rehired after such a 
waiver was applied to such Employee, the waiver of allocation conditions will not apply to a 

subsequent Severance from Employment. 

 (v) has a Severance from Employment after attaining Early Retirement Age. 

 If this box is checked, this waiver of allocation conditions applies only once during the 
Participant’s employment with the Employer. Thus, if an Employee is rehired after such a 
waiver was applied to such Employee, the waiver of allocation conditions will not apply to a 
subsequent Severance from Employment. 

 (vi) is on an authorized leave of absence from the Employer. 

 (2) The exceptions selected under subsection (1) will apply even if an Employee has not had a Severance from 

Employment at the time of the selected event(s). 
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 (3) The exceptions selected under subsection (1) do not apply to: 

 (i) an employment condition designated under this AA §6B-7. 

 (ii) a minimum service condition designated under this AA §6B-7. 

 (iii) the following Matching Contributions: 

 (A) Discretionary match 

 (B) Fixed match 

 (C) Tiered match 

 (D) Year of Service match 

 (E) Employee group match 

 (h) Describe any special rules governing the allocation conditions under the Plan:   

[Note: Any special rule must relate solely to the allocation conditions and must be consistent with the available 
elections under AA §6B-7.]  

6B-8 SPECIAL RULES APPLICABLE TO MATCHING CONTRIBUTIONS. The following special rules apply to Matching 

Contributions:   

[Note: Any special rules must relate solely to Matching Contributions and must be consistent with the available elections under 
AA §6B.]  

SECTION 6C 

AFTER-TAX EMPLOYEE CONTRIBUTIONS AND MANDATORY CONTRIBUTIONS 

6C-1 AFTER-TAX EMPLOYEE CONTRIBUTIONS AND MANDATORY CONTRIBUTIONS. Participants may not make 
After-Tax Employee Contributions or be required to make Mandatory Contributions under the Plan, unless elected under this AA 
§6C: 

 (a) Participants may make After-Tax Employee Contributions to the Plan. 

 (b) Participants must make Mandatory Contributions to the Plan.   

6C-2 AFTER-TAX EMPLOYEE CONTRIBUTIONS. If After-Tax Employee Contributions are authorized under AA §6C-1, a 
Participant may contribute any amount as After-Tax Employee Contributions up to the Code §415 Limitation (as defined in 
Section 5.03 of the BPD), except as limited under this AA §6C-2. 

 (a) Eligibility for After-Tax Employee Contributions. If authorized under AA §6C-1, all Eligible Participants may make 
After-Tax Employee Contributions, except the following:   

[Note: Any exclusion of Eligible Participants must satisfy applicable rules under Code §403(b) and must be definitely 

determinable.] 

 (b) Limits on After-Tax Employee Contributions. If this subsection (b) is checked, the following limits apply to After-
Tax Employee Contributions: 

 (1) Maximum limit. A Participant may make After-Tax Employee Contributions up to:  

 (i)        % of Plan Compensation 

 (ii) $         

for the following period: 

 (iii) the entire Plan Year. 

 (iv) the portion of the Plan Year during which the Employee is eligible to participate. 

 (v) each separate payroll period during which the Employee is eligible to participate. 

 (2) Minimum limit. The amount of After-Tax Employee Contributions a Participant may make for any payroll 
period may not be less than: 

 (i)        % of Plan Compensation. 

 (ii) $       . 
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 (c) Eligibility for Matching Contributions. Unless designated otherwise under this subsection (c), After-Tax Employee 
Contributions will not be eligible for Matching Contributions under the Plan. 

 (1) After-Tax Employee Contributions are eligible for the following Matching Contributions under the Plan: 

 (i) All Matching Contributions elected under AA §6B. 

 (ii) All Matching Contributions elected under AA §6B-2, except for the following Matching 
Contributions:   

 (2) The Matching Contribution formula only applies to After-Tax Employee Contributions that do not exceed: 

 (i)        % of Plan Compensation.  

 (ii) $       . 

 (iii) A discretionary amount determined by the Employer. 

(d) Change or revocation of After-Tax Employee Contributions. In addition to the Participant’s Entry Date under the 
Plan, a Participant’s election to change or resume an After-Tax election will be effective as set forth under the After-
Tax Contributions election form or other written procedures adopted by the Plan Administrator. A Participant must be 

permitted to change or revoke an After-Tax election at least once per year. Unless the After-Tax Contributions election 
form or other written procedures adopted by the Plan Administrator provide otherwise, a Participant may revoke an 
After-Tax election (on a prospective basis) at any time. 

 (e) Describe special rules applicable to After-Tax Employee Contributions:   

[Note: Any special rules must satisfy the requirements of Code §403(b).]  

6C-3 MANDATORY CONTRIBUTIONS. If elected below, a Participant will be required to make a Mandatory Contribution (as 
defined in Section 1.59 of the BPD) to the Plan equal to the amount specified under this AA §6C-3. Any amounts contributed 
pursuant to this AA §6C-3 will be treated as Employer Contributions under the Plan. Such contributions and earnings thereon will 

be 100% vested at all times.  

 (a) The following amounts will be contributed to the Plan as a Mandatory Contribution: 

 (1)          % of Plan Compensation. 

 (2) $         per pay period.  

 (3) Any amount from          % to          % of Plan Compensation, as designated by the Participant. 

 (4) The amount designated under an applicable collective bargaining agreement, employment contract or other 
arrangement with the Employee. 

 (5) Describe amount:   

 [Note: Amount may not exceed 100% of Plan Compensation.] 

 (b) Special rules applicable to Mandatory Contribution:   

[Note: Special rules may describe special eligibility requirements and the definitely determinable amounts.]  

SECTION 7 

RETIREMENT AGES 

7-1 NORMAL RETIREMENT AGE. Normal Retirement Age under the Plan is: 

 (a) Age 62        (not to exceed 65).  

 (b) The later of age         (not to exceed 65) or the         (not to exceed 5th) anniversary of the Employee’s:  

 (1) Participation commencement date. 

 (2) Employment date. 
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 (c) Describe Normal Retirement Age:    

7-2 EARLY RETIREMENT AGE. Unless designated otherwise under this AA §7-2, there is no Early Retirement Age under the 
Plan.  

 (a) A Participant reaches Early Retirement Age if such Participant is still employed after attainment of each of the 

following: 

 (1) Attainment of age        . 

 (2) The         anniversary of the date the Employee commenced participation in the Plan, and/or 

 (3) The completion of         Years of Service, determined as follows: 

 (i) Same as for eligibility. 

 (ii) Same as for vesting. 

 (b) Describe Early Retirement Age:   

SECTION 8 

VESTING AND FORFEITURES 

8-1 CONTRIBUTIONS SUBJECT TO VESTING. Does the Plan provide for Employer Contributions under AA §6 or Matching 
Contributions under AA §6B that are subject to vesting?   

  Yes  

  No [If “No” is checked, skip to Section 9.] 

[Note: “Yes” should be checked under this AA §8-1 if the Plan provides for Employer Contributions and/or Matching 
Contributions that are subject to a vesting schedule, even if such contributions are always 100% vested under AA §8-2. “No” 
should be checked if the only contributions under the Plan are Salary Deferrals and/or After-Tax Employee Contributions.]  

8-2 VESTING SCHEDULE. The vesting schedule under the Plan is as follows for both Employer Contributions and Matching 
Contributions, to the extent authorized under AA §6 and AA §6B. (See Section 7.02 of the BPD for a description of the various 
vesting schedules under this AA §8-2.) If the Plan is intended to be a FICA Replacement Plan (as elected in AA §2-3(d)) and 
Part-Time, Seasonal or Temporary Employees are not excluded from participation under the Plan, any vesting schedule selected 
must satisfy the rules under Section 6.04(b)(1) of the BPD. 

 (a) Vesting schedule for Employer Contributions and Matching Contributions: 

ER Match  

  (1) Full and immediate vesting 

  (2) 3-year cliff vesting schedule 

  (3) 5-year graded vesting schedule 

  (4) 6-year graded vesting schedule 

  (5)  Modified vesting schedule 

        %  immediately on Plan participation 

        %  after 1 Year of Service 

        %  after 2 Years of Service 

        %  after 3 Years of Service 

        %  after 4 Years of Service 

        %  after 5 Years of Service 

        %  after 6 Years of Service 

        %  after 7 Years of Service 

        %  after 8 Years of Service 

        %  after 9 Years of Service 

        %  after 10 Years of Service 
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ER Match  

  (6) Describe additional modifications to vesting schedule applicable to Employer Contributions:   

  (7) Describe additional modifications to vesting schedule applicable to Matching Contributions:    

[Note: As a Governmental Plan, the Plan is not subject to the requirements of Code §411 and may modify the vesting 

schedule, provided the Plan satisfies the requirements of Code §§401(a)(4) and (7) as in effect before the enactment of 
ERISA. For this purpose, the modified vesting schedule must be at least as favorable as one of the following safe harbor 
vesting schedules: 

(1) 15-year cliff vesting schedule. The Participant is fully vested after 15 years of creditable service. Service can 
be based on years of employment, years of participation or other creditable years of service. 

(2) 20-year graded vesting schedule. The Participant is fully vested based on a graded vesting schedule of 5 to 20 
years of creditable service. Service can be based on years of employment, years of participation or other 
creditable years of service. 

(3) 20-year cliff vesting for qualified public safety employees. Participant is fully vested after 20 years of 

creditable service. Service can be based on years of employment, years of participation or other creditable 
years of service. The safe harbor schedule is available only with respect to the vesting schedule applicable to a 
group in which substantially all of the participants are qualified public safety employees (within the meaning 
of Code §72(t)(10(B)). 

If a modified vesting schedule is selected under this subsection (a), the vested schedule must satisfy the pre-ERISA Code 
vesting requirements.] 

 (b) Special provisions applicable to vesting schedule:   

[Note: Any special provision must satisfy the pre-ERISA Code vesting requirement.]  

8-3 VESTING SERVICE. In applying the vesting schedules under this AA §8, all service with the Employer counts for vesting 
purposes, unless designated otherwise under this AA §8-3. 

 (a) Service before the original Effective Date of this Plan (or a Predecessor Plan) is excluded.  

 (b) Service completed before the Employee’s          (not to exceed 18th) birthday is excluded. 

 (c) Describe special rules for vesting service:   

8-4 VESTING UPON DEATH, DISABILITY OR EARLY RETIREMENT AGE. An Employee’s vesting percentage increases to 
100% if, while employed with the Employer, the Employee:  

 (a) dies. 

 (b) has a Severance from Employment due to becoming Disabled. 

 (c) becomes Disabled. 

 (d) reaches Early Retirement Age.  

 (e) Not applicable. No increase in vesting applies.  

[Note: This AA §8-4(e) should not be completed if the Plan provides for 100% vesting for all contribution types.]  

8-5 DEFAULT VESTING RULES. In applying the vesting requirements under this AA §8, the following default rules apply. [Note: 

No election should be made under this AA §8-5 if all contributions are 100% vested.] 

• Year of Service. An Employee earns a Year of Service for vesting purposes upon completing 1,000 Hours of Service during 
a Vesting Computation Period. Hours of Service are calculated based on actual hours worked during the Vesting 
Computation Period. (See Section 1.52 of the BPD for the definition of Hour of Service.) 

• Vesting Computation Period. The Vesting Computation Period is the Plan Year. 

• Break in Service Rules. The Nonvested Participant Break in Service rule and One-Year Break in Service rules do NOT 
apply.  

To override the default vesting rules, complete the applicable sections of this AA §8-5. If this AA §8-5 is not completed, the 
default vesting rules apply.  

ER Match  
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ER Match  

  (a) Year of Service. Instead of 1,000 Hours of Service, an Employee earns a Year of Service 
upon the completion of         Hours of Service during a Vesting Computation Period.  

  (b) Vesting Computation Period. Instead of the Plan Year: 

 (1) The Plan will use Anniversary Years for all Vesting Computation Periods. 

 (2)  Describe:   

[Note: Any Vesting Computation Period described in (2) must be a 12-consecutive month 
period and must apply uniformly to all Participants.]  

  (c) Elapsed Time Method. Instead of determining vesting service based on actual Hours of 
Service, vesting service will be determined under the Elapsed Time Method. If this 
subsection (c) is checked, service will be measured from the Employee’s Employment 
Commencement Date (or Reemployment Commencement Date, if applicable) without regard 
to the Vesting Computation Period provided in Section 7.04 of the BPD.  

  (d) Equivalency Method. For purposes of determining an Employee’s Hours of Service for 
vesting, the Plan will use the Equivalency Method (as defined in Section 7.03(a)(2) of the 
BPD). The Equivalency Method will apply to: 

 (1) All Employees. 

 (2) Only to Employees for whom the Employer does not maintain hourly records. For 
Employees for whom the Employer maintains hourly records, vesting will be 
determined based on actual hours worked. 

Hours of Service for vesting will be determined under the following Equivalency Method:  

 (3) Monthly. 190 Hours of Service for each month worked. 

 (4) Weekly. 45 Hours of Service for each week worked. 

 (5) Daily. 10 Hours of Service for each day worked. 

 (6) Semi-monthly. 95 Hours of Service for each semi-monthly period worked.  

 (7) Hours worked. 870 hours worked treated as 1,000 Hours of Service and 435 hours 
worked treated as 500 Hours of Service. 

 (8) Regular time hours. 750 regular time hours treated as 1,000 Hours of Service and 
375 regular time hours treated as 500 Hours of Service. 

 (9) Describe:   

[Note: Any description under (9) must be definitely determinable with respect to 
Hours of Service.] 

  (e) Nonvested Participant Break in Service rule applies. Service earned prior to a Nonvested 
Participant Break in Service will be disregarded in applying the vesting rules. (See Section 
7.07(c) of the BPD.) 

  The Nonvested Participant Break in Service rule applies to all Employees, including 
Employees who have not had a Severance from Employment. 

  (f) One-Year Break in Service rule applies. The One-Year Break in Service rule (as defined in 
Section 7.07(b) of the BPD) applies to temporarily disregard an Employee’s service earned 
prior to a one-year Break in Service. 

  The One-Year Break in Service rule applies to all Employees, including Employees 

who have not had a Severance from Employment.  

  (g) Special rules:   
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8-6 ALLOCATION OF FORFEITURES.  

The Employer may decide in its discretion, within the permissible parameters below, how to treat forfeitures under the Plan. 
Alternatively, the Employer may designate under this AA §8-6 how forfeitures occurring during a Plan Year will be treated.  

ER Match  

  (a) N/A. All contributions are 100% vested. [Do not complete the rest of this AA §8-6.] 

  (b) Reallocated as additional Employer Contributions or as additional Matching Contributions. 

  (c) Used to reduce Employer Contributions and/or Matching Contributions. 

For purposes of subsection (b) or (c), forfeitures will be applied: 

  (d) for the Plan Year in which the forfeiture occurs. 

  (e) within 12 months following the Plan Year in which the forfeiture occurs. 

  (f) for the Plan Year in which the forfeiture occurs or the following 12 months. 

Forfeitures used for Plan expenses: 

  (g) Forfeitures will be used to pay Plan expenses prior to applying forfeitures under subsection 
(b) or (c).  

  (h) Forfeitures will be used to pay Plan expenses if any forfeitures remain after applying 
forfeitures under subsection (b) or (c). 

  (i) Forfeitures will not be used to pay Plan expenses. 

In determining the amount of forfeitures to be allocated under subsection (b), the same allocation conditions apply as for the 
source for which the forfeiture is being allocated under AA §6-7 or AA §6B-7, unless designated otherwise below: 

  (j) Forfeitures are not subject to any allocation conditions. 

  (k) Forfeitures are subject to a last day of employment allocation condition. 

  (l) Forfeitures are subject to a         Hours of Service minimum service requirement. 

In determining the treatment of forfeitures under this AA §8-6, the following special rules apply: 

  (m) Describe:   

[Note: Any language added under this subsection (m) must relate solely to the treatment of 

forfeitures.] 
  

8-7 SPECIAL RULES REGARDING CASH-OUT DISTRIBUTIONS AND FORFEITURES.  

(a) Additional allocations. If a Participant who has a Severance from Employment receives a complete distribution of such 
Participant’s vested Account Balance while still entitled to an additional allocation, the Cash-Out Distribution forfeiture 
provisions do not apply until the Participant receives a distribution of the additional amounts to be allocated.  

To modify the default Cash-Out Distribution forfeiture rules, complete this AA §8-7(a). 

 The Cash-Out Distribution forfeiture provisions will apply if a Participant who has a Severance from Employment 
takes a complete distribution, regardless of any additional allocations during the Plan Year. 

(b) Timing of forfeitures. A Participant who receives a Cash-Out Distribution (as defined in Section 7.09(a) of the BPD) is 
treated as having an immediate forfeiture of such Participant’s nonvested Account Balance. 

To modify the forfeiture timing rules, complete this AA §8-7(b). 

 (1) A forfeiture will occur upon the completion of         consecutive Breaks in Service (as defined in Section 
7.09(a)(1)(iv) of the BPD). 

 (2)A forfeiture will occur immediately upon Severance from Employment. 

(c) Repayment of Cash-Out Distribution. Unless elected otherwise under this AA §8-7(c), if a Participant receives a Cash-
Out Distribution that results in a forfeiture, and the Participant resumes employment covered under the Plan, such 
Participant may repay to the Plan the amount received as a Cash-Out Distribution. 

 If a Participant receives a Cash-Out Distribution that results in a forfeiture, and the Participant resumes 
employment covered under the Plan, such Participant may NOT repay to the Plan the amount received as a Cash-
Out Distribution and the provisions of Section 7.09(a)(2) do not apply.  
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8-8 SPECIAL RULE FOR FORFEITURE UPON DEATH OF A PARTICIPANT. Unless elected below, no vested benefits are 
forfeited upon the death of a Participant. 

To modify this default forfeiture rule, check the box below. 

 The Plan will forfeit benefits (including vested benefits) upon the death of a Participant. In no event may the Plan forfeit 

any amounts attributable to a Participant’s Salary Deferrals or After-Tax Employee Contributions under the Plan or if the 
Plan has commenced distributions prior to the Participant’s death.  

SECTION 9 

DISTRIBUTION PROVISIONS – SEVERANCE FROM EMPLOYMENT 

9-1 AVAILABLE FORMS OF DISTRIBUTION.  

Lump sum distribution. A Participant may take a distribution of such Participant’s entire vested Account Balance in a single 
lump sum upon Severance from Employment. The Plan Administrator may, in its discretion, permit Participants to take 
distributions of less than their entire vested Account Balance provided, if the Plan Administrator permits multiple distributions, 
all Participants are allowed to take multiple distributions upon Severance from Employment. 

 Additional distribution options. To provide for additional distribution options, check the applicable distribution forms under this 
AA §9-1.  

 (a) Installment distributions. A Participant may take a distribution over a specified period not to exceed the life or life 
expectancy of the Participant (and a designated beneficiary).  

 (b) Partial lump sum. A Participant may take a distribution of less than the entire vested Account Balance upon Severance 
from Employment.  

 Minimum distribution amount. A Participant may not take a partial lump sum distribution of less than $           

 (c) Annuity distributions. A Participant may elect to have the Plan Administrator use the Participant’s vested Account 
Balance to purchase an annuity as described in Section 8.01 of the BPD.  

 (d) Installment distributions for RMD purposes only.  

 (e) Partial lump sum for RMD purposes only.  

 (f) Describe distribution options:   

[Note: Any additional distribution options may not be subject to the discretion of the Employer or Plan Administrator.]  

9-2 SPOUSAL CONSENT. Except as provided by State law, spousal consent is not required for a Participant to receive a 
distribution, to name or change an alternate Beneficiary, or to obtain a Participant loan, unless designated otherwise under this 
AA §9-2. See Section 9.02 of the BPD for rules regarding spousal consent under the Plan. 

Choose all that apply: 

 (a) Distribution consent. 

 (1) A Participant’s Spouse must consent to any distribution to which a Participant must consent, as elected under 
AA §9-6(a). 

 (2) A Participant’s Spouse must consent to a distribution if the Participant’s vested Account Balance exceeds: 

 (i) $1,000 

 (ii) $5,000 

 (iii) $           (may insert any dollar amount) 

 (b) Consent to Alternate Beneficiary/Alternate Beneficiary Changes. A Participant’s Spouse must consent to naming 
someone other than the Spouse as Beneficiary (or to change an alternate Beneficiary to which a spouse has previously 
consented) under the Plan. 

(c) Consent to Participant Loans. The default loan policy under the Plan does not require spousal consent but allows the 
Employer to elect a provision that requires spousal consent to Participant loans. If Participant’s Spouse must consent to a 
Participant loan, please complete this election, below:  

  Spousal consent is required for Participant loans.  

 (d) Spousal consent rights determined under administrative policy. The Employer will establish spousal consent rights for 
the Plan under a separate administrative policy. 
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 (e) Describe any special rules affecting spousal consent:   

[Note: Any special rules under subsection (e) must be definitely determinable. The availability of distributions is subject 
to the terms of the Investment Arrangement, as well as any applicable spousal consent requirements.]  

9-3 TIMING OF DISTRIBUTIONS UPON SEVERANCE FROM EMPLOYMENT. 

(a) Distribution of vested Account Balances exceeding $5,000. A Participant who has a Severance from Employment with 
a vested Account Balance exceeding $5,000 (the default Involuntary Cash-Out Distribution threshold) may receive a 
distribution of such Participant’s vested Account Balance in any form permitted under AA §9-1 within a reasonable period 
following: 

 (1) the date the Participant has a Severance from Employment. 

 (2) the last day of the Plan Year during which the Participant has a Severance from Employment. 

 (3) the first Valuation Date following the Participant’s Severance from Employment. 

 (4) the completion of         Breaks in Service. 

 (5) the end of the calendar quarter following the date the Participant has a Severance from Employment. 

 (6) attainment of Normal Retirement Age, death or becoming Disabled. 

 (7) Describe: No involuntary cash outs are permitted.  

[Note: Employer may elect an amount other than $5,000 for the Involuntary Cash-Out Distribution threshold 
under AA §9-6(a).] 

(b) Distribution of vested Account Balances not exceeding $5,000. A Participant who has a Severance from Employment 
with a vested Account Balance that does not exceed $5,000 (the default Cash-Out Distribution threshold) may receive a 
lump sum distribution of such Participant’s vested Account Balance within a reasonable period following: 

 (1) the date the Participant has a Severance from Employment.  

 (2) the last day of the Plan Year during which the Participant has a Severance from Employment. 

 (3) the first Valuation Date following the Participant’s Severance from Employment. 

 (4) the end of the calendar quarter following the date the Participant has a Severance from Employment. 

 (5) Describe: No involuntary cash outs are permitted.  

[Note: Employer may elect an amount other than $5,000 for the Involuntary Cash-Out Distribution threshold 
under AA §9-6(a).]  

9-4 DISTRIBUTION UPON DISABILITY. Unless designated otherwise under this AA §9-4, a Participant who has a Severance 
from Employment on account of becoming Disabled may receive a distribution of such Participant’s vested Account Balance in 

the same manner as a regular distribution upon Severance from Employment. 

 (a) Immediate distribution. Distribution will be made as soon as reasonable following the date the Participant has a 
Severance from Employment on account of becoming Disabled. 

 (b) Following year. Distribution will be made as soon as reasonable following the last day of the Plan Year during which the 
Participant has a Severance from Employment on account of becoming Disabled. 

 (c) Describe:   

[Note: Any distribution event described in subsection (c) will apply uniformly to all Participants under the Plan and may 
not be subject to the discretion of the Employer or Plan Administrator.]   

9-5 DETERMINATION OF BENEFICIARY.  

(a) Default beneficiaries. Under Section 8.07(c) of the BPD and subject to the terms of the Investment Arrangement, to the 
extent a Beneficiary has not been named by the Participant (subject to the spousal consent rules) and is not designated 
under the terms of the Investment Arrangement(s) to receive all or any portion of the deceased Participant’s death benefit, 
such amount shall be distributed to the Participant’s surviving Spouse (if the Participant was married at the time of death) 
who shall be considered the designated Beneficiary. If the Participant does not have a surviving Spouse at the time of 
death, distribution will be made to the Participant’s surviving children (including legally adopted children, but not 
including step-children), as designated Beneficiaries, in equal shares. If the Participant has no surviving children, 
distribution will be made to the Participant’s estate. 

  If this subsection (a) is checked, the default beneficiaries under Section 8.07(c) of the BPD are modified as 
follows: 
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 (1)  The Plan adopts the default beneficiary rules under Section 8.07(c)(3) of the BPD, except, if the 
Participant does not have a surviving Spouse at the time of death, distribution will be made to the 
Participant’s children (including legally adopted children, but not including step-children), as designated 
Beneficiaries, per stirpes. 

 (2)  The Plan adopts the default beneficiary rules under Section 8.07(c)(3) of the BPD, except, if the 
Participant does not have a surviving Spouse at the time of death, distribution will be made to the 
Participant’s estate. 

 (3)  The Plan adopts the default beneficiary rules under Section 8.07(c)(3) of the BPD, except, if the 
Participant does not have a surviving Spouse at the time of death, distribution will be made in the 
following order of priority: (1) to the Participant’s children (including legally adopted children, but not 
including step-children), as designated Beneficiaries, per stirpes; (2)  if there are no children, then to the 
Participant’s surviving parents, per capita; and (3) if there are no surviving parents, to the Participant’s 
estate. 

 (4)  Describe other modifications to the default beneficiaries under Section 8.07(c)(3) of the BPD:   

[Note: The description of the modifications to the default beneficiaries must be sufficiently clear for the 
Plan Administrator to determine the beneficiaries and the method of distribution of the Participant’s 
death benefit, subject to any applicable State law.] 

(b) One-year marriage rule. For purposes of determining whether an individual is considered the surviving Spouse of the 
Participant, the determination is based on the marital status as of the date of the Participant’s death, unless designated 
otherwise under this subsection (b) or as otherwise provided in a QDRO. 

  If this subsection (b) is checked, in order to be considered the surviving Spouse, the Participant and surviving 
Spouse must have been married for the entire one-year period ending on the date of the Participant’s death. If the 
Participant and surviving Spouse are not married for at least one year as of the date of the Participant’s death, the 
Spouse will not be treated as the surviving Spouse for purposes of applying the death distribution provisions of the 
Plan.  

(c) Divorce of Spouse. Unless otherwise provided by State law or the terms of the Investment Arrangement or unless elected 
otherwise under this subsection (c), if a Participant designates such Participant’s Spouse as Beneficiary and subsequent to 
such Beneficiary designation, the Participant and Spouse are divorced, the designation of the Spouse as Beneficiary under 
the Plan is automatically rescinded as set forth under Section 8.07(c)(6) of the BPD. 

  If this subsection (c) is checked, a Beneficiary designation will not be rescinded upon divorce of the Participant 
and Spouse.  

[Note: Section 8.07(c)(6) of the BPD and this subsection (c) will be subject to the provisions of a Beneficiary designation 
entered into by the Participant. Thus, if a Beneficiary designation specifically overrides the election under this subsection 
(c), the provisions of the Beneficiary designation will control. See Section 8.07(c)(6) of the BPD.]  

9-6 SPECIAL RULES. 

(a) Availability of Involuntary Cash-Out Distributions. A Participant who has a Severance from Employment with a 
vested Account Balance of $5,000 (or other amount as elected in this Adoption Agreement) or less will receive an 

Involuntary Cash-Out Distribution, subject to the Automatic Rollover provisions under Section 8.05 of the BPD. 

Alternatively, an Involuntary Cash-Out Distribution will be made to the following Participants who have had a Severance 
from Employment: 

  (1) No consent required for distributions. A Participant who has a Severance from Employment will receive an 
Involuntary Cash-Out Distribution, regardless of value of such Participant’s vested Account Balance. No 
Participant consent is required.  

 (2) No Involuntary Cash-Out Distributions. The Plan does not provide for Involuntary Cash-Out Distributions. A 
Participant who has a Severance from Employment must consent to any distribution from the Plan. (See Section 
14.02(b) of the BPD for special rules upon Plan termination.)  

 (3) Different Involuntary Cash-Out Distribution threshold. A Participant who has a Severance from 
Employment will receive an Involuntary Cash-Out Distribution only if the Participant’s vested Account Balance 
is less than or equal to: 

 (i) $1,000 

 (ii) $        (may insert any dollar amount) 

(4) Treatment of Rollover Contributions. Unless elected otherwise under this subsection (4), Rollover 
Contributions will be included in determining whether a Participant’s vested Account Balance exceeds the 
Involuntary Cash-Out Distribution threshold. To exclude Rollover Contributions for purposes of determining 
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whether a Participant’s vested Account Balance exceeds the Involuntary Cash-Out Distribution threshold, check 
below. 

 In determining whether a Participant’s vested Account Balance exceeds the Involuntary Cash-Out 
threshold, Rollover Contributions will be excluded. 

(b) Application of Automatic Rollover rules. The Automatic Rollover rules described in Section 8.05 of the BPD do not 
apply to any Involuntary Cash-Out Distribution equal to or less than $1,000 (to the extent available under the Plan) and do 
not apply to Participants who have attained the later of age 62 or Normal Retirement Age under the Plan.  

To override this default provision, check this subsection (1) or (2). The Employer may also elect (3), if applicable. 

 (1) The Automatic Rollover provisions under Section 8.05 of the BPD apply to all Involuntary Cash-Out 
Distributions (including those equal to or less than $1,000). 

 (2)  The Automatic Rollover provisions under Section 8.05 of the BPD do not apply to Involuntary Cash-Out 
Distributions equal to or less than $           (must be between $0 and $1,000).  

 (3) The Automatic Rollover provisions under Section 8.05 of the BPD apply to Participants who have attained the 

later of age 62 or Normal Retirement Age under the Plan. 

[Note: Rollover Contributions may not be disregarded for purposes of Automatic Rollover rules. For purposes of applying 
the Automatic Rollover provisions, including the $1,000 threshold, a Participant’s Roth Deferral Account and the 
Participant’s other Accounts are treated as held under separate plans.] 

(c) Distribution upon attainment of stated age. The Participant consent requirements under Section 8.03 of the BPD apply 
for distributions occurring prior to attainment of the Participant’s required beginning date as defined in Code §401(a)(9). 

To allow for involuntary distribution upon attainment of Normal Retirement Age (or age 62, if later), check below.  

  Subject to the spousal consent requirements under Section 9.02 of the BPD, a distribution from the Plan may be 
made to a Participant who has a Severance from Employment without the Participant’s consent, regardless of the 
value of such Participant’s vested Account Balance, upon attainment of Normal Retirement Age (or age 62, if 
later).  

(d) In-kind distributions. Section 8.09(c) of the BPD allows the Plan Administrator to authorize an in-kind distribution of 
property to the extent the Plan holds such property.  

To modify this default rule, check below. 

  A Participant may not receive an in-kind distribution in the form of property, even if the Plan holds such property 
on behalf of any Participant.  

(e) Modification of Severance from Employment definition. The Employer modifies the definition of Severance from 
Employment, as defined in Section 1.92 of the BPD, as follows: 

 (1) Severance from Employment does not occur if an Employee continues to be employed by any Related 
Employer, regardless of whether the Related Employer is an Eligible Employer or the Employee is employed in 
a capacity that is not employment with an Eligible Employer. 

 (2)  Describe modification of the definition of Severance from Employment: ____ 

[Note: Any modification of the definition of Severance from Employment may be no more expansive than allowed under 
Treas. Reg. §1.403(b)-2(b)(19).]  

SECTION 10 

IN-SERVICE DISTRIBUTIONS  

10-1 AVAILABILITY OF IN-SERVICE DISTRIBUTIONS. A Participant may withdraw all or any portion of such Participant’s 
vested Account Balance, to the extent designated, upon the occurrence of any of the event(s) selected under this AA §10-1. If 

more than one option is selected for a particular contribution type under this AA §10-1, a Participant may take an in-service 
distribution upon the occurrence of any of the selected events, unless designated otherwise under this AA §10-1. 

Deferral Match ER  

   (a) No in-service distributions are permitted. 

   (b) Attainment of age 59½. 

   (c) Attainment of age        . [If age is earlier than 59½, such age is 
deemed to be age 59½ for Salary Deferrals and for amounts held 
in a Custodial Account.] 
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Deferral Match ER  

   (d) A Hardship (that satisfies the safe harbor rules under Section 
8.08(e)(1) of the BPD). [Note: Not applicable to amounts 
attributable to Matching Contributions and Employer 
Contributions held in a Custodial Account.]  

Unless elected otherwise below, a Participant is not required to 
first obtain all nontaxable loans available under the Plan and all 
other plans maintained by the Employer as a condition for 
receiving a Hardship distribution. 

 Participants are required to first obtain all nontaxable loans 
available under the Plan and all other plans maintained by 
the Employer. 

   (e)  A non-safe harbor Hardship described in Section 8.08(e)(2) of the 
BPD. [Not applicable to amounts attributable to Matching 
Contributions and Employer Contributions held in a Custodial 
Account.] 

(1) Unless elected otherwise below, a Participant is not 
required to obtain all nontaxable loans available under the 
Plan and all other plans maintained by the Employer as a 
condition for receiving a Hardship distribution. 

 Participants are required to obtain all nontaxable 
loans available under the Plan and all other plans 
maintained by the Employer. 

 (2)  In determining whether a Participant has an immediate 
and heavy financial need for purposes of applying the non-

safe harbor Hardship provisions under Section 8.08(e)(2) 
of the BPD, the following modifications are made to the 
permissible events listed under Section 8.08(e)(1) of the 
BPD:   

   (f) Attainment of Normal Retirement Age. [If Normal Retirement 
Age is earlier than age 59½, such age is deemed to be age 59½ 
for Salary Deferrals and for amounts held in a Custodial 
Account.] 

   (g) Attainment of Early Retirement Age. [If Early Retirement Age is 
earlier than age 59½, such age is deemed to be age 59½ for 
Salary Deferrals and for amounts held in a Custodial Account.] 

   (h) Upon a Participant becoming Disabled. [The definition of 
disability may be different depending on the contribution type, as 
elected in AA§2-8.] 

 N/A N/A (i) As a Qualified Reservist Distribution as defined under Section 
8.08(d) of the BPD. 

N/A   (j) Completion of         Years of Service or        months of service. 
[Not applicable with respect to amounts held in a Custodial 
Account.] 

   (k) A Qualified Birth or Adoption Distribution (QBAD). (See AA 
§10-3 for detailed elections relating to QBADs.) 

   (l) Upon a deemed Severance from Employment as described in 
Section 8.02(b)(4) of the BPD when an individual is on active 
duty for a period of at least 30 days while performing service in 
the Uniformed Services, as described under Section 15.06 of the 
BPD.  

   (m) Upon attainment of age         and         years of participation. [If 
age is earlier than 59½, such age is deemed to be age 59½ for 
Salary Deferrals and for all amounts held in a Custodial 

Account.] 
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Deferral Match ER  

N/A   (n) The amounts being withdrawn have been held in the Plan for at 
least two years. [Not applicable to amounts attributable to 
Matching Contributions and Employer Contributions held in a 
Custodial Account.] 

   (o) Describe: All in service distributions for employer contributions 
follow the same rules as salary deferrals.  

[Note: Unless designated otherwise under subsection (o), any selection(s) in the Deferral column also apply to Roth 
Contributions. Distributions from a Participant’s Salary Deferral Account may not be made before the earliest of the time a 
Participant has a Severance from Employment, dies, has a Hardship, becomes Disabled or attains age 59½. Distributions from a 
Participant’s Custodial Account may not be made before the earliest of the time a Participant has a Severance from Employment, 
dies, becomes Disabled or attains age 59½. Elections under the ER column also apply to Mandatory Contributions, unless 
otherwise provided in subsection (o). Any event described in subsection (o) may not violate the permissible distribution events 

under the Plan.]  

10-2 APPLICATION TO OTHER CONTRIBUTION TYPES. If the Plan allows for Rollover Contributions under AA §C-2 or 
After-Tax Employee Contributions under AA §6C, unless elected otherwise under this AA §10-2, a Participant may take an in-
service distribution from such Participant’s Rollover Account and After-Tax Employee Contribution Account at any time. 

Alternatively, if this AA §10-2 is completed, the following in-service distribution provisions apply for Rollover Contributions 
and/or After-Tax Employee Contributions:  

Rollover After-Tax  

  (a) No in-service distributions are permitted. 

  (b) Attainment of age 59½. 

  (c) Attainment of age        . 

  (d) A Hardship (that satisfies the safe harbor rules under Section 8.08(e)(1) of the 
BPD).  

Unless elected otherwise below, a Participant is not required to first obtain all 
nontaxable loans available under the Plan and all other plans maintained by the 
Employer as a condition for receiving a Hardship distribution. 

 Participants are required to first obtain all nontaxable loans available 

under the Plan and all other plans maintained by the Employer. 

  (e) A non-safe harbor Hardship described in Section 8.08(e)(2) of the BPD. 

(1) Unless elected otherwise below, a Participant is not required to obtain all 
nontaxable loans available under the Plan and all other plans maintained by 

the Employer as a condition for receiving a Hardship distribution. 

 Participants are required to obtain all nontaxable loans available under 
the Plan and all other plans maintained by the Employer. 

 (2) In determining whether a Participant has an immediate and heavy financial 
need for purposes of applying the non-safe harbor Hardship provisions 
under Section 8.08(e)(2) of the BPD, the following modifications are made 
to the permissible events listed under Section 8.08(e)(1) of the BPD: 
  

  (f) Attainment of Normal Retirement Age. 

  (g) Attainment of Early Retirement Age.  

  (h) Upon a Participant becoming Disabled. 

  (i) As a Qualified Reservist Distribution as defined under Section 8.08(d) of the BPD.  

  (j) Completion of         Years of Service or         months of service.  

  (k) A Qualified Birth or Adoption Distribution (QBAD). (See AA §10-3 for detailed 
elections relating to QBADs.) 
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Rollover After-Tax  

  (l) Upon a deemed Severance from Employment when an individual is on active duty 
for a period of at least 30 days while performing service in the Uniformed 
Services, as described under Section 15.06 of the BPD.  

  (m) Upon attainment of age         and         years of participation. [If age is earlier than 
59½, such age is deemed to be age 59½ for Salary Deferrals and for all amounts 
held in a Custodial Account.] 

N/A  (n) The amounts being withdrawn have been held in the Plan for at least two years. 
[Not applicable to amounts attributable to Matching Contributions and Employer 
Contributions held in a Custodial Account.] 

  (o) Describe:   

[Note: Any event described in subsection (o) may not violate the permissible 
distribution events under the Plan.] 

   

10-3 SPECIAL DISTRIBUTION RULES. No special distribution rules apply, unless specifically provided under this AA §10-3. 

 (a) In-service distributions will only be permitted if the Participant is 100% vested in the source from which the withdrawal 
is taken. [Select (1) or (2) below, if applicable. If (1) or (2) is not elected, the 100% vested requirement applies to all in-

service distributions.] 

 (1)  The 100% vested requirement only applies to Hardship distributions. [If not elected, the 100% vested 
requirement applies to all in-service distributions.] 

 (2)  The 100% vested requirement applies to all in-service distributions other than Hardship distributions. 

 (b) A Participant may take no more than          in-service distribution(s) in a Plan Year. 

 (c) A Participant may not take an in-service distribution of less than $       . 

 (d) A Participant may not take an in-service distribution of more than $       . 

 (e)  Unless elected otherwise under this subsection (e), the Hardship distribution provisions of the Plan are not expanded to 
cover primary beneficiaries as set forth in Section 8.08(e)(6) of the BPD. If this subsection (e) is checked, the Hardship 
provisions of the Plan will apply with respect to individuals named as primary beneficiaries under the Plan. 

 (f) A Participant may not take an in-service distribution from a Roth Deferral Account. 

 (g) The following are not available to Participants who have had a Severance from Employment: 

 (1)  Qualified Birth or Adoption Distributions (QBADs). 

 (2)  Hardship distributions. 

 (h) Other distribution rules:   

[Note: This subsection (h) may be used to apply the limitations under this AA §10-3 only to specific in-service 
distribution options (e.g., hardship distributions).]  

SECTION 11 

MISCELLANEOUS PROVISIONS 

11-1 PLAN VALUATION. The Plan is valued annually, as of the last day of the Plan Year.  

 (a) Additional valuation dates (optional). In addition, for each contribution type selected below the Account will be 
valued on the following dates: 

Deferral Match ER  

   (1) Daily. (i.e., the end of each business day during which the New York Stock 
Exchange is open.)  

   (2) Monthly. (i.e., the end of each month of the Plan Year.) 

   (3) Quarterly. (i.e., the end of each Plan Year quarter.)  

   (4) Describe:   

[Note: The Employer may elect operationally to perform interim valuations.] 
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 (b) Special rules. The following special rules apply in determining the amount of income or loss allocated to Participants’ 
Accounts, including describing rules for different investment options:   

11-2 SPECIAL RULES FOR APPLYING THE CODE §415 LIMITATION. The provisions under Section 5.03 of the BPD apply 
for purposes of determining the Code §415 Limitation.  

Complete this AA §11-2 to override the default provisions that apply in determining the Code §415 Limitation under Section 5.03 
of the BPD.  

 (a) Limitation Year. Instead of the Plan Year, the Limitation Year is the 12-month period ending           .  

[Note: If the Plan has a short Plan Year for the first year of establishment, the Limitation Year is deemed to be the 12-
month period ending on the last day of the short Plan Year.] 

 (b) Special rules:   

[Note: Any special rules under this subsection (b) must be consistent with the requirements of Code §415.]  

11-3 SPECIAL RULES FOR MORE THAN ONE PLAN. If the Employer maintains another plan in which any Participant is a 
participant, the rules set forth under Section 5.03(e) of the BPD apply.   

To modify the default provisions under Section 5.03(e) of the BPD, designate how such rules will apply. 

 Instead of applying the default rules under Section 5.03(e) of the BPD, the Employer will limit Annual Additions in the 
following manner:   

11-4 DELEGATION OF ADMINISTRATIVE FUNCTIONS. Generally, the Employer, as Plan Administrator, has responsibility to 
administer the Plan. These responsibilities include compliance with Code §403(b) and other tax requirements. However, under 
AA Addendum A, the Employer may delegate such responsibilities to a third party, including a provider of an Annuity Contract 
or Custodial Account, provided such third party agrees to such delegation of responsibilities. An Employer may not allocate 
administrative responsibilities to Plan Participants.  

11-5 ELECTION NOT TO PARTICIPATE (See Section 2.08 of the BPD). Unless otherwise elected below, all Participants share in 
any allocation under this Plan and no Employee may waive out of Plan participation.  

To allow Employees to waive participation under the Plan, check below. 

 An Employee may make a one-time irrevocable election not to participate under the Plan at any time prior to the time the 
Employee first becomes eligible to participate under the Plan.  

11-6 SPECIAL RULES FOR MULTIPLE EMPLOYER PLANS. If the Plan is a Multiple Employer Plan (as designated under AA 
§2-6), the rules applicable to Multiple Employer Plans under Section 16.07 of the BPD apply. 

 The following special rules apply with respect to Multiple Employer Plans:   

[Note: Any special rules must satisfy the rules applicable to Multiple Employer Plans under Code §413(c).]  

11-7 CLAIMS PROCEDURES. The Plan Administrator shall establish and maintain reasonable claims procedures as described in 
Section 11.08 of the BPD. Special rules may be described below. 

 The following special rules apply with respect to claims procedures under Section 11.08 of the BPD:   

11-8 SPECIAL RULES APPLICABLE TO PLAN MERGERS AND SPINOFFS.  

 Describe:   

11-9 CONTRACT EXCHANGES AND PLAN-TO-PLAN TRANSFERS. Unless otherwise indicated below and subject to the 
approval of the Plan Administrator and the terms of any governing Investment Arrangement, the Plan authorizes the Participant 
and Beneficiaries to make contract exchanges and plan-to-plan transfers both into and out of the Plan. Contract exchanges and 
plan-to-plan transfers may only be made to those Investment Arrangements currently accepting contributions under the Plan. 

 (a) Contract exchanges. The Plan does not authorize contract exchanges as described in Section 14.04 of the BPD: 

 (1) into the Plan. 

 (2) out of the Plan. 

 (b) Plan-to-plan transfers. The Plan does not authorize plan-to-plan transfers as described in Section 14.05 of the BPD: 

 (1) into the Plan. 
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 (2) out of the Plan. 

 (c) Describe special rules applicable to contract exchanges and plan-to-plan transfers:   

11-10  SPECIAL MILITARY SERVICE PROVISIONS -- BENEFIT ACCRUALS. Unless otherwise indicated below, an individual 
who dies or becomes disabled in qualified military service will NOT be treated as reemployed for purposes of determining 
entitlement to benefits under the Plan. (See Section 15.06 of the BPD.) 

 Eligibility for Plan benefits. Check this box if the Plan will treat an individual who dies or becomes disabled in qualified 
military service as reemployed for purposes of determining entitlement to benefits under the Plan.  

11-11 PROTECTED BENEFITS. There are no protected benefits (as defined in Code §411(d)(6)) other than those described in the 

Plan. 

To designate protected benefits other than those described in the Plan, complete this AA §11-11.  

 (a) Additional protected benefits. In addition to the protected benefits described in this Plan, certain other protected 
benefits are protected from a prior plan document, as described below:   

 (b) Elimination of distribution options. Effective         , the distribution options described in subsection (1) below are 
eliminated. 

 (1) Describe eliminated distribution options:   

 (2) Application to existing Account Balances. The elimination of the distribution options described in 
subsection (1) applies to: 

 (i) All benefits under the Plan, including existing Account Balances.  

 (ii) Only benefits accrued after the effective date of the elimination (as described above).   
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APPENDIX A 

SPECIAL EFFECTIVE DATES 

[Note: This Appendix A may be used to memorialize prior Plan provisions that pertain to sources that no longer accept new 
contributions under the Plan.] 

 A-1 Eligible Employees. The definition of Eligible Employee under AA §3 is effective as follows: 

  

 A-2 Minimum age and service conditions. The minimum age and service conditions and Entry Date provisions specified in AA 
§4 are effective as follows:  

  

 A-3  Compensation definitions. The compensation definitions under AA §5 are effective as follows:  

  

 A-4  Employer Contributions. The Employer Contribution provisions under AA §6 are effective as follows:  

  

 A-5  Salary Deferrals. The provisions regarding Salary Deferrals under AA §6A are effective as follows:  

  

 A-6 Matching Contributions. The Matching Contribution provisions under AA §6B are effective as follows:  

  

 A-7 Special Contributions. The Special Contribution provisions under AA §6C are effective as follows:  

  

 A-8 Retirement ages. The retirement age provisions under AA §7 are effective as follows:  

  

 A-9 Vesting and forfeiture rules. The rules regarding vesting and forfeitures under AA §8 are effective as follows:  

  

 A-10 Distribution provisions. The distribution provisions under AA §9 are effective as follows:  

  

 A-11 In-service distributions.  The provisions regarding in-service distributions under AA §10 are effective as follows:  

  

 A-12 Miscellaneous provisions. The provisions under AA §11 are effective as follows:  

  

 A-13 Special effective date provisions for merged plans. If any 403(b) or other plans have been merged into this Plan, the 
provisions of Section 14.03 of the BPD apply as follows:  

  

 A-14 Other special effective dates:  

  

 A-15 Special effective dates for restated pre-approved plans: The IRS allows the use of separate effective dates to memorialize 
plan operational changes that have occurred after the general effective date of the Plan and the actual Plan restatement 
adoption date. Adopting employers may use the above Special Effective Date options (A-1 through A-14) to memorialize 
these changes or they may use this A-15. If the adopting employer uses A-15, the changes will be part of the Plan, but will 
not be reflected in the SPD or plan summary: 
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APPENDIX B 

LOAN POLICY 

Use this Appendix B to identify elections dealing with the administration of Participant loans. These elections may be changed without 
amending this Adoption Agreement by substituting an updated Appendix B with new elections. Any modifications to this Appendix B or 

any modifications to a separate loan policy describing the loan provisions selected under the Plan will not affect an Employer's reliance 
on the Favorable IRS Letter. Irrespective of the elections made under this Appendix B, the Employer may permit under separate 
administrative procedures Participant loans consistent with any federally-declared disaster relief legislation or guidance. 

B-1 Are PARTICIPANT LOANS permitted? (See Section 13 of the BPD.) 

 (a) Yes  

 (b) No     

B-2 LOAN PROCEDURES. [Note: Loan procedures and requirements are subject to the terms of any governing Investment 
Arrangement.] 

 (a) Loans will be provided under the default loan procedures set forth in Section 13 of the BPD, unless modified under this 
Appendix B and subject to the terms of any governing Investment Arrangement. 

 (b) Loans will be provided under a separate written loan policy. [If this subsection (b) is checked, do not complete the rest 
of this Appendix B.]  

B-3 AVAILABILITY OF LOANS. Under Section 13.02 of the BPD’s default loan policy, subject to the terms of any Investment 

Arrangement, loans are available to all Participants on a reasonable equivalent basis as determined by the Plan Administrator. To 
override this default provision, complete this AA §B-3. 

 (a) A former Employee or Beneficiary (including an Alternate Payee) who has a vested Account Balance may request a 
loan from the Plan. 

 (b) A “limited participant”, as described under Section 4.01 of the BPD, may not request a loan from the Plan. 

 (c) An officer or director of the Employer may not request a loan from the Plan.  

 (d) Describe limitations on receiving loans under the Plan:   

B-4 LOAN LIMITS. Subject to the terms of any Investment Arrangement, the default loan policy under Section 13.03 of the BPD 

allows Participants to take a loan provided all outstanding loans do not exceed 50% of the Participant’s vested Account Balance. 
To override the default loan policy and allow loans on the Participant’s total vested Account Balance up to $10,000, even if 
greater than 50% of the Participant’s vested Account Balance, check this AA §B-4. 

  A Participant may take a loan of the Participant’s total vested Account Balance up to $10,000, even if greater than 50% of 
the Participant's vested Account Balance.  

[Note: If this AA §B-4 is checked, the Participant may be required to provide adequate security as required under Section 
13.06 of the BPD.]    

B-5 NUMBER OF LOANS. Subject to the terms of any Investment Arrangement, the default loan policy under Section 13.04 of the 
BPD restricts Participants to one loan outstanding at any time. To override the default loan policy and permit Participants to have 
more than one loan outstanding at any time, complete (a) or (b) below. 

 (a) A Participant may have         loans outstanding at any time, subject to any internal administrative limitations imposed by 
the Investment Arrangement, the service provider or platform. 

 (b) There are no restrictions on the number of loans a Participant may have outstanding at any time.  

B-6 LOAN AMOUNT. The default loan policy under Section 13.04 of the BPD provides that a Participant may not receive a loan of 
less than $1,000. To modify the minimum loan amount or to add a maximum loan amount, complete this AA §B-6. 

 (a) There is no minimum loan amount. 

 (b) The minimum loan amount is $        . 

 (c) The maximum loan amount is $50,000         (no greater than $50,000).  

 (d) The maximum loan amount is         % (no greater than 50%) of the Participant’s vested Account Balance, except as 
permitted under B-4 of this Appendix B.   
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B-7 INTEREST RATE. The default loan policy under Section 13.05 of the BPD provides for an interest rate commensurate with the 
interest rates charged by local commercial banks for similar loans. To override the default loan policy and provide a specific 
interest rate to be charged on Participant loans, complete this AA §B-7.  

 (a) The prime interest rate plus 2        percentage point(s). 

 (b) The interest rate is determined in accordance with the terms of the Investment Arrangement, service provider 
procedures, or other loan policy document adopted by the Plan Administrator.  

 (c) Describe:   

[Note: Any interest rate described in this AA §B-7 must be reasonable and must apply uniformly to all Participants.]  

B-8 PURPOSE OF LOAN. The default loan policy under Section 13.02 of the BPD provides that a Participant may receive a 
Participant loan for any purpose. To modify the default loan policy to restrict the availability of Participant loans to hardship 
events, check this AA §B-8. 

 (a)  A Participant may only receive a Participant loan upon the demonstration of a hardship event, as described in Section 
8.08(e)(1) of the BPD. 

 (b)  A Participant may only receive a Participant loan under the following circumstances:   

B-9 APPLICATION OF LOAN LIMITS. The default loan policy under Sections 13.03 and 13.06 of the BPD provides that a 
participant’s entire Account will be taken into account in applying the loan limitation and adequate security requirement. To 
override this provision if Participant loans are not available from all contribution types, complete this AA §B-9. 

 The loan limits and adequate security requirements will be applied by taking into account only those contribution 
Accounts which are available for Participant loans.  

B-10 CURE PERIOD. The default loan policy under Section 13.10 of the BPD provides that a Participant incurs a loan default if a 
Participant does not repay a missed payment by the end of the calendar quarter following the calendar quarter in which the missed 
payment was due. To override this default provision to apply a shorter cure period, complete this AA §B-10. 

 (a) The cure period for determining when a Participant loan is treated as in default will be         days (cannot exceed 90) 
following the end of the month in which the loan payment is missed.  

 (b) The cure period for determining when a loan is treated as in default will be              days (cannot exceed 90) following 
the first missed loan payment.   

B-11 PERIODIC REPAYMENT – PRINCIPAL RESIDENCE. The default loan policy under Section 13.07 of the BPD provides 
that if a Participant loan is for the purchase of a Participant’s principal residence, the 5-year repayment period can be extended for 
a reasonable period commensurate with the repayment period permitted by commercial lenders for similar loans. To override this 

provision, complete this AA §B-11. 

 (a) The Plan does not permit loan payments to exceed five (5) years, even for the purchase of a principal residence. 

 (b) The loan repayment period for the purchase of a principal residence may not exceed         years (may not exceed 30), 
subject to any internal limitations imposed by the Investment Arrangement(s) or the service provider or platform. 

 (c) Loans for the purchase of a Participant’s principal residence may be payable over any reasonable period commensurate 
with the repayment period permitted by commercial lenders for similar loans, subject to any internal limitations 
imposed by the Investment Arrangement(s) or the service provider or platform.  

B-12 SEVERANCE FROM EMPLOYMENT. The default loan policy under Section 13.11 of the BPD provides that a Participant 
loan becomes due and payable in full upon the Participant’s Severance from Employment. To override this default provision, 
complete this AA §B-12. 

  A Participant loan will not become due and payable in full upon the Participant’s Severance from Employment.  

B-13 DIRECT ROLLOVER OF A LOAN NOTE. The default loan policy under Section 13.11(b) of the BPD provides that upon 
Severance from Employment  a Participant may request the Direct Rollover of a loan note provided the Participant has not 
already had a deemed distribution with respect to the note. To override this default provision, complete this AA §B-13. 

  A Participant may not request the Direct Rollover of the loan note upon Severance from Employment.  

B-14 LOAN RENEGOTIATION. The default loan policy under Section 13.11(c) of the BPD provides that a Participant may 
renegotiate a loan, provided the renegotiated loan separately satisfies the reasonable interest rate requirement, the adequate 
security requirement, the periodic repayment requirement, and the loan limitations under the Plan. The Employer may restrict the 
availability of renegotiations to prescribed purposes provided the ability to renegotiate a Participant loan is available on a non-
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discriminatory basis. To override the default loan policy and restrict the ability of a Participant to renegotiate a loan, complete this 
AA §B-14. 

 (a) A Participant may not renegotiate the terms of a loan.  

 (b) The following special provisions apply with respect to renegotiated loans:   

B-15 SOURCE OF LOAN. The default loan policy under Section 13.09 of the BPD provides that Participant loans may be made from 
all available contribution types, to the extent vested. To override this provision, complete one of the sections below. 

 (a) Participant loans will not be available from the following contribution types:   

 (b) Participant loans will only be available from the following contribution types:   

B-16 MODIFICATIONS TO DEFAULT LOAN PROVISIONS.  

 The following special rules will apply with respect to Participant loans under the Plan:   

[Note: Any provision under this AA §B-16 must satisfy the requirements under Code §72(p) and the regulations thereunder and 
will control over any inconsistent provisions of the Plan dealing with the administration of Participant loans.]   

B-17 SPOUSAL CONSENT. The default loan policy under the Plan does not require spousal consent but allows the Employer to elect 

a provision that requires spousal consent to participant loans. To override this provision as permitted by Section 13.08 of the 
BPD, complete the applicable election in AA §9-2.  
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APPENDIX C 

ADMINISTRATIVE ELECTIONS 

Use this Appendix C to identify certain elections dealing with the administration of the Plan. These elections may be changed without 
amending this Adoption Agreement by substituting an updated Appendix C with new elections. The provisions selected under this 
Appendix C do not create qualification issues and any changes to the provisions under this Appendix C will not affect the Employer's 
reliance on the Favorable IRS Letter. Instead of completing this Appendix C, the Employer may develop separate administrative 
procedures to address directions of investment, Rollover Contributions and/or QDRO procedures.  

C-1 DIRECTION OF INVESTMENTS. Under Section 10.10 of the BPD, each Participant, Beneficiary or Alternate Payee (under a 

QDRO) shall have the exclusive right to direct the investment of all of their entire account. To override this provision, complete 
this AA § C-1.  

 (a) Participants, Beneficiaries and Alternate Payees may not direct investments. 

 (b) Participants, Beneficiaries and Alternate Payees may direct investments subject to the following restrictions:  

 (1) Only for Accounts that are 100% vested.  

 (2) Specify Accounts:   

 (3) Describe any special rules that apply for purposes of direction of investments:   

[Note: This subsection (3) may be used to describe special investment provisions for specific types of 
investments or for specific Accounts, such as the Rollover Contribution Account.]   

C-2 ROLLOVER CONTRIBUTIONS. Does the Plan accept Rollover Contributions? (See Section 4 of the BPD.) 

 (a) No 

 (b) Yes 

 (1) If this subsection (1) is checked, an Eligible Employee may make a Rollover Contribution to the Plan prior to 
becoming a Participant in the Plan. (See Section 4 of the BPD.)  

 (2) Check this subsection (2) if the Plan will accept Rollover Contributions from former Eligible Employees with an 
Account Balance under the Plan. 

 (3) Describe any special rules for accepting Rollover Contributions:   

[Note: The Employer may designate in subsection (3) or in separate written procedures the extent to which it will accept rollovers 
from designated plan types. For example, the Employer may decide not to accept rollovers from certain designated plans (e.g., 
403(b) plans, §457 plans or IRAs). Any special rollover procedures will apply uniformly to all Participants under the Plan.]  

C-3 QDRO PROCEDURES. Although the requirements of Code §414(p) do not apply to the Plan, the Employer may elect to apply 
the procedures set forth under Section 11.07 of the BPD (which are patterned after the rules under Code §414(p)) by electing 
subsection (a) below or may elect not to apply the procedures set forth under Section 11.07 of the BPD and instead, describe the 
Plan’s procedures for addressing domestic relations orders below or in separate administrative procedures. 

 (a) The Employer elects to have the requirements of Section 11.07 of the BPD apply to its Plan. 

 (b) The requirements of Section 11.07 of the BPD do not apply to the Plan. The procedures for addressing the receipt of 
domestic relations orders are either set forth below or in separate administrative procedures.  

Describe domestic relations procedures:   
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 EMPLOYER SIGNATURE PAGE 

PURPOSE OF EXECUTION. This Signature Page is being executed to effect: 

 (a) The adoption of a new plan, effective   

 [Note: Date can be no earlier than the first day of the Plan Year in which the Plan is adopted.] 

 (b) The restatement of an existing plan in order to comply with the requirements for Cycle 2 Pre-Approved 403(b) Plans, pursuant 
to Rev. Proc. 2021-37.  

(1) Effective date of restatement: January 1, 2026  

 [Note: Date can be no earlier than the first day of the Plan Year in which the restatement is adopted.] 

(2) Name of plan(s) being restated: Biggs Unified School District  

(3) The original effective date of the plan(s) being restated: January 1, 2009  

 (c) An amendment or restatement of the Plan (other than to comply with the requirements for Cycle 2 Pre-Approved 403(b) 
Plans under Rev. Proc. 2021-37). If this Plan is being amended, a snap-on amendment may be used to designate the 
modifications to the Plan or the updated pages of the Adoption Agreement may be substituted for the original pages in the 
Adoption Agreement. All prior Employer Signature Pages should be retained as part of this Adoption Agreement.   

(1) Effective Date(s) of amendment/restatement:     

[Note: Date can be no earlier than the first day of the Plan Year in which the Plan is adopted.] 

(2) Name of plan being amended/restated:   

(3) The original effective date of the plan being amended/restated:   

(4) If Plan is being amended, identify the Adoption Agreement section(s) being amended:   
 

PRE-APPROVED PLAN PROVIDER INFORMATION. The Pre-Approved Plan Provider (or authorized representative) will inform 
the Employer of any amendments made to the Plan and will notify the Employer if it discontinues or abandons the Plan. To be eligible to 
receive such notification, the Employer agrees to notify the Pre-Approved Plan Provider (or authorized representative) of any change in 
address. The Employer may direct inquiries regarding the Plan or the effect of the Favorable IRS Letter to the Pre-Approved Plan 
Provider (or authorized representative) at the following location:  

Name of Pre-Approved Plan Provider (or authorized representative): U.S. Omni & TSACG Compliance Services, Inc.  

Address: 220 Alexander Street, Suite 400, Rochester, New York 14607  

Telephone number: 850-244-7306  

 

IMPORTANT INFORMATION ABOUT THIS PRE-APPROVED PLAN. A failure to properly complete the elections in this 
Adoption Agreement or to operate the Plan in accordance with applicable law may result in disqualification of the Plan. Except to the 
extent provided in Rev. Proc. 2021-37, an Adopting Employer may rely on a currently valid Favorable IRS Letter as evidence that the 
plan satisfies the Code § 403(b) Requirements if: (1) the Adopting Employer’s Plan is identical to this Nonstandardized Code §403(b) 
Pre-Approved Plan and (2) the adopting Employer has not amended this Nonstandardized Code §403(b) Pre-Approved Plan other than by 
choosing options provided in the Adoption Agreement or making amendments that are described in §9.03 of Rev. Proc. 2021-37 (relating 
to Employer amendments that will not affect reliance). The adopting Employer may not rely on the Favorable IRS Letter in certain other 

circumstances, which are specified in the Favorable IRS Letter issued with respect to the Plan, or in Rev. Proc. 2021-37. In order to 
obtain reliance in such circumstances or with respect to certain other Code §403(b) requirements, the Employer may need to apply to the 
Internal Revenue Service for a determination letter. 
 
By executing this Adoption Agreement, the Employer intends to adopt the provisions as set forth in this Adoption Agreement and the 
related Plan document. By signing this Adoption Agreement, the individual below represents that such individual has the authority to 
execute this Plan document on behalf of the Employer. This Adoption Agreement may only be used in conjunction with Basic Plan 
Document #12. The Employer understands that the Pre-Approved Plan Provider has no responsibility or liability regarding the suitability 

of the Plan for the Employer’s needs or the options elected under this Adoption Agreement. It is recommended that the Employer consult 
with legal counsel before executing this Adoption Agreement.  

 
Biggs Unified School District  
(Name of Employer) 
 
  

(Name of authorized representative) (Title)  

 

{{Sig_es_:signer1:signature}} {{Dte_es_:signer1:date:align(right)}} 

  
(Signature – Electronically signed) (Date)  
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ADDENDUM A 

ALLOCATION OF ADMINISTRATIVE FUNCTIONS 

This Addendum A identifies any party to whom administrative functions have been allocated and the specific functions allocated to such 
persons, effective December 15, 2025.  

Service agreements and other records or information pertaining to the administration of the Plan may be included or incorporated by 
reference in the Addendum. The Addendum may be modified from time to time. A modification of the Addendum is not an amendment 
of the Plan.  
  

  Administrative functions are specified in a separate service agreement.      
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ADDENDUM B 

VENDORS OF INVESTMENT ARRANGEMENTS 

This Addendum B lists the Vendors of Investment Arrangements approved for use under the Plan, effective January 1, 2026.   

The Addendum must include sufficient information to identify the approved Investment Arrangements. The terms governing each 
Investment Arrangement under the Plan, excluding those terms that are inconsistent with the Plan or Code §403(b), are hereby 
incorporated by reference in the Plan. The Addendum may be modified from time to time. A modification of the Addendum is not an 
amendment of the Plan.  
 

 

Name of Vendor Type of Investment Arrangement (e.g., 

annuity contract, custodial account, etc.) 

Active/Inactive 

American Century Services LLC annuity contract and/or custodial account Active 

American Fidelity Assurance Co. annuity contract and/or custodial account Active 

American United Life Ins Co        1 annuity contract and/or custodial account Active 

Americo Financial Life/Annuity annuity contract and/or custodial account Active 

Ameriprise Financial/RiverSource annuity contract and/or custodial account Active 

Brighthouse Life Ins (MetLife 
CT/Travelers) 

annuity contract and/or custodial account Active 

California Teachers Association (CTA) annuity contract and/or custodial account Active 

CalSTRS Pension 2 (VOYA) annuity contract and/or custodial account Active 

Corebridge Financial (formerly 
AIG/VALIC) 

annuity contract and/or custodial account Active 

Equitable (formerly AXA) annuity contract and/or custodial account Active 

Fidelity Management Trust annuity contract and/or custodial account Active 

Fiduciary Trust Co. of New Hampshire annuity contract and/or custodial account Active 

Fiduciary Trust Intl-Franklin Templeton annuity contract and/or custodial account Active 

Global Atlantic Financial Group annuity contract and/or custodial account Active 

GLP & Associates annuity contract and/or custodial account Active 

Great American Insurance Group annuity contract and/or custodial account Active 

GWN/Employee Deposit Acct annuity contract and/or custodial account Active 

Horace Mann Life Ins. Co. annuity contract and/or custodial account Active 

Industrial Alliance Ins & Fin. Serv. Inc annuity contract and/or custodial account Active 

Invesco OppenheimerFunds annuity contract and/or custodial account Active 

Jackson National Life III annuity contract and/or custodial account Active 

Lincoln Investment Planning annuity contract and/or custodial account Active 

Lincoln National annuity contract and/or custodial account Active 

MetLife annuity contract and/or custodial account Active 

Midland National Life Insurance annuity contract and/or custodial account Active 

Modern Woodmen of America annuity contract and/or custodial account Active 

National Life Group (LSW) annuity contract and/or custodial account Active 

North American Company          2 annuity contract and/or custodial account Active 

NY Life Ins. & Annuity Corp. annuity contract and/or custodial account Active 

Orion Portfolio Solutions, LLC 
(Formerly FTJ FundChoice) 

annuity contract and/or custodial account Active 

Pacific Life Insurance Company annuity contract and/or custodial account Active 

PenServ SmartSAV (formerly Foresters) annuity contract and/or custodial account Active 

PFS Investments annuity contract and/or custodial account Active 

PlanMember Services Corp. annuity contract and/or custodial account Active 

ROTH - American Century Services LLC annuity contract and/or custodial account Active 

ROTH - California Teachers Assoc. 
(CTA) 

annuity contract and/or custodial account Active 

ROTH - CalSTRS Pension 2 (VOYA) annuity contract and/or custodial account Active 

ROTH - Corebridge Financial (formerly 
AIG/VALIC) 

annuity contract and/or custodial account Active 

ROTH - Equitable (formerly AXA) annuity contract and/or custodial account Active 

ROTH - Fidelity Management Trust annuity contract and/or custodial account Active 

ROTH - Great American annuity contract and/or custodial account Active 

ROTH - Horace Mann Life Ins. Co. annuity contract and/or custodial account Active 

ROTH - Industrial Alliance Pacific annuity contract and/or custodial account Active 

ROTH - Invesco OppenheimerFunds annuity contract and/or custodial account Active 
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ROTH - Lincoln Investment annuity contract and/or custodial account Active 

ROTH - MetLife annuity contract and/or custodial account Active 

ROTH - National Life Group (LSW) annuity contract and/or custodial account Active 

ROTH - Orion Portfolio Solutions, LLC 
(Formerly FTJ FundChoice) 

annuity contract and/or custodial account Active 

ROTH - PenServ SmartSAV (formerly 
Foresters) 

annuity contract and/or custodial account Active 

ROTH - PlanMember Services Corp. annuity contract and/or custodial account Active 

ROTH - Primerica Financial Services annuity contract and/or custodial account Active 

ROTH - Security Benefit annuity contract and/or custodial account Active 

ROTH - The Legend Group, A Lincoln 
Investment Company 

annuity contract and/or custodial account Active 

ROTH - Voya Financial (Reliastar) annuity contract and/or custodial account Active 

ROTH - Voya Financial (VRIAC) annuity contract and/or custodial account Active 

Security Benefit annuity contract and/or custodial account Active 

The Legend Group, A Lincoln 
Investment Company 

annuity contract and/or custodial account Active 

Thrivent Financial for Lutherans annuity contract and/or custodial account Active 

TIAA-CREF annuity contract and/or custodial account Active 

Transamerica Fund Services, Inc. - 
403(b) 

annuity contract and/or custodial account Active 

USAA Life Insurance Co. annuity contract and/or custodial account Active 

Vanguard Fiduciary Trust Co. annuity contract and/or custodial account Active 

Voya Financial (Reliastar) annuity contract and/or custodial account Active 

Voya Financial (VRIAC) annuity contract and/or custodial account Active 

Western National (Corebridge) - 1 annuity contract and/or custodial account Active 
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SECURE 2.0 ACT INTERIM AMENDMENT  

ELECTIVE PROVISIONS 

   

These Elective Provisions provide for elections related to the SECURE 2.0 Act Interim Amendment. All provisions and elections made 

below are your document Provider’s defaults. Application of the SECURE 2.0 Act Interim Amendment and the Elective Provisions 
may depend on the Investment Arrangement(s) associated with the Plan. 

ELECTIVE PROVISIONS RELATING TO EMPLOYER CONTRIBUTIONS 

S2-1. OPTIONAL TREATMENT OF EMPLOYER CONTRIBUTIONS AS DESIGNATED ROTH NONELECTIVE 

CONTRIBUTIONS. (S2IA §3.01)  

 (a) A Participant may not elect to treat a nonforfeitable Employer Contribution made on behalf of such Participant as a 
Designated Roth Nonelective Contribution. 

 (b) Effective   (insert date on or after December 30, 2022), a Participant MAY elect to treat a nonforfeitable Employer 
Contribution made on behalf of such Participant as a Designated Roth Nonelective Contribution. 

 (c) Describe special any special rules relating to the optional treatment of nonforfeitable Employer Contributions as a 
Designated Roth Nonelective Contribution: Special rules relating to the optional treatment of nonforfeitable Employer 
Contributions as a Designated Roth Nonelective Contribution are set forth in the applicable agreement between the 
employer and the employee and/or in an employer administrative/board policy.  

ELECTIVE PROVISIONS RELATING TO SALARY DEFERRALS 

S2-2. MANDATORY AUTOMATIC ENROLLMENT. (S2IA §4.01) 

[Note: The mandatory automatic enrollment requirements do not apply to the Pre-Approved Retirement Income Account (RIA) 
403(b) Plan (#09-001), the Church 403(b) Plan (#11-001) or the Public School/Dual Status 403(b) Plan (#12-001). The 
mandatory automatic enrollment requirements also do not apply to the Pre-Approved 403(b) Plan for 501(c)(3) Organizations 
and Electing Churches (#08-001) or the Salary Reduction Only 403(b) Plan (#10-001), if such Plan is exempted from the 
requirements under Code §414A, including a Plan maintained by an Employer that normally employs 10 or fewer Employees, a 
Plan maintained by an Employer that has been in existence for less than 3 years, or a Plan established before December 29, 
2022. (See S2IA §4.01(e).)] 

 (a) The Plan is exempt from the mandatory automatic enrollment requirements. [Note: Designation under this S2-
2(a) as to whether and why the Plan is exempt from the automatic enrollment requirements is optional. The exemption 
may be determined administratively.]  

The Plan is exempt from the mandatory automatic enrollment requirements because:  

 (1) The Plan was established before December 29, 2022. 

 (2) The Plan is maintained by an Employer that normally employs 10 or fewer Employees. 

 (3) The Plan is maintained by an Employer that has been in existence for less than 3 years.  

 (4) The Plan is a governmental plan (within the meaning of Code §414(d).  

 (5) The Plan is a church plan (within the meaning of Code §414(e).  

[Note: If the Plan is exempt from the mandatory automatic enrollment requirements, do not complete the elective provisions 
under (b) – (f) below. Additionally, an Employer is not required to complete the following elective provisions if the elections in 
the Adoption Agreement already satisfy the mandatory automatic enrollment requirements.] 

The following elections apply for the first Plan Year beginning after December 31, 2024 or, if later, the date the Plan is 

initially effective, unless the Employer designates a special effective date under subsection (f) below. 

 (b) Eligible Automatic Contribution Arrangement deferral percentage and automatic increase.  

 (1) Initial automatic (default) Salary Deferral percentage.         % of Plan Compensation (percentage must be 
between 3% and 10%) 

 (2) Automatic (default) Salary Deferral percentage increase. For each Plan Year beginning after an 
Employee’s initial period under the arrangement, the percentage of the default Salary Deferral is increased by 
1 percentage point until the percentage is         % of Plan Compensation (must be at least 10%, but may not 
exceed 15%) 
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 (3) Special application of automatic increase provisions. The Employer may describe under this subsection (3) 
special rules applicable to automatic increase provisions:   

[Note: Special rules must satisfy all applicable statutory and regulatory requirements.] 

 (c) Application of automatic (default) Salary Deferral provisions. The automatic (default) Salary Deferral election 
under subsection (b) will apply to Participants who enter the Plan after the automatic (default) Salary Deferral 
provisions are effective and to current Participants eligible to participate in the Plan at the time the automatic (default) 
Salary Deferral provisions are effective as set forth below.  

 (1) Current Participants. The automatic (default) Salary Deferral provisions apply to all other eligible 
Participants as follows: 

 (i) Automatic (default) Salary Deferral provisions apply to current Participants who have not entered 
into an affirmative Salary Deferral election. (Under this election, the automatic (default) Salary 

Deferral provisions do not apply to current Participants who have made an affirmative Salary 

Deferral election to not defer into the Plan).  

 (ii) Automatic (default) Salary Deferral provisions apply to current Participants who have not entered 
into a Salary Deferral election and to current Participants who have made an affirmative Salary 
Deferral election not to defer under the Plan.  

 (iii) Automatic (default) Salary Deferral provisions apply to all current Participants who have not 
entered into a Salary Deferral election that is at least equal to the automatic (default) Salary Deferral 
amount under subsection (b)(1). Current Participants who have made a Salary Deferral election that 
is less than the automatic (default) Salary Deferral amount, or who have not made a Salary Deferral 
election, will automatically be increased to the automatic (default) Salary Deferral amount unless 
the Participant enters into a new Salary Deferral election on or before the effective date of the 
automatic (default) Salary Deferral provisions.  

 (iv) Describe:   

 (2) Expiration of affirmative deferral elections. Unless this subsection (2) is elected, for purposes of the 
automatic (default) Salary Deferral provisions of the Plan, a Participant’s affirmative Salary Deferral election 
will not expire. If this subsection (2) is elected, a Participant’s affirmative Salary Deferral election will expire: 

 (i) At the end of each Plan Year.  

 (ii) Describe date that the affirmative Salary Deferral election will expire:   

Expiration applies to the following: 

 (iii) All affirmative Salary Deferral elections.  

 (iv) Only to affirmative Salary Deferral elections that are less than the current automatic (default) Salary 
Deferral rate. 

If a Participant fails to complete a new affirmative Salary Deferral election subsequent to the prior election 
expiring, the Participant becomes subject to the automatic (default) Salary Deferral percentage as specified in 
the Plan pursuant to the automatic (default) Salary Deferral provisions. Each year, the Participant may always 
complete a new affirmative Salary Deferral election and designate a new Salary Deferral percentage. 

(3) Treatment of automatic (default) Salary Deferral. Any Salary Deferrals made pursuant to an automatic 
(default) Salary Deferral election will be treated as Pre-Tax Deferrals, unless designated otherwise under this 
subsection (3).  

  Any Salary Deferrals made pursuant to an automatic (default) Salary Deferral election will be 
treated as Roth Deferrals.  

[Note: This subsection (3) may only be checked if Roth Deferrals are permitted under the Plan.] 
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(d) Permissive redetermination of periods without automatic (default) Salary Deferrals. The uniform automatic 
(default) Salary Deferral percentages under (b) above are based on the date the Employee’s initial period begins. 
However, if, after the Employee’s initial period began, the Employee did not have automatic (default) Salary Deferral 
made for an entire Plan Year, then an Employee’s initial period is redetermined as follows or under separate 
administrative procedures: (If no elections are made below or under separate administrative procedures, the initial 
period is not redetermined.) 

 (1) Redetermination for Employee who became ineligible. If, for an entire Plan Year, no automatic (default) 
Salary Deferral were made solely because the Employee was not eligible to make Salary Deferrals under the 

Plan for that Plan Year, then the Employee’s initial period is redetermined so that it begins on the date the 
Employee is again eligible to make Salary Deferrals under the Plan.  

 (2) Redetermination for Employee who remained eligible and made an affirmative Salary Deferral 

election. If, for an entire Plan Year, no automatic (default) Salary Deferral were made to the Plan solely 
because the Employee made an affirmative Salary Deferral election in a different amount (including an 
election not to make Salary Deferrals), then the Employee’s initial period is redetermined so that it begins: 

 (i) On the first day of the Plan Year that begins after the first full Plan Year in which the affirmative 
election was in effect.  

 (ii) Describe date for which an Employee’s initial period is redetermined (may not be earlier than the 
first day of the Plan Year beginning after the last day of the Plan Year that follows the Plan Year 
that includes the date the initial period began):   

(e) Permissible withdrawals. 

(1) Time period for electing a permissible withdrawal. A Participant who had an automatic (default) Salary 
Deferral made under the Plan must be allowed to withdraw such contributions (and earnings attributable 
thereto). Unless otherwise elected below, a Participant must request a permissible withdrawal no later than 90 
days after the date of the Participant’s first automatic (default) Salary Deferral under the EACA.  

 Instead of a 90-day election period, a Participant must request a permissible withdrawal no later 
than          [may not be less than 30 nor more than 90] days after the date the Plan Compensation 
from which automatic (default) Salary Deferral are withheld would otherwise have been included in 
gross income. 

(2) Employee with no automatic (default) Salary Deferral for a full Plan Year. Unless elected otherwise 
below, an Employee who would otherwise be subject to the automatic (default) Salary Deferral requirements 
but who for an entire Plan Year did not have automatic (default) Salary Deferral made under the Plan (e.g., a 
Participant who terminated employment) may elect a permissible withdrawal within the applicable time 
period if automatic (default) Salary Deferral begin at a later time (e.g., the Employee is rehired). 

 The ability to take permissible withdrawals does not apply to an Employee who would otherwise be 
subject to the automatic (default) Salary Deferral requirements but who for an entire Plan Year did 
not have automatic (default) Salary Deferral made under the Plan.  

 (f) Describe special rules, including effective date rules, applicable to the mandatory automatic enrollment under the Plan:   

S2-3. AGE 50 CATCH-UP CONTRIBUTIONS. (S2IA §4.02) [If the Employer has elected to not permit Age 50 Catch-Up 

Contributions under the Adoption Agreement, no elections are necessary under this §S2-3. Note that the Plan default is 

that the Plan permits Age 50 Catch-Up Contributions.] 

(a) Age 50 Catch-Up Contribution elections. Unless otherwise elected under this §S2-3(a), a Plan that permits Age 50 

Catch-Up Contributions added the higher Age 50 Catch-Up Contribution Limit for Participants who have attained ages 
60 - 63, effective for taxable years beginning on January 1, 2025.  

 (1) The higher Age 50 Catch-Up Contribution Limit for Participants who have attained ages 60 - 63 is not 
permitted under the Plan. 

 (2) The higher Age 50 Catch-Up Contribution Limit for Participants who have attained ages 60 – 63 was added to 
the Plan effective          [insert date after January 1, 2025]. 

 (3) The higher Age 50 Catch-Up Contributions for Participants who have attained ages 60 - 63 were permitted for 
taxable years beginning on or after January 1, 2025, but are no longer permitted under the Plan, effective 

         [insert date].  

 (4) Collectively Bargained Employees who are eligible to make Salary Deferrals under the Plan are not eligible 
for the higher Age 50 Catch-Up Contribution Limit for Participants who have attained ages 60 - 63. 
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(b) Age 50 Catch-Up Contributions that are eligible for Matching Contributions. Unless elected otherwise under this 
§S2-3(b), a Plan that includes an election to make Age 50 Catch-Up Contributions that are eligible for Matching 
Contributions (see AA §6B-3) will provide such Matching Contributions on all Age 50 Catch-Up Contributions 
(including higher Age 50 Catch-Up Contributions) that are permitted under the Plan. 

 (1) Only regular Age 50 Catch-Up Contributions are eligible for Matching Contributions. Higher Age 50 Catch-
Up Contributions for Participants who have attained ages 60 - 63 are not eligible for Matching Contributions.  

 (2) Only regular Age 50 Catch-Up Contributions are eligible for Matching Contributions. Matching 
Contributions on higher Age 50 Catch-Up Contributions for Participants who have attained ages 60 - 63 are 

no longer made to the Plan, effective          [insert date after January 1, 2025].  

 (3) Describe any special rules or provisions, including effective dates, relating to Age 50 Catch-Up Contributions 
and their eligibility for Matching Contributions:   

[Note: If no elections are made above, the Plan will treat higher Age 50 Catch-Up Contributions in the same manner as 
Age 50 Catch-Up Contributions as designated under AA §6B-3.] 

(c) Elections relating to Roth Deferrals and Age 50 Catch-Up Contributions.  

 (1) Age 50 Catch-Up Contributions are removed from the Plan effective           [insert date on or after January 1, 
2024]. 

 (2) Roth Deferrals are added to the Plan effective          [enter a date on or after January 1, 2024].  

[Note: In lieu of making elections under this subsection (c), the Employer may make appropriate elections (i.e., to 
remove Age 50 Catch-Up Contributions or to add Roth Deferrals) under the Adoption Agreement. If Roth Deferrals are 
added under (2) above, the Plan defaults for Roth Deferrals will apply unless otherwise described under subsection (f) 
below.] 

 (3) Highly Paid Individuals (i.e., any eligible Participant whose wages (as defined in Code §3121(a)) for the 
preceding calendar year from the employer sponsoring the Plan exceeded $150,000 (as adjusted) are not 
eligible to make Age 50 Catch-Up Contributions under the Plan. 

 (4) Highly Compensated Employees and Highly Paid Individuals (i.e., any eligible Participant whose wages (as 
defined in Code §3121(a)) for the preceding calendar year from the employer sponsoring the Plan exceeded 
$150,000 (as adjusted) are not eligible to make Age 50 Catch-Up Contributions under the Plan.  

 (5) Highly Compensated Employees with net earnings from self-employment for the preceding calendar year that 
exceeded $150,000 (as adjusted) and Highly Paid Individuals (i.e., any eligible Participant whose wages (as 
defined in Code §3121(a)) for the preceding calendar year from the employer sponsoring the Plan exceeded 
$150,000 (as adjusted) are not eligible to make Age 50 Catch-Up Contributions under the Plan. 

(d) Deemed Roth Age 50 Catch-Up Contribution election. Unless elected otherwise below, the Plan deems a Participant 
who is subject to the Roth Age 50 Catch-Up Contribution requirement to have irrevocably designated any Age 50 

Catch-Up Contributions as a Roth Deferral.  

 (1) The Plan does not provide for a deemed Roth Catch-Up Contribution election, unless the Plan Administrator 
notifies the Participant of such a deemed Roth Catch-Up Contribution election before the Participant makes a 
Salary Deferral election. (See SECURE 2.0 Act IA §4.02(d).) 

 (2) The Plan does not provide for a deemed Roth Catch-Up Contribution election. The Participant must make an 
election to treat Catch-Up Contributions as Roth Catch-Up Contributions. (See SECURE 2.0 Act IA 
§4.02(d).) 

 (e) Aggregation of employers for determining the “employer sponsoring the Plan” for purposes of Code §414(v)(7). 

For purposes of Code §414(v)(7) and determining wages from the “employer sponsoring the Plan,” the following 
employers are aggregated, as allowed under Treas. Reg. §1.414(v)-2(b)(4) (e.g., employers using a common paymaster 
or part of a Related Employer group):   

[Note: In lieu of listing aggregated employers above, the Employer may describe such aggregated employers in a 
separate written administrative procedure.] 

 (f) Describe other special rules or provisions, including effective date rules, relating to Age 50 Catch-Up Contributions:   

S2-4. LTPT EMPLOYEES. (S2IA §4.03) Effective for Plan Years beginning on or after January 1, 2025, the Plan must permit LTPT 
Employees to make Salary Deferrals into the Plan, as required under Code §§403(b)(12). The Employer may make elections 

under this Elective Provisions §S2-4 consistent with the requirements of Code §§403(b)(12) and S2IA §4.03. Elections under this 
Elective Provisions §S2-4 are not necessary if no Employees will ever be eligible to make Salary Deferrals solely because of the 
LTPT Employee requirements or if the Plan is not subject to Title I of ERISA.  

Docusign Envelope ID: 4066CE12-7485-82B7-806D-BD49A5307834

109



Biggs Unified School District  

 Interim Amendment –SECURE 2.0 Elective Provisions 

  
 

© Copyright 2025   

Cycle 2 Public School/Dual Status Pre-Approved 403(b) Plan - #12-001 Page S2IA-5  

 [Note: Because the LTPT Employee requirements do not apply to plans not subject to Title I of ERISA, these requirements do not 
apply to the Pre-Approved Retirement Income Account (RIA) 403(b) Plan (#09-001), the Salary Reduction Only Plan (#10-001), 
the Church 403(b) Plan (#11-001) or the Public School/Dual Status 403(b) Plan (#12-001).] 

 (a) Eligibility for Employer Contributions and Matching Contributions. Unless elected otherwise below, LTPT 
Employees are not eligible for Employer Contributions or Matching Contributions under the Plan. 

In addition to the ability to make Salary Deferrals, LTPT Employee may receive the following in the same manner and 
under the same conditions as other Eligible Employees under the Plan: [Note: The elections below are effective for Plan 
Years beginning on or after January 1, 2025 or such later date as designated.] 

 (1) All available Employer Contributions and Matching Contributions, effective         . 

 (2) Employer Contributions (including Qualified Nonelective Employer Contributions), effective         . 

 (3) Matching Contributions (including Qualified Matching Contributions), effective         . 

 (4) Safe Harbor 403(b) Plan Contributions, effective         . 

 (5) Describe:   

 (b) Eligibility Computation Period (ECP). Unless elected otherwise below, the ECP rules under the Plan apply to LTPT 
Employees. 

 (1) The ECP for an LTPT Employee is based on Anniversary Years and will not switch to the Plan Year. 

 (2) Describe ECP rules applicable to LTPT Employees:   

[Note: Any description under this (2) must be consistent with requirements for ECPs under the Plan.] 

 (c) Entry Date. Unless elected otherwise below, the Entry Date rules under the Plan apply to LTPT Employees. 

 (1) The Entry Date for LTPT Employees will be the first day of the 1st and 7th month of the Plan Year. 

 (2) Describe the Entry Date rules applicable to LTPT Employees:   

[Note: Any description under this (2) must be consistent with requirements for Entry Dates under the Plan.] 

(d) Collectively Bargained Employees and non-resident aliens. If Collectively Bargained Employees and/or non-resident 
aliens who receive no compensation from the Employer that constitutes U.S. source income are otherwise eligible for 
the Plan, the Employer may elect to exclude such Employees from the LTPT Employee rules below: 

 (1) Collectively Bargained Employees are excluded from eligibility as LTPT Employees. 

 (2) Non-resident aliens who receive no compensation from the Employer that constitutes U.S. source income are 
excluded from eligibility as LTPT Employees. 

(e) Roth Deferrals. LTPT Employees may make Roth Deferrals if Roth Deferrals are permitted under the Plan, unless the 
Employer elects otherwise below: 

  LTPT Employees are not permitted to make Roth Deferrals under the Plan. 

(f) After-Tax Employee Contributions. LTPT Employees may make After-Tax Employee Contributions if After-Tax 
Employee Contributions are permitted under the Plan, unless the Employer elects otherwise below: 

  LTPT Employees are not permitted to make After-Tax Employee Contributions under the Plan. 

(g) Rollover Contributions. LTPT Employees may make Rollover Contributions if Rollover Contributions are permitted 
under the Plan, unless the Employer elects otherwise below: 

  LTPT Employees are not permitted to make Rollover Contributions under the Plan. 

(h) Automatic Contribution Arrangements. LTPT Employees are subject to the Plan’s Automatic Contribution 
Arrangement provisions (including automatic escalation), unless the Employer elects otherwise below: 

 (1) LTPT Employees are not subject to the Automatic Contribution Arrangement provisions of the Plan. 

 (2) LTPT Employees are subject to the Plan’s Automatic Contribution Arrangement provisions (excluding 

automatic escalation). 

[Note: If the Plan is subject to the mandatory automatic enrollment rules under S2IA §4.01, LTPT Employees must be 
automatically enrolled in the Plan and the above elections do not apply.]  
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(i) Vesting Computation Periods (VCPs). LTPT Employee will not receive vesting credit for VCPs beginning before 
January 1, 2023, unless the Employer elects otherwise below: 

 (1) All VCPs beginning before January 1, 2023 will be taken into account for determining vesting credit for 
LTPT Employees. 

 (2) Describe the VCPs beginning before January 1, 2023 that will be taken into account for determining vesting 
credit for LTPT Employees:   

(j) Nondiscrimination and coverage election. If the Plan is not a Safe Harbor 403(b) Plan, the Employer may 
administratively elect on an annual basis to exclude LTPT Employee from all nondiscrimination and coverage tests.  

If the Plan is a Safe Harbor 403(b) Plan, the Employer excludes LTPT Employees from all nondiscrimination and 
coverage tests, unless elected otherwise below: 

  The Plan is a Safe Harbor 403(b) Plan and the Employer elects to INCLUDE LTPT Employees in all 
nondiscrimination and coverage tests. (The Employer must make this nondiscrimination and coverage 
election before the Plan Year for which the election applies.) 

(k) Automatic Increase for Participants with Affirmative Salary Deferral election. LTPT Employees are subject to the 
Plan’s provisions relating to automatic increase for Participants with affirmative Salary Deferral Election under AA 
§6A-6. 

  LTPT Employees are not subject to the Plan’s provisions relating to automatic increase for Participants with 
affirmative Salary Deferral Election under AA §6A-6. 

 (l) Describe other rules applicable to LTPT Employees.   

[Note: Any rules under this (l) must be consistent with requirements for the participation of LTPT Employees as set 
forth under S2IA §4.03.] 

S2-5.  STARTER 403(b) PLANS FOR EMPLOYERS WITH NO RETIREMENT PLAN. (S2IA §4.05) 

[Note: The Starter 403(b) Plan provisions do not apply to Pre-Approved Public School/Dual Purpose 403(b) Plan (#12-001).] 

  Establishment of Starter 403(b) Plan. The Employer establishes a Starter 403(b) Plan, as of the effective date 
indicated on the Employer Signature Page of the Adoption Agreement. The effective date may be no earlier than 

December 31, 2023. 

An Employer adopting a Starter 403(b) Plan should complete the Adoption Agreement consistent with the requirements 
applicable to a Starter 403(b) Plan, as described under S2IA §4.05. The Employer must designate an automatic (default) deferral 
percentage of at least 3% and not more than 15%, a minimum service requirement of not more than one Year of Service, a 
minimum age requirement of not more than age 21, and an Entry Date.  

S2-6.  PENSION-LINKED EMERGENCY SAVINGS ACCOUNT (PLESA). (S2IA §4.06) 

(a) Establishment of a PLESA. Unless otherwise elected below, the Plan does not include PLESAs. 

  Effective for Plan Years beginning on or after          [enter a date no earlier than January 1, 2024], the 
Employer establishes, as part of the Plan, a PLESA for the benefit of eligible Participants, as provided under 
Code §402A(e) and ERISA §§801 – 804. 

(b) Elections relating to PLESAs. If PLESAs are established under the Plan, the Employer may make the following 
elections: 

 (1) Instead of $2,500 the Plan limits the portion of a Participant’s Account attributable to PLESA contributions to 
$         [insert amount less than $2,500] 

 (2) Instead of requiring an affirmative election by a Participant to contribute to the PLESA, the Plan will 
automatically enroll eligible Participants at a rate of         % [must be 3% or less] 

ELECTIVE PROVISIONS RELATING TO MATCHING CONTRIBUTIONS 

S2-7. OPTIONAL TREATMENT OF MATCHING CONTRIBUTIONS AS DESIGNATED ROTH MATCHING 

CONTRIBUTIONS. (S2IA §5.01)  

 (a) A Participant may not elect to treat a nonforfeitable Matching Contribution made on behalf of such Participant as a 
Designated Roth Matching Contribution. 

 (b) Effective          [insert date on or after December 30, 2022], a Participant MAY elect to treat a nonforfeitable Matching 
Contribution made on behalf of such Participant as a Designated Roth Matching Contribution. 
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 (c) Describe any special rules relating to the optional treatment of nonforfeitable Matching Contributions as a Designated 
Roth Matching Contribution: Special rules relating to the optional treatment of nonforfeitable Matching Contributions 
as a Designated Roth Matching Contribution are set forth in the applicable agreement between the employer and the 
employee and/or in an employer administrative/board policy.  

S2-8. TREATMENT OF QUALIFIED STUDENT LOAN PAYMENTS (QSLPs) AS SALARY DEFERRALS FOR PURPOSES 

OF MATCHING CONTRIBUTIONS. (S2IA §5.02) 

 (a) The Plan does not treat QSLPs as Salary Deferrals (or After-Tax Employee Contributions, if applicable) for purposes of 
Matching Contributions. 

 (b) Effective for Plan Years beginning on or after          [enter a date no earlier than January 1, 2024], the Plan will treat 
QSLPs as Salary Deferrals (or After-Tax Employee Contributions, if applicable) for purposes of Matching 
Contributions, as provided for under §110 of the SECURE 2.0 Act. 

 (c) Describe any special rules relating to the treatment of QSLPs as Salary Deferrals (or After-Tax Employee 
Contributions, if applicable) for purposes of Matching Contributions: Special rules relating to the treatment of QSLPs 
as Salary Deferrals (or After-Tax Employee Contributions, if applicable) are set forth in the applicable agreement 
between the employer and the employee and/or in an employer administrative/board policy.  

S2-9. FEDERAL SAVER’S MATCHING CONTRIBUTION. (S2IA §5.03) 

 (a) Employer will not accept receipt of the federal saver’s matching contribution. 

 (b) The Employer elects to accept the receipt of the federal saver’s matching contribution, effective          [insert date on or 
after January 1, 2027]. 

 (c) Describe special rules applicable to the federal saver’s matching contribution:   

ELECTIVE PROVISIONS RELATING TO DISTRIBUTIONS 

S2-10. AVAILABILITY OF INVOLUNTARY CASH-OUT DISTRIBUTIONS. (S2IA §6.01)  

 (a) No change to Involuntary Cash-Out Distribution related-provisions as elected under the Adoption Agreement 

and as applicable before January 1, 2024 (i.e., prior to the effective date of §304 of the SECURE 2.0 Act). 

 (b) Involuntary Cash-Out Distributions. Beginning January 1, 2024, or, if later,          [insert date after January 1, 2024], 
a Participant who has a Severance from Employment with a vested Account Balance of $7,000 or less will receive an 
Involuntary Cash-Out Distribution, subject to the Automatic Rollover provisions under the Plan. 

 (c) No Involuntary Cash-Out Distributions. Beginning January 1, 2024, or, if later,          [insert date after January 1, 
2024], the Plan does not provide for Involuntary Cash-Out Distributions. A Participant who has a Severance from 
Employment must consent to any distribution from the Plan.  

 (d) Lower Involuntary Cash-Out Distribution threshold. Beginning January 1, 2024, or, if later,          [insert date after 
January 1, 2024], a Participant who has a Severance from Employment will receive an Involuntary Cash-Out 
Distribution only if the Participant’s vested Account Balance is less than or equal to: 

 (1) $1,000 

 (2) $5,000 

 (3) $        (must be less than $7,000) 

 (e) Application to spousal consent requirements. Beginning January 1, 2024, or, if later,          [insert date after January 
1, 2024], if the Plan is subject to the Qualified Joint and Survivor Annuity rules and this subsection (e) is elected, the 
elections in subsections (a) - (d) do not apply in determining the dollar threshold for spousal consent under the Plan and 
instead the spousal consent threshold is $7,000 or such lower amount as selected below: 

 (1) $1,000 

 (2) $5,000 

 (3) $        (must be less than $7,000) 

 (f) Describe any special rules relating to Involuntary Cash Out Distributions and/or spousal consent requirements:   
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S2-11. AVAILABILITY OF IN-SERVICE DISTRIBUTIONS. (S2IA §§6.02, 6.03, 6.04, 6.05, 6.07) A Participant may withdraw all 
or any portion of such Participant’s vested Account Balance, to the extent designated, upon the occurrence of any of the event(s) 
selected under this S2-11. If more than one option is selected for a particular contribution type under this S2-11, a Participant may 
take an in-service distribution upon the occurrence of any of the selected events, unless designated otherwise under this S2-11. 

If the Plan allows for Rollover Contributions under AA §C-2 or After-Tax Employee Contributions under AA §6D, unless elected 
otherwise under this S2-11, a Participant may take an in-service distribution from such Participant’s Rollover Account and After-
Tax Employee Contribution Account at any time. If the Plan provides for Safe Harbor Contributions (SH) under AA §6C, unless 
elected otherwise under this S2-11, a Participant may take an in-service distribution from such Participant’s Safe Harbor 

Contribution Account at the same time as elected for Salary Deferrals under S2-11. Unless otherwise described under S2-11(e), a 
Participant may take an in-service distribution from a Transfer Account as allowed for the underlying contribution source. 

[Note: In-service distributions must satisfy the distribution restrictions applicable to Custodial Accounts and Salary Deferral 
Accounts.] 

All 

Available 

Sources 

Deferral Match ER R/O AT SH  

       (a) As an Emergency Personal Expense Distribution 

beginning January 1, 2024, or, if later,          
[insert date after January 1, 2024]. 

       (b) As a Domestic Abuse Distribution beginning 
January 1, 2024, or, if later,          [insert date 
after January 1, 2024]. 

       (c) As a Qualified Long-Term Care Distribution 
beginning December 30, 2025, or, if later,          
[insert date after December 30, 2025]. 

       (d) As a Terminally Ill Individual Distribution 

beginning December 30, 2022, or, if later,          
[insert date after December 30, 2022]. [Note: Not 
available with respect to Salary Deferrals or 
amounts held under a Custodial Account unless 
legislation amends Code §72(t)(2)(L) to allow a 
Terminally Ill Individual Distribution as a 
permissible distribution event under Code 
§403(b).] 

       (e) Describe:   

[Note: Unless designated otherwise under subsection (e), any selection(s) in the Deferral column also apply to Roth 
Contributions, QMACs and QNECs. Elections under the ER column also apply to Mandatory Contributions, unless otherwise 
provided in subsection (e). Any event described in subsection (e) may not violate the permissible distribution events under the 
Plan.] 

 (f) Special distribution rules for in-service distributions. 

 (1) The following are not available to Participants who have had a Severance from Employment: 

 (i)  Emergency Personal Expense Distributions 

 (ii)  Domestic Abuse Distributions 

 (iii)  Qualified Long-Term Care Distributions 

 (iv)  Terminally Ill Individual Distributions 

 (2) The following are not available unless the Participant is 100% vested in the source from which the 
distribution is taken: 

 (i)  Emergency Personal Expense Distributions 

 (ii)  Domestic Abuse Distributions 

 (iii)  Qualified Long-Term Care Distributions 
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 (iv)  Terminally Ill Individual Distributions 

 (3) Unless otherwise elected below, Hardship distributions may include earnings on Pre-Tax Deferral Accounts 
and Roth Deferral Accounts, effective for Plan Years beginning on or after January 1, 2024. 

 (i) Hardship distributions may NOT include earnings on Pre-Tax Deferral Accounts and Roth Deferral 
Accounts. 

 (ii) Hardship distributions may include earnings on Pre-Tax Deferral Accounts and Roth Deferral, 
effective          [insert date after January 1, 2024]. 

 (4) Unless otherwise elected below, Hardship distributions may include QNEC, QMAC, Traditional Safe Harbor 
Contribution and QACA Safe Harbor Contribution Accounts (including earnings), effective for Plan Years 
beginning January 1, 2024. 

 (i) Hardship distributions may NOT include the following Accounts (including earnings): 

 (A) QNEC Account 

 (B) QMAC Account 

 (C) Traditional Safe Harbor Contribution Accounts 

 (D) QACA Safe Harbor Contribution Accounts. 

 (ii) Hardship distributions may include QNEC, QMAC, Traditional Safe Harbor and QACA Safe 
Harbor Accounts (including earnings), effective          [insert date after January 1, 2024]. 

 (5) Describe any special rules relating to Hardship distributions:   

 (6) Other distribution rules:   

S2-12. PEP FIDUCIARY FOR COLLECTING CONTRIBUTIONS TO THE PEP. (S2IA §8.01) 

  Instead of the PPP, the fiduciary for collecting contributions to the PEP is:   

S2-13. SPECIAL PROVISIONS. 

If the Employer wishes to provide additional or clarifying provisions to this SECURE 2.0 Act Interim Amendment, the Employer 
may include such provisions below. 

  Describe any special rules related to this SECURE 2.0 Act Interim Amendment:   

 
 

APPLICATION OF SECURE 2.0 ACT INTERIM AMENDMENT 

 
Pursuant to Revenue Procedure 2023-37 and Section 14.01(a) of the Plan, this SECURE 2.0 Act Interim Amendment has been adopted 

by the Pre-Approved Plan Provider on behalf of all adopting Employers.  This amendment applies to the signatory Employer and all 
Participating Employers under the Plan.            
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ACTION BY THE GOVERNING BOARD  
RESTATEMENT OF 403(b) RETIREMENT PLAN 

 
The undersigned, on behalf of the Governing Board, hereby certifies that at a meeting of the Governing Board of Biggs 
Unified School District (“Employer”), the following resolutions were approved:  

 

WHEREAS, the Employer has maintained the Biggs Unified School District (“Plan”) since January 1, 2009 for the 

benefit of eligible employees; and 

 

WHEREAS, the Employer is restating the above-referenced Plan to comply with 2022 Cumulative List of 

Changes in Section 403(b) Requirements for 403(b) Pre-approved Plans and to continue to receive the tax benefits 

of an IRS pre-approved plan.  

 

NOW, THEREFORE, BE IT RESOLVED that the Employer hereby adopts the Biggs Unified School District as a 

complete restatement of the prior Plan, to be effective on January 1, 2026; 
 

RESOLVED FURTHER that the undersigned representative of the Employer is authorized to execute the restated 

Plan document and authorize the performance of any other actions necessary to implement the adoption of the Plan 

restatement. The Employer may designate any other authorized person to execute the restated Plan document and 

perform the necessary actions to adopt the restated Plan. The Employer will maintain a copy of the restated Plan, 

as approved by the Governing Board, along with a copy of the prior plan, in its files;    

 

The undersigned hereby certifies that he/she is an Authorized Representative of the Employer and that the foregoing is a 

true record of a resolution duly adopted at a meeting of the Governing Board and that said meeting was held in accordance 

with state law and the Bylaws of the above-named Employer. 

 

IN WITNESS WHEREOF, I have executed my name below as an Authorized Representative of the Employer.  
 

  

Authorized Representative / Date 
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BIGGS UNIFIED SCHOOL DISTRICT 
 

October 14, 2026 
 
Item Number: 14 K 
 
Item Title: School Facilities Program Audit Report 
 
Presenter:  Analyn Dyer  
 
Attachments:  James Marta  & Company LLP SFP Audit Reports 
 
  
Item Type:  [X ] Consent Agenda [X ] Action [ ] Report [ ] Work Session   [ ] Other 
 
════════════════════════════════════════════════════════════════ 
 
Background/Comments 
 
Biggs Unified School District engaged James Marta & Company LLP during the 2025-26 fiscal 
year to complete the required School Facilities Program (SFP) audits related to projects 
originating in the 2019-20 fiscal year. The audits encompass SFP projects at Biggs Elementary 
School, Biggs Middle School, Biggs Jr./Sr. High School, and Richvale Elementary School. 

Because the audits were performed several years after the underlying project activity, the District 
and auditor were required to reconstruct historical project records. During the intervening period, 
the District transitioned away from a prior accounting system that is no longer used by the Butte 
County Office of Education, and the District experienced personnel turnover during and 
following the COVID-19 pandemic. As a result, portions of the historical supporting 
documentation, including certain contracts, change orders, invoices, and detailed expenditure 
records, were no longer available. These circumstances limited the auditor’s ability to 
substantiate or reconcile certain amounts reported in the original SFP project documentation. 
Other findings relate to specific SFP compliance requirements, including facilities-maintenance 
funding requirements. 

The audit findings should be considered in that historical context. They do not all represent the 
same type of issue; rather, they include instances in which sufficient historical documentation 
could not be located, expenditures reported to the State could not be fully reconciled to the 
available General Ledger records, and certain program requirements could not be demonstrated 
from the records available at the time of audit. 

Following completion of the audits, the reports must proceed through the applicable State review 
and certification process. The audit reports must be certified by the State Controller’s Office 
before the District may pursue the applicable appeal process. The types of documentation, 
reconciliation, and historical compliance issues identified in these audits are matters that the 
State Controller’s Office and Office of Public School Construction have encountered with other 
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local educational agencies. This familiarity provides context for the District’s appeal; however, it 
does not guarantee that any associated fiscal impact will be reduced or overturned. The District 
intends to present the available documentation, relevant historical circumstances, and corrective 
actions undertaken when pursuing the available appeal process. 

The District has also taken corrective action to strengthen compliance going forward. On 
September 9, 2026, the Governing Board adopted Resolution 2026-2027 #006, Commitment to 
Facilities Maintenance, Renewal, and Modernization Funding. The Resolution recognizes that, 
because the District is a unified school district with average daily attendance below 1,200, the 
minimum-deposit formula in Education Code section 17070.75(b)(2) does not apply in the same 
manner and establishes a minimum annual local commitment of one percent of total General 
Fund expenditures, including other financing uses, for qualifying building-system renewals and 
larger modernization projects. The Resolution also provides for annual planning, public review, 
accounting records that distinguish facilities expenditures by funding source, and continued 
compliance with any higher contribution required by law.  

In addition, the District will maintain complete records of facilities-related contracts, approved 
change orders, invoices, and other supporting documentation. Expenditures reported on future 
Detailed Listings of Project Expenditures will be tracked through Frontline Escape, allowing 
project expenditures to be identified and reconciled within the District’s current accounting 
system rather than relying on historical records from a system that is no longer in use. These 
measures are intended to provide a clear audit trail from the accounting records to the amounts 
reported to the State and to strengthen ongoing compliance with SFP requirements. 

Accordingly, while the current audit findings relate largely to historical projects and records, the 
District has established procedures designed to improve documentation, expenditure tracking, 
facilities-maintenance funding, and compliance for future State-funded facilities projects. 
 
Fiscal Impact: 
 
Per contract services with James Marta & Company, as approved at the 2/11/26 meeting. 
These overdue audited reports have no OPSC penalties or fines. 
 
Education Impact: 
 
None 
 
Recommendation: 
 
 
The Administration recommends that the Board accept the James Marta’s School Facilities 
Program Audit Report as presented. 
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INDEPENDENT AUDITOR’S REPORT ON PERFORMANCE 

 

 

 

Governing Board 

Biggs Unified School District 

Biggs, California 

 

Report on Performance 

 

We have conducted a performance audit of the Biggs Elementary School Project Number 57/61408-00-001 of 

Biggs Unified School District (the “District”), as of October 1, 2026, and have issued our report thereon dated 

October 1, 2026. 

 

Management’s Responsibility 

 

The design, implementation, and maintenance of internal controls relevant to the financial process and 

compliance with the requirements of state laws and regulations is the responsibility of District’s management. 

 

Auditor’s Responsibility 

 

Our audit was limited to the objectives listed on page 2 of this report which is to determine the compliance of 

the Biggs Elementary School Project Number 57/61408-00-001 in accordance with Appendix B of the 2025-

26 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting. 

 

We conducted our performance audit in accordance with auditing standards generally accepted in the United 

States of America; the standards applicable to performance audits contained in Government Auditing 

Standards, issued by the Comptroller General of the United States; and Appendix B of the 2025-26 Guide for 

Annual Audits of K-12 Local Education Agencies and State Compliance Reporting. Those standards require 

that we plan and perform the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for 

our findings and conclusions based on our audit objectives. We believe that the evidence obtained provides a 

reasonable basis for our findings and conclusions based on our audit objectives. 

 

The results of the procedures performed indicate that the District complied with the requirements identified 

in Appendix B of the 2025-26 Guide for K-12 Local Education Agencies and State Compliance Reporting 

for the Biggs Elementary School Project Number 57/61408-00-001, except for the items reported in the 

Summary of Audit Findings. 
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 2 

Objectives 

 

The objectives of our performance audit was to determine that the Biggs Elementary School Project Number 

57/61408-00-001 complied with the requirements established in Appendix B of the 2025-26 Guide for Annual 

Audits of K-12 Local Education Agencies and State Compliance Reporting.  

 

Scope of Audit 

 

The scope of our performance audit covered all expenditures and contracts associated with the Biggs 

Elementary School Project Number 57/61408-00-001 for the entire duration of the project, which was 

approved on September 3, 2020, and finalized on February 2, 2021.  

 

Methodology 

 

I. Initial Steps 

A. We identified that the LEA had a project ready for audit. 

B. We obtained the documents needed for all projects. 

C. We verified that the project was not a financial hardship project. 

D. We verified there were no changes to project scope. 

 

II - Non-Financial Hardship Projects - We did not perform any procedures related to Non-Financial 

Hardship Projects as the project is not a Non-Financial Hardship Project 

 

III. Financial Hardship Projects  

Based on the procedures performed above, we determined the project was subject to the requirements of 

Financial Hardship Projects Performance Audit. We performed the required procedures detailed in Appendix 

B of the 2025-26 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance 

Reporting for Financial Hardship Projects.  

 

A. Closeout Audit 

1. Verified the grantee has maintained over the course of the project a general ledger that reflects 

expenditures at a project-specific level that includes fund, resource, project year, goal, function, and 

object codes for all expenditures for the project, including furniture and equipment, as they are 

described in the California School Accounting Manual, Procedure 301: Overview of the 4 

Standardized Accounting Code Structure and Procedure 345: Illustrations Using Account Code 

Structure. Pursuant to Grant Agreement (Section F, paragraph 1). No exceptions were noted.  

2. Verified any statutorily required District matching funds have been deposited in the County School 

Facility Fund or expended by the District from the matching funding source prior to the “Notice of 

Completion” by inspecting the SAB’s project approval document for the applicable project and 

supporting accounting records provided by the LEA. The SAB’s project approval document for the 

applicable project can be obtained on the OPSC’s website (K12 Audit Resources) 

http://www.dgs.ca.gov/opsc/Resources.aspx. No exceptions were noted.  

3. Determined whether expenditures were expended in accordance with the laws and regulations 

governing the School Facility Program (SFP). Selected a representative sample of the project 

expenditures reported on the final form SAB 50-06 and Detailed Listing of Project Expenditures 

(DLOPE) previously obtained on the OPSC website (K-12 Audit Resources) to perform the following 

procedures: 

a. For each item selected, agreed and traced expenditures reported on the final form SAB 50-06 and 

the DLOPE to the supporting documentation (invoices, contract or purchase order, warrant and 

posting to the general ledger). If amounts selected did not reconcile to the 50-06 and DLOPE, 

inquired if any of the sampled expenditures are prorated over multiple projects. If the LEA 
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 3 

prorated an invoice or contract over multiple projects, verified that the LEA has documentation 

demonstrating the proration method used. No exceptions were noted.  

b. Determined if the type of project expenditures reported were eligible in accordance with the laws 

and regulations of the SFP and/or the Advisory Listings in the Grant Agreement (Section G & 

Section H). Per 5 Education Code Section 41024, the State share of any ineligible expenditure 

shall be returned to the State. No exceptions were noted.  

4. Determined the expenditures were made within the eligible three-year time frame as it is an 

elementary school (prior to completion date) by obtaining the Detail Listing of Project Expenditures 

(DLOPE). Reviewed all expenditure dates listed in the DLOPE to verify they were within the three-

year’s time limit. 

a. A project is deemed complete per the criteria detailed in SFP Regulation Section 

1859.104(a)(1)(A) or (B). A project is complete three years from the final fund release for an 

elementary school and four years for a middle or high school. Review the “Project Transaction 

Detail” for the final fund release date. No exceptions were noted. 

b. Expenditures made after the completion date are not eligible for State Funding unless the 

expenditures were under contract prior to the completion date. No exceptions were noted. 

5. Did not verify that the final Detailed Listing of Project Expenditures (DLOPE) grand total for the 

project reconciled back to the district’s general ledger grand total for the project, as not all of the 

expenditures reported on the DLOPE could be reconciled with the general ledger. See Summary of 

Audit Findings on page 9 of the audit report.  

6. Determined the amount of expenditures that occurred prior to fund release (for each grant received) 

did not exceed the LEA’s contribution. 

a. Checked the SAB Board item and/or the LEA’s Financial Hardship approval letter for the 

amount of LEA contribution applied to the project and compared it to the expenditures on 

the final expenditure report that occurred prior to the fund release. No exceptions were noted.  

b. Did not determine whether expenditures prior to fund release exceeded the LEA contribution 

in each phase if the LEA received a separate design and/or separate site grant before 

receiving the construction grant, as the District did not receive any separate design or site 

grants.  

 

Planning Costs 

7. Obtained any Architect/Design contracts and performed the following procedures: 

a. Did not agree and trace the final contracted amount to the final billed amount, as the architect 

contract could not be obtained. See Summary of Audit Finding on page 11 of the audit report.  

b. Did not determine the expenditures reported for an Architect/Design contract on the final form 

SAB 50-06 and DLOPE were paid to the architect by agreeing to the LEA’s general ledger and 

final billed amount, as the architect contract could not be obtained. See Summary of Audit 

Findings on page 11 of the audit report.   

 

Construction Costs 

8. Selected a sample of construction contracts, including change order amounts, and associated final 

billed amount and performed the following procedures: 

a. Agreed and traced the expenditures and dollar amounts authorized in the contract (after 

addendums and change orders) to the final billed amounts.   

b. Agreed and traced the expenditures reported on the Detailed Listing of Project Expenditures 

(DLOPE) and General Ledger to the final billed amounts to ensure the expenditures were not 

over reported. Expenditures beyond the contract amount (including change order amounts) were 

noted. See Summary of Audit Findings on page 12 of the audit report.  

9. For construction contracts sampled, inspected documentation substantiating compliance with 

provisions of the PCC concerning competitive bidding. If the construction contracts were required to 

follow competitive bidding and the LEA did not comply with the provisions of the PCC concerning 

competitive bidding, then any reported expenditures associated with those contracts are not eligible 
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for State funding. Contracts for modular school facilities entered after August 21, 2022 must be 

competitively bid. 

a. OPSC verified all the construction contracts up to the 18-month substantial progress. 

Obtained a list of those construction contracts from OPSC. No exceptions were noted.  

b. Reviewed OPSC’s list of construction contracts and checked with the LEA to determine if 

there were any additional contract’s that were not captured in OPSC’s 18-month substantial 

progress review. None were noted.  

c. Auditor did not sample and review the additional construction contracts that were identified 

to verify if any were piggyback contracts, as there were none noted.  

d. Auditor did not test competitive bidding per PCC, as the construction contract was entered 

into before Augst 21, 2022. 

e. Auditor did not request bid documentation and determined if the LEA complied with the 

provisions of the PCC concerning competitive bidding, as the construction contract was 

entered into before Augst 21, 2022. 

f. If the project is found to be out of compliance with PCC, the auditor will document the 

finding and recommend recission of the project or a reduction of funding for the project, as 

applicable. N/A. 

10. If the LEA has used a Construction Manager, trace and agree the amount included in the Construction 

Manager contract to the amounts indicated as paid on the final billed amounts. Did not agree the 

Construction Manager contract because those expenditures were not reported on the DLOPE.  

11. Obtained approval document that indicates that the LEA’s estimate of project costs required that 60 

percent of the project funding be spent on hard construction costs. No exceptions were noted. 

 

Amount Percentage

60% of Total Grant 2,123,685$           60%

Reported Hard Costs & Percentage 2,711,310$           77%

Audited Hard Costs & Percentage 2,711,310$           77%

Difference -$                        0%  
 

12. Inspected supporting documentation for any transfers of SFP funds out of Fund 35 (School Facility 

Fund) to other LEA funds. No exceptions were noted.  

13. Did not agree and trace any interest reported on the final form SAB 50-06 to amounts recorded in the 

general ledger and other interest documentation as there was no interest earned.  

14. Verified the LEA has (1) established a “Restricted Maintenance Account” for the exclusive purpose 

of providing ongoing and major maintenance of school buildings, (2) commencing fiscal year 2019-

20, the LEA has deposited into the account a minimum of three percent of the LEA’s total general 

fund expenditures for the most recent fiscal year and prior fiscal years after receipt of funds including 

the fiscal year that it received funds, and (3) has developed an ongoing major maintenance plan that 

complies with and is implemented under the provisions of Education Code Sections 17070.75 and 

17070.77, and Grant Agreement Section D, Paragraph 3. District has not met the requirements of the 

restricted maintenance account deposit. See Summary of Audit Findings on page 10 of the audit 

report. 

 

2020-2021 2021-2022 2022-2023 2023-2024 2024-2025 2025-2026

Fiscal Year Required Deposit -$              -$               -$             -$             -$             -$             

Is District a Small School District? No No No No No No

Warrant Release Date 8/20/2020 8/20/2020 8/20/2020 8/20/2020 8/20/2020 8/20/2020

% Deposit Requirement 3% 3% 3% 3% 3% 1%

Met RMA Requirement? No No No No No No  
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New Constructions Costs  

15. These procedures are not applicable and not performed as there were no separate grants received for 

site purchasing.  

a. Agree and trace the reported amount for the site purchase back to source documents such as 

the final escrow amount or court orders in condemnation. N/A 

b. Identify the lesser of either (a) actual cost paid on final escrow statement for site purchase or 

(b) appraisal price on appraisal document. The site grant funding is approved by the SAB 

based on the lesser of the actual costs or the appraised value of the site. The lesser of the two 

amounts is eligible for State funding (and shall be considered the audited site purchase 

costs). Exception: if a court ordered amount was higher than the appraisal amount, then the 

court order (minus costs not related to site purchase) amount for site purchase would be the 

amount that was eligible for State Site Purchase Grant funding. N/A 

c. Prepare the following table to report the audited amounts. N/A 

 

A Site Purchase Grant Amount (Approved by SAB) N/A

B Reported Amount of Site Purchase N/A

C Audited Site Purchase Costs N/A

D N/A

E Grant Adjustment (C-A) N/A

F Final Grant Amount (A+E) N/A

Difference

 
 

16. This procedure is not applicable and not performed as there was no separate grant was received and 

as such no acres were purchased. N/A 

 

N/A

N/A

N/ANumber of Acres Purchased

Number of Acres Approved

Difference  
 

Site Relocation 

17. This procedure is not applicable and not performed as there was no separate grant for site relocation 

assistance received and there was no site relocation. N/A 

 
A

B

C

D

E

F

Grant Adjustment (C – A)

Final Grant Amount (A +E) N/A

N/A

N/A

N/A

N/AGrant Amount (Approved by SAB)

Amount of relocation cost reported

Audited relocation cost

Difference

N/A

 
 

Site Hazardous Waste Removal Costs  

18. This procedure is not applicable and not performed as there was no separate grant for hazardous 

waste removal or the LEA reported hazardous waste removal costs were received and there were no 

hazardous wastes to be removed. N/A 

 

A

B

C

D

E

F

N/A

N/A

N/A

Audited hazardous waste removal cost

Amount of hazardous waste removal reported

Grant Amount (Approved by SAB)

Difference

N/A

N/A

N/A

Final Grant Amount (A+E)

Grant Adjustment (C –A)
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Department of Toxic Substance Control Costs: 

19. This procedure is not applicable and not performed as there was no separate grant for Department of 

Toxic Substance Control (DTSC) received.  

A

B

C

D

E

F N/A

N/A

N/A

N/A

N/A

N/A

Final Grant Amount (A+E)

Grant Adjustment (C-A)

Difference

Audited DTSC cost

Amount of DTSC reported

Grant Amount (Approved by SAB)

 

20. This procedure is not applicable as there were no grants received for “Site Grant Adjustments.” As 

such we did not perform any procedure and did not complete the “Schedule of School Facility 

Program – Site Grant Adjustments.” 

21. This procedure is not applicable and not performed as this project is a Modernization. 

 

Date of Application for Funding

Date of Occupancy

Source of information

N/A

N/A

N/A  

 

Determination of Project Savings – New Construction  

22. This procedure is not applicable and not performed as this project is a Modernization. N/A 

 

Difference

Savings funds audited

Savings reported

N/A

N/A

N/A

 
 

Determination of Project Saving’s – Modernization  

23. Obtained the District’s calculation of savings on the “Schedule of School Facility Program 

Determination of Project Savings” and recalculate the amounts reported:  

 

Savings reported 408,777$                

Savings funds audited 642,312$                

Difference (233,535)$               
 

24. This procedure is not applicable. Though we did display the “Schedule of School Facility Program 

Summary of Final Project Funding,” however there was no amount reported to be returned to the 

State. As such, no procedures were performed. N/A 

 

B. Reduction To Costs Incurred – Financial Hardship Projects - We did not perform any procedures 

for Reductions to Cost Incurred as there were no reductions to cost noted.  

 

C. Savings Audit  

We did not perform any procedures for Savings Audit as there were no Audit Savings noted. 

 

III. Career Technical Education – We did not perform any procedures related to Career Technical 

Education as the project was not a Career Technical Education Project. 

 

IV. Charter School Facilities Program – We did not perform any procedures related to Charter School 

Facilities Program as the project was not a Charter School Facilities Program. 
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Conclusion 

Based on the procedures performed, we found that the Biggs Elementary School Project Number 57/61408-

00-001 of Biggs Unified School District has complied with the requirements of Appendix B of the 2025-26 

Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting, except for the 

items reported in the Summary of Audit Findings. Our audit does not provide a legal determination on the 

District’s compliance with specific requirements. 

 

Government Auditing Standards requires the auditor to perform limited procedures on the District’s response 

to the noncompliance findings identified in our audit and described in the accompanying Summary of Audit 

Findings. The District’s response was not subjected to the auditing procedures applied in the audit of 

compliance and, accordingly, we express no opinion on the response. 

 

Management Comments and Recommendations 

 

None. 

 

Purpose of this Report 

 

The purpose of this report is solely to describe the scope of our testing of compliance and the results of that 

testing, and not to provide an opinion on the compliance. This report is an integral part of an audit performed 

in accordance with Government Auditing Standards in considering the entity’s compliance. This report is 

intended solely for the information and use of management, the Office of Public-School Construction and 

Governing Board of Biggs Unified School District, others within the entity, and is not intended to be and 

should not be used by anyone other than these specified parties. 
 

 
James Marta & Company LLP 

Certified Public Accountants 

Sacramento, California 

October 1, 2026 
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District: Biggs Unified School District

Project Number: 57/61408-00-001

School Name: Biggs Elementary School

New Construction Amount Percentage

60% of Total Grant  $        2,123,685 60%

Reported Hard Costs & Percentage  $        2,711,310 77%

Audited Hard Costs & Percentage  $        2,711,310 77%

Difference  $                       - 0%
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible Expenditures 

(CDE Action)

 General 

Provisions 
 II.5. 

 Verify the final 

Detailed Listing of 

Project Expenditures 

(DLOPE) grand total 

for the project 

reconciles to the LEA’s 

general ledger grand 

total for the project. 

During the audit, the auditor compared expenditures reported on the 

final DLOPE for Biggs Elementary School to the LEA’s General 

Ledger. The auditor identified $157,036 of expenditures reported on 

the DLOPE that could not be specifically reconciled to the General 

Ledger based on the records provided. These amounts consisted of 

warrants 00635575 ($23,418), 00635579 ($119,400), 00642090 

($400), and 00642122 ($13,818).  Certain other expenditures 

reported on the DLOPE were identified in the General Ledger either 

directly or through combined transactions allocated among multiple 

school projects. The auditor therefore noted that the DLOPE did not 

fully reconcile to the General Ledger for Biggs Elementary School 

based on the documentation provided.

 $                       157,036  $                                   157,036 

District: Biggs Unified School District

Project Number: 57/61408-00-001

School Name: Biggs Elementary School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District reconcile the final DLOPE to the General Ledger and resolve the $157,036 of 

identified reconciliation exceptions. The District should also retain documentation supporting any 

expenditures prorated among multiple SFP projects. Appendix B requires the final DLOPE grand total to 

reconcile to the General Ledger and requires documentation when expenditures are prorated among projects. 

 

Corrective Action Plan 

The District will review the identified DLOPE-to-General Ledger differences and reconcile the applicable 

expenditures to the General Ledger. The District will also establish a process to review the DLOPE against 

the General Ledger before final submission and maintain documentation supporting any expenditures 

allocated or prorated among multiple SFP projects. 
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible Expenditures 

(CDE Action)

 General 

Provisions 
II.14

Verify the LEA has (1) established a “Restricted 

Maintenance Account” for the exclusive purpose 

of providing ongoing and major maintenance of 

school buildings, (2) commencing fiscal year 2019-

20 has deposited into the account a minimum of 

three percent of the LEA’s total general fund 

expenditures for the most recent fiscal year and 

prior fiscal years after receipt of funds including 

the fiscal year that it received funds, and (3) has 

developed an ongoing major maintenance plan that 

complies with and is implemented under the 

provisions of Education Code Sections 17070.75 

and 17070.77, and Grant Agreement Section D, 

Paragraph 3. 

The District did not meet the 

required minimum deposit to the 

restricted maintenance account for 

the fiscal years 2019-2026. The total 

amount of the deficient RMA is 

comprised of $1,700,844.

 N/A  N/A 

District: Biggs Unified School District

Project Number: 57/61408-00-001

School Name: Biggs Elementary School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District develop a plan to reimburse the $1,700,844 Restricted Maintenance Account 

(RMA) deficit and develop an ongoing major maintenance plan for their facilities.  

 

Corrective Action Plan 

The District will also make up the $1,700,844 deficit by also contributing extra to the RMA account over 

the next several fiscal years. 
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible Expenditures 

(CDE Action)

 General 

Provisions 
 II.6. 

Obtain any Architect/Design contracts 

and perform the following procedures:

Agree and trace the final contracted 

amount to the final billed amount. 

Determine if the expenditures reported 

for an Architect/Design contract on the 

final Form SAB 50‐06 and DLOPE 

were paid to the Architect by agreeing 

to the LEA’s General Ledger and final 

billed amount.

The District was not able to provide 

the contract for the Image Works 

Architecture consultant that was used 

for architect services. 

 $                       155,688  $                                   155,688 

District: Biggs Unified School District

Project Number: 57/61408-00-001

School Name: Biggs Elementary School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District maintain executed contracts and supporting documentation for all 

architect/design services and ensure that expenditures reported on the final Form SAB 50-06 and DLOPE can 

be traced to the related contract and General Ledger. 

 

Corrective Action Plan 

The District will establish a process to retain executed architect/design contracts and supporting 

documentation and will review architect/design expenditures against the applicable contract and General 

Ledger before final submission. 
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible Expenditures 

(CDE Action)

 General 

Provisions 
 II.7.b. 

Agree and trace expenditures reported 

on the DLOPE and General Ledger 

to the final billed amount to ensure 

expenditures were not over reported.

During the audit, the auditor noted that 

expenditures reported for the Hankins 

Electrical Inc. construction contract 

exceeded the authorized contract amount. 

The contract amount was $2,037,120, while 

the total amount billed was $2,077,331, 

resulting in an excess expenditure of 

$40,211. Accordingly, $40,211 was 

determined to be ineligible for State funding.

 $                         40,211  $                                     40,211 

District: Biggs Unified School District

Project Number: 57/61408-00-001

School Name: Biggs Elementary School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District strengthen its review process to ensure expenditures reported for construction 

contracts do not exceed the authorized contract amount, including approved change orders. 

 

Corrective Action Plan 

The District will implement a review process to compare construction expenditures to the applicable 

contract amount and approved change orders prior to final reporting. The District will also review the 

identified $40,211 excess expenditure and take appropriate corrective action.
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible Expenditures 

(CDE Action)

General 

Provisions

Audit 

Report Due 

Date

Completed audit reports are to be submitted 

to the State Controller’s Office (Controller) 

for review and certification. Audit reports 

for Completed Projects, Reduction to Costs 

Incurred (RCI) projects, or Savings Usage 

are due one year from the final submission 

of the Final Form SAB 50‐06 Expenditure 

Report to Office of Public School 

Construction (OPSC) per Education Code 

Section 41024(a)(6). Audit reports for 

savings audits are due one year from the 

submission of the “Use of Savings” report 

to OPSC.

The District did not meet the required 

deadline for submitting the audit report 

as mandated by Education Code Section 

41024(a)(6). The District has reviewed 

its internal processes and timelines to 

prevent such delays in the future and 

ensure timely submission of audit 

reports to the State Controller’s Office.

 N/A  N/A 

District: Biggs Unified School District

Project Number: 57/61408-00-001

School Name: Biggs Elementary School

 
 

 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend the District to maintain and update a schedule of the audits with due dates and to adhere to 

these deadlines to ensure compliance and transparency in financial reporting. 

 

Corrective Action Plan 

The District created a tracking tool for audit deadlines that will be updated and referred to regularly to prevent 

such delays in the future and ensure timely submission of audit reports to the State Controller’s Office. 
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District: Biggs Unified School District

Project Number: 57/61408-00-001

School Name: Biggs Elementary School

Section
Site Grant 

Types

Grant Amount 

(Approved by 

SAB)

Reported 

Expenditures

Audited 

Expenditures

Audited 

Difference (B-

C=D)

Grant 

Adjustment (C-

A=E)

Final Grant 

Amount 

(A+E=F)

1 Site Purchase  $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

2 Site Relocation  $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

3
Site Hazardous 

Waste Removal
 $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

4
Dept. of Toxic 

Substance Control
 $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

5

Site Other (2% of 

Appraised or 

Actual Value) 
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District: Biggs Unified School District

Project Number: 57/61408-00-001

School Name: Biggs Elementary School

Reported Audited Difference

A

State Share: Grant Amount (do not include site 

acquisition, relocation assistance, hazardous 

waste removal, or DTSC grants in this figure)

 $     2,123,685  $     2,123,685  $                   -   

B Plus Required District Contribution  $        366,707  $        366,707  $                   -   

C Plus Financial Hardship Apportionment  $     1,049,083  $     1,049,083  $                   -   

D District Share: (B + C)  $     1,415,790  $     1,415,790  $                   -   

E Plus Interest Earned on State Funds  $                  -    $                  -    $                   -   

F Amount Financed (A+D+E=F)  $     3,539,475  $     3,539,475  $                   -   

G

Reported Expenditures to Office of Public 

School Construction (do not include 

expenditures related to site acquisition, 

relocation assistance, hazardous waste, 

removal, or DTSC grants in this figure):

 $     3,130,698  $     2,897,163  $         233,535 

H
Amount Overspent (if reported expenditures 

more than amounts financed) (F-G=H)
 $                  -    $                  -    $                   -   

I
Amount of Savings (if reported expenditures 

less than amounts financed) (F-G=I)
 $        408,777  $        642,312  $         233,535 

 $                  -    $                  -    $                   -   
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District: Biggs Unified School District

Project Number: 57/61408-00-001

School Name: Biggs Elementary School

Reported Audited Dept.

A State Share: Grants Received  $            2,123,685  $           2,123,685  $                  -   

B Plus Required District Contribution  $               366,707  $              366,707  $                  -   

C Plus Financial Hardship Apportionment  $            1,049,083  $           1,049,083  $                  -   

D District Share: (B + C)  $            1,415,790  $           1,415,790  $                  -   

E
Plus Audited Interest Earned on State 

Funds
 $                        -    $                       -    $                  -   

F Total Project Financing (A+D+E=F)  $            3,539,475  $           3,539,475  $                  -   

G

Reported Expenditures to Office of Public 

School Construction (do not include 

expenitures related to site acquisition, 

relocation assistance, hazardous waste, 

removal, or DTSC grants in this figure)

 $            3,130,698  $           2,897,163  $         233,535 

H

Amount Overspent (if reported 

expenditures more than amounts financed) 

(G-F=H)

 $                        -    $                       -    $                  -   

I

Amount of Audited Savings (if reported 

expenditures less than amounts financed) (F-

G=I); also Audited Savings amount on SFP 

project savings schedule 

 $               408,777  $              642,312  $         233,535 

J
Ineligible Expenditures - Audit Findings 

from SFP Summary of Audit Findings
 $                        -    $                       -    CDE 

K

Financial Hardship Grant Adjustment - 

Expenditures Prior to Fund Release that 

Exceeded District Contribution - Audit 

finding from SFP Summary of Audit 

Findings 

 $                        -    $                       -    OPSC 

L
Site Grant Adjustments - from Schedule of 

Site Grant Adjustments Summary
 $                        -    $                       -    OPSC 

M

Total Amount to be returned to the State 

(Non-Financial Hardship) For audit 

findings and Site Grant Adjustments 

(J+L=M)

 $                        -    $                       -   
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INDEPENDENT AUDITOR’S REPORT ON PERFORMANCE 

 

 

 

Governing Board 

Biggs Unified School District 

Biggs, California 

 

Report on Performance 

 

We have conducted a performance audit of the Biggs High School Project Number 57/61408-00-002 of Biggs 

Unified School District (the “District”), as of October 1, 2026, and have issued our report thereon dated 

October 1, 2026. 

 

Management’s Responsibility 

 

The design, implementation, and maintenance of internal controls relevant to the financial process and 

compliance with the requirements of state laws and regulations is the responsibility of District’s management. 

 

Auditor’s Responsibility 

 

Our audit was limited to the objectives listed on page 2 of this report which is to determine the compliance of 

the Biggs High School Project Number 57/61408-00-002 in accordance with Appendix B of the 2025-26 

Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting. 

 

We conducted our performance audit in accordance with auditing standards generally accepted in the United 

States of America; the standards applicable to performance audits contained in Government Auditing 

Standards, issued by the Comptroller General of the United States; and Appendix B of the 2025-26 Guide for 

Annual Audits of K-12 Local Education Agencies and State Compliance Reporting. Those standards require 

that we plan and perform the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for 

our findings and conclusions based on our audit objectives. We believe that the evidence obtained provides a 

reasonable basis for our findings and conclusions based on our audit objectives. 

 

The results of the procedures performed indicate that the District complied with the requirements identified 

in Appendix B of the 2025-26 Guide for K-12 Local Education Agencies and State Compliance Reporting 

for the Biggs High School Project Number 57/61408-00-002, except for the items reported on the Summary 

of Audit Findings. 
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Objectives 

 

The objectives of our performance audit was to determine that the Biggs High School Project Number 

57/61408-00-002 complied with the requirements established in Appendix B of the 2025-26 Guide for Annual 

Audits of K-12 Local Education Agencies and State Compliance Reporting.  

 

Scope of Audit 

 

The scope of our performance audit covered all expenditures and contracts associated with the Biggs High 

School Project Number 57/61408-00-002 for the entire duration of the project, which was approved on June 

12, 2020, and finalized on July 2, 2021.  

 

Methodology 

 

I. Initial Steps 

A. We identified that the LEA had a project ready for audit. 

B. We obtained the documents needed for all projects. 

C. We verified that the project was not a financial hardship project. 

D. We verified there were no changes to project scope. 

 

II - Non-Financial Hardship Projects - We did not perform any procedures related to Non-Financial 

Hardship Projects as the project is not a Non-Financial Hardship Project 

 

III. Financial Hardship Projects  

Based on the procedures performed above, we determined the project was subject to the requirements of 

Financial Hardship Projects Performance Audit. We performed the required procedures detailed in Appendix 

B of the 2025-26 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance 

Reporting for Financial Hardship Projects.  

 

A. Closeout Audit 

1. Verified the grantee has maintained over the course of the project a general ledger that reflects 

expenditures at a project-specific level that includes fund, resource, project year, goal, function, and 

object codes for all expenditures for the project, including furniture and equipment, as they are 

described in the California School Accounting Manual, Procedure 301: Overview of the 4 

Standardized Accounting Code Structure and Procedure 345: Illustrations Using Account Code 

Structure. Pursuant to Grant Agreement (Section F, paragraph 1). No exceptions were noted.  

2. Verified any statutorily required District matching funds have been deposited in the County School 

Facility Fund or expended by the District from the matching funding source prior to the “Notice of 

Completion” by inspecting the SAB’s project approval document for the applicable project and 

supporting accounting records provided by the LEA. The SAB’s project approval document for the 

applicable project can be obtained on the OPSC’s website (K12 Audit Resources) 

http://www.dgs.ca.gov/opsc/Resources.aspx. No exceptions were noted.  

3. Determined whether expenditures were expended in accordance with the laws and regulations 

governing the School Facility Program (SFP). Selected a representative sample of the project 

expenditures reported on the final form SAB 50-06 and Detailed Listing of Project Expenditures 

(DLOPE) previously obtained on the OPSC website (K-12 Audit Resources) to perform the following 

procedures: 

a. For each item selected, agreed and traced expenditures reported on the final form SAB 50-06 and 

the DLOPE to the supporting documentation (invoices, contract or purchase order, warrant and 

posting to the general ledger). If amounts selected did not reconcile to the 50-06 and DLOPE, 

inquired if any of the sampled expenditures are prorated over multiple projects. If the LEA 
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prorated an invoice or contract over multiple projects, verified that the LEA has documentation 

demonstrating the proration method used. No exceptions were noted.  

b. Determined if the type of project expenditures reported were eligible in accordance with the laws 

and regulations of the SFP and/or the Advisory Listings in the Grant Agreement (Section G & 

Section H). Per 5 Education Code Section 41024, the State share of any ineligible expenditure 

shall be returned to the State. No exceptions were noted.  

4. Determined the expenditures were made within the eligible four-year time frame as it is a high school 

(prior to completion date) by obtaining the Detail Listing of Project Expenditures (DLOPE). 

Reviewed all expenditure dates listed in the DLOPE to verify they were within the four-year’s time 

limit. 

a. A project is deemed complete per the criteria detailed in SFP Regulation Section 

1859.104(a)(1)(A) or (B). A project is complete three years from the final fund release for an 

elementary school and four years for a middle or high school. Review the “Project Transaction 

Detail” for the final fund release date. No exceptions were noted. 

b. Expenditures made after the completion date are not eligible for State Funding unless the 

expenditures were under contract prior to the completion date. No exceptions were noted. 

5. Verified the final Detailed Listing of Project Expenditures (DLOPE) grand total for the project 

reconciled back to the district’s general ledger grand total for the project. See Summary of Audit 

Findings on page 9 of the audit report.   

6. Determined the amount of expenditures that occurred prior to fund release (for each grant received) 

did not exceed the LEA’s contribution. 

a. Checked the SAB Board item and/or the LEA’s Financial Hardship approval letter for the 

amount of LEA contribution applied to the project and compared it to the expenditures on 

the final expenditure report that occurred prior to the fund release. No exceptions were noted.  

b. Did not determine whether expenditures prior to fund release exceeded the LEA contribution 

in each phase if the LEA received a separate design and/or separate site grant before 

receiving the construction grant, as the District did not receive any separate design or site 

grants.  

 

Planning Costs 

7. Obtained any Architect/Design contracts and performed the following procedures: 

a. Did not agree and trace the final contracted amount to the final billed amount, as the architect 

contract could not be obtained. See Summary of Audit Finding on page 11 of the audit 

report.  

b. Did not determine the expenditures reported for an Architect/Design contract on the final 

form SAB 50-06 and DLOPE were paid to the architect by agreeing to the LEA’s general 

ledger and final billed amount, as the architect contract could not be obtained. See Summary 

of Audit Findings on page 11 of the audit report.   

 

Construction Costs 

8. Selected a sample of construction contracts, including change order amounts, and associated final 

billed amount and performed the following procedures: 

a. Agreed and traced the expenditures and dollar amounts authorized in the contract (after 

addendums and change orders) to the final billed amounts.   

b. Agreed and traced the expenditures reported on the Detailed Listing of Project Expenditures 

(DLOPE) and General Ledger to the final billed amounts to ensure the expenditures were not 

over reported. Expenditures beyond the contract amount (including change order amounts) 

were noted. See Summary of Audit Findings on page 12 of the audit report.  

9. For construction contracts sampled, inspected documentation substantiating compliance with 

provisions of the PCC concerning competitive bidding. If the construction contracts were required to 

follow competitive bidding and the LEA did not comply with the provisions of the PCC concerning 

competitive bidding, then any reported expenditures associated with those contracts are not eligible 
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for State funding. Contracts for modular school facilities entered after August 21, 2022 must be 

competitively bid. 

a. OPSC verified all the construction contracts up to the 18-month substantial progress. 

Obtained a list of those construction contracts from OPSC. No exceptions were noted.  

b. Reviewed OPSC’s list of construction contracts and checked with the LEA to determine if 

there were any additional contract’s that were not captured in OPSC’s 18-month substantial 

progress review. None were noted.  

c. Auditor did not sample and review the additional construction contracts that were identified 

to verify if any were piggyback contracts, as there were none noted.  

d. Auditor did not test competitive bidding per PCC, as the construction contract was entered 

into before Augst 21, 2022. 

e. Auditor did not request bid documentation and determined if the LEA complied with the 

provisions of the PCC concerning competitive bidding, as the construction contract was 

entered into before Augst 21, 2022. 

f. If the project is found to be out of compliance with PCC, the auditor will document the 

finding and recommend recission of the project or a reduction of funding for the project, as 

applicable. N/A. 

10. If the LEA has used a Construction Manager, trace and agree the amount included in the Construction 

Manager contract to the amounts indicated as paid on the final billed amounts. Did not agree the 

Construction Manager contract because those expenditures were not reported on the DLOPE.  

11. Obtained approval document that indicates that the LEA’s estimate of project costs required that 60 

percent of the project funding be spent on hard construction costs. Noted no exceptions.  

 

Amount Percentage

60% of Total Grant 2,121,057$           60%

Reported Hard Costs & Percentage 2,918,000$           83%

Audited Hard Costs & Percentage 2,918,000$           83%

Difference -$                         0%  
 

12. Inspected supporting documentation for any transfers of SFP funds out of Fund 35 (School Facility 

Fund) to other LEA funds. No exceptions were noted.  

13. Did not agree and trace any interest reported on the final form SAB 50-06 to amounts recorded in the 

general ledger and other interest documentation as there was no interest earned.  

14. Verified the LEA has (1) established a “Restricted Maintenance Account” for the exclusive purpose 

of providing ongoing and major maintenance of school buildings, (2) commencing fiscal year 2019-

20, the LEA has deposited into the account a minimum of three percent of the LEA’s total general 

fund expenditures for the most recent fiscal year and prior fiscal years after receipt of funds including 

the fiscal year that it received funds, and (3) has developed an ongoing major maintenance plan that 

complies with and is implemented under the provisions of Education Code Sections 17070.75 and 

17070.77, and Grant Agreement Section D, Paragraph 3. District has not met the requirements of the 

restricted maintenance account deposit. See Summary of Audit Findings on page 10 of the audit 

report. 

 

 

2020-2021 2021-2022 2022-2023 2023-2024 2024-2025 2025-2026

Fiscal Year Required Deposit -$            -$             -$             -$             -$             -$             

Is District a Small School District? No No No No No No

Warrant Release Date 8/20/2020 8/20/2020 8/20/2020 8/20/2020 8/20/2020 8/20/2020

% Deposit Requirement 3% 3% 3% 3% 3% 1%

Met RMA Requirement? No No No No No No  
 

144



 

 5 

 

New Constructions Costs  

15. These procedures are not applicable and not performed as there were no separate grants received for 

site purchasing.  

a. Agree and trace the reported amount for the site purchase back to source documents such as 

the final escrow amount or court orders in condemnation. N/A 

b. Identify the lesser of either (a) actual cost paid on final escrow statement for site purchase or 

(b) appraisal price on appraisal document. The site grant funding is approved by the SAB 

based on the lesser of the actual costs or the appraised value of the site. The lesser of the two 

amounts is eligible for State funding (and shall be considered the audited site purchase 

costs). Exception: if a court ordered amount was higher than the appraisal amount, then the 

court order (minus costs not related to site purchase) amount for site purchase would be the 

amount that was eligible for State Site Purchase Grant funding. N/A 

c. Prepare the following table to report the audited amounts. N/A 

 

A Site Purchase Grant Amount (Approved by SAB) N/A

B Reported Amount of Site Purchase N/A

C Audited Site Purchase Costs N/A

D N/A

E Grant Adjustment (C-A) N/A

F Final Grant Amount (A+E) N/A

Difference

 
 

16. This procedure is not applicable and not performed as there was no separate grant was received and 

as such no acres were purchased. N/A 

 

N/A

N/A

N/ANumber of Acres Purchased

Number of Acres Approved

Difference  
 

Site Relocation 

17. This procedure is not applicable and not performed as there was no separate grant for site relocation 

assistance received and there was no site relocation. N/A 

 
A

B

C

D

E

F

Grant Adjustment (C – A)

Final Grant Amount (A +E) N/A

N/A

N/A

N/A

N/AGrant Amount (Approved by SAB)

Amount of relocation cost reported

Audited relocation cost

Difference

N/A

 
 

Site Hazardous Waste Removal Costs  

18. This procedure is not applicable and not performed as there was no separate grant for hazardous 

waste removal or the LEA reported hazardous waste removal costs were received and there were no 

hazardous wastes to be removed. N/A 
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A

B

C

D

E

F

N/A

N/A

N/A

Audited hazardous waste removal cost

Amount of hazardous waste removal reported

Grant Amount (Approved by SAB)

Difference

N/A

N/A

N/A

Final Grant Amount (A+E)

Grant Adjustment (C –A)

 
Department of Toxic Substance Control Costs: 

19. This procedure is not applicable and not performed as there was no separate grant for Department of 

Toxic Substance Control (DTSC) received.  

A

B

C

D

E

F N/A

N/A

N/A

N/A

N/A

N/A

Final Grant Amount (A+E)

Grant Adjustment (C-A)

Difference

Audited DTSC cost

Amount of DTSC reported

Grant Amount (Approved by SAB)

 

20. This procedure is not applicable as there were no grants received for “Site Grant Adjustments.” As 

such we did not perform any procedure and did not complete the “Schedule of School Facility 

Program – Site Grant Adjustments.” 

21. This procedure is not applicable and not performed as this project is a Modernization. 

 

Date of Application for Funding

Date of Occupancy

Source of information

N/A

N/A

N/A  

 

Determination of Project Savings – New Construction  

22. This procedure is not applicable and not performed as this project is a Modernization. 

 

Difference

Savings funds audited

Savings reported

N/A

N/A

N/A

 
 

Determination of Project Saving’s – Modernization  

23. Obtained the District’s calculation of savings on the “Schedule of School Facility Program 

Determination of Project Savings” and recalculate the amounts reported:  

 

Savings reported 142,661$                

Savings funds audited 736,103$                

Difference 593,442$                 
 

 

24. This procedure is not applicable. Though we did display the “Schedule of School Facility Program 

Summary of Final Project Funding,” however there was no amount reported to be returned to the 

State. As such, no procedures were performed. 

 

B. Reduction To Costs Incurred – Financial Hardship Projects - We did not perform any procedures 

for Reductions to Cost Incurred as there were no reductions to cost noted.  
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C. Savings Audit  

We did not perform any procedures for Savings Audit as there were no Audit Savings noted. 

 

III. Career Technical Education – We did not perform any procedures related to Career Technical 

Education as the project was not a Career Technical Education Project. 

 

IV. Charter School Facilities Program – We did not perform any procedures related to Charter School 

Facilities Program as the project was not a Charter School Facilities Program. 

Conclusion 

Based on the procedures performed, we found that the Biggs High School Project Number 57/61408-00-002 

of Biggs Unified School District has complied with the requirements of Appendix B of the 2025-26 Guide for 

Annual Audits of K-12 Local Education Agencies and State Compliance Reporting, except for the items 

reported in the Summary of Audit Findings. Our audit does not provide a legal determination on the District’s 

compliance with specific requirements. 

 

Government Auditing Standards requires the auditor to perform limited procedures on the District’s response 

to the noncompliance findings identified in our audit and described in the accompanying Summary of Audit 

Findings. The District’s response was not subjected to the auditing procedures applied in the audit of 

compliance and, accordingly, we express no opinion on the response. 

 

Management Comments and Recommendations 

 

None. 

 

Purpose of this Report 

 

The purpose of this report is solely to describe the scope of our testing of compliance and the results of that 

testing, and not to provide an opinion on the compliance. This report is an integral part of an audit performed 

in accordance with Government Auditing Standards in considering the entity’s compliance. This report is 

intended solely for the information and use of management, the Office of Public-School Construction and 

Governing Board of Biggs Unified School District, others within the entity, and is not intended to be and 

should not be used by anyone other than these specified parties. 
 

 
James Marta & Company LLP 

Certified Public Accountants 

Sacramento, California 

October 1, 2026 
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District: Biggs Unified School District

Project Number: 57/61408-00-002

School Name: Biggs High School

New Construction Amount Percentage

60% of Total Grant  $         2,121,057 60%

Reported Hard Costs & Percentage  $         2,918,000 83%

Audited Hard Costs & Percentage  $         2,918,000 83%

Difference  $                        - 0%
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible 

Expenditures (CDE Action)

 General 

Provisions 
 II.6. 

 Verify the final Detailed Listing of 

Project Expenditures (DLOPE) grand 

total for the project reconciles to the 

LEA’s general ledger grand total for 

the project. 

During the audit, the auditor identified $192,701 of 

expenditures reported on the Biggs Jr. Sr. High School 

DLOPE that could not be specifically reconciled to the 

LEA’s General Ledger based on the records provided. 

The exceptions consisted of 17 expenditure lines 

across 13 warrants. Certain expenditures were 

recorded through combined transactions allocated 

among multiple SFP projects; however, the applicable 

Biggs Jr. Sr. High School amounts could not be 

specifically supported to the General Ledger.

 $                     192,701  $                                 192,701 

District: Biggs Unified School District

Project Number: 57/61408-00-002

School Name: Biggs High School

 
 

 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District reconcile the final DLOPE to the General Ledger and resolve the $192,701 of 

identified reconciliation exceptions. The District should also retain documentation supporting any 

expenditures prorated among multiple SFP projects. Appendix B requires the final DLOPE grand total to 

reconcile to the General Ledger and requires documentation when expenditures are prorated among projects. 

 

Corrective Action Plan 

The District will review the identified DLOPE-to-General Ledger differences and reconcile the applicable 

expenditures to the General Ledger. The District will also establish a process to review the DLOPE against 

the General Ledger before final submission and maintain documentation supporting any expenditures 

allocated or prorated among multiple SFP projects. 
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible 

Expenditures (CDE Action)

 General 

Provisions 
 II.14 

Verify the LEA has (1) established a “Restricted 

Maintenance Account” for the exclusive purpose of 

providing ongoing and major maintenance of school 

buildings, (2) commencing fiscal year 2019-20 has 

deposited into the account a minimum of three percent of 

the LEA’s total general fund expenditures for the most 

recent fiscal year and prior fiscal years after receipt of 

funds including the fiscal year that it received funds, and 

(3) has developed an ongoing major maintenance plan that 

complies with and is implemented under the provisions of 

Education Code Sections 17070.75 and 17070.77, and 

Grant Agreement Section D, Paragraph 3. 

The District did not meet the required minimum 

deposit to the restricted maintenance account for the 

fiscal years 2019-2026. The total amount of the 

deficient RMA is comprised of $1,700,844.

 N/A  N/A 

District: Biggs Unified School District

Project Number: 57/61408-00-002

School Name: Biggs High School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District develop a plan to reimburse the $1,700,844 Restricted Maintenance Account 

(RMA) deficit and develop an ongoing major maintenance plan for their facilities.  

 

Corrective Action Plan 

The District will also make up the $1,700,844 deficit by also contributing extra to the RMA account over 

the next several fiscal years. 
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible 

Expenditures (CDE Action)

General 

Provisions
II.7..

Obtain any Architect/Design contracts and perform the 

following procedures:

Agree and trace the final contracted amount to the final 

billed amount. Determine if the expenditures reported for 

an Architect/Design contract on the final Form SAB 50‐06 

and DLOPE were paid to the Architect by agreeing to the 

LEA’s General Ledger and final billed amount.

The District was not able to provide the contract for 

the Image Works Architecture consultant that was used 

for architect services. 

 $                     158,583  $                                 158,583 

District: Biggs Unified School District

Project Number: 57/61408-00-002

School Name: Biggs High School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District maintain executed contracts and supporting documentation for all 

architect/design services and ensure that expenditures reported on the final Form SAB 50-06 and DLOPE can 

be traced to the related contract and General Ledger. 

 

Corrective Action Plan 

The District will establish a process to retain executed architect/design contracts and supporting 

documentation and will review architect/design expenditures against the applicable contract and General 

Ledger before final submission. 
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible 

Expenditures (CDE Action)

General 

Provisions
II.8.b.

Agree and trace expenditures reported on the DLOPE and 

General Ledger to the final billed amount to ensure 

expenditures were not over reported.

During the audit, the auditor noted that expenditures 

reported for the Hankins Electrical Inc. construction 

contract exceeded the authorized contract amount. The 

contract amount was $2,828,036, while the total 

amount billed was $3,227,677, resulting in an excess 

expenditure of $399,641. Accordingly, $399,641 was 

determined to be ineligible for State funding.

 $                     399,641  $                                 399,641 

District: Biggs Unified School District

Project Number: 57/61408-00-002

School Name: Biggs High School

 
 

 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District strengthen its review process to ensure expenditures reported for construction 

contracts do not exceed the authorized contract amount, including approved change orders. 

 

Corrective Action Plan 

The District will implement a review process to compare construction expenditures to the applicable contract 

amount and approved change orders prior to final reporting. The District will also review the identified 

$399,641 excess expenditure and take appropriate corrective action. 
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible 

Expenditures (CDE Action)

General 

Provisions

Audit 

Report Due 

Date

Completed audit reports are to be submitted to the State 

Controller’s Office (Controller) for review and 

certification. Audit reports for Completed Projects, 

Reduction to Costs Incurred (RCI) projects, or Savings 

Usage are due one year from the final submission of the 

Final Form SAB 50‐06 Expenditure Report to Office of 

Public School Construction (OPSC) per Education Code 

Section 41024(a)(6). Audit reports for savings audits are 

due one year from the submission of the “Use of Savings” 

report to OPSC.

The District did not meet the required deadline for 

submitting the audit report as mandated by Education 

Code Section 41024(a)(6). The District has reviewed 

its internal processes and timelines to prevent such 

delays in the future and ensure timely submission of 

audit reports to the State Controller’s Office.

 N/A  N/A 

District: Biggs Unified School District

Project Number: 57/61408-00-002

School Name: Biggs High School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend the District to maintain and update a schedule of the audits with due dates and to adhere to 

these deadlines to ensure compliance and transparency in financial reporting. 

 

Corrective Action Plan 

The District created a tracking tool for audit deadlines that will be updated and referred to regularly to prevent 

such delays in the future and ensure timely submission of audit reports to the State Controller’s Office. 
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District: Biggs Unified School District

Project Number: 57/61408-00-002

School Name: Biggs High School

Section
Site Grant 

Types

Grant Amount 

(Approved by 

SAB)

Reported 

Expenditures

Audited 

Expenditures

Audited 

Difference (B-

C=D)

Grant 

Adjustment (C-

A=E)

Final Grant 

Amount 

(A+E=F)

1 Site Purchase  $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

2 Site Relocation  $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

3
Site Hazardous 

Waste Removal
 $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

4
Dept. of Toxic 

Substance Control
 $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

5

Site Other (2% of 

Appraised or 

Actual Value) 
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District: Biggs Unified School District

Project Number: 57/61408-00-002

School Name: Biggs High School

Reported Audited Difference

A

State Share: Grant Amount (do not include 

site acquisition, relocation assistance, 

hazardous waste removal, or DTSC grants 

in this figure)

 $     2,121,057  $     2,121,057  $                   -   

B Plus Required District Contribution  $          70,168  $          70,168  $                   -   

C Plus Financial Hardship Apportionment  $     1,343,870  $     1,343,870  $                   -   

D District Share: (B + C)  $     1,414,038  $     1,414,038  $                   -   

E Plus Interest Earned on State Funds  $                  -    $                  -    $                   -   

F Amount Financed (A+D+E=F)  $     3,535,095  $     3,535,095  $                   -   

G

Reported Expenditures to Office of Public 

School Construction (do not include 

expenditures related to site acquisition, 

relocation assistance, hazardous waste, 

removal, or DTSC grants in this figure):

 $     3,392,434  $     2,798,992  $         593,442 

H

Amount Overspent (if reported 

expenditures more than amounts financed) 

(F-G=H)

 $                  -    $                  -    $                   -   

I

Amount of Savings (if reported 

expenditures less than amounts financed) (F-

G=I)

 $        142,661  $        736,103  $         593,442 

 $                  -    $                  -    $                   -   
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District: Biggs Unified School District

Project Number: 57/61408-00-002

School Name: Biggs High School

Reported Audited Dept.

A State Share: Grants Received  $            2,121,057  $           2,121,057  $                  -   

B Plus Required District Contribution  $                 70,168  $                70,168  $                  -   

C Plus Financial Hardship Apportionment  $            1,343,870  $           1,343,870  $                  -   

D District Share: (B + C)  $            1,414,038  $           1,414,038  $                  -   

E
Plus Audited Interest Earned on State 

Funds
 $                        -    $                       -    $                  -   

F Total Project Financing (A+D+E=F)  $            3,535,095  $           3,535,095  $                  -   

G

Reported Expenditures to Office of Public 

School Construction (do not include 

expenitures related to site acquisition, 

relocation assistance, hazardous waste, 

removal, or DTSC grants in this figure)

 $            3,392,434  $           2,798,992  $         593,442 

H

Amount Overspent (if reported 

expenditures more than amounts financed) 

(G-F=H)

 $                        -    $                       -    $                  -   

I

Amount of Audited Savings (if reported 

expenditures less than amounts financed) (F-

G=I); also Audited Savings amount on SFP 

project savings schedule 

 $               142,661  $              736,103  $         593,442 

J
Ineligible Expenditures - Audit Findings 

from SFP Summary of Audit Findings
 $                        -    $                       -    CDE 

K

Financial Hardship Grant Adjustment - 

Expenditures Prior to Fund Release that 

Exceeded District Contribution - Audit 

finding from SFP Summary of Audit 

Findings 

 $                        -    $                       -    OPSC 

L
Site Grant Adjustments - from Schedule of 

Site Grant Adjustments Summary
 $                        -    $                       -    OPSC 

M

Total Amount to be returned to the State 

(Non-Financial Hardship) For audit 

findings and Site Grant Adjustments 

(J+L=M)

 $                        -    $                       -   
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1 

 
 

INDEPENDENT AUDITOR’S REPORT ON PERFORMANCE 

 

 

 

Governing Board 

Biggs Unified School District 

Biggs, California 

 

Report on Performance 

 

We have conducted a performance audit of the Biggs Middle School Project Number 57/61408-00-003 of 

Biggs Unified School District (the “District”), as of October 1, 2026, and have issued our report thereon dated 

October 1, 2026. 

 

Management’s Responsibility 

 

The design, implementation, and maintenance of internal controls relevant to the financial process and 

compliance with the requirements of state laws and regulations is the responsibility of District’s management. 

 

Auditor’s Responsibility 

 

Our audit was limited to the objectives listed on page 2 of this report which is to determine the compliance of 

the Biggs Middle School Project Number 57/61408-00-003 in accordance with Appendix B of the 2025-26 

Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting. 

 

We conducted our performance audit in accordance with auditing standards generally accepted in the United 

States of America; the standards applicable to performance audits contained in Government Auditing 

Standards, issued by the Comptroller General of the United States; and Appendix B of the 2025-26 Guide for 

Annual Audits of K-12 Local Education Agencies and State Compliance Reporting. Those standards require 

that we plan and perform the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for 

our findings and conclusions based on our audit objectives. We believe that the evidence obtained provides a 

reasonable basis for our findings and conclusions based on our audit objectives. 

 

The results of the procedures performed indicate that the District complied with the requirements identified 

in Appendix B of the 2025-26 Guide for K-12 Local Education Agencies and State Compliance Reporting 

for the Biggs Middle School Project Number 57/61408-00-003, except for the items reported in the 

Summary of Audit Findings. 

 

159

mailto:jdeol@jpmcpa.com
http://www.jpmcpa.com/


 

 2 

Objectives 

 

The objectives of our performance audit was to determine that the Biggs Middle School Project Number 

57/61408-00-003 complied with the requirements established in Appendix B of the 2025-26 Guide for Annual 

Audits of K-12 Local Education Agencies and State Compliance Reporting.  

 

Scope of Audit 

 

The scope of our performance audit covered all expenditures and contracts associated with the Biggs Middle 

School Project Number 57/61408-00-003 for the entire duration of the project, which was approved on June 

1, 2020, and finalized on July 1, 2021.  

 

Methodology 

 

I. Initial Steps 

A. We identified that the LEA had a project ready for audit. 

B. We obtained the documents needed for all projects. 

C. We verified that the project was not a financial hardship project. 

D. We verified there were no changes to project scope. 

 

II - Non-Financial Hardship Projects - We did not perform any procedures related to Non-Financial 

Hardship Projects as the project is not a Non-Financial Hardship Project 

 

III. Financial Hardship Projects  

Based on the procedures performed above, we determined the project was subject to the requirements of 

Financial Hardship Projects Performance Audit. We performed the required procedures detailed in Appendix 

B of the 2025-26 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance 

Reporting for Financial Hardship Projects.  

 

A. Closeout Audit 

1. Verified the grantee has maintained over the course of the project a general ledger that reflects 

expenditures at a project-specific level that includes fund, resource, project year, goal, function, and 

object codes for all expenditures for the project, including furniture and equipment, as they are 

described in the California School Accounting Manual, Procedure 301: Overview of the 4 

Standardized Accounting Code Structure and Procedure 345: Illustrations Using Account Code 

Structure. Pursuant to Grant Agreement (Section F, paragraph 1). No exceptions were noted.  

2. Verified any statutorily required District matching funds have been deposited in the County School 

Facility Fund or expended by the District from the matching funding source prior to the “Notice of 

Completion” by inspecting the SAB’s project approval document for the applicable project and 

supporting accounting records provided by the LEA. The SAB’s project approval document for the 

applicable project can be obtained on the OPSC’s website (K12 Audit Resources) 

http://www.dgs.ca.gov/opsc/Resources.aspx. No exceptions were noted.  

3. Determined whether expenditures were expended in accordance with the laws and regulations 

governing the School Facility Program (SFP). Selected a representative sample of the project 

expenditures reported on the final form SAB 50-06 and Detailed Listing of Project Expenditures 

(DLOPE) previously obtained on the OPSC website (K-12 Audit Resources) to perform the following 

procedures: 

a. For each item selected, agreed and traced expenditures reported on the final form SAB 50-06 and 

the DLOPE to the supporting documentation (invoices, contract or purchase order, warrant and 

posting to the general ledger). If amounts selected did not reconcile to the 50-06 and DLOPE, 

inquired if any of the sampled expenditures are prorated over multiple projects. If the LEA 
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prorated an invoice or contract over multiple projects, verified that the LEA has documentation 

demonstrating the proration method used. No exceptions were noted.  

b. Determined if the type of project expenditures reported were eligible in accordance with the laws 

and regulations of the SFP and/or the Advisory Listings in the Grant Agreement (Section G & 

Section H). Per 5 Education Code Section 41024, the State share of any ineligible expenditure 

shall be returned to the State. No exceptions were noted.  

4. Determined the expenditures were made within the eligible four-year time frame as it is a middle 

school (prior to completion date) by obtaining the Detail Listing of Project Expenditures (DLOPE). 

Reviewed all expenditure dates listed in the DLOPE to verify they were within the four-year’s time 

limit. 

a. A project is deemed complete per the criteria detailed in SFP Regulation Section 

1859.104(a)(1)(A) or (B). A project is complete three years from the final fund release for an 

elementary school and four years for a middle or high school. Review the “Project Transaction 

Detail” for the final fund release date. No exceptions were noted. 

b. Expenditures made after the completion date are not eligible for State Funding unless the 

expenditures were under contract prior to the completion date. No exceptions were noted. 

5. Verified the final Detailed Listing of Project Expenditures (DLOPE) grand total for the project 

reconciled back to the district’s general ledger grand total for the project. See Summary of Audit 

Findings on page 9 of the audit report. 

6. Determined the amount of expenditures that occurred prior to fund release (for each grant received) 

did not exceed the LEA’s contribution. 

a. Checked the SAB Board item and/or the LEA’s Financial Hardship approval letter for the 

amount of LEA contribution applied to the project and compared it to the expenditures on 

the final expenditure report that occurred prior to the fund release. No exceptions were noted.  

b. Did not determine whether expenditures prior to fund release exceeded the LEA contribution 

in each phase if the LEA received a separate design and/or separate site grant before 

receiving the construction grant, as the District did not receive any separate design or site 

grants.  

 

Planning Costs 

7. Obtained any Architect/Design contracts and performed the following procedures: 

a. Agree and traced the final contracted amount to the final billed amount. No exceptions were 

noted.  

b. Determined the expenditures reported for an Architect/Design contract on the final form SAB 50-

06 and DLOPE were paid to the architect by agreeing to the LEA’s general ledger and final 

billed amount. No exceptions were noted.  

 

Construction Costs 

8. Selected a sample of construction contracts, including change order amounts, and associated final 

billed amount and performed the following procedures: 

a. Agreed and traced the expenditures and dollar amounts authorized in the contract (after 

addendums and change orders) to the final billed amounts. No exceptions were noted.  

b. Agreed and traced the expenditures reported on the Detailed Listing of Project Expenditures 

(DLOPE) and General Ledger to the final billed amounts to ensure the expenditures were not 

over reported. No expenditures beyond the contract amount (including change order amounts) 

were noted. 

9. For construction contracts sampled, inspected documentation substantiating compliance with 

provisions of the PCC concerning competitive bidding. If the construction contracts were required to 

follow competitive bidding and the LEA did not comply with the provisions of the PCC concerning 

competitive bidding, then any reported expenditures associated with those contracts are not eligible 

for State funding. Contracts for modular school facilities entered after August 21, 2022 must be 

competitively bid. 
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a. OPSC verified all the construction contracts up to the 18-month substantial progress. 

Obtained a list of those construction contracts from OPSC. No exceptions were noted.  

b. Reviewed OPSC’s list of construction contracts and checked with the LEA to determine if 

there were any additional contract’s that were not captured in OPSC’s 18-month substantial 

progress review. None were noted.  

c. Auditor did not sample and review the additional construction contracts that were identified 

to verify if any were piggyback contracts, as there were none noted.  

d. Auditor did not test competitive bidding per PCC, as the construction contract was entered 

into before Augst 21, 2022. 

e. Auditor did not request bid documentation and determined if the LEA complied with the 

provisions of the PCC concerning competitive bidding, as the construction contract was 

entered into before Augst 21, 2022. 

f. If the project is found to be out of compliance with PCC, the auditor will document the 

finding and recommend recission of the project or a reduction of funding for the project, as 

applicable. N/A. 

10. If the LEA has used a Construction Manager, trace and agree the amount included in the Construction 

Manager contract to the amounts indicated as paid on the final billed amounts. Did not agree the 

Construction Manager contract because those expenditures were not reported on the DLOPE.  

11. Obtained approval document that indicates that the LEA’s estimate of project costs required that 60 

percent of the project funding be spent on hard construction costs. Noted no exceptions.  

 

Amount Percentage

60% of Total Grant 918,884$              60%

Reported Hard Costs & Percentage 1,345,301$           88%

Audited Hard Costs & Percentage 1,345,301$           88%

Difference -$                        0%  
 

12. Inspected supporting documentation for any transfers of SFP funds out of Fund 35 (School Facility 

Fund) to other LEA funds. No exceptions were noted.  

13. Did not agree and trace any interest reported on the final form SAB 50-06 to amounts recorded in the 

general ledger and other interest documentation as there was no interest earned.  

14. Verified the LEA has (1) established a “Restricted Maintenance Account” for the exclusive 

purpose of providing ongoing and major maintenance of school buildings, (2) commencing fiscal 

year 2019-20, the LEA has deposited into the account a minimum of three percent of the LEA’s 

total general fund expenditures for the most recent fiscal year and prior fiscal years after receipt 

of funds including the fiscal year that it received funds, and (3) has developed an ongoing major 

maintenance plan that complies with and is implemented under the provisions of Education Code 

Sections 17070.75 and 17070.77, and Grant Agreement Section D, Paragraph 3. District has not 

met the requirements of the restricted maintenance account deposit. See Summary of Audit 

Findings on page 10 of the audit report. 

 

2020-2021 2021-2022 2022-2023 2023-2024 2024-2025 2025-2026

Fiscal Year Required Deposit -$            -$             -$             -$             -$             -$              

Is District a Small School District? No No No No No No

Warrant Release Date 8/20/2020 8/20/2020 8/20/2020 8/20/2020 8/20/2020 8/20/2020

% Deposit Requirement 3% 3% 3% 3% 3% 1%

Met RMA Requirement? No No No No No No  
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New Constructions Costs  

15. These procedures are not applicable and not performed as there were no separate grants received for 

site purchasing.  

a. Agree and trace the reported amount for the site purchase back to source documents such as 

the final escrow amount or court orders in condemnation. N/A 

b. Identify the lesser of either (a) actual cost paid on final escrow statement for site purchase or 

(b) appraisal price on appraisal document. The site grant funding is approved by the SAB 

based on the lesser of the actual costs or the appraised value of the site. The lesser of the two 

amounts is eligible for State funding (and shall be considered the audited site purchase 

costs). Exception: if a court ordered amount was higher than the appraisal amount, then the 

court order (minus costs not related to site purchase) amount for site purchase would be the 

amount that was eligible for State Site Purchase Grant funding. N/A 

c. Prepare the following table to report the audited amounts. N/A 

 

A Site Purchase Grant Amount (Approved by SAB) N/A

B Reported Amount of Site Purchase N/A

C Audited Site Purchase Costs N/A

D N/A

E Grant Adjustment (C-A) N/A

F Final Grant Amount (A+E) N/A

Difference

 
 

16. This procedure is not applicable and not performed as there was no separate grant was received and 

as such no acres were purchased. N/A 

 

N/A

N/A

N/ANumber of Acres Purchased

Number of Acres Approved

Difference  
 

Site Relocation 

17. This procedure is not applicable and not performed as there was no separate grant for site relocation 

assistance received and there was no site relocation. N/A 

 
A

B

C

D

E

F

Grant Adjustment (C – A)

Final Grant Amount (A +E) N/A

N/A

N/A

N/A

N/AGrant Amount (Approved by SAB)

Amount of relocation cost reported

Audited relocation cost

Difference

N/A

 
 

Site Hazardous Waste Removal Costs  

18. This procedure is not applicable and not performed as there was no separate grant for hazardous 

waste removal or the LEA reported hazardous waste removal costs were received and there were no 

hazardous wastes to be removed. N/A 

 

A

B

C

D

E

F

N/A

N/A

N/A

Audited hazardous waste removal cost

Amount of hazardous waste removal reported

Grant Amount (Approved by SAB)

Difference

N/A

N/A

N/A

Final Grant Amount (A+E)

Grant Adjustment (C –A)
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Department of Toxic Substance Control Costs: 

19. This procedure is not applicable and not performed as there was no separate grant for Department of 

Toxic Substance Control (DTSC) received.  

A

B

C

D

E

F N/A

N/A

N/A

N/A

N/A

N/A

Final Grant Amount (A+E)

Grant Adjustment (C-A)

Difference

Audited DTSC cost

Amount of DTSC reported

Grant Amount (Approved by SAB)

 

20. This procedure is not applicable as there were no grants received for “Site Grant Adjustments.” As 

such we did not perform any procedure and did not complete the “Schedule of School Facility 

Program – Site Grant Adjustments.” 

21. This procedure is not applicable and not performed as this project is a Modernization. 

 

Date of Application for Funding

Date of Occupancy

Source of information

N/A

N/A

N/A  

 

Determination of Project Savings – New Construction  

22. This procedure is not applicable and not performed as this project is a Modernization. 

 

Difference

Savings funds audited

Savings reported

N/A

N/A

N/A

 
 

Determination of Project Saving’s – Modernization  

23. See savings chart below. 

 

Savings reported -$                          

Savings funds audited 56,681$                 

Difference 56,681$                  
 

 

24. This procedure is not applicable. Though we did display the “Schedule of School Facility Program 

Summary of Final Project Funding,” however there was no amount reported to be returned to the 

State. As such, no procedures were performed. 

 

B. Reduction To Costs Incurred – Financial Hardship Projects - We did not perform any procedures 

for Reductions to Cost Incurred as there were no reductions to cost noted.  

 

C. Savings Audit  

We did not perform any procedures for Savings Audit as there were no Audit Savings noted. 

 

III. Career Technical Education – We did not perform any procedures related to Career Technical 

Education as the project was not a Career Technical Education Project. 

 

IV. Charter School Facilities Program – We did not perform any procedures related to Charter School 

Facilities Program as the project was not a Charter School Facilities Program. 
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Conclusion 

Based on the procedures performed, we found that the Biggs Middle School Project Number 57/61408-00-

003 of Biggs Unified School District has complied with the requirements of Appendix B of the 2025-26 

Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting, except for the 

items on the Summary of Audit Findings. Our audit does not provide a legal determination on the District’s 

compliance with specific requirements. 

 

Management Comments and Recommendations 

 

None. 

 

Purpose of this Report 

 

The purpose of this report is solely to describe the scope of our testing of compliance and the results of that 

testing, and not to provide an opinion on the compliance. This report is an integral part of an audit performed 

in accordance with Government Auditing Standards in considering the entity’s compliance. This report is 

intended solely for the information and use of management, the Office of Public-School Construction and 

Governing Board of Biggs Unified School District, others within the entity, and is not intended to be and 

should not be used by anyone other than these specified parties. 
 

 
James Marta & Company LLP 

Certified Public Accountants 

Sacramento, California 

October 1, 2026 
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8 

 

District: Biggs Unified School District

Project Number: 57/61408-00-003

School Name: Biggs Middle School

New Construction Amount Percentage

60% of Total Grant  $           918,884 60%

Reported Hard Costs & Percentage  $        1,345,301 88%

Audited Hard Costs & Percentage  $        1,345,301 88%

Difference  $                       - 0%
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible 

Expenditures (CDE Action)

 General 

Provisions 
 II.6. 

Verify the final Detailed Listing 

of Project Expenditures 

(DLOPE) grand total for the 

project reconciles to the LEA’s 

general ledger grand total for the 

project.

During the audit, the auditor identified $155,357 of 

expenditures reported on the Biggs Middle School 

DLOPE that could not be specifically reconciled to the 

LEA’s General Ledger based on the records provided. 

The exceptions consisted of 14 expenditure lines across 

11 warrants. Certain expenditures were recorded 

through combined transactions allocated among multiple 

SFP projects; however, the applicable Biggs Middle 

School amounts could not be specifically supported to 

the General Ledger.

 $                     155,357  $                                 155,357 

District: Biggs Unified School District

Project Number: 57/61408-00-003

School Name: Biggs Middle School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District reconcile the final DLOPE to the General Ledger and resolve the $155,357 of 

identified reconciliation exceptions. The District should also retain documentation supporting any 

expenditures prorated among multiple SFP projects. Appendix B requires the final DLOPE grand total to 

reconcile to the General Ledger and requires documentation when expenditures are prorated among projects. 

 

Corrective Action Plan 

The District will review the identified DLOPE-to-General Ledger differences and reconcile the applicable 

expenditures to the General Ledger. The District will also establish a process to review the DLOPE against 

the General Ledger before final submission and maintain documentation supporting any expenditures 

allocated or prorated among multiple SFP projects. 
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible 

Expenditures (CDE Action)

 General 

Provisions 
 II.14 

Verify the LEA has (1) established a “Restricted 

Maintenance Account” for the exclusive purpose 

of providing ongoing and major maintenance of 

school buildings, (2) commencing fiscal year 

2019-20 has deposited into the account a 

minimum of three percent of the LEA’s total 

general fund expenditures for the most recent 

fiscal year and prior fiscal years after receipt of 

funds including the fiscal year that it received 

funds, and (3) has developed an ongoing major 

maintenance plan that complies with and is 

implemented under the provisions of Education 

Code Sections 17070.75 and 17070.77, and Grant 

Agreement Section D, Paragraph 3. 

The District did not meet the required minimum deposit 

to the restricted maintenance account for the fiscal years 

2019-2026. The total amount of the deficient RMA is 

comprised of $1,700,844.

 N/A  N/A 

District: Biggs Unified School District

Project Number: 57/61408-00-003

School Name: Biggs Middle School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District develop a plan to reimburse the $1,700,844 Restricted Maintenance Account 

(RMA) deficit and develop an ongoing major maintenance plan for their facilities.  

 

Corrective Action Plan 

The District will also make up the $1,700,844 deficit by also contributing extra to the RMA account over 

the next several fiscal years. 
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible 

Expenditures (CDE Action)

 General 

Provisions 
 II.7.. 

Obtain any Architect/Design contracts and 

perform the following procedures:

Agree and trace the final contracted amount to the 

final billed amount. Determine if the expenditures 

reported for an Architect/Design contract on the 

final Form SAB 50‐06 and DLOPE were paid to 

the Architect by agreeing to the LEA’s General 

Ledger and final billed amount.

The District was not able to provide the contract for the 

Image Works Architecture consultant that was used for 

architect services. 

 $                     146,174  $                                 146,174 

District: Biggs Unified School District

Project Number: 57/61408-00-003

School Name: Biggs Middle School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District maintain executed contracts and supporting documentation for all 

architect/design services and ensure that expenditures reported on the final Form SAB 50-06 and DLOPE can 

be traced to the related contract and General Ledger. 

 

Corrective Action Plan 

The District will establish a process to retain executed architect/design contracts and supporting 

documentation and will review architect/design expenditures against the applicable contract and General 

Ledger before final submission. 
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible 

Expenditures (CDE Action)

 General 

Provisions 

 Audit 

Report Due 

Date 

Completed audit reports are to be submitted to the 

State Controller’s Office (Controller) for review 

and certification. Audit reports for Completed 

Projects, Reduction to Costs Incurred (RCI) 

projects, or Savings Usage are due one year from 

the final submission of the Final Form SAB 50‐06 

Expenditure Report to Office of Public School 

Construction (OPSC) per Education Code Section 

41024(a)(6). Audit reports for savings audits are 

due one year from the submission of the “Use of 

Savings” report to OPSC.

The District did not meet the required deadline for 

submitting the audit report as mandated by Education 

Code Section 41024(a)(6). The District has reviewed 

its internal processes and timelines to prevent such 

delays in the future and ensure timely submission of 

audit reports to the State Controller’s Office.

 N/A  N/A 

District: Biggs Unified School District

Project Number: 57/61408-00-003

School Name: Biggs Middle School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend the District to maintain and update a schedule of the audits with due dates and to adhere to 

these deadlines to ensure compliance and transparency in financial reporting. 

 

Corrective Action Plan 

The District created a tracking tool for audit deadlines that will be updated and referred to regularly to prevent 

such delays in the future and ensure timely submission of audit reports to the State Controller’s Office. 
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District: Biggs Unified School District

Project Number: 57/61408-00-003

School Name: Biggs Middle School

Section
Site Grant 

Types

Grant Amount 

(Approved by 

SAB)

Reported 

Expenditures

Audited 

Expenditures

Audited 

Difference (B-

C=D)

Grant 

Adjustment (C-

A=E)

Final Grant 

Amount 

(A+E=F)

1 Site Purchase  $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

2 Site Relocation  $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

3
Site Hazardous 

Waste Removal
 $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

4
Dept. of Toxic 

Substance Control
 $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

5

Site Other (2% of 

Appraised or 

Actual Value) 
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District: Biggs Unified School District

Project Number: 57/61408-00-003

School Name: Biggs Middle School

Reported Audited Difference

A

State Share: Grant Amount (do not include 

site acquisition, relocation assistance, 

hazardous waste removal, or DTSC grants 

in this figure)

 $        918,884  $        918,884  $                   -   

B Plus Required District Contribution  $                  -    $                  -    $                   -   

C Plus Financial Hardship Apportionment  $        612,589  $        612,589  $                   -   

D District Share: (B + C)  $        612,589  $        612,589  $                   -   

E Plus Interest Earned on State Funds  $                  -    $                  -    $                   -   

F Amount Financed (A+D+E=F)  $     1,531,473  $     1,531,473  $                   -   

G

Reported Expenditures to Office of Public 

School Construction (do not include 

expenditures related to site acquisition, 

relocation assistance, hazardous waste, 

removal, or DTSC grants in this figure):

 $     1,630,149  $     1,474,792  $         155,357 

H

Amount Overspent (if reported 

expenditures more than amounts financed) 

(F-G=H)

 $          98,676  $                  -    $           98,676 

I

Amount of Savings (if reported 

expenditures less than amounts financed) (F-

G=I)

 $                  -    $          56,681  $           56,681 

 $                  -    $                  -    $                   -   

172



BIGGS MIDDLE SCHOOL 

PROGRAM BOND FUND AUDIT 

 

SCHEDULE OF SCHOOL FACILITY PROGRAM  

SUMMARY OF FINAL PROJECT FUNDING 

 

 

 15 

District: Biggs Unified School District

Project Number: 57/61408-00-003

School Name: Biggs Middle School

Reported Audited Dept.

A State Share: Grants Received  $               918,884  $              918,884  $                  -   

B Plus Required District Contribution  $                        -    $                       -    $                  -   

C Plus Financial Hardship Apportionment  $               612,589  $              612,589  $                  -   

D District Share: (B + C)  $               612,589  $              612,589  $                  -   

E
Plus Audited Interest Earned on State 

Funds
 $                        -    $                       -    $                  -   

F Total Project Financing (A+D+E=F)  $            1,531,473  $           1,531,473  $                  -   

G

Reported Expenditures to Office of Public 

School Construction (do not include 

expenitures related to site acquisition, 

relocation assistance, hazardous waste, 

removal, or DTSC grants in this figure)

 $            1,630,149  $           1,474,792  $         155,357 

H

Amount Overspent (if reported 

expenditures more than amounts financed) 

(G-F=H)

 $                 98,676  $                       -    $           98,676 

I

Amount of Audited Savings (if reported 

expenditures less than amounts financed) (F-

G=I); also Audited Savings amount on SFP 

project savings schedule 

 $                        -    $                56,681  $           56,681 

J
Ineligible Expenditures - Audit Findings 

from SFP Summary of Audit Findings
 $                        -    $                       -    CDE 

K

Financial Hardship Grant Adjustment - 

Expenditures Prior to Fund Release that 

Exceeded District Contribution - Audit 

finding from SFP Summary of Audit 

Findings 

 $                        -    $                       -    OPSC 

L
Site Grant Adjustments - from Schedule of 

Site Grant Adjustments Summary
 $                        -    $                       -    OPSC 

M

Total Amount to be returned to the State 

(Non-Financial Hardship) For audit 

findings and Site Grant Adjustments 

(J+L=M)

 $                        -    $                       -   
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1 

 
 

INDEPENDENT AUDITOR’S REPORT ON PERFORMANCE 

 

 

 

Governing Board 

Biggs Unified School District 

Biggs, California 

 

Report on Performance 

 

We have conducted a performance audit of the Richvale Elementary School Project Number 57/61408-00-004 

of Biggs Unified School District (the “District”), as of October 1, 2026, and have issued our report thereon 

dated October 1, 2026. 

 

Management’s Responsibility 

 

The design, implementation, and maintenance of internal controls relevant to the financial process and 

compliance with the requirements of state laws and regulations is the responsibility of District’s management. 

 

Auditor’s Responsibility 

 

Our audit was limited to the objectives listed on page 2 of this report which is to determine the compliance of 

the Richvale Elementary School Project Number 57/61408-00-004 in accordance with Appendix B of the 

2025-26 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting. 

 

We conducted our performance audit in accordance with auditing standards generally accepted in the United 

States of America; the standards applicable to performance audits contained in Government Auditing 

Standards, issued by the Comptroller General of the United States; and Appendix B of the 2025-26 Guide for 

Annual Audits of K-12 Local Education Agencies and State Compliance Reporting. Those standards require 

that we plan and perform the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for 

our findings and conclusions based on our audit objectives. We believe that the evidence obtained provides a 

reasonable basis for our findings and conclusions based on our audit objectives. 

 

The results of the procedures performed indicate that the District complied with the requirements identified 

in Appendix B of the 2025-26 Guide for K-12 Local Education Agencies and State Compliance Reporting 

for the Richvale Elementary School Project Number 57/61408-00-004, except for the items reported on the 

Summary of Audit Findings. 
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Objectives 

 

The objectives of our performance audit was to determine that the Richvale Elementary School Project 

Number 57/61408-00-004 complied with the requirements established in Appendix B of the 2025-26 Guide 

for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting.  

 

Scope of Audit 

 

The scope of our performance audit covered all expenditures and contracts associated with the Richvale 

Elementary School Project Number 57/61408-00-004 for the entire duration of the project, which was 

approved on June 1, 2020, and finalized on July 1, 2021.  

 

Methodology 

 

I. Initial Steps 

A. We identified that the LEA had a project ready for audit. 

B. We obtained the documents needed for all projects. 

C. We verified that the project was not a financial hardship project. 

D. We verified there were no changes to project scope. 

 

II - Non-Financial Hardship Projects - We did not perform any procedures related to Non-Financial 

Hardship Projects as the project is not a Non-Financial Hardship Project 

 

III. Financial Hardship Projects  

Based on the procedures performed above, we determined the project was subject to the requirements of 

Financial Hardship Projects Performance Audit. We performed the required procedures detailed in Appendix 

B of the 2025-26 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance 

Reporting for Financial Hardship Projects.  

 

A. Closeout Audit 

1. Verified the grantee has maintained over the course of the project a general ledger that reflects 

expenditures at a project-specific level that includes fund, resource, project year, goal, function, and 

object codes for all expenditures for the project, including furniture and equipment, as they are 

described in the California School Accounting Manual, Procedure 301: Overview of the 4 

Standardized Accounting Code Structure and Procedure 345: Illustrations Using Account Code 

Structure. Pursuant to Grant Agreement (Section F, paragraph 1). No exceptions were noted.  

2. Verified any statutorily required District matching funds have been deposited in the County School 

Facility Fund or expended by the District from the matching funding source prior to the “Notice of 

Completion” by inspecting the SAB’s project approval document for the applicable project and 

supporting accounting records provided by the LEA. The SAB’s project approval document for the 

applicable project can be obtained on the OPSC’s website (K12 Audit Resources) 

http://www.dgs.ca.gov/opsc/Resources.aspx. No exceptions were noted.  

3. Determined whether expenditures were expended in accordance with the laws and regulations 

governing the School Facility Program (SFP). Selected a representative sample of the project 

expenditures reported on the final form SAB 50-06 and Detailed Listing of Project Expenditures 

(DLOPE) previously obtained on the OPSC website (K-12 Audit Resources) to perform the following 

procedures: 

a. For each item selected, agreed and traced expenditures reported on the final form SAB 50-06 and 

the DLOPE to the supporting documentation (invoices, contract or purchase order, warrant and 

posting to the general ledger). If amounts selected did not reconcile to the 50-06 and DLOPE, 

inquired if any of the sampled expenditures are prorated over multiple projects. If the LEA 
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prorated an invoice or contract over multiple projects, verified that the LEA has documentation 

demonstrating the proration method used. No exceptions were noted.  

b. Determined if the type of project expenditures reported were eligible in accordance with the laws 

and regulations of the SFP and/or the Advisory Listings in the Grant Agreement (Section G & 

Section H). Per 5 Education Code Section 41024, the State share of any ineligible expenditure 

shall be returned to the State. No exceptions were noted.  

4. Determined the expenditures were made within the eligible three-year time frame as it is a middle 

school (prior to completion date) by obtaining the Detail Listing of Project Expenditures (DLOPE). 

Reviewed all expenditure dates listed in the DLOPE to verify they were within the three-year’s time 

limit. 

a. A project is deemed complete per the criteria detailed in SFP Regulation Section 

1859.104(a)(1)(A) or (B). A project is complete three years from the final fund release for an 

elementary school and four years for a middle or high school. Review the “Project Transaction 

Detail” for the final fund release date. No exceptions were noted. 

b. Expenditures made after the completion date are not eligible for State Funding unless the 

expenditures were under contract prior to the completion date. No exceptions were noted. 

5. Did not verify that the final Detailed Listing of Project Expenditures (DLOPE) grand total for the 

project reconciled back to the district’s general ledger grand total for the project, as not all of the 

expenditures reported on the DLOPE could be reconciled with the general ledger. See Summary 

of Audit Findings on page 9 of the audit report.  

6. Determined the amount of expenditures that occurred prior to fund release (for each grant received) 

did not exceed the LEA’s contribution. 

a. Checked the SAB Board item and/or the LEA’s Financial Hardship approval letter for the 

amount of LEA contribution applied to the project and compared it to the expenditures on 

the final expenditure report that occurred prior to the fund release. No exceptions were noted.  

b. Did not determine whether expenditures prior to fund release exceeded the LEA contribution 

in each phase if the LEA received a separate design and/or separate site grant before 

receiving the construction grant, as the District did not receive any separate design or site 

grants.  

 

Planning Costs 

7. Obtained any Architect/Design contracts and performed the following procedures: 

a. Did not agree and trace the final contracted amount to the final billed amount, as the 

architect contract could not be obtained. See Summary of Audit Finding on page 11 of the 

audit report.  

b. Did not determine the expenditures reported for an Architect/Design contract on the final 

form SAB 50-06 and DLOPE were paid to the architect by agreeing to the LEA’s general 

ledger and final billed amount, as the architect contract could not be obtained. See 

Summary of Audit Findings on page 11 of the audit report.   

 

Construction Costs 

8. Selected a sample of construction contracts, including change order amounts, and associated final 

billed amount and performed the following procedures: 

a. Agreed and traced the expenditures and dollar amounts authorized in the contract (after 

addendums and change orders) to the final billed amounts.   

b. Agreed and traced the expenditures reported on the Detailed Listing of Project 

Expenditures (DLOPE) and General Ledger to the final billed amounts to ensure the 

expenditures were not over reported. Expenditures beyond the contract amount (including 

change order amounts) were not noted.  

9. For construction contracts sampled, inspected documentation substantiating compliance with 

provisions of the PCC concerning competitive bidding. If the construction contracts were required to 

follow competitive bidding and the LEA did not comply with the provisions of the PCC concerning 
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competitive bidding, then any reported expenditures associated with those contracts are not eligible 

for State funding. Contracts for modular school facilities entered after August 21, 2022 must be 

competitively bid. 

a. OPSC verified all the construction contracts up to the 18-month substantial progress. 

Obtained a list of those construction contracts from OPSC. No exceptions were noted.  

b. Reviewed OPSC’s list of construction contracts and checked with the LEA to determine if 

there were any additional contract’s that were not captured in OPSC’s 18-month substantial 

progress review. None were noted.  

c. Auditor did not sample and review the additional construction contracts that were identified 

to verify if any were piggyback contracts, as there were none noted.  

d. Auditor did not test competitive bidding per PCC, as the construction contract was entered 

into before Augst 21, 2022. 

e. Auditor did not request bid documentation and determined if the LEA complied with the 

provisions of the PCC concerning competitive bidding, as the construction contract was 

entered into before Augst 21, 2022. 

f. If the project is found to be out of compliance with PCC, the auditor will document the 

finding and recommend recission of the project or a reduction of funding for the project, as 

applicable. N/A. 

10. If the LEA has used a Construction Manager, trace and agree the amount included in the Construction 

Manager contract to the amounts indicated as paid on the final billed amounts. Did not agree the 

Construction Manager contract because those expenditures were not reported on the DLOPE.  

11. Obtained approval document that indicates that the LEA’s estimate of project costs required that 60 

percent of the project funding be spent on hard construction costs. Noted no exceptions.  

 

Amount Percentage

60% of Total Grant 357,409$              60%

Reported Hard Costs & Percentage 385,274$              65%

Audited Hard Costs & Percentage 385,274$              65%

Difference -$                        0%  
 

12. Inspected supporting documentation for any transfers of SFP funds out of Fund 35 (School Facility 

Fund) to other LEA funds. No exceptions were noted.  

13. Did not agree and trace any interest reported on the final form SAB 50-06 to amounts recorded in the 

general ledger and other interest documentation as there was no interest earned.  

14. Verified the LEA has (1) established a “Restricted Maintenance Account” for the exclusive 

purpose of providing ongoing and major maintenance of school buildings, (2) commencing fiscal 

year 2019-20, the LEA has deposited into the account a minimum of three percent of the LEA’s 

total general fund expenditures for the most recent fiscal year and prior fiscal years after receipt 

of funds including the fiscal year that it received funds, and (3) has developed an ongoing major 

maintenance plan that complies with and is implemented under the provisions of Education Code 

Sections 17070.75 and 17070.77, and Grant Agreement Section D, Paragraph 3. District has not 

met the requirements of the restricted maintenance account deposit. See Summary of Audit 

Findings on page 10 of the audit report. 

 

 

2020-2021 2021-2022 2022-2023 2023-2024 2024-2025 2025-2026

Fiscal Year Required Deposit -$            -$             -$             -$             -$             -$              

Is District a Small School District? No No No No No No

Warrant Release Date 8/20/2020 8/20/2020 8/20/2020 8/20/2020 8/20/2020 8/20/2020

% Deposit Requirement 3% 3% 3% 3% 3% 1%

Met RMA Requirement? No No No No No No  
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New Constructions Costs  

15. These procedures are not applicable and not performed as there were no separate grants received for 

site purchasing.  

a. Agree and trace the reported amount for the site purchase back to source documents such as 

the final escrow amount or court orders in condemnation. N/A 

b. Identify the lesser of either (a) actual cost paid on final escrow statement for site purchase or 

(b) appraisal price on appraisal document. The site grant funding is approved by the SAB 

based on the lesser of the actual costs or the appraised value of the site. The lesser of the two 

amounts is eligible for State funding (and shall be considered the audited site purchase 

costs). Exception: if a court ordered amount was higher than the appraisal amount, then the 

court order (minus costs not related to site purchase) amount for site purchase would be the 

amount that was eligible for State Site Purchase Grant funding. N/A 

c. Prepare the following table to report the audited amounts. N/A 

 

A Site Purchase Grant Amount (Approved by SAB) N/A

B Reported Amount of Site Purchase N/A

C Audited Site Purchase Costs N/A

D N/A

E Grant Adjustment (C-A) N/A

F Final Grant Amount (A+E) N/A

Difference

 
 

16. This procedure is not applicable and not performed as there was no separate grant was received and 

as such no acres were purchased. N/A 

 

N/A

N/A

N/ANumber of Acres Purchased

Number of Acres Approved

Difference  
 

Site Relocation 

17. This procedure is not applicable and not performed as there was no separate grant for site relocation 

assistance received and there was no site relocation. N/A 

 
A

B

C

D

E

F

Grant Adjustment (C – A)

Final Grant Amount (A +E) N/A

N/A

N/A

N/A

N/AGrant Amount (Approved by SAB)

Amount of relocation cost reported

Audited relocation cost

Difference

N/A

 
 

Site Hazardous Waste Removal Costs  

18. This procedure is not applicable and not performed as there was no separate grant for hazardous 

waste removal or the LEA reported hazardous waste removal costs were received and there were no 

hazardous wastes to be removed. N/A 

 

A

B

C

D

E

F

N/A

N/A

N/A

Audited hazardous waste removal cost

Amount of hazardous waste removal reported

Grant Amount (Approved by SAB)

Difference

N/A

N/A

N/A

Final Grant Amount (A+E)

Grant Adjustment (C –A)
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Department of Toxic Substance Control Costs: 

19. This procedure is not applicable and not performed as there was no separate grant for Department of 

Toxic Substance Control (DTSC) received.  

A

B

C

D

E

F N/A

N/A

N/A

N/A

N/A

N/A

Final Grant Amount (A+E)

Grant Adjustment (C-A)

Difference

Audited DTSC cost

Amount of DTSC reported

Grant Amount (Approved by SAB)

 

20. This procedure is not applicable as there were no grants received for “Site Grant Adjustments.” As 

such we did not perform any procedure and did not complete the “Schedule of School Facility 

Program – Site Grant Adjustments.” 

21. This procedure is not applicable and not performed as this project is a Modernization. 

 

Date of Application for Funding

Date of Occupancy

Source of information

N/A

N/A

N/A  

 

Determination of Project Savings – New Construction  

22. This procedure is not applicable and not performed as this project is a Modernization. 

 

Difference

Savings funds audited

Savings reported

N/A

N/A

N/A

 
 

Determination of Project Saving’s – Modernization  

23. Obtained the District’s calculation of savings on the “Schedule of School Facility Program 

Determination of Project Savings” and recalculate the amounts reported:  

 

Savings reported 95,005$                 

Savings funds audited 147,769$                

Difference 52,764$                  
 

 

24. This procedure is not applicable. Though we did display the “Schedule of School Facility Program 

Summary of Final Project Funding,” however there was no amount reported to be returned to the 

State. As such, no procedures were performed. 

 

B. Reduction To Costs Incurred – Financial Hardship Projects - We did not perform any procedures 

for Reductions to Cost Incurred as there were no reductions to cost noted.  

 

C. Savings Audit  

We did not perform any procedures for Savings Audit as there were no Audit Savings noted. 

 

III. Career Technical Education – We did not perform any procedures related to Career Technical 

Education as the project was not a Career Technical Education Project. 

 

IV. Charter School Facilities Program – We did not perform any procedures related to Charter School 

Facilities Program as the project was not a Charter School Facilities Program. 
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Conclusion 

Based on the procedures performed, we found that the Richvale Elementary School Project Number 

57/61408-00-004 of Biggs Unified School District has complied with the requirements of Appendix B of the 

2025-26 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting, except 

for the items reported on the Summary of Audit Findings. Our audit does not provide a legal determination on 

the District’s compliance with specific requirements. 

 

Government Auditing Standards requires the auditor to perform limited procedures on the District’s response 

to the noncompliance findings identified in our audit and described in the accompanying Summary of Audit 

Findings. The District’s response was not subjected to the auditing procedures applied in the audit of 

compliance and, accordingly, we express no opinion on the response. 

 

Management Comments and Recommendations 

 

None. 

 

Purpose of this Report 

 

The purpose of this report is solely to describe the scope of our testing of compliance and the results of that 

testing, and not to provide an opinion on the compliance. This report is an integral part of an audit performed 

in accordance with Government Auditing Standards in considering the entity’s compliance. This report is 

intended solely for the information and use of management, the Office of Public-School Construction and 

Governing Board of Biggs Unified School District, others within the entity, and is not intended to be and 

should not be used by anyone other than these specified parties. 
 

 
James Marta & Company LLP 

Certified Public Accountants 

Sacramento, California 

October 1, 2026 
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8 

 

District: Biggs Unified School District

Project Number: 57/61408-00-004

School Name: Richvale Elementary School

New Construction Amount Percentage

60% of Total Grant  $            357,409 60%

Reported Hard Costs & Percentage  $            385,274 65%

Audited Hard Costs & Percentage  $            385,274 65%

Difference  $                        - 0%
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible 

Expenditures (CDE Action)

 General 

Provisions 
 II.6. 

 Verify the final Detailed Listing of Project 

Expenditures (DLOPE) grand total for the 

project reconciles to the LEA’s general 

ledger grand total for the project. 

During the audit, the auditor identified 

$155,357 of expenditures reported on the 

Biggs Middle School DLOPE that could not 

be specifically reconciled to the LEA’s 

General Ledger based on the records 

provided. The exceptions consisted of 16 

expenditure lines across 13 warrants. 

Certain expenditures were recorded through 

combined transactions allocated among 

multiple SFP projects; however, the 

applicable Richvale Elementary School 

amounts could not be specifically supported 

to the General Ledger.

 $                       52,764  $                                   52,764 

District: Biggs Unified School District

Project Number: 57/61408-00-004

School Name: Richvale Elementary School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District reconcile the final DLOPE to the General Ledger and resolve the $52,764 of 

identified reconciliation exceptions. The District should also retain documentation supporting any 

expenditures prorated among multiple SFP projects. Appendix B requires the final DLOPE grand total to 

reconcile to the General Ledger and requires documentation when expenditures are prorated among projects. 

 

Corrective Action Plan 

The District will review the identified DLOPE-to-General Ledger differences and reconcile the applicable 

expenditures to the General Ledger. The District will also establish a process to review the DLOPE 

against the General Ledger before final submission and maintain documentation supporting any 

expenditures allocated or prorated among multiple SFP projects. 
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible 

Expenditures (CDE Action)

General 

Provisions
II.14

Verify the LEA has (1) established a 

“Restricted Maintenance Account” for the 

exclusive purpose of providing ongoing and 

major maintenance of school buildings, (2) 

commencing fiscal year 2019-20 has 

deposited into the account a minimum of 

three percent of the LEA’s total general 

fund expenditures for the most recent fiscal 

year and prior fiscal years after receipt of 

funds including the fiscal year that it 

received funds, and (3) has developed an 

ongoing major maintenance plan that 

complies with and is implemented under the 

provisions of Education Code Sections 

17070.75 and 17070.77, and Grant 

Agreement Section D, Paragraph 3. 

The District did not meet the required 

minimum deposit to the restricted 

maintenance account for the fiscal years 

2019-2026. The total amount of the deficient 

RMA is comprised of $1,700,844.

N/A N/A

District: Biggs Unified School District

Project Number: 57/61408-00-004

School Name: Richvale Elementary School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District develop a plan to reimburse the $1,700,844 Restricted Maintenance Account 

(RMA) deficit and develop an ongoing major maintenance plan for their facilities.  

 

Corrective Action Plan 

The District will also make up the $1,700,844 deficit by also contributing extra to the RMA account over 

the next several fiscal years. 
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible 

Expenditures (CDE Action)

General 

Provisions
II.7..

Obtain any Architect/Design contracts and 

perform the following procedures:

Agree and trace the final contracted amount 

to the final billed amount. Determine if the 

expenditures reported for an 

Architect/Design contract on the final Form 

SAB 50‐06 and DLOPE were paid to the 

Architect by agreeing to the LEA’s General 

Ledger and final billed amount.

The District was not able to provide the 

contract for the Image Works Architecture 

consultant that was used for architect 

services. 

                          35,908                                       35,908 

District: Biggs Unified School District

Project Number: 57/61408-00-004

School Name: Richvale Elementary School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend that the District maintain executed contracts and supporting documentation for all 

architect/design services and ensure that expenditures reported on the final Form SAB 50-06 and DLOPE can 

be traced to the related contract and General Ledger. 

 

Corrective Action Plan 

The District will establish a process to retain executed architect/design contracts and supporting 

documentation and will review architect/design expenditures against the applicable contract and General 

Ledger before final submission. 
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Section Procedure Objective Finding/Outcome
Site Related Amount 

(OPSC Action)

All Other Ineligible 

Expenditures (CDE Action)

General 

Provisions

Audit 

Report Due 

Date

Completed audit reports are to be submitted 

to the State Controller’s Office (Controller) 

for review and certification. Audit reports 

for Completed Projects, Reduction to Costs 

Incurred (RCI) projects, or Savings Usage 

are due one year from the final submission 

of the Final Form SAB 50‐06 Expenditure 

Report to Office of Public School 

Construction (OPSC) per Education Code 

Section 41024(a)(6). Audit reports for 

savings audits are due one year from the 

submission of the “Use of Savings” report 

to OPSC.

The District did not meet the required 

deadline for submitting the audit report as 

mandated by Education Code Section 

41024(a)(6). The District has reviewed its 

internal processes and timelines to prevent 

such delays in the future and ensure timely 

submission of audit reports to the State 

Controller’s Office.

N/A N/A

District: Biggs Unified School District

Project Number: 57/61408-00-004

School Name: Richvale Elementary School

 
 

General Provisions 

 

Repeat Finding 

No. 

 

Recommendation 

We recommend the District to maintain and update a schedule of the audits with due dates and to adhere to 

these deadlines to ensure compliance and transparency in financial reporting. 

 

Corrective Action Plan 

The District created a tracking tool for audit deadlines that will be updated and referred to regularly to prevent 

such delays in the future and ensure timely submission of audit reports to the State Controller’s Office. 
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District: Biggs Unified School District

Project Number: 57/61408-00-004

School Name: Richvale Elementary School

Section
Site Grant 

Types

Grant Amount 

(Approved by 

SAB)

Reported 

Expenditures

Audited 

Expenditures

Audited 

Difference (B-

C=D)

Grant 

Adjustment (C-

A=E)

Final Grant 

Amount 

(A+E=F)

1 Site Purchase  $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

2 Site Relocation  $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

3
Site Hazardous 

Waste Removal
 $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

4
Dept. of Toxic 

Substance Control
 $           -    $                 -    $                   -    $                 -    $              -    $                -    $           -   

5

Site Other (2% of 

Appraised or 

Actual Value) 
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District: Biggs Unified School District

Project Number: 57/61408-00-004

School Name: Richvale Elementary School

Reported Audited Difference

A

State Share: Grant Amount (do not include 

site acquisition, relocation assistance, 

hazardous waste removal, or DTSC grants 

in this figure)

 $        357,409  $        357,409  $                   -   

B Plus Required District Contribution  $                  -    $                  -    $                   -   

C Plus Financial Hardship Apportionment  $        238,273  $        238,273  $                   -   

D District Share: (B + C)  $        238,273  $        238,273  $                   -   

E Plus Interest Earned on State Funds  $                  -    $                  -    $                   -   

F Amount Financed (A+D+E=F)  $        595,682  $        595,682  $                   -   

G

Reported Expenditures to Office of Public 

School Construction (do not include 

expenditures related to site acquisition, 

relocation assistance, hazardous waste, 

removal, or DTSC grants in this figure):

 $        500,677  $        447,913  $           52,764 

H

Amount Overspent (if reported 

expenditures more than amounts financed) 

(F-G=H)

 $                  -    $                  -    $                   -   

I

Amount of Savings (if reported 

expenditures less than amounts financed) (F-

G=I)

 $          95,005  $        147,769  $           52,764 

 $                  -    $                  -    $                   -   
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District: Biggs Unified School District

Project Number: 57/61408-00-004

School Name: Richvale Elementary School

Reported Audited Dept.

A State Share: Grants Received  $               357,409  $              357,409  $                  -   

B Plus Required District Contribution  $                        -    $                       -    $                  -   

C Plus Financial Hardship Apportionment  $               238,273  $              238,273  $                  -   

D District Share: (B + C)  $               238,273  $              238,273  $                  -   

E
Plus Audited Interest Earned on State 

Funds
 $                        -    $                       -    $                  -   

F Total Project Financing (A+D+E=F)  $               595,682  $              595,682  $                  -   

G

Reported Expenditures to Office of Public 

School Construction (do not include 

expenitures related to site acquisition, 

relocation assistance, hazardous waste, 

removal, or DTSC grants in this figure)

 $               500,677  $              447,913  $           52,764 

H

Amount Overspent (if reported 

expenditures more than amounts financed) 

(G-F=H)

 $                        -    $                       -    $                  -   

I

Amount of Audited Savings (if reported 

expenditures less than amounts financed) (F-

G=I); also Audited Savings amount on SFP 

project savings schedule 

 $                 95,005  $              147,769  $           52,764 

J
Ineligible Expenditures - Audit Findings 

from SFP Summary of Audit Findings
 $                        -    $                       -    CDE 

K

Financial Hardship Grant Adjustment - 

Expenditures Prior to Fund Release that 

Exceeded District Contribution - Audit 

finding from SFP Summary of Audit 

Findings 

 $                        -    $                       -    OPSC 

L
Site Grant Adjustments - from Schedule of 

Site Grant Adjustments Summary
 $                        -    $                       -    OPSC 

M

Total Amount to be returned to the State 

(Non-Financial Hardship) For audit 

findings and Site Grant Adjustments 

(J+L=M)

 $                        -    $                       -   
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BIGGS UNIFIED SCHOOL DISTRICT 
 

October 14, 2026 
 
Item Number: 14 L 
 
Item Title: GASB 75 Valuation and Supplemental Schedule Reports 
 
Presenter:  Analyn Dyer  
 
Attachments:  Foster and Foster Actuarial Reports as of 6/30/2026  
 
  
Item Type:  [X ] Consent Agenda [X ] Action [ ] Report [ ] Work Session   [ ] Other 
 
════════════════════════════════════════════════════════════════ 
 
Background/Comments 
 
Governmental Accounting Standards Board (GASB) Statement 75 requires local governments 
and school districts that prepare Government Accepted Accounting Principles (GAAP)-
compliant financial statements to report the total liability in the Statement of Net Position within 
their government-wide financial statements. 
 
This report compares valuation performance as of June 30th each year to assess changes in 
liabilities since the last valuation. To comply with GASB 75, this report supplements the 
Financial Auditors' work in preparing the district's financial statements.  
 
According to the report, Foster and Foster projected that the total OPEB Liability as of June 30, 
2026, would increase by 4.67%, as reflected in the Supplemental Schedules Report. A sum total 
of $44,366 increased the OPEB Liability as of 6/30/2026 
 
Fiscal Impact: 
 
Per contract services with Foster and Foster as approved 4/08/26 meeting. 
 
Education Impact: 
 
None 
 
Recommendation: 
 
 
The Administration recommends that the Board approve the GASB 75 Actuarial Valuation and 
the Supplemental Schedules report with Foster and Foster Actuaries and Consultants as 
presented. 
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GASB Statement No. 75  
Actuarial Valuation Report for 

 
 

Biggs Unified School District 
 
 
Valuation Date:  July 1, 2025 
Measurement Date:  July 1, 2025 

 
 
 

October 8, 2026 
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October 8, 2026 

Analyn Dyer 

Chief Business Officer 

Biggs Unified School District 

300 B Street 

Biggs, CA  95917 

 

Re: Biggs Unified School District ("District") GASB 75 Valuation 

 

Dear Analyn: 

 

This report sets forth the results of our GASB 75 actuarial valuation of the District's retiree health 

insurance program as of July 1, 2025. 

GASB 74 and GASB 75 require public employers such as the District to perform periodic actuarial 

valuations to measure and disclose their retiree healthcare liabilities for the financial statements of both 

the employer and the trust, if any, set aside to pre-fund these liabilities.  

The District selected Foster & Foster Consulting Actuaries, Inc. (Foster & Foster) to perform an actuarial 

valuation of the retiree health insurance program as of July 1, 2025.  This report may be compared with 

the valuation performed by Foster & Foster as of July 1, 2023, to see how the liabilities have changed 

since the last valuation. 

Basis for Actuarial Valuation 

To perform the valuation, we relied on the following information provided by the District: 

• Census data for active employees and retirees 

• Claims, premium, expense, and enrollment data 

• Copies of relevant sections of healthcare documents, and  

• (If applicable) trust statements prepared by the trustee 

 

We also made certain assumptions regarding rates of employee turnover, retirement, and mortality, as 

well as economic assumptions regarding healthcare inflation and interest rates. Our assumptions are 

based on a standard set of assumptions used for similar valuations, modified as appropriate for the 

District. A complete description of the actuarial assumptions used in the valuation is set forth in the 

Actuarial Assumptions section. 
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Certification 

The actuarial certification, including a caveat regarding limitations of scope, if any, is contained in the 

Actuarial Certification section. 

We have enjoyed working with the District on this project and are available to answer any questions you 

may have concerning any information contained herein. 

Disclosure of Risk  

It is important to call attention to external risk factors associated with actuarial projections. Certain 

trends and events have the potential to affect future measurements that would deviate from current 

long-term expectations. The following is a list of specific factors that impact OPEB liabilities:  

• Census – retirement, turnover, and mortality experience different than expected.  

• Medical coverage – premiums, participation, and level of coverage different than expected.  

• Municipal bond rates – changes in applicable rates. Under GASB 75, the municipal rate may 

affect the discount rate. The quantitative effect of changes in the discount rate can be seen in 

the sensitivity results.  

• Investment performance – (for funded plans) investment performance different than the long-

term expected return. Investment performance may also affect the discount rate. 

The current environment’s impact on these factors will continue to unfold. We are available to discuss 

both the short-term and long-term impact upon request. 

***** 

Sincerely, 

Foster & Foster Consulting Actuaries, Inc. 

 
Carlos Diaz, ASA, EA, MAAA 

Senior Consulting Actuary 
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In this section, we present financial results based on a long-term expected return on general assets of 

4.00%. This rate is based on our best estimate of expected long-term plan experience for unfunded 

plans such as the District's.  The results are intended to help (1) in comparing financial results from the 

previous valuation and (2) in long-term budget and strategic planning (without regard to short-term 

volatility in municipal bond indices). Results specific to GASB 75 reporting are presented in the next 

section. 

We have determined that the present value of all benefits expected to be paid by the District for its 

current and future retirees is $3,894,477 as of July 1, 2025.  If the District were to place this amount in a 

fund earning interest at the rate of 4.00% per year, and all other actuarial assumptions were exactly 

met, the fund would have exactly enough to pay all expected benefits. 

 

When we apportion the $3,894,477 into past service and future service components under the Entry 

Age, Level Percent of Pay Cost Method, the Total OPEB Liability is $1,760,844 as of July 1, 2025.  This 

represents the present value of all benefits accrued through the valuation date if each employee's 

liability is expensed from hire date until retirement date as a level percentage of pay.  The $1,760,844 is 

comprised of liabilities of $1,465,485 for active employees and $295,359 for retirees. 

The District has not adopted an irrevocable trust for the pre-funding of retiree healthcare benefits.   

This valuation includes benefits for 10 retirees and 75 active employees who may become eligible to 

retire and receive benefits in the future.  It excludes employees hired after July 1, 2025. 
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ASOP 6 – Age-Specific Costs and Implicit Subsidy 

The valuation reflects the value of an implicit subsidy equal to $596,280. 

The implicit subsidy represents the value of age-specific claims over average premiums. To determine 

age-specific claims, we used an age-specific claim cost matrix fitted to the average premium charged by 

the District. 

Actuarial Standard of Practice No. 6 (ASOP 6) provides guidance in measuring OPEB obligations and 

determining periodic costs or actuarially determined contributions. The standard specifies that (in 

almost all instances) the actuary should use age-specific costs in the development of the initial per 

capita costs and in the projection of future benefit plan costs. 

When claims experience of both active employees and retirees are pooled in determining healthcare 

premiums, a retiree may pay an amount based on a blended pool of members that, on average, is 

younger and healthier. In a pooled environment, retiree claims are covered by premiums charged to the 

retiree plus an added cost included in active premiums. Blended premium charged represents an 

“explicit” cost, while the added cost represents an “implicit” cost. 
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Differences from Prior Valuation 

The most recent prior valuation was completed as of July 1, 2023 by Foster & Foster. The Total OPEB 

Liability as of that date was $1,664,129, compared to $1,760,844 as of July 1, 2025 (determined using a 

discount rate of 4.00%). 

Several factors have caused the Total OPEB Liability to change since 2023: 

• An increase as employees accrue more service and get closer to receiving benefits. 

• A decrease from a release of benefits. 

• Changes in the plan census from new employees and differences between actual and expected 

retirement, terminations, and deaths. 

• Changes in healthcare costs from differences between actual and expected healthcare trend; 

and 

• Changes in actuarial assumptions and methodology for the current valuation.   

 

To summarize, the most important changes were as follows: 

1. An increase of $243,635 from the passage of time (service and interest costs less benefits paid). 

2. A decrease of $236,254 resulting from population experience (terminations, retirements, and 

mortality) different than expected. 

3. An increase of $211,901 from changes in healthcare premiums different than expected. 

4. A decrease of $43,564 from changes in employer-paid cap different than expected. 

5. An increase of $95,851 from changes in the healthcare trend rate. 

6. A decrease of $174,854 from changes in assumed retirement rates. 

 

These changes from July 1, 2023 to July 1, 2025 are combined as follows: 

Total OPEB Liability as of July 1, 2023 $1,664,129 

Passage of time 243,635 

Difference between expected/actual experience (67,917) 

Changes in assumptions or other inputs (79,003) 

Changes in plan provisions 0 

Total OPEB Liability as of July 1, 2025 $1,760,844 
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For financial reporting purposes, GASB 75 requires a discount rate that reflects the following: 

a. The long-term expected rate of return on OPEB plan investments – to the extent that the OPEB 

plan’s fiduciary net position is projected to be enough to make projected benefit payments and 

assets are expected to be invested using a strategy to achieve that return. 

b. A yield or index rate for 20-year, tax-exempt general obligation municipal bonds with an average 

rating of AA/Aa or higher – to the extent that the conditions in (a) are not met. 

The amount of the plan’s projected fiduciary net position and the amount of projected benefit payments 

should be compared in each period of projected benefit payments.  

Based on these requirements and the following information, we have determined a discount rate of 

5.20% for GASB 75 reporting purposes: 

Long-Term Expected Return on Assets 4.00% 

Bond Buyer 20-Bond General Obligations Index on June 30, 2025 5.20% 

GASB 75 Discount Rate 5.20% 
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Biggs Unified School District 

OPEB Liabilities Under GASB 75 Accrual Accounting Standard 

 

July 1, 20251 

Long-Term Return 

Municipal 

Bond Index GASB 75 Rate 

Discount Rate 4.00% 5.20% 5.20% 

    

Present Value of Future Benefits    

Active $3,599,118 $2,821,912  $2,821,912  

Retired 295,359 288,738  288,738  

Total $3,894,477 $3,110,650  $3,110,650  

    

Total OPEB Liability    

Active $1,465,485 $1,306,139 $1,306,139 

Retired 295,359 288,738 288,738 

Total $1,760,844 $1,594,877 $1,594,877 

 
1 For the District’s financial statements, we will provide separate schedules with supplemental GASB 75 

information. 
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Biggs Unified School District 

Sensitivity Analysis Under GASB 75 Accrual Accounting Standard 

 
Long-Term Return 

Municipal 

Bond Index GASB 75 Rate 

Discount Rate 4.00% 5.20% 5.20% 

    

1% Decrease in Discount Rate 3.00% 4.20% 4.20% 

Total OPEB Liability $1,916,296  $1,736,443 $1,736,443 

    

1% Increase in Discount Rate 5.00% 6.20% 6.20% 

Total OPEB Liability $1,617,187  $1,465,198 $1,465,198 

    

1% Decrease in Trend Rate2    

Total OPEB Liability $1,572,642  $1,432,551 $1,432,551 

    

1% Increase in Trend Rate3    

Total OPEB Liability $1,982,666 $1,785,453 $1,785,453 

 
2 Trend rate for each future year reduced by 1.00%. 
3 Trend rate for each future year increased by 1.00%. 
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OPEB Expense 

We have determined the following components of the District's OPEB 

Expense for the measurement year ending June 30, 2026: Service Cost, 

Interest Cost, Expected Return on Assets, and Deferred Outflows and 

Inflows (determined as of the valuation date).  

• Service Cost represents the present value of benefits accruing 

in the current year.  

• Interest Cost represents the interest on the Total OPEB 

Obligation and interest on the Service Cost. 

• Expected Return on Assets is the expected return based on a 

4.00% investment rate of return. 

• Deferred Outflows and Inflows of Resources (determined as of 

the valuation date) are changes in the Net OPEB Liability 

resulting from differences between projected and actual plan 

experience, from differences between projected and actual 

OPEB plan investments, and from changes in assumptions. 

 

The OPEB Expense will reflect additional Deferred Outflows and Inflows 

that will be determined based on the Net OPEB Obligation as of June 

30, 2026.   

We summarize results in the table on Page 11 of this report. For comparative purposes, we provide 

service cost and interest cost at three discount rates (the expected return on assets, the municipal bond 

index, and the GASB 75 rate, discussed above). We determine Deferred Outflows and Inflows solely on 

the applicable GASB 75 rate. All amounts are net of expected future retiree contributions, if any. 

We will be available to assist the District and its auditors in preparing the footnotes and required 

supplemental information for compliance with GASB 75 (and GASB 74, if applicable). In the meantime, 

we are available to answer any questions the District may have concerning the report. 
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Actuarially Determined Contribution and Pay-As-You-Go with Implied Subsidy 

We have calculated an actuarially determined contribution representing the Service Cost and a 15-year 

amortization (as a level percent of pay) of the Net OPEB Liability. We include the results in the table on 

the next page. We provide results at three discount rates (the expected long-term expected return on 

assets, the municipal bond index, and the GASB 75 rate). 

An actuarially determined contribution is a potential payment to the plan determined using a 

contribution allocation procedure. It is not a required contribution, but a measurement commonly used 

to prefund OPEB benefits.  We provide the amounts for illustrative purposes. 

The actuarially determined contribution may be compared to the pay-as-you-go payment.  The table 

shows the pay-as-you-go payment along with the projected implied subsidy payment.   

The Funding Schedules section provides additional prefunding alternatives.  
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Biggs Unified School District 

OPEB Expense Under GASB 75 Accrual Accounting Standard 

 

July 1, 2025 

Long-Term Return 

Municipal 

Bond Index GASB 75 Rate 

Discount Rate 4.00% 5.20% 5.20% 

    

Components of OPEB Expense 

for 2025-26    

Service Cost (beginning of year) $147,690 $120,498 $120,498 

Interest Cost 74,181 86,400 86,400 

Expected Return on Assets 0 0 0 

Total4 $221,871 $206,898 $206,898 

    

Actuarially Determined Contribution    

Service Cost (mid-year) $150,615 $123,591 $123,591 

Amortization of Net OPEB Liability5 127,980  125,917  125,917  

Total for 2025-26  $278,595  $249,508  $249,508  

Total for 2026-27 6 $286,952  $256,994  $256,994  

    

Pay-As-You-Go Payment with Implied 

Subsidy for 2025-26    

Projected Pay-As-You-Go $81,178 $81,178 $81,178 

Projected Implied Subsidy7 27,885 27,885 27,885 

Total $109,063 $109,063 $109,063 

    

Projected Implied Subsidy Credit7    

2025-26 $27,885 $27,885 $27,885 

2026-27 $33,198 $33,198 $33,198 

 
4 Additional components are shown on the following pages. Deferred Outflows/Inflows of Resources will also 

include changes determined based on the Total OPEB Obligation and Plan Fiduciary Net Position on June 30, 

2026.  
5 15-year amortization (as a level percent of pay). 
6 Level percent of pay. 
7 Adjustment for implicit subsidy. 
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Schedule of Changes in Net OPEB Liability (July 1, 2024 to June 30, 2025) 

1. Total OPEB Liability  

a. Total OPEB Liability on July 1, 20248 $1,802,898  

b. Service Cost9 127,184  

c. Interest Cost 74,813  

d. Changes in plan provisions8,12 0  

e. Difference between expected and actual experience8,11 0  

f. Changes in assumptions and other inputs8,11 (195,008)  

g. Benefit Payments10 (92,131)  

h. Projected Total OPEB Liability on June 30, 2025 1,717,756  

i. Difference between expected and actual experience13 (53,844)  

j. Changes in assumptions and other inputs13 (69,035)  

k. Changes in plan provisions12 0  

l. Total OPEB Liability on July 1, 2025 $1,594,877  

   

2. Plan Fiduciary Net Position  

a. Plan Fiduciary Net Position on July 1, 20248 $0 

b. Contributions10 92,131 

c. Expected Investment Income 0 

d. Administrative Expenses 0 

e. Benefit Payments10 (92,131) 

f. Net Transfers 0 

g. Difference between actual and expected return on assets11 0 

h. Projected Plan Fiduciary Net Position on June 30, 2025 $0 

i. Difference between actual and expected return on assets13 0 

j. Plan Fiduciary Net Position on July 1, 2025 $0 

   

3. Net OPEB Liability  

a. Projected Net OPEB Liability: (1h) - (2h) $1,717,756 

b. Net OPEB Liability: (1l) - (2j) $1,594,877 

  

4. Discount Rate  

a. July 1, 2024 3.97% 

b. July 1, 2025 5.20% 

 
8 From June 30, 2025 disclosure report, based on the July 1, 2023 actuarial valuation. 
9 Projected from July 1, 2023 valuation. 
10 Includes credit toward implicit subsidy (if applicable). 
11 Deferred (Outflow)/Inflow of Resources established as of June 30, 2025. 
12 Included in OPEB Expense. 
13 Deferred (Outflow)/Inflow of Resources to be established during fiscal year end June 30, 2026. 
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Deferred Outflows of Resources and Deferred Inflows of Resources Related to OPEB 

Type Initial Amount 

Fiscal Year 

Established Period (Years) 

Annual 

Recognition14 

Difference between expected/actual experience 0 2017 0.0 0 

Difference between expected/actual return on assets 0 2017 0.0 0 

Changes in assumptions or other inputs 0 2017 0.0 0 

Difference between expected/actual experience 0 2018 0.0 0 

Difference between expected/actual return on assets 0 2018 0.0 0 

Changes in assumptions or other inputs (82,061) 2018 6.7 0 

Difference between expected/actual experience 0 2019 0.0 0 

Difference between expected/actual return on assets 0 2019 0.0 0 

Changes in assumptions or other inputs 84,164 2019 7.3 3,461 

Difference between expected/actual experience (318,986) 2020 9.2 (34,672) 

Difference between expected/actual return on assets 0 2020 0.0 0 

Changes in assumptions or other inputs 195,310 2020 9.2 21,229 

Difference between expected/actual experience 0 2021 0.0 0 

Difference between expected/actual return on assets 0 2021 0.0 0 

Changes in assumptions or other inputs 104,230 2021 8.8 11,844 

Difference between expected/actual experience (721,126) 2022 9.5 (75,908) 

Difference between expected/actual return on assets 0 2022 0.0 0 

Changes in assumptions or other inputs (302,374) 2022 9.5 (31,829) 

Difference between expected/actual experience 0 2023 0.0 0 

Difference between expected/actual return on assets 0 2023 0.0 0 

Changes in assumptions or other inputs (27,881) 2023 9.4 (2,966) 

Difference between expected/actual experience (489,215) 2024 11.0 (44,474) 

Difference between expected/actual return on assets 0 2024 0.0 0 

Changes in assumptions or other inputs 55,416 2024 11.0 5,038 

Difference between expected/actual experience 0 2025 0.0 0 

Difference between expected/actual return on assets 0 2025 0.0 0 

Changes in assumptions or other inputs (195,008) 2025 10.6 (18,397) 

Difference between expected/actual experience (53,844) 2026 11.6 (4,642) 

Difference between expected/actual return on assets 0 2026 5.0 0 

Changes in assumptions or other inputs (69,035) 2026 11.6 (5,951) 

   Total (177,267) 

 
14 Charge/(Credit) included in OPEB Expense. 
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There are many ways to approach the pre-funding of retiree healthcare benefits.  In the sections above, 

we determined the annual expense for all District-paid benefits.  The expense is an orderly 

methodology, developed by the GASB, to account for retiree healthcare benefits.  However, the GASB 

75 expense has no direct relation to amounts the District may set aside to pre-fund healthcare benefits. 

The table on the next page provides the District with three alternative schedules for funding (as 

contrasted with expensing) retiree healthcare benefits.  The schedules all assume that the retiree fund 

earns, or is otherwise credited with, 4.00% per annum on its investments, a starting Trust value of $0 as 

of July 1, 2025, and that contributions and benefits are paid mid-year. 

The schedules are: 

1. A level contribution amount for the next 10 years. 

2. A level contribution amount for the next 20 years. 

3. A constant percentage (3.00%) increase for the next 20 years. 

We provide these funding schedules to give the District a sense of the various alternatives available to it 

to pre-fund its retiree healthcare obligation. The three funding schedules are simply three different 

examples of how the District may choose to spread its costs. 

By comparing the schedules, you can see the effect that early pre-funding has on the total amount the 

District will eventually have to pay.  Because of investment earnings on fund assets, the earlier 

contributions are made, the less the District will have to pay in the long run.  Of course, the advantages 

of pre-funding will have to be weighed against other uses of the money. 

The table on the following page shows the required annual outlay under the pay-as-you-go method and 

each of the above schedules.  The three funding schedules include the "pay-as-you-go" costs; 

therefore, the amount of pre-funding is the excess over the "pay-as-you-go" amount. 

Treatment of Implicit Subsidy 

We exclude any implicit subsidy from these funding schedules because we do not recommend that the 

District pre-fund for the full age-adjusted costs reflected in the liabilities shown in the first section of this 

report.  If the District's premium structure changes in the future to explicitly charge under-age 65 

retirees for the full actuarial cost of their benefits, this change will be offset by a lowering of the active 

employee rates (all else remaining equal), resulting in a direct reduction in District operating expenses 

on behalf of active employees from that point forward.  For this reason, among others, we believe that 

pre-funding of the full GASB liability would be redundant. 
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Sample Funding Schedules (Closed Group) 

Starting Trust Value of $0 as of July 1, 2025 

Year Beginning Pay-as-you-go 

Level Contribution 
For 

10 years 

Level Contribution 
For 

20 years 

Constant Percentage 
Increase for 

20 years 

2025 $81,178  $292,644  $174,654  $135,083  

2026 80,911  292,644  174,654  139,136  

2027 59,582  292,644  174,654  143,310  

2028 69,847  292,644  174,654  147,609  

2029 57,629  292,644  174,654  152,037  

2030 56,338  292,644  174,654  156,598  

2031 68,176  292,644  174,654  161,296  

2032 80,158  292,644  174,654  166,135  

2033 75,274  292,644  174,654  171,119  

2034 65,817  292,644  174,654  176,253  

2035 59,098  0  174,654  181,540  

2036 60,437  0  174,654  186,987  

2037 71,574  0  174,654  192,596  

2038 96,770  0  174,654  198,374  

2039 120,402  0  174,654  204,325  

2040 147,435  0  174,654  210,455  

2041 164,041  0  174,654  216,769  

2042 186,465  0  174,654  223,272  

2043 199,426  0  174,654  229,970  

2044 225,844  0  174,654  236,869  

2045 184,733  0  0  0  

2046 178,149  0  0  0  

2047 164,631  0  0  0  

2048 157,502  0  0  0  

2049 157,909  0  0  0  

2050 161,366  0  0  0  

2055 94,606  0  0  0  

2060 244,388  0  0  0  

2065 131,191  0  0  0  

2070 0  0  0  0  

2075 0  0  0  0  

2080 0  0  0  0  

2085 0  0  0  0  

2090 0  0  0  0  

2095 0  0  0  0  

2100 0  0  0  0  

2105 0  0  0  0  
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The table below provides an alternative comparison of the funding schedules. The present value (or 

time-value) of payments for each alternative is $2,418,463 and is equal to the excess of the present 

value of projected pay-as-you-go payments over any current trust/fund.  

The difference between the sum of the contributions and the present value of contributions is the total 

interest cost associated with each alternative. As discussed above, the advantages of pre-funding should 

be weighed against other financial considerations. 

 Pay-as-you-go 

Level 
Contribution 

For 
10 years 

Level 
Contribution 

For 
20 years 

Constant 
Percentage 
Increase for 

20 years 

Present value of contributionsa $2,418,463  $2,418,463  $2,418,463  $2,418,463  

Total interest cost 3,371,782  507,977  1,074,617  1,211,270  

Total contributionsb 5,790,245  2,926,440  3,493,080  3,629,733  

 
a Based on a discount rate of 4.00%. 
b Reflects no prefunding of implicit subsidy. 
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Plan administration. The District’s defined benefit plan, Biggs Unified School District’s Other Post 

Employment Benefits Plan (Plan), is a single employer defined benefit health care plan administered by 

the District. Plan benefits and contribution requirements for both the employee and District are 

established by labor agreements. All contracts with District employees may be renegotiated at various 

times in the future, and thus, benefits and costs are subject to change. 

Benefits provided. Classified, Confidential, and Classified Management employees may retire with 

District-paid medical benefits after the later of age 50 and 10 years of continuous service (55 and 15 for 

Classified employees hired on or after January 1, 2014).  Benefits are paid for the lesser of five years or 

Medicare eligibility age (currently age 65).  District contributions are capped at $15,000 per year for 

employees who retire on or before June 30, 2015, and $12,000 per year for employees who retire after 

June 30, 2015.  

As of the valuation date, one Classified retiree is earning $12,000 benefits for five years or until they 

reach 65 years whichever comes first. 

Classified employees hired on or after January 1, 2014, and Confidential employees hired on or after 

January 1, 2013 are subject to a cap of $8,400 regardless of date of retirement.  A cap of $11,000 applies 

to CSEA employees as of July 1, 2025. 

Certificated employees hired before January 1, 2013, may retire with District-paid medical, dental, and 

vision benefits after the later of age 55 and 15 years of District service credit.  Benefits are paid for seven 

years plus one additional year for each five years of service credit in excess of 15, to a maximum of 10 

years of District-paid benefits. The cap is 110% of the maximum District contribution for actives in the 

year of retirement.  For retirements between 2007 and 2017 inclusive, an annual District cap of $12,924 

applies. 

As of valuation date, three Certificated retirees are earning $12,924 benefits for ten years or until they 

reach 65 years old whichever comes first. 

Certificated employees hired on or after January 1, 2013, become eligible for retiree health benefits 

after the later of age 55 and 20 years of District service, and benefits are paid for the lesser of seven 

years or until Medicare eligibility age (currently age 65). The cap is 100% of the maximum District 

contribution for active employees in the year of retirement ($12,500 in 2025). The contribution that the 

district makes toward coverage shall not be more than the District's Annual Maximum contributions at 

the time of the unit member’s retirement from the District. 

Certificated Management employees negotiate their own retiree health packages.  Contracts currently 

in effect guarantee benefits at least as valuable as those provided to Certificated unit members. 
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Contributions. The required contribution is based on projected pay-as-you-go financing requirements. 

No assets are accumulated in a trust that meets the criteria in Paragraph 4 of GASB Statement No. 75. 

Premiums. The following table summarizes a few monthly premiums charged by BSSP, effective October 

1, 2025: 

Plan 

Anthem 
80% J $30 

$10/$200/$35 

Anthem 
80% M $40 

$10/$200/$35 

Anthem 
80% L $30 
$7/$0/$25 

Dental/Vision 
Plan 1/Plan 4 

Group(s) 
Certificated 
& Classified 

Certificated 
& Classified Classified All 

Retiree Only $1,664.00 $1,362.00 $1,514.00 $69.00/19.00 

Retiree and Family 2,356.00 1,913.00 2,136.00 69.00/19.00 
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Retiree Census - Age distribution of retirees included in the valuation 

Age Total 

Under 55 0 

55-59 1 

60-64 5 

65-69 1 

70-74 2 

75-79 1 

80-84 0 

85+ 0 

All Ages 10 

Average Age 65.7 

 

Active Census - Age/service distribution of active employees included in the valuation 

Age 

Years of Service 

0-4 5-9 10-14 15-19 20-24 25-29 30-34 35+ Total 

<25 6 0 0 0 0 0 0 0 6 

25-29 8 0 0 0 0 0 0 0 8 

30-34 3 0 1 0 0 0 0 0 4 

35-39 4 6 1 1 0 0 0 0 12 

40-44 4 5 2 1 0 0 0 0 12 

45-49 3 2 2 1 0 1 0 0 9 

50-54 3 2 0 0 2 0 1 0 8 

55-59 5 4 0 1 1 0 0 0 11 

60-64 0 1 1 0 0 1 0 0 3 

65+ 1 0 1 0 0 0 0 0 2 

All Ages 37 20 8 4 3 2 1 0 75 

 

Average Age: 43.3 

Average Service: 7.3 
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The liabilities set forth in this report are based on the actuarial assumptions described in this section.  

Valuation Date: July 1, 2025 

  

Actuarial Cost Method: Entry Age, Level Percent of Pay 

  

Discount Rate:   

Long-term Expected Return 4.00%   

Municipal Bond Index 5.20%   

GASB 75 5.20%   

  

Salary Increases: 3.00%   

  

Withdrawal:  

Certificated Withdrawal Rates from CalSTRS Experience Analysis (2015-2018) 

  

Classified Terminated Refund and Terminated Vested Rates for School Districts from 

CalPERS Experience Study (2000-2019) 

  

Pre-retirement Mortality:  

Certificated Mortality Rates for active employees from CalSTRS Experience Analysis 

(2015-2018). 

  

Classified Preretirement Mortality Rates from CalPERS Experience Study (2000-2019). 

  

Post-retirement Mortality:  

Certificated Mortality Rates for retired members and beneficiaries from CalSTRS 

Experience Analysis (2015-2018). 

  

Classified Post-retirement Mortality Rates for Healthy Recipients from CalPERS 

Experience Study (2000-2019). 
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Retirement Rates: Age 

Certificated, 

Confidential, and 

Management Classified 

 

50-54 1.0% 0.0% 

55 5.0% 5.0% 

56 7.5% 7.5% 

57 10.0% 7.5% 

58 15.0% 15.0% 

59 15.0% 15.0% 

60 20.0% 20.0% 

61 20.0% 25.0% 

62 25.0% 30.0% 

63 30.0% 35.0% 

64 35.0% 50.0% 

65 100.0% 100.0% 

  

Medical Claim Cost: Annual Per Retiree or Spouse 

  

 

Age Medical Dental and Vision 

50 $13,368 $1,512 

55 15,780 1,512 

60 18,600 1,512 

64 21,804 1,512 

65 5,124 1,512 

70 4,944 1,512 

75 5,316 1,512 

  

Percent Electing Coverage: 100% 

  

Spouse Coverage: Future retirees: 60% 

 Current retirees:  Actual dependent data used. 

 Female spouses are assumed to be three years younger than male spouses. 
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Medical Trend: 

Year Pre-Medicare Medicare 

Dental and 

Vision 

 

2025 7.50% 5.50% 3.00% 

2026-2029 6.75% 5.00% 3.00% 

2030-2044 5.00% 4.50% 3.00% 

2045-2074 4.50% 4.50% 3.00% 

2075+ 4.00% 4.00% 3.00% 

  

Increase in District Cap(s):  

Classified and Confidential 3.00% per year. 

Certificated Assumed to increase with Medical Trend. 
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The results set forth in this report are based on our actuarial valuation of the health and welfare benefit 

plans of the Biggs Unified School District ("District") as of July 1, 2025. 

The valuation was performed in accordance with generally accepted actuarial principles and practices.  

We relied on census data for active employees and retirees provided to us by the District.  We also made 

use of claims, premium, expense, and enrollment data, and copies of relevant sections of healthcare 

documents provided to us by the District, and (when applicable) trust statements prepared by the 

trustee and provided to us by the District. 

The assumptions used in performing the valuation, as summarized in this report, and the results based 

thereupon, represent our best estimate of the actuarial costs of the program under GASB 74 and GASB 

75, and the existing and proposed Actuarial Standards of Practice for measuring post-retirement 

healthcare benefits. 

Throughout the report, we have used unrounded numbers, because rounding and the reconciliation of 

the rounded results would add an additional, and in our opinion unnecessary, layer of complexity to the 

valuation process.  By our publishing of unrounded results, no implication is made as to the degree of 

precision inherent in those results.  Clients and their auditors should use their own judgment as to the 

desirability of rounding when transferring the results of this valuation report to the clients' financial 

statements. 

Each undersigned actuary meets the Qualification Standards of the American Academy of Actuaries to 

render the actuarial opinion contained in this report. 

Certified by: 

 

 

 
Carlos Diaz, ASA, EA, MAAA 

Senior Consulting Actuary 
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Note to Auditors 

Foster & Foster Consulting Actuaries, Inc. (Foster & Foster) has prepared the following supplemental 

schedules to accompany the District’s actuarial valuation as of July 1, 2025 to (1) facilitate preparation of 

GASB 75 reporting and (2) to provide information that (if applicable) was not determinable as of the 

valuation date. We have prepared this supplement based on the results of our actuarial valuation and (if 

applicable) subsequent projections. We are available to discuss and reconcile any differences between 

your records and our calculations. 

Our actuarial valuation report is intended to comply with GASB 75’s valuation requirements (at least one 

every two years); the following schedules are intended to provide the reporting information specific to 

the applicable reporting period (July 1, 2025 to June 30, 2026), with updates to the measurement date 

(June 30, 2026). 

Notes to the Financial Statements for the Year Ended June 30, 2026 

Plan Description 

Plan administration. The District’s defined benefit plan, Biggs Unified School District’s Other Post 

Employment Benefits Plan (Plan), is a single employer defined benefit health care plan administered by 

the District. Plan benefits and contribution requirements for both the employee and District are 

established by labor agreements. All contracts with District employees may be renegotiated at various 

times in the future, and thus, benefits and costs are subject to change. 

Benefits provided. Classified, Confidential, and Classified Management employees may retire with 

District-paid medical benefits after the later of age 50 and 10 years of continuous service (55 and 15 for 

Classified employees hired on or after January 1, 2014).  Benefits are paid for the lesser of five years or 

Medicare eligibility age (currently age 65).  District contributions are capped at $15,000 per year for 

employees who retire on or before June 30, 2015, and $12,000 per year for employees who retire after 

June 30, 2015.  

As of the valuation date, one Classified retiree is earning $12,000 benefits for five years or until they 

reach 65 years whichever comes first. 

Classified employees hired on or after January 1, 2014, and Confidential employees hired on or after 

January 1, 2013 are subject to a cap of $8,400 regardless of date of retirement.  A cap of $11,000 applies 

to CSEA employees as of July 1, 2025. 
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Certificated employees hired before January 1, 2013, may retire with District-paid medical, dental, and 

vision benefits after the later of age 55 and 15 years of District service credit.  Benefits are paid for seven 

years plus one additional year for each five years of service credit in excess of 15, to a maximum of 10 

years of District-paid benefits. The cap is 110% of the maximum District contribution for actives in the 

year of retirement.  For retirements between 2007 and 2017 inclusive, an annual District cap of $12,924 

applies. 

As of valuation date, three Certificated retirees are earning $12,924 benefits for ten years or until they 

reach 65 years old whichever comes first. 

Certificated employees hired on or after January 1, 2013, become eligible for retiree health benefits 

after the later of age 55 and 20 years of District service, and benefits are paid for the lesser of seven 

years or until Medicare eligibility age (currently age 65). The cap is 100% of the maximum District 

contribution for active employees in the year of retirement ($12,500 in 2025). The contribution that the 

district makes toward coverage shall not be more than the District's Annual Maximum contributions at 

the time of the unit member’s retirement from the District. 

Certificated Management employees negotiate their own retiree health packages.  Contracts currently 

in effect guarantee benefits at least as valuable as those provided to Certificated unit members. 

Plan membership. On July 1, 2025, the most recent valuation date, membership consisted of the 

following: 

Inactive plan members or beneficiaries currently receiving benefit payments 10 

Inactive plan members entitled to but not receiving benefit payments 0 

Active plan members 75 
 

Contributions. The required contribution is based on projected pay-as-you-go financing requirements. 

No assets are accumulated in a trust that meets the criteria in Paragraph 4 of GASB Statement No. 75.  
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Total OPEB Liability 

The District’s Total OPEB Liability was measured as of June 30, 2026 and was determined by an actuarial 

valuation as of July 1, 2025. Standard actuarial update procedures were used to project/discount from 

valuation to measurement dates. 

Actuarial assumptions. The total OPEB liability was determined using the following actuarial 

assumptions, applied to all periods included in the measurement, unless otherwise specified:  

Actuarial cost method Entry Age, Level Percent of Pay 

Valuation of fiduciary net position No assets held in an irrevocable trust as of the measurement date. 

Recognition of deferred inflows and 
outflows of resources 

Closed period equal to the average of the expected remaining 
service lives of all employees provided with OPEB 

Salary increases 3.00 percent 

Inflation rate 2.50 percent 

Healthcare cost trend rate 6.75 percent for 2026-2029, 5.00 percent for 2030-2044, 4.50 
percent for 2045-2074, and 4.00 percent for 2075 and later years; 
Medicare ages: 5.00 percent for 2026-2029, 4.50 percent for 2030-
2074, and 4.00 percent for 2075 and later years. 

Preretirement Mortality  

Certificated Mortality Rates for active employees from CalSTRS Experience 
Analysis (2015-2018). 

Classified Preretirement Mortality Rates from CalPERS Experience Study 
(2000-2019). 

Postretirement Mortality  

Certificated Mortality Rates for retired members and beneficiaries from CalSTRS 
Experience Analysis (2015-2018). 

Classified Post-retirement Mortality Rates for Healthy Recipients from 
CalPERS Experience Study (2000-2019). 

 

Actuarial assumptions used in the July 1, 2025 valuation were based on a review of plan experience 

during the period July 1, 2023 to June 30, 2025. 

Discount rate. For OPEB Plans That Are Not Administered through Trusts That Meet the Criteria in 

Paragraph 4, GASB 75 requires a discount rate that is a yield or index rate for 20-year, tax-exempt 

general obligation municipal bonds with an average rating of AA/Aa or higher. The discount rate used to 

measure the District’s Total OPEB liability is based on these requirements and the following information: 

Reporting Date Measurement Date Bond Index Bond Rate Discount Rate 

June 30, 2025 June 30, 2025 Bond Buyer 20-Bond GO 5.20% 5.20% 

June 30, 2026 June 30, 2026 Bond Buyer 20-Bond GO 4.67% 4.67% 
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The Total OPEB liability was as follows: 

Total OPEB liability $1,762,122 

  

Measurement date June 30, 2026 

Reporting date June 30, 2026 

  

Covered employee payroll $5,114,915 

Total OPEB liability as a percentage of covered payroll 34.45% 
 

Schedule of Changes in Total OPEB Liability (June 30, 2025 to June 30, 2026) 

Total OPEB Liability  

Service Cost 120,498  

Interest 86,122  

Changes of benefit terms 0 

Difference between expected and actual experience (53,844) 

Changes in assumptions or other inputs 11,485 

Benefit payments1 (119,895) 

Net change in total OPEB liability 44,366 

Total OPEB liability – June 30, 2025 (a) $1,717,756  

Total OPEB liability – June 30, 2026 (b) $1,762,122  
 

1 Includes $92,010 of pay-as-you-go contributions made from sources outside of trust, plus an implicit subsidy 

amount of $27,885. 
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Sensitivity of the Total OPEB liability to changes in the discount rate. The following presents the Total 

OPEB liability, as well as what the Total OPEB liability would be if it were calculated using a discount rate 

that is 1-percentage point lower or 1-percentage-point higher than the current discount rate: 

 1% Decrease 
(3.67%) 

Discount Rate  
(4.67%) 

1% Increase 
(5.67%) 

Total OPEB liability 1,924,085 1,762,122 1,613,280 

 
Sensitivity of the Total OPEB liability to changes in the healthcare cost trend rates. The following 

presents the Total OPEB liability, as well as what the Total OPEB liability would be if it were calculated 

using healthcare cost trend rates that are 1-percentage-point lower or 1-percentage-point higher than 

the current healthcare cost trend rates: 

 1% Decrease2 Trend Rate  1% Increase3 

Total OPEB liability 1,556,393 1,762,122 2,006,235 
 

2 Trend rate for each future year reduced by 1.00%. 
3 Trend rate for each future year increased by 1.00%.  
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Deferred Outflows of Resources and Deferred Inflows of Resources Related to OPEB 

On June 30, 2026, the District’s deferred outflows of resources and deferred inflows of resources to OPEB 

from the following sources are: 

 
Deferred Outflows 

of Resources 
Deferred Inflows 

of Resources 

Difference between expected and actual experience4,5 0 (822,863) 

Changes in assumptions or other inputs4,5 130,670 (317,460) 

Total $130,670 $(1,140,323) 

 
4 Measured on June 30, 2026. 
5 See Schedule of Deferred Outflows and Inflows of Resources for additional information. 

 

Amounts reported as deferred outflows and deferred inflows of resources will be recognized in OPEB 

expense as follows: 

Fiscal Year  
ending June: Deferred Outflows of Resources Deferred Inflows of Resources 

2027 39,101 (212,888) 

2028 39,101 (212,888) 

2029 19,755 (185,154) 

2030 6,028 (178,216) 

2031 6,028 (124,346) 

Thereafter+ 20,657 (226,831) 
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Schedule of Deferred Outflows of Resources  

Difference Between Expected and Actual Experience 

Year Initial Base Amortization Period Current Recognition Current Balance 

2017 0 0.0 0 0  

2018 0 0.0 0 0  

2019 0 0.0 0 0  

2020 0 9.2 0 0 

2021 0 0.0 0 0 

2022 0 9.5 0 0 

2023 0 0.0 0 0 

2024 0 11.0 0 0 

2025 0 0.0 0 0 

2026 0 11.6 0 0 

Total 0 0 

 

Changes in Assumptions or Other Inputs 

Year Initial Base Amortization Period Current Recognition Current Balance 

2017 0 0.0 0 0  

2018 0 6.7 0 0  

2019 84,164 7.3 3,461 0  

2020 195,310 9.2 21,229 46,707 

2021 104,230 8.8 11,844 33,166 

2022 0 9.5 0 0 

2023 0 9.4 0 0 

2024 55,416 11.0 5,038 40,302 

2025 0 10.6 0 0 

2026 11,4856 11.6 990 10,495 

Total 42,562 130,670 

 
6 Change in assumptions: 

From Page 13 of July 1, 2025 actuarial valuation $(69,035) 

Change in discount rate from 5.20% to 4.67% as of June 30, 2026 80,520 

Total $11,485 
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Schedule of Deferred Inflows of Resources  

Difference Between Expected and Actual Experience 

Year Initial Base Amortization Period Current Recognition Current Balance 

2017 0 0.0 0 0  

2018 0 0.0 0 0  

2019 0 0.0 0 0  

2020 (318,986) 9.2 (34,672) (76,282) 

2021 0 0.0 0 0 

2022 (721,126) 9.5 (75,908) (341,586) 

2023 0 0.0 0 0 

2024 (489,215) 11.0 (44,474) (355,793) 

2025 0 0.0 0 0 

2026 (53,844) 11.6 (4,642) (49,202) 

Total (159,696) (822,863) 

 

Changes in Assumptions or Other Inputs 

Year Initial Base Amortization Period Current Recognition Current Balance 

2017 0 0.0 0 0  

2018 (82,061) 6.7 0 0  

2019 0 7.3 0 0  

2020 0 9.2 0 0 

2021 0 8.8 0 0 

2022 (302,374) 9.5 (31,829) (143,229) 

2023 (27,881) 9.4 (2,966) (16,017) 

2024 0 11.0 0 0  

2025 (195,008) 10.6 (18,397) (158,214)  

2026 06 11.6 0 0  

Total (53,192) (317,460) 
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OPEB Expense 

The District’s OPEB expense (credit) was $36,294. 

Total OPEB Liability (Asset) – beginning (a) $1,717,756 

Total OPEB Liability (Asset) – ending (b) $1,762,122 

Change in Total OPEB Liability (Asset) [(b)-(a)] 44,366 

Change in Deferred Outflows 31,077 

Change in Deferred Inflows (159,044)  

Employer Contributions 119,895  

Adjustment – OPEB Expense 0 

OPEB Expense (Credit) – June 30, 2025 to June 30, 2026 $36,294  

 

Service Cost 120,498  

Interest Cost 86,122  

Changes of benefit terms 0 

  

Recognition of Deferred Outflows and Inflows  

Differences between expected and actual experience (159,696) 

Changes of assumptions (10,630) 

     Total (170,326) 

  

Adjustment 0 

OPEB Expense (Credit) – June 30, 2025 to June 30, 2026 $36,294  
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Journal Entries7 

OPEB Expense Journal Entries - June 30, 2026 Reporting Date 

 Debit Credit 

Differences between Expected and Actual Experience Deferred Outflows $0 $0 

Deferred Inflows 105,852 0 

Change in Assumptions and Other Inputs Deferred Outflows 0 (31,077) 

Deferred Inflows 53,192 0 

Differences between Projected and Actual Investment Earnings Deferred Outflows 0 0  
Deferred Inflows 0 0 

Total OPEB Liability 0  (164,261) 

OPEB Expense/(Credit) 36,294 0 

Total $195,338 $(195,338) 

 

 

Employer Contribution Journal Entries - June 30, 2026 Reporting Date 

 Debit Credit 

Contributions paid July 1, 2025 to June 30, 2026 Total OPEB Liability/(Asset) $119,895 $0 

Other Healthcare (Implicit Subsidy) 0 (27,885) 

Contributions Expense 0 (92,010) 

Total $119,895 $(119,895) 

 
7 Provided for illustrative purposes. Actual entries may differ. We are available to discuss any differences.
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Actuarial Certification 

The results set forth in this supplement are based on our actuarial valuation of the health and welfare 

benefit plans of the Biggs Unified School District as of July 1, 2025. 

The valuation was performed in accordance with generally accepted actuarial principles and practices.  

We relied on census data for active employees and retirees provided to us by the District.  We also made 

use of claims, premium, expense, and enrollment data, and copies of relevant sections of healthcare 

documents provided to us by the District, and (when applicable) trust statements prepared by the 

trustee and provided to us by the District. 

The assumptions used in performing the valuation, as summarized in this report, and the results based 

thereupon, represent our best estimate of the actuarial costs of the program under GASB 74 and GASB 

75, and the existing and proposed Actuarial Standards of Practice for measuring post-retirement 

healthcare benefits. 

Each undersigned actuary meets the Qualification Standards of the American Academy of Actuaries to 

render the actuarial opinion contained in this report. 

Certified by: 

 

Carlos Diaz, ASA, EA, MAAA 

Senior Consulting Actuary 
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Analyn Dyer 
Chief Business Officer 
Biggs Unified School District 
300 B Street 
Biggs, CA  95917 
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Biggs Unified School District
GO Bond Series A
Building Fund 21

Total Cash in Treasury- Beg $6,000,000.00

$6,316,020.40

Less Expenditures 

Total Expenditures $2,388,135.16

Current Projects

Remarks/Location

Add Interest Earned $18,613.16 3/31/2025
Add Interest Earned $62,003.18 6/30/2025
Add COI refund $760.00 7/8/2025
Add Interest Earned $64,097.30 9/30/2025
Add Interest Earned $60,935.24 12/31/2025
Add Interest Earned $55,817.03 3/31/2026
Add Interest Earned $53,794.49 6/30/2026

Total Cash Building Fund

Bond Cost of Issuance $120,000.00 District Admin
Isom Advisors Services $40,275.00 District Admin
Environmental Testing- Asbestos $19,650.00 Asbestos- Richvale 8/7/25
Central Valley Environmental $269,000.00 Asbestos- Richvale 9/22/25
Zane Schreder $13,450.00 RCA Project Mngt Services 9/22/25
Nichols, Melburg, Rossetto $493,268.64 Architect District Wide Project
Environmental Science- DO $3,875.00 DO & BHS Roofing
R&R Horn $19,568.00 Richvale Import Infill
Zane Schreder $9,119.51 District Office Roofing, BHS Roofing
Michael Roberts Construction $182,390.15 District Office Roofing
Division of the State Architect $51,574.40 DW-Filing Compliance
Messenger Publishing $1,174.50 Public Notice-BHS Roofing Bid
Mid Pacific Engineering $27,111.00 Geotechnical Services
Ray Dalton $40,000.00 DO Roofing, BHS Roofing
Harbert Roofing $1,097,678.96 BHS Roofing 

Schreder & Associates Project Management Services
Nichols, Melburg, Rossetto $259,675.00 Architectural Services- Middle School Classromm
Nichols, Melburg, Rossetto $489,150.00 Architectural Services- Middle School Gym 
Michael Roberts Construction $182,390.15 District Office Roofing ( includes change orders )
Ray Dalton Construction $30,000.00 District Office Roofing, BHS Roofing
Nichols, Melburg, Rossetto $81,650.00 BHS Roofing, Admin Roofing
Mid Pacific Engineering $27,111.00 BHS Gym and Classroom Buildings
Harbert Roofing Inc. $1,097,678.96 BHS Roofing includes change orders

5% of Actual Project

Net Cash in Treasury 10/9/2026 $3,927,885.24

Item 16 A
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Projects Location
RICHVALE BHS Total

TOTAL $321,668.00 $0.00 $748,825.00 $222,052.16 $91,849.40 $2,649,543

$0 $97,684 $255,557 $28,168 -$120,000 $261,408

Parking Lot-B Middle Scho District OfficeDistrict Wid

$1,265,148.4

$321,668 $321,668
District Wide  Admin Services $40,275 $40,275.00
New Classroom Bldg $259,675 Architect -Exclude reimbursement
New Gym Building $489,150 Architect -Exclude reimbursement
Roofing $82,800 $210,558 Architect + MRoberts Construction/ Testing/ Ray Dalton
Engineering Services $28,611 $2,375 Mid-Pacific+ Environmental Science
Filing Compliance $51,574 DSA
Roofing $1,097,679 Harbert Roofing
Project Manager $54,884 $9,120 Zane Schreder
Notice to Bid $1,175

$0
Balance to date

June-Aug Asbestos Abate

$259,675.00
$489,150.00
$293,357.65
$30,986.00
$51,574.40

$1,097,678.96
$64,003.46
$1,174.50

Paid to date $321,668 $1,167,464 $493,268 $193,885 $211,849 $2,388,135
$0
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